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About the app

Everyone

School eRegister by CoreAxis is the Android app for schools that use CoreAxis.
Staff use it for the daily work of the school: fee collection, attendance, marks,
homework, expenses, leave and notices. Parents and students use it to see fees,
attendance, results and homework, and to pay fees. The app works on the same
school data as the website at https://coreaxis.info, and much of the daily work can
be done without internet. The phone saves the changes and sends them to the
school server when it is back online.

School eRegister

by CoreAxis

Official / Teacher ® Student/Parent

Email

@ admin@demo.coreaxis.info

& Password ©

Forgot password?

6 Securesign-in-v1.0.4

Privacy policy Delete account

The sign-in screen of School eRegister. Staff use
the Official / Teacher tab; parents and students
use the Student / Parent tab.

Who uses the app

Everyone signs in with their own account. The app shows each person only the
tabs and screens that their role can use. The examples in this manual come from
the Demo Public School, Patna.

Admin / Principal The whole school. Bottom tabs Home, Students, Finance, Academics and More.
They can collect fees, admit students, check UPI/ bank claims, see reports, mark
attendance, post notices and approve staff leave. Demo school: Satyajeet Kr. Singh
(Principal / Director) and the Administrator account.
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Accountant The fee desk on the phone. Bottom tabs Home, Fees, Expenses and More. Collect
fees, share receipts, check UPI/ bank claims and cheques, record expenses and see
the ledger and defaulters. Demo school: Rakesh Agarwal.

Teacher Their own classes. Bottom tabs Home, Attendance, Academics and More. Mark
attendance, enter marks, give homework, see the timetable and substitutions, decide
on leave requests from parents, and apply for their own leave. Demo school: Amit
Kumar Mishra, class teacher of VI-A.

Student / Parent The student portal. Bottom tabs Home, Attendance, Results, Fees and More. See
dues and receipts, pay by UPI/ bank transfer, see attendance and results, take online
exams, read homework and notices and ask for leave. A parent with two or more
children in the school can add each child on the same phone. Demo student: Aarav
Sharma, VI-A.

One school, one set of data

The app and the website use the same school data. A fee collected in the app
appears on the website Fee Desk and in its reports after the phone syncs, and a
notice posted on the website appears in the app. Some work is done only on the
website, for example school settings, the fee structure, report-card design and
creating online exams. Each chapter of this manual says when a task needs the
website.

Install the app (example: the class teacher's Android phone)

The app is free to install from Google Play. The school gives each staff member a
login; parents sign in with the child's admission number and date of birth.

1 Open the Play Store on the Android phone.

2 | Search for School eRegister and choose the app by CoreAxis. You can also

open https://play.google.com/store/apps/details?id=info.coreaxis.erp on the
phone.

3 Tap Install and wait for the download to finish.
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4 | Tap Open. The sign-in screen opens with the tabs Official / Teacher and
Student / Parent.

5 ) Signin as described in the chapter Sign in, PIN and sign out. The first sign-in

needs internet, because the app downloads the school's data to the phone.

TIP The app needs Android 7.0 or newer.

TIP Use the email address and password that the school office gave you.
Teachers and office staff use the same login on the website and in the

app.

TIP The school's own name and logo appear inside the app after sign-in.

Updates

Google Play updates the app like any other app. When a newer version is out, the
app also shows a small Update available strip at the top of the screen with an
Update button that opens Google Play. You can close the strip and update later.
Rarely, an old version can no longer work with the school server. The app then
shows Please update School eRegister with an Update now button. Your data
and the changes saved on the phone are kept when you update. The version

number is shown at the bottom of the sign-in screen (for example Secure sign-in -

v1.0.4) and at the end of the More tab.

Working without internet

After the first sign-in the app keeps a copy of the school's data on the phone, so
most screens open even with no signal. Work that you save while offline is kept on
the phone in a queue and sent to the school server later. This is called syncing.
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School eRegister

by CoreAxis

Sign inwith your school email

@ Official / Teacher © Student/Parent

mail
@ admin@demo.coreaxis.info

B Password @

Forgot password?

B se n-in-v1.0.4

Privacy policy - Delete account

The first screen after installing
the app.
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1 )  When the phone is offline, a grey strip at the top says Offline - data as of the

Dem Public Schdl =
time of the last sync. You can keep working.

Dct - Administrator (S

Good evening, Administrator

FEES COLLECTED - OCTOBER

23,63,300

Today®13,250  l4receipts A 689%vsSep

Needs attention 4ditems

a g

2leave requests 249,1004

Remind teachers > Review >
Quick actions

4 R
Collectfee Attendance Notice
2, K] L 2]
Students Expense Homework Reports
Attendance today Byclass

f 2 @B [ & a8

Home Students Finance  Academics More

The Home screen header: the
round arrows button at the top
right is the sync button.

2 @ Save your work as usual, for example a fee collection or attendance. The sync
button shows a number badge: the number of changes waiting on this phone.

3 ' When theinternet is back, the app sends the waiting changes by itself. It also
syncs when you open the app and a few seconds after you save something.
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4\ To see what is waiting, long-press the sync button or open More » Sync status.
Everything is synced means the school server has all your changes.

P Up to date
Last synced 29

9 Oct 2026,12:16 an

Q Syncnow

Changes waiting on this phone

Everythingis synced

Changes you mak
until they reach the sc

The Sync screen: last sync time,
Sync now and the changes
waiting on this phone.

TIP Works offline: fee collection and receipts, attendance, marks entry,
homework, expenses (add, edit, delete), notices, new admissions and
student edits, exams and date sheets, library issue and return, staff and
student leave applications and decisions, and search.

TIP Needs internet: signing in, reports and the ledger (they are read live from
the school server), UPI/ bank claims, cheque decisions, online payment,
online exams, admission enquiries, adding staff, substitutions, changing
your password, trusted devices and uploading photos.

TIP A receipt made offline opens at once and can be shared. Its entry reaches
the website when the phone syncs.

IMPORTANT Changes that are still waiting on the Sync  before you sign
phone are lost if you sign out before status out, or let the app
they sync. Check sync first.

Your data on the phone

The school data on the phone is stored in an encrypted database. The app locks
itself with your PIN when it starts and after 5 minutes in the background. Signing
out removes all school data from the phone. If a phone is lost, the user can use
Sign out of all devices from another phone (see Settings, sync and security), or
ask the school office to change the password.

Differences from the website
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Menus The website has a left sidebar. The app has bottom tabs, a side menu (tap the school
name at the top) and a search box that finds any screen or record.

Fee Desk On the website this is Fee Desk. In the app it is Collect fee on the Finance tab (Admin
/ Principal) or the Fees tab (Accountant).

Offline The website always needs internet. The app keeps working offline and syncs later.

Sign-in Both use the same email and password and the same 6-digit email code on a new
device. Only the app has a PIN and fingerprint / face unlock.

Setup work School settings, fee structure, classes and subjects, salary, ID cards and certificates
are done on the website.

The screens at a glance
Each role has its own Home screen. The chapter Home screen and menus

explains each one.

Accountant Home Collected today, a search box to collect fee, this month and dues pending, and
payments to check.

Teacher Home The next period, a reminder to mark class attendance, class figures and today's
schedule.
Student / Parent Home The student ID card, attendance, last result, online exams and this month's fee.
Questions

Is there an iPhone app?

No. The app is for Android phones. iPhone users can use the website
https://coreaxis.info in the phone's browser.

Does the app cost anything?

The app is free to download. It works for schools that use CoreAxis; the school's
subscription covers it.

Can I use the app on two phones?

Yes. Sign in on each phone. Each new phone asks for the email code once. Your
work from both phones reaches the same school data.

The app says Subscription expired - read-only. What does it mean?

The school's subscription has ended. You can still see the data, and changes stay
on the phone until the school renews. Ask the school office.
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Sign in, PIN and sign out

Everyone MENU Sign-in screen - More > Sign out

The sign-in screen has two tabs. Staff (Admin, Principal, Accountant, Teacher) use
Official / Teacher with their school email and password. Parents and students use
Student / Parent with the school, admission number and date of birth. After the
first sign-in you create an app PIN, which unlocks the app and, on a trusted phone,
signs staff in again without a password. Signing in needs internet; unlocking with
the PIN does not.

A

A.,_;;_:

School eRegister

eAxis

Signinw hoolemail

Official / Teacher © Student/Parent

Email

@ admin@demo.coreaxis.info

& Password ©

Forgot password?

@ Securesign-in-v1.0.4

Privacy policy Delete account

The sign-in screen with the Official / Teacher tab
open.

Staff sign-in on a new phone (example: Satyajeet Kr. Singh, Principal)

The first time you sign in on a phone, the app emails you a 6-digit code to check it
is you.

1 Open the app. The Official / Teacher tab is selected.

2 Type your school email in Email, for example
satyajeet.singh@demo.coreaxis.info.
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3 @ Type your password in Password (s+++++). Tap the eye icon if you want to check
what you typed.

School eRegister

by CoreAxis

Sign inwith your school email

Official / Teacher © Student/Parent

@ satyajeet.singh@demo.coreaxis.info

Password
(@ @]

Forgot password?

@ Secure sign-inv1.0.4

Privacy policy - Delete account

Email and password entered on
the Official / Teacher tab.

4\ Tap Sign in. The screen Check your email opens and shows the address the
code was sent to, partly hidden.

5 ' Open your email, find the 6-digit code and type it in the six boxes. The code is
checked as soon as the sixth digit is typed, or tap Verify & sign in.

& Verifyit'syou [

Check your email
We sent a 6-digit code to
seeeeee@demo.coreaxis.info
Enter it to finish signing in.

Trust this device for 30 days
&  Skip the code on this phone and sign in with
your PIN. Untick on a shared phone

Verify & signin

Check your email: six code boxes
and Trust this device for 30 days.

6 @ Leave Trust this device for 30 days ticked on your own phone. Untick it on a
phone that other people also use.
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7 @ On Create a 4-6 digit PIN, type a PIN you will remember and tap the tick.

Create a4-6digit PIN
Hi Satyajeet, this PIN unlocks the app and signs you

n on this trusted phone.

O O0O0O

Create a PIN after the first sign-
in.

8 ' On Confirm your PIN, type the same PIN again.

9 | If the phone has a fingerprint or face unlock, the app asks Unlock with
fingerprint or face? Tap Enable to use it, or Not now.

10 The Home screen opens. The first sync downloads the school's data; wait a few
seconds before you search or collect fees.

TIP The code expiresin 10 Resend when the Send sends it to
minutes. If it does not code countdown by SMS the mobile
arrive, check the spam ends. If the instead number in
folder, then tap school has SMS your staff

set up, profile.

TIP Never share the code. The school or CoreAxis will never ask for it.

TIP Passwords must have at least 8 characters with an uppercase letter, a
lowercase letter and a number.

Sign in again with your PIN (example: the Administrator on a trusted phone)

On a phone you trusted, the next sign-in needs only your PIN for 30 days. This
screen appears after you sign out or when the session ends.
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1 Open the app. The screen Welcome back, Administrator shows your name and
school.

A

Welcome back, Administrator
Demo Public Schoo

Enteryour PIN to signin

O O0O0O0

0

22+ Use password instead

Sec inv1.0.4

Welcome back: sign in with the
PIN on a trusted phone.

2 ' Typeyour PIN. The app signs you in and opens Home.

3 ' Tosign in with your email and password instead, or as a different person, tap
Use password instead.

TIP PIN sign-in needs internet. After 30 days, or after you change your
password, the app asks for the password and email code again.

Unlock the app (example: back from a class after 10 minutes)

The app locks itself when it starts and after 5 minutes in the background.
Unlocking works without internet.
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1 Open the app. The lock screen shows Enter your PIN to unlock.

Demo Public School

Welcome back, Administrator

Enter your PIN to unlock

O 00 O

Forgot PIN? Sign out

The lock screen with the PIN pad
and Forgot PIN? Sign out.

2 ' Type your PIN, or touch the fingerprint sensor if fingerprint / face unlock is on.

3 The app opens on the screen you left.

TIP To lock the app More>Lock or Lockapp in the side
yourself, use now now menu.

TIP After 5 wrong PINs the app makes you wait before the next try. After 10
wrong PINs it signs out. Changes not yet sent are kept and are sent after
you sign in again.

TIP Forgotyour Forgot PIN? and sign in again with your password. You
PIN? Tap Sign out then create a new PIN.

Forgot password (example: admin@demo.coreaxis.info)

Staff can reset their own password with a 6-digit code. This needs internet.
1 On the sign-in screen tap Forgot password?.

2 @ Type your school email in Email.
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3 ' Under Send the code by, choose Email. SMS can be chosen only when the
school has SMS set up; it shows SMS (off) otherwise.

€ Forgot password L]

Enteryour school email and choose
6-digitreset code.

mail
@ admin@demo.coreaxis.info

Send the code by

Email

The code goes to this email address.

> Sendresetcode

Forgot password: email and
where to send the code.

4 Tap Send reset code.
5 ' Type the 6-digit code from the email.

6 @ Type a new password in New password and again in Confirm new password

(sososeee),
7 @ Tap Reset password, then sign in with the new password.

TIP If the code did not arrive, tap Start over and check the email address.

TIP If online reset is not available, ask the school administrator to reset your
password on the website.

Parent / student sign-in (example: Aarav Sharma, VI-A, DEM020260001)

Parents and students do not need a password. They sign in with the school, the
admission number and the date of birth, exactly as on the school's records.
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1 On the sign-in screen tap the Student / Parent tab.

School eRegister

by CoreAxis

Sign inwith admission number and date of birth

@ Official / Teacher © Student/Parent

& School

&3 Admission number
é Date of birth

& securesign-in-v1.0.4

Privacy policy - Delete account

The Student / Parent tab: School,
Admission number and Date of
birth.

2 @ Tap School. Type part of the school name, for example demo, in Search school
name and tap Demo Public School.

(Q k}ea'ch school name

CoreAxis School

e Demo Public School

@ Dev Public School

@ Greenwood High School

@ QA Thousand Public School

Choose the school from the list.

3 Type the admission number in Admission number, for example
DEMO020260001. It is printed on the fee receipt and the ID card.

4 Tap Date of birth. In Student date of birth, tap the pencil icon to type the date
(01/01/2015 in month/day/year order) and tap OK.
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5 | Check the three fields and tap Sign in.

=
~

School eRegister

by CoreAx

ssion number a

@ Official / Teacher © Student/Parent

School
& Demo Public School

ssion number

3 DEM020260001

Date of birth

£ 1Jan2015

@ Securesign-in-v1.0.4

Privacy policy - Delete account

All three fields filled for Aarav
Sharma.

6 @ Create a 4-6 digit PIN and confirm it. This PIN locks the app on this phone.

TIP If sign-in fails, check the date of birth with the school office; it must match
the school's records.

TIP Students and parents are not asked for an email code.

Add another child (example: a parent with two children in the school)

A parent can keep each child on the same phone and switch between them.

1 On Home, tap the school name at the top to open the side menu.

2 ' Tap Add another child.
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3 ' Choose the School, type the other child's Admission number and choose the
Date of birth.

Add another child ®

Sign in with the other child's own admission
number and date of birth. Each child is
verified separately and keeps its own data
on this phone. Switch between children from
the home screen

ohone: Aarav
# Demo Public School

&3 Admission number

é Date of birth W

@ Verify & add child

Add another child with that
child's own admission number
and date of birth.

4\ Tap Verify & add child. The child is added to the phone.

5 | To switch, open the side menu and tap Switch to and the child's name. Each
child keeps its own data; the same app PIN is used for all.

When two people use the same phone

If a different staff member signs in on a phone that still holds the previous
person's unsent changes, the app asks Unsent changes from that person. Tap
Keep for that person to keep the changes on the phone; they are sent when that
person signs in again. Delete removes them for good. Cancel stops your sign-in.
On a shared phone, untick Trust this device for 30 days when you enter the email
code.

Sign out (example: the Administrator leaving a shared office phone)

1 Tap More in the bottom bar and scroll to the end.

2 Tap Sign out.
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Read the message and tap Sign out to confirm. All school data saved on this
phone is removed.

Sign out?

All school data saved on this phone will be
removed. You will need to signin again.

Sign out? confirmation.

TIP Parents with more than one child are asked whether to sign out this child
only or all children. Signing out of all children also removes the app PIN.

TIP On a trusted phone the next sign-in can be done with More »

the PIN. To stop this, remove the phone in Trusted
devices
IMPORTANT Ifsome Unsynced . Cancel , Sync first. Sign deletes
changes changes Tap connect status out those
have will be to the anyway changes
not lost internet permanently.
reached and
the open
school
server,
the app
shows
Questions

I did not get the email code.

Wait a minute and check the spam folder. Then tap Resend code. Make sure the
school has your correct email; the office can check it on the website.

Can I sign in without internet?

No. Signing in needs internet. After you are signed in, the app unlocks with the PIN
and works offline.
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Where do I find the Privacy policy or ask to delete my account?

Use the links Privacy policy and Delete account at the bottom of the sign-in screen,
or in the side menu after sign-in.

My phone was lost. What should I do?

Sign in on another phone and use More > Trusted devices > Sign out of all devices,
or change your password on the website. Tell the school office.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Home screen and menus

Everyone MENU Home tab

Home is the first screen after sign-in. It shows what needs your attention today
and has buttons for the most common jobs. Each role has its own Home: Admin /
Principal see the whole school, the Accountant sees the fee desk, a Teacher sees
their periods and class, and a parent sees the child. Three ways lead to every other
screen: the bottom tabs, the side menu and search.

Demo Public SchdBi=

Wed, 28 Oct - Administrator (S

Good evening, Administrator

FEES COLLECTED - OCTOBER

23,63,300

ed this month

Today ¥13,250 14 receipts A 689% vs Sep

4items

a

2leave requests
oF YUl

Remind teachers - Review >
Quick actions

4 B w0
Collect fee Attendance Notice
2 iz} E
Students Expense Homework Reports
Attendance today By class

LN

] 2, @ | &} &8

Home Students Finance  Academics More

The Admin Home of the Demo Public School:
header buttons, fees collected this month and
Needs attention.

The header

The top of Home is the same for every role.

School name Tap the school logo or name to open the side menu. The line below shows the date
and who is signed in.

Search (magnifier) Opens search for any screen or record. See Find anything with search below.

Notices (bell) Opens the notices. A red dot means a notice you have not seen yet; it goes away
when you open the notices.
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Sync (round arrows) Tap to sync now. Long-press to open the Sync screen. A number badge shows
changes still waiting on this phone; a red badge means the school server rejected a
change. When the phone is offline the icon is crossed out and a tap explains that
changes are saved on the phone.

Strips under the header Offline - data as of a time when there is no internet; Sync failed (tap to see why);
Subscription expired - read-only when the school's plan has ended; Update
available when a new app version is out.

Admin / Principal Home

The Principal and the Administrator see the same Home. Figures are for the whole
school.

1 Fees collected for the month, with a line chart against the expected pace, DemoPublic Sch@l= o
today's total, the number of receipts and the change from last month. Tap the Gl A
. . . Good evening, Administrator
eye button to hide the amounts, for example when parents are in the office.

FEES COLLECTED - OCTOBER

23,63,300

his month

Today ®13,250  ldreceipts A 689%vsSep

Needs attention

=] a

lclass

tmarked
attendance toda;

Remind teachers > Review >

Quick actions

4 E4 @
Collect fee Attendance Notice
2 © ]
Students Expense Homework Reports
Attendance today By class

-_—

f = =} [ g 88

Home Students Finance  Academics More

Fees collected - October with
Today ¥13,250 and 14 receipts.

2 Needs attention cards: classes that have not marked attendance (Remind
teachers —), leave requests waiting for you (Review —) and the class with the
highest dues (See defaulters —). Swipe sideways to see all cards.
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3 Quick actions: Collect fee, Attendance, Notice, Leave (a red number shows
requests waiting), Students, Expense, Homework and Reports.

Collect fee Attendance Notice

2, ©  &]

Students Expense. Homework Reports
Attendance today By class

® Present
® Absent
® Leave

Not marked yet: lll-A

Students Staff present

248 10/10

+248 new this month none onleave

Collections - last 7 days 223,150

13.3k

Thu Fri at Today

Recent activity Seeall

2150 from Aarav Sharma
A-Cash-RECO01321-9:39 PM

Attendance marked: Nursery-A

ct-19 present - 1absent - 7
Leave request: Aarav Sharma

2 K] | 2|

Home Students Finance Academics

Quick actions and Attendance
today.

4\ Attendance today: a ring with present, absent and leave, and the classes not
marked yet. Tap By class to open attendance by class. Below are the Students
and Staff present tiles.

5 ' Collections - last 7 days as bars, and Recent activity: latest payments,

pemgPubljcSchO|:< a
attendance and leave. Tap See all for the full list.

ministrator (S
Students Staff present

248 10/10

+248 new this month none on leave

Collections - last 7 days 223,150

13.3k

Thu Fri at sun Mon Tue  Today

Recent activity Seeall

3 @150 from Aarav Sharma

Attendance marked: Nursery-A

Leave request: Aarav Sharma

24,900 from Priyanshu Raj
1sh-RECO01320 -7:41 PM

700 from Mishka Jha
v \e - RECO01319

21,100 from Mishka Jha

G

2-1,600 from Atharv Chauhan

A Cheque - REV-RECO01316 - 7:32 PM

Attendance marked: VI-A

f o ] [ | 88

Home Students Finance Academics More

Collections - last 7 days and
Recent activity.

TIP On the website the same figures are on the Admin dashboard.
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Accountant Home

1

Collected today, split into cash, online and cheque, with the receipt count.

Collect fee for a student: type a name or admission number to go straight to

the student's dues.

This month collected and Dues pending with the number of students.

To check: UPI / bank payments sent by parents (Verify —) and cheques waiting

for the bank (Clear / bounce —).

Lower down: Collections - last 7 days, Highest dues with All defaulters, and

Today's receipts.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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e pem?puplics h’lz; a o
Thu, 29 Oct - Acc 0

Good morning, Rakesh

COLLECTED TODAY

21,500

_————m
(] %500 ® Cheque ¥1,000

2receipts
Q' Collect fee for a student Name / Adm. no
This month Dues pending
23,64,800 23,58,585

189% of expected 102 students

To check 2items

B ]

2UPI/bank 1cheque
payments or !

0
Verify > Clear / bounce >

Collections - last 7 days 222,250

15k

=

Expenses

Accountant Home of Rakesh
Agarwal: Collected today ¥1,500
and To check.
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Teacher Home

1 Up next: the next period with subject, class and start time, and the period after
it.

e Demo Public Schd®! =
Thu, 29 Oct - Cl er VI

Good morning, Amit

UP NEXT - PERIOD 1 - 8:00-8:40

Mathematics - VI-A

Starts at 8:00

VI-A a‘tfe.?dance' nr:vt mirked
My class - VI-A Register

Students October Homework

25 90% 1

present open

Absentyesterday Noone
Today's schedule

Mathematics - VI-A
Period

Science - VI-A

Period 2

Social Science - VI-A
Period

Computer - VI-A
Period 4

General Knowledge - VI-A
Period

Drawing - VI-A
Period 6

&

Attendance Academics

Teacher Home of Amit Kumar
Mishra, class teacher of VI-A.

2 ' Areminder when your class's attendance is not marked yet, with Mark now.

3 My class: students, this month's attendance %, open homework and who was
absent yesterday. Register opens the monthly attendance register.

4 Today's schedule with all your periods, and To do: marks still to enter and
homework.
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Student / Parent Home

1 The Student ID card with photo, class, roll, admission number and father's

Demo Public Schd® =
name. Tap it to open the profile.

Thu, 29 Oct - Demo Public Sch.
Hi, Aarav
STUDENT ID - 2026-27

a Aarav Sharma
Rolll

Adm. no DEMO20260001  Father Rajesh Sharma
' N ) Attendance > Unit Test 2 — No
B1% Y 1ot26 days B+ ) 72% passed
Online exams
B etessonyourp

October tuition

Oct

21,000 thismonth

Pay online

Online payment is not enabled by the school. Please pay at the
school office.

Today at school Timetable

hematics  Science Social Scie... Compute
00 P2.8:40 P3.9:20 P4-10:00

Homework All

= Mathem?(l?s -'Exe&r‘clse 6.2(Int... Given 29 Oct

f "4 88

Home  Attendance  Results Fees More

Parent Home for Aarav Sharma,

VI-A.
2 @ Attendance for the session and the latest exam result with grade.
3 ' Online exams: tests to take on the phone.
4\ This month's fee with the amount paid this session.
5 Lower down: Today at school (periods), Homework and Notices.
TIP To pay fees by UPI or Fees tab Pay .. by .Seethe chapteron
bank transfer, open the and UPI/ bank fees for parents.
tap
Bottom tabs by role
The bar at the bottom changes with the role. A tab is hidden if the school has not
switched on that module.
Admin / Principal Home, Students, Finance, Academics, More.
Accountant Home, Fees, Expenses, More.
Teacher Home, Attendance, Academics, More.
Student / Parent Home, Attendance, Results, Fees, More.
More Your profile, the school card, all other screens (leave, notices, payslips, reports, library

and more) and the settings. See Settings, sync and security.
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Open a screen from the side menu (example: the Administrator opens Timetable)

1 On Home, tap the school name at the top left. The side menu opens with your
name and role.

2 Under Quick access, tap Timetable.

@ Demo Public School
Q Administrator
A r (System

Q  searchanything

QUICK ACCESS

3 280 B

Collect fee Students Attendance

© il
Finance Reports

Timetable

Online exams

MY ACCOUNT

O Sync status

Everything is up to date

> Notices
My profile
My attendance

f 2 @ [ 2] g8

Home Students Finance  Academics More

The side menu: account card,
search, Quick access and My

account.
3 | To close the menu without choosing, tap outside it or swipe it to the left.
TIP Quick access depends on the role. Admin: Collect fee, Students,
Attendance, Finance, Leave, Reports, Homework, Timetable, Exams,
Online exams. Teacher: Attendance, Homework, Timetable, Exams, My
leave, New notice, Online exams. Accountant: Collect fee, Receipts,
Defaulters, Add expense, Reports, My leave. Parent: Attendance, Results,
Online exams, Fees and more.
TIP Parents Add another and, with two or more Switch with each child's
see child children, to name.
Side menu at a glance
My account Sync status, Notices, My profile, My attendance, My payslips (staff), Substitutions
(needs internet) and School details.
Security & display Change password, Lock app now, Fingerprint / Face unlock, Hide amounts (shows

¥ +e++ instead of figures) and the theme: Auto, Light or Dark.

Help & support Contact school office (phone and email of the school), Call CoreAxis support,
WhatsApp support and Email support.
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Bottom of the menu Privacy policy, Delete account, About School eRegister with the version, and Sign

out.

Find anything with search (example: Aarav's receipts)

Search finds screens and records: students, staff, receipts, notices, homework,
classes, leave and expenses. It searches the data saved on the phone, so it works
offline.

1 Tap the magnifier in the header, or the Search anything box in the side menu.

2 Before you type, Popular shows common screens such as Collect fee, Students

S [Q Fearchanythm.g

and Defaulters. Tap one to open it.
Popular

% Collectfee 2. Students
EJ Attendance © Defaulters
< Notices il Reports

B3 Leave approvals

@ Find any page orrecord
y nt's

name, ad

Search before typing: Popular

shortcuts.
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3 Type a word for a screen, for example fee. Features & pages lists Collect fee,
Finance, Receipts, Defaulters and Reports.

< (O\ fee|

Features & pages ¢ Seeall
Collect fee
Finance
ollections, expense

Receipts
S d share fee
Defaulters
Students with fees due

Reports
Fee summary by dat

Searching fee finds the money
screens.

4\ Type a name, for example aarav. The results are grouped: Students, Fee

. < (O\ aarav
recelpts and Leave.

Students 1

Aarav Sharma
DEM02026000

AS

Feereceipts 8 Seeall

REC001321

Aarav Sharma - VI-A - 28 Oct 202¢

REC000198

Aarav Sharma- V|

REC000197

Aarav Sharma - VI-A - August - 24 Oct 2026

REC000005

Aarav Sharma

REC000004

Aarav Sharma - VI-A - Jul

Leave 2

Aarav Sharma
6 Oct 2026 - Going tc Pending
wedding

Aarav Sharma

Approved

Searching aarav: the student, 8
fee receipts and 2 leave records.

5 | Tap REC001321 under Fee receipts to open that receipt, or tap the student to
open the profile.

TIP Search understands everyday Hindi words too, for example fees jama,
hajiri or chutti.
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TIP You can search by admission number, receipt number or class, for
example VII-A.

TIP Your recent searches are listed Recent ; Clear toremove

under searches tap them.

Notices from the bell (example: Children’'s Day notice)
1 Tap the bell in the header. The red dot shows there is a new notice.

2 @ The notices open, newest first. Use the chips All notices, For everyone,
Teachers, Students or Parents to filter.

i ° S
announcements s

<« Notices
School
All notices For everyone Teachers Students

Children's Day celebration on14 Parents
November 2026

Dear Parents,

The school will celebrate Children's Day on
Saturday, 14 November 2026. Students of Classes
Play to VIllmay come in colourful clothes. A fancy-
28 0ct 2

2026 Read more

Staff meeting — syllabus review Teachers

All teaching staff are requested to assemble in the
conference room at 2:30 PM on 25 October 2026
to review syllabus progress and plan the second

term

Oct2026

Parent-Teacher Meeting on 31 October Parents
2026

AParent-Teacher Meeting will be held on 31
October 2026 from 9:00 AMt0 12:00 PM to discuss
the Half-Yearly results. Parents are requested to
attend with the report card

12026 Read more

Half-Yearly Examination results declared Al

Results of the Half-Yearly Examination are now
available in the app and on the parent portal. Report
cards can be viewed and downloaded from the
Results section. Parents may meet the class teach..

Read more

Winter uniform from 1 Novembet
Students must come in the pres RSN CYALIES
uniform (navy-blue blazer / sweat®

Notices with audience tags and
Read more.

3 @ Tap Read more on Children's Day celebration on 14 November 2026 to read the
full text.

TIP The app has no pop-up phone notifications. New notices show as the red
dot on the bell when the app syncs.

TIP Admin / Principal and teachers can New . See the Notices
post a notice with notice chapter
Questions

Home shows ¥ ¢¢e¢ instead of amounts.

Hide amounts is on. Tap the eye button on the fees card, or switch off Hide
amounts in the side menu.
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The figures on Home look old.

Check the strip under the header. If it says Offline, connect to the internet. Then
tap the sync button and wait for it to stop turning.

A tab I need is missing.

Tabs depend on your role and on the modules the school has switched on. Ask the
school administrator.
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ADMIN & PRINCIPAL - CHAPTER 4
Students

Admin Principal MENU Students tab (bottom bar)

The Students tab lists every active student of the current session with admission
number, class, roll number and fee status. Tap a student to open the profile:
details, attendance calendar, fees and results in one place. Admin and Principal can
correct details from the phone; teachers see a read-only list of their own classes
(More > Students of my classes) and accountants a read-only list. The list is saved
on the phone, so searching and opening profiles works without internet. On the
website this is Students » Students.

Demo Public Sch@l|

Administrator - Administrator (System)

Students

248 active - 2026-27

Q. Name, admission no, father's name

o Play-A Nursery-A KG-A I-A -

Aanya Ranjan

AR
DEMO20260042 - Play-A - Roll 2

Aditi Dubey
DPSDEMO20260002 - Play-A - Rell 10

Advik Pandey
DEMO20260041 - Play-A - Roll 1

Aryan Singh
DEMO20260047 - Play-A - Roll 7

Darsh Singh

DPSDEMO20260003 - Play-A - Roll ...

2600 due

IraVerma
DPSDEMO20260006 - Play-A - Roll 14

JhanviKumar

?1,000 due
DPSDEMO20260008 - Play-A R

Kiaan Anand
DEMO20260043 - Play-A -Roll 3

2600 due

Laksh Tiwari
DPSDEMO20260001 - Play-A- Roll 9

Paid

MahiJha 2+ New admission

DEMO20260044 . Play

an @ | &l &a

Students Finance  Academics More

Students — Demo Public School
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The Students tab at a glance

1 Tap Students in the bottom bar.

Demo Public Sch@l

Administrator - Administraf

Students

ive - 2026-27

Q' Name, admission no, father's name

o Play-A Nursery-A KG-A [

Aanya Ranjan

DEM020260042 - Play-A - Roll 2

Aditi Dubey

DPSDEMO20260002 - Play-A - Roll 10

Advik Pandey

DEM020260041- Play-A-Roll 1

Aryan Singh
DEMO02026004

7 - Play-A-Roll 7

Darsh Singh

DPSDEM020260003 - Play-A- R

2600 due

Ira Verma

DPSDEMO20260006 - Play-A - Roll 1

Jhanvi Kumar

21,000 due
DPSDEMO20260008 - Play-A - R

Kiaan Anand

2600 due
DEMO 043 - Play-A-Roll 3

Laksh Tiwari

Paid
A Roll 9

[ et
MahiJha a' Newadmission
DEMO020260044 - Play

& ] | 5| g8

Students Finance  Academics More

Students tab: 248 active students
in session 2026-27.

Header Number of active students and the session, e.g. 248 active - 2026-27.
Search box Name, admission no, father's name. The list filters as you type; tap x to clear.
Class chips All, Play-A, Nursery-A, KG-A, I-A ... Swipe sideways to see more classes. A selected

class shows its students by roll number.

Student row Initials, name, admission number, class and roll number.

Fee tag Green Paid when nothing is due this session, red ... due with the amount due till
now.

New admission Opens the admission form. See the New admission chapter.

Find a student (example: Aarav Sharma, VI-A)

1 Open the Students tab.
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2 | Tap the class chip VI-A to see only that class, sorted by roll number. @ Derorubicsci

Administrator - Administrator (Syster
V-A V-A Vii-A Viil-A

Aadhya Choudhary

DEM020260006 - VI-A-Roll 6

Aarav Sharma
DEM020260001 - VI-A - Rol

21,000 due

Aditya Srivastava
DEMO20260005 - VI-A

22,000 due

Ananya Pandey

DEM020260002 - VI-A-Roll 2

Arjun Gupta
DEM020260007 - VI-A - R

Aryan Kashyap

DEMO20260097 - VI-A

Ayaan Ansari
DEMO2072 010 - VI-A

27,000 due

Ayush Anand

02026019 - VI-

Divyansh Pandey
DPSDEMO

MO20260117 - VI-A - Roll 23

Diya Verma

DEMO20260004 - VI-A

25,000 due

Jhanvi Kumar
DPSDEMO20260108 - VI-A- R

Palak Ranjan 2+ New admission
DPSDEMO20260118 - VI

an G} 5| g8

Students Finance Academics More

22,500 due

Class VI-A with Paid and due tags.

3 Ortype part of the name, admission number or father's name in the search box,
e.g. aarav.

4\ Tap Aarav Sharma to open his profile.

TIP Search also Home> , which finds students together with their
works from Search receipts and leave records.

TIP Students added on the website appear here after the next sync. Pull down
on the list to sync now.

Read the student profile (example: Aarav Sharma)

The dark card at the top shows the name, class, roll number and admission
number. Four tabs sit below it.
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1 On Details, check the parents' names, date of birth, gender, phone, address,

& Student profile

section, roll number, admission date and category. Tap the green phone icon
next to a number to call the parent. Aarav Sharma

Details Attendance Fees Results

Rajesh Sharma
Sunita Sharma
1Jan2015

Male

9800000100
H.No. 12, Shanti Nagar
A
1
1Apr2026
General

/' Editcontact details
& Editall details

13 Change photo (online)

Details tab of Aarav Sharma,
Class VI-A, Roll 1, Adm.
DEMO20260001.

2 Tap Attendance to see this month's and the session's attendance percentage
and a month calendar coloured Present, Absent, Leave and Holiday. Use the
arrows to change the month.

< Student profile

Details Attendance Fees Results

This month Session

80.0% 80.8%

20 of 25 days present 210f 26 days present

October2026

w T F

1 2

@ Present20 @ Absent3 @ Leave2 @ Holiday O

October 2026: 80.0% this month,
80.8% for the session.
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3 Tap Fees to see the total paid and due, the tuition month grid (Paid, Part paid,
Due, Not due yet) and the list of receipts. Tap Collect fee to take a payment for
this student.

& Student profile

Details Attendance Fees Results

Due

21,000

Oct

? Collectfee

Tuition months 21,000/ month

@Paid @Partpaid @Due  Notdueyet
Receipts

Exam Form Fee
28 0ct2026 - Cash

Tuition - September

Oct 2026 - Cash

ash

Paid 6,000, due 1,000 for
October.

4 Tap Results to download or share admit cards and report cards, and to see
subject-wise marks of each published exam.

&« Student profile

Aarav Sharma

Details Attendance Fees Results

Admit cards

Unit Test 2 — November 20...
21 Nov

16 Nov - 2

Report cards

B Unit Test 2 — November 20...
16 Nov - 21 Nov ~ Published

B Class Test — Integers (Mat...
27 Oct  Notpublished

@ Half-Yearly Examination
8Sep-14Sep Published

Unit Test 2 — November 2026 72.0% - B+

English — 17725
Hindi —_— 19725
Mathemati.. CHT——— 17/25
Sanskrit 17725
Science 19/25
Social Sci 19/25

Total 108/150

Half-Yearly Examination

Unit Test 2: 108 / 150, 72.0%,
grade B+.

TIP Only results the school has published Not is not visible to
appear with marks. A report card marked published the parent yet.
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TIP The Attendance and Results tabs appear only if the school uses those
modules.

Correct a phone number or address (example: Aarav Sharma)
Use this for quick fixes at the desk: phone numbers, parents' names, address, roll
number and section. It works offline.

1 Open the student's profile on the Details tab.

2 Tap Edit contact details. A sheet opens from the bottom.

Edit contact details
Other details can be changed on the website
Phone

9800000100

Guardian phone

Father's name

Rajesh Sharma

Mother's name

Sunita Sharma

Address
H.No.12, Shanti Nagar

Edit contact details for Aarav
Sharma.

3 ' Change the field you need, e.g. type the father's new number in Phone (10
digits starting with 6-9).

4 Tap Save. The change is saved on the phone and sent to the school server at the
next sync.

TIP If nothing was changed the app says No changes and does not save.
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Edit all details (example: change the category)

1 On the profile, tap Edit all details. The full student form opens, filled with the
current details.

& e

& Student
Full name *

Aarav Sharma

Gender *

1Jan 2015

Category

[ Class

Class VI-A

Admission d:
1Apr2026

fil Parents & contact
Father's name

Rajesh Sharma
Mother's name
Sunita Sharma

9800000100

Guardian phone

Edit student: Student, Class and
Parents & contact sections.

2 Change what you need: Full name, Gender, Date of birth, Category (General,
OBC, SC, ST), Class *, Roll no, Admission date.

3 Scroll down for Parents & contact (Father's name, Mother's name, Phone,
Guardian phone, Student email, Address) and Documents (Aadhaar no, PEN

< Edit student

Class VI-A
no).

1Apr2026

fil Parents & contact
Father's name
Rajesh Sharma
Mothe

Sunita Sharma
Pho
9800000100
Guardian phone
Student email

H.No. 12, Shanti Nagar

Documents

Aadhaarno

Lower part of the form.
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4 Tap Save changes. The app shows Student updated (or saves it on the phone
to sync later).

TIP Aadhaar must be exactly 12 digits. Phone numbers must be 10 digits
starting with 6-9.

TIP A new admission saved offline cannot be edited until it has synced and
has an admission number.

Change a student's photo

1 On the profile, tap Change photo (online).

2 @ Take a photo or choose one from the phone.

3 | Wait for Photo updated. The photo is uploaded at once, so this needs internet.

Questions

Can I change a student's fee or mark a student as Left from the app?

No. Fee structure, concessions, transfer certificates and marking a student as Left
are done on the website (Students and Finance menus).

A student added on the website today is not in the list.

Pull down on the Students list (or tap the sync button) to fetch the latest records.

Can a teacher edit student details?

No. Teachers see a read-only list of their classes under More > Students of my
classes. Only Admin and Principal see the edit buttons.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Demo Public School edition - October 2026

Page 37 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

New admission and enquiries

Admin Principal MENU Students tab » New admission; More > Admission enquiries

Admin and Principal can admit a student directly from the app. The admission is
saved on the phone first and the school server gives the admission number when
it syncs, so admissions can be taken at a camp or a desk without internet.
Admission enquiries lists the requests parents send from the admission form on
the school website; you can call the parent, mark the enquiry contacted or
rejected, or admit the child. On the website these are under Students » Students
(new admission) and Students » Admission Enquiries.

& New admission

£ Student
Fullname *

Gender *

Male Female Other

Date of birth

Category

[l Class

Class*

Admission date

Rollno 29 Oct 2026 X
fit Parents & contact

Father's name

Mother's name

Phene

Guardian phone

Save admission

New admission and enquiries — Demo Public
School

Admit a new student (example: Riva Kumari, Class I-A)

1 Open the Students tab and tap New admission at the bottom right. (Home »
Search » New admission opens the same form.)
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2 Under Student, type the Full name, choose Gender, pick the Date of birth
and tap the Category (General, OBC, SC or ST).

< New admission ®

& Student
Full name *

Gender *

Male Female Other

Date of birth

Category

General

[ Class

Class*

Admission date

29 Oct 2026 X
fil Parents & contact
Father's name
Mother's name
Phone

Guardian phone

Save admission

New admission form: Student
and Class sections.

3 Under Class, choose Class * (Class I-A). Leave Roll no blank to give the next free
roll number. Admission date is today; change it if needed.

4 Scroll to Parents & contact and fill Father's name, Mother's name, Phone (10-
digit mobile), Guardian phone, Student email and Address.

< New admission ®

Rollno 29 Oct 2026 X
fil Parents & contact

Father's name

Mother's name

Phone

Guardian phone

Student email

Address

3 Documents

Aadhaarno

Save admission

Parents & contact, Documents
and the optional photo.

5 ' Under Documents, type the Aadhaar no (12 digits) and PEN no if you have
them.
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6  Tap Add photo to take or choose the child's photo (optional; it is uploaded when
the phone is online).

7  Tap Save admission. Online, the app shows Student admitted - Admission no
.... Offline, it shows Saved on phone - will sync and the student appears with
admission number Pending until the sync.

TIP Red messages under a field say whatto  Enter 10 digits starting
fix, e.q. with 6-9

TIP If the photo was not added offline, add it later from  Change photo
the student's profile with (online)

TIP Fee structure, transport and hostel for the new student are set on the
website.

IMPORTANT Check the class before saving. The fee dues of the student follow
the class fee structure.

Admission enquiries at a glance

1 Open More > Admission enquiries. This screen needs internet.

< Admission enquiries @
rom the website admission form

Q  student parent or phone

@ New 2 Contacted 1 Admitted 2

VK \{lvagn Kumar )
Rajiv Ranjan Kumar - Class Nursery

Admitted

Reyan Ali
Faisal Al - Class Ill - 28 Oct 2026
Anaya Gupta
Rohit Gupta - K

Admitted
16 Oct 2026

Atharv Kumar

Sanjeev Kumar - Class VI - 22 Oct 2026
Myra Sinha
Priya Sinha - Class | - 2

Aarush Ranjan
fikram Ranjan - Nursery - 27 Oct 2026

Six enquiries: 2 New, 1 Contacted,

2 Admitted.
Search Student, parent or phone.
Status chips All, New, Contacted, Admitted, Rejected, each with a count.
Enquiry row Child's name, parent's name, class asked for and the date, with a status tag.
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=

Follow up an enquiry (example: Reyan Ali, Class lll)

‘ In Admission enquiries, tap the New chip to see enquiries nobody has handled
yet.

. Tap Reyan Ali. A sheet opens with the parent's name, phone and class.

Reyan Ali
Faisal Ali - 9123456780 - Class Il

2, Admit - open the admission form

%2 Mark contacted

@ Markrejected

R, Call9123456780

Actions for the enquiry of Reyan
Ali (father Faisal Ali).

Tap Call 9123456780 to call the parent from the phone.

After talking, open the enquiry again and tap Mark contacted. The tag changes
to Contacted.

When the parent confirms, tap Admit - open the admission form. The New
admission form opens with the enquiry details filled in. Complete it and tap
Save admission.

If the parent is not interested, tap Mark rejected.

TIP Status changes are sent at once and need internet.

TIP Parents enquire through the admission form on the school website.

Questions

Why does the new student show admission number Pending?

The admission was saved offline. The school server gives the number when the
phone syncs. Tap the sync button or pull down to sync.

Can I take a fee from a student whose admission is still Pending?

Sync first, so the student gets an admission number. Then collect the fee as usual.
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ADMIN & PRINCIPAL - CHAPTER 6

Collect fee

Admin Principal Accountant

MENU Finance tab » Collect fee (Accountant: Home or Fees tab » Collect fee for a student)

Collect fee is the app's fee counter. You pick the student, tick the months and other
fees, choose how the parent paid and tap Collect. The receipt opens at once and
can be shared as a PDF. Collection works offline: the payment is saved on the
phone and sent to the school server at the next sync. On the website the same
work is done on the Fee Desk, and months are allocated the same way on both.

[}
¢« Collect fee

Aditya Srivastava - VI-A- DEMO20260005

Due this session

22,500 3 months

Paid 24,500 of 27,000

Tuition months 21,000/ month

Other fees

Admission Fee - 22,000 Annual Charges - 20
Cheque Bounce Charges - 20 Computer Fee - 2150
Exam Fee - 2300 Exam Form Fee - 20

Examination Fee - 20 Library Fee - 2100

School Store - 20 Sports Fee - 2200

Amount

¥500

Payment mode

Online / UPI Cheque bD

Remarks (optional)

Collect 500

Months are allocated the same way as on the website

Collect fee — Demo Public School

Ways to open Collect fee
1 Finance tab > Collect fee (Admin / Principal). You then choose the student.
2 Home > Quick actions > Collect fee, or Collect fee in the side drawer.
3 ' Accountant: tap the box Collect fee for a student on the Home or Fees tab.

4\ From a student: Students > tap the student » Fees tab > Collect fee. The collect
screen opens for that student directly.

5 From Search: type fee and tap Collect fee, or type a student's name.
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TIP Only Admin, Principal and Accountant logins can collect fees. Other staff
see the note “Your role cannot collect fees.”

Collect a cash payment (example: Aditya Srivastava, Class VI-A, ¥500 for August)

1 Open Finance > Collect fee. The screen Collect fee - choose student lists all
students with a green Paid or red ... due tag.

< Collect fee - choos’student

(Q '\larne‘adrmsmonno‘faxher‘amame ]

o Play-A  Nursery-A  KG-A 1A I~

AR Aanya Ranjan

DEMO20260042 - Play-A - Roll 2

Paid

Aditi Dubey

DPSDEM020260002 - Play-A - Roll 1C

Advik Pandey
DEMO20260041 - Play-A - Roll 1

Aryan Singh

DEM02026004

Darsh Singh

DPSDEMO20!

2600 due

IraVerma

DPSDEMO20260006 - Play-A - Roll 14

Jhanvi Kul
DPSDEMO

21,000 due

Kiaan An
DEMO20

2600 due

Laksh Tiwari

DPSDEMO20260001

22,000 due

Radhika Raj

DPSDEMO20260010

Choose the student. Class chips
narrow the list.
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2 | Type part of the name, admission number or father's name in the search box,
for example aditya.

< Collect fee - choos’student

[Q aditya| X]
o Play-A Nursery-A KG-A 1-A -

AS Adltya Sr{yas}ava
DEM020260005 - VI-A-Roll 5

22,500 due

One match: Aditya Srivastava,
DEM020260005, ¥2,500 due.

3 | Tap the student. The top card shows Due this session ¥2,500 and 3 months
due.

4 Check Tuition months. The oldest due month (Aug) is already selected. Light
green months are paid. Tap more months to add them.

< Collect fee

Aditya Srivastava - VI-A
Due this session

22,500 3months

Paid 24,500 of 27,000

Tuition months 21,000/ month

Other fees

Admission Fee - 22,000 Annual Charges - 20
Cheque Bounce Charges - 20 Computer Fee - 2150
ExamFee -2300  Exam Form Fee - 20

Examination Fee - 20 Library Fee - 2100

School Store - 20 Sports Fee - 2200

Amount
2500
Payment mode

@ Online / UPI Cheque DD

Remarks (optional)

Collect 2500

cated the s:

August is selected; Amount fills in
by itself (¥500 left for August).

5 | Tap any Other fees chip the parent is also paying (for example Exam Fee -
¥300). The Amount adds it up.
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6 Leave Payment mode on Cash. (For a UPI payment already in the school e Colectree

account you would tap Online / UPI; no extra fields appear.) i

22,500

Paid 24,500 of 27,000

Tuition months 21,000/ month

Other fees

Admission Fee - 22,000 Annual Charges - 20

Cheque Bounce Charges - 20 Computer Fee - 2150
Exam Fee - 2300 Exam Form Fee - 20
Examination Fee - 20 Library Fee - 2100

School Store - 20 Sports Fee - 2200

Amount

<500

Payment mode
Cash Online / UPI Cheque DD

Remarks (optional)

Collect 500

Months are allocated the same way as on the website.

Online / UPI mode needs no extra
details.

7 @ Type a note in Remarks (optional), for example Paid by father. e Colectres

Aditya Srivastava - VI-A - DEMO2C

Due this session

22,500 3months

Paid 24,500 of 27,000

Tuition months 21,000/ month

Other fees

Admission Fee - 22,000 Annual Charges - 20
Cheque Bounce Charges - 20 Computer Fee - 2150
ExamFee-2300  Exam FormFee - 20

Examination Fee - 20 Library Fee - 2100

School Store - 20 Sports Fee - 2200

Sunt

2500

Payment mode

@ Online/UPI  Cheque DD
Remarks (optional)
( Paid by father

Collect 2500

Months are allocated the same way as on the website.

Ready to collect: Cash, remark
typed.

8 @ Tap the orange button Collect ¥500.
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9 | The Receipt opens with receipt no. REC001322, the amount in words and
Outstanding balance ¥2,000.00. A message Saved appears at the bottom.

Receipt [ ]
e 29 Oct 2026,12:02 am

e Demo Public School

14, Boring Road, Near Patna Women's College

REC001322

Aditya Srivastava
VI-A - DEMO20260005
Tuition - August

Cash

Administrator

Paid by father

Amount paid ?500 .00

Rupees Five Hundred Only

Outstanding balance ¥2,000.00

The receipt opens right after
collecting.

10 ) Tap Share PDF to send the receipt to the parent (WhatsApp, Gmail...), or Done to
go back.

TIP If you change the Amount by hand: less than the selected total is applied
to the oldest months first; more than the total is kept as an advance. The
app shows this under the Amount box.

TIP Count the cash before you tap Collect. The receipt is made at once.

Collect a cheque (example: Diva Verma, Class VI-A, cheque 456781, ¥1,000 for May)

1 Open Collect fee for Diya Verma and select the month May.
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2 | Under Payment mode tap Cheque (or DD for a demand draft). Three more —"
f|e|d5 appear. Aditya Srivastava - Vi EM020260005

Other fees

Admission Fee - 22,000 Annual Charges - 20

Cheque Bounce Charges - 20 Computer Fee - 2150

Exam Fee - 2300 Exam Form Fee - 20
Examination Fee - 20 Library Fee - 100
School Store - 20 Sports Fee - 200
Amount
Payment mode

Cheque number *

Cheque date *

29 Oct 2026

Remarks (optional)

Collect 500

Months are allocated the same way as on the website.

Cheque number, Cheque date
and Bank are required.

3 Type Cheque number 456781.

4 Check Cheque date. It shows today; tap it to pick the date written on the
cheque.

5 ' Type Bank State Bank of India, and a remark such as Cheque given by mother. e colctee @

Diya Verma - VI-A - DEMO20260004

Other fees

Admission Fee - 22,000 Annual Charges - 20
Cheque Bounce Charges - 20 Computer Fee - 2150
Exam Fee - 2300 Exam Form Fee - 20

Examination Fee - 20 Library Fee - 2100

School Store - 20 Sports Fee - 2200

Amount

21000

Payment mode

456781
Cheque date * Bank *
29 0ct2026 itate Bank of India

eceipt is marked *Subject to realisation” until t
marks the Cheque cleared,

Remarks (optional)
(Cheque given by mother

Collect 21,000

Months are allocated the same way as on the w

Cheque details filled in.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 47 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

6 ) Tap Collect ¥1,000. The receipt shows Mode Cheque (REC001323). e Fecel °

Demo Public School
567

REC001323

Diya Verma

VI-A - DEMO20260004
Tuition - May

Cheque
Administrator

Cheque given by mother

Amount paid 21,000.00

Rupees One Thousand Only

Outstanding balance ¥5,000.00

Cheque receipt with the balance

still due.
TIP The receipt says “Subject to realisation” until the office marks the cheque
cleared. See the chapter Cheques / DD.
TIP If the cheque bounces later, the months it paid fall due again.
Collect fee screen at a glance
Due this session What the student still owes this session. When there are other charges it shows the

split: Tuition ... + other charges ¥.... The pill on the right shows how many months
are due, or All paid.

Tuition months April to March with the monthly fee (31,000 / month). Paid months are light green,
the selected month is dark. Tap a month to add or remove it.

Other charges & late fee Shown only when the student has them: late fee, hostel fee, School Store sales,
cheque bounce charge. Tap a chip to pay it.

Other fees Fee heads of the student's class (Admission Fee, Exam Fee, Library Fee, Sports Fee...).
Tap to add to this receipt.

Amount Fills in from what you selected. You may type a different amount.

Payment mode Cash, Online / UPI (money already received in the school's account), Cheque, DD.
Cheque and DD need number, date and bank.

Remarks (optional) Up to 250 characters; printed on the receipt.
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Collect®... Saves the payment and opens the receipt. The line below reminds you that months

are allocated the same way as on the website.

Collecting without internet

Collect the fee as usual. The payment is saved on the phone and the message
says Saved on phone - will sync.

2 The receipt gets a provisional number that starts with OFF- and shows the note
“Provisional receipt. Saved offline. The final receipt number is assigned when
this phone syncs, and this receipt updates by itself.”

3 ' When the phone is online again it syncs by itself (or tap the sync button). The
receipt then gets its normal number, such as REC001324.

4 If the school server does not accept the payment, the receipt shows a red note

“Not saved by the school server” with the reason. Open Sync status to retry or

discard it.
TIP Right after signing in, wait for the first sync to finish before you collect.

Until then the student list and the totals on the Finance tab can show 0
or “No matching students”.

Questions

The parent paid by UPI to the school's account at the counter. Which mode do I choose?

Online / UPL If the parent paid from home and sent the UTR in the app, do not
collect it here; verify it in UPI claims instead, so the payment is not counted twice.

Can I collect fees when the subscription has expired?

No. The button stays off with the note “Subscription expired - read-only. Renew the
plan to make changes.”

I collected for the wrong student. Can I cancel the receipt in the app?

No. Only Admin / Principal can delete a receipt, on the website. Ask them before
you collect again from the right student.

Why does the list show %0 or no students right after I signed in?

The first sync is still running. Wait until the sync button stops turning, then search
again.
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ADMIN & PRINCIPAL - CHAPTER 7

Receipts

Admin Principal Accountant MENU Finance tab » Receipts (Accountant: Fees tab » Receipts)

Receipts lists every fee receipt of the session that is saved on the phone, newest
first. Search by receipt number, student or admission number, open a receipt and
share it as a PDF on WhatsApp, Gmail or any app. The list works offline, because it
reads the data saved on the phone. Cancelled and bounced receipts are shown in
red.

& Receipts

Q Receipt no, student, admission no

Today This month Session Custom...

181 receipts - 23,68,800

DV Diya Verma - VI-A <1,000
Tuition - May - Cheque 29 Oct 2026 .. REC001323

Aditya Srivastava - VI-A 2500

Tuition - August - Cash - 29 Oct 2026 REC001322

Aarav Sharma - VI-A 2150
Exam Form Fee - Cash - 28 Oct 2026 ~ REC001321

Student - — 4,900
Tuition Fee - April - Cash - 28 Oct 2026 REC001320

Mishka Jha - VIII-A <1,800

Tuition - May, Tuition - June - Online.. REC001318 +1

Aanya Kumar - IV-A 1,000
Tuition Fee - August - Cash-28 Oct 2 REC001317

Atharv Chauhan - IV-A 1,600
CANCELLED - cheque / DD bounced .. REC001316

Dhruv Srivastava - V-A 2900
Tuition Fee - October - Online / UPI REC001315

Harshit Kashyap - llI-A 22,000

Tuition Fee - August - Cash .28 Oct 2.. REC001314

Rudransh Pandey - VII-A 2900
Tuition - October - Online / UP|- 28 O.. REC000550

Parth Mehta - Play-A 2400
Tuition - October - Online / UPI- 28 O.. REC001312

Vihaan Tiwari - Play-A 2400
Tuition - October - Online / UP| - 28 O.. REC000542

Receipts — Demo Public School
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Find a receipt and share it (example: Diva Verma, Class VI-A, REC001323)

1 Open Finance » Receipts. This month is selected and the line under the chips
shows the count and total, for example 181 receipts - ¥3,68,800.

2 @ Type Diya or REC001323 in the search box Receipt no, student, admission no.

3 Tap the receipt. It opens with the school name, receipt no., student, class / adm.
no., what it was for, mode, who collected it, remarks and the amount in words.
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& Receipts °

Q Receipt no, student, admission no

181 receipts - 23,68,800

DV Diya Verma - VI-A
Tuition - May - Cheque - 29 Oct 2026

Aditya Srivastava - VI

Tuition - August - Cash

Aarav Sharma
Exam Form Fee

Student - —

Tuition Fee - April - Cas|

Mishka Jha - VIII-A

Tuition - May, Tuition - June - Online

Aanya Kumar - IV-A

Tuition Fee - August - Cash - 28 Oct

Atharv Chauhan - IV-A
CANCELLED - cheque / DD bounced

Dhruv Srivastava - V-A
Tuition Fee - October - Online / UP

Harshit Kashyap - llI-A

Tuition Fee - August - Cash - 28 Oct 2

Rudransh Pandey - VII-A

Tuition - October - Online / UPI - 28 O

Parth Mehta - Play-A

Tuition - October - Online / UPI

Vihaan Tiwari - Play-A
Tuition - October - Online / UPI - 28 O

Receipts of this month, newest
first.

<« Receipt [ J
29 Oc

Dct 2026,12:03 am

e Demo Public School
14,8 R

d, Near Patna Women's Colleg
REC001323

Diya Verma

VI-A - DEMO20260004

Tuition - May

Cheque

Administrator

Cheque given by mother
Amount paid 21,000.00
Rupees One Thousand Only

Outstanding balance 25,000.00

Receipt REC001323:¥1,000 by
cheque for May tuition.
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4 ' Tap Share PDF. The phone's share list opens; choose WhatsApp, Gmail, Drive or

any other app.

5 | The parent gets a PDF like the printed receipt: school header, FEE RECEIPT,
DIGITAL COPY stamp, particulars, amount in words, outstanding balance and a Q@ =

verification QR.

6 ' Tap Done to go back to the list.

The shared PDF. Cheque receipts
say “Subject to realisation”.

TIP When the phone is online and the receipt has synced, the PDF comes
from the school server, the same as on the website. Offline, the app
makes the PDF on the phone in the same design.

TIP The PDF is marked DIGITAL COPY. The original printed receipt is issued by

the school office.

Choose the period

1 Tap Today for the receipts made today (handy for the day-end cash check).

2 ' Tap This month or Session for longer lists.

3 Tap Custom... and pick a start and end date in the calendar.

4 Pull the list down, or tap the sync button at the top, to bring in receipts made by

other staff.

What the receipt lines mean

Name - Class

Amount and receipt no.

... - awaiting clearance (orange)

CANCELLED - cheque / DD
bounced (red)

Cheque / DD bounced —
reversal (red)

Receipt no. starting with OFF-

Student and class, with the fee head and month, payment mode and date below it.

On the right. +1, +2 after the number means one payment made several receipts (for
example two tuition months).

A cheque or DD receipt not yet cleared by the bank.

The bank returned the cheque; the months it paid are due again.

The minus receipt the school made when the cheque bounced.

Collected offline and not yet synced. It gets its final number at the next sync and
updates by itself.
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Other places that show receipts

1 Finance tab > Recent receipts shows the latest few; tap All to open this screen.

2 Accountant: Home > Today's receipts and Fees tab » Today's receipts list

e Demo Public Schi@bl
today's receipts. A cheque receipt shows “awaiting clearance”. -

esh Agarwal - Accountant

Fees

Collect fee for a student

Today This month

21,500 23,64,800
2receipts 476 receipts
A ~
Receipts Defaulters Reports Cheques

o0 -

e L1

UPI claims Ledger

Today's receipts

DV Diya Verma - VI-A

Tuition - May - Cheque - awaiting clea

Aditya Srivastava - VI-A

Tuition - August - Cash

AS

=

Expenses

Accountant's Fees tab with
today's two receipts.

3 Students> tap a student > Fees tab » Receipts shows only that student's
receipts.
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4 Right after collecting, the receipt opens by itself with Share PDF and Done. e R @

e Demo Public School

14, Boring Road, Near Patna Women's College

REC001322

Aditya Srivastava
VI-A - DEMO20260005
Tuition - August

Cash

Administrator

Paid by father

Amount paid ?500 .00

Rupees Five Hundred Only

Outstanding balance ¥2,000.00

Receipt just after collecting ¥500
from Aditya Srivastava.

Questions

Can I delete or edit a receipt in the app?

No. Only Admin / Principal can delete a receipt, on the website (Fee Desk).

A receipt I made offline still shows OFF-... as its number.

The phone has not synced yet. Connect to the internet and tap the sync button. If
the receipt shows “Not saved by the school server”, open Sync status to retry or
discard it.

Share PDF says it could not create the PDF.

Try again. If it keeps failing, check that the phone has free storage, or share the
receipt later from the website.
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Cheques / DD

Admin Principal Accountant MENU Finance tab > Cheques (Accountant: Fees tab » Cheques)

A fee paid by cheque or DD counts as paid as soon as the receipt is made, and the
receipt says “Subject to realisation”. Cheques / DD lists these payments so the
office can match them with the bank statement and mark each one Cleared or
Bounced. This screen needs internet, because the school server does the clearing
and the reversal. On the website the same page is Finance » Cheques / DD.

& Cheques /DD o

Waiting for the bank
Pending 7+ days

L 0

21,000

Pending Cleared Bounced v Al

Q Cheque no., student, receipt, bank

Cheque 456781 21,000
Diya Verma - DEMO20260004 . Class VI-A

f India - dated 29 Oct 2026 - Recelipt
Pending - 0 days Cleared Bounced

Cheque 517342 21,600
hauhan - DEMO20260017 - Class IV-A

ational Bank - dated 28 Oct 2026 - Receipt
Bounced - Insufficient funds

Cheque 482189 22,400
Shaurya Dubey - DEMO20260015 - Class IV-A
HDFC Bank - dated 24 Oct 2026 - Receipt REC000549

Bounced - Insufficient funds

Cheque 482152 22,400
Riya Tiwari - DEMO20260014 - Class IV-A
j ational Bank - dated 23 Oct 2026 - Receipt
~000548

Cleared 28 Oct Bounced

Cheque 482115 22,400
mar - DEMO20260013 - Class IV-A

Kk of dated 22 Oct 2026 - Receipt

Cleared 28 Oct Bounced

Cheques / DD — Demo Public School

Screen at a glance

Waiting for the bank Number of cheques / DDs not yet cleared, with their total (here 1 - ¥1,000).
Pending 7+ days Cheques waiting more than a week. Shown in red when above 0; check them with the
bank.

Pending / Cleared / Bounced / Tabs to switch the list. Swipe the tab row sideways to reach All.
All

Search Cheque no., student, receipt or bank. Type and press search on the keyboard.
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Cheque card Mode and cheque number, amount, student - admission no. - class, bank, cheque
date and receipt no. (+n when one cheque paid several receipts).

Status pill Pending - n days (red after 7 days), Cleared with the date, or Bounced with the
reason.

Cleared Button on a pending cheque: the bank has paid it.

Bounced Button on pending and cleared cheques: the bank returned it.

Where cheques come from

1 Acheque or DD is taken in Collect fee with mode Cheque or DD (see the
chapter Collect fee). Example: Diya Verma, Class VI-A, cheque 456781, State
Bank of India, ¥1,000. T et

d, Near Patna Women's College

Receipt [ ]
€ 290et202612:03am

0612-22345

REC001323

Diya Verma

VI-A - DEMO20260004
Tuition - May

Cheque

Administrator

Cheque given by mother

Amount paid ?1,000.00

Rupees One Thousand Only

Outstanding balance 25,000.00

th Share PDF

Cheque receipt REC001323.

2 Untilitis cleared, the receipt lists show it as “awaiting clearance” and the PDF
says “Subject to realisation of Cheque No. 456781".

Demo Public School

The receipt PDF of a cheque not
yet cleared.
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3 The Home screen shows a card under To check, for example 1 cheque - waiting
for the bank (¥1,000). Tap Clear / bounce to open Cheques / DD.

(s

Good morning, Rakesh

COLLECTED TODAY

21,500

= ——
® Cash ¥500 ® Cheque ¥1,000

2receipts
Q Collect fee for astudent

This month Dues pending
23,64,800 23,58,585
189% of expected 102 students

To check

=

2UPI/bank

Verify 5 Clear / bounce >

Collections - last 7 days 222,250

=

Expenses

Accountant Home: To check cards
for UPI payments and cheques.

Mark a cheque cleared (example: Diya Verma, cheque 456781, ¥1,000)
1 Check the bank statement: ¥1,000 from cheque 456781 has been credited.

2 @ Open Finance » Cheques (Accountant: Fees » Cheques). The Pending tab is
open.

& Cheques/DD L4

Waiting for the bank
Pending 7+ days

= 0
?1,000
v Pending Cleared Bounced

Q Cheque no., student, receipt, bank

Cheque 456781
Di

Pending - 0 days Cleared Bounced

Waiting for the bank: 1 cheque,
¥1,000.

Find the cheque. Type 456781 or Diya in the search box if the list is long.
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‘ Tap Cleared on the cheque card.

The box Mark as cleared? says “Cheque 456781 of 31,000 from Diya Verma was
cleared by the bank.” Tap Yes, cleared.

Mark as cleared?

Cheque 456781 of 21,000 from Diya
Verma was cleared by the bank.

Cancel

Yes, cleared

Mark as cleared? — tap Yes,
cleared.

A message confirms it. The app syncs, and the cheque moves to the Cleared tab
with today's date. The receipt no longer says awaiting clearance.

TIP Cheques can also be cleared or bounced on the website: Finance »
Cheques / DD.

TIP Check the Pending 7+ days tile every week and ask the bank about old
cheques.
Record a bounced cheque
When the bank returns the cheque, open Cheques / DD and tap Bounced on its

card (on the Pending tab, or on the Cleared tab if the bank returned it after
clearing).
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. The box Cheque bounced — 456781 says how much will be reversed.

Cheque bounced —
456781

21,000 from Diya Verma will be reversed.

Reason the bank gave * 4

Bounce charge (3)

500

Added to the student’s dues. 0 =no ch

Cancel

Record bounce

Cheque bounced — choose the
reason and check the bounce
charge.

Choose Reason the bank gave: Insufficient funds, Signature mismatch,
Payment stopped by drawer, Account closed, Cheque stale / post-dated, Amount
in words and figures differ, or Other (then type the reason).

Check Bounce charge (%). It is filled with the school's default charge and is
added to the student's dues. Type 0 for no charge.

Tap Record bounce.

A second box Are you absolutely sure? explains that the receipt is reversed, the
months fall due again and the bounce charge is added. Tap Yes, bounced.

The cheque moves to the Bounced tab with the reason. The receipt shows
CANCELLED - cheque / DD bounced in red, and a reversal receipt is added.

IMPORTANT A bounce cannot be reversed. Record it only when the bank has
really returned the cheque.

Questions

The Cheques screen says “You are offline”.

Cheques can only be cleared or bounced with internet, because the school server
makes the changes. Connect and open the screen again.

Can I also clear or bounce cheques on the website?

Yes. Finance » Cheques / DD on the website does the same work, with a table of all
cheques.
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What happens to the student's dues after a bounce?

The receipt is reversed, the months it paid are due again (with late fee if the school
uses it) and the bounce charge appears under Other charges & late fee in Collect
fee. Collect the new payment as usual.

Where is the default bounce charge set?

On the website: Fee Structure > Late fee & bounce (Admin / Principal).

The cheque cards do not show in my app.

App version 1.0.4 had a display fault on this screen. Update the app from Google
Play, or use Finance » Cheques / DD on the website meanwhile.
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UPI / Bank Claims

Admin Principal Accountant MENU Finance tab > UPI claims (Accountant: Fees tab > UPI claims)

Parents can pay the school directly by UPI or bank transfer and send the UTR
(reference number) from their app. Each such claim waits here until the office finds
the payment in the bank statement. Verify makes the fee receipt and updates the
dues; Reject sends the reason back to the parent. This screen needs internet. On
the website it is UPI/ Bank Claims under Finance.

< UPI / Bank Claims o

Waiting to verify -

2 1

22,600
v Waiting Verified Rejected

Q student, admission no., UTR, receipt

Kiara Ranjan 21,600
DEMO20260102 - Class VIll-A

UPI - UTR 430219878566

paid 26 Oct - sent 2 days ago

Waiti... &  Reject

Aarav Sharma 21,000
DEMO20260001- Class VI-A

UPI - UTR 430219885214

t. sent today - “Paid from father's account

UPI / Bank Claims — Demo Public School

Screen at a glance
Waiting to verify Claims not yet checked and their total (2 - ¥2,600 in the example).

Waiting 2+ days Claims sent two or more days ago. Parents expect an answer in 1-2 working days, so
check these first.

Waiting / Verified / Rejected / Tabs to switch the list.
All

Search Student, admission no., UTR or receipt no.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 61 of 180



&K

Verify a payment (example: Aarav Sharma, Class VI-A, #1,000, UTR 430219885214)

1

School eRegister - App Manual

Claim card

Picture icon

Status pill

Reject / Verify

On Home, the To check card shows 2 UPI / bank payments sent by parents.
Tap Verify, or open Finance » UPI claims.

Demo Public School edition - October 2026

Student, admission no. and class, amount, UPI or Bank transfer with the UTR, date

paid, when it was sent and the parent's note in quotes.

Opens the payment screenshot when the parent attached one.

Waiting (red after 2 days), Verified - receipt no., or Rejected - reason.

Buttons on a waiting claim.

Demo Pul

blic Schd =

ant- 202

Good morning, Rakesh

COLLECTED TODAY

21,500

® Cash ¥500 ® Cheque ¥1,000

2receipts

Q' Collect fee for a student

This month

23,64,800

189% of expected

To check
2UPI/bank
payments

Verity >

Collections - last 7 days

Dues pending

23,58,585

102 students.

]

lcheque

Clear / bounce >

222,250

15k

Expenses

Accountant Home: 2 UPI/ bank
payments to verify (32,600).
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The Waiting tab lists the claims. Aarav Sharma's card shows UPI - UTR

430219885214, paid 28 Oct, with the note “Paid from father's account (Rajesh

Sharmay”. it —

22,600

& UPI/BankClaims @

v Waiting Verified Rejected
Q  student, admission no., UTR, receipt

Kiara Ranjan 21,600
DEMO20260102 - Class VIII-A

UPI - UTR 430219878566

paid 26 Oct - sent 2 days ago

Waiti... Reject

Aarav Sharma 21,000
DEMO20260001- Class VI-A

UPI - UTR 430219885214

paid 28 Oct - sent today - “Paid from father's account
(Rajesh Sharma)

Waiti... [&  Reject

Two claims waiting: Kiara Ranjan
(sent 2 days ago) and Aarav
Sharma.

Tap the picture icon to see the parent's payment screenshot, if any. Tap Close.

Open the school's bank statement and find UTR 430219885214 and the amount.

Tap Verify. The box Verify payment repeats the UTR: “Find UTR 430219885214
in the bank statement first.”

Verify payment
Aarav Sharma says they paid 21,000 by
UPI.

Find UTR inthe bank
first.

Amount received in the bank (2)

1000

Change it only if the bank shows a diffe.

Note (optional)

Cancel

Verify & make receipt

Verify payment: the amount is
filled from the claim.
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=

Check Amount received in the bank (%). Change it only if the bank shows a
different amount.

. Add a Note (optional) if needed, then tap Verify & make receipt.

The message says “Verified — receipt REC... made. The dues are updated.” The
claim moves to the Verified tab with its receipt number, and the parent sees the
receipt in the app.

TIP Never verify a UTR you cannot see in the bank statement. A screenshot
alone is not proof of payment.

Reject a claim (example: Om Anand, Class VIII-A, ¥2,000)

‘ Search the bank statement for the UTR. In this example there is no such
payment.

. Tap Reject on the claim card.

. In Reject claim, open Reason (the parent sees this) and choose one: No such
payment in the bank statement, Amount does not match, UTR / reference
number is wrong, Paid to a different account, Duplicate of an earlier claim, or
Other (then write the reason).

Reject claim

Aarav Sharma - 21,000 - UTR
430219885214

Reason (the parentseesth.. ~

Cancel

Reject claim

Reject claim: the reason is shown
to the parent.

Tap Reject claim. The message says “Claim rejected. The parent sees the
reason.”
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5 ' Open the All tab to see verified claims with their receipt numbers and rejected

& UPI/BankClaims @

claims with the reason.

Waiting to verif
J 4 Waiting 2+ days

& 1
22,600
Waiting Verified  Rejected v Al

Q student, admission no., UTR, receipt

Aarav Sharma 21,000
DEMO20260001 Class VI-A

UPI - UTR 430219885214
p ent toda:

Paid from father's account

Mishka Jha 21,800

DEM020260104 - Class VIll-A

ul 430219876540
t tober and No

Paid for O

Verified - RECO01318

Om Anand
DEMO020260103 - Class VIIl-A
UPI - UTR 430219877553
paid 27 Oct

Rejected - No such paym...

Kiara Ranjan
DEMO20260102 - Class VIII-A

UPI - UTR 430219878566

Waiti.. [&  Reject

Rudransh Pandey 2900
DEMO20260101 - Class VII-A

All tab: Mishka Jha verified
(REC001318), Om Anand rejected
(No such payment).

Same screen for the accountant

1 The accountant opens it from Fees » UPI claims and uses it the same way. ©  upt/Bankciame @

Waiting to verify T

2
22,600 1
v Waiting Verified Rejected

Q' Student, admission no., UTR, receipt

Kiara Ranjan 21,600
DEMO20260102 - Class VIll-A

UPI - UTR 430219878566

paid 26 Oct - sent 2 days ago

Waiti... & Reject

Aarav Sharma 21,000
DEMO20260001- Class VI-A

UPI/ Bank Claims on the
accountant's login.
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TIP If the screen shows “UPI / bank transfer is switched off for parents”, the
Admin has turned it off on the website (Online Payment). Old claims can
still be checked.

Questions

The screen says “You are offline”.

UPI claims need internet, because the receipt is made on the school server.
Connect and open the screen again.

The bank shows %900 but the parent claimed ¥1,000.

Type 900 in Amount received in the bank and add a note. The receipt is made for
¥900 and the rest stays due. Or reject with Amount does not match and let the
parent send a new claim.

How does the parent send a claim?

In the parent app: Fees > Pay by UPI/ bank, then UTR / reference no. and Send to
school. See the chapter Fees for parents.

Should I also collect this payment in Collect fee?

No. Verify makes the receipt. Collecting it again would count the payment twice.
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Reports, Ledger & Defaulters

Admin Principal Accountant MENU Finance tab » Reports / Ledger / Defaulters (Accountant: Fees tab)

These screens show the school's money picture straight from the school server:
fees collected, expenses and salaries, the cash book and bank book, and which
students still owe fees. They need internet; the last report you opened stays on the
phone and is shown offline with its date. From Defaulters you can send fee
reminder SMS to parents. On the website the same figures are in Reports, Finance
Ledger and Fee Dues.

& Reports

Fee summary

This month Last month Session Custom..

@ Live from the school server - 29 Oct 2026, 12:07 am
Feescollected - 10ct 2026 - 29 Oct 2026

<23,64,800

Expenses salaries

250,830 <1,96,280

Netbalance

21,17,6%90

Fees - expenses - salaries (as on the website)

By payment mode

Cash
Online/UP| Com—
Cheque —

DbD

50ct 2026 Peak ¥2.8L 29 Oct2026

Ledger /P&L
A Income vs spending, cash book & bank >

book

Defaulters

Reports, Ledger & Defaulters — Demo Public
School
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Read the fee summary (example: October 2026)

1 Open Finance » Reports. Fee summary for This month opens. The line Live o
from the school server - 29 Oct 2026, 12:07 am says when the figures were
Fee summary

fetched.
—— G G

@ Live from the school server - 29 Oct 2026, 12:07 am

Reports O

Fees collected - 10¢t 2026 - 29 Oct 2026

23,64,800

Expenses Salaries

250,830 21,96,280

Netbalance

21,17,690

Fees - expenses - salaries (as on the website)

By payment mode

Cash ——————————
Online/UP|  cmmm—
Cheque -

DD

Peak 22.8L

& Ledger/P&L
U1 Income vs spending, cash book & bank

book

Defaulters

Fee summary: ¥3,64,800 collected
from 1 to 29 Oct 2026.

2 @ Read Fees collected, Expenses and Salaries. Net balance is fees - expenses -
salaries, the same as on the website (¥1,17,690).

3 Look at By payment mode for the split between Cash, Online/UPI, Cheque and
DD.
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TIP

Scroll to By day. The chart shows daily collections and the peak day.

Tap Last month, Session or Custom... to change the period. A custom range

can be at most 2 years.

Pull the screen down to fetch the latest figures after new receipts or expenses.

The Finance tab tiles are counted from the data on the phone and leave
out salaries (“Fees minus expenses on this phone. Salaries are in
Reports.”). Use Reports for the full net balance.

Demo Public School edition - October 2026

< Reports ®

Lastmonth  Session

Q

Custom...

@ Live from the school server - 29 Oct 2026, 12:07 am

Fees collected - 10ct 2026 - 29 Oct 2026

23,64,800

Expenses Salaries

250,830 21,96,280

Netbalance

21,17,690

Fees - expenses - salaries (as on the website)

By payment mode

Cash e

Online/UP|  comm—
Cheque  emmmm

DD

Peak 22.8L

e Ledger/P&L

Income vs spending, cash book & bank

book

Defaulters
Students with dues, by class

By day chart and links to Ledger /

P&L and Defaulters.
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Check the Ledger / P&L

1 Open Finance » Ledger, or tap Ledger / P&L at the bottom of Reports. ¢ teagurra. @ 2

This month Lastmonth Session Custom..

@ Live from the school server - 29 Oct 2026,12:07 am

Net surplus

21,17,690

Income - expenses - salaries - 1 0ct 2026 - 29 Oct 2026

Income Spending

23,64,800 22,47,110

476 receipts Expenses 51k - Salary 2L
% 1,000 of this income is in cheques not yet cleared.

Cash book & bank book

) Cash T Bank /UPI
n ?2,26,600 In 21,38,200
225,660 Out 22,21,450

Net 22,00,940  Net 283,250

Collection by mode

Cash —_—
Online/UP|  commm—

Cheque —

Where the money went

Staff salari.. CH————
BusDiesel @

Housekee...

Sports Eq

Stationery

L
Electricity .. @
L
L}
«

Diwali Dec...

Ledger / P&L for October: net
surplus ¥1,17,690.

2 Read Net surplus (income - expenses - salaries), then Income (33,64,800, 476
receipts) and Spending (expenses and salary).

3 Note the orange line “T1,000 of this income is in cheques not yet cleared.” Clear
or bounce these in Cheques / DD.

4 Check Cash book & bank book: In, Out and Net for Cash and for Bank / UPI.
Match the cash Net with the cash in hand.
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5 ) Scroll for Collection by mode, Where the money went (salaries and each °
& Ledger/PalL Q
expense head) and Income by fee head. ATéreoomns Expenses 25N Salary 21

% 21,000 of this income is in cheques not yet cleared.

Cash book & bank book

=) cash T Bank /UPI
?2,26,600 In ?1,38,200
25,660 Out ®2,21,450

Net 22,00,940 Net -283,250

Collection by mode

Cash ——
Online/UP|  commm—

Cheque =

Where the money went

Staff salari...
Bus Diesel
Housekee.
Electricity ..
Sports Eq..
Stationery
Diwali Dec...
Printing

Internet &

Income by fee head

General _—
TuitionFee @€

Exam For.

Where the money went and
Income by fee head.

6  For a period longer than a month, Month by month shows In and Out per
month. A custom period can be at most 13 months.

Find defaulters by how long they owe (example: 2-3 months)

1 Open Finance » Defaulters, or tap See defaulters on Home. All students with
dues are listed with the months due and amount.

< Defaulters L E' O

JUPSEERNY)  Play-A  Nursery-A  KG-A  I-A

@ Live from the school server - 29 Oct 2026,12:07 am
v All-102 Tmonth -1 2-3months - 47
102 students - 23,58,585 due

Darsh Si
DPSDEMC aonie 1900
Jhanvi Kum: 21,000

DPSDEMO20260008 - Aug-Oct - 3mo

Kiaan Anand - Play-A
DEM020260043 - Se

MO202 p-Oct . 2 months

MahiJha - Play-A

DEM020260044 - Jun-Oct - 5 month

Tanmay Gupta - Play-A
DPSDE

M020260009 - Apr-Oct

Tanya Shukla - Play-A

DPSDEMO20! 04 - Jun-Oct - 5 moi

Vanshika Shukla - Play-A

3months

Ayush Anand - Nursery-A

DPSDEMO20260019 - Apr-O:

Mishka Raj - Nursery-,

DEMO20260054 - May-Oct - 6 month

Om Gupta - Nursery-A

DEM020260053 - Aug-Oct - 3 months

Palak Ranjan - Nursery-A

DPSDEMO20! 8 - Aug-Oct - 3mon.

Shivansh Mehta - Nursery-A

102 students - ¥3,58,585 due.

Tap a class chip (for example Play-A) to see one class, or All classes.
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3 | Tap an age chip: 1 month, 2-3 months, 4+ months or Charges only (no tuition

month due, only late fee or other charges). Each chip shows how many students
it has.

4 With 2-3 months the list shows 47 students owing ¥89,285.

& Defaulters [ @ &

7 2-3months - 47 4+months - 53 Charges o

47 students - 289,285 due

Darsh Singh - Play-A

DPSDEMO20260003 - Sep-Oct - 2 months

Jhanvi Kumar - Play-A

DPSDEM0O20260008 - Aug-Oct - 3mo

Palak Ranjan - Nursery-A

DPSDEMO20260018 - Aug-Oc

Yuvraj Kashyap - Nurse
DPSDEMO20260013 - A

Abhinav Kashyap - KG-A

DPSDEM020260033 - Aug-Oct - 3mo

Anushka Kumar - KG-A

DPSDEMO20260028 - Aug-Oct - 3 mo.

Harshit Singh - KG-A
DPSDEM020260023 - Aug-Oct - 3 mo.

Tanmay Anand - KG-A

DEMO20260063 - Aug-Oct - 3 months

Tanya Mishra - KG-A

DEMO20260058 - Aug-Oct - 3 months

AanyaRanjan - I-A

DPSDEMO20260038 - Aug-Oct - 3mo

Only students whose dues are 2-
3 months old.

5 | Tap a student to open their fees and collect the payment.

TIP Amounts in red are more than one month due; orange is one month.

Send fee reminder SMS (example: all 102 defaulters)

1 On Defaulters, choose a class or leave All classes, then tap the message icon at
the top (Send fee reminders (SMS)).
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2 The sheet Fee reminder SMS shows Will get SMS, Total due, SMS balance,
Skipped and a Sample message.

Fee reminder SMS

Allclasses

Will get SMS Total due

102 23,58,585

SMS balance skipped

- 0

[2) sample message 116 chars - 1 SMS

Dear Parent, fee of Rs.600.00 is pending for Darsh
Singh at DPS Demo. Please pay to avoid late
charges. 0612-2234567

Amounts are each student's netted session balance. Messages
are queued and sent in the background; nobody is texted twice
on the same day.

Y= Choose students...

(@© SMsisnot setup for this school. Configure it on the
website (SMS settings).

> Send102reminders

Preview: 102 parents will get the
SMS.

3 ' Toremind only some parents, tap Choose students... and tick them (All / None
to select quickly).

4 Tap Send 102 reminders.
5 ' Check Send 102 reminder SMS? and tap Continue.

6 @ The second box Uses SMS credits says how many credits will be used. Tap Send
now.

7 ' The sheet shows the progress while messages are sent in the background.

TIP Nobody is texted twice on the same day. Students without a mobile
number, or already reminded today, are skipped.

TIP If the sheet says “SMS is not set up for this school”, the Admin must set
up SMS on the website first. The send button stays off until then.

IMPORTANT Sent SMS cannot be taken back, and each uses SMS credits.

Questions

Reports say “Reports need a connection to the school server”.

Connect to the internet. When offline, the app shows the last report saved on the
phone with its date (“Showing the last report saved on this phone...").
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I added an expense but Reports still shows the old total.

Pull the Reports screen down to fetch fresh figures, and check the time on the Live
from the school server line.

Who can send fee reminder SMS?

Admin / Principal and Accountant, when the school's plan includes fee SMS. Fee
reminders need an internet connection.
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ADMIN & PRINCIPAL - CHAPTER 11
EXpenses

Admin Principal Accountant MENU Finance tab > Expenses (Accountant: Expenses tab)

Expenses holds every payment the school makes other than salaries: electricity,
diesel, stationery, repairs and so on. Each entry has a head, amount, date, who
was paid and how. Expenses can be added, edited and deleted offline; the changes
reach the school server at the next sync. The totals feed the Finance tab, Reports
and the Ledger. Staff salaries are not entered here; they are paid in Salary / Payroll
on the website.

Demo Public Sch@l

Rakesh Agarwal - Accountant

Expenses

Recorded by month

< October 2026

250,830

8 expenses

Diwali Decoration

27 Oct 2026 - Shree Ganesh Flowers &

23,650

Sports Equipment
18 Oct 2026 - Khel Bhandar - Cash

35,540

Housekeeping
14 Oct 2026 - Clean Bihar Services - Cash

39,450

Internet & Phone

12 Oct 2026 - Airtel Business - Online

22,310

Bus Diesel
10 Oct 2026 - Indian Oil — Bailey Road 16,740

Stationery
6 Oct 2026 - Gupta Book Depot

" 24,120
Cash

Electricity Bill

4 Oct 2026 - North Bihar Power Distribu

26,120

+ Addexpense

o

Expenses

Expenses — Demo Public School

The expenses list

Month card Month name with arrows for the previous / next month, the total and the number of
expenses (October 2026: ¥52,680 - 9 expenses).

Expense line Head, date, paid to and mode, with the amount on the right. Tap a line for all details.
Not synced Orange tag on an expense saved on this phone and not yet sent to the school server.
+ Add expense Orange button at the bottom right.
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Add an expense (example: Stationery 1,850 to Gupta Book Depot)

1 Open the Expenses tab (Admin / Principal: Finance » Expenses).

< Expenses

October2026

252,680

9 expenses

Stationer
29 Oct 2026 - Gupta Book Depot - C

21,850

Diwali Decoration

6 - Shree Ganesh Flowers §

23,650

Sports Equipment

18 Oct 2026 - Khel Bhandar - C:

25,540

Printing

16 Oct 2026 - Patna Offset Prin

22,900

Housekeeping 29,450

14 Oct 2026 - Clean Bihar Services

Internet & Phone
oaas

22,310

Bus Diesel

0 Oct 2026 - Indian Oil — Bailey Road

216,740

Stationery
26

6 - Gupta Book Depot

60ct 2 24,120

Fl/ectrici(y Bill 26,120

12026 - North Bihar Power Distribu,

+ Addexpense

October 2026: 352,680 in 9
expenses.

2 ' Tap Add expense. The form opens with today's date.

< Add expense ®

Expense head *

Internet & Phone Housekeeping Electricity Bill
Bus Diesel Stationery  Sports Equipment

Printing  Water Supply
Amount *
29 0ct2026

Paid to

Payment mode

Online/UPI  Cheque

Description

Save expense

Add expense: chips under the

head are the heads the school
uses most.

3 | Tap the chip Stationery, or type the head in Expense head.
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4 Type Amount 1850.

5 ' Check Date. Tap the calendar icon to choose another day.
6  Type Paid to: Gupta Book Depot.

7 = Choose Payment mode: Cash, Online / UPI or Cheque.

8  Type a Description, for example Chalk boxes, registers and board markers (up
to 500 characters).

& Add expense

xpense head *

Stationery

Internet & Phone Housekeeping Electricity Bill
Bus Diesel Stationery  Sports Equipment

Printing Water Supply

yount *

21850

29 Oct 2026

Gupta Book Depot

Payment mode

@ Online / UPI Cheque

Descriptior
Chalk boxes, registers and board markers

Save expense

The form filled in.

9 | Tap Save expense. The expense appears at the top of the list and the message —
Saved shows. ks s e
Expenses

Recorded by month

< October2026

252,680

9 expenses

Stationery 21,850

29 Oct 2026 - Gupta Book Depot

I?i\(\la!i pgfoyation 23,650

ee Ganest

Sgov!s Equipment 25,540

18 Oct 2026 - Khel Bhandar - Cash

BN, et i 22,900

Housekeeping 29.450
14 Oct 202 Cast .

6 Clean Bihar Service

Internet & Phone

22,310

2026 - Airtel Busine

Bus Diesel

0 Oct 2026 - Indian Oil

216,740

Electricity Bill
4 Oct 2026 - North Bihar Pg

Q

Expenses

The new expense at the top.
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TIP Without internet the message says Saved on phone - will sync, and the
line has the tag Not synced until the phone syncs.

TIP Heads such as salary, payroll or wages are not accepted: “Staff salaries
are managed in Salary / Payroll on the website, not as an expense.”

Correct an expense (example: the same Stationery entry)

Tap the expense in the list. A sheet shows Date, Paid to, Mode and Description,
with Edit and Delete.

Stationery
21,850

Date 29 Oct 2026
Paid to Gupta Book Depot
Mode Cash

Description Chalk boxes, registers and board
markers

7 Edit O Delete

Expense details with Edit and
Delete.
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2 | Tap Edit. The box Edit this expense? says “A form opens with its details.” Tap
Edit.

Edit this expense?

Aform opens with its details

Cancel

Confirm before the form opens.

3 ' Change what is wrong, for example the amount or the date. . ean
itexpense

Expense head *

Stationery

Internet & Phone  Housekeeping Electricity Bill

Printing  Water Supply
Amount *
21850
Date*
29 Oct 2026

Paid to

Gupta Book Depot

Payment mode

@ Online / UPI Cheque

Description

Chalk boxes, registers and board markers

Edit expense with the saved
details.

4 Tap Save changes.

TIP An expense marked Not synced cannot be edited yet; its sheet says Saved
on this phone - will sync. Sync first, then edit.
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Delete an expense

‘ Tap the expense, then tap Delete in the sheet.

Stationery
21,850

Date 29 Oct 2026

Paid to Gupta Book Depot
Mode Cash

Description Chalk boxes, registers and board
markers

7 Edit O Delete

Delete is next to Edit.

The box Delete this expense? says that the expense (for example Stationery -
¥1,850) leaves every finance total.

. Tap Delete to confirm, or Cancel.

IMPORTANT A deleted expense cannot be brought back. If only a detail is
wrong, use Edit instead.

Questions

Where do salaries go?

Salaries are paid in Salary / Payroll on the website. Reports and the Ledger add
them to expenses for the net balance.

I don't see Edit and Delete.

Your login does not have the Expenses permission, or the expense is not synced
yet. The subscription must also be active.

Can I attach a bill photo?

Not in the app. Keep the paper bill in the office file.
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Staff directory

Admin Principal MENU More > Staff directory

The Staff directory lists all active staff with role and phone, grouped as
Leadership, Teaching, Office and Support. Anyone with access can call or send a
WhatsApp message from it. Admin and Principal also see Add staff and can tap a
staff member to edit the details. Adding or editing staff needs internet, because
the new password is sent once and never stored on the phone. Salary, staff ID
cards and staff attendance are on the website (Staff and Payroll menus).

& Staff directory

Q. Name, role or phone

o Leadership  Teaching Office Suppor

Administrator
Office Administrator - 9876543200

o

AD

Amit Kumar Mishra
TGT Mathematics - 9876

Anjali Singh

TGT English - 9876543205

Mohd. Imran Khan

TGT Social Science - 9876543207

Pooja Gupta

Computer Teacher - 9876543208

Priya KumariJha
TGT Teacher - 9876541203

Rajesh Kumar Verma

TGT Science - 9876543206

Rakesh Agarwal

Accountant - 9876543203

Satyajeet Kr. Singh
Principal - 9876543201

Sunita Sharma

TGT Hindi - 9876543204

.
A
.
.
.
.
G
.
.
AW

U 0 0 U U U U O °

& Add staff

Staff directory — Demo Public School
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Call a staff member (example: Rakesh Agarwal, Accountant)

1 Open More > Staff directory. °

& staffdirectory

Q Name, role or phone

o Leadership  Teaching ~ Office  Suppor

GDY Administmtor it =]

Amit Kumar Mishra

TGT Mathematics - 9876543202

Anjali Singh

TGT English - 9876543205

Mohd. Imran Khan

TGT Social Science - 9876543207

Pooja Gupta

Computer Teacher

0 0O O D

Priya Kumari Jha

TGT Teacher - 9876541203

Rajesh Kumar Verma

o

Satyajeet Kr. Singh

Principal - 9876543201

cF|l¢c|c || || |¢c ||
0o o

Sunita Sharma

TGT Hindi - 9876543204

o

& Addstaff

Staff directory with call and
WhatsApp buttons.

2 @ Tap the Office chip, or type Rakesh in Name, role or phone.

3 Tap the phoneicon to call, or the green message icon to open WhatsApp with
his number.

Add a new teacher (example: Neha Sinha, TGT Science)

1 In Staff directory, tap Add staff.
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2 ' Under Sign-in, type the Email (login ID) * (neha.sinha@demo.coreaxis.info). The
Username * fills in from the email; change it if you like.

& Addstaff

(% Sign-in

Email (login ID) *

5ff sign in with thi
Username *

Password *

Profile

Full name *

Qualification

Gender

Joining date

Date of birth 290ct2026 X

Address

Add staff member

Add staff: Sign-in and Profile
sections.

3 Tap the magic-wand icon in Password * to generate a password, or type one
with at least 8 characters, an uppercase letter, a lowercase letter and a number.
Tap the copy icon to copy it and give it to the teacher privately.

4 Under Profile, type Full name, choose Role (TGT Teacher), and fill Phone,
Qualification, Gender, Date of birth, Joining date and Address.
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5 ) Under ID documents, type Aadhaar no and PAN no if available.

& Addstaff ®

3 Profile

Fullname *

Qualification

Gender

Joining date
Date of birth [ 29 0ct2026

B IDdocuments

Aadhaar no

Add staff member

ID documents and the note that
adding staff needs internet.

6 @ Tap Add staff member. The app says the staff member is added and that they
sign in with the email, the password and an email code.

TIP The new staff member gets a one-time code on the email when signing in
on a new phone (see the Sign in chapter).

TIP Class-teacher duties and subjects are assigned on the website (Classes
and Timetable).

IMPORTANT The password is shown only while you add the staff member. It is
not stored on the phone. Share it in person, not in a group chat.

Edit staff details

1 In Staff directory, tap the staff member's name. The Edit staff form opens.

2 @ Change the phone, role, qualification, address or other details. The username
cannot be changed and the password is not shown here.

3 Leave Aadhaar no and PAN no blank to keep the stored numbers.
4 Tap Save changes. Changes need internet and apply at once.

TIP A Super Admin can be edited only by a Super Admin.

TIP A staff member can change their own password from More > Change
password.
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Questions

A staff member left the school. Can I deactivate the login from the app?

No. Deactivate staff on the website under Staff » Staff. The person then disappears
from the directory after the next sync.

The directory is empty.

It appears after the first sync. Pull down on the screen to sync.
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ADMIN & PRINCIPAL - CHAPTER 13

Academics

Admin Principal Teacher MENU Academics tab (bottom bar)

The Academics tab collects the daily academic work: attendance, marks,
homework, timetable and exams, plus links to notices and leave. Attendance,
marks, homework and new exams are saved on the phone first and synced later,
so they work without internet. Editing the timetable and viewing online exam
results need a connection. Admin and Principal work on every class; a teacher sees
only the classes assigned on the website (see the Teacher guide).

Demo Public Sch@bl|

Administrator - Administrator (System)

Academics
Session 2026-27
ATTENDANCE TODAY

0/12classes

No attendance marked yet today

Attendance
0 of 12 classes marked today

Marks entry

Exam - class > subject

Homework
9 given - add for any class

Timetable

Class week grid

B

Communication

Notices
Read and post notices

My leave
Balance, apply and track status
Leave approvals 5

o o © a8

Home Students Finance Academics More

Academics — Demo Public School
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The Academics tab at a glance

1 ) Tap Academics in the bottom bar. Demo Public ScH@bl

Administrator - Administraf

Academics
Session 2026-27

ATTENDANCE TODAY

0/12classes

No attendance marked yet today

Attendance

0 of 12 classes marked today

Marks entry

Exam > class  subject

Homework

9 given - add for any class

Timetable

Class week grid

8

Communication

. Notices
2 Read and post notices

@ My leave
Balance, apply and track statu

M Leaveapprovals &

w 513 =} B 88

Home Students Finance  Academics More

Academics tab on Thu 29 Oct
2026 before any class was

marked.
ATTENDANCE TODAY Classes marked out of all classes (0 / 12 classes) and the present percentage.
Attendance All classes with their status for the chosen day.
Marks entry Exam » class > subject, then type marks.
Homework Homework given so far; add for any class.
Timetable Week grid of a class.
Exams Exams of the session, their date sheet and result publishing.
Communication Notices, My leave, Leave approvals, Leave calendar and Holidays. See the Notices

and Leave chapters.
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Mark attendance (example: Class llI-A, everyone present)

1 Tap Academics > Attendance (or Attendance in the Home quick actions). Every
class is listed with Not marked or Marked n.

& Attendance

Mark and review class attendance

Allclasses

Play-A

18 students  Not marked

Nursery-A

21students Not marked

KG-A

students Notmarked

Not marked

s Notmarked

s Notmarked

s Notmarked

s Notmarked

Not marked

Not marked

ats  Notmarked

All classes for Thu 29 Oct 2026.

2 ' To mark another day, tap the date chip (Today) and pick the date. Attendance
cannot be marked more than one day ahead.

3 TapIII-A. Everyone starts as P (present); the counts at the top show 23 PRESENT,
0 ABSENT, O LEAVE.

< A(tendanﬁe lil-A [ J

Thu 29 Oct 2026

23 0

PRESENT ABSENT

Pihu Jha
Rolll

Utkarsh Tiwari

Roll2

Ritika Dubey
Roll

Abhinav Singh
Roll 4
Bhoomi Shukla
Roll 5

Priyansh Mehta

Shruti Verma
Roll 7

Advik Yadav

Aanya Kumar

Roll9

Prachi Verma

Roll10

Divyansh Yadav
Roll 1

Palak Kumar

Roll12

Save attendance

Everyone starts as Present. Tap A or L for the others.

Marking Class III-A.

4 Tap Afor an absent student or L for a student on leave. The counts change at
once.
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5 | For bulk changes, tap the : menu: Mark everyone present or Mark as holiday
(everyone).

6 Tap Save attendance. Online it is saved on the server; offline the app shows
Saved on phone - will sync.

7 ' Open the class again to correct it. The screen says Already marked for this
date - you are editing it, and the button stays No changes until you change a
mark.

TIP Parents see the attendance in their app after the sync.

TIP On the website this is Daily Operations » Attendance.

See the monthly register (example: Play-A, October 2026)
1 In Attendance, tap the grid icon on the class row (Play-A).

2 Read P, A and L for each student and each day. Class present shows the class

& Register-PI?y—A
percentage and Days marked the number of days with attendance.

October 202,

Class present Days marked

88.7% 24

Student

Advik Pandey

Aanya Ranjan

Kiaan Anand

Mahi Jha

Vihaan Tiwari

Shreya Dubey

Aryan Singh

Vanshika Shukla

Laksh Tiwari

Aditi Dubey

Darsh Singh

Tanya Shukla

Parth Mehta

Ira Verma

Rishabh Yadav

Jhanvi Kumar

Tanmay Gupta

Radhika Raj

Register - Play-A: 88.7% present,
24 days marked.

3 | Use the arrows at the top right to go to another month. Swipe sideways to see
later dates.
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Enter marks (example: Unit Test 2, VI-A, Hindi out of 25)

1 Tap Academics > Marks entry. Exams are listed with their classes and how

¢ Marksentry [ ]
many marks are entered. B

m and class
Unit Test 2 — November 2026
VI-A

vi 16 Nov - 21 Nov - 149 marks Published >

entered
Class Test — Integers (Mathematics)

VI-A

27 Oct - 25 marks entered

vi

Half-Yearly Examination

Aliclasses
AC  8Sep-14Sep-1476marks  Published >

entered

Exams with class tiles and
Published tags.

2 ' Tap VI-A under Unit Test 2 — November 2026.

3 Tap the subject chip (Hindi). The header shows the maximum marks (out of 25).

I-A - Hindi - ¢ 5
@ English Mathematics Science Soc

AS f\a‘r‘av Sharma 19

Ananya Pandey 23

Viv‘aﬂan Prasad 18

Diya Verma 17

Adultya Srivastava 15

Aadhya Choudhary

Roll 6

17

Arjun Gupta 15

Roll
?:??vi Jha 20
Sze}}y?nsh Rai 12
Ayagn Ansari 18

Aryan Kashyap
Roll 11 18

Vanshika Mishra

25

Rishabh Yadav

Roll13
Jhanvi Kumar
No changes

Leave a cell blank if the mark is not available yet

Marks grid for VI-A, Hindi.

4 | Type each student's marks in the box next to the name. Leave a box blank if the
mark is not available yet.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 90 of 180



&  School eRegister - App Manual Demo Public School edition

5 ) Tap Save n marks. The button shows how many marks changed; it says No
changes when there is nothing to save.

6 ' Tap the next subject chip and repeat.

TIP Marks entry works offline; the marks reach the server at the next sync.

TIP A mark above the maximum is refused with ... is more than the
a message such as maximum of 25

Give homework (example: Mathematics, VI-A)

1 ) Tap Academics > Homework. Homework is listed newest first with tags such as
Due tomorrow or Was due 26 Oct. Use the class chips to filter.

2 Tap Add homework.

3 Choose the Class (VI-A) and Subject (Mathematics). < paan . ®

Class

Subject

- October 2026

290ct2026 (3 -

Homework

Add homework form.

4 Check Given on (today) and pick Submit by (optional).
5 ' Type the work in Homework, e.g. Exercise 6.2 (Integers): solve questions 1 to 8.

6 Tap Save homework. Parents of the class see it in their app after the sync.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Page 91 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

View or change the timetable

1 ) Tap Academics > Timetable and tap a class chip (Play-A, Nursery-A ...). . Timetabi °

Play-A Nursery-A KG-A [

Period 1

Mon  English

Week grid of Play-A.

2 ' Read the subject for each period and day. Swipe sideways for more periods.

3 | Tochange a period, tap the edit icon at the top right, then tap the period.
Choose the Subject (or Free period), the Teacher and the Starts / Ends time
and tap Save period. Clear period empties it.

4 | Timetable changes need internet and apply at once.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 92 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

Create an exam and publish results (example: Half Yearly for VI-A)

1 ) Tap Academics > Exams. Each exam shows Published or Draft. e P

Session 2026-27

Unit Test 2 — November
2026 Published

VI-A-16 Nov 2026

Class Test — Integers

(Mathematics)
VI-A .27 Oct 2026

Half-Yearly Examination

Allclasses - 8 Sep 2026

Published

Exams of session 2026-27.

2 @ Tap New exam. Type the Exam name * and tap a Type: Unit Test, Half Yearly,
Annual or Pre-Board.

< New exam

E Exam
Examname *

Type

Pre-Board
Class*

)

£ Subjects & date sheet

Create exam

New exam form.

3 Choose the Class * (or All classes) and pick Starts and Ends.

4 Under Subjects & date sheet, tap Add subjects, then set Max, Pass and Date
for each subject.

Tap Create exam. It works offline and syncs later.
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6 ' When marks are complete, open the exam and tap Publish results, then . UnitTest2 —Novemi@ 2026

1-A- Unit Test

confirm. Students and parents can now see the marks. Hide results takes them
back. T oy

Results published

nts and parents can see these

® Hide results

Subjects

Hindi
Max 25 - pass 916 Nov 2026

English
Max 25 - pass 9 - 17 Nov 2026

Mathematics
Max 25 - pass 9 - 18 Nov 2026

Science
Max 25 - pass 9 - 19 Nov 2026

Social Science
Max 25 - pass 9 - 20 Nov 2026

Sanskrit
Max 25 - pass 9 - 21Nov 2026

- October 2026

Published

Unit Test 2: dates, Results
published, subjects with max and

pass marks.

TIP Only the principal or an administrator can publish results. Teachers can
create class tests for their own classes.

TIP Report cards and admit cards are designed and printed on the website.
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Online exam results

1 Open the side drawer (tap the school name on Home) and tap Online exams.
Online tests are made on the website; the app shows their results read-only and
needs |nternet. Science Quiz — Light, Shadows and

Reflections

Class VI-A - Science - 10 Q - 20 min

<« Online exam result

Read-only - from the

Live 1submitted - 1passed

Science Weekly Quiz
Class VI-A - Science - 5 Q- 15 min

© Upcoming O submitted

Mathematics Practice Test (CBT)

Class VI-A - Mathematics - 5 Q - 20 min

Live 1submitted-1passed

Online exam results with average,
Live / Upcoming and submitted
counts.

Test card Name, class, subject, number of questions and minutes, status (Live or Upcoming),
submitted and passed count, and the average percentage.

Test detail Tap a test to see the students who submitted, ranked, with marks, percentage and
the pass mark.
Questions

I marked attendance offline. When do parents see it?

After the phone syncs. Check the sync button or More » Sync status for changes
waiting on the phone.

Can I mark attendance for yesterday?

Yes. Tap the date chip on the Attendance screen and pick yesterday's date.
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ADMIN & PRINCIPAL - CHAPTER 14
a
Notices

Admin Principal Teacher MENU Home > bell icon, or More > Notices

Notices shows every school announcement, newest first, with a tag for the
audience. Admin, Principal and teachers can post a new notice; it appears in the
app of everyone it is meant for and on the website. Notices are saved on the
phone, and a new notice can be written offline and is published at the next sync.
On the website this is Communicate » Notices.

& Notices [} o

School announcements

@ Foreveryone Teachers Students

Children's Day celebration on 14 Parents
November 2026

Dear Parents,

The school will celebrate Children's Day on
Saturday, 14 November 2026. Students of Classes
Play to VIll may come in colourful clothes. Afancy-
28 Oct 2026 Read more

Staff meeting — syllabus review Teachers

Allteaching staff are requested to assemble in the
conference roomat 2:30 PMon 25 October 2026
to review syllabus progress and plan the second
term.

Parent-Teacher Meeting on310ctober  Parents
2026

AParent-Teacher Meeting will be held on 31
October 2026 from 9:00 AMto12:00 PMto discuss
the Half-Yearly results. Parents are requested to
attend with the report card

22 Oct 2026 Read more

Half-Yearly Examination results declared

Results of the Half-Yearly Examination are now
available in the app and on the parent portal. Report
cards can be viewed and downloaded from the
Results section. Parents may meet the class teach...
21 26 Read more

Winter uniform from 1Novembe
Students must come in the pres RSV
uniform (navy-blue blazer / swea 8

Notices — Demo Public School
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Read notices

1 Tap the bell icon on Home (a red dot means a new notice), or open More »
Notices.

<& [:lotlces

ol announcements

All notices For everyone Teachers Students

Children's Day celebration on14 Parents
November 2026

Dear Parents,

The school will celebrate Children's Day on
Saturday, 14 November 2026. Students of Classes
Play to Vlllmay come in colourful clothes. A fancy-..

2 6 Read more

Staff meeting — syllabus review Teachers

All teaching staff are requested to assemble in the
conference room at 2:30 PM on 25 October 2026
to review syllabus progress and plan the second
term

Parent-Teacher Meeting on 31 October Parents
2026

A Parent-Teacher Meeting will be held on 31
October 2026 from 9:00 AM to 12:00 PM to discuss
the Half-Yearly results. Parents are requested to
attend with the report card

2 2026 Read more

Half-Yearly Examination results declared

Results of the Half-Yearly Examination are now
available in the app and on the parent portal. Report
cards can be viewed and downloaded from the
Results section. Parents may meet the class teach..

Read more

Winter uniform from 1Novembe!

Students must come in the pres QRN EIHTIED
y-blue blazer / sweal®

Notices with audience tags
Parents, Teachers, All.

2 Tap a filter chip to narrow the list: All notices, For everyone, Teachers,
Students or Parents.

3 Tap Read more to open the full text in place, and Show less to fold it again. ° .
nouncements. Gl

Children's Day celebration on 14 Parents
November 2026

Dear Parents,

The school will celebrate Children's Day on
Saturday, 14 November 2026. Students of Classes
Play to VIllmay come in colourful clothes. A fancy-
dress show, games and a special lunch are planned.
School closes at 12:30 PM that day.

— Principal

Show less

Staff meeting — syllabus review Teachers

All teaching staff are requested to assemble in the
conference room at 2:30 PM on 25 October 2026
toreview syllabus progress and plan the second
term

Parent-Teacher Meeting on 31 October Parents
2026

AParent-Teacher Meeting will be held on 31
October 2026 from 9:00 AMt0 12:00 PM to discuss
the Half-Yearly results. Parents are requested to
attend with the report card

Read more

Half-Yearly Examination results declared

Results of the Half-Yearly Examination are now
available in the app and on the parent portal. Report
cards can be viewed and downloaded from the
Results section. Parents may meet the class teach...

Read more

Winter uniform from1November 2026 Students

Students must come in the pres
uniform (navy-blue blazer / sweal
November 2026.

+ Newnotice

Children's Day notice opened in
full.
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Post a notice (example: school closed for Chhath Puja)
1 In Notices, tap New notice.

2 ' Type the Title (up to 200 characters): School closed on 4 November - Chhath
Puja.

3 Type the Message: Dear Parents, the school will remain closed on Wednesday, 4

& Newnotice Q
November 2026 on account of Chhath Puja. Classes resume on Thursday, 5

NOVember. chool closed on 4 November - Chhath Puja

Message
Dear Parents, the school will remain
closed on Wednesday, 4 November 2026
on account of Chhath Puja. Classes
resume on Thursday, 5 November.

140/2000C

Who should see it

o Teachers Students Parents

Publish notice

The holiday notice typed in.

4 Under Who should see it, tap All, Teachers, Students or Parents. e Newnot ® o

chool closed on 4 November - Chhath Puja

Message
Dear Parents, the school will remain
closed on Wednesday, 4 November 2026
on account of Chhath Puja. Classes
resume on Thursday, 5 November,

14072000
Who should see it

° Teachers Students Parents

Publish notice

Audience chips.

Tap Publish notice. Offline, the notice shows Not synced until the phone syncs.
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5TIP A notice posted from the app does not send an SMS. If the parents must
also get an SMS, post the notice on the website (Communicate > Notices),
which can send it by SMS when the school has SMS set up.

IMPORTANT Check the date and the audience before publishing. Parents read
the notice as soon as it syncs.

Questions

Can I edit or delete a notice from the app?

No. Edit or remove notices on the website under Communicate > Notices.
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ADMIN & PRINCIPAL - CHAPTER 15

Leave

Admin Principal Accountant Teacher MENU More > My leave, Leave approvals, Leave calendar, Holidays

Every staff member can see their leave balance, apply for leave, withdraw an
application and submit a joining report from the app. Admin and Principal
approve, reject or return staff leave under Leave approvals; a class teacher sees
the leave requests that parents send for the children of the class there. Applying
for leave and deciding on leave work offline and sync later; attaching a document
needs internet. On the website this is Staff » Leave Management (teachers and
accountants: Me » My Leaves).

LEAVE AVAILABLE - 2026-27

sodays CLETED

CL16 - EL30 - HPL20

Q I:eave approvals

2 waiting for you
Balances

CL cCasual Leave EL EarnedLeave

16 -vaiiebie 30 available

Taken 0 - Credited 16 Taken O - Credited 30
Lapses at year end

Maternity Leave Women staff
No balance limit

Special / On-duty Leave

No balance limit

Leave Without Pay Unpaid
No balance limit

My applications Holidays

No leave applications

Tap "Apply leave” to send one

Leave — Demo Public School
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My leave at a glance

1 Open More > My leave (or Academics > My leave).

<« My leave

Leave year 202627

LEAVE AVAILABLE - 2026-27

66 days

CL16 - EL30 - HPL20

2 Leave approvals
2 waiting for you

Balances

CL casualLeave EL EarnedLeave

30 avaitzble

MAT Maternity Leave
No balance limit

SPL ?pfcjal/On»dutyLeave
No balance limit

LWP Leave Without Pay

No balance limit

My applications Holidays

No leave applications

Tap "Apply leave” to send one

My leave for leave year 2026-27:
66 days available.

LEAVE AVAILABLE Total days left this leave year, with the main balances (CL 16 - EL 30 - HPL 20) and the
Apply leave button.

Leave approvals Shown to approvers: how many applications wait for you.
Balances One card per leave type with days available, taken and credited, e.g. Casual Leave 16
available, Lapses at year end. Types without a limit (Maternity, Special / On-duty,

Leave Without Pay) are listed below; some are only for women or men staff.

My applications Your applications with status tags and actions such as Withdraw, Request
cancellation or Joining report.

Calendar icon / Holidays The calendar icon at the top opens the Leave calendar; Holidays opens the school
holiday list.

Apply for leave (example: Amit Kumar Mishra, 2 days CL)

1 In My leave, tap Apply leave.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 101 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

2 @ Tap Leave type and choose CL - Casual Leave. The list shows the days left for
each type.

< Apply !eavye“ [ ]

ear 2026-27

CL - Casual Leave

EL - Earned Leave

HPL - Medical / Half Pay Leave
PAT - Paternity Leave

SPL - Special / On-duty Leave

CO - Compensatory Off

LWP - Leave Without Pay

Phone during leave (optional)

handed over to (optional)

Choose acolleague

Arrangement for classes / work (optional)

Document
Medical certificate or other proof (optional!
@ Take photo B PDF/image

PDF. JPG or PNG up to 2 MB. Photos are compressed

> Send application

Leave types with days left.

3 Pick From (30 Oct 2026) and To (31 Oct 2026). Sundays and holidays are greyed
out in the calendar. For a one-day leave you can choose Full day, First half or
Second half. leavetypa

From

Apply leave
< eave year 20

026-27

Choose
ys and holidays are greyed out in the calendal
Details

Reason

Address during leave (optional)

Phone during leave (optional)

ge handed over

Choose a colleague

Arrangement for classes / work (optional)

Document
Medical certificate or other proof (of
@ Take photo B PDF/image

G or PNG up to 2 MB. Pho

> Sendapplication

Apply leave form.

4 Type the Reason: Family function in my hometown (Varanasi).

5 Fill the optional fields: Address during leave, Phone during leave, Charge
handed over to (choose a colleague) and Arrangement for classes / work.

6  If needed, attach proof under Document with Take photo or PDF / image (PDF,
JPG or PNG up to 2 MB; this needs internet).
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7 ' Check the leave summary and tap Send application. Offline the application is
saved on the phone and sent when you sync.

TIP If the leave covers your timetable periods, the app lists them; note them
in the arrangement so a substitute can be planned.

TIP A returned application shows the Edit & to correct and send
approver's remark; tap resubmit it again.

Withdraw, cancel or report joining

1 In My applications, tap Withdraw on a pending application and confirm. It is

<« N!yleave
removed from the approver's list. -

cave year 2026-27

LEAVE AVAILABLE - 2026-27

79days

CL14 - EL30 - HPL20

2 Leave approvals

1waiting for you
Balances

CL CasualLeave EL EarnedLeave

14 - vaiabie 30 avaitavie

Taken O - Credited 16 Taken O - Credited 30
2 awaiting approval

SPL Special / On-duty Leave

No balance limit

Lwp Feave Without Pay

Unpaid
No balance limit

My applications Holidays

cL

CL - Casual Leave Pending
0-310c 2

> Withdraw

Pending CL application with
Withdraw.

2 @ For approved leave you no longer need, tap Request cancellation, choose the
days to cancel and give a reason, then tap Send request. The approver decides
onit.

3 @ After the leave, tap Joining report and pick the date you joined duty. Joining
early gives back the unused days.
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Approve staff leave (example: Amit Kumar Mishra, CL 30-31 Oct)

1 Open More > Leave approvals, or tap Review in Home > Needs attention. Tabs:
Pending, Recommended, Cancellations, History.

2 Read the card: leave type, dates, reason, the balance before and after (CL 16 —
14 after), who holds charge and the arrangement for classes.

3 Tap the card to see all details, including address and phone during leave.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Demo Public School edition - October 2026

¢ Leaveapprovals [ ] Select &

\pprove, reject or return

Pending (1) Recommended Cancellations Hi

Amit Kumar Mishra - TGT Mathe..  Pending

@ CLbalance 16 » 14 after

+* Charge: Sunita Sharma

B Mathematics periods of Class VI A to be taken
by the Hindi teacher (revision work given)

Return Reject

One pending application with
Return, Reject and Approve.

¢ Leaveapplication [ ]

Amit Kumar Mishra

2days
)-310c

Oct 2026

AK

Pending
Amit Kumar Mishra - TGT
Mathematics
CL - Casual Leave
16 > 14 after
30 - 310ct 2026
2 of 2 calendar days
2026-27

Family function in my hometown
(Varanasi).

2ve Lanka, Varanasi
9800090200
Sunita Sharma
Mathematics periods of Class VI

Ato be taken by the Hindi
teacher (revision work given).

230ct2026,11:44 pm

=X Approve, reject orreturn

Leave application detail.
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. Tap Approve, reject or return. In the sheet, add a remark if you wish.

Decide onleave
Amit Kumar Mishra - 30 - 31 0ct 2026 - 2 days

Remark (needed to return)

0/300

| Return iReject'

Decide on leave sheet.

‘ Tap Approve. Or tap Reject, or Return to send it back for correction (a remark is
needed to return).

. To approve several at once, tap Select at the top, tick the applications and tap
Approve selected.

TIP In schools Recommend instead of Recommended for the
where a head Approve, and principal.
of department recommended
recommends applications
first, the appear under
recommender
sees

TIP Cancellation requests Cancellations with Approve and Refuse
from staff appear cancellation
under
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Leave calendar and holidays

1 Open More > Leave calendar. Tap a day to see who is on leave that day.

Leave calendar
<« [ J

Vho is on leave

October 2026

F

2
9
16
23

27 28 30
.

@ Onleave ® Awaitingdecision  Holiday Sunda

Thursday, 29 October Apply for this day >

Nobody is on leave this day.

October 2026 with leave and
awaiting-decision dots.

2 ' Tapthe umbrella icon, or More » Holidays, for the school holiday list.

NEXT HOLIDAY

Chhath Puja

Sun, 15 Nov -in 17 days - 13 holiday days left

November 2026

nov  ChhathPuja
15 15-17

School

December 2026

DEC  Christmas
2

riday

Gazetted

pec  Winter Vacation

26 Saturday-26-31C 6d. Vacation

January 2027

“}IN New Year
rida

Optional

Makar Sankranti

THursday:

Optional

Republic Day

Tuesday

Gazetted

August 2027

AUG  Independence Day
15 sunday

Gazetted

Next holiday: Chhath Puja.

On leave / Awaiting decision Green dot: approved leave on that day. Orange dot: an application not yet decided.
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Holiday / Sunday Shaded days are school holidays or Sundays (and Saturdays off, if the school has that
rule).
Apply for this day — Opens Apply leave with the chosen day filled in.
Holiday tags School, Gazetted, Optional and Vacation. Optional holidays are not off days for
staff.
Questions

My balance looks wrong.

Balances come from the school server after a sync. Credits and the leave rules are
set on the website (Staff » Leave Management). Ask the office if the numbers still
differ.

Where do parents' leave requests go?

To the class teacher, under Leave approvals (Student leave requests of your class).
See the Teacher guide.
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ADMIN & PRINCIPAL - CHAPTER 16

Substitutions

Admin Principal Teacher MENU More > Substitutions (or side drawer > Substitutions)

When a teacher is on leave, absent or away on duty, their timetable periods need a
substitute. The Arrange tab lists the absent teachers of a day and their periods;
the office assigns a free teacher to each period. Every teacher sees the periods
given to them under My periods. Substitutions need internet; the app shows a
message when you are offline. On the website this is Academics > Substitution.

tuti °
<« Substitutions

Cover absent teachers' periods

Hyipeilode

< Thursday, 29 Oct 2026

2 2

Periods Arranged
R Mark a teacherunavailable

Mohd. Imran Khan Unavailable

) - Unavailable:

Make available
kshop, Patna

~ Anjali Singh

ClassVI-A

General Knowledge ~ Amit Kumar Mishra

om page 30

Substitutions — Demo Public School
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Demo Public School edition - October 2026

The Arrange screen at a glance

1 Open More > Substitutions. Admin and Principal open on Arrange.

Date bar

Absent / Periods / Arranged /
Open

Mark a teacher unavailable

Teacher card

Period row

¢ Substitutions [

Coverabsent teachers' periods

Fiy pettocs

< Thursday, 29 Oct 2026

R Markateacher unavailable

Mohd. Imran Khan

Make available

Class VI-A
Social S + Anjali Singh
Re

Class VI-A
General K
11:00-1:4
GKqu

~ Amit Kumar Mishra

Thursday, 29 Oct 2026: 1 absent
teacher, 2 periods, both arranged.

Arrows go to the previous or next day; tap the date to pick one.

Teachers away that day, their periods, periods with a substitute, and periods still
open.

Adds a teacher who is not on leave but is away, e.g. on duty outside or in training.

Name, role, reason and an Unavailable tag, with Make available to undo. Teachers
on approved leave or marked absent appear here by themselves.

Period number, class, subject and time, with the substitute's name (green tick) or
Assign when open.

Mark a teacher unavailable (example: Priva Kumari Jha, medical leave)

1 On Arrange, choose the day with the date arrows.
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‘ Tap Mark a teacher unavailable.

Mark a teacher unavailable
For Thursday, 29 Oct 2026 — e.g. on duty outside, training

Teacher *

Reason (optional)

0/255

Mark unavailable

Mark a teacher unavailable sheet.

‘ Tap Teacher * and choose Priya Kumari Jha.

. Type the Reason (optional): Medical leave.

Mark a teacher unavailable
For Thursday, 29 Oct 2026 — e.g. on duty outside, training.

Teacher*

Priya Kumari Jha
Reason (optional)
(Medicalleave J
R Mark unavailable

Teacher and reason filled.
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5 ' Tap Mark unavailable and confirm. She is added with an Unavailable tag and
her periods for that day are listed.

Substitutions [ ]
e over absent teachers' peri

i

< Thursday, 29 Oct 2026

g

ranged
R Markateacher unavailable

Mohd. Imran Khan
available .
>aths Make available

Priya Kumari Jha Unavailable

2P Make available

periods on Thursday

Priya Kumari Jha now
Unavailable. She has no timetable
periods on Thursday.

Assign a substitute (example: Period 5, Class VI-A)
1 On Arrange, find the open period under the absent teacher and tap Assign.

2 Asheetlists Free teachers - best first. Tags show Suggested and Knows class
(the teacher already teaches that class).

3 | Tap ateacher, e.g. Amit Kumar Mishra. The period now shows his name with a
green tick and the Arranged count goes up.

4 Tochange it, tap the period again and choose another teacher, or tap Remove
to take the substitute off.

TIP If no oneis free, the sheet says No free teacher in this period.

TIP Make removes the teacher from the list, but substitutes already
available arranged stay until you remove them.

See my substitution periods

1 Open More > Substitutions and tap My periods (teachers open here directly).
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2 Check the counts Today, This week and Next 2 weeks, and the list of periods

& S):bjt:i’tu!ions [ ]
with class, time, whose place you take and the work left.

you take for absent colleagu

Today - Thu, 29 Oct

General Knowledge - Class VI-A
PS5 1:0cC 40 - in place of Mohd. Imran Kha

GK quiz from page 30

Amit Kumar Mishra takes Period
5, General Knowledge, Class VI-A,
in place of Mohd. Imran Khan.

Questions

The screen says Substitutions need an internet connection.

Substitutions are read and saved on the school server only. Connect to the internet
and pull down to reload.
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Library, School Store, transport and hostel

Admin Principal Accountant Teacher MENU More > Library desk; More » School Store

Two campus desks are in the app. The Library desk (Admin, Principal and teachers
with library access) issues and returns books and works offline. The School Store
(Admin, Principal and Accountant, when the school has the School Store add-on)
sells kits, stationery and uniform to students and adds the amount to the student's
fee dues; it works online only. There is no transport or hostel desk in the app for
staff: routes, stops, vehicles, hostel rooms and allotments are managed on the
website. Parents see their child's library books and hostel room in their own app.

¢ Library desk [ ]

Issue and return books

Books out Overdue Onshelf

3 1 45/48

Q' Memberor book

Issued (3) Books (11)

Wings of Fire
AS  AaravSharma - Class VI Return
Overdue 2d - 24

MalgudiDays
AK  Amit Kumar Mishra - Teache Return
Due 1 Nov 2026

The Discovery of India
KS Kabir Sharma - ClassV Return
Due 11 Nov 2026

Issue book

Library, School Store, transport and hostel —
Demo Public School
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The Library desk at a glance

1 Open More > Library desk.

Books out / Overdue / On shelf

Search

Issued tab

Books tab

Issue book

Demo Public School edition - October 2026

¢ Library desk [ ]

ssue and return books

Q' Memberorbook

Wings of Fire
Aarav Sharma- Class VI

As Return

Overdue 2d - 24

MalgudiDays
AK  Amit Kumar Mishra - Teache: Return
Due 1Nov 2026

The Discovery of India
KS Kabir Sharma - Class V
Due 11 Nov 2026

Return

Issue book

Library desk: 3 books out, 1
overdue, 45 of 48 on the shelf.

Books issued now, how many are past the due date, and copies on the shelf out of all
copies.

Member or book on the Issued tab; Title, author, ISBN on the Books tab.

Each issued book with the borrower, class or role, and a tag: Due 1 Nov 2026, or red
Overdue 2 d - ¥4 with the fine so far. Return records the return.

All books with shelf and copies; All out when no copy is on the shelf. Books are added
on the website.

Opens the issue sheet.

Issue a book (example: Wings of Fire to Aarav Sharma, VI-A)

1 On the Library desk, tap Issue book.
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2 ' Tap Book * and choose Wings of Fire.

Issue abook

Book *
Borrower

Student *

Due date *
12Nov 2026

Fine after the due date: 32 per day (school rule

Issue book

Issue a book sheet.

3 Under Borrower, tap Student (or Staff for a teacher).
4 Tap Student * and search for Aarav Sharma.

5 Check the Due date * (14 days from today by default). The sheet shows the fine
rule, e.g. Fine after the due date: ¥2 per day (school rule).

6  Tap Issue book. The app confirms Issued to Aarav Sharma and the book
moves to the Issued tab.

TIP Issue and return work offline and sync later.

TIP If the list is empty, pull down to download the library the first time.

Return a book (example: Wings of Fire, 2 days late)

1 On the Issued tab, find the book (search by member or title).

2 ' Tap Return. The dialog Return this book? shows how many days it is overdue
and the fine, or Returned on time - no fine.

3 Tap Record return. The app shows Returned - fine ¥4 and the book goes back
on the shelf.

TIP Collect the fine at the fee desk or as the school decides. Fines and library
settings are on the website (Campus » Library).

Sell from the School Store (example: diary and notebook to Aarav Sharma)

The amount of a sale is added to the student's fee dues under School Store. Collect
it later with Collect fee.
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1 Open More » School Store. The Sell tab lists kits and items by group with price

<« School Store
Sell t
and stock.

to students - added to fee due

Student
Choose a student
& Theamountis added to this student's
Kits
B Class|AdmissionKit - 2635.00
Classroom

Whiteboard Marker
No sale price set

Sports

Football
No sale price set

Stationery

Diary 2026-27

2100.00 - 209 pcs instock

ID Card Holder
225.00 - 299 pcsin stock

Notebook (200 pages)

250.00-734 pcsinstock

Uniform

Qrhnanl Ralt

School Store, Sell tab, before
choosing a student.

2 ' Under Student, tap Choose and pick Aarav Sharma (search by name,
admission number or father's name).

3 Tap + next to Diary 2026-27 and Notebook (200 pages). Tap a kit chip (e.g.
Class I Admission Kit - ¥635.00) to add all its items at once. Items marked No
sale price set cannot be sold.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 116 of 180



& School eRegister - App Manual Demo Public School edition - October 2026

Check the total at the bottom: 2 items ¥150.00. Add a Note (optional) if
needed.

<« School Store o
Sellto students - added to fee dues (online)

Student

2 Aarav Sharma
Class VI-A - DEMO20260001

Kits
B Class | Admission Kit - 2635.00
Classroom

Whiteboard Marker
No sale price set

Sports

Football
No sale price set

Stationery

Diary 2026-27
2100.00 - 209 pesinstock

ID Card Holder
225.00-299 pesin stock

Notebook (200 pages)
250.00 - 734 pcsin stock

Uniform

School Belt

Two items added for Aarav
Sharma.

Tap Sell. The dialog explains that stock goes down now and the amount is
added to the fee dues.

Sell to Aarav Sharma?

2items for 2150.00. Stock goes down
now and the amount s added to the

student's fee dues under "School Store”
—collectitat the fee desk.

Cancel

Sell to Aarav Sharma? 2 items for
$150.00.

. Tap Yes, sell.

TIP The School Store works online only.
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TIP Items, prices, kits and stock are set on the website (Campus > Inventory).

See or cancel a sale

1 Tap the Sales tab. Each sale shows the number, student, date, items, amount
and Paid or Unpaid.

School Store [ ]
€ e saeis

added to

= @

#1- Aanya Ranjan 2635.00

026-10-28 - DPSDEMO20260038

Diary 2026-27, ID Card Holder, Notebook (200
pages) x6, School Belt, School Tie

Unpaid  Cancelsale

Sale #1 to Aanya Ranjan, ¥635.00,
Unpaid.

2 ' Toundo a wrong sale, tap Cancel sale, type the Reason * and confirm with
Cancel sale. The items go back into stock and the amount is removed from the
student's dues. Tap Keep sale to leave it.

Transport and hostel

The app has no transport or hostel desk for staff. Use the website for these:
Campus » Transport (routes, stops, vehicles, student allotment and transport fee)
and Campus » Hostel (rooms, allotment and hostel fee). See the Transport and
Hostel chapters of the web manual. Transport and hostel fees added there appear
in the student's dues in the app and can be collected with Collect fee. Parents see
the hostel room, block and warden in their app under More » Hostel.

Questions

I do not see School Store in More.

The School Store is an add-on. If the school does not have it, the app shows it as
an add-on or hides it. Teachers never see it.

Can a teacher issue library books?

Yes, if the teacher has library access. The Library desk appears under More.
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Settings, sync and security

Admin Principal Accountant Teacher MENU More > Sync status / Change password / Trusted devices / Lock now

The More tab and the side menu hold your profile, the school card and the
settings of the app. Here you check that your work has reached the school server,
change your password, see which phones and browsers are trusted, and lock the
app. These settings are the same for every staff role; parents have the sync, lock
and fingerprint settings too.

Demo Public Sch@l o O
Administrator - Administrator (System)
Llnrary aesK

Issue and return books, overdue fines

Substitutions
Periods of absent teachers (online)

School Store
Sell kits, books, uniform - added to dues

Sync status
Pending and rejected changes

Fingerprint / Face unlock
Uses your phone's fingerprint or
face unlock

Change password
Needs internet - signs out your other
devices

Trusted devices
Phones and browsers that skip the email
code - sign out everywhere

Lock now
Locks automatically after 5minin
background

Sign out
Removes all school data from this phone

A
PN
School eRegister - v1.0.4
by CoreAxis
localhost

2 © | B H

Students Finance  Academics More

The settings at the end of the More tab: Sync
status, Fingerprint / Face unlock, Change
password, Trusted devices, Lock now and Sign
out.

Your profile and the school card

Open More in the bottom bar (or My profile in the side menu). The top card shows
your name, Role, Email and Phone. The card below shows the school, its address,
phone and email, the session (for example Session 2026-27) and the subscription:
Active, Trial, Grace period or Expired, with the date it runs Until. To change your
phone number or other details, ask the school office; they are changed on the
website.
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1 The More tab of the Administrator: profile card and school card. @ Derorubic e 0

Administrator - Administrator (System)

Administrator
Administrator (System)

Administrator (System)
admin@demo.coreaxis.info

9876543200

Demo Public School

14, Boring Road, Near Patna Women's Colleg
Session2026-27  Active  Until 4 Oct2028

234567 - info@demo.coreaxis.info
My attendance
Your month calendar and %

My payslips

Salary month by month - payslip PDF

~ Notices
Read and post notices

My leave
Balance, apply and track status

Leave approvals
Approve, reject or return

Leave calendar

Who is onleave each day

o 2 ] | &

Home Students Finance Academics

More: profile, school card with
Session 2026-27, Active, Until 4
Oct 2028.

Check that your work has synced (example: after collecting fees offline)

Work saved without internet waits on the phone until it reaches the school server.
Check it before you sign out or hand the phone to someone else.

1 Tap More and then Sync status. You can also long-press the sync button in the
header.
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2 ' Read the top card. Up to date with Last synced and a time means the phone
has the latest data.

P Up to date
Last synced 29

Oct 2026,12:16 ar

Q Syncnow

Changes waiting on this phone

Everythingis synced
Changes you mak
until they reach the sc

Sync: Up to date and Everything
is synced.

3 Ifthereisinternet, tap Sync now to sync at once. Without internet the button
shows Offline.

4\ Look at Changes waiting on this phone. Everything is synced means nothing
is waiting. Otherwise each change is listed, for example Fee collection or
Attendance, with the time it was saved and the tag Pending.

5 ' If a change has the tag Rejected, read the reason under it. Tap Try again after
the problem is fixed, or Discard to remove the change from the phone.

TIP The app syncs by itself when you open it, when the internet comes back
and a few seconds after you save something.

TIP A red badge on the sync button means a change was rejected. Open Sync
status to see it.

IMPORTANT Discard removes the change from the phone and it is never
sent. Use it only when you are sure the change is not
needed, for example a duplicate entry.

School details and Recent activity

School details in the side menu shows the school's address, phone, email,
academic session, subscription and who is signed in. Tap the phone or email to call
or write to the school. Admin / Principal also have Recent activity: on Home, tap
See all next to Recent activity to see the latest fee receipts, attendance, leave
requests and notices. If the phone cannot reach the server, the list shows the
saved data.
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1 School details sheet.

Demo Public School
DPS Demo

Address

14, Boring Road, Near Patna Women's College
Phone >
0612-2234567

info@demo.coreaxis.info

Academic session

2026-27

ption

Active - until 4 Oct 2028

edinas
ministrator - Administrator (System)

School details: address, phone,
email, session, subscription and
Signed in as.

2 Recent activity list. ¢ FRecentactvity @
As of 12:19 AM

St

21,000 from Diya Verma

I-A- Cheque - RECO01323 - 12:03 AM
2500 from Aditya Srivastava
VI-A- Cash - REC001322 - 12:02 AM

2150 from Aarav Sharma

I-A- Cash - RECO01321 - Yest

Attendance marked: Nursery-A

9 present -1 abs

Leave request: Aarav Sharma

07 Nov - 2 day(s) - A

24,900 from Priyanshu Raj

REC001320 - Yesterday

2700 from Mishka Jha

-A- Online - RECOO1319 - Ye

Recent activity: payments,
attendance and leave, newest
first.
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Change your password (example: the Administrator)

Changing the password needs internet. You stay signed in on this phone; every
other phone and browser is signed out.

1 Tap More and then Change password, or use Change password in the side
menu.

2 | Typeyour present password in Current password (seesesee).

3 Type the new password in New password. The bar under it shows the strength. < Changepassword @
It needs at least 8 characters with an uppercase letter, a lowercase letter and a .
numbel’. @ Current password

O» New password

racters with an uppercase letter, alowercase
umbe

Ow» Confirm new password ©

@ Change password

Change password with the
strength bar and rules.

4 Typeitagain in Confirm new password.

5 ' Tap Change password. The app shows that the password was changed and that
other phones and browsers were signed out.

TIP Changing the password also removes every trusted device, so other
phones need the password and the email code again.

TIP Use the new password on the website too; it is the same account.

Trusted devices (example: removing an old browser)

A trusted device is a phone or browser where you ticked Trust this device for 30
days after the email code. It signs in without a code until the date shown. Needs
internet.

1 Tap More and then Trusted devices.
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2 ' Read the list. Each entry shows Mobile app or Web browser, when it was last e
. . . . . Skip the email code for 30 days
used and until when it is trusted. Your phone is tagged This phone; PIN set '
means PIN sign-in is on. srlletcela They sk mwfthausasodm unt et

shown. Remove any you do not recognise

windows "Windows 10 Home
Single Language" 10.0 (Build 2...
Mobile app - last used 28 Oct 2026
until 27 Nov 2026 - PIN set

This phone

Browser
Web browser - last used 28 Oct 2026
until 27 Nov 2026

Edge on Windows
Web browser - last used 28 Oct 2026
until 27 Nov 2026

Edge on Windows
Web browser - last used 28 Oct 2026
until 27 Nov 2026

Edge on Windows
0 webbrowser- last used 28 Oct
until 27 Nov 2026

G+ Signoutofall devices

your phone was lost or s
ord. Changing your p:

Trusted devices with This phone
and Sign out of all devices.

3 @ Tap the bin icon next to a device you do not recognise.

4 Tap Remove to confirm. That device needs the password and an email code at
the next sign-in.

IMPORTANT Sign signs out every phone and browser on your account,
out of including this one, and removes all trusted devices and
all PINs. Unsynced changes on this phone are lost. Use it if
devices your phone is lost or someone else may know your

password.

Lock the app and use fingerprint (example: leaving the phone on the office desk)

1 Tap More and then Lock now, or Lock app now in the side menu. The lock
screen appears at once.
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2 @ To come back, type your PIN on Enter your PIN to unlock.

Demo Public School

Welcome back, Administrator

Enter your PIN to unlock

O 00 O

Forgot PIN? Sign out

The lock screen asks for your PIN.

3 ' To unlock with a fingerprint or face, switch on Fingerprint / Face unlock in
More or the side menu, then confirm your fingerprint or face when the phone
asks.

TIP The app also locks by itself when it starts and after 5 minutes in the
background.

TIP Fingerprint / Face unlock uses what is already set up in the phone's
settings. The PIN always works too.

Display settings in the side menu

Open the side menu by tapping the school name on Home and scroll to Security &

display.
Hide amounts Shows ¥ ¢¢+¢ instead of figures on Home. Useful when parents or visitors can see the
screen. The eye button on the fees card does the same.
Auto / Light / Dark The colour theme. Auto follows the phone's setting.
Contact school office Calls or emails the school office.
Call CoreAxis support Calls CoreAxis support. WhatsApp support and Email support are below it.

More tab settings at a glance

Sync status Pending and rejected changes, last sync time and Sync now.
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Fingerprint / Face unlock Switch to unlock with the phone's fingerprint or face.

Change password Needs internet. Signs out your other devices.

Trusted devices Phones and browsers that skip the email code; Sign out of all devices.

Lock now Locks the app at once. It also locks after 5 minutes in the background.

Sign out Removes all school data from this phone. See Sign in, PIN and sign out.

Version line At the very end, for example School eRegister - v1.0.4 by CoreAxis. Give this number

when you call support.

Questions

Sync status shows changes that stay Pending.

The phone has no internet, or the server is not reachable. Connect to Wi-Fi or
mobile data and tap Sync now. If the strip says Subscription expired - read-only,
the changes stay on the phone until the school renews.

I changed my password on the website. Do I need to do anything in the app?

Other phones are signed out after a password change. Sign in again in the app
with the new password and the email code.

Can I turn off the app lock?

No. The PIN protects the school data on the phone. You can use fingerprint or face
unlock to make it quicker.
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A day with the app (Accountant)

Accountant MENU Home (the accountant's first screen)

This guide follows Rakesh Agarwal, accountant of Demo Public School, through 29
Oct 2026 on his phone. The accountant's app has four tabs: Home, Fees, Expenses
and More. Fee collection and expenses work without internet and sync later; UPI
claims, cheques and reports need a connection. Each step points to the chapter
that explains the screen in full.

Demo Public Schd®l =

Thu, 29 Oct - Accountant - 202

Good morning, Rakesh

COLLECTED TODAY

21,500

= —
® Cash ¥500 @ Cheque ¥1,000

2receipts

Q, Collect fee for a student Name / Adm. no

This month Dues pending

<23,64,800 <3,58,585

189% of expected 102 students

To check 2items

=

2UPI/ bank 1cheque
payments v he

Verify > Clear /bounce >

Collections - last 7 days 322,250

1.5k

A day with the app (Accountant) — Demo Public
School

Start of the day: sign in and let the phone sync

1 Open the app and unlock it with your PIN (or fingerprint). See the chapter Sign
in.

2 ' Wait until the sync button at the top stops turning. The first sync after signing in
brings all students, dues and receipts to the phone.
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3 ' Read Good morning, Rakesh and the COLLECTED TODAY card. Tap the eye
button on the card to hide the amounts when a parent is at the counter.

School eRegister - App Manual

Demo Public School edition - October 2026

e Demo Public Schd®I = o
Thu, 29 Oct - Accountant - 202,

Good morning, Rakesh

COLLECTED TODAY

21,500

=
® Cash ¥500 ® Cheque ¥1,000

2receipts

Q Collect fee for astudent

This month Dues pending

23,64,800 23,58,585

189% of expected 102 students
To check 2items

£
2UPI/bank
payments

Verify 5 Clear / bounce >

Collections - last 7 days 222,250

=

Expenses

Rakesh's Home: 1,500 collected
today (Cash ¥500, Cheque ¥1,000)
in 2 receipts.

TIP Until the first sync finishes, the Fees tab can show 0 for this month and
the student search can find nobody. Wait for the sync to finish before you

collect.

Home at a glance

COLLECTED TODAY

Collect fee for a student
This month

Dues pending

To check

Collections - last 7 days
Highest dues

Today's receipts

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Today's total with a bar split by mode (Cash, Cheque, Online) and the number of
receipts. A note appears when some receipts are not yet synced.

Orange search box. Tap it to choose a student and collect.
Fees collected this month (¥3,64,800). Opens Reports.

Total still owed and the number of students (¥3,58,585 - 102 students). Opens
Defaulters.

Cards for UPI/ bank payments to verify and cheques waiting for the bank, with Verify
and Clear / bounce.

Bar chart of daily collections; today is orange.
Students owing the most, with All defaulters.

Every receipt made today, newest first, with All.
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At the counter: collect a fee (example: Ananya Singh, Class I-A, ¥700 for April)

1 Tap Collect fee for a student on Home or on the Fees tab. e PEiate

Rakesh Agarwal - Ac

Receipts Defaulters Reports Cheques

) -

8 o

UPI claims Ledger
Today's receipts

DV Diya Verma - VI-A

Tuition - May - Cheque - awaiting clea

tava - VI-A
Cash

=

Expenses

Fees tab: collect box, today and
this month, shortcuts and today's
receipts.

2 Type ananya. Pick Ananya Singh (34,900 due), not Ananya Pandey (Paid).

< Collect fee - choos'studem

(Q ananya| X ]

o Play-A  Nursery-A  KG-A  I-A  lI-

As Ananya Singh

DPSDEMO20260143 - |-A

24,900 due

ap)| AnenyaPandey

Two students named Ananya;
check class and admission no.
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8 ' The oldest due month Apr is selected and the Amount shows ¥700 (3700 / e
month). Ananya Singh- I-A - DPSDEMO20260143

24,900

Paid 20 of 24,900

Tuition months 2700/ month

Other fees

Admission Fee - 22,000 Annual Charges - 20
Cheque Bounce Charges - 20 Computer Fee - 2150
ExamFee-2300  Exam FormFee - 20

Examination Fee - 20 Library Fee - 2100

School Store - 20 Sports Fee - 2200

Amount

2700

Payment mode

@ Online / UPI Cheque DD

Remarks (optional)

Collect 2700

Months are allocated the same way as on the website

Collect fee: 34,900 due, 7 months.

4 Leave the mode on Cash, add a remark if useful, and tap Collect ¥700.
5 ' On the receipt tap Share PDF to send it to the parent on WhatsApp, then Done.

TIP Full details, cheques and offline receipts: see the chapter Collect fee.
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Mid-morning: clear the To check list

1 On Home, under To check, tap Verify on the UPI/ bank payments card. It opens
UPI/ Bank Claims.

& Upl/BankClaims @

Waiting to verify

2

22,600

Waiting 2+ days

1

+ Waiting Verified Rejected
Q student, admission no., UTR, receipt

Kiara Ranjan 21,600
DEM020260102 - Class VIll-A

UPI - UTR 430219878566
paid 26 Oct - sent 2 days ago

Aarav Sharma 21,000
DEMO20260001 - Class VI-A

Two claims waiting: Kiara Ranjan
¥1,600 and Aarav Sharma 1,000.

2 ' For each claim, find the UTR in the bank statement. Tap Verify and then Verify &
make receipt, or Reject with a reason. See the chapter UPI/ Bank Claims.

3 Tap Clear / bounce on the cheque card. Mark each cheque the bank has paid as
Cleared, or record a bounce. See the chapter Cheques / DD.

TIP Both screens need internet. Cheques can also be cleared on the website
(Finance » Cheques / DD).
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During the day: record expenses

1 When the office pays a bill, open the Expenses tab and tap Add expense. S

Rakesh Agarwal - Accountant

Expenses

Recorded by month

< October2026

250,830

Diwali Decoration

Shree Ganesh Flowers &

Sports Equipment

18 Oct 2026 - Khel Bhandar - Cash

Internet & Phone

12 Oct 2026 - Airtel Business - Onlir

Bus Diesel

10 Oct 2026 - Indian Oil — Bailey Road

216,740

Stationery 24,120

6 Oct 2026 - Gupta Book Depot - Cash

Electricity Bill 26,120
e »

Dct 2026 - North Bihar Power Distribu

+ Addexpense

oo
L] oo

Expenses More

Expenses tab: October 2026,
¥52,680 in 9 expenses.

2 ' Example: Stationery, ¥1,850, paid to Gupta Book Depot in cash. Tap Save
expense. See the chapter Expenses.

End of the day: check the cash

1 Make sure the phone is online and tap the sync button, so every receipt and
expense reaches the school server.

2 @ Open Fees » Receipts and tap Today. Add up the Cash receipts and compare
with the cash in the drawer.
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3 | Scroll Home to Today's receipts for a quick look; a cheque receipt shows as

Demo Public Schd®I = o
ey Thu, 29 Oct - Accoun 0:
awaiting clearance.

Acc
payments

Verity > Clear / bounce >

Collections - last 7 days 222,250

15k

Today
Highest dues All defaulters

KA lflavaﬂ'Avnarl‘f!f‘W“'A 27,700

Muf}(a!? ‘fﬁaf‘f‘fa"v”"‘ 27,700

s?/zantha -A 27,100

months

Ayush Anand - VI-A

¥7,000

Tanmay Gupta - VI-A

7months
Today's receipts Al

py Divaverma 21,000

RECO01323

AS Aditya Srivastava - VI-A 2500
ug tuition - Casl REC001322

f =

Home Fees Expenses

Last 7 days, highest dues and
today's receipts.

4 For the month, open Fees » Ledger and check the cash book Net. For dues,
open Fees » Defaulters and send fee reminders if the school wants. See the
chapter Reports, Ledger & Defaulters.
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Your own pages in More

1 Open More. Your profile card shows role, email and phone, then the school card —————
and links: My attendance, My payslips, Notices, My leave, Leave calendar, e L
Holidays.

Rakesh Agarwal
Accountant
Accountant

rakesh.agarwal@demo.coreaxis
info

9876543203

e Demo Public School
14, Boring Road, Near Patna Women's Colleg

Session2026-27  Active  Until 4 Oct2028

7 - info@demo.coreaxis.info

My attendance
Your month calendar and %

My payslips

Salary month by month - payslip PDF

- Notices
* School announcements

My leave
Balance, apply and track status

Leave calendar
Your leave and holidays

Holidays

School holiday list

=

Fees Expenses

More tab for Rakesh Agarwal,
Accountant.

2 ' Further down: Students (read-only list), Reports, School Store (when the school @ Domorubics
has it), Sync status, Fingerprint / Face unlock, Change password, Trusted T
devices, Lock now and Sign out. Holidays

School holiday list

. Students

Search the student list (read-only)

Reports
Fee summary and defaulters

School Store
Sell kits, books, uniform - addec

Sync status
Pending and rejected changes

Fingerprint / Face unlock
s your phone's fingerprint or
face unlock

Change password
Needs internet - signs out your other
devices

Trusted devices
Phones and browse
code - sign out everywhere

Lock now
Locks automatically after 5 minin
background

-, Signout
Removes all school data from this phone

w =

Home Fees Expenses

More tab, lower part.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 134 of 180



& School eRegister *App Manual

3 Tap My payslips to see the net pay for each month (September 2026: ¥16,640).

4 Tap a month for the full payslip and tap Payslip PDF to save or share it.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Demo Public School edition

« Mypayslips [ ]

ary month by month

NET PAY . SEPTEMBER 2026

216,640

Gross 218,200  Deductions 21,560

Allmonths

September 2026

218,200 - Deducti

Paid 3 0ct 2026

May 2026
5ross 218,200 - Deductions 21,560

Paid 3 Jun 2026
June 2026

Paid 3 Jul 2026

Paid 3 Aug 2026

August 2026

Paid 3 Sep 2026

April 2026
200 - De
Paid 3 May 2026

My payslips.

¢« Payslip [ ]

September 2026

NET PAY . SEPTEMBER 2026

216,640

- October 2026

Paid 3 Oct 2026

Net

216,640

216,640

216,640

ek

216,640

Net

216,640

Net

216,640

Paid30ct2026  BankTransfer  Perday 2500.00

Working days Present

26 26

Earnings

Basic Salary (earned)
HRA

DA

TA/Conveyance
Medical Allowance

Other Allowances

Gross Earnings

Deductions

PF (Provident Fund)
ESI

TDS /Income Tax
Other Deductions

Total Deductions

2026

LWP days

0

213,000.00
22,600.00
21,300.00
2800.00
2500.00
20.00

?18,200.00

21,560.00
20.00
20.00
20.00

21,560.00

% Payslip PDF <

chool's printed payslif

Payslip for September 2026.
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Questions

There is no internet at the counter today. Can I still work?

Yes. Collect fees and add expenses as usual. Receipts get a provisional OFF-...
number and everything syncs when the phone is back online. UPI claims, cheques
and reports wait until you are online.

Can the accountant delete a receipt?

No. Only Admin / Principal can delete a receipt, on the website.

Where do I pay staff salaries?

On the website, in Salary / Payroll. They are not entered as expenses.
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A teacher's day with the app

Teacher MENU Home tab (first screen after sign-in)

This guide follows Amit Kumar Mishra, Mathematics teacher and class teacher of
VI-A at Demo Public School. A teacher sees only the classes assigned on the
website. The bottom bar has Home, Attendance, Academics and More.
Attendance, marks, homework, notices and leave are saved on the phone and sync
later, so the day's work goes on even without internet. Each section points to the
chapter that explains the screen in full.

Demo Public Schd® =

Thu, 29 Oct - Class teacher V|

Good morning, Amit

UP NEXT - PERIOD 1 - 8:00-8:40

Mathematics - VI-A

Starts at 8:00

Then: Science - V

VI-A attendance not marked

25 students - about a minute

My class - VI-A Register

Students October Homework

25 90% 1

present open

Absent yesterday Noone
Today's schedule

Mathematics - VI-A
Period 1

Science - VI-A

Period 2

Social Science - VI-A
Period

Computer - VI-A
Period 4

General Knowledge - VI-A

Period 5
Drawing - VI-A

Period 6

(&

Attendance Academics

A teacher's day with the app — Demo Public
School
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Morning: read Home

1 After unlocking the app with the PIN, Amit lands on Home.

Demo Public Schd®i= o o

Thu, 29 Oct - Class teacher VI-
Good morning, Amit

UP NEXT - PERIOD 1 - 8:00-8:40

Mathematics - VI-A

Starts at 8:00

Then: e VI-Aat 8:40

VI-A a‘tfe.?dance' nr:vt mirked
My class - VI-A Register

Students October Homework

25 90% 1

present open

Absentyesterday Noone
Today's schedule

Mathematics - VI-A
Period

Science - VI-A

Period 2

Social Science - VI-A
Period

Computer - VI-A
Period 4

General Knowledge - VI-A
Period

Drawing - VI-A
Period 6

&

Attendance Academics

Home for Amit on Thu 29 Oct:
Period 1 is Mathematics, VI-A at

8:00.
2 Scroll down for the rest of the day and the To do list.
UP NEXT - PERIOD 1 The next period with subject, class and start time, and what comes after it.
VI-A attendance not marked Reminder for the class teacher. Mark now opens the attendance of the class.
My class - VI-A Number of students, this month's attendance percentage and open homework.

Register opens the monthly register; Absent yesterday lists who was away.

Today's schedule All periods of the day with time, subject and class. Week opens the timetable.
To do Marks still to enter (Unit Test 2, Sanskrit: 24 of 25 entered) and homework due.
Top bar Search, the notices bell (red dot = new notice) and the sync button.
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Period 1: mark attendance of VI-A

1 Tap Mark now on Home, or open the Attendance tab and tap VI-A. P

Amit Kumar Mishra - Teacher (

Attendance

26

VI-A
vi
25students  Notmarked

=

Attendance Academics

Attendance tab: VI-A, 25 students,
Not marked.

2 | Everyone starts as present. Tap L for Saanvi Jha, who is on leave, and A for any . Attendance VA @

student who is absent. s saanvima

Roll8

Reyansh Rai

Roll9

Ayaan Ansari

Aryan Kashyap

Rollll

Vanshika Mishra

Roll12

Rishabh Yadav

Jhanvi Kumar

Roll14

Tanmay Gupta
Roll15

Radhika Raj
Roll16

Ved Sinha
Roll17
Sakshi Prasad

Yuvraj Kashyap

Roll19

Vaishnavi Mishra

Roll 2C

sc Samar Choudhary

Save attendance

Everyone st Present. Tap Ao other

Marking leave and absent
students.

3 @ Tap Save attendance. Offline the app keeps it and says Saved on phone - will
sync.
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4\ The Attendance tab now shows Marked 25. Tap the pencil to correct it later the
same day.

TIP A teacher can mark attendance only for classes assigned to him.

TIP See the Academics chapter for the monthly register.

Free period: enter marks

1 Open Academics and tap Marks entry. @ Demorubic e

Amit Kumar Mishra - Teacher (Ge!

Acade’r’ni’cs

=, Marksentry
4 Exam>class » subject

Homework
| &}

7 given - add for your classe

Timetable

veek and your classes
B

Communication

= Notices
SO
Read and post notices

@ My leave

Balance, apply and track status

Leave approval
Student leave requests

Leave calendar
Your leave and holidays

Holidays

ol holiday list
oliday list

Attendance Academics

Academics tab for a teacher.

2 ' Tap VI-A under Unit Test 2 — November 2026.
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3 @ Tap the subject chip and type each student's marks. Leave a box blank if the
mark is not ready.

VI-A - Hindi - out o o

@ English Mathematics Science Soc

As ﬁa“r‘av Sharma 19

& Marks - Unit Test 2 — @ vember 2026

Ananya Pande!
Roll 7y 4 23

Vivaan Prasad 18

Roll

Diya Verma 17

fi:(ya Srivastava 15

Aadhya Choudhary 17

Arjun Gupta 15

SaanviJha 20

Roll8

Reyansh Rai 12

Ayaan Ansari 18

Roll10

Aryan Kashyap 18

Rollll

Vanshika Mishra

Roll12

25

Rishabh Yadav
Roll13

Jhanvi Kumar

No changes

Leave a cell blank if the mark is not available yet

Marks for VI-A, out of 25.

4\ Tap Save n marks.

TIP Teachers can create a class Academics » . Only the principal or an
test for their own class Exams > New  administrator can publish
under exam results.

After class: give homework

1 Open Academics > Homework and tap Add homework.
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2 Choose Class VI-A and Subject Mathematics, check Given on, pick Submit by

< Addhomework ®
(optional) and type the work: Exercise 6.2 (Integers): solve questions 1 to 8 in

the homework notebook. Viea

ibject
Mathematics

290ct2026 (3

Exercise 6.2 (Integers): solve questions 1
to 8inthe homework notebook. Show
every step.

Homework ready to save.

3 Tap Save homework. It appears at the top of the list, and parents of VI-A see it
in their app.

Approve a parent's leave request (example: Aarav Sharma, 26 0ct)

1 Open More » Leave approvals (Student leave requests of your class). Requests
sent by parents from the app are under Waiting for you.

¢ Leaveapprovals [ ]

Student leave requests of your

Waiting for you

as AaravSharma - Class VI Pending

Decided

Aarav Sharma - Class VI Approved
Parent request (app)
days

As

Remark: Approved. Please complete the missed class
work

Aarav Sharma, 1 day, Going to

attend my cousin's wedding.
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2 | Tap Approve or Reject on the card, or tap the card to see all details.  Lesvesppicaton @

av Sharme

1day

As
Pending
Aarav Sharma - Class VI
Leave (type not given)
26 Oct 2026
1of 1calendar day

Going to attend my cousin's
wedding.

230ct2026,11:44 pm

=X Approve, reject orreturn

Leave application of Aarav
Sharma.

3 Inthe detail, tap Approve, reject or return, add a remark if needed and decide.
The decision moves to Decided, and the parent sees it in the app.

Notices, substitutions and the library

1 Open More > Notices to read notices for teachers and for everyone. Tap New
notice to post one (see the Notices chapter).

<« Notices [ ]

School announcements @

Staff meeting — syllabus review Teachers

All teaching staff are requested to assemble in the
conference room at 2:30 PM on 25 October 2026
to review syllabus progress and plan the second
term

23 0ct 2026

Half-Yearly Examination results declared Al
Results of the Half-Yearly Examination are now
available in the app and on the parent portal. Report
cards can be viewed and downloaded from the
Results section. Parents may meet the class teach.

Read more

Notices for a teacher.
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2 @ Open More > Substitutions to see the periods you take for absent colleagues

& Sub itutions [ ]
today, this week and in the next two weeks. This needs internet.

riods you take for absent col

Today - Thu, 29 Oct

General Knowledge - Class VI-A
PS5 1:0c 40 - in place of Mohd. Imran Kha

Period 5, General Knowledge, VI-
A, in place of Mohd. Imran Khan.

3 ' Open More » Students of my classes for a read-only list of your students with
roll and admission numbers.

¢ Students [ J

Students of my classe
Q  searchname, admission no, father

Aarav Sharma
VI-A - Roll 1- DEMO20260001

Ananya Pandey
VI-A - Roll 2 - DEMO20260002

Vivaan Prasad
VI-A - Roll 3: DEMO20260003

DiyaVerma
VI-A - Roll 4 - DEMO20260004

Aditya Srivastava
VI-A - Roll 5 - DEMO202.

Aadhya Choudhary
VI-A - Roll 6 - DEMO20260006

Arjun Gupta

VI-A - Roll 7 - DEMO20260007

SaanviJha
VI-A - Roll 8 - DEMO2

Reyansh Rai
VI-A-Roll 9 - DEMO20260009

Ayaan Ansari
VI-A-Roll10 - DEMO20260010

Aryan Kashyap
VI-A - Roll 11- DEMO20260097

Vanshika Mishra

VI-A - Roll 12 - DEMO20260098

Students of VI-A.

4 Ifyou have library access, More » Library desk issues and returns books (see
Library, School Store, transport and hostel).
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Apply for your own leave

1 Open More > My leave. The card shows the days available (79 days: CL 14, EL 30,
HPL 20) and your applications.

<« My leave

eave year 2026-27

LEAVE AVAILABLE - 2026-27

79 days

CL14 - EL30 - HPL20

2 Leave approvals

1waiting for you
Balances

CL CasualLeave EL EarnedLeave

14 available 30 available

Taken 0 - Credited 16 Taken O - Credited 30
2awaiting approval

SPL Special / On-duty Leave

No balance limit

Lwp Leave Without Pay

Unpaid
No balance limit

My applications Holidays

Pendin:
cL 3 9

> Withdraw

My leave with a pending CL
application.

2 Tap Apply leave, choose the Leave type, pick From and To, type the Reason
and name the colleague who takes charge.

3 @ Tap Send application. It shows Pending until the principal decides; Withdraw
takes it back.

TIP See the Leave chapter for cancellation and the joining report.

TIP More > My and More » My show your own attendance and
attendance payslips salary slips.
Questions

I do not see my new class in the app.

Classes and subjects are assigned to teachers on the website. Ask the office, then
pull down to sync.

Can I take attendance with no internet in the classroom?

Yes. Save it as usual; it is sent to the school when the phone is online again. Check
More > Sync status for changes still waiting.
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Home for students and parents

Student Parent MENU Home tab (first screen after sign-in)

After a parent or student signs in, the app opens on Home. It shows one child at a
time: the student ID card, attendance so far, the last published result, this month's
fee, today's periods, the latest homework and notices. The worked example is
Aarav Sharma, Class VI-A, admission number DEM020260001, at Demo Public
School. On the website the same information is on the Student / Parent Portal
dashboard.

Demo Public Schd® =

Thu, 29 Oct - Demo Public Sch

Hi, Aarav

STUDENT ID - 2026-27

Adm. no DEMO20260001 Father Rajesh Sharma

‘ N ) Attendance ) Unit Test 2 — No
31% § 1ot 26days B+ ) 72%.passed

1= Online exams

Take tests on your phone and see your scores

October tuition

Oct

21,000 this month

Paid 26,000 of ¥

Pay online

Online payment is not enabled by the school. Please pay at the
school office.

Today at school Timetable

Mathematics Science Social Scie... Compute!
P1-8:00 P2.8:40 P3.9:20 P4.10:00

Homework

Mathematics - Exercise 6.2 (Int...

Amit Kumar Mishra

Given 29 Oct

Given by

] Q@

Home Attendance  Results Fees

Home for students and parents — Demo Public
School

Read the Home screen (example: Aarav Sharma, VI-A)

Everything on Home comes from the school's records and is saved on the phone,
so Home opens even without internet. Pull down on the screen, or tap the sync
button at the top, to fetch the latest data.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 146 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

1 Sign in with the child's admission number and date of birth (see the Sign in

Demo Public Schdl =
chapter). The app opens on Home and greets the child: Hi, Aarav. e

ct - Demo Public Sch.

Hi, Aarav

STUDENT ID - 2026-27

Adm. no DEMO20260001  Father Rajesh Sharma

‘ > Attendance > Unit Test 2 — No.
1%} etzedeys B+ ) 725 passed

= Online exams
Take tests onyour pho

October tuition o t
C
21,000 st

Pay online

Online payment is not enabled by the school. Please pay at the
school office.

Today at school Timetable

Mathematics  Science Social Scie Compute

P1-8:00 P2.8:40 P3.9:20 P4-10:00

Homework

Mathematics - Exercise 6.2 (Int...
L2 hra ¢

¢ Given 29 Oct
by Amit Kumar M

L "4 g8

Home  Attendance  Results Fees More

Home for Aarav Sharma: ID card,
attendance, last result, online
exams and this month's fee.

2 @ Check the STUDENT ID - 2026-27 card at the top. It shows the photo or initials,
name, class, roll number, admission number and father's name.

3 Tap the ID card to open the child's Profile (read-only).

DEMO020260001
2026-27

1Jan2015

Male

Rajesh Sharma

Sunita Sharma
9800000100

H.No. 12, Shanti Nagar
TApr2026

To correct any detail, please contact the school office

Tapping the ID card opens the
read-only Profile.
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4 Tap the back arrow to return to Home. Look at the two tiles under the card:
Attendance (81% - 21 of 26 days for the session so far) and the last result (Unit
Test 2, grade B+, 72% - passed). Tap a tile to open the Attendance or Results
tab.

5 ' Tap Online exams to see tests the teachers have opened (see the Study
chapter).

6 Read the fee card: October tuition ¥1,000, marked Oct this month, and Paid
¥6,000 of ¥7,000 this session. To pay, open the Fees tab at the bottom.

7 © Scroll down to Today at school. It lists today's periods with their start time (P1 -
8:00 Mathematics, P2 - 8:40 Science ...). Tap Timetable for the full week.

Demo Public Schd®1 =
Thu, 29 Oct - Demo Public Sch.
Online exams
= e tests on your phone and see yo

October tuition

21,000

Pay online

Online payment s not enabled by the school. Please pay at the

school office.

Today at school Timetable
Mathematics ~ Science SocialScle..  Computes
P1.8:00 P2.8:40 P3.9:20 P4-10:00

Homework All

Mathematics - Exercise 6.2 (Int...
Given by Amit Kumar Mishra
English - Write a paragraph of abo...

= Mathematics - Exercise 6.1 (Intege...

Notices

@ a8

Home Attendance Results Fees More

Lower part of Home: today's
periods, homework and notices.

8  Under Homework, see the latest work with the subject, teacher and a chip such
as Given 29 Oct or Tomorrow. Tap All for the full homework list.

9 Under Notices, read the newest school notices (for example the Parent-Teacher
Meeting on 31 October 2026). Tap All for every notice.

TIP The attendance tile on Home counts the whole session. The Attendance
tab shows both this month and the session.

TIP If no result is published yet, the result tile No result published
says yet

TIP When nothing is due, the fee card says No fees due right now.

Use the side menu (quick access)

The side menu holds every screen the child can open, plus account settings.
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1 ) Tap the school name (Demo Public School) at the top left. The side menu slides

Demo Public School edition - October 2026

. O Demo Public School
n. ession 2026

Aarav Sharma

Class VI-A - DEMO2026000

Q searchanything

QUICK ACCESS

(=] P

Attendance Results

=

Pay online

&

a

Online exams

Homework

&

Leave

(4

Hostel Holidays

MY ACCOUNT

O Sync status

Everythingis up to date

o, Addanother child
“®" Their own admission no. & date of bi.

> Notices
L Y VR

L @ a8

Home Attendance Results Fees More

Side menu: child card, search,
quick access tiles and My
account.

2 Check the child card under the school name: Aarav Sharma - Class VI-A -
DEMO020260001.

3 | Type in Search anything to find a screen, a fee receipt, homework or a notice.

4 Tap a QUICK ACCESS tile to open that screen: Attendance, Results, Online
exams, Fees, Pay online, Homework, Timetable, Leave, Library, Hostel,
Holidays.

5 ' Under MY ACCOUNT, tap Sync status to see if anything is waiting to upload,
Add another child to add a brother or sister, Notices, or My profile.

6 @ Scroll further down the menu for School details, Lock app now, Fingerprint /
Face unlock, Hide amounts, the Auto / Light / Dark theme, Help & support
(Contact school office, CoreAxis support), Privacy policy, Delete account,
About and Sign out.

TIP Tiles appear Library , Transport and Hostel show only when the
only for child has a book
what the issued, a bus route or
school uses. a hostel room.

TIP Hide shows T e+« instead of figures, which helps when you show

amounts the phone to someone.

Screen at a glance

School name (top left) Tap to open the side menu. The line under it shows today's date and the school.
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Search (magnifier) Search screens, fee receipts, homework and notices.
Bell Notifications from the school. A red dot means something new.
Sync button Fetches the latest data from the school and sends anything saved offline.
STUDENT ID card Name, class, roll no, admission no and father's name. Tap to open the Profile.
Attendance tile Attendance % for the session so far, with present days of school days.
Result tile Grade, percentage and pass status of the last published exam.
Online exams Opens the list of online tests (needs internet).
Fee card This month's tuition, how much of the session is paid, and a pay link. Pay from the
Fees tab.
Today at school Today's periods with start times; Timetable opens the week.
Homework Latest homework with due chips; All opens the full list.
Notices Newest notices for parents and students; All opens the full list.
Bottom tabs Home, Attendance, Results, Fees, More.
Questions

Does Home work without internet?

Yes. The app keeps the child's data on the phone and shows it offline. The data is
as fresh as the last sync; the sync status in the side menu tells you. Online exams
and paying fees need internet.

The fee card on Home says online payment is not enabled. Can I still pay from the app?

Open the Fees tab. If the school accepts UPI or bank transfer, the Fees tab shows
an orange button Pay ... by UPI/ bank. The Fees chapter explains the steps.

I have two children in the school. How do I see the other child?

Add the second child once with Add another child in the side menu, then switch
between them from the child card in the side menu. See the chapter on More,
leave and children.
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Fees, payments and receipts

Student Parent MENU Fees tab

The Fees tab shows what the child has paid this session, what is still due, a month-
by-month grid, other charges such as the exam form fee, and every receipt. A
parent can pay the school's own UPI ID or bank account and then send the UTR
number from the app; the office checks it and the receipt appears in the app.
When the school has also switched on online payment, the parent can pay by UP],
card or net banking inside the app and get the receipt at once. On the website this
is the Fees section of the Student / Parent Portal.

Demo Public Sch®|

Aarav Sharma - Class VI-A

Fees

Session 2026-27

Paid Due

26,000 21,000

tuition this session 127,000 sofar

Months

Othercharges & late fee

B Exam form fee: UnitTest2 — Nove.. %150
Paid

Exam Form Fee

Other charges are all paid

Payment history

~ ExamFormFee 2150
28 Oct - Cash REC001321

\/ September tuition 1,000
2. REC000198

24 Oct : Cash

~ Augusttuition 2500
24 Oct - Cash REC000197

i Pay 21,000 by UPI / bank

ount, then send the UTR. The
1 the school checks it

@ &a

Attendance  Results Fees More

Fees, payments and receipts — Demo Public
School
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Check what is paid and due (example: Aarav Sharma, session 2026-27)

1 ) Tap Fees in the bottom bar. @ DermoPubicscl

arav Sharma - Class VI-A

Fees

Paid Due
26,000 21,000

tuition this session 017,000 50 far

Months

Other charges & late fee

=] Exam form fee: Unit Test2 — Nove.. %150
Ex \ Fee Paid

Payment history

~ ExamFormFee 2150
28 Oct Cash REC001321

~  September tuition 21,000
240Oct Cash REC000198

 Augusttuition 2500
24Oct- Cash REC000197
& Pay 21,000 by UPI/bank

UPI/a

@ 88

Home  Attendance  Results Fees More

Fees tab: Paid ¥6,000, Due
¥1,000, the month grid and other
charges.

2 Read the two cards at the top: Paid 6,000 (tuition this session) and Due ¥1,000
(of ¥7,000 so far). When nothing is left the Due card says All clear.

3 Look at the Months grid. Green months (Apr to Sep) are paid, the highlighted
month (Oct) is due, and white months (Nov to Mar) are not due yet.

4 Check Other charges & late fee. Here the exam form fee for Unit Test 2 (¥150)
shows Paid, and the line under it says Other charges are all paid.
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5 ) Scroll to Payment history. Each row shows what was paid, the date, the
payment mode, the amount and the receipt number (for example September
tuition, 24 Oct - Cash, ¥1,000, REC000198).

e Demo Public Sch@ol

arav Sharma - Class VI-A

Payment history

& ExamFom: Fee
28 Oct - Cash

September tuition

“ash

August tuition
24 Oct - Cash

August tuition

5 Oct - Cast

July tuition 21,000

0 Apr - Cash REC000004

June tuition 21,000

10 Apr - Cash REC000003
May tuition 21,000
0 Apr - Cash REC000002
April tuition

10 Apr - C.

Cash

UPI/bank transfer payments
hool directly and track the
payments you reported

Pay 21,000 by UPI / bank

Attendance  Results

Payment history lists every
receipt of the session.

6 Tap arow to open the receipt. < Receipt

Demo Public School
14, Boring Road, Near Patna Women's College
REC001321
28 0ct2026,9:39 pm
Aarav Sharma
DEM020260001
VI-A
Exam Form Fee
Cash

Exam form fee: Unit Test 2 —
November 2026

Amount paid 2150.00

Receipt REC001321: Exam Form
Fee, Cash, ¥150.00.

7 Read the receipt: school name and address, Receipt no, Date, Student,
Admission no, Class, Fee, Payment mode, Remarks and Amount paid. Tap
the back arrow to return.
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TIP The Fees tab works offline. It shows the data from the last sync; pull down
to refresh when you are online.

TIP If the child has a concession Concession / . All amounts shown
or scholarship, a green line  scholarship this are after the
says session: ... concession.

TIP If the school Instalments list shows each Paid or X..
collects fees in instalment with its due
instalments, an due date and

Pay by UPI and send the UTR (example: 1,000 October tuition for Aarav Sharma)

Use this when the school accepts payment straight to its own UPI ID or bank
account. You pay from any UPI app, then send the UTR (transaction reference) so
the office can match the payment. This needs internet.

1 On the Fees tab, tap the orange button Pay ¥1,000 by UPI / bank at the bottom
(or the UPI / bank transfer payments card above it).

& Pay by UPI / bank t’ns'er

1 Pay the school
Amount to pay ()

1000

00.00

uition due: 21,0
0 Pay21,000.00 witha UPlapp

demopublicschool@sbi Copy

Demo Public School

In the payment remark write DEMO20260001

2 Send the UTR to the school

UTR /reference no. *

29-10-2026

Change it above
Note (optional)

& Add payment screenshot (optional)

> Send to school

My UPI / bank payments

21,000.00 - UPI
UTR 430219885214 - School is checking

Step 1, Pay the school: amount,
UPI app button, UPIID and the
payment remark.

2 ' Under 1 Pay the school, check Amount to pay (3). It is filled with the tuition
due (1000); change it if you want to pay a different amount.

3 Tap Pay ¥1,000.00 with a UPI app. Your phone shows its UPI apps (GPay,
PhonePe, Paytm ...). Pick one and complete the payment there. If no UPI app
opens, tap Copy next to the UPI ID (demopublicschool@sbi) and pay to it from
any UPI app.

4 Inthe payment remark, write the admission number shown in the yellow box:
DEMO020260001. This helps the office find the payment.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 154 of 180



sy

School eRegister - App Manual Demo Public School edition - October 2026

5 | After paying, copy the UTR from your UPI app. In GPay it is the UPI transaction
ID; in PhonePe and Paytm it is the UTR.

6  Come back to School eRegister and scroll to 2 Send the UTR to the school. Type e payoyumbank et
ay by ank tfdnsfer
the number in UTR / reference no. (here 430291887615). e

Am pay (2)

1000

Tuition due: 21,000.00

0 Pay21,000.00 witha UPlapp

UPIID demopublicschool@sbi Copy

To Demo Public School

In the payment remark write DEMO20260001

2 Send the UTR to the school

UTR/ reference no. *

430291887615

Amount paid (3)

1600 29-10-2026

Change it above

Note (optional)
d from father account (Rajesh Sharma)

& Add payment screenshot (optional)

> Send to school

My UPI / bank payments

21,000.00 - UPI

UTR 430219885214 - School is checking

UTR, amount, date and a note
filled in.

7 Check Amount paid (%) (it follows the amount above) and Paid on (today; tap it
to choose another date). Add a Note (optional), for example the account it was
paid from.

8  Ifyou like, tap Add payment screenshot (optional) and choose the screenshot
of the payment.
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Tap Send to school. The app asks Send to the school? and repeats the amount
and UTR. Tap Send.

Send to the school?

21,000.00 by UPI, UTR 430291887615.

The receipt appears after the school
checks the payment.

Cancel

Confirm: ¥1,000.00 by UPI, UTR
430291887615.

The app shows Sent to the school: the receipt appears once the office verifies
the payment, usually within 1-2 working days. Tap OK.

Sent to the school

Your payment details were sent. The

receipt appears here once the office
verifies the payment (usually within 1-2
working days).

The payment details were sent to
the office.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 156 of 180



&  School eRegister - App Manual Demo Public School edition - October 2026

1 Scroll to My UPI/ bank payments. The new payment shows School is checking
until the office acts on it.

< Pay by UPI / bank t’ns\‘er

uition due: 1,000.00

0 Pay21,000.00 witha UPlapp

UPIID demopublicschool@sbi  Copy

To Demo Public School

In the payment remark write DEMO20260001

2 Send the UTR to the school

UTR /referenceno. *

29-10-2026

Change it above
Note (optional)

& Add payment screenshot (optional)

> Send toschool

My UPI / bank payments

% 21,000.00 - UPI
UTR 430291887615 - School is checking

% 21,000.00 - UPI

UTR 430219885214 - School is checking

My UPI/ bank payments with
status School is checking.

TIP If the Bank with Account , Account , IFSC and Bank , Copy .In UPI or Bank before

school  transfer name no. each step 2 transfer typing
also (NEFT/ with choose the
givesa IMPS) reference.
bank
account,
the
screen
shows
TIP The UTR must be 6 to 30 Paid can be up to 60 days back, the
letters or digits. The same UTR on  screenshot can be a JPG, PNG or
cannot be sent twice (unless WEBP of up to 4 MB, and up to 5
the office did not accept it). payments can be reported a day.

TIP Send the UTR only after the money has left your account. The office
checks it against the school's bank statement.

IMPORTANT Do not pay the same month ~ School is , wait for the office
twice. If a payment still shows checking instead of paying
again.
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Follow a UPI / bank payment you reported

1 Onthe Fees tab, scroll down and tap UPI/ bank transfer payments. @ Demorubic e

rav Sharma - Clas:
Payment history

FormFee
t- Cash

September tuition
24 Oct - Cash
August tuition
240ct - C

August tuition
50ct- Cash

July tuition
10 Apr - Cash
June tuition
10 Apr - Cash

May tuition
10 Apr - Cash

UPI/ bank transfer payments
3"? Pay the school directly and track the
payments you reported

Pay 21,000 by UPI / bank

Pay to the school's UPI/ accou

@ @ a8

Home  Attendance  Results Fees More

The UPI/ bank transfer payments
card under Payment history.

2 @ Scroll to My UPI/ bank payments. Each line shows the amount, UPI or Bank
transfer, the UTR and the status.

3 Read the status: School is checking (not checked yet), Received (the office
accepted it; the receipt number is shown) or Not accepted (with the office's
note).

4 ' When it is Received, go back to the Fees tab. The receipt is in Payment history
and the month turns green.

TIP Ifa Not , read the note and contact the school office with
payment accepted the payment screenshot.
is

Pay online (when the school has switched it on)

Some schools also take payment through an online gateway (Razorpay). Then the
Fees tab shows Pay ... online at the bottom. Demo Public School uses UPI / bank
transfer instead, so there is no screenshot of this.

1 On the Fees tab, tap Pay ¥... online. The line above the button says Secure
payment via Razorpay - UPI/ card / net-banking.

2 ' Choose UPI, card or net banking in the payment window and complete the
payment.

3 ' The app shows Payment successful with the receipt number. Tap Done. The
receipt appears in Payment history.
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TIP Online payment pays the tuition due. Other charges and late fee are paid
at the school office; the line above the button tells you when that applies.

TIP If the school offers both, UPI/ button sits next  PayX...
a bank to online

TIP Ifthe Payment Payment it shows and contact the school
app not note id office. Do not pay again until the

says confirmed the

Screen at a glance
Paid

Due

Concession / scholarship

Instalments

Months

Other charges & late fee

Payment history
UPI / bank transfer payments
PayX... by UPI/ bank

PayX... online

Questions

Can I see fees without internet?

office has checked.

Tuition paid this session.

Tuition still due for the months so far, out of the total due so far. All clear when
nothing is due.

Shown only when the child has a concession; amounts are after it.

Shown only when the school uses instalments: each with due date and Paid or
amount due.

April to March. Green = paid, highlighted = due or part paid, white = not due yet.

Exam form fee, transport, hostel and other charges, with late days and Paid / Waived
/ Due. Pay these at the school office unless the school says otherwise.

Every receipt: fee, date, mode, amount, receipt no. Tap to open.
Opens Pay by UPI/ bank transfer and the list of payments you reported.
Orange button for paying the school's own UPI ID or bank account. Needs internet.

Shown when the school uses online payment. Needs internet.

Yes. Paid, due, months, other charges and receipts are saved on the phone.
Paying, sending a UTR and seeing the latest status of a reported payment need

internet.

I paid by UPI but forgot to send the UTR. What now?

Open Fees » UPI / bank transfer payments, fill UTR / reference no., the amount
and the date you paid, and tap Send to school.

How long does the office take to confirm a UPI payment?

Usually 1-2 working days. Until then the payment shows School is checking.
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The home card says online payment is not enabled. Where do I pay?

Use the Fees tab. When the school accepts UPI or bank transfer, the orange Pay
... by UPI/ bank button is there.
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STUDENT & PARENT - CHAPTER 23

Attendance, results, online
exams, homework and timetable

Student Parent MENU Attendance tab - Results tab - Home > Online exams - More > Homework / Timetable

This chapter covers everything about the child's studies in the app: the
Attendance and Results tabs, admit cards and report cards (under Results),
online tests, homework and the class timetable. Attendance, results, homework
and timetable are saved on the phone and open without internet. Admit cards and
report cards need internet the first time; after that they open offline. Online tests
always need internet. The worked example is Aarav Sharma, Class VI-A. On the
website these are the Attendance, Results, Online Exams, Homework and
Timetable sections of the Student / Parent Portal.

Demo Public Sch®bl

Aarav Sharma - Class VI-A

Results

Aarav Sharma « VI-A
Admit cards

Unit Test 2 — November 20...

16 Nov - 21 Nov

Unit Test 2 — November 2026

UNITTEST 2 — NOVEMBER 2026 - OVERALL

108 /150

% - Grade B+ - Passed in all subjects

@ Reportcard

Subjects

Hindi 19/25

English 17/25

Mathematics 17/25

Science 19/25

Social Science 19/25

Sanskrit 17/25

Only results the school has published appear here

f s 4 &8

Home Attendance Results Fees More

Attendance, results, online exams, homework and
timetable — Demo Public School
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Check attendance (example: Aarav Sharma, October 2026)

1 ) Tap Attendance in the bottom bar. @ Demopubicscr

Aarav Sharma - Class VI-A

Attendance

2026-27
October

80%

20 0f 25 days 210t 26 days

< October 2026 >

M w B

T F s
000000 :
000000 -

000000 -
0000 - -

@ Present20 @ Absent3 @ Leave2 @ Holiday0

o "4 88

Home  Attendance  Results Fees More

Attendance: October 80% (20 of
25 days), Session 80.8% (21 of 26
days), and the month calendar.

2 Read the two cards: October 80% (20 of 25 days) for this month and Session
80.8% (21 of 26 days) for the year so far.

3 Look at the calendar. Green days are present, red days absent, brown days on
leave and dark blue days holidays. Today has a yellow ring. Sundays and days
not marked yet stay plain.

4 Read the totals under the calendar: Present 20, Absent 3, Leave 2, Holiday 0.
5 ' Tap the arrows next to October 2026 to see an earlier or later month.

TIP Attendance appears after the class teacher marks it and the phone syncs.
Pull down to refresh.

TIP If the child will be absent, ask the class More > Leave (see the More
teacher for leave from requests chapter).
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See results and subject marks (example: Unit Test 2 — November 2026)

1 ) Tap Results in the bottom bar. @ Demopubicscr

rav Sharma - Clas

Results

VI-A
Admit cards

Unit Test 2 — November 20...
16 Nov - 21 Nov

Unit Test 2 — November 2026

UNIT TEST 2 — NOVEMBER 2026 - OVERALL

B Reportcard

Subjects

Hindi

English

Mathematics

Science

Social Science

Sanskrit

o ¥, a8

Home  Attendance  Results Fees More

Results: admit card, exam chip,
overall marks and grade, report
card and subject marks.

2 Tap an exam chip to choose the exam (here Unit Test 2 — November 2026). The
latest exam is selected first.

3 Read the dark card: 108 / 150, 72% - Grade B+ - Passed in all subjects, with the
grade in the yellow circle.

4 Scroll to Subjects. Each subject shows marks out of the maximum, a bar and the
grade (Hindi 19/25 B+, English 17/25 B, Mathematics 17/25B ...).

5 ' Tap Report card to open the report card PDF for this exam, or the share button
next to it to send it on WhatsApp or email.

TIP Only results the school has published appear here.

TIP Grades: A+ 91% and above, A 81-90, B+ 71-80, B 61-70, C+ 51-60, C 41-
50, D 33-40, E below 33 (not passed).

TIP If a subject is below its pass Passed - below pass or Not
mark, the card says mark in 1 subject passed

Download an admit card (example: Unit Test 2 — November 2026)

Admit cards for coming exams are at the top of the Results tab once the school
issues them.

1 Open the Results tab and find Admit cards. Each card shows the exam and its
dates (16 Nov - 21 Nov).
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2 | Tap the download button on the admit card. The app fetches the PDF and opens @ Demorubic e

arav Sharma - Class VI-A

itin a PDF app on the phone.
Resqlkts

Admit cards

Unit Test 2 — November 20...
16 Nov -21Nov @ Saved on phone

Unit Test 2 — November 2026

UNIT TEST 2 — NOVEMBER 2026 - OVERALL

108 /150

inall subjects

[ Reportcard

Subjects

Hindi

English

Mathematics

Science

Social Science

Sanskrit

Home  Attendance  Results

After the first download the admit
card shows Saved on phone.

3 ' Check the green Saved on phone chip. From now on the admit card opens even
without internet.

4 Tap the share button to send the PDF to another app, for example to print it.

TIP The first download needs internet. Without it, the card Needs
shows internet

TIP If the phone has no PDF app, use Share to send the file to one.

TIP Copies downloaded from the app are marked as a digital copy. For an
original printed document, ask the school office.

Take an online test (example: Science Weekly Quiz)

Online tests need internet. Each answer is saved on the school server when you
pick it, and the timer runs on the server.
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1) On Home, tap Online exams (or Online exams in the side menu). The list has onne
three chips: Upcoming, Live and Completed. R

Upcoming Completed - 2

= szlence Weekly Quiz

ence - 5 questions - 15 min - 5 mar

© Opennow

Closes 30 Oct 2026, 6:00 pm

Live test: Science Weekly Quiz, 5
questions, 15 min, 5 marks, Open
now.

2 Under Live, find Science Weekly Quiz (Open now, Closes 30 Oct 2026, 6:00 pm)
and tap Start.

3 Read the Instructions: questions, minutes, marks, pass mark, the note From
your teacher, the Rules and the Question palette colours.
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4 TickIhave read the instructions and I am ready to start. and tap Start test.

The timer starts now. -

Questions  Minutes

From your teacher

Five questions, 1 mark each, no negative marking

Rules

* One attempt only — once you submit, you cannot
take this test again.

* Youranswer is saved on the school server the
moment you pick it. You can change it until you
submit.

* Mark for review flags a question to come back to
Amarked question that has an answer is still
graded.

* The timer runs on the school server, evenif you

close the app. The test is submitted
automatically when time is up.
This test needs internet. If your connection

drops, keep going — answers are sent again
when you are back online.

Question palette

@ Answered (@) Notanswered
@ Markedforreview () Answered & marked

Not visited

I have read the instructions and | am ready to
start.

P> Starttest

The timer starts when you

Box ticked; Start test is now
active.

5 ' Read the question and tap an option (A-D). The line Saved on the school server
confirms the answer.

X Soceiesyou® (R 52
° G ] 3 4 3

Question1 +1 R Mark

Which gas do plants take in for photosynthesis?

A Oxygen
B Carbon dioxide
C  Nitrogen

D Hydrogen

@ saved on the school server

Clearresponse R Mark & next

TS

Option B selected and saved;
timer at the top right.

6 @ Tap Save & next to go on. Tap Mark & next to flag a question to come back to,
or Clear response to remove your answer.
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Tap the grid button at the top right to open the Question palette and jump to uestionp ot
uestion p e

any question. Green = answered, red = not answered, purple = marked for @ reveres (@ votanswersa
reVieW, grey = not Visited. o Marked for review o Answered & marked

2 Notvisited

v Submit test

Question palette with colours and
Submit test.

When you are done, tap Submit. The sheet Submit the test? shows how many
are answered, not answered and marked, and the time left.

Submit the test?

You cannot change answers after submitting. 14:45 is
stillleft

Marked for review Jg) Answered &
) marked

2 Notvisited

20f 5 questions will be graded (answered, including answered
&marked)

T m

Check the counts, then Submit
now or Resume test.
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9 ' Tap Submit now (or Resume test to go back). et
@ Test submitted.

SCIENCE

Keep trying

3

Accuracy Rank Time.

50% #1 00:18

f Answers available after the exam ends (from
© 30 0ct2026,6:00 pm).

Result: 1/5, 20%, Correct 1,
Wrong 1, Skipped 3, Rank #1,
Time 00:18.

10 Read the result: score, percentage, Passed or Keep trying, Correct, Wrong,
Skipped, Accuracy, Rank and Time. The correct answers show after the exam
ends, under Question-wise review.

TIP One attempt only. After you submit you cannot take the test again.

TIP A marked question that has an answer is still graded.

TIP If the internet drops, keep going. The app keeps the answers and sends
them when you are back online. If time runs out, the test is submitted
automatically.

TIP Closing thetest Leave . The timer keeps Resume in the list
with the cross the running on the school to
asks test? server; tap continue.

TIP Some tests have negative marking. The rules say so before you start.

IMPORTANT The timer keeps running even if you close the app. Start a test
only when you have time to finish it.
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Read homework (example: Class VI)

1 Tap More in the bottom bar and then Homework (or All next to Homework on
Home).

& (bzizmevaork

Mathematics
Exercise 6.2 (Integers): solve questions 1to 8inthe
homework notebook. Show every step.

Given 29 026

Mathematics Due tomorrow

Exercise 6.1(Integers): solve questions 1to 10 in the
homework notebook. Draw a number line for
questions 3and 4.

Given 28 Oct 2026

English Due tomorrow

Write a paragraph of about 120 words on "My
Favourite Festival”. Use at least five new words from
Chapter 4 and underline them.

Given28 026

Mathematics
Chapter1Exercises 1-5

Given 24 Oct 2026

Mathematics Was due 26 Oct

Exercise 5.2 (Fractions): solve questions 1to 12 in the
homework notebook. Show every step.

Given 23 Oct 2026

Science Was due 27 Oct

Draw a neat labelled diagram of a flower and list the
functions of each part.

Given 22 Oct 2026

English Was due 25 Oct

Read the chapter "A Different Kind of School" and
write the answers to the questions on page 42
5 2026

Hindi Was due 25 Oct
T3 6 "UR AR P P UH-ITR [IRAT A1 10 U NG B

Homework for Class VI, newest
first, with due chips.

2 Read each item: subject, the work, and Given 29 Oct 2026.

3 ' Check the chip on the right: Due tomorrow, Due today, or Was due 26 Oct for
past work.
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See the class timetable (example: VI-A)

1 ) Tap More and then Timetable (or Timetable next to Today at school on Home). . Timetable P

VI-A
Period 1 Period 2 Period 3

Mathemati.. Hindi Science
08:00-08: 08:40-09:2.. 09:20-10:00

Mathemati.. Computer GeneralK...
08:00-08 08:40-09:2..  09:20-10:00

Mathemati.. Mathemati.. English
08:00-08 08:40-09:2..  09:20-10:00

Mathemati.. Science Social Sci...
08:00-08 08:40-09:2..  09:20-10:00

Mathemati.. GeneralK.. Drawing
08:00-08 08:40-09:2.. 09:20-10:00  10:01

GeneralK..  English Hindi Scie

08:00-08 08:40-09:2.. 09:20-10:00 10:0

Timetable VI-A: days down the
side, periods across the top.

2 ' Find the day in the left column (Mon to Sat). Each cell shows the subject and the
period time (Mathematics 08:00-08:40 ...).

3 Swipe left on the grid to see the later periods.

Questions

What works without internet?

Attendance, results, homework and timetable from the last sync, and any admit
card or report card already saved on the phone. Online tests and the first
download of a document need internet.

Why is a result missing?

The app shows only results the school has published. Ask the class teacher when
results will be published.

The internet stopped in the middle of an online test. Are my answers lost?

No. Answers already saved stay on the school server, and new ones are sent again
when the phone is back online. The timer does not stop, so reconnect as soon as
you can.
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STUDENT & PARENT - CHAPTER 24

Leave, notices, profile, library, hostel and children

Student Parent MENU More tab

The More tab holds everything else for a student or parent: leave requests to the
class teacher, notices, holidays, the read-only profile, library books, school
transport and hostel, plus app settings and sign out. A parent with more than one
child in the school adds each child once and switches between them. The worked
example is Aarav Sharma, Class VI-A. On the website these are the Leave, Notices,
Profile, Library, Transport and Hostel sections of the Student / Parent Portal.

Demo Public Sch@l

Aarav Sharma - Clas

Aarav Sharma
Student
Admissionno  DEM0O20260001
Class VI-A
1

e Demo Public School
14, Boring Road, Near PatnaWomen's College

Session2026-27  Active Until 4 Oct 2028

0612-2234567 - info@demo coreaxis.info
Leave requests
Ask the class teacher for leave

Homework
Class homework and due dates

Timetable
Class week

- Notices
" School announcements

Holidays

School holiday list

Profile
Your details (read-only)

@

Attendance Results

Leave, notices, profile, library, hostel and children
— Demo Public School
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The More tab

1 Tap More in the bottom bar. The top shows the child's card (admission no, class,
roll no) and the school card (address, session, subscription status, phone and

ema”). @ Aarav Sharma

Admissionno  DEMO20260001

Demo Public Sch@l

Aarav Sharma - Class VI-A

VI-A
1

Demo Public School

14, Boring Road, Near Patna Women's College

Session2026-27  Active  Until4 Oct2028

567 - info@demo.coreaxis.info

Leave requests
Ask the class teacher for leave

Homework
Class homework and du:

Timetable
Class week

- Notices

School announcements

Holidays

School holiday list

Profile
Your details (read-only)

@ @

Home  Attendance  Results

More tab: child card, school card
and the list of screens.

2 | Scroll down for the rest of the list, the settings and Sign out. e

Aarav Sharma - Class V

.~ Notices
* School announcements

2 Holidays

School holiday list

Profile
Your details (read-only)

Library

Books issued, due date:

Hostel
Room, fee and warden

Sync status

Pending and rejected changes
Fingerprint / Face unlock
Us ur phone's fingerprint or

unlock

Lock now

Lock omatically after 5 minin

-, Signout

Removes all school data from this phone

localhost

@ L

Attendance  Results Fees More

Library, Hostel, Sync status,
Fingerprint / Face unlock, Lock
now and Sign out.

Leave requests Ask the class teacher for leave and see the decision.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 172 of 180



School eRegister - App Manual

Homework

Timetable

Notices

Holidays

Profile

Library

Transport

Hostel

Sync status

Fingerprint / Face unlock

Lock now

Sign out

Demo Public School edition - October 2026

Class homework and due dates (see the Study chapter).

The class week (see the Study chapter).

School announcements.

The school holiday list.

The child's details, read-only.

Books issued, due dates and fines. Shown when the child has library records.

Route, stop, vehicle and driver. Shown when the child is on a school bus or van.

Room, fee and warden. Shown when the child has a hostel room.

Changes waiting to upload, or rejected by the school.

Unlock the app with the phone's fingerprint or face instead of the PIN.

Locks the app at once. It also locks by itself after 5 minutes in the background.

Removes the school data from this phone.

Ask for leave (example: Aarav Sharma, 6-7 Nov 2026, family wedding)

The request goes to the class teacher, who approves or rejects it. This works
offline: the request is sent when the phone is online again.
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1 ) Tap More > Leave requests. Earlier requests are listed with Approved, Pending
or Not approved.

<&« Leave requests
Aarav Sharma

6 -7Nov 2026 Approved

ested from the app

Going to Gaya with family for my elder sister's
wedding

Approved on 28 Oct 2026 - Approved. Please
complete the missed class work

26 Oct 2026 Rending

ted from the app

Going to attend my cousin's wedding

+ Requestleave

Leave requests: one approved

with the teacher's note, one
pending.

2 | Tap Request leave at the bottom. o Requestieave @ R

rav Sharma

Choose @ Choose ﬁ

Pick the first and last day of leave (a single day: leave “To” as

> Sendrequest

Request leave: From, To and
Reason.

3 Tap From and choose the first day of leave (6 Nov 2026).

4 Tap To and choose the last day (7 Nov 2026). For a single day, leave To as it is.
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5 | Type the Reason (up to 500 characters), for example: Going to Gaya with family
for my elder sister's wedding.

6 Tap Send request. The app says Leave request sent to the class teacher and
the request shows Pending.

7 @ Check back later. When the teacher decides, the request shows Approved or
Not approved with the date and the teacher's note (here: Approved on 28 Oct
2026 - Please complete the missed class work).

TIP If the phone was offline, the request shows Not sent yet until it syncs.

TIP Approved leave days show as Leave (brown) on the attendance calendar
once the teacher marks attendance.

Read notices

1 Tap More > Notices (or All next to Notices on Home). . otices -

From the school

Children's Day celebration on 14 November 2026

Dear Parents,

The school will celebrate Children's Day on
Saturday, 14 November 2026. Students of Classes
Play to Vlllmay come in colourful clothes. A fancy-..

6 Read more

Parent-Teacher Meeting on 31 October 2026
AParent-Teacher Meeting will be held on 31
October 2026 from 9:00 AM1012:00 PM to discuss
the Half-Yearly results. Parents are requested to
attend with the report card

22 Oct 2026 Read more

Half-Yearly Examination results declared

Results of the Half-Yearly Examination are now
available in the app and on the parent portal. Report
cards can be viewed and downloaded from the
Results section. Parents may meet the class teach...

2026 Read more

Winter uniform from 1 November 2026

Students must come in the prescribed winter
uniform (navy-blue blazer / sweater) from1
November 2026

00ct 2026

Notices from the school, newest
first.

2 Read the title, the first lines and the date of each notice (for example Parent-
Teacher Meeting on 31 October 2026).

3 Tap Read more to see the whole notice.

TIP Notices are saved on the phone and can be read offline.

TIP For the list of school holidays, tap More > Holidays
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See the profile and ID card

1 Tap More > Profile, or tap the student ID card on Home.

DEM020260001
2026-27
1Jan2015

Male

Rajesh Sharma
Sunita Sharma

9800000100

H.No. 12, Shanti Nagar

1Apr2026

ectany detail, please contact the school office

Profile (Read-only): admission no,
session, gender, parents, phone,
address and admission date.

2 Check the details: Admission no, Session, Date of birth, Gender, Father,
Mother, Phone, Address and Admitted on.

3 If something is wrong, contact the school office. The app cannot change these
details.

TIP The student ID card on Home shows the name, class, roll no, admission
no and father's name for the current session. The printed ID card is
issued by the school.
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Library, transport and hostel (example: Wings of Fire, Boys Block Room 101)

1 Tap More > Library. The top card shows Books with you and how many are
overdue.

2 Under Issued now, read each book's issue and due date. An overdue book
shows Overdue 2 days and Fine if returned today: ¥4 (2 x ¥2). The fine is
collected when the book is returned.

3 Tap the back arrow, then More > Hostel. The top card shows the room (Boys
Block - Room 101), room type, monthly fee and the date since when.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

BOOKS WITH YOU

1

1overdue - fine so far 24

Issued now

Wings of Fire Overdue 2 days
am

@ Fineif returned today: 24 (2 x 22)

ay after the due date, col

Library: Wings of Fire, overdue 2
days, fine if returned today 4.

¢ Hostel [ ]

Room and warden

Boys Block - Room 101

Triple  Fee24,500  Since 1Apr2026

Block
Boys Block
Room

101

Room type - beds

2 Triple - 3 beds

Hostel fee (monthly)

24,500

Warden

Hostel: block, room, room type,
monthly fee and warden.
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4 ' Under Warden, tap the phone button to call the hostel warden.

5 If the child uses the school bus, tap More > Transport. It shows Your route, the
Pickup point / stop, Vehicle number, Driver (with a call button) and Fare, and
under Route the areas and stops, with the child's stop highlighted.

TIP These screens show only for a child who has library books, a bus route or
a hostel room. The demo child has no bus route, so Transport is not
shown for him.

TIP They are saved on the phone and open offline.

Add and switch children (example: a brother or sister of Aarav)

Each child signs in with their own admission number and date of birth and keeps
their own data on the phone. Adding a child needs internet.

1 Tap the school name at the top of Home to open the side menu, then tap Add
another child.

Add another child L4

Signin with the other child’'s own admission
number and date of birth. Each child is
verified separately and keeps its own data
on this phone. Switch between children from
the home screen.

hone: Aarav Sharma
ool
# Demo Public School

&3 Admission number

é Date of birth L3

@ Verify & add child

Add another child: School,
Admission number and Date of
birth.

2 Check School (Demo Public School). Change it only if the other child studies in
another school that uses School eRegister.

3 @ Type the other child's Admission number as on the fee receipt or ID card.
4 Tap Date of birth and choose the child's date of birth as in the school records.

5 ' Tap Verify & add child. The child is added to this phone.
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6  To switch, open the side menu. The child card at the top lists the children on this
Demo Public School
phone; tap Switch to ... for the other child. O ession 2026

Q  searchanything
QUICK ACCESS
E 2 =

Attendance Results Online exams

= 2]

Pay online Homework

] ]

Timetable Library

=] (24

Hostel Holidays.

MY ACCOUNT

O Sync status

Everythingis up to date

e, Addanother child

“®" Their own admission no. & date of bi.
> Notices
R

f E b°4

Home  Attendance  Results Fees

Side menu with the child card at
the top.

7 With two or more children, My children in the side menu lets you switch, add or

remove a child.

TIP If the details do not match the school records, ask the school office to
check the admission number and date of birth.
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Sign out

‘ Tap More, scroll down and tap Sign out.

Sign out?

All school data saved on this phone will be
removed. You will need to signin again.

Sign out? All school data saved on
this phone will be removed.

‘ With one child, the app asks Sign out?. Tap Sign out to remove the school data
from the phone, or Cancel.

. With several children, choose Sign out for this child only (other children stay on
this phone) or Sign out of all ... children (removes every child and the app PIN).

IMPORTANT If a leave request is Unsynced . Sync andsend it
still waiting to sync, changes will Open status first, oritis
the app warns be lost lost.

Questions

Can Isend a leave request without internet?

Yes. It is saved on the phone with Not sent yet and goes to the class teacher when
the phone is online.

How do I correct my child's address or phone number?

Contact the school office. The profile in the app is read-only.
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