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About this manual

Everyone

CoreAxis School ERP runs a school's daily work in one place: admissions,

attendance, fees, exams, staff, payroll, library, transport, hostel, notices and the
parents' portal. It works in any browser at https://coreaxis.info, and the same data

is available in the School eRegister mobile app. This manual shows every web

screen, with worked examples from the Demo Public School.

& https://coreaxis.info/admin/dashboard.php
@ Dema Public School = Dashboard O R hSuant rersints et IEoaR ¢ || a2 B
9 Administrator Today — Wednesday, 28 Oct 2026

87% 3 ¥2,500 6

9af 11 classes marked tstanding: €356,150 2beave -4

Class Mursery Class 111

2 leave requests waiting for a decision
s. 4openadmission enquiries
-

Open

A 101 students with fee dues
FI56.8 - Defaulters

THIS MONTH (OCTOBER, CASH BASIS)

?35?.550 | = ?4.?.,130 ‘ o) ?'I..B:D.IBZD

OPERATIONS SNAPSHOT

4 2 |

PN

@

+
r

The Admin dashboard of the Demo Public School on a normal school day.
Who uses which login

Each person signs in with their own account. What they see depends on their role;
a menu item that a role cannot use is not shown.
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Admin / Principal The whole school: students, academics, exams, finance, staff,
campus, communication, reports and settings. Only Admin /
Principal can approve concessions, approve leave, issue TCs
and change school settings. Demo school: Satyajeet Kr. Singh
(Principal) and the Administrator account.

Accountant The fee desk and everything about money: fee dues,
concessions (request), cheques, UPI/ bank claims, fee
structure, expenses, School Store, payroll, the finance ledger
and reports. Demo school: Rakesh Agarwal.

Teacher Their own classes and subjects: attendance, marks, homework,
timetable, notices, report cards, ID / admit cards, Library Desk
and competitions, plus their own leave, attendance and
payslips. Demo school: Amit Kumar Mishra, class teacher of
Class VI-A.

Student / Parent The portal: fees and receipts, paying online or by UPI / bank
transfer, attendance, results and report cards, online exams,
homework, notices and leave requests. Parents sign in with the
child's admission number and date of birth, and can add a
second child.

The example school

Every screenshot comes from the Demo Public School, 14 Boring Road, Patna:
Play Group to Class VIII, one section per class, about 250 students, nine staff,
session 2026-27. Names, phone numbers and amounts are sample data. Your
school's screens look the same, with your own name, logo and data.

How to read the steps

Bold words A bold word is a button, tab, menu item or field label, written
exactly as on the screen.

Menu Under each chapter title, Menu shows where to click in the left
sidebar, for example Finance > Cheques / DD. On a phone, open
the sidebar with the menu button at the top left.

Address bar Each screenshot shows the page address, for example

https://coreaxis.info/admin/fees.php. You can type the address
to go straight to a page after signing in.
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Saffron boxes A saffron outline in a screenshot marks the control the step
asks you to use.

Confirmation popups Every action that saves, changes or deletes something first asks
Are you sure? in a popup. Deleting asks twice. Read the popup,
then click the coloured button to go ahead, or Cancel.

Search anywhere Press Ctrl + G (or click the search box at the top) to find a
student, receipt, staff member or page by typing part of its
name.

Before you start

Use a current version of Chrome, Edge, Firefox or Safari. The first time you sign in
on a computer or phone, the system sends a 6-digit code to your email; tick Trust
this browser so that you are not asked again for 30 days on that device. Keep your
password private: the school office can reset it, but no one from CoreAxis or the
school will ever ask you for it.
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GETTING STARTED - CHAPTER 2
Signing in
Admin Principal Accountant Teacher Student / Parent

MENU School website » Login (staff) - Student Portal (students and parents)

Every school user signs in through one of two doors. Staff (Admin, Principal,
Accountant, Teacher) use the staff login with their email and password; on a new
browser they also enter a 6-digit code sent to their email. Students and parents
use the Student Portal with the admission number and date of birth. After signing
in, each person sees only the menus of their own role.

@ https://coreaxis.info/login.php

Welcome Back

= Students, Staff, Fees & Exams in one place

# Fast. modern & mobile-friendly

® Sign in with your email

Signing in — Demo Public School
Demo school logins

The Demo Public School has one staff account for each role. Passwords are not
printed in this manual; the school office gives each person their own password.
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Admin — Administrator admin@demo.coreaxis.info - password sseeeee« - full access to
every menu, including Settings.

Principal — Satyajeet Kr. Singh  satyajeet.singh@demo.coreaxis.info - password essesees - same
menus as Admin; approves TC / SLC requests, leaves and
concessions.

Accountant — Rakesh Agarwal rakesh.agarwal@demo.coreaxis.info - password seeseeee - Fee
Desk, Fee Dues, Concessions, Cheques / DD, Expenses, Payroll,
Finance Ledger, Reports, TC / Certificates requests.

Teacher — Amit Kumar Mishra  amit.mishra@demo.coreaxis.info - password ssee++« - own class
attendance, marks, homework, timetable, notices, ID / admit

cards.
Student / Parent — Aarav Student Portal - admission number DEM020260001 - date of
Sharma birth 01-01-2015 (no password).

Sign in as staff (example: Principal Satyajeet
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Kr. Singh, first time on a new computer)

1 Open your school's address in the browser and click Login. The Welcome Back
screen opens.

@ https://coreaxis.info/login.php

Welcome Back

mobile-friendly

Sign In with your email

The staff login screen.

2 @ Type your email in Email / Username, for example
satyajeet.singh@demo.coreaxis.info. A username also works.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 8 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

8 Type your password in Password. Click the eye icon if you want to check what
you typed.

& https://coreaxis.info/login.php

Welcome Back

satyajeet singh@demo.coreaxis.|

d

& Exams in one place

# Fast, modern & moblle-friendly

Email and password filled in; the password stays hidden as dots.

4 Click SIGN IN.
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5 @ On anew browser the Check your email screen opens. Open your email and
find the 6-digit code from the school.

& https://coreaxis.info/login.php

Check your email

| i @demo.coreaxis.info

CoreAxis School ERP

Mar ad

© Two-step sign-in keeps your scho
2 A 6-digit code is needed only on a nes
1 Trusted bro the code for 30 days

0 sign in from any computer or phone

The code is sent to the email shown on screen (partly hidden).

6  Type the code in the code box.

7  Leave Trust this device for 30 days ticked on your own computer. Untick it on a
shared or public computer.

8 Click VERIFY & SIGN IN.
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9« The Set a quick-login PIN screen opens. Type a 4-6 digit PIN in New PIN and
again in Confirm PIN, then click SAVE PIN. Click Skip for now if you do not want
a PIN.

@ https://coreaxis.info/login.php

Set a quick-login PIN

f CoreAxis School ERP

on sd

© Two-step sign-in keeps your s ta safe

S A 6-digit code is needed only on a new device .
A SAVE PIN
] Tristac browe

de for 30 days
Skip for now

U Sign in from any computer or phane

A PIN lets you sign in on this trusted browser without typing the password.
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10 Your dashboard opens. The top bar shows your name and the sidebar shows
the menus of your role.
& https://coreaxis.info/login.php
@ Demo Public School = pashboard Q Search students, recelpts, staff 1 C .U - & Install app 2 Satyajest | -+
satyajeet K. Singh © Quick-lagin PIN set. Next time on this browser, just enter your PIN A 1 important reminder x
9 * HW due (V): M f 10 input and output
Today — Wednesday, 28 Oct 2026 % - EE—
87% ¥4,500 6 246
L fing. ¥354,150 2 4 ]
= Needs ottention & Todoy & upcoming
] 2 classes not marked yet !
Class Nursery Class I
? leave requests waiting for a decision = e B : g
e 2 4 open admission enquiries ope = —
A 100 sll:JdEHISWIlh fee dues E——
THIS MONTH [OCTOBER, CASH BASIS)
?354,"550 B ?47.180 P _?‘I.BD..EIZD T ?125,{550
OPERATIONS SNAPSHOT
| | i 1
Signed in as the Principal.
TIP The code expires in 10 Resend (it Send appears
minutes. If it does not code becomes code by when the
arrive, check the spam active after SMS school has
folder, then click a short instead SMS turned
wait). on.

TIP A trusted browser does not ask for a code again for 30 days, unless your

password is changed.

TIP Click Use a different

account someone else.

on the code screen to go back and sign in as

IMPORTANT After 6 wrong passwords for one account (or 10 from one

computer) in 15 minutes, sign-in is locked for 15 minutes.
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Sign in with your PIN (example: Satyajeet Kr. Singh on his trusted computer)

1

Open the school login page on the computer where you set the PIN. The
Welcome back screen shows your name and school.

@ https://coreaxis.info/login.php

Welcome back

e

Satyajeet Kr. Singh

Enter your PIN

1d
© Two-step sign-in keeps your school's data safe [:
£ A 6-digit code is needed only on a new device & SIGN IN

1 Trusted browsers skip the code for 30 days A Lise passw

 Sign in from any computer or phone

PIN sign-in on a trusted browser.

Type your PIN in Enter your PIN. When all digits are typed the screen signs you
in; you can also click SIGN IN.

To use the password instead, click Use password instead. To sign in as another
person, click Sign in with another account.

TIP Avoid easy PINs like 1111 or 1234.

IMPORTANT Five wrong PINs turn PIN sign-in off for that browser. You then

sign in with email, password and a new code.
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Forgot your password

1 On the login screen click Forgot Password?. The Forgot Password screen
opens.

@ https://coreaxis.info/login.php

Forgot Password

© = Email

& Back to Login

The Forgot Password screen.
2 Type your email in Email.

8 Under Send code via, choose SMS or Email (only the options your school has
turned on can be chosen).

4  Click Send Reset Code. Then type the 6-digit code you receive and your new
password on the next screen.

TIP If online reset is not available, the screen says so. Ask the school Admin to
reset your password.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 14 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

Sign out

1 Click the Logout icon at the right end of the top bar.

@ https://coreaxis.info/login.php

. ° Sign
. Demo Pub ch = Dashboard Q, search stugdents, recelpts, staff, page ctrl G < a - & Install app & satyajeet kr. Singh S
e Satyajeet Kr. Singh © Quick-login PIN set. Next time on this browser, just enter your PIN. # 1important reminder =
* HW due (V) Make a list of 10 input and output
de.
Today — Wednesday, 28 Oct 2026 — R—
@ pa ession 2001 Hdrag o f110 reorder | 3F Customize
DAILY OPE
_ B7% ¥4,500 6 246
9 354,150 Lleave - 44 8 saf
#= Needs ottention & Today & upcoming
8 2 classes not marked yet w Mo bir
ClassMursery  Class III
B Mo exams in the next 3 weeks
2 leave requests waiting for a decision
a  Noholidays inthe next 3 weeks caloni
s, 4 openadmission enquiries
- %

A 100 students with fee dues

cam B e  J@oeee )@ o

OPERATIONS SNAPSHOT

i Software Development & Solutions

The Logout icon is next to your name.
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=

‘ In the Are you sure? popup click Logout. Click Cancel to stay signed in.

@ https://coreaxis.info/login.php

e

Are you sure?

Do you want to continue with “Lagout’™?

Sign-out asks once for confirmation.

The login screen opens. On a trusted browser with a PIN it shows the PIN screen

for your next sign-in.

TIP Always sign out on a shared computer. Copies of pages saved for offline
use are cleared from the browser when you sign out.

Student / Parent portal sign-in (example: Aarav Sharma, Class VI-A)

Students and parents do not need a password. They use the admission number
printed on the ID card or fee receipt and the date of birth in school records.
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1 Open the school's Student Portal link (for the demo school: portal.php?
tenant=demo).

& https://coreaxis.info/login.php

L
o DPS Deno Home About Contact | @ AdmissionEnquiry

2 STUDENT ACCESS

Student Portal

Track attendance, results, fees, homework & notices at Demo Publi

DATE OF BIRTH

dd-mm-yyyy 5]

=] Login

The Student Portal sign-in screen.

2 Type the Admission Number, for example DEM020260001.
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8 @ Pick the Date of Birth, for example 01-01-2015.

@ https://coreaxis.info/login.php

e DPS Demo Home About Contact | [ AdmissionEnquiry

Portal Login

Signinta

pro

ADMISSION NUMBER

DEMO20260001
Admission number + date of birth

01-01-2015 S|

<] Login

i Quick Link Contact
@ Demo Publie School el d il ontac
9 u

Admission number and date of birth filled in.
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4  Click Login. The student's Dashboard opens with attendance, fees and latest
results.

& https://coreaxis.info/login.php

@ Demo Public School Dashhoard Q@ Search fees, results, homews...  €trl & Hi, Aaray - Session 2026-27 | @ Online Install app School Website

@ Aarav Sharma
- a8 ’

Py 80% 20 1,000 84%

ATTENDANCE DAYS PRESENT BALANCE DUE AVG SCORE

&* Add ancther child

a Attendanee a Fees Snapshot
Dashboard

B My Profile
e 5 ¥6,000
B Attendance r
@ Absent 3
¥ Fees Leave 2
1,000
@ Total 25 "
ol Resuits
Last Payment 24 Oct 2026
[ Online Exams
B Report& Admit Cards
B Timetable u Latest Results
# Homework
SUBJECT EXAM MARKS
M Notices
Computer Hatf-Yearly Examination B87.00/100
B Library
Social Science Half-Yearly Examination 77.00/100
lem Hostel
Science Half-Yearly Examination 85.00/100
B Leave
Mathematics Half-Yearly Examination 78.00/100
& View School Website
English Half-Yearly Examination 96.00/100

&+ Logout

Aarav Sharma's portal dashboard.

TIP If sign-in fails, check the date of birth with the school office. A student
who has left the school cannot sign in.

Add and switch a second child (example:
Kabir Sharma, Class V-A, brother of Aarav)

A parent with more than one child in the school can see all of them in one sign-in.
Each child is verified with their own admission number and date of birth.
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1 In the portal sidebar click Add another child.

@ https://coreaxis.info/login.php

@ Demo Public School Dashbhoard Q Search fees, resuits, Ctrl 6 Hi, Aaray - Sassion 2026-27 | & Online Install app School Website
Aarav Sharma
& oy Py 80% 20 1,000 84%
ATTENDANCE DAYS PRESENT BALANCE DUE AVG SCORE

Add anoth d

a Attendanee

a Fees Snapshot

@ Dasnboard
B My Profile
@ Present 20 ?6 000
Attendance ® Absent 2 r
Fees Leave 2
Balance Due 1,000
1 .
F—_ @ Tota 25
Las ™ 24 Oct 2026
Ll oOnline Exams
B Report & Admit Cards
B Timetable n Latest Resulis
# Homework
SUBJECT EXAM MARKS:
A Notices
Computer Half-Yearly Examination 67.00/100
B Library
Social Science Half-Yearly Examination 77.00/100
lem Hostel
Science Half-Yearly Examination 85.00/100
B Leave
Mathematics Half-Yearly Examination 78.00/100
£ View School Website
English Half-Yearly Examination 96.00/100
[+ Logout
—

Add another child sits under the child's name.

2 Type the other child's Admission Number, for example DEM0O20260021.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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‘ Pick the other child's Date of Birth, for example 01-05-2016.

@ https://coreaxis.info/login.php

B cdanother chitd

Enter the other child's own Admission No. and Date of Birth
as per Demo Public School records. Each child is verified
separately,

ADMISSION NUMBER

DEMO20280021

DATE OF BIRTH

01-05-2016

Each child is verified separately.

Click Verify & add. The portal now shows Kabir's details and a message
confirms he was added.
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5 @ To switch, click the other child's name in the Viewing strip at the top, or in the

sidebar.

& https://coreaxis.info/login.php

@ Demo Public School

@ KabirSharma
- : A

Q Aarav Sharma
Class VIFA

Add another child

B My Profile
(-]

Attendance

Fees

Resuits

2l Online Exams

Report & Admit Cards

Timetable

Homework

B Notices

Library

Transport

& View School Website

&+ Logout

Dashhoard Q@ Search fees, resuits, homewa...  ctrl i, Kabir - Session 2026-27

& Added Kabir Sharma. You are now viewing their details.
Switeh child

viEwinG (A8 Mrf" Sharma Add child
o,
Py 80% 20 5 0
ATTENDANCE DAYS PRESENT DUES CLEAR
Attendance a Fees Snapshol
@ Present 20
® Absent 2
Leave 3
® Total 25 Balance Due
st Payrr
m Latest Results
SUBJECT EXAM
Computer Half-Yearly Examination

Social Science Half-Yearly Examination

Science Half-Yearly Examination

The Viewing strip shows both children; the dark one is open now.

6 To add another child, click Add child in the strip.

® Online Install app School Website
75%
AVG SCORE
24,050
1ON PAI 6-27
L
05 Oct 2026
MARKS
76.00/100
66.00/100
8500100

TIP The children are remembered only for this sign-in. After signing out, sign
in again and add the other child again.

Questions

I did not get the 6-digit code.

Wait a minute and check the spam folder. Then click Resend code. A code can be
requested about once a minute and only a few times in 15 minutes. Check with the
Admin that your email in My Profile is correct.

Can Isignin on my phone?

Yes. The same login works in a phone browser. You can also click Install app in the
top bar to add CoreAxis to the home screen.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Why does a driver or peon account not sign in?

Roles such as driver, peon, guard, nurse and housekeeping are staff records only.
They have no ERP access and the login screen says so.

I see 'Your session expired for security'.

You were inactive for a long time and were signed out. Sign in again; on a trusted
browser no code is needed.
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GETTING STARTED - CHAPTER 3

Dashboard

Admin Principal Accountant Teacher MENU Dashboard (Accountant and Teacher: Today)

The Dashboard is the first screen an Admin or Principal sees after signing in. It
answers three questions: what happened today, what is waiting for a decision, and
how the month is going. Every card is a link to the page where you act on it.
Accountants and Teachers get their own Today screen with the work of their role.

& https://coreaxis.info/admin/dashboard.php

@ Demo Public School = pashboard €L Searth students, receipts, St page.. [CL8 ¢ .0 BOnie | & Installapp & SatyaleetkrSingh = [
Satyajeet Kr. Singh ' Today — Wednesday, 28 Oct 2026 1 throg asecton Tomoder | $E Customis
88% 713,250 6 248
g =N . e w
1001 11 classe ke itstanding: €3,60,085 2leave -4 it 10 5taff - |
= Needs attention @ Today & upcoming
1 class not marked yet i Mo birthdays today
Class 111
B Upcoming exams
21 it i d = 16 N T 5
. tlr.ave !e.q.nfesm-\fval. |ng o.fa ecision & Mov ;
e, Upcoming holidays
s, 4openadmission enquiries 15 New e retene alen
= F = then adm Open
A 102 students with fee dues :
£3,60,085 sutstanding (iuition billed up to € Defaulters
THIS MONTH (OCTOBER, CASH BASIS)
?3,53.300 | & ¥50,830 ‘ gn  ¥196,280 T ¥1,16,190
OPERATIONS SNAPSHOT
4 2 3
o 8 .. em 7 al
C frware Develop &

Dashboard — Demo Public School

Read today's figures (example: Wednesday, 28 Oct 2026)

1 Click Dashboard at the top of the sidebar. The page opens with the date and the
current session, for example Session 2026-27.
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Read the four Today cards: attendance marked, fees collected today, pending

@ https://coreaxis.info/admin/dashboard.php

@ Demo Publ hoo =

e Satyajeet Kr. Singh

Dashboard

Today — Wednesday, 28 Oct 2026

Today
@ 88% 713,250
100! ling: £3.60,085
= Needs ottention
8 1 class not marked yet
Class Il
2 leave requests waiting for a decision
&, 4 openadmission enquiries
- . s skl 156
A 102 students with fee dues
THIS MONTH [OCTOBER, CASH BASIS)
¥3,63,300 I 90,830

OPERATIONS SNAPSHOT

[2

nstall app

& Todoy & upcoming

Mo birthdays today

™ Upcoming exams
z

Review
- Upccmiﬂ?holid.ays )
‘ &8 ?1,9.5..230 B

2

3= Customize

48

Caiendar

¥1,16,190

Today: 88% attendance (10 of 11 classes marked), 13,250 collected today (14 receipts) with
¥3,60,085 outstanding, 6 pending approvals, 248 active students.
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3 Look at Needs attention. It lists classes whose attendance is not marked yet
(here Class III), leave requests, open admission enquiries and students with fee

dues.

@ https://coreaxis.info/admin/dashboard.php

o U]
@ Demo Public Schoo = Dashboard Q. seairth stidents, recelits, staff. page.. [GRLE] | | ¢ | & (Wouies) & Insslispp || & Satyalesticesmah | | 6
Satyajeet Kr. Singh Today — Wednesday, 28 Oct 2026 ==
Q

88% 713,250 6 248

B T % w
tendan iy Collected today (14 ' nding approval ey tive student
10.0f 11 classes marke 1 €3,60,085 2 boave - & enguirie 10 <taff - ¥
Heeds attention
#= Needs attention & Todoy & upcoming

B 1 class not marked yet B Mo birthdays today

Class Il1

B Upcoming exams
2 leave requests waiting for a decision J & Nov - Uinit Tect
+,  Upcoming holidays P
s, 4openadmission enquiries 15 New 2 17 bieos s Chbath Puls bl
-~ S ain s sk s sl Open
SETTINGS
102 students with fee dues
A 3 85 tetar a [t b 'l o Octot Defaulters

ME

THIS MONTH (OCTOBER, CASH BASIS)

73,63,300 | = 750,830 ‘ g 7196280 g 7116190
OPERATIONS SNAPSHOT
2 o e | @ 2 em 7 I A !

Needs attention on the left, Today & upcoming on the right.

4  Click a class chip such as Class III to open attendance for that class, or click
Review, Open or Defaulters to go to that list.

5 Read Today & upcoming for birthdays today, exams and holidays in the next 3
weeks. Click Calendar for the holiday calendar.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 26 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

6  Scroll down to This month (fees collected, expenses, salary paid, net balance)
and Operations snapshot.

@ https://coreaxis.info/admin/dashboard.php

e 2
@ Demo Public Schoo = Dashboard Q. Search students, recelpts, staff, page el 6 C a # Onling & Install app 2 Satyajeet Kr, Singh o+
-
A 102 students with fee dues .
£2 . it - Defaulters
e Satyajeet Kr. Singh
THIS MONTH (OCTOBER, CASH BASIS)
¥3,63,300 @ 90,830 gn 196,280 e ¥116190
OPERATIONS SNAPSHOT
S 4 2 5 2 7 1
2 i | em 7 A
& Newadmission| F: Collectfee 8 Markattendance ¥ Post natice
SETTINGS
|= Class-wise Students A Recent Notices View All
ME
Closs Students Shom Children's Day celebration on 14 November 2026
- Parents
Class Play 18
Staff meeting — syllabus review
Class Nursery 21 12026+ Teachers
Class KG 22 Parent-Teacher Meeting on 31 October 2026
Parents
Class1 25
Half-Yearly Examination results declared
Class IT 24 LAx
Class I = Winter uniform from 1 November 2026
© Students
Class IV 23
Class v 24

This month is on a cash basis: money actually received and paid in October (fees ¥3,63,300, net
balance ¥1,16,190).

TIP Lower Shortcuts (New Class- , Recent and Recent
on admission, wise Notices Admissions
the Collect fee, Students
page Mark
are attendance,
Post
notice),

TIP All amounts use Indian grouping (¥3,63,300; ¥10,07,050), and a minus
figure is shown as -¥4,70,090.

Screen at a glance

Attendance today Share of students present today and how many classes are
marked, for example 10 of 11 classes marked.
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Collected today

Pending approvals

Active students

Needs attention

Today & upcoming

This month (cash basis)

Operations snapshot

Shortcuts

Class-wise Students

Recent Notices / Recent
Admissions

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Fees received today and the number of receipts, with the total
outstanding (tuition billed up to the current month).

Leave requests plus open admission enquiries waiting for
action.

Students on the active roll, with staff and class counts.
Unmarked classes, leave requests waiting for a decision, open
admission enquiries, students with fee dues. Each row has a
button to the list.

Birthdays today, exams and holidays in the next 3 weeks.

Fees collected, Expenses, Salary paid and Net balance (fees
minus expenses minus salary) for the current month.

Open admission enquiries, pending leave requests, active
online exams, hostel boarders and low-stock items.

New admission, Collect fee, Mark attendance, Post notice.

Number of active students in each class and the share of the
school.

The latest notices with audience, and the latest admitted
students. View All and All students open the full lists.
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=

Customize the dashboard (example: hide Class-wise students)

Click Customize at the top right of the dashboard. The Customize Dashboard
popup opens.

@ https://coreaxis.info/admin/dashboard.php

2= customize Dashboard

ns on your dashboard. Your cholce is

B Today — key figures

¥ needs atention / upcoming
® This month (finance}

# Operations snapshot

¥ Shortcuts

¥ Class-wise students

# Recent notices

B Recent admissions

D Reset Done

Tick the sections you want to see.
‘ Untick a section you do not need, for example Class-wise students.

‘ Click Done. The section is hidden at once.
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4 To change the order, point at a section. A drag handle appears at its top right
corner. Drag the handle up or down and drop the section where you want it.

@ https://coreaxis.info/admin/dashboard.php

O Dema Public School = Dpashboard Q Search students, recelpts, staff, page... | Ctel 6 C .U & Oniine Install app
-

Satyajeet Kr. Singh Today — Wednesday, 28 Oct 2026

87% 3 78,000 6 246

9 fasses marked rstanding: 350,650 2tvave - 4 enqu 9 saff

E‘;

£= Needs ottention & Todoy & uproming

8 2 classes not marked yet - Mo birthdays today

Class Nursery Class Il

No exams in the next 3 weeks
2 leave requests waiting for a decision b

s Calendar
s, <4 openadmission enquiries
- ns . Open

99 students with fee dues
I p Defaulters
THIS MONTH (OCTOBER, CASH BASIS)

?35:8,950 | B ff17.,180 ‘ P ?18“0,.320 ‘ & i“]BI;I,IJSIJ

OPERATIONS SNAPSHOT

B

The drag handle (six dots) on the Today & upcoming section.
5 To go back to the standard layout, open Customize and click Reset.

TIP Your choice is saved on this device and browser only. Other staff and
other computers keep their own layout.

Find anything with the search box (example: Kabir Sharma)

1 Click the search box in the top bar, or press Ctrl G (or /) on the keyboard.
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Type a name, admission number, receipt number or page name, for example
Kabir.

@& https://coreaxis.info/admin/dashboard.php

Q, Kabir

X STUDENTS

= Kabir Sharma
= Adm DEMO20260021 - Class ¥ A Roll 3 - 2 Rajesh Sharma

B FEE RECEIPTS

Receipt RECOD003

7450 - Kabir Sharma - August - 05 Oct 2026

Receipt REC000102

7900 . Kabir Sharma - July - 10 Apr 2026

Receipt RECO00101

2000 - Kabir Sharma - June - 10 Apr 2026

Receipt RECO00100
£900 - Kabig Sharma - May - 10 Apr 2026

Receipt RECO00099 Raceipt
2900 - Kabi Sharma - April - 10 Apr 2026

4 navgate:  Enter open | Esc  close €l G or [ tosearch

Results are grouped: students, fee receipts, staff, pages.

Use the arrow keys to move and press Enter to open, or click a result. Press Esc

to close.

TIP Typing a menu name such as 'fee dues' or 'cash book' opens that page
directly. You only see results from menus your role can open.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Top bar: reminders, dark mode, install app

1 Find the top bar buttons: search, dark mode (moon), the reminders bell, Online

status, Install app, your name and Logout.

@ https://coreaxis.info/admin/dashboard.php

@ Demo Public Schoo = pashboaord €. Search studEnts; receints. staff. pade

9 Satyajeet Kr. Singh

Today — Wednesday, 28 Oct 2026

87% - ¥8,000

9 o aiih snding: 1350650

= Needs ottention

8 2 classes not marked yet

The top bar is the same on every page.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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b
H 4

& Todoy & upcoming

Class Mursery  Class Il
2 leave requests waiting for a decision L
a
s, 4openadmission enquiries = -
A R = Open
A 99 students with fee dues at
THIS MONTH (OCTOBER, CASH BASIS)
¥358,050 | B ¥47,180 ‘ gm 180,820
OPERATIONS SNAPSHOT
4 2 2
ey 8 . fem

{]

s

Demo Public School edition - October 2026

¥130,050
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2 @ Click the bell to open Reminders & Important Dates: new notices, homework

due, competitions and other dated items. The red number shows how many are
new.

@ https://coreaxis.info/admin/dashboard.php

e o
@ Dema Public Schoo = Dashboard Q search SRR s, staff poge.. (6916 € A (Sonie) &lnstallapp | & SatyajeetknSingh G
A Reminders & Important Dates ~ CLEAR ALL
Satyajeet Kr. Singh Today — Wednesday, 28 Oct 2026 SR A
Session 202627 & Notice: Half-vearly Examination results
declared
F Dashboard
calleniis 87% 74 = - 246
a o = E4 __ 4 MNotice: Parent-Teacher Meeting on 31 w =, =
: 5 tendan ¥ B oher 2005 yal -y ctive studen
9 9
& [Notice: staff meeting — syllabus review
£= Needs ottention uday & upcoming
HW due [V): Make a list of 10 input and
g  2dasses not marked yet U_u"[""'"d"' ¥ No birthdays today
Class Mursery  Class Il
g Competition: Annual Sports Day — 100 m
Race exams in the 3 week:
2 leave requests waiting for a decision 3
«s, Noholidays in the nex ek Calrdr
«, 4 openadmission enguiries
- B Open
A 99 students with fee dues :
e Py : Defaulters
THIS MONTH (OCTOBER, CASH BASIS)
¥358,050 | m <47180 ‘ gn 180,820 s ¥130,050
OPERATIONS SNAPSHOT
8 i | = jam

Click a reminder to open it; Clear all empties the list.
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83 Click the moon icon to switch to dark mode. Click it again (sun) to go back to

light mode.

@ https://coreaxis.info/admin/dashboard.php

= Dashboard

# Today — Wednesday, 28 Oct 2026

87%

9

7= Needs ottention

2 classes not marked yet

Class Nursery Class I

B 2 leave requests waiting for a decision

4 open admission enquiries

SETTINGS
R 99 students with fee dues

p. ¥358,050 47,180 ¥180,820 i <130,050

Dark mode is remembered on this browser.

4 Click Install app to add CoreAxis to the desktop or phone home screen. It opens
in its own window like an app. The button appears only in browsers that support

it.
5 Click your name to open My Profile.

TIP Online turns Offline when the internet connection drops. Pages you
to opened earlier can still be viewed, but nothing

can be saved until you are back online.

Sidebar menus

The sidebar groups the menus. Click a group name to open or close it; only one
group stays open at a time and the group of the page you are on opens by itself.
The three-line button next to the page title makes the sidebar narrow.

Daily Operations Attendance, Fee Desk, Leave Approvals.
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Students

Academics

Exams

Finance

Staff

Campus

Communicate

Insights

Settings

Me

Demo Public School edition - October 2026

Students, Admission Enquiries, Inactive / Alumni, Student ID
Cards, TC / Bonafide, Document Register.

Classes, Subjects, Timetable, Homework, Attendance Register,
Substitution.

Create Exams, Marks Entry, Exam Eligibility, Exam Form Apply,
Admit Cards, Online Exam, Report Cards, Exam Certificates.

Concessions, Cheques / DD, UPI/ Bank Claims, Fee Dues, Fee
Structure, Online Payment, Expenses, Salary / Payroll, Finance

Ledger.

Staff, Staff Attendance, Staff ID Cards, Leave Management,
Holiday Calendar.

Library, Transport, Hostel, Inventory.

Notices, SMS, Gallery, Competitions, Letterhead & Letters.

Analytics, Reports.

School Profile, Academic Sessions, Plan & Billing.

My Payslips, My Attendance, My Substitutions, My Leave, My
Profile, Logout.

How the menus differ by role

Each person sees only what their role allows. A page that is not in your menu

cannot be opened by typing its address either; the app shows an access-denied

message.

1 Admin and Principal see the full sidebar above. Only they approve TC/ SLC

requests, concessions and leave, and change Settings.
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2 @ Accountant lands on Today (Accountant Dashboard): fees collected today,
receipts today, outstanding, defaulters, cheques pending clearance, receipts
today and highest dues with a Collect button. The menu is a flat list: Fee Desk,
Fee Dues, Concessions, Cheques / DD, UPI/ Bank Claims, Fee Structure,
Students, Expenses, School Store, Payroll, Finance Ledger, Reports, plus
Documents and Me.

@ https://coreaxis.info/admin/dashboard.php

= Accountant Dashboard Q, Search students, receipts, expense ctrl 6 < a ® Guiin & Install app & Rakesh Agarwa o+

; T?da.gf Twednesday, 28 Oct 2026 Rs Collect fee
% 2500 5 i P s, 101 72,400
Bl Receipts today All receipts A Highest dues Defauiters
o
=] Receipt Student Manth Amount Kiaan Anand t7.700 [ Collect
RECE00558 Rudransh Pandey s =1
= ik October 900 8 Muskan Agarwal S
o131 Parth Mehta Octgar -y 8
o MAyush Anand ) r7.000 (Icouect
RECORO542 Vihaan Tiwari =
October 1400 &
1 Saanvi Jha
. t7,000 | Collect
RECO01367 Laksh Tiwari . =
October 1400 -
. g Tanmay Gupta
T 7,000 [ Collect
RECO005IT Advik Pandey » =
October 1400 = _—
1 C Avni Sinha
17,000 [Collect
@& Finance summary Reports

The Accountant's Today screen (Rakesh Agarwal).
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8 Teacher lands on Today (Teacher Dashboard): my class attendance, today's
timetable, homework due, my leave balance, notices and substitutions. The
menu has My Class (Attendance, Attendance Register, Report Cards), Marks,
Homework, Timetable, Notices, Cards & Certificates, Library & Activities and Me.
A teacher sees only the classes assigned to them.

@ https://coreaxis.info/admin/dashboard.php

= Teacher Doshboard Ol Search stidents; amawork e crl 6 C A ®Onine & lInstalapp & AmitKumarMishra [+
9 Acrlt Kitinar Mishies Today — Wednesday, 28 Oct 2026

B My class attendance
Cllﬂss vI b

& Today's timetable Week #" Homework due + Assign
Mathematics - Class V]

Mathematics

Mathematics - Class VI

I My leave - 2026-27 Apply A Notices Al

14 30 20 15 Staff meeting — syllabus review

Half-Yearly Examination results declared

t+i My substitutions today All

The Teacher's Today screen (Amit Kumar Mishra).

Questions

The dashboard numbers look old.

The figures are worked out when the page opens. Reload the page (F5) to see the
latest.

I hid a section by mistake.

Click Customize, tick the section again and click Done, or click Reset.

Why does Collected today differ from This month?

Collected today is only today's receipts. This month adds up every fee received
from the 1st of the month, on a cash basis.
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Students

Admin Principal MENU Students > Students

Students is the school's master list of active students. Every other module
(attendance, fees, exams, ID cards, certificates, the parent portal) reads the
student record kept here. A new admission gets an admission number and roll
number automatically, and its fee dues are created from the class fee. Admins and
Principals add and edit students; the Accountant has a view-only Students page for
looking up a student before collecting fees.

@ https://coreaxis.info/admin/students.php

= Students Q. Search students, receipts, staff, page ctrl G 8 a ® Online & Install app 2 Administrator -+
Administrator ¥ student Management e e P .
e T & €SV Template X Import €SV & Export CSV &+ New Admission
All Classes b Q, search 246 Students
# Photo Admission No PEH Ho Home Father Class Phone Joined Actions
2 DEMO20268041 ‘:'?‘_'_“( Pandey Ramesh Pandey Class Play 9835100000 o o
a DEMDZO266042 .na.nyla R Sudhir Ranjan Class Play 9735107919 @ o
- DEMOZO268043 Ei“" LEIE Prakash Anand Class Play 9635115838 @ o
: DEMOZ9260944 Mahi]ha .ﬂjlt‘ﬂld Class Play 9835123757 a @ o
= DEMO20260045 ﬁlh:“n Theiart Rajeev Tiwari Class Play 9735131676 @ o
2 DEMO20IEB0LE S"m’_'an"he? Neeraj Dubey Class Play 9635139595 =) o
a DEMD26260047 nryan Singh Abhishek Singh Class Play 9835147514 a @ o
a DEMD20260045 f'r’"slhi“ Shukla s arendrs Shiskda Class Play 9735155433 @ a
2 DPSDENOZO268001 "aks" Tward Rajeev Tiwari Class Play 9735606816 ) o
a DPSDEMOZEIEER0Z aditl.nubc;r Neeraj Dubey Class Play 9635614735 n @ n
) ca Development & Soluti

Students — Demo Public School
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Find a student (example: all students of Class I)

1 In the sidebar open Students and click Students. The Student Management
list opens with all active students, 25 per page.

@ https://coreaxis.info/admin/students.php
= Students Q. Search students, receipts, staff, page. ctrl 6 [4 A #® Online & Install app & Administrator o

w
ea Student Management & CSVTemplate & Impart €5V & Export CSV 2+ New Admission

All Classes - Q, search 246 Students

& Photo Admission No PEN No Nome Father Closs Phone Joined

£
3

- DEMO28266841 id_‘_'_ik Pandey Ramesh Pandey Class Play 9835100000 @ u
- DEMO28260842 na.nyla Ranjan Sudhir Ranjan Class Play 9735107919 @ o
- DEMO28268843 ?““" bl Prakash Anand Class Play 9635115838 @ o
& oerozezecess Mahi3ha AjitJha Class Play 9835123757 n e o
- DEMO29268845 y”'““" Towidri Rajeev Tiwari Class Play 9735131676 @ o
a DEMO20260036 5"“‘_’““"!7 Neeraj Dubey Class Play 9635130595 @ o
- DEMO28268847 Aryan Singh Abhishek Singh Class Play G835147514 11 Apr 202 a @ n
a DEMO20260038 f"“’_"_slhika Hiida Amarendra Shukia Class Play 9735155433 @ o
- DPSUEMG20260001 ':a_k_s" Ll Rajeev Tiwari Class Play 9735606816 a f) o
a DPSDEMOZE268002 “i‘l_m'b“ Neeraj Dubey Class Play 9635614735 (=3 n

i bry CoreAxis Software Development & Solutions

The Students list. The count button shows how many students match.

2 Pickaclassin the All Classes box, for example Class I. The list reloads with that
class only.
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8 @ To search, type part of a name, admission number or father's name in Search
name / admission / father.. and click Search.

@ https://coreaxis.info/admin/students.php

; o
@ Demo Pub! = students Q. Search students, recelpts, staff, page.. | CIrL G € & ®onkne  &lInstallapp & Administrator | (%
Administrator ® student Management :
G e s & CSvTemplate X Impart Csv & Export C5V A+ New Admission
Search + class filter
@ Class | =~ NeUisearchl Clear 24 Students
DAILY OP
STUDENTS
# Photo  Admission No PENNo  Name Father Class Phane Jained Actions
-
Sakshi Dub
o 2 DEMD20260865 e Neeraj Dubey Class 1 9735297975 e o
]
_ . P i Yuvraj Singh . -
| s p DEMO202668067 i Abhishek Singh Class1 9635305894 rd o
= Vaishnavi Shukl
a 2 oevozozeeess WS SRR Amarendra Shukla Class T 9835313813 ° n
2 DEMO20260063 .S.amarMehta Shashi Mehta ClassT §735321732 a @ o
- DEMO20260078 Prachefma Umesh Verma Class | 9635329651 @ n
2 DEM0Z0268671 Divyansh¥acay Pramod Yadav Class 9835337570 n ] u
2 DEMO20260872 Falak Kiamaj: Kamiesh Kumar Class 1 9735345489 n @ o
Ayush Gupt.
L2 oewezercesns ikl o Ranjeet Gupta Class 9635353408 a @ n
Nidhi R
a DEMD20260074 idhi Raj Dilip Raj Class T 5835361327 ] o
- DPSDENO20260036 Shortt Bhartt Nitin Bharti Class T 9835883981 n [ n
c Software Development & Solu

The list after picking Class L.
4 Click Clear to remove the search and the class filter.

5 @ Use « Prev, the page numbers and Next » at the bottom to move between
pages.

TIP The global search in the top bar (Ctrl G) also finds a student from any
page.
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Admit a new student (example: Ananya Singh, Class I-A)
1 On the Students list click New Admission. The New Admission form opens.

@ https://coreaxis.info/admin/students.php

@ Dema Public School = student Form Q. Search students, recaipts, staff, page... Ctrl 6 C A | ®Online & Install app & Administrator 23
i 2+ New Admissi
e Administrator = New mission & Back to list
@ Da:
FULL NAME * FATHER'S NAME MOTHER'S NAME
DAILY O
STUDENTS
DATE OF BIRTH GENDER CATEGORY
dd-mm-yyyy ] Male v General b
CLASS * ROLL ND (BLANK = AUTO ADMISSION DATE
Select Class - dd-mm-yyyy
PHONE STUDENT EMAIL AADHAAR NO
PEN NO
ADDRESS
4
STUDENT PHOTO (JPG/PNG/WERF, MAX 2MB) AADHAAR DOCUMENT {jPG/PNG/FDF, MAX 2M8
Choose File | No file chosen Choose File | No file chosen
B Save Admission Cancel

The empty New Admission form.
2 Type Full Name (required): Ananya Singh.
83 @ Type Father's Name: Manoj Kumar Singh, and Mother's Name: Puja Singh.

4  Pick Date of Birth: 14-03-2020. Choose Gender: Female and Category: OBC.
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5 Click Class (required) and pick Class I. The section comes with the class (Class I
has section A).

@ https://coreaxis.info/admin/students.php

. L]
@ Demo Publ 100 = Student Form Q, Search students, receipts, staff, page.. el 6 C a . & Install 2 ristrato o3
: o, dmissi
e Administrator a" New Admission R R
@ o
FULL NAME * FATHER'S NAME MOTHER'S NAME
DAILY OPER
Ananya Singh Mangj Kumar Singh Puja Singh
STUDENTS
- DATE OF BIRT CATEGORY
=
2 14-03-2020 ® Female v 0BC ¥
] CLASS + ROLL NO (BLANK = AUTO ADMISSION DATE
| s Class | 28-10-2026 8
B
Select Class
B
Class Play STUDENT EMAIL AADHAAR NO
Class Nursery
Clase KG
Class1
Class 1t
Class Il Patna 800016
#
STUDENT PHOTO (JPG/PNG/WEDP, MAK 2ME AADHAAR DOCUMENT (JPG/PNGIFDF, MAX M3
Choose File | No file chosen Choose File | No file chosen
B Save Admission Cancel
; frware Develop L

Type in the box to filter the class list.

6 Leave Roll No blank to get the next roll number automatically. Set Admission
Date: 28-10-2026.

7 @ Type Phone: 9876541237 (10 digits). This number gets SMS alerts and is used
for sibling matching.
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8  Type the Address: House No. 24, Road No. 5, Rajendra Nagar, Patna 800016. Fill
Student Email, Aadhaar No and PEN No if you have them.

@ https://coreaxis.info/admin/students.php

@ Demo Public Schoo = Student Form Q. Search students, receipts, staff. page ctrl 6 C a ® Online & Install app 2 Administrator o+
+ [ . dmissi
e Administrator = New Admission e
FULL NAME * FATHER'S NAME MOTHER'S NAME
Ananya Singh Manoj Kumar Singh Puja Singh
DATE OF BIRTE GENDER CATEGORY
14-03-2020 @ Female v OBC .
Class | (section A) ROLL NO (BLANK = AUTD ADMISSION DATE
Class | - 28-10-2026 8
FHONE STUDENT EMAIL AADHAAR NO
9876541237
EN NO
RESS
House No. 24, Road No. 5, Rajendra Nagar, Patna 800016
STUDENT PHOTO {JPG/PNG/WEBF, MAX ZME AADHAAR DOCUMENT (JPG/PNGIPDF, MAX 2MB:
Choose File | No file chosen Choose File | Mo file chosen
B Save Admission Cancel
c Software Develop &

The filled form for Ananya Singh.

9 @ Optionally choose a Student Photo (JPG/PNG/WEBP, max 2 MB) and the
Aadhaar Document (JPG/PNG/PDF, max 2 MB).
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‘ Click Save Admission, then Save Admission again in the popup.

@ https://coreaxis.info/admin/students.php

e

Are you sure?

Do you want to continue with "Save Admission™?

Every save asks for confirmation.
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1 The list opens with the message Student admitted! Admission No:
DPSDEMO020260143. Write this number on the admission form.

@ https://coreaxis.info/admin/students.php
O Demao Pul | = Students Q. Search students, receipts, staff, page. el 6 C a ® Online & Install app 2 Administrator (o]
G Administrator @ Student admitted! Admission No: DPSDEMO20260143 X

w
a4 Student Management & Import €SV & Export CSV 2+ New Admission

All Classes > Q Search 247 Students
] Photo  Admission No PENNo  Nome Father class Phone Joined Actions
X DEMO20268841 ﬁd‘:ik Eancey Ramesh Pandey Class Flay 9835100000 @ o
2 oewozexcsen A“"y_a Romjpesy Sudhir Ranjan Class Play 9735107919 @ o
>4 DEMO202600843 ?“E“"A"a"d Prakash Anand Clags Play 635115838 @ o
- DEMOZR269044 MR Jed AjitJha Class Play 9835123757 @ o
A oewzezesess Yih_““ il Rajeev Tiwari Class Play 97IEIZ1676 @ a
- DEMOZ0260046 s'_“—_e’_'a Diibey. Meera) Dubey Class Play 9635139595 @ u
2 oewozezeees 'ﬁ"‘:_"“ Singh Abhishek Singh Class Play 9835147514 @ o
a DEMD20268048 Vans.hl'ka Shukda Amarendra Shukla Class Play 9735155433 @ o
2 oesoemorezeeeel '_ja_"_s" ijcli Rajeev Tiwari Class Play 9735606816 @ o
c Software Development & Solk

The new admission number is shown at the top.

TIP Fee dues for the new student are created from the class fee. Depending
on the school's Fee Structure setting, tuition is billed from the start of the
session or from the admission month; Ananya's profile shows ¥4,900 due
right after admission.

TIP If an SMS gateway is set up, the parent gets an admission SMS with the
admission number.

TIP If a required field is wrong, the form stays open and lists what to fix at the
top. Nothing is lost.

IMPORTANT When the plan's student limit is reached, the form refuses new
admissions. Upgrade the plan in Settings » Plan & Billing.
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1 Find the student in the list. The Actions column has three buttons: Edit (pencil),
View (eye) and Remove (bin).

DAIL

STUDENTS

@ https://coreaxis.info/admin/students.php

@ pemo Public School =

9 Administrator

L

Students Q. Search students, receipts, staff, page.. €trl 6 4

& €5V Template

® student Management

Ananya Singh All Classes ~ | Qsearch 1 Students
#  Phota  Admission No PENNo  Name Father tlass
A singh
2 OPSDENOZE20143 Siindaatas Mano] Kumar Singh Class 1

Row actions for Ananya Singh.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

& Import €SV

Phane

IB7G541237

& Installapp & Administrator (%

2+ New Admission

& Export CSV

Joined Atince
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2 Click View. The profile opens.

@ https://coreaxis.info/admin/students.php

i L]
@ pDemo Public School = student Profile Q search students, raceipts, staff. pa ctrl G C a # Online & Install app & Administrator +
e Administrator Ananya Singh & Batk
R (] [}
St
Ananya Singh i
JPSOEMO70260143 El Fee History
Ciass 1
Receipt Month Amount Daote
Father Mana] Kumar Singh No faes collacted yet
Mother Puja Singh
DOB 14 Mar 2020
Gender Female
Phane 9876541237
Aadhar
Category 0BC
Admitted 28 Oct 2026

ol by Caredsis Software Development & Solutions

Profile: personal details on the left, fees and attendance on the right.

8 @ Read the left card: admission number, class, father, mother, date of birth, gender,
phone, Aadhaar, category and admission date. If an Aadhaar document was
uploaded, click View next to Aadhaar doc.

4 Read the three cards on the right: Fees Paid this session (with the amount due
in red), Days Present (session) and Days Absent (session).

5 Look at Fee History for the last 12 receipts. Click the print button on a row to
reprint that receipt.

6 Click Back to return to the list.

Edit a student (example: add Ananya’s parent email)

1 In the list click Edit (pencil) on the student's row. The Edit Student form opens
with the saved details.
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2 Change what you need, for example type manoj.singh84@gmail.com in Student
Email.

@ https://coreaxis.info/admin/students.php

@ Dema Pub g = student Form QL Eaarch stadants, recaits. staff, page.. HOUAG C -0 & Ounline & Install app 2 Administrator -

W A S LuE

+ Back to list

e Administrator
[ rovun J

FULL NAME *

FATHER'S NAME MOTHER'S NAME
@ na
Ananya Singh Manoj Kumar Singh Puja Singh
DAILY OP
DATE OF BIRTH GENDER CATEGORY
STUDENTS
14-03-2020 2 Female v 0BC v
CLASS * ROLL NO ADMISSION DATE
Class | - 25 28-10-2026 a
PHONE AADHAA
Dacument Register 9876541237 manoj.singh84@gmail.com
PEN NO
ADDRESS
House No. 24, Read No. 5, Rajendra Nagar, Patna 800016
STUDENT PHOTO {JPG/PNGIWEDS, MAX 2MB; BLANK = KEEP AADHAAR DOCUMENT (JPG/PNG/PDF, MAX JMB; BLANK = KEE
R ) Choase File | No file chosen Choose File | No file chasen
ME
B Update Student Cancel
4 by CoreAxis Software Development L Solutions

The edit form is the same as the admission form.

3 Leave Student Photo and Aadhaar Document empty to keep the files already
saved.
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4 Click Update Student and confirm in the popup. The message Student
updated successfully! appears.

@ https://coreaxis.info/admin/students.php

O Demo Pu ol = students Q. Search students, recelpts, staff, page... €tel 6 € & ®0nlne & Installapp & Administrator (%
-

g Administrator @ Student updated successfullyl x
w :
 Student Management 5 PeTBC R ——

all Classes - Q, search 247 Students
] Photo  Admission No PENNG  Name Father class Phone Joined Actions

2 Deroze26e0a1 AivikPanciey Ramesh Pandey Class Play 9835100000 i @ o

- DEMO20260842 Anmym Ry Sudhir Ranjan Class Play 9735107919 ‘ @ o
Kiaan Anand

& DEMDIE266043 2 Prakash Anand Class Play 9635115838 6 ® o
Mahi Jha

- DEMO20260044 J Ajitjha Class Play 9835123757 @ o

A oewozezesess i FRadi Rajeev Tiwari Class Play 9735131676 2 @ a
Shreya Dube;

- DEMIZ0260046 = i MNeeraj Dubey Class Play 9635139595 ] @ u

SETTINGS 2 DEMO28268847 'ﬁwa“ Singh Abhishek Singh Class Play 9835147514 @ o

ME

Vanshika Shukla
L oewozezeess 4 Amarendra Shukla Class Play 9735155433 e o
<3 DPSDENOI8260001 '_jaks" Tvearl Rajeey Tiwari Class Play 4735606816 @ o
Careaxit Seftware Development & Solutio

Changes are saved at once.

TIP Changing the class moves the student to the new class from now on. Fee
months already billed keep their amount; the new class fee applies from
the next billed month.

Import or export students as CSV

1 Click CSV Template to download a sample file with the right column names
(full_name, father_name, mother_name, dob, gender, class_name, section,
admission_date, phone, aadhar_no, pen_no, caste_category, address).

2 Fill one row per student in Excel or Google Sheets. The class_name must match
an existing class exactly (for example [, II, KG). Save as CSV.
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‘ Click Import CSV, choose the file in CSV File and click Import Now. Admission
numbers and roll numbers are generated automatically.

@ https://coreaxis.info/admin/students.php

& Import Students (C5V)

0 How to import:

1. First download the CSV template.

2. Fillin your data {the class_name column must exactly match an
existing class).

3. Upload the file here — Admission No. & Rell No. are generated
automatically,

CSV FILE

_ME‘_G No file chosen

Cancel

The Import Students (CSV) popup.
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4 To take out a list, pick a class (or keep All Classes) and click Export CSV. The file
has admission no, name, parents, date of birth, gender, class, section, roll no,
admission date, phone, Aadhaar, PEN, category and address.

@ https://coreaxis.info/admin/students.php

= Students Q, search students, receipts, staff, page.. €rl & 3 a # Online & Install app & Administrator (o2
. w
9 Administrator aa Student Management & csvTempiats || L importcsv || & exporccsy |[ERRCR RN
All Classes = | G search 247 Studant
STUDENTS
E-3 Photo Admission No PEN No Nome Father Closs Phone Joined Actions
"
) Advik Pand .
- 3 DEMO26260841 Soskiadiad Ramesh Pandey Class Play 9835100000 24 -3 o
]
m 2 oeoezeessz Asviu Rengén Sudhir Ranjan Class Play 9735107919 2 @ o
B
g & oewzezcesss el Prakash Anand Class Play 9635115838 ! @ o
2 oewozezceess Blabiihs Ajit Jha Class Play 9835123757 2€ a @ o
- DEMO29268945 \I.'Inaan Viward Rajeev Tiwari Class Play 0735131676 26 @ n
Shreya Dub
- DEMO20260046 iy Neeraj Dubey Class Play 9635130595 26 @ o
— DEMO20260047 .ﬁryan Singh Abhishek Singh Class Play 9835147514 26 @ o
Vanshika Shukia
& oerozexcesss bl o Amarendra Shukla Class Play 9735155433 28 @ o
Laksh Tiwari
; DPSDEMO20260001 F o el Rajeev Tiwari Class Flay 9735606816 i @ o
2 oesoemozezeeee: Aditl Dubey Neeraj Dubey Class Play 9635614735 e n
: i Software Development & Solu

Export CSV downloads the students shown by the class filter.

IMPORTANT The export contains Aadhaar numbers and phone numbers.
Keep the file safe and do not share it outside the school office.

Remove a student who has left

Remove takes a student off the active roll. The record, marks and fee history are
kept and the student appears in Inactive / Alumni, from where they can be
restored.

1 Find the student and click Remove (red bin) on the row.
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Read the Please confirm popup and click Delete. A second popup asks again;
click Yes, proceed to remove, or Cancel to stop.

@ https://coreaxis.info/admin/students.php

o

Please confirm

Remove this student?

can‘ej

Remove asks twice.

The message Student removed. appears. Any hostel bed and transport seat of
the student are released.

TIP For a student leaving with TC/ instead. Issuing the original TC
a Transfer Certificate, Bonafide marks the student Left with the
issue the TC from leaving date and reason.

Screen at a glance

CSV Template / Import CSV / Download the import format, bulk-import students, export the
Export CSV current class filter as a CSV file.

New Admission Opens the admission form.

Search / All Classes Search by name, admission number or father's name; filter by

class. Clear removes both.

N Students How many active students match the search and filter.
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Columns #, Photo, Admission No, PEN No, Name (with gender), Father,
Class, Phone, Joined (admission date), Actions.

Form: Full Name *, Class * The only required fields. Class sets the section.
Form: Roll No Blank = next free roll number in the class.
Form: Admission Date Leave blank if unknown. Used for the Joined column and for fee

billing when the school bills from admission.

Form: Phone, Student Email Phone gets SMS alerts (absent, fee reminders). Email gets
results and notifications.

Form: Aadhaar No, PEN No 12-digit Aadhaar and the Permanent Enrolment Number from
UDISE+.

Form: Student Photo, Aadhaar  The photo prints on the ID card and certificates.
Document

Questions

I admitted a student in the wrong class.

Click Edit, pick the right Class and click Update Student. Check the roll number
after the change.

Two brothers have the same father's name and phone. Are they linked?

Siblings are linked by the office in Finance » Concessions > Siblings. The app
suggests them from the same father's name and phone, but never links them on
its own.

Can the Accountant add students?

No. The Accountant's Students page is for looking up students only. Admissions
are done by the Admin or Principal.

Where did a removed student go?

To Students » Inactive / Alumni. Click Restore there to bring the student back to the
active roll.
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Admission Enquiries

Admin Principal MENU Students» Admission Enquiries

Parents fill the online Admission Enquiry form on the school website. Each enquiry
lands in Admission Enquiries with the status New. The office calls the parent,
moves the enquiry to Contacted (and to Visited once the family has seen the
school), and when the child joins clicks Admit: the New Admission form opens
already filled from the enquiry. The Dashboard counts open enquiries under
Needs attention.

@ https://coreaxis.info/admin/admissions.php

= Admission Enquiries Q Search students, receipts, staff, page... | €trl & C &  ®0nline & Installapp & Administrator (4
&+ Admission Enquiries
-~ [% Public Form
‘ g b ‘ a 2 1 ‘ oy | ol 2
x 0O
i= All Enquiries (6)
Data student class Parent contoct Status Action
Vivaan Kumar "
f e Rafy Ranjan Admitted Admitted v u
Nursery Kumar
RE_:"”_'{‘_“ Class 111 Falsal Ali A New a
Anaya Gupta K& Rohit Gupta 9431245670 Admitted Admitted v u
et vsied v (CHD
Atharv Kumar Class Vi Sanjeev Kumar Ve . et o
Myra Sinha comaces v (ERTD
i y_ ! Class 1 Priya Sinha 3501123456 Contacted o
jrird & Developed by CoreAxis Software Development & Solut

Admission Enquiries — Demo Public School
A parent sends an enquiry (example: Vivaan Kumar for Nursery)

This is what the parent sees. Share the form link on the school website, WhatsApp
or social media.
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1 The parent opens the school's Admission Enquiry page (the link shown under
Public Form).

@ https://coreaxis.info/admin/admissions.php

.
o l!l:\rl)clllll Home About Facilities Contact #] Portal Lagin

& ADMISSIONS OPEN - 2026-27

Admission Enquiry

Begin your child's journey with Demo Public School. Fill the form and our admission team will contact you.

Admission Process # Online Admission Enquiry

o Submit this enquiry

uired.

STUDENT'S MAME * CLASS APPLYING FOR
° ‘We contact you
— Select — bt
ur admission team calls you to guide the next steps
PARENT | GUARDIAN NAME = MOBILE NUMBER *
° Visit & documents
L the campus and submit the required documents. 10-digit mobile
° Confirm:adimission EMAIL DATE OF BIRTH
C 1¢ the formalities and secure the seat
dd-mmm - yyyy B2
ADDRESS

Need Help?

Call Us MESSAGE /| QUERY
0612-2234567
— Anything you'd like us to know?

The public Admission Enquiry page carries the school's name, logo and contacts.

2 The parent types Student's Name: Vivaan Kumar, picks Class Applying For:
Class Nursery and types Parent / Guardian Name: Rajiv Ranjan Kumar.

8 The parent types Mobile Number: 9876543518, Email:
rajiv.kumar78@gmail.com and picks Date of Birth: 09-06-2022.
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The parent types the Address and a Message / Query, for example a request

for fee details.

@ https://coreaxis.info/admin/admissions.php

= .
| DPS Demo
’/ CBSE - English Medium
™ Fill In your ehild's and your detalls balow.

We contact you

Our admission team calls you to guide the next steps.

° Visit & documents

Wisit the campus and submit the required documents,

Confirm admission

Complete the formalities and secure the seat,

& Need Help?
Call Us
0612-2234567

WhatsApp
9876543210

o
info@demo.coreaxis.infa

VisitUs
14, Boring Road, Near Patna Women's College, Patna,

Patna, Bihar

Home About Facilities Contact _

STUDENT’S NAME * CLASS APPLYING FOR

Vivaan Kumar Class Nursery i
PARENT [ GUARDIAN NAME * MOBILE NUMBER *

Rajiv Ranjan Kumar 9876543518
EMAIL DATE OF BIRTH

rajiv.kumar78@gmail.com 09-06-2022 5]
ADDRESS

Flat 3B, Shanti Apartment, Boring Road, Patna 800001

MESSAGE / QUERY

Locking for admission in Nursery for session 2026-27. Please share the fee
details.

@ Your details are sate & used only for admission contact

Fields marked * are required.
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5 The parent clicks Submit Enquiry. The page shows Enquiry Submitted!

@ https://coreaxis.info/admin/admissions.php

L
o e Home About Faciities Contact ] PortalLegin

& ADMISSIONS OPEN - 2026-27

Admission Enquiry

Demo Public £ . Fill the form and our admission team will contact you.

Enquiry Submitted!

ir interest in Demo Public School

Our admission te

#A Back to Website + Submit another

Il contact you shorily on the number you provided

‘ . e Qo Quick Links Contact

The parent is told the admission team will call.
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Follow up an enquiry (example: mark Vivaan Kumar as Contacted)

1 In the sidebar open Students and click Admission Enquiries. The newest

enquiry is at the top with the status New.

@ https://coreaxis.info/admin/admissions.php

@ Dema Public Schoo = Admission Enquiries O, Search students, recelpts, staff, page

&'+ Admission Enquiries

e Satyajeet Kr. Singh

‘ o 5:______

STUDENTS

-

= Students

i= All Enquiries (6)

New enquiry = Student

Vivaan Kumar

t Register

Reyan Ali

Anaya Gupta

Atharv Kumar
Myra Sinha

Aarush Ranjan

Vivaan Kumar's enquiry, received today.

2 Read the row: date, student and the start of the message, class, parent, phone
and email. Point at the message to read it in full.

Closs

Class

Nursery

Class M1

KG

Class V1

Class 1

Nursery

Parent Contact

Rajiv Ranjan

Kumar

Faisal Ali

Rohit Gupta

Sanjeev Kumar

Priya Sinha

vikram Ranjan

3 @ Call the parent. Click the phone number to dial it from a phone.

4 Inthe Action column change the status box from New to Contacted.
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Stotus

New

Admitted

Visited

Contacted

3 Public Form
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‘ Click Confirm in the popup.

@ https://coreaxis.info/admin/admissions.php

e

Are you sure?

Change the status of this enquiry?

Coneet —

Each status change asks for confirmation.
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6 The message Status updated. appears and the badge turns to Contacted.

@ https://coreaxis.info/admin/admissions.php

O Demo Put 0 =
- S Del

9 Satyajeet Kr. Singh

& Da

@ s1atus upcarea.

2+ Admission Enguiries

DAILY O

o 6 3 2

STUDENTS Total Eny . New

i= All Enquiries (6)

Contacted | Student Cloas
Vivaan Kumar
y Class

k Nursery

Reyan Ali Class 111
: Anaya Gupta KG

Athary Kumar Class VT
Myra Sinha Class 1
Aarush Ranjan

hool t avai Nursery

Status is now Contacted.
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Admission Enquiries Q search students, recelpts, staff, pag

Parent

Rajiv Ranjan

Kumar

Faisal Ali

Rohit Gupta

Sanjeey Kumar

Priya Sinha

vikram Ranjan

Contoct Stotus

Contacted

Admitted

Visited

Contacted

& Satyajeet Kr. Singh -

& Public Form

Action
Contacted v
New -

Admitted v

New L4
Contacted v

New v

B66° 08

CoreAxis Software Development & Soiutions
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7 When the family comes to see the school, change the status to Visited the same
way (example: Atharv Kumar, Class VI, who visited after a transfer from Kendriya
Vidyalaya). The Visited card counts these enquiries.

@ https://coreaxis.info/admin/admissions.php

= Admission Enquiries Q, Search students, receipts, staff. page cerl 6 (4 A # Online & Install app & Administrator (o]
e Administrator 0
[ sonn x
i= All Enquiries ()
Date Student Class Parent Contoct Stotus Action
Vivaan Kumar o Rajlv Banjan
s v han) Admitted Admitted o
Nursery Kurmar
Reyan All Class 11T Falsal All v New o
Tk Anaya Gupta KE Rohit Gupta 2431245670 Admitted Agmined v D
Athary Kumar Class VI Sanjeev Kumar SRR Viited o
) Contacted v m
MRl Class Priya Sinha 980112345 Contacted o
T — - RN < riri )

Nursery Vikram Ranjan R New n

rimi: fdps_erp/apply.phe

Atharv Kumar's enquiry with the purple Visited badge.

TiIP Choose Rejected when the family does not take admission. Rejected
enquiries stay in the list for the record.

TIP Click a count card at the top (New, Contacted, Visited, Show clears
Admitted, Rejected) to list only those enquiries; All the
filter.
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Admit from an enquiry (example: Vivaan Kumar into Class Nursery)

1 On the enquiry row click Admit. The New Admission form opens with the
message Pre-filled from admission enquiry #6. Saving marks the enquiry as
admitted.

@ https://coreaxis.info/admin/admissions.php

; [}
@ Demo Public School = Student Form Q. Search students, recelpts, staff, page..  Corl & C || & (Wontes) & Installapp || & Shoysiest it Singh &
) Y C
9 Satyajeet Kr. Singh a* New Admission ¢ Back ol
DAILY OPERATIONS > O Pre-filled from admission enquiry #6. Saving marks the enquiry as admitted,
FIUDENTS FULL NAME * FATHER'S NAME MOTHER'S NAME
Vivaan Kumar Rajiv Ranjan Kumar
DATE OF BIRTH GENDER CATEGORY
09-06-2022 ] Male ~ General ~
CLASS * ROLL NO (BLANK = AUTG ADMISSION DATE
Class Nursery - 28-10-2026 ]
PHONE STUDENT EMAIL AADHAAR NO
9876543518 rajivkumar7g@gmail.com
PEN NO
ADDRESS

Flat 3B, Shanti Apartment. Boring Road, Patna 800001

STUDENT PHOTO (JP&/PH AADHAAR DOCUMENT (jPG/PNG/PDF, MAX 20

Choose File | Mo file chosen Choose File | No file chosen

b ases A diatoatan

Name, father, date of birth, class, phone, email and address come from the enquiry.

2 Check the filled details. Add what the enquiry does not have: Mother's Name
Kavita Kumari, Gender Male, Category General.
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8 @ Check that Class shows Class Nursery. Set the Admission Date to 28-10-2026.

@ https://coreaxis.info/admin/admissions.php

T [}
@ Demo Public School = student Form Q, Search swdents, recelpts, staff, page.. | ol & ¢ Plad & tostallapp | | ‘8 Satyajestirsingh | | €
@) suysest i singn & New Admission T
oard
DAILY OPERATIONS b3 @ Pre-filed from admission enquiry #6. Saving marks the enquiry as admitted,
FILTIENTS FULL NAME * FATHER'S NAME MOTHER'S NAME
-
Vivaan Kumar Rajiv Ranjan Kumar Kavita Kumari
DATE OF BIRTH GENDER CATEGORY
05-06-2022 5] Male v General »
CLASS * ROLL NO (BLANK = AUTO ADMISSION DATE
Class Nursery - 28-10-2026 2
PHONE STUDENT EMAIL AADHAAR NO
9876543518 rajiv.kumar?8@gmail com
PEN NO
ADDRESS
Flat 3B, Shanti Apartment, Boring Road, Patna 800001
STUDENT PHOTO (JFG/ENGIWERR, MAX 2ME] AADHAAR DOCUMENT ([PG/PNG/PDF, MAX 2ME
Choose File | No file chesen Choose File | No file chosen
P alteatan
i by CareAxis Software Development & Solutions

The form is ready to save.

4 Click Save Admission and confirm. The message Student admitted! Admission
No: DPSDEM020260144 appears.
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5  Open Admission Enquiries again. The enquiry now shows Admitted and the
Admit button is gone.

@ https://coreaxis.info/admin/admissions.php

@ Demo Publ = Admission Enquiries Q, Search students, recelpts, staff, page ctrl & C a ® Online & Install app 2 Satyajeet Kr, Singh Y
@ oot sioh &' Admission Enquiries R
[
DATLY 0P ‘ o b ‘ & 2 . 1 ‘ v 2 x 0
STUDENTS

i= All Enquiries (B)

Admitted Student Class Parent Contoct Stotus Action

Vivaan Kumas Class Raiiv Ranjan

2 Admitted Admitted v
Nursery Kumar

Reyan Al

Class 10 Fatsal All Py Ll o

Anaya Gupta K6 Rohit Gupta 3431245670 Admitted Admitted

New ~
Atharv Kumar ) m
AR Class V1 Sanjeev Kumar A haox Visited o
fop

Myra Sinha T Priya Sinha 4801123456 Contacted

Aarush Ranjan G R New *

Nursery Vikrarn Ranjan TR e Lo o

Admitted enquiries cannot be admitted twice.

TIP Choosing Admitted in the status box also opens the pre-filled
admission form. An enquiry becomes Admitted
only after the student record is saved.
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Share the enquiry form link
1 Click Public Form at the top right to open the parent form in a new tab.

@ https://coreaxis.info/admin/admissions.php

O Dema Publ 00 = Admission Enquiries Q. Search students, recelpts, staff, page Ctrl G < a ® Online & Install app & Satyajeet Kr. Singh (o
-
Public Form link
- ® ieci iri
e Satyajeet Kr. Singh a" Admission Enquiries [ Public Form
Home » Admissions » Engu '
‘ g & ‘ 2N 2 1 L 2 . 0
otal En 3 Contacted Ad electe
STUDENTS
¥ Stud
:= All Enquiries (6)
Date Student Class Parent Contact Stotus Action
Vivaan Kumar :
- i i Rajl Ranjan ' Admitted Admitted v u
Nursery Kurmar fajiv.KLmar /aEgm
Reyan All Class 11 Faisal Al s pamrere New o
Anaya Gupta G Rohit Gupta 9431245670 Admitted Admitted v o
thary Kumay Class Vi Sanjeev Kumar et L o
Myra Sinha Class 1 Priya Sinha 4801123456 Contacted o
Aarush Ranjan G e New W m
I trar ! Nursery Vikram Ranjan A New n
d Coredxit Software Development & St

Public Form opens the same page parents see.

2 Copy the link from the browser address bar, or from the line Public enquiry
form: at the bottom of the page.

3 @ Paste the link on the school website, in WhatsApp groups or on social media.

Screen at a glance

Total Enquiries

New / Contacted / Visited /
Admitted / Rejected

Date

Student

Class

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

All enquiries ever received. Click to show all.

Count of enquiries in each status. The five cards add up to Total
Enquiries. Click a card to filter the list.

When the parent sent the enquiry.

Child's name and the first part of the parent's message.

Class the parent applied for.

Page 65 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

Parent / Contact Parent or guardian name, mobile number (tap to call) and
email.
Status Coloured badge: New (blue), Contacted (amber), Visited

(purple), Admitted (green), Rejected (red).

Action Status box to change the status (New, Contacted, Visited,
Admitted, Rejected), Admit to open the pre-filled admission
form, and the red bin to delete the enquiry (asks twice).

Questions

A parent phoned instead of using the form. How do I record it?

Open Public Form yourself and fill it in for the parent, or admit the child directly
from Students > New Admission.

Can I undo Admitted?

The enquiry status can be changed back, but the student record stays. Remove the
student from the Students list if the admission was a mistake.

Who can see enquiries?

Admin, Principal and Vice Principal. Accountants and Teachers do not see this
menu.
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STUDENTS - CHAPTER 6

Inactive / Alumni

Admin Principal MENU Students > Inactive / Alumni

Demo Public School edition - October 2026

When a student leaves, the record is never deleted. Issuing an original TC or SLC,

removing a student from the Students list, or a pass-out at session rollover moves

the student here. Their marks, attendance and fee history stay intact, so the office

can still issue a TC, SLC or character certificate years later, or bring the student

back with Restore.

& https://coreaxis.info/admin/alumni.php

@ Demo Public School = |nactive / Alumni Students O Saareh students, reits. staff

@ Limiisatr ® Inactive / Alumni Students

STUDENTS

Left 28 Oct 2026 + reason st Class Father

w
-4
o,

a
]
=5
B
g8

g EXyanchi Raj A Sunil Kumar Raj
cument Register §

Inactive / Alumni — Demo Public School

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Phone

9876542264

Admitted

01 Apr 2026

Stotus

Left 28 Oct 2026

Al Q Filter

Certificates.

Actions
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Find a student who has left (example: Privanshu Raj, left Class I11-A with a TC)
1 In the sidebar open Students and click Inactive / Alumni.

@ https://coreaxis.info/admin/alumni.php

e . " o
@ Demo Public School = Inactive / Alumni Students Q. Search students, receipts, staff, page.. €trl 6 < & Online & Install app 2 Administrator s
@ Iminiraor ® inactive / Alumni Students Bt S
@ Dashboard
DAILY OPERATIONS > SEARCH LAST CLASS
STUDENTS LU Q Filter
Certificates.
Left 28 Oct 2026 + reason st Closs Father Phone Admitted Stotus Actions
Priymnsha Raj Iy Sunil Kumar Raj 95876542264 01 Apr 2026 R B 7

1 by CoreAxis Software Development & Solutions

Priyanshu Raj moved here when his original TC was issued: Status shows Left 28 Oct 2026 and the

reason, Father transferred to Ranchi.

2 @ Type a name, admission number or father's name in Search, for example
Priyanshu.

3 To see only one class, pick it in Last class, for example II-A.

4 Click Filter. The line under the filter shows how many inactive students there are
in total.

5 ' Read the row: name and admission number, last class, father, phone, admission
date and status. Left <date> with the reason under it means the student left
with an original TC or SLC (Priyanshu Raj: Left 28 Oct 2026, Father transferred to
Ranchi). Passed out Mon YYYY means the student finished the last class at
session rollover; Inactive means removed from the Students list.
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Issue a TC to a student who has already left

1 Find the student in the list.

@ https://coreaxis.info/admin/alumni.php

Pt . " 2
@ Demo Public School = Inactive / Alumni Students Q. Search students, recaipts, staff C & & Oniin & Inst x istrato o3
@ Iminiraor ® inactive / Alumni Students A
@ Dashboard
DAILY OPERATIONS ARCH LAST Al
STUDENTS Al Q Filter
Certificates.
Student Lost Closs Father Phane Admitted Stotus Actions
P_'i"af'fh“ l.?ai A Sunil Kumar Raj 9876542264 01 Apr 2026 LRIT Sk e ATc

Each row has TC and Restore.

2 Click TC. The Student Certificates page opens with Transfer Certificate and the
student already selected.

8 Fill the leaving details and click Preview & Issue, as described in the TC /
Bonafide chapter.

TIP A student who already has an original TC gets a DUPLICATE COPY on the
next issue. The Document Register keeps every copy.

Restore a student to the active roll

Use Restore when a student was removed by mistake or comes back to the school.

1 Find the student and click Restore.
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=

Read the popup. It says the fee dues for the active session are regenerated, and
that any months the student was away must be waived in Fees.

& https://coreaxis.info/admin/alumni.php

i

Are you sure?

Restora Priyanshu Raj to the active student roll? Fee
dues for the active session are regenerated (waive any
months they were away in Fees).

Restore asks for confirmation.

Click Confirm. The message Student restored to the active roll appears and
the student is back in Students.

Open the student in Students, click Edit and check the class and roll number
before the next attendance.

IMPORTANT Restore is refused when the plan's student limit is reached.
Upgrade the plan first. A student who left with an original TC
should normally not be restored; admit them again only if they

really rejoin.

Screen at a glance
Active Students Button back to the Students list.

Search by name, admission number or father; filter by the class
the student was last in.

Search / Last class / Filter
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Student Name and admission number.

Last Class Class and section when the student left.

Father / Phone / Admitted Contact details and the original admission date.

Status Left <date> with the reason for leaving (from the original TC /

SLC), Passed out (with month and year), or Inactive (removed
from the Students list).

Actions TC opens the TC form for the student; Restore returns the
student to the active roll.

Questions

Why can I not see a student here after issuing a Bonafide certificate?

Only an original TC or SLC marks a student Left. Bonafide and character
certificates do not change the student's status.

Are the fees of an inactive student still counted as dues?

No. Inactive students are not billed for new months and are not listed as
defaulters.
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Student Attendance

Admin Principal Teacher

MENU Daily Operations » Attendance - Academics » Attendance Register (Teacher: My Class)

Attendance is marked once a day for each class. Start with Mark all present,

change the few absentees, and save. Parents of students newly marked absent get
an SMS when the school has SMS alerts on. The Dashboard shows which classes

are still unmarked, the parent portal shows each child's attendance, and the

Attendance Register gives the month grid for printing. Teachers mark only the

classes assigned to them.

& https://coreaxis.info/admin/attendance.php

@ Demo Public ) = Attendance Q, search students, recelpts, staff, page ol & C a ® Oniine & Install apg

22 Class Nursery — Wed, 28 Oct 2026
e Satyajeet Kr. Singh
Not saved yet — nothing is recorded for this class on 28 Oct. Tap Mark all present, change the absentees, then Save.

@ Dashboard m * Mark all absent & Reset

DAILY OPERATIONS
# Nome Roll Attendonce

Shivansh Mehta

Anvi Verma 2 n A L
P

Al t 1 Rudransh Yadav

Kiara Kumar

Om Gupta 5 P n L

Mishka Raj 6 ° A L
Laksh Sinha 7 o A L
Aditi Prasad 8 n A L
Ved Sinha 9 n A L
Saleshi Prasad 1n n a 1

Present 19 Absent 1 Leave 1 Notmarked 0 o Unsaved changes

Student Attendance — Demo Public School

This month

A4

A3

A4

A3

A2

A

Al

AQ

Demo Public School edition - October 2026

Mark today's attendance (example: Class Nursery, Wednesday 28 Oct 2026)

The Dashboard showed Class Nursery and Class III as not marked yet. Clicking the
Class Nursery chip there opens the same page.
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1 In the sidebar open Daily Operations and click Attendance.

@ https://coreaxis.info/admin/attendance.php

@ Demo Public School = Attendaonce QL Search students, receints, staff. page ctrl G C a ® Online & Install app 2 satyajeet Kr. Singh -+

@ sevses i singn Attendance

Select Class v 28-10-2026 5]

@ oDa

DAILY OPERATIONS

1 bry CareAxis Software Development & Solutions

Pick a class to start.

2 Pick the class in Select Class: Class Nursery. The date is today; change it only to
mark or correct another day.
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8 The yellow box says Not saved yet — nothing is recorded for this class today.

@ https://coreaxis.info/admin/attendance.php

@ Dema Publ = Attendance

e Satyajeet Kr. Singh

@ Da

Class Nursery

DAILY OPERATIONS

& Attendance

= 28-10-2026

8 2s2 Class Nursery — Wed, 28 Oct 2026

STUDENTS

#

Present 0

¥ Mark all present % Mark all absent

Shivansh Mehta

AnviVerma

Rudransh Yadav

Kiara Kumar

om Gupta

Mishka Raj

Laksh Sinha

Unmarked students have a yellow edge.

& Res

Absent 0 Leave 0 Mot marked

Not saved yet — nothing is recorded for this class on 28 Oct. Tap Mark all present, change the absentees, then Save.

Roll Attendance

P A
2 P A
3 P A
4 P A
-] P A
6 P A
7 P A

4  Click Mark all present. Every student turns green P.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Demo Public School edition - October 2026

is K. Sin s
This month
P19 A4
r19 A3
»17 A4
P19 A3
P20 A2
r23 AT
P21 AZ
B Save attendance.
| by CareAxis Software Development & Solutions
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5 Change the absentees: click A for Om Gupta (absent) and L for Kiara Kumar (on
leave).

@ https://coreaxis.info/admin/attendance.php

@ Demo Pu = Attendance Q, Searc ts, recelpts, staff, page ctrl C no & Oniline & Install app 2 Satyajest Kr. Singh (o
.. 482 Class Nursery — Wed, 28 Oct 2026
9 Satyajeet Kr. Singh
Not saved yet — nothing is recorded for this class on 28 Oct. Tap Mark all present, change the absentees, then Save.
@ o ard m % Mark all absent & Reset
2 Nome Roll Attendance This month
Shivansh Mehta 1 n A L P19 Ad
Anvi Verma 2 n A L P19 A3
m_ Leave Rudransh Yadav 3 n A L P17 A4
Kiara Kumar P A L P19 A3

Om Gupta s P n L P AZ

Mishka Raj ]

Laksh Sinha

Aditi Prasad 8 ° A L P18 A4

-~

Ved Sinha 9 A L P20 AD

Sakshi Prasad n

Present 19 Absent 1 Leave 1 Not marked 0 # Unsaved changes B save attendance

CareAxis Software Development & Solutions

P = Present, A = Absent, L = Leave. The This month column shows each child's P and A so far.
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6 Check the counts at the bottom: Present 19, Absent 1, Leave 1, Not marked 0.

Unsaved changes reminds you to save.

@ https://coreaxis.info/admin/attendance.php

O Demo Pu Schoo = Attendance Q. Search students, recelpts, staff, p
i oS Der

Kiara Kumar 4
9 Satyajeet Kr. Singh
Om Gupta 5
@ Dashboard
DAILY OPERATIONS B Mishka Raj (]
Laksh Sinha i3
Aditi Prasad g
Ved Sinha 9
Sakshi Prasad 10

1 Yuvraj Kashyap 1

Vaishnavi Mishra 12
Samar Choudhary 13
Prachi Bharti 14
Divyansh Pandey 15
Counts + Save
§ Cann nanian 15,

Present 19 Absent 1 Leave 1 Not marked 0 # Unsaved changes

The counts bar stays at the bottom of the screen.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

A

L

P2z

r20

a3

AZ

AD

Az

A4

AD

a1

A3

Al

AD

Al

A2

Demo Public School edition - October 2026

B Save attendance

aftware Development & Solutions
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' Click Save attendance, then Save attendance again in the popup.

@ https://coreaxis.info/admin/attendance.php

7]

Are you sure?

Do you want to continue with "Save attendance™?

Saving asks once for confirmation.
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8  The message Attendance saved for 28 Oct 2026 appears and the green box
shows Saved, the time and who marked it.
@ https://coreaxis.info/admin/attendance.php
@ Demo Public School = Attendance Q Search students, recelnts, staff, page e C a ® Online & Install app 2 Satyajest Kr. Singh o+

© Auendance saved for 28 Oct 2026 %

e Satyajeet Kr. Singh

@ Dashboard

8 Attendance

DAILY OPERATIONS Class Nursery - 28-10-2026 =]

282 Closs Nursery — Wed, 28 Oct 2026

© saved - last change 28 Oct, 7:45 pm - marked by Satyajeet Kr. Singh. You can change marks and save again,
AT ¢ Mark all absent

-3 Name Roll Attendance This manth

Shivansh Mehta 1 n A L ® P20 A4
Anvi Verma 2 n A L ® P20 A3
Rudransh Yadav 3 n A L x P18 A4
Kiara Kumar 4 p A L ® P18 A3
Om Gupta 5 P n L x P20 A3
Mishka Raj 6 n A L x P24 AD

Present 18 Absent 1 Leave 1 Notmarked 0 B save attendance

Saved by Satyajeet Kr. Singh.

TIP To correct a mark later, open the Save again. The x button
same class and date, change the attendance nextto a mark
mark and click clears it.

TIP On a Sunday or a holiday from the Holiday Calendar the page shows a
notice; days marked H are holidays.

TIP An absent SMS goes only to students newly marked absent, so saving
twice does not send a second SMS.

View the monthly Attendance Register

(example: Class Nursery A, October 2026)

1 In the sidebar open Academics and click Attendance Register.
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2 Pick Class: Class Nursery A, Month: October and Year: 2026, and click View.

@ https://coreaxis.info/admin/attendance.php

@ Demao Public School = Attendonce Register

9 Satyajeet Kr. Singh
[ prancieas )

CLASS

21

* Student Nome

Shivansh Mehta
A Verma
Rudransh Yaday
Kiara Kumar
Om Gupta

6 Mishka Raj
Laksh Sinha

] Aditi Prasad

Class Nursery A -

@ Attendance Register

MONTH

October

B8 Class Nursery A = October 2026

Rall 1

YEAR

- 2026

419

Q, View

42

Demo Public School edition - October 2026

Month grid: one row per student, one column per day; Sundays are greyed.

8 Read the four cards: Total Students, Total Present, Total Absent and Avg

Attendance.

4 Scroll right to see the student's P, A, L totals and attendance % for the month.

5 Click Print Register (or Print on the table) to print the register on A4 landscape.

TIP Teachers see the register only for their own classes.

Screen at a glance
Select Class / date

Status box

Mark all present / Mark all
absent / Reset

2 Satyajeet Kr. Singh (C3

& Print Register

8 Print

Axis Saftware Development & Solutions

Class to mark and the attendance date (today by default).

Yellow Not saved yet, or green Saved with last change time
and who marked it; also warns if some students are not

marked.

Set every student at once; Reset clears unsaved marks (only
before the first save).
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#, Name, Roll Students of the class in roll order.

Attendance P (Present, green), A (Absent, red), L (Leave, amber); H (Holiday,
blue) appears for holiday-marked days.

This month Days present and absent so far this month.

Counts bar Present, Absent, Leave, Not marked, Unsaved changes, and
Save attendance.

Register cards Total Students, Total Present, Total Absent, Avg Attendance for
the month.
Register grid Day-by-day marks with weekday letters, then P, A, L totals and

% per student.

Questions

A parent applied for leave in the portal. Do I still mark L?

Yes. Leave applications are decided in Daily Operations > Leave Approvals; the
attendance mark for each day is still made here.

The Dashboard still shows a class as not marked.

The class is counted as marked only after Save attendance. Open the class and
check for the green Saved box.

Can I mark attendance from a phone?

Yes. On a phone the list shows one student per row with large P / A/ L buttons,
and the Save bar stays at the bottom.
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Student ID Cards

Admin Principal Teacher

MENU Students > Student ID Cards (Teacher: Cards & Certificates » Student ID Cards)

Student ID Cards prints identity cards in the standard CR80 size (the size of a bank
card), front and back, with the school logo, photo, class, roll number, father's
name, date of birth, mobile, address, admission number and a QR code. Names
and details come from the student record and the School Profile, so nothing is
typed here. Like certificates, cards open as a preview and are recorded in the
Document Register only when you click Issue & Print.

& https://coreaxis.info/admin/id_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

=
o @ © ) ® °

DEMO PUBLIC SCHOOL DEMO PUBLIC SCHOOL DEMO PUBLIC SCIIOOL DEMO PUBLIC SCHOOL DEMO PUBLIC SCHOOL DEMO PUBLIC SCHOOL
AT stubinT DrEALS stuoiur neTas STuBENE DOTAI S

(Yo Eashani Ranjss e Saom Fasdey o FPujs Singh
..... s — o, e Tomae
..... Gonart " s o

| s’ wueinnse famn | ausAreN '
s 111 Arkk Rfpath, s e 198, Badey i, Posna

| - preeey - [
IMPORTANT IRSTRUCTIONT IMPORTANT INSTRIBCTIONS
Aanya Ranjan e Advik Pandey e :

e

DEMO PUBLIC SCHOOL DEMO PUBLIC SCHOOL DEMO PUBLIC SCHOOL LI DEMO PUBLIC SCHOOL
51 o
o -
"
L 18, R Wagas,
i woaea
W ws
Aryan Singh = e Ayush Gupta
0~ rovenp ) Raoton G
werers 0 o3RS 00 L @ ses wwam
TR 635357400

A K Siaka

Wir, Aok Humas Sinha

Student ID Cards — Demo Public School
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Print ID cards for a class (example: Class I-A, Institutional Blue design)
1 In the sidebar open Students and click Student ID Cards.

@ https://coreaxis.info/admin/id_card.php

@ Demo Publ = student ID Card Q. Search students, recaipts, staff, page.. | Ctrl 6 C & ®onine & Installapp & Administrator (%

9 Administrator B8 Student ID Cards

@ Choose o Templote

- .m‘" -““B“

tal C|J§SI: Nﬂuy l2 Institutional #3 Emerald Sidebar #4 Maroon Ruya\ #5 Slate Minimal #6 Horizontal Navy #7 Horizontal Teal

== Generate — Classic Navy (Front + Back)
SELECT CLASS OR SINGLE STUDENT s e
— All Classes — - — Select Student — -

Seven designs: five portrait, two landscape.

2 Under Choose a Template click a design, for example #2 Institutional Blue. A
tick marks the chosen design.
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Demo Public School edition - October 2026

83 @ In Select Class pick Class I. A Live Preview of the class's cards appears below.

@ https://coreaxis.info/admin/id_card.php

@ Choose o Templote

9 Administrator
[ rovu J

#1 Classic Navy #2 Institutional
Navy & N centere Blue

| Class | selected stitutional Blue (Front + Bock)
SELECT CLASS

Class |

)

DEMO PUBLIC SCHOOL

arustat in camp

Class I selected; 25 cards in the preview.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

OR SINGLE STUDENT

@ Live Preview - Institutional Blue (25 studants)

DEMO PUBLIC SCHOOL

= Student ID Card Q. Search students, receipts, staff, page.

— Select Student —

Advik Pandey

Bamass Panddey

#4 Maroon Royal #5 Slate Minimal

DEMO PUBLIC SCHOOL

Ananya Singh

0 [ ——

& Install app & Administrator o2

B r “ “ “ B n

#3 Emerald Sidebar

#6 Horizontal Navy #7 Horizontal Teal

& Generate & Print

DEMO PUBLIC SCHOOL

S T ——
Anvi Verma
P

CoreAxis Software Development & Soiutions
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4  Click Generate & Print. The cards open in a new tab, front and back side by
side, marked DIGITAL COPY.

& https://coreaxis.info/admin/id_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

=

IHEAO PUBLIC SCHOOL DM PUBLIC SCHOOL DEMO PUBLIC SCIIOOL DM PUBLIC SCHOOL DEMO PUBLIC SCHOOL DEMO PUBLIC SCHODL

STURINT DETAILS STUDINT DETANS

ATUBINT DITAILS

e Aaios Faadey e o g

s e - Vo
o s ety one
e ousin .
Ve 188, By e, P G Mo . 24, Rosd o, 5.
o L 5 ey Ramadis Nags Fitas 00018
IMPERTANT INSTRUCTIENS i
Aanya Ranjan Advik Pandey Lervarris s - Ananya Singh e P i
n Lar Bamarh Pandey Mans) Comar Ungh
B e wenes

IFEMO PUBLIC SCIDOL

Anvi Verma

s Vorms

sasuren

e TSI

25 new cards (prints as ORIGINAL).
5 ' To try another design, change Template in the top bar of the preview.

6 Click Issue & Print. The cards are logged in the Document Register and the
print bar appears.

7 Click Print. In the print window choose your card printer or A4 paper and print
both sides.

TIP Add or change student Student ) before printing. A card without a
photos in Students > Edit( Photo photo shows a blank silhouette.

TIP The school logo, address, UDISE / affiliation numbers and the principal's
signature and stamp come from Settings » School Profile.

Print one student's card (example: Ananya Singh, new admission)

1 Pick the design, then pick the student in Or Single Student, for example Ananya
Singh (DPSDEM020260143) — 1.
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2 Click Generate & Print. The preview shows 1 new (prints as ORIGINAL).

@ https://coreaxis.info/admin/id_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

= Ananya Singh

MO PUBLIE SCHOOL DEME PUBLIC SEHOOL

STUDENT DETAILS
s S
[
a8t
Gcas’  awwmin
ot M D4, R Mo .
Eapiadca Nagar, Patns B0bH18
IMPORTANT INSTRUCTIONS

Ananya Singh

e R
e
P

One card for Ananya Singh.
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3 Click Issue & Print, then Print.

@ https://coreaxis.info/admin/id_card.php

1 isswed (ORIGINAL)

Ready to print: 1 ID card(s) - 1 ORIGI

gged

1 issued (ORIGINAL).

-
-]
-

MO PUBLIC SCIIOOL DA

]

Ananya Singh

0 - .
[o—
MR

TIP Alost card is reprinted the same way. The reprint is a DUPLICATE COPY
and needs a reason, for example Card lost. If the school charges a
duplicate ID card fee (Document Register » Document Fees), the card

prints after the fee is paid.

Screen at a glance
#1 Classic Navy
#2 Institutional Blue
#3 Emerald Sidebar
#4 Maroon Royal
#5 Slate Minimal

#6 Horizontal Navy

Portrait, navy and saffron, centred layout.
Portrait, formal banner with icon fields.
Portrait, green side panel.

Portrait, maroon and gold, serif type.
Portrait, clean monochrome.

Landscape, photo on the left.
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#7 Horizontal Teal Landscape, modern.
Select Class / Or Single Student Choose one: a whole class or one student.

Front of the card School name and board, photo, name, class, section and roll,
father, date of birth, mobile, admission number and QR code.

Back of the card Mother, gender, category, admission date, address, important
instructions, QR code, admission number and principal's
signature and stamp.

Questions

Can a Teacher print cards?

Yes, for the classes assigned to the teacher. The page is under Cards & Certificates
» Student ID Cards.

Where are staff ID cards?

Staff » Staff ID Cards. They work the same way and are always free.
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TC / Bonafide

Admin Principal Accountant

MENU Students > TC / Bonafide (Accountant: Documents > TC / Certificates)

This page makes four student certificates: Bonafide, Character, Transfer Certificate
(TC) and School Leaving Certificate (SLC). Opening a certificate only shows a
preview marked DIGITAL COPY; it becomes a valid document only when you click
Issue & Print, which numbers it and logs it in the Document Register. The first copy
is the ORIGINAL and every later copy is stamped DUPLICATE COPY. A TC or SLC also
needs the principal's approval, cleared fees and returned library books, and

issuing the original marks the student Left.

& https://coreaxis.info/admin/student_certificates.php

@ Demo Public Schoo = Student Certificates Q, Search students, receipts, expenses ctrl 6 < a ® Onlinie & Install app 4 Rakesh Agarwa [+

B Stpdent Ggﬂificutes . B Document Register

e Rakesh Agarwal

0 A certificate opens as a preview; it becomes valid only when you click Issue & Print {logged in the Document Register). The first copy is the ORIGINAL, every later copy is stamped
DUPLICATE COPY. A TC / SLC needs the principal’s approval, cleared fees and returned library books, and marks the student Left.

B Generate Certificote (single student)

CERTIFICATE TYPE STUDENT ISSUE DATE

Bonafide Certificate v — Select Student — v 28-10-2026 @

PURPOSE [OPTIONAL

@ Preview & Issue

@ Schioal name, logo, address, board, PEN No, Director/Principal signature & stamp

2 Bulk Certificate Printing (Bonafide / Character / TC / SLC)

JIOCUMENT FILTER BY CLASS ISSUE DATE
Bonafide Certificate w - All Classes — - 28-10-2026

PURPOSE (BONAFIDE, ALL)

Select all shown [ selecte

Aanya Ranjan

TC / Bonafide — Demo Public School

Rules at a glance
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Preview first

ORIGINAL and DUPLICATE
COPY

TC / SLC: principal approval

TC / SLC: fees and library

TC / SLC: student marked Left

Document fees

Bonafide / Character

Signature

Demo Public School edition - October 2026

Preview & Issue opens the certificate as a DIGITAL COPY
preview. Nothing is recorded until you click Issue & Print and
confirm the popup. An ORIGINAL TC or SLC asks twice, because
it also marks the student Left.

The first issued copy prints as ORIGINAL with a reference
number (for example TC/2026/00037), a verify code and a QR
code. Every later copy prints as DUPLICATE COPY - 1, - 2 and so
on.

When the office (Accountant) issues a TC or SLC, it first goes to
the Principal as a request. The Admin or Principal can issue
directly because they are the approving authority.

All fee dues must be cleared and all library books returned
before the original is issued. The preview shows what is
blocking.

Issuing the original TC or SLC moves the student to Inactive /
Alumni with the date and reason for leaving.

If the school has set a fee in Document Register » Document
Fees, it is added to the student's dues and the copy prints after
the fee is paid.

No approval needed. A Bonafide certificate can be issued only
for an active student.

Certificates carry the Principal's signature and stamp from
Settings » School Profile, with the Principal's name (Satyajeet Kr.
Singh) under it.

Request a TC from the office (example: Privanshu
Raj, Class lI-A, father transferred to Ranchi)

Rakesh Agarwal (Accountant) prepares the TC. Because it is a TC, it goes to the

Principal for approval.
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1 Open Documents > TC / Certificates (Admin and Principal: Students > TC /
Bonafide).

@ https://coreaxis.info/admin/student_certificates.php

@ Demo Puhlic Schoo = student Certificates O Catirch students) relnls exenses ctrl 6 ¢ A & Onine & Install apg 2 Rakesh Agarwa -+
o e
Rakesh Agarwal B student certificates " i
> T Document Register
® T @ A certificate opens as a preview; it becomes valid anly when you click Issue & Print (logged in the Dacument Register). The first copy is the ORIGINAL, every later copy is stamped
DUFLICATE COPY. A TC / SLC needs the principal’s approval, cleared fees and returned library books, and marks the student Left
B Generate Certificate (single student)
CERTIFICATE TYPE STUDENT ISSUE DATE
Bonafide Certificate v — Select Student — v 28-10-2026 i}
PURPOSE (OPFTIONAL
@ Preview & Issue
@ School nam 0, address, board, PEN No, Director/Principal signature & stamp
2= gulk certificate Printing (Bonafide / Character / TC / SLC)
DOCUMENT FILTER BY CLASS ISSUE DATE
Bonafide Certificate ~ - All Classes — s 28-10-2026 =
PURPOSE (BONAFIDE, ALL)
Select all shown 0 selecte a
Aanya Ranjan
= 1t lapment & Sol

The Student Certificates page.

2 In Generate Certificate (single student) pick Certificate Type: Transfer
Certificate (TC).

83 @ Pick the Student: Priyanshu Raj (DPSDEM020260145) — II. Type in the box to
search.

4 Check the Issue Date (28-10-2026) and type Conduct / Character: Good.
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5 @ Type Reason for Leaving: Father transferred to Ranchi, Promoted / Qualified
to Class: Class III, and pick the Date of Leaving: 28-10-2026.

@ https://coreaxis.info/admin/student_certificates.php

@ Demo Public Schoo = student Certificates Q Search students, raceipts, expens cerl & C A ®Onise & lInstallapp & Rakesh

9 Rakesh Agarwal
[ accountann |
1

DUPLICATE COPY. A TC / SLC needs the principal’s approval, cleared fees and returned library books, and marks the student Left.

B~ Generate Certificate (single student)

Transfer Certificate for Priyanshu Raj
CERTIFICATE TYPE STUDENT ISSUE DATE
Transfer Certificate (TC) v Priyanshu Raj (DPSDEMO20260145) — 1l b 28-10-2026

CONDUCT / CHARACTER

Good
REASON FOR LEAVING PROMOTED / QUALIFIED TO CLASS DATE OF LEAVING
Father transferred to Ranchi Class Il 28-10-2026

ANY OTHER REMARKS

@ Preview & Issue

0 School nam 0, address, board, PEN No, Director/Principal signature & stamp an

2= Bulk Certificate Printing (Bonafide / Character / TC / SLC)

DOCUMENT FILTER BY CLASS ISSUE DATE

Bonafide Certificate » — All Classes — - 28-10-2026 =]

PURPOSE (BONAFIDE, ALL

October 2026

Agarwal [

B student c_ert.ificutes B Cociiment Reghtet

@ Acertificate opens as a preview; it becomes valid only when you click Issue & Print (logged in the Document Register). The first copy is the ORIGINAL, every later copy is stamped

CareAxis Software Development & Solutions

The TC form filled for Priyanshu Raj.
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6  Click Preview & Issue. The preview opens in a new tab. The top bar lists what is
needed: needs principal approval and Fee dues of ¥4,900.00 are not cleared.

@ https://coreaxis.info/admin/student_certificates.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

NEW - ORIGINAL  needs principal approval  Fee dues of #4,900.00 &re not cleared

\ DEMO PUBLIC SCHOOL
CBSE . UDISE: 10280110233 . Affillusion Na. ¥30412
TRANSFER CERTIFICATE
Ref. No.: - Dares 28 Ocraber 202
1 Admision No, DPSDEMO20260145
PEN (Permanent Education No.)
Name of the Student Priyanshu Raj
“ Father's Name Sunil Kumar Raj
Mother's Name Rekha Ry
[3 Dare of Birth 21/08/2018
7| Category / Caste General
8 Dare of Admission 0104/ 2026

Class in which admiteed / last studied
Qualified for promotion to
Whether all dues cleared

Date of leaving the school

Clags 1 {Sec A)
Class H1
No

28/10/2026

Father transferred vo Ranchi

13 | Reason for leaving

The preview is stamped DIGITAL COPY; the blockers are shown in red and blue.
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Demo Public School edition - October 2026

7 Click Send request to Principal. The bar shows 1 sent to the Principal for

approval.

@ https://coreaxis.info/admin/student_certificates.php

1 sent to the Principal for approval

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

) NEW.CRIGINAL approval pending Fee dues of %4,

500,00 are not clearsd

IC SCHOOL

5 Mother's Name
[ Date of Birth
Cawcgory / Caste
3 Date of Admission
) Class in which admitted / last studied
10 Qualified for promotion to

] Whether all dues cleared

The request now waits in the Document Register.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Rekha Raj
21/08/2018
Greneral
0170472026
Class 11 {§ec A)
Claw 111

No

DEMO PUBL
CBSE . UDISE: 10280110235 - Affiliusion Ne. 330412
TRANSFER CERTIFICATE
Rl Noa Date: 25 October 2026

1 Admission No. DPSDEMO20260145
2| PEN (Permanent Education No.) -
3 Name of the Student Priyanshu Raj
“ Father's Name Sunil Kumar Raj
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Demo Public School edition - October 2026

Approve the TC request (Principal Satyajeet Kr. Singh)

1 Open Students » Document Register and click the TC / SLC Approvals tab. The
waiting request shows the student, type, leaving date and reason, who

requested it, and the checks still failing.

@ https://coreaxis.info/admin/student_certificates.php

= L]
= Document Register Q. sear curl C A eon & Install app 2 Satyajeet Kr. Sin +
@ sevles isngh B Document Register B otiniaics
@ Das o -
i= Register 27/ SLC Approvals 1 Z Document Fees
DAILY O
@ The office raises a TC / SLC from Certificates (Issue & Print sends it here). The owner / principal approves it; the office then Issues it — fees must be cleared and library books returned
STUDENTS at that moment (only the awner / principal can farce past them, with a reason). Issuing the ORIGINAL marks the student Left
E students
Request from the office scument Details Requested Checks now Status Actions
Priyanshu Raj e Leaving: 28 Oct 2026 R 3 - "
ertificate ‘ y

Priyanshu Raj's request,

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

transferred to Ranchi

i bry CoreAxis Software Development & Solutions

raised by Rakesh Agarwal; fees are still due.
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‘ Click Approve. Type a note if you want (optional) and click Confirm.

@ https://coreaxis.info/admin/student_certificates.php

# Approve Transfer Certificate

Note {optional)

Cancel

Approve asks for an optional note; Reject needs a reason.
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8 @ The message Approved — the office can now issue it (fees and library are
checked at issue) appears and the status turns Approved.

@ https://coreaxis.info/admin/student_certificates.php

o U]

@ Demo Publi = Document Register Q Search students, recelpts, staff, page ctrl & C a # Oniine & Install app wet Kr, Singh (o

Satyajeet Kr. Singh © Approved — the office can now issue it (fees and library are checked at issue) x
9 [ prancia )
Document Register e

@ Dashboard E 9 B T

DAILY OPERATIONS

A = Reglster 2 TC 1 SLC Approvals T Document Fees

0 The office raises a TC / SLC from Certificates (Issue & Print sends it here), The owner { principal approves it; the office then Issues it — fees must be cleared and library books returned

at that moment (only the owner / principal can force past them, with a reason). Issuing the ORIGINAL marks the student Left.

Approved Documant Datails Requestod Chacks now Status Actions
Priyanae Kal Transter LS 2 O 205 280012026, 07:40PM X § s 0f AUpoaE
e Certificate Rea i x 300 8 Issuenow | ©
tran reed 1o Ranchi

CareAsis Seftware Development & Solutions

Approved. The Issue now button opens the TC preview.
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Clear the dues and issue the original TC

Demo Public School edition - October 2026

1 At the Fee Desk, find Priyanshu Raj, tap All - ¥4,900, choose the payment mode

and collect the fee. (See the Fee Desk chapter.)

@ https://coreaxis.info/admin/student_certificates.php

@ Demao Public Schoo = Fee Collection Q. ‘Search students, recelpts, expenses
e bl - By
78,200 ¥3,58,250
Rakesh Agarwal 14 receints: toda e 202
& Collect fee
FIND STUDENT
Q. Priyanshu Raj - DPSDEMOZ0260145
Priyanshu Raj
¥4,900 L] 74,900
April - TF00 May - X700 June - 700
July - T700 August - X700 Septamber - T700
October - TT00
i= Recent Collections
Recaipt No Student Closs
Mishka Jhi
.|s @ Jha L it
Mi.s‘hka Jha VI

All outstanding months selected at the Fee Desk.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

(]
el 6 C a
sEssiun TUTAL
=
¥10,02,000
FEE HEAD
Tuition Fee (1800}
AMOUNT (T) *
4900
REMARKS
Dues cleared befare TC
+ Collect 74,900 & generate receipt
Month Amount
May £1,100.00
June t700.00

® Ouline & Install app & Rakesh Agarwal (o
Lo  tuLmELR
1 UP] claim
MONTH
o April v
PAYMEN o
Cash ~
Clear
Q
Mode Date Action
Online & Oct 202 &
Online t a8
A bry CareAsis Software Development & Solutions
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2 @ Openthe TC again (TC / Certificates > Preview & Issue, or Issue now in TC / SLC
Approvals). The bar now says approved by principal and shows no blockers.

@ https://coreaxis.info/admin/student_certificates.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL
1 new (pri
« Priyanshu Raj & 45) NEW - ORIGINAL  approved by principal

GHTAL
" coY

14, Boring K 3 W

CBSE . UDISE: 10280110234 . Affllliion No. 110412

e DEMO PUBLIC SCHOOL

TRANSFER CERTIFICATE
Ref. Noo: Date: 28 Ocraber 2026
1 Admiwion No, DPSDEMO 20260145

PEN (Permanent Education No.)

Name of the Student

Father's Name

Priyanshu Raj

Sunil Kumar Raj

Mother's Name Rekha Kaj
3 Dare of Birth 21/08/2018
7 | Category / Caste Creneral
& Daze of Admission O1/04/2026

Class in which admiteed / last studied

Cligs I {Sec A)

10 Qualified for promotion to Class 111
11 Whether all dues cleared Nes
12 Dare of leaving the school

13 Reason tor leaving

psferred o Ranchi

Ready to issue.
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8 Click Issue & Print. The popup reads "Issue the ORIGINAL Transfer Certificate
for Priyanshu Raj? It is logged in the Document Register and the student is
marked Left (leaving date and reason saved) and removed from the active roll."
Click Issue & Print, then confirm once more in the second popup.

@ https://coreaxis.info/admin/student_certificates.php

Please confirm

An ORIGINAL TC asks twice. The first popup names the student (here another student's TC,
cancelled) and says they will be marked Left.
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4 ) The bar shows 1 issued (ORIGINAL). The TC now has a reference number
(TC/2026/00037), a verify code and a QR code.

@ https://coreaxis.info/admin/student_certificates.php

1 issued (ORIGINAL)

Ready to print: 1 Transfer Certificate - 1 ORIGINAL

These copies are logged in the Document Register. Re-opening this page ater Shows a preview again

Road, Near Pazna Wom
CBSE . UDISE: 10280110235 . Affiliasion No. 130412

e DEMO PUBLIC SCHOOL

TRANSFER CERTIFICATE

Ref. No. TC/026/00037 - Verify code: GRRXBSHVQYH Date: 28 October 2026
1 Admission No. DPSDEMO20260145
2| PEN{Permanent Education No.) ==
Name of the Student Priyanshu Raj
Father's Name Sunil Kumar Kaj
Maother's Name Rekha Raj
[ Dare of Birth
7 Category / Caste Ger

Cla ich admitted / list studied Class 11 (Sec A)
10 Qualified for promotion to Claw 111
11| Whether all dues clearcd Yes
12| Dateofleaving the school 28/10/2026
Reason for leaving Father transferred 1o Ranchi

The ORIGINAL TC, ready to print.
5 Click Print and print on the school's paper. Click Close when done.

6 @ Priyanshu Raj is now marked Left and appears in Inactive / Alumni as Left 28
Oct 2026 with the reason Father transferred to Ranchi.

TIP The Admin or Principal can still issue a blocked TC by Forced
forcing the rule with a written reason. The register then (rule
shows the document as overridden)

IMPORTANT Issue the original only when the parent is collecting the TC. The

student leaves the active roll at once, and a second print will be a
DUPLICATE COPY.

Reprint a certificate (DUPLICATE COPY)

1 Open the same certificate again for the same student, or click Reprint in the
Document Register.
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2 @ The bar says 1 already issued (prints as DUPLICATE COPY) and shows the next

copy number, for example next: DUPLICATE COPY - 1.

@ https://coreaxis.info/admin/student_certificates.php

PY (preview) — click Issue & Print for the ORIGINAL

Demo Public School edition - October 2026

A TC reprint needs a reason.

8 Click Issue & Print and confirm. The copy is stamped DUPLICATE COPY - 1 with

the reprint date.

4 Click Issue & Print. The copy is stamped DUPLICATE COPY - 1 with the reprint

date.

e DEMO PUBLIC SCHOOL

TRANSFER CERTIFICATE

1| Admission No, DPSDEMO20260145

Category / Caste

Dare of Ad

Class

10| Qualificd for prometion ¢

Whether all dus:

Satyajeet Kr Sunghv
Class Teacher " Saryajeet Kr. Singh

Issue a Bonafide certificate (example:
Kabir Sharma, Class V-A, for a scholarship)

1 Pick Certificate Type: Bonafide Certificate and the Student: Kabir Sharma
(DEM020260021) — V.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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2 Type the Purpose (optional): for scholarship application.

Demo Public School edition - October 2026

@ https://coreaxis.info/admin/student_certificates.php

= Student Certificates Q. Search students, recelpts, st ge.. | Ctrl e ® Online & Install app 2 satyajeet Kr. Singh -+
o B
E Student Certificates B Document Register
[ b ¢ 0 A certificate opens as a preview; it becomes valid only when you click Issue & Print (logged in the Document Register). The first copy is the ORIGINAL, every later copy is stamped
¥ 99 g ¥ o

DAILY
STUDENTS B Generate Certificate (single student)
‘Bonafide for Kabir Sharma
CERTIFICATE TYPE

Bonafide Certificate
PURPOSE (OPTIONAL

for schalarship application

@ Preview & Issue

STUDENT

~ Kabir Sharma (DEMO20260021) — V'

05t am o, address, board, PEN No, Director/Principal signature & stamp an

2 gulk certificate Printing (Bonafide / Character / TC / SLC)

DOCUMENT FILTER BY CLASS [SSUE DATE
HTS > Bonafide Certificate - - All Classes g 28-10-2026
SETTINGS > PURPOSE (BONAFIDE, ALL)

ME

| Select all shown 0 select

Aanya Ranjan

Bonafide needs only the student and purpose.

8 Click Preview & Issue and check the preview.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

DUPLICATE COPY. A TC / SLC needs the principal’s approval, cleared fees and returned library books, and marks the student Left,

ISSUE DATE
28-10-2026 @
=]

CareAxis Seftware Development & Solutions
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4 Click Issue & Print. The popup asks "Issue and print the Bonafide Certificate for
Kabir Sharma? Each copy is logged in the Document Register." Click Issue &
Print.

@ https://coreaxis.info/admin/student_certificates.php

Are you surc?

Issue and prine th ertificare for Kabir Sharma? Each copy

i hogg e Document Register

e “

Issue & Print asks once for a Bonafide certificate.
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5 The certificate gets the number BONAFIDE/2026/00042 and prints as ORIGINAL.

@ https://coreaxis.info/admin/student_certificates.php

1 issued (ORIGINAL)

Ready to print: 1 Bonafide Certificate - 1 ORIGINAL

1in the Dac g this pa

Demo Public School edition - October 2026

C SCHOOL

e DEMO PUBLI

W

Reef. Nooa BONAFIDE/2026/00042

Class Teacher
e

This is to certify that Kabir Sharma

BONAFIDE CERTIFICATE
Verify code: CXTNHEWHPGK Date: 28 Octaber 2026

5/0 Rajesh Sharma , is 2 bonafide student of this

schaol. He is currently studying in Class V - Section A during the academic session 2026-27. As per the

school records, his dare of birth is 01/05/2016 and admision number is DEMO20260021.

This certificate is issued on his request for scholarship applicarion.

Satyajeet Kr. Sindh

Satyajeet Kr. Singh

The issued Bonafide certificate with QR code, the Principal's stamp and signature (Satyajeet Kr.

Singh).
6 Click Print.

TIP A Character certificate works the
same way; fill

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Conduct /
Character

instead of
Purpose.
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Print certificates for many students at once
1 Scroll to Bulk Certificate Printing (Bonafide / Character / TC / SLC).

@ https://coreaxis.info/admin/student_certificates.php

@ Demao Publ schoo = student Certificates Q. Search students, recelnts, staff, page. Ctrl & 4 a & Online & Install app

® st ar addlr ard, PEN No, Director/Principal signature & stamp

e Satyajeet Kr. Singh
[ runcra.

2 gulk certificate Printing (Bonafide / Character / TC / SLC)

DOCUMENT FILTER BY CLASS SSUE DATE

Bonafide Certificate - All Classes - v 28-10-2026

Select all shown

Aanya Ranjan
Aditi Dubey
Advik Pandey
Aryan Singh
Darsh Singh
Ira Verma
Jhanvi Kumar
Kiaan Anand
Laksh Tiwari
SETTINGS

Mahi Jha
ME

@ Preview & Issue Selected

@ Choose a document type

The bulk section.
2 Pick the Document, then Filter by Class to list that class's students.

83 Setthe Issue Date and the common details (purpose, conduct, or leaving date,
reason and promoted class for TC / SLC). For SLC choose an SLC Design.

4 Click Preview & Issue Selected, check the preview and click Issue & Print, then
confirm. Each certificate prints on its own page.

5 Click Preview & Issue Selected, check the preview and click Issue & Print. Each
certificate prints on its own page.

Form fields

Certificate Type Bonafide Certificate, Character Certificate, Transfer Certificate

(TC), School Leaving Certificate (SLC).

Student Active students first; students who have left are marked [left /

inactive].

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Issue Date Date printed on the certificate.

SLC Design Template Choice of four SLC layouts (SLC only).

Purpose (optional) Bonafide only, for example for scholarship or bank account.
Conduct / Character Printed on Character, TC and SLC, for example Good.

Reason for Leaving / Promoted TC and SLC only.
/ Qualified to Class / Date of
Leaving

Any Other Remarks Optional line printed at the end.

Questions

The preview says 'Library books not returned'.

Return the books at Campus > Library, then open the TC again. The check runs
every time the preview opens.

How does someone check that a TC is real?

Scanning the QR code, or entering the verify code on the school's verification
page, shows the document details or says it was revoked.

Can a Teacher issue certificates?

No. Teachers do not see this page. Exam certificates for competitions and results
are under Exams > Exam Certificates.
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STUDENTS - CHAPTER 10

Document Register

Admin Principal Accountant

Demo Public School edition - October 2026

MENU Students > Document Register (Accountant: Documents > Document Register)

Every document issued with Issue & Print is entered in the Document Register with
a reference number and a verify code. Each copy is listed: the first is the ORIGINAL,

later office copies are DUPLICATE COPY - n, and downloads from the parent portal

or mobile app are DIGITAL COPY. The register has three tabs: Register (all
documents), TC / SLC Approvals (requests from the office) and Document Fees
(what the school charges per document). Admins and Principals can revoke a
document, waive a fee and approve TC requests; the Accountant can view, reprint

and raise requests.

@ https://coreaxis.info/admin/documents.php

@ Demo Public School =

Document Register

Satyajeet Kr. Singh

B Document Register

= Register

SEARCH

Ref No / Code

BONAFIDE/2026/00038
TC/2026/00037

PS/2026/00036

& TC f SLC Approvals

2 Document Fees

TYPE
Alltypes =

er Coples: the first ist

Document

Bonafide Certificate

Bonafide Certificate — Ananya Singh

Trans cate — Priyanshu Raj

Salary Payslip
Salary Payslip October 2026 — Pooja
Gupta

Fee Recelpt

Fee Receipt RECOD1316 — Athary Chauhan

Fee Receipt
Fee Receipt REC001314 — Harshit Kashyap

Document Register — Demo Public School

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

STATUS

Al

Issued

28 Ot 2026, 07:42 PM

28 Oct 2026, 07:41 PM

28 Oct 2026, 07:40 PM

28 Ot 2026, 07:17 PM

28 Ox 2026, 07:15 PM

C a ® Onl & Install app - Satya]
B
FROM TO
w dd-mm-yyyy B dd-mum-yyyy
Copies Stotus Actions
1 office Valid & n
office Valid D Coples (=N
0 office
Valld T Coples m
0 office
Revoked "D Coples
0 office
Valld D coj

TC / Certificates
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Find an issued document (example: Ananya Singh's Bonafide certificate)

1

lists the latest documents first.

@ https://coreaxis.info/admin/documents.php

@ Demo Publ

e Satyajeet Kr. Singh

SETTINGS

ME

The Register tab.

Document Register
B Document Register

= Register 5-TC 1 SLC Approvals

SEARCH

Ref Mo / Code

BONAFIDE/2026/00038
TC/2026/00037

P5/2026/00036

Z Document Fees

TYPE

Alltypes =

nder Coples: the first s tt

ate — Ananya Singh

Transfer Cortificate

Transfer Certificate — Priyanshu Raj

Salary Payslip

Sallary Payslip October 2026 — Pooja
Gupta

Fee Recelpt

Fee Receipt REC0D1316 — Atharv Chauhan

Fee Receipt REC0O01314 — Harshit Kashyap

STATUS

All

Issued

18 Oct 2026, 07:42 PM

28 Oct 2026, 07:41 PM

28 Oct 2026, 07:40 PM

28 Oct 2026, 07:17 PM

28 Oct 2026, 07:15 PM

FR

v

Copies

O office

0 office

Doffice

am

dd-mm-yyyy

Status

Valid

Valid

Valid

Revoked

Valid

In the sidebar open Students and click Document Register. The Register tab

TO

dd-mm-yyyy @

B TC/ Certificates

Q Fitter

Actions

S 8 repan
) Cop 8 repint (5D
3 copes (@D

D Coples

D copies B Reprint
C Saftw: Develop &

Type a name, reference number, verify code or admission number in Search, for

example Ananya Singh.

Narrow the list with Type (for example Bonafide Certificate), Status and the
From / To dates if needed.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Page 108 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

4 Click Filter.

@ https://coreaxis.info/admin/documents.php

e ’ L]
@ Demo Public School = Document Register Q search students, receipts, staff, page ctrl G C a ® Online & Install app 2 satyajeet Kr. Singh o+
@ S sioon & Document Register e Carteatas
® i=Register 2-7C [ SLC Approvals 2 Document Fees
DAILY ©
STUDENTS

SEARCH TYPE STATUS FROM TO

Ananya Singh All types All v dd-mmyyy 8 dd-mm-yyyy @ Q Filter
fer Copies: 1
Ref No / Code Document Issued Copies Stotus Actions

BONAFIDE/2026/00038 Bonafide Certificate 28 Oct 2026, 07:42 PM

1 office Valid D Copies & Reprint

Bonafide Certificate — Ananya Singh

A bry CareAxrs Saftware Development & Solutions

BONAFIDE/2026/00038 issued by Satyajeet Kr. Singh.
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5 Click Copies on the row to see every copy with date and the person who printed
it.

@ https://coreaxis.info/admin/documents.php

& Tnstall app 2 Ssatyajeet Kr. Singh C

@ Demo Publi = Document Register Q, Search students, recelpts, staff, page.. | CEFL & C 1° ® Oniine

Rl e s sa SR S

B TC / Certifi

e Satyajeet Kr. Singh

= Reglster & TG [ SLC Approvals 2 Document Fees

DAILY OPERS

FROM T
STUDENTS
Priyanshu All types = Al ¥ dd-mm-yyy B dd-mm-yyyy B Q Filter
®  Students 4
der Coples: the first RIGINAL, later nffice roples are DUPLICATE COPY - n, app downloads are DIGITAL COPY
Copies of TC/2026/00037
Ref Mo / Code Dotument Issued Coples Status Acthons
TC/2026/00037 Transfer Certificate 28 Oct 2026, 07:41 PM i i S B
Lol Transfer Certificate — Priyanshu Raj - op 0202 t L
ORIGINAL 28 Oct 2026, 07:41 PM + Rakesh Agarwal
Carehsis Software Development & Solutions

The TC of Priyanshu Raj: one ORIGINAL, printed by Rakesh Agarwal.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 110 of 637



&  CoreAxis School ERP - User Manual

Demo Public School edition - October 2026

Print a duplicate copy (example: Ananya’'s parent lost the Bonafide)

1 Find the document and click Reprint. A preview opens in a new tab.

@& https://coreaxis.info/admin/documents.php

Regista

e Satyajeet Kr. Singh

@ Dashboard

DAILY OP

SEARCH
STUDENTS

Ananya Singh

Raf No / Code

BONAFIDE/2026/00038

= Document Register

Rl e s san s AT er s

= Register 2 TC / SLC Approvals Z Document Fees

All types Al

inder Copies

Document

Bonafide Certificace

Bonafide Certificate — Ananya Singh  0#

Reprint makes the next DUPLICATE COPY.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

FROM

¥ | ddmmeyyy B

Issued Copies Status

ct 2026, 074
f?s Oct 2026, 07:42 PM 1 office Valid

& Install app 2 Satyajeet Kr. Singh C3

B TC/ Certificates

a

dd-mm-yyyy @ Q Filter

Actions

Reprint
D Coples & Reprint

1 by CoreAxis Software Development & Solutions
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Type the Reason for the duplicate, for example Parent lost the first copy. It is
required for TC, SLC and ID cards and optional for others.

@ https://coreaxis.info/admin/documents.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

1 already

Reason for the duplicate

Parent lost the first copy
B Print reprint as original (no copy lag) _

e DEMO PUBLIC SCHOOL
14, Baring Road, Near P Colleg e
CBSE - UDISE: 10250110235 . Al n N 330402
BONAFIDE CERTIFICATE
Kef. No.: Date: 28 October 2026
This is w certify thar Ananya Singh . D/ Manoj Kumar Singh , is 2 bonafide student of this

school. She is currently studying in Class I - Section A during the academic session 2026-27. As per the

school records, her date of birth is 14/03/2020 and admission number is DPSDEMO20260143.

This certificate is issued on her request for bank sccount opening.

A K. Sinhar

Class Teacher Saryajeet Kr, Singh

The reason is saved with the copy.
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3 @ Click Issue & Print. The bar shows 1 duplicate copy and the certificate is
stamped DUPLICATE COPY - 1 with the reprint date.

@ https://coreaxis.info/admin/documents.php

1 duplicate copy

Ready to print: 1 Bonafide Certificate - 1 DUPLICATE

ped in the Document F

e DEMO PUBLIC SCHOOL

BONAFIDE CERTIFICATE

Ref. No.: BONAFIDE/2026/0003% . Verify code: |BPOQ63MIHEK Diate: 25 Ocraber 2026

This is 1o cenify that Ananya Singh . D/o Manoj Kumar Singh | is 3 bonafide student of this

school. She is currently studying in Class I - Section A during the academic session 2026-27. As per the

school records, her date of birch is 14/03/2020 and admission number is DPSDEMO20260143.

This cerrificate is issued on her request for bank account opening.

Class Teacher
PR

Satyaject Kr. Singh

Same reference number and verify code as the original.
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4

TIP

Click Print. Back in the register, Copies now shows ORIGINAL and DUPLICATE
COPY - 1.

@ https://coreaxis.info/admin/documents.php

@ Demo Public School = Document Register Q Search students, recelpts, staff, page...  Ctel G C ‘0 ® Online & Tnstall app 2 satyajeet Kr. Singh -
i T e T e B TC/ Certificates
e Satyajeet Kr. Singh
= Reglster & IC [ SLC Approvals % Document Fees

@ Dpa

il SEARCH TYPE STATUS FROM TO

STUDENTS

Ananya Singh All types = Al “ | dd-mm-yyy B dd-mm-yyyy B Q Filter
®  students
der Coples:
ORIGINAL + DUPLICATE COPY - 1
Ref Mo / Code Documant Issued Copies Status Actions
ORIGINAL 28 Oct 2026, 07:42 PM * Satyajeet Kr. Singh
DUPLICATE COPY - 1 28 Oct 2026, 07:42 PM + Satyajeet Ke. Singh  Reason: Parent lost the first copy

2 office copies.
If the school Fee until the fee Print under Waive the fee
charges a pending is collected (fee Copies. with a
duplicate fee, at the Fee paid) Admin or reason.
the copy Desk. Then Principal
waits as click can

Revoke a document issued by mistake

Only the Admin or Principal can revoke. A revoked document shows as revoked
when its QR code or verify code is checked, and the same document can be issued

afresh.

1

Find the document and click the red Revoke button (circle with a line) on the
Fow.
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Type the Reason for revoking (required), for example Wrong date of birth
printed.

@& https://coreaxis.info/admin/documents.php

#° Revoke BONAFIDE/2026/00038

Reason for revoking (required)

Cancel

Revoke needs a reason.

Click Confirm. The status changes to Revoked and any unpaid copy fee is

dropped.

IMPORTANT Revoking cannot be reversed. Issue a fresh document after
correcting the student's details.
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Approve TC / SLC requests

1 Click the TC 7 SLC Approvals tab. A number on the tab shows how many
requests are waiting.

@ https://coreaxis.info/admin/documents.php

- 2
= Document Register Q Search students, recelpts, staff, page...  tol & C A (®0nine &lnstallapp & SatyajeetKrSingh v
satyajeet K. Singh B Document Register B TC/ Certificates
= Register & TC { SLC Approvals 2 Document Fees
@ The offica raises a TC / SLC from Certificates (lssue & Print sends it here). The owner / principal approves It; the office then issues it — fees must be cleared and library books returned
at that moment (only the owner / principal can force past them, with a reason). Issuing the ORIGINAL marks the student Left.
Student Document Detoils Requested Checks now Status Actions
Pri hu Raj Issued
i, Transfer 28 Oct 2026, 07:40 PM e
g Certificate ;
SETTINGS
ME
c 1 pment & So

Each request shows the checks that are still failing.

2 Read Checks now: fee dues not cleared or library books not returned are listed
in red.

3 @ Click Approve (optional note) or Reject (reason required), then Confirm.

4 After approval the office clicks Issue now to open the TC and issue it once fees
and books are cleared.

TIP The person who raised a request, or the Admin / Principal, can cancel it
with the ban icon.
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Set document fees
1 Click the Document Fees tab.

@ https://coreaxis.info/admin/documents.php

Demo Public School edition - October 2026

@ Demo Public School = Document Register Q Search students, recelpts, staff, page... | Ctel 6 C Ao ® Oniine & Install app atyajeet K 3
e Satyajeet Kr. Singh E Document Register B TC/ Ceruificates
© Dashboard i= Register 2-7C/ SLC Approvals ZDocument Fees
T Dotument original (7] Each duplicate copy (7]
| s Transfer Certificate 0 0
&
a Schoal Leaving Certifieate ] o
Bonafide Certificate 1] 0
Character Certificate ] (1]
Marksheet / Report Card o o
Admit Card 1] (1]
Certificate 1] 0
Blank or 0 means free.
2 For each document type type the fee for the Original (¥) and for Each duplicate
copy (), for example Transfer Certificate 0 and 100.
3 Click Save fees.
TIP The fee is added to the Document . Staff ID cards, fee receipts
student's dues at the Fee Fee: <type> and payslips are always free.
Desk as
Screen at a glance
Ref No / Code Reference number (for example TC/2026/00037) and the 12-

character verify code printed under the QR code.
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Document Type badge, title, student and admission number; 'left' after a
TC/SLC.

Issued Date and time of the original, and who issued it.

Copies Number of office copies and digital copies (portal / app
downloads).

Status Valid, Revoked, Fee pending, or Forced (rule overridden).

Actions Copies (history), Reprint (next duplicate), Revoke (Admin /
Principal).

Type filter Transfer Certificate, School Leaving Certificate, Bonafide,

Character, Student ID Card, Marksheet / Report Card, Admit
Card, Certificate, Staff ID Card, Fee Receipt, Salary Payslip.

Status filter All, Valid, Revoked, Fee pending, Forced (rule overridden).

Questions

Some old documents say '(issued before the register)'.

These were issued before the register was switched on. They are listed for the
record; new copies are counted from now.

Why does a fee receipt appear with digital copies?

Each time a parent downloads a receipt or report card from the portal or app, a
DIGITAL COPY is logged against it.
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ACADEMICS - CHAPTER 11
Classes

Admin Principal MENU Academics > Classes

The Classes page lists every class of the school with its sections, student count,
class teacher, monthly fee and admission fee. The order of the list is the promotion
order: at session end, students move to the next class in this list. Fees set here
feed the Fee Desk and fee dues; the class teacher set here decides who can mark
attendance and enter marks for that section. Every action on this page first asks
you to confirm in a popup, so nothing changes by a stray click.

@ https://coreaxis.info/admin/classes.php

@ Demo Public School = Closses Ql Saarch studants, recaipts, staff- page... [CIG C | & [®Osiee) & Installapp = & Administrator | | (4
@ iminsco ﬂ c:.l.uf;.es & Sections Bowecs || Breoer |
s 11 1 246
© Class order is locked. Click i Reorder 1o unlock it. then drag Hor use T 110 put casses In order (lowest first). This is the promotion order
ACADEMICS his list — and the order dasses appear in everywhere.
Class Play Rename
= 1 section - X 18 students - B9 subjects it
Section Students Class Teacher Manthly Fee Admission Fee Actions
A 18 Pooja Gupta F400.00 #1,500.00
I :
;gss .I.Nlursgry e i # Rename m
Section Students Closs Teacher Monthly Fee Admission Fes Actions
A 20 Anjali Singh 500,00 #1,500.00 o
Class KG =
Section Students Class Teacher Monthly Fee Admission Fea Actions
22 Sunita Sharma ¥600.00 12.000.00 a
Class I Rename
Co lopment & Sob
Classes — Demo Public School
Screen at a glance
Classes / Sections / Active Three counters at the top: how many classes, how many
students sections in all, and how many active students are enrolled.
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Lock note

Class card

Rename

+ Section

Section table

Edit (pencil)

Delete (bin)

Subjects (top right)

Reorder

Add Class

Demo Public School edition - October 2026

The blue note reminds you that the class order is locked. It can
only be changed after you click Reorder.

One card per class, numbered in promotion order (1 = lowest
class). The line under the name shows the number of sections,
students and subjects. Click the subjects link to open Subjects
filtered to that class.

Renames the class for all its sections. Students, fees and
subjects stay as they are.

Adds another section (B, C ...) to the class with the same fees,
subjects and promotion order.

Columns: Section, Students, Class Teacher, Monthly Fee,
Admission Fee, Actions.

Opens the section's form: section name, monthly fee,
admission fee and class teacher.

Deletes an empty section. The bin is greyed out with the hint
"Cannot delete: has students" while the section has any
students, including students who have left.

Opens the Subjects page.

Unlocks the class order so you can drag classes or use the 1 |
arrows.

Opens the form to create a new class with one or more
sections.

Add a class (example: Class IX, section A, #1,200 a month)

Demo Public School is opening Class IX next session. Rajesh Kumar Verma will be

its class teacher.
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1 Open Academics » Classes and click Add Class at the top right.

@ https://coreaxis.info/admin/classes.php

@ Demo Pub ) = Classes Q. search students, recalp s, staff. page.. el 6 < a ® Online & Install app 2 administrator s
Add Class
@ Himiisate (Rl Closses & Sections R —
1 1 246
@ Class order is locked, Click @ Reorder 1 v Hor use T4 10 put eiasses In order (lowest first), This is the promotion order — at se and students move ta the next class
# Rename .
= 1 section - X 18 swder B2 subjects 2 =
section Students Cioss Teacher Manthly Fee Admission Fee Actions
A 18 Pooja Gupta ¥400.00 ¥1,500.00
Class Nurse -
8 1 secth _v:y_ tudents - B9 subjects # Renam + Section
Section Students Class Teacher Manthly Fee Admission Fe Actions
A 20 Anjali Singh 2500.00 ¥1,500.00 °
# Renam =+ Section
& 1 section - X 22 students - B9 subjects .
Section Students Class Teacher Monthly Fee Admission Fee Actions
A 2 Sunita Sharma T600.00 12.000.00 °

Coredxis Software Development & Solutions

The Classes page with the Add Class button.
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‘ A confirmation popup asks "Add a new class?". Click Yes, add class. The form
opens; nothing is saved yet.

@& https://coreaxis.info/admin/classes.php

@

Are you sure?

Add a new class? A form opens; nothing is saved until
wou press Save.

Every action on this page starts with a confirmation popup.

Type IX in Class Name.

Under Sections, keep A ticked. Tick more letters if the class starts with more
sections, or type a name such as Rose in Other name.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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‘ Pick Rajesh Kumar Verma in Class Teacher.

@ https://coreaxis.info/admin/classes.php

<+ Add Class

CLASS NAME *

b3

SECTIONS (TICK EVERY SECTION THIS CLASS HAS — EACH GETS THE SAME FEES AND ORDER

B B Oc p O OF Os H | Other name (e.q. Rose

MONTHLY FEE (T} ADMISSION FEE (7)

1200 3000

]

CLASS TEACHER (OF THE FIRST SECTION; SET THE OTHERS WITH \ AFTER SAVING)

Rajesh Kumar Verma (Tgt)

The Add Class form filled in for Class IX.
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7 Click Save, then Yes, add in the popup. The message "Class IX: section A added."
appears and Class IX is added at the end of the list.

& https://coreaxis.info/admin/classes.php

; o
@ Demao Publ = Classes Q, Search students, receipts, staff, page... Ctrl G C & | ® Online & Install app
& 1 section - X 24 stude B9 subjects o
e Administrator Saction Students Closs Taocher Menthly Fee Admission Fes
A 24 Anjali Singh ?900.00 2.500.00
Class VI
& 1 section - X 25 students « B9 subiects
Section Students Class Teacher Monthly Fee Admission Fea
A 5 Amit Kumar Mishra #1,000.00 ¥2,500.00
Class VII
£ 1 section - & 22 stude B9 subjects
Section Students Class Teocher Monthly Fee Admission Fee
A 2 Rajesh Kumar Verma £1,000.00 2,500.00
Class VIII
£ 1 section - X 21 students + B9 subjects
Saction Students Class Teocher Monthly Fae Admission Fea
A 2 Mohd, Imran Khan #1,100.00 $2.500.00
Class IX
£ 1 section - X0 students - B9 subjeas
Section Students Class Teacher Monthly Fee Admission Fee
A o Rajesh Kumar Verma £1,200.00 ¥3,000.00

Class IX appears as class 12 with 0 students.

TIP A new class always goes to the end of the list. If it does not belong at the
end, use Reorder to move it (see below).

TIP Subjects marked "All classes" are added to the new class on their own.
Class IX shows 9 subjects straight away.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Add a section (example: Class IX - B with Mohd. Imran Khan as class teacher)

1 On the Class IX card, click + Section.

@ https://coreaxis.info/admin/classes.php

@ Demo Public ol = Closses

= =2 B9 subjects
e Administrator Saction Students
D
A 24
@& Dashboard
DAILY OF Class VI
& 1 soction - X 25 students - B9 subjects
Section Students
A ]
y Class VII
& 1 section - X " e
Section Students
A 2
Class VIII
Section Students
A L
Class IX
£ 1 section - X0 swdents - B subjects
Section Students
A 0

The + Section button on the class card.

2 Click Yes, add section in the popup.

3 @ Leave Section name blank to get the next free letter (B), or type a name.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

CCloss Taochar

Anjali Singh

Class Teacher

Amit Kumar Mishra

Class Teocher

Rajesh Kumar Verma

Class Tagcher

Mohd, Imran Khan

Class Teacher

Rajesh Kumar Verma

Mgnthly Fee

2900.00

Monthly Fee

¥1.000.00

Monthly Fee

1.000.00

Monthly Fee

#1,100.00

Monthly Fee

#1,200.00

Online & Install app

2 Administrator (o

RS
Admission Fae Actions
¥2.500.00
Adrmission Fee Actions
¥2,500.00
Admission Fee Actions
¥2,500.00
Admission Fee Actions
$2.500.00
+ Section
# Rename + Section
Admission Fee Actions
00000 20
1 by CoreAxis Software Development & Solutions
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‘ Pick Mohd. Imran Khan in Class Teacher.

@ https://coreaxis.info/admin/classes.php

+ Add section — Class IX

SECTION NAME (LEAVE BLANK FOR THE NEXT LETTER}

CLASS TEACHER

Mohd. Imran Khan

romation order, sutjects and per.class fe

Cancel

Fees, promotion order, subjects and per-class fee items are copied from the class.
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5 Click Add section, then Yes, add. The message "Section B added to Class IX —
same fees, promotion order and subjects as section A." appears.

& https://coreaxis.info/admin/classes.php

; -]
O Demo Pub 00l = Classes Q. Search students, recelpts, staff, page... | Ctrl @ C & | ®online & Instail app £ Administrator
-
e Administrator A 24 Anjali Singh ¥500.00 2,500.00
Class VI e
# Rename
& 1 section - 25 students - B syblects
Section Students Class Teacher Monthly Fee Admission Fee
A b1 Amit Kumar Mishra ¥1,000.00 ¥2,500.00
ACADEMICS
Al Classes
Class VII i
1 section - X 22 stude B2 subjects
Saction Students Class Teacher Monthly Fea Admission Fee
L} 2 Rajesh Kumar Verma 21,000.00 ¥2,500.00
Class VIII 3
¥ & 1 section - % 21 students g v # Rename
Saction Studants Closs Taachar Monthly Fea Admission Faa
A 2 Mohd. Imran Khan 1,100.00 £2,500.00
5 Class IX 2 Rename
£ 2 seaions « X = - B2 subjects
Section Students Class Teacher Monthly Fee Admission Fee
A o Rajesh Kumar Verma 1.200.00 ¥3.000.00
a L] Mohd. Imran Khan £1,200.00 £3,000.00

O g O O Oipn O
Sit ooy ot

- October 2026

7

8]
o

i bry CareAsis Software Development & Solutions

Class IX now has sections A and B.

Edit a section: class teacher and fees (example: Class IX - A)
1 In the section row, click the blue pencil (Edit section).

2 C(lick Yes, edit in the popup. The Edit Class IX - section A form opens.

I~
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8 @ Change Monthly Fee, Admission Fee or Class Teacher as needed. In the
example the monthly fee is changed from 1200 to 1250.

@ https://coreaxis.info/admin/classes.php

Edit Class IX - section A

CLASS SECTION

Class IX A

ise Rename on the class to rename all s
sectian

MONTHLY FEE ADMISSION FEE

1250 3000.00

NTHS ALREADY BILLED THIS SESSION FOR
f TO FIX A WRONGLY ENTERED FEE — IT

CLASS TEACHER icO OLS WHO CAN MARK THIS CLASS'S ATTENDANCE/MARKS]

Rajesh Kumar Yerma (Tgt)

Cancel

The Edit section form.
4 Click Update, then Yes, save in the popup.

TIP A new monthly fee applies to months billed from now on. Months already
billed keep their old price.

TIP The Correction box (it appears as soon as you change the monthly fee)
also re-prices months already billed this session. Use it
only to fix a wrongly entered fee. It changes what
students already owe, so the app asks you once more
before saving.

TIP The class teacher controls who can mark the section's attendance and
enter its marks. A teacher sees only the classes they are class teacher of.

TIP To rename the whole class (all Rename on the class card, not this
sections), use form.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 128 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

Change the class order (promotion order)

The order on this page is used everywhere classes are listed, and at session end
each class is promoted to the class below it.

1 Click Reorder at the top right and Yes, unlock in the popup.

2 @ Dragaclass by its grip handle, or click the 1 | arrows next to its number. Other
actions on the page are paused while you reorder.

83 Check the bar at the bottom of the page. Click Save order to keep the new
order, or Cancel & lock to throw it away.

@ https://coreaxis.info/admin/classes.php

@ Dema Public School = Classes Q. Search students, receipts, staff, page.. | €trl 6 2 & #onine
e Administrator
[ rou J

. Class VI
£ S # 1 section - &2 B9 subjeds
g Class VIL
e & 1sect = 22 students - B9 subjects
o Class VIII
2y N Class IX
N & 1 section - X B3 subjects

Reorder mode — drag a class or use 1 L. Other actions are paused.

Reorder mode: dashed class cards and the Save order bar.

4 Confirm in the popup. The message lists the new order, for example Play —
Nursery - KG — ... = IX.

IMPORTANT Promotion at session end follows this order. Put the lowest class
first and check the order before you save.

Rename a class

1 On the class card, click Rename and confirm with Yes, rename.
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‘ Type the new name and click Rename, then confirm.

@ https://coreaxis.info/admin/classes.php

#" Renome Class IX

NEW CLASS NAME *

x

Renaming changes the name of all sections at once.

TIP Two classes cannot have the same name. The app stops you with a
message if the name is already used.

Delete an empty section (example: Class IX - B)

Click the red bin in the section row. The bin works only for a section with no
students.
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Read the first warning: the section's timetable, per-class fees and unused
subjects go with it. Click Delete.

@ https://coreaxis.info/admin/classes.php

7'y

Please confirm

Delete Class IX - section B? Its timetable, per-class fees
and unused subjects go with it.

Cancel W Delete

First warning.
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‘ A second warning asks "Are you absolutely sure?". Click Yes, proceed. The
message "Section deleted." appears.

@ https://coreaxis.info/admin/classes.php

a

Are you absolutely sure?

This action is permanent and cannot be reversed.
Confirm once more to proceed.

Cancel 4 Yes, proceed

Deleting asks twice.

IMPORTANT Deleting a section cannot be reversed. A section that has ever

had students (including students who left) cannot be deleted —
their records keep the class.

Questions

The Delete button of a section is grey. Why?

The section has students (active or left). Move the active students to another

section first. Sections with past students stay, so their old records keep the class
name.

We raised the Class V fee from 900 to ¥950. Will old months change?

No. The new fee applies to months billed from now on. Only tick the Correction
box if the old fee was entered wrongly and you want every billed month re-priced.
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Where do I assign subjects to a class?

On the Subjects page. Click the "9 subjects" link on a class card to open Subjects
filtered to that class.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 133 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

Subjects

Admin Principal MENU Academics > Subjects

A subject is added once and then ticked for every class or section that studies it. A
subject set to All classes is taught in every class, including classes added later. The
subject order set here is used on report cards, marksheets, admit cards, marks
entry and the timetable. Teachers are linked to subjects through the Timetable: the
teacher you put in a period is the teacher of that subject for that class.

& https://coreaxis.info/admin/subjects.php

@ |J.e.m|.j Public ) = Subjects Q. Search students, receipts, staff, page... |Etrl G € & [®onme) & Instaliapp sistrat 2
Add Subject
o & R sz
i= Subjects (9) @ reorder Al classes
order  Subject Nome code Taughtin Actions
1 Hindi HIN AN Classes y o
z English ENG All Classes y o
3 Mathematics MATH ANl Classes ’ o
4 Science scl All Classes rd o
5 Social Science ssT Al Classe v o
6 Computer comp AllClasses 20
7 General Knowledge 6k Al Classes 20
8 Drawing DRAW All Classes p o
Subjects — Demo Public School
Screen at a glance
Add Subject Opens the form to create a subject and choose where it is
taught.
Subjects (n) How many subjects the school has (or the selected class has,

when filtered).
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Reorder

Class filter

Order

Subject Name / Code

Taught in

Actions

Demo Public School edition - October 2026

Unlocks the subject order. Shown only when the list is not

filtered by class.

All classes, or one class, to see only the subjects taught in that

class.

Position of the subject on report cards, marks entry and admit

cards.

Full name and short code (for example Mathematics / MATH).

The code prints on admit cards.

All Classes, or one chip per class / section.

Pencil = Edit / assign classes. Bin = Delete.

Add a subject for some classes (example: Moral Science for Play to Class I

1 Open Academics » Subjects and click Add Subject.

@ https://coreaxis.info/admin/subjects.php

e Administrator
[ onne

Qrder

B subjects

"

i= Subjects (9)

Subject Nome

Hindi

English

Mathematics

Science

Social Sclence

Computer

General Knowledge

Drawing

Sanskrit

2

The subject list. The order is locked.

Click Yes, add subject in the popup.
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n. All classes = raught in every

Code

HIM

MATH

5C1

55T

COMP

GK

DRAW

)15 locked

ick @ Reorder to change it

& Reorder Al classes.

Taught in Actions

Al Classes

All Classes ra o

Al Classes

Al Classes

All Classes rd o

Al Classes

All Classes

Al Classes
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& CoreAxis School ERP - User Manual

=

Type Moral Science in Subject Name and MSC in Code.

Under Taught in, choose Selected classes / sections.

Tick Class Play, Class Nursery, Class KG, Class I and Class II. For a class with
several sections, tick the class to select all its sections, or tick single sections.

@ https://coreaxis.info/admin/subjects.php

+ Add Subject

SUBJECT NAME *
Moral Science

TAUGHT IN
) ALL CLASSES (@ SELECTED CLASSES / SECTIONS

Sebect all - Cleas
CLASS PLAY
I CLASS NURSERY
CLASS KG
CLASS [
CLASS 11
[ crass m

[ cLass Iv

] CLASS ¥

[ crass v1

T e e v

Cancel

The Add Subject form with five classes ticked.
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6 @ Click Save Subject, then Yes, save in the popup. The message "Subject 'Moral
Science' saved." appears.

@ https://coreaxis.info/admin/subjects.php

= Subjects Q. Search students, receipts, staff, page.. €trl & 4 -0 ® Onlice & Install app 2 Administrator =+
Thie slbfars i des (Ubedd on iemcet atrin arksacts G catsia; Foaris Skt locked & Reord,
9 Administrator
G
i= subjects (10) & Reorder  All classes
Order subject Nome coda Taught in Actions
) :.‘ 1 Hindi HIN All Classes Fd o
ACADEMICS
i) € 2 English ENG il Classes ra n
3 Mathematics MATH Al Classes 7 o
4 Science sct All Classes 7 o
5 Social Science SST Al Classes rd o
6 Computer compP Al Classes Vi o
7 General Knowledge GK Al Classes # D
& Drawing DRAW All Classes e o
New subject. Sanskrit SAN All Classes rd o
10 Moral Science MS5C ClassPlay  Class Nursery  ClassKG  Classl  Classll Fd o

Moral Science is added at position 10 with chips for its five classes.

Tip Choose All for subjects that every class studies (Hindi, English,
classes Mathematics). New classes then get them on their own.

TIP Use Select / Clear in the class list to tick or untick everything
all quickly.

Change the classes of a subject
1 Click the pencil (Edit / assign classes) in the subject's row and click Yes, edit.

2 Tick or untick classes, or switch between All classes and Selected classes /
sections.

3 Click Save Subject and confirm.

TIP If you untick a class where the subject already has marks, timetable
periods or homework, the subject is kept for that class. The message
names those classes. Remove those entries first if you really want to take
the subject off.
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TIP A subject set to All classes that already has marks, timetable periods or
homework cannot be limited to some classes. Keep it as All classes, or
add a separate subject (for example Sanskrit (Opt)) for the classes that
need it.

See the subjects of one class (example: Class VI)

1 Pick Class VI in the class filter at the top right of the list.

@ https://coreaxis.info/admin/subjects.php

@ Demo Public School = Subjects Q. search students, receips, Staff, page... [Geri 6 ¢ || 8 (Bomme) | & insallaps | | & wdmiisiracor | | oo
e Administrator B subjects + Add Subject
o Home » Academics » Subjec
@ Dashboard © Adda subject once and tick every class / sectian it is taught in. All classas = taught in every e classes get it tog
T 1 repart cards, marksheets, admit cards, marks entry and the timetable} is locked ick @ Reorder to change it
Class filter
i= Subjects (9) Class V1
Order Subject Nome Code Tought in Actions
1 Hindi HIN Al Classes ra o
2 English ENG All Classes Ve o
3 Mathematics MATH Al Classes ’ D
4 Science 5C1 All Clazges rd o
5 Social Sclence 55T Al Classes rd o
6 Computer COMP AN Classes i o
7 General Knowledge GK All Classes ’ a
8 Drawing DRAW Al Classes 7 o
9 Sanskrit SAN All Classes rd n
B i by CareAxis Software Development & Solutions

Filtered to Class VI: 9 subjects.

2 Pick All classes to see the full list again.

Change the subject order

1 Make sure the class filter shows All classes, then click Reorder and Yes, unlock.

2 @ Drag asubject by its grip, or use the 1 | arrows in the Order column.
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3 Click Save order in the bar at the bottom (or Cancel & lock to undo), then Yes,
save.

@ https://coreaxis.info/admin/subjects.php

o
= Subjects Q, Search students, receipts, staff, page cerl 6 C a & Online & Install app 2 Administrator (2%
i= Subjects (10) All classes -
Order Subject Nome Code Tought in Actions
. ~
LB Hindi
w
~
2 ql
. ~
B3 D
r g N
: v
¥ ~
i 5 -
1 O
2 ¥
+ ~
b G
~
$ 8 )
~
. ~
i 9
~
10 2 o
v
Reorder mode — drag a subject or use [ i. Other actions are paused. @ Concel &lock B Save order

Reorder mode with the Save order bar.

TIP The new order is used at once on report cards, marksheets, admit cards,
marks entry and the timetable.

Delete a subject
1 Click the red bin in the subject's row.
2 Read the warning and confirm twice.

IMPORTANT A subject used in marks, exams, the timetable or homework is
not deleted for those classes; it is only removed from the classes
where it is unused. The message tells you how many classes kept
it.
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Questions

How do I assign a teacher to a subject?

Open Academics » Timetable, pick the class and add a period with that subject and
teacher. The timetable is where a teacher is linked to a subject and class; the
substitution page and the teacher's own timetable use it.

We have two sections of Class VI and only VI-B studies Sanskrit. Can I set that?

Yes. In Taught in, choose Selected classes / sections and tick only section B under
Class VI.

Can two subjects have the same name?

No. The app stops you with "Subject '..." already exists — use . on it to change its
classes." Tick more classes on the existing subject instead.
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ACADEMICS - CHAPTER 13
a
Timetable

Admin Principal Teacher MENU Academics > Timetable (Teacher: My Class » Timetable)

The timetable is a grid of six days and eight periods for each class. Each period
holds a subject, a teacher and an optional start and end time. The app stops you
from putting one teacher in two classes at the same time. The timetable is used by
Substitution (to find an absent teacher's periods and free teachers), by the
teacher's view, and by the Timetable tab of the student and parent portal.

& https://coreaxis.info/admin/timetable.php

O Demo Public Schoo = Timetable Q. Scarch shuents, receits, stal-page.. (Eoaal | | € | o (Woown) | & tastallapp | | & Adwwitstator || G
-
e -
e Administrator i Timetable
am
Class Vi -
Doy Pariod 1 Pariod 2 Period 3 Pariod 4 Period 5 Pariod 6 Period 7 Pariod 8
Mathematics ik Science Social Science G General B + Add
Wi K b : Knowledge r 4
Monday r < Mahd. 1 |
5 . ¥ 4 . ¥ v
rda.themahcs Computer S::::I:Iﬂgr Drawing Malhem.allcs English Hindi
Tuesday ! Mo ! e 3 : Add
= B . . = “ u
fﬂa.tifemams ItnybcE English Hindi !_"_i"'”c" Saclal Science Computer
Wednesday J oy v :
B . '] [ ] ™ | ]
Mathematics Science Soclal Science Computer General Drawing Mathematics
it ¥ K 55 5 Enowledge t ¥
Thursday i . 2l terar K .
¥ W L § S [ s
athems General smati ; ie
Mlthcm atics K:‘:wl[mge P'awmgl Ma.lha.mllcs English Hindi :S(I.U'K:E“
Friday Aohd,
] 'l L] # W ] -
General ) i Science
odadge English Hindi Aclen
; Saftwa fop & Solut
Timetable — Demo Public School
Select Class Choose the class whose timetable you want to see or change.

The grid opens as soon as you pick a class.

Day rows Monday to Saturday.
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Period 1 - Period 8 Each filled cell shows subject, teacher and time (for example

Mathematics, Amit Kumar Mishra, 08:00-08:40).

+ Add An empty period. Click to add a subject and teacher.

Click a filled period

Red bin under a period

Add a period (example: Class VI, Monday
period 8 — Sanskrit with Sunita Sharma)

1 Open Academics » Timetable.

@ https://coreaxis.info/admin/timetable.php

@ Dema Public School = Timetoble

Administrator & Timetable
9 D Select Class.

Select Class -

SETTINGS

ME

Pick a class to open its weekly grid.

2 Pick Class VI in Select Class.
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Removes that period (asks to confirm).

Opens the same form to edit subject, teacher or time.
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83 Find the Monday row and click + Add under Period 8.

@ https://coreaxis.info/admin/timetable.php

= Timetoble Q. search students, receipts, staff, page... €trl G C & ® Online & Install app & Administrator -+
.
9 Administrator &8 Timetable
Class VI -
@ oa
Doy Pariod 1 Pariod 2 Period 3 Pariod 4 Period & Pariod & Period 7 Period B
" - General + Add
l.m.nhgm.m:s Hindi Science Social Science Computer P Drawing -
t K " E b 3 Knowledge A
Monday Mabd. e Kb dd
. v " . . . .
Mathematics General Mathematics "
B Computer Knowiedge Drawing s English Hind
Tuesday ' ddd
] " . § & L L}
Wiuth gramiicy "“"h'"_“"‘i“ English Hindi Fcance Social Science Computer
Wednesday s M . ; i : * Add
5 . ] L} B W ¥
i 3 General
Mathematics Science Soclal Science Computer ener: Braviog Mathematics
At L 2 S Knowledge : Amilt
Thursday citptegg Mana sy 3 dd
5 ] e L) . L 5
SETTINGS Matk i General Mathemati Scien
athematics Drawing athematics English Hindi cience
1 K Knowledge : t
ME Friday johd
L] 1] - 8 L L] §
eneral
General Engitsh P Science
Knowledge h X

CareAxis Software Development & Solutions

Class VI timetable; Monday period 8 is empty.

4 Inthe Monday — Period 8 form, pick Sanskrit in Subject and Sunita Sharma in
Teacher.
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=

‘ Set Start Time to 13:00 and End Time to 13:40.

@ https://coreaxis.info/admin/timetable.php

Monday — Period 8

SUBJECT *

Sanskrit

TEACHER

Sunita Sharma

START TIME

13:00

END TIME

13:40

The period form.
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6 Click Save, then Save in the confirmation popup. The message "Timetable
updated!" appears and the cell shows Sanskrit, Sunita Sharma, 13:00-13:40.

O Demo Pub!
e Administrator
[ 2ouu J

L]

ACADEMICS

HC

- User Manual

@ https://coreaxis.info/admin/timetable.php

@ Timetable ug

i Timetable

Class V1

Day

Monday

Tuesday

Wednesday

Thursday

Friday

The new period in the grid.

TIP Times are in 24-hour format (13:00 = 1:00 PM). The end time must be

after the start time.

TIP The subject list shows all subjects; the app refuses a subject that is not

= Timetoble

Period 1

Mathematics
[ ]

Mathematics
#

Mathematics
¥

Mathematics
[ ]

Mathematics

Period 2

Hindi

Computer
Milll:u:n‘mli:s
Scien L:
GEHE!E‘i

Knawledge

Paeriod 3

Science

]
General
Knowledge

W
English

L]
Social Science

]
Drawing

C
Period 4 Period 5
Sncr..!l Science Computer
& ]
Drawing M‘I.ll:\'.'mdll('s
[ ] =
L]
Hindi Science
. L]
c General
o Knowledge
[ ] =
L]
Mathematics English

taught in the class ("That subject is not taught in this class.").
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Period &

General

Knowledge

English

Soclal Sclence

Drawing

Hindi

|

Install app 2 Administrator  [#
x
Period 7 Saved 8
Oraviing Sanskrit
] ]
Hindi
Add
]
Computer
s 4 Add
: d

Mathematics

| ]
Science
| ]
c f lopment & So
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Change or remove a period

Click on the filled period (for example Tuesday, Period 5 — Mathematics). The
form opens with the title Tuesday — Period 5 (Edit).

@ https://coreaxis.info/admin/timetable.php

Tuesday — Period 6 (Edit)

SUBJECT *

Select

TEACHER

Select

START TIME

11:40

END TIME

12:20

Cancel

Editing an existing period.

‘ Change the subject, teacher or times and click Save, then confirm.
‘ To empty a period instead, click the small red bin under it and confirm Remove

this period?.

When a teacher is already busy (clash check)

A teacher cannot be in two classes in the same day and period. If you try, nothing
is saved and a red message names the clash.
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1 Example: in Class IX you add Monday period 1 — Mathematics with Amit Kumar
Mishra. Amit already teaches Class VI in that period, so the app shows "This
teacher is already assigned to Class VI in Monday period 1."

@ https://coreaxis.info/admin/timetable.php

F o
@ Demo Public School = Timetoble Q. Search students; receipts, staff, page... | Cerl 6 (4 a # Online L Install app & Administrator o+
g ARt © This teacher is already assigned to Class VI in Monday period 1 ®
e
I8 Timetable
Class IX -

ooy Period1 Pariod 2 Feriod 3 Pariod 4 Period 5 Period & Period 7 Period 8
Monday + Add add + AdsS Add « Add + adc + Add « add
Tuesday dd Add Add Add + Add Add
Wednesday - Add « add + Add - Add « Add
Thursday + dd - dd « Add « ndd - Ad + e « Add » Acd
Friday A Add Add Add Add
Saturday « Add « Add . Ad « Add - Add  add + Add « Add

SETTINGS

The clash message. Pick another teacher or another period.
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What teachers see

1 Teachers open Timetable from My Class in their menu. They can add and edit
periods only for the class they are class teacher of. For any other class the page
shows "View only — you can edit the timetable of your own class."

@ https://coreaxis.info/admin/timetable.php

- . Le)
@ Demo Public School = Timetoble Q. Search students, Homework, exams terl 6 C & ®o0Onine & Install app & Amit Kumar Mishra o+
-
e Amit Kumar Mishra @8 Timetable
Class VIl -
@ View only — you can edit the timetable of your own class.
Doy Pariod 1 Period 2 Period 3 Period 4 Period § Period & Period 7 Period B

Monday
Tuesday
Wednesday
Thursday
Friday

Saturday

Teacher Amit Kumar Mishra viewing Class VII (view only).

Questions

How do I print a class timetable?

There is no separate print button. Open the class's timetable and use your
browser's Print (Ctrl + P), choosing Landscape.

Can a period be left without a teacher?

Yes. Leave Teacher as Select. The period shows the subject with a dash for the
teacher. Such periods do not appear in Substitution.

Where do parents see the timetable?

In the student and parent portal, under Timetable.
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ACADEMICS - CHAPTER 14
Homework

Admin Principal Teacher MENU Academics > Homework (Teacher: My Class > Homework)

Homework is set for a whole class and one subject, with the date it is given, an
optional submission date and a written description. As soon as it is saved it
appears under Homework in the student and parent portal and the mobile app.
Admin and Principal see the homework of all classes; a teacher sees and sets
homework only for the classes they are class teacher of.

& https://coreaxis.info/admin/homework.php

O Dema Public School = Homework Q. Search students, raceipts, staff, page... | Ctrl G € & ®odiee  &Installapp & Administrator [+
-
9 Administrator © Homewark assigned! X
8 Dasiboard # Homework + Assign Homework
New homework closs Subject Submission Description
ACADEMICS
28 Oct 2026 Class VI English 30 Oct 2026 Write a paragraph of about 120 words on "My Favourite Festival”, Use at least fi ’ ]
ma
M s 24 0cL 2026 Class VI Mathematics - Chapter 1 Exercises 1-5 ;s 8
&
23 Oct 2026 Class VI Mathematics 26 Oct 2026 Exercise 5,2 (Fractions): solve questions 1 to 12 in the homewark notebook. Show ra ]
22 Oct 2026 ClassV Computer 28 Oct 2026 Make a list of 10input and cutput devices with one use of each, P |
22 0et 2026 Class IV Social Science 26 Oct 2026 Prepare a short note on the major rivers of India and mark them on an outline ma r [ ]
22 Oct 2026 Class VI Science 27 Oct 2026 Draw a neat labelled diagram of a flower and list the functions of each part. " |
22 Oct 2026 Class VI English 25 Oct 2026 Read the chapter "A Different Kind of School™ and write the answers to the quest s 0
21 Oct 2026 Class VI Hindi 25 Oct 2026 A |
i by CoreAxis Software Development & Solutions
Homework — Demo Public School
Assigh Homework Opens the form for new homework.
Date The day the homework was given. The newest is at the top; 50

items per page.
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Class / Subject

Submission

Description

Pencil / Bin

Demo Public School edition - October 2026

Who the homework is for and in which subject.
The date it must be handed in, or a dash if none was set.

The first 80 characters of the homework text, in any language
(Hindi homework shows in Devanagari).

Edit the homework, or delete it (asks to confirm).

Give homework to a class (example: Class VI English, due 30 Oct 2026)

1 Open Academics » Homework and click Assign Homework.

@ https://coreaxis.info/admin/homework.php

O Demo Publ 100 = Homework

9 Administrator f Homework
D

Daote

28 Oct 2026
28 Oct 2026
24 0ct 2026
23 Oct 2026
22 Oct 2026
22 Oct 2026
22 Oct 2026
22 0ct 2026

21 Oct 2026

Q, Search students, receipts, staff, page ctrl 6 C a & Online 4 Install app 2 Administrator o+

Closs Subjact ‘Submission Dascription

Class V1 Mathematics 30 Ocx 2026 Exercise 6.1 (Integers): solve questions 110 10 in the homework notebook. Draw... s [ ]
Class Vi English 30 0ct 2026 Write a paragraph of about 120 words on "My Favourite Festival®, Use at least ... F
Class VI Mathematics Chapter 1 Exercises 1-5 7 0
Class VI Mathematics 26 Oct 2026 Exercise 5.2 (Fractions): solve questions 1 to 12 in the homework notebook. Sho.. Fa |
Class ¥ Computer 28 Oct 2026 Make a list of 10 input and output devices with one use of each, £ [
Class IV social Science 26 Oct 2026 Prepare a short note on the major rivers of India and mark them on an outline m... Fa
Class VI Science 27 Oct 2026 Draw a neat labelled diagram of a flower and list the functions of each part. Fa |
Class V1 English 25 0ct 2026 Read the chapter "A Different Kind of School” and write the answers to the ques... P |
Class VI Hindi 25 Oct 2026 S 6 IR T & a5 w-av TR w10 e st & o ae e ‘|

c 1t velop 3

The homework list with the Assign Homework button.

2 Pick Class VI in Class and English in Subject.

3 Leave Date as today (28-10-2026) and set Submission Date to 30-10-2026.
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‘ Type the homework in Description, for example: Write a paragraph of about

120 words on "My Favourite Festival". Use at least five new words from Chapter
4 and underline them.

@ https://coreaxis.info/admin/homework.php

Assign Homework

CLASS * SUBJECT *
Class V1 - English
DATE SUBMISSION DATE
28-10-2026 @ 30-10-2026
DESCRIPTION *

Write a paragraph of about 120 words on "My Favourite Festival”. Use at least five
new words from Chapter 4 and underline them.

Cancel

The Assign Homework form filled in.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 151 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

5 Click Save, then Save in the confirmation popup. The message "Homework
assigned!" appears and the homework is at the top of the list.

@ https://coreaxis.info/admin/homework.php

= Homework Q Search students, receipts, staff, page.. €trl 6 (4 -0 ® Online & Installapp & Administrator (s
e Administrator @ Homework assigned! x
s #" Homework A Famyewor
New homework  Cioss subject Submission Description
ACADEMICS
s 28 Oct 2026 Clags VI English 30 Oct 2026 Write a paragraph of about 120 words on "My Favourite Festival®, Use at least fi F A |
24 0ct 2026 Class VI Mathematics - Chapter 1 Exercises 1-5 ;s 0
23 Oct 2026 Chass VI Mathematics 26 0ct 2026 Exercise 5.2 (Fractions). solve questions 1 to 12 in the homework notebook. Show P |
22 Oct 2026 Class vV Computer 28 Oct 2026 Make a list of 10 input and cutput devices with one use of each P |
22 Oct 2026 Class TV Sacial Science 26 0ct 2026 Prepare a short note on the major rivers of India and mark them on an outline ma " |
22 Oct 2026 Class Vi science 27 0ct 2026 Draw a neat labelled diagram of a flower and list the functions of each part. s u
22 Oct 2026 Clags VI English 25 0ct 2026 Read the chapter "A Different Kind of School™ and write the answers to the quest P |
21 Oct 2026 Class VI Hindi 25 Oct 2026 s 0
c frware Develop & Sl

The new homework in the list.

TIP The submission date cannot be before the homework date.

TIP Homework is for the whole class. To give different work to one student,
write it in a note to the parent instead.

TIP Homework can be written in Hindi or English. The list shows the start of
the text in the language it was typed.
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=

Edit or delete homework

Click the pencil in the homework's row. The Edit Homework form opens with

the saved details.

@ https://coreaxis.info/admin/homework.php

Edit Homewaork

CLASS * SUBJECT *

Select Select
DATE SUBMISSION DATE

28-10-2026 5] 30-10-2026

DESCRIPTION *

Write a paragraph of about 120 words on "My Favourite Festival”. Use at least five
new words from Chapter 4 and underline them.

Cancel

Edit Homework.

‘ Change what you need and click Save, then confirm. The message "Homework

updated!" appears.

To remove homework given by mistake, click the red bin and confirm Delete
this homework? twice.
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What students and parents see

1

Demo Public School edition - October 2026

In the portal, Homework lists the last 10 homework items of the student's class,
newest first, with the subject, the date given and the full text. Aarav Sharma of

Class VI-A sees the English homework at the top.

@ https://coreaxis.info/admin/homework.php

@ Demo Public School

™ Aarav Sharma
- . ’

2+ Add another child

@ Dashboard
B My Profile

B Attendance

T Fees

sl Results

Ll Online Exams
B Report& Admit Cards
B Timetable

& Notices

B Library

lem Hostel

B Leave

& View School Website

+ Logout

Homework Q Search fees, results, homewo.... | cerl &

Homework & Assignments
English 280c
Mathematics 2400

Mathematics 23 0ct

English 220«

tead the chapter *A Different Kind of School* and write the answers to the questions on page 42

Science 220ct

Hindi 210ct

Student portal » Homework.

Hi. Aarav - Session 2026-27

® Online Install app

TIP The portal shows the date the homework was given, not the submission
date. If the due date matters, also write it in the description (for example
"Submit by Friday, 30 Oct").
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Teacher's view

1 A teacher opens Homework from My Class. The class list in the form shows
only their own class, and the list shows only that class's homework.

@ https://coreaxis.info/admin/homework.php

e o
@ Demo Public School = Homework Q Search students. homework, exams ctrl 6 C a #® Online & Install app & Amit Kumar Mishra (o
>

e Amit Kumar Mishra # Homework + Assign Homework
Data Class Subject Submission Description
28 Oct 2026 Class V1 Mathematics 30 Oct 2026 Exercise 6.1 (Integersk solve questions 1 to 10 in the homework notebook. Draw... 4 [ ]
28 Oct 2026 Class V1 English 30 Oct 2026 Write a paragraph of about 120 words an "My Favaurite Festival”, Use at least f... Pl |
24 Oct 2026 Class 1 Mathematics Chapter 1 Exercises 1-5 Pl |
23 Oct 2026 Class V1 Mathematics 26 Oct 2026 Exercise 5.2 (Fractions): solve questions 1 ta 12 in the homework notebook. Sho... PN |
22 Oct 2026 Class V1 Science 27 Oct 2026 Draw a neat labelled diagram of a flower and list the functions of each part. r'a ]
22 Oct 2026 Class V1 English 25 Oct 2026 Read the chapter “A Different Kind of School® and write the answers to the ques.., 4 [ |
21 Oct 2026 Clags V1 Hindi 25 Oct 2026 1 6 “aR R & & e AR aan 10 v et & sd ar @R P

CareAsis Saftware Develop & Sol

Amit Kumar Mishra (class teacher of VI-A) sees only Class VI homework.

Questions

Can I attach a worksheet (PDF or photo) to homework?

Not at present. Homework is text only. Share the worksheet through Notices or the
class's usual channel, and mention it in the homework text.

Does the parent get an SMS for new homework?

No SMS is sent from this page. Parents see it in the portal and the mobile app.

I see old homework only on page 2. Is it lost?

No. The list shows 50 items per page; use the page links under the table.
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Can I write homework in Hindi?

Yes. Type it in Hindi (Devanagari) in Description. The list, the portal and the app
show it as typed, for example the Class VI Hindi homework of 21 Oct: 913 6 "AR sk

%" & UH-3R fAfge e 10 v ersgi & oref arg Hifsrg)
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Substitution

Admin Principal MENU Academics > Substitution

Substitution (arrangement) shows, for one date, every teacher who is away and
each of their timetable periods that needs cover. A teacher appears here when
they are on approved leave, marked absent in Staff Attendance, or marked
unavailable on this page. For each period the app lists only teachers who are free
in that period, with the best choice first. The arranged periods appear in each
substitute's My Substitutions page and on a printable sheet for the staff room.

@ https://coreaxis.info/admin/substitution.php

@ Demo Public School = Substitution QU Search students, receipts, staff, page... | Ctrl & € & ®odie  &Installapp & Administrator 4
9 P @ Amit Kumar Mishra will take Class VI-A, period 5. e
8 Da / i Substitution
i substitute teachers for absent teachers’ period: &= Print sheet
29-10-2026 =2 5 Q. Show Today
L E :_II:(_;\.‘L]\De e ° ARRANGED Z STILL OPEN
- 2 2 0
Mahd. Tmean Ktan Unavailable D Available again
PERIOD CLASS SUBJECT SUBSTITUTE
2 Anjali Singh
?3_ VI-A Sodal Science Change toi, i
~ Change
&~ Amit Kumar Mishra — GK quiz from page 30 X
oo ™ VI-A General Knowledge Change to.. v
+ Change
Cor log kS
Substitution — Demo Public School
Screen at a glance
Print sheet Opens the day's arrangement sheet in a new tab, ready to

print.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 157 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

Date, <> and Show Pick the date (or step one day back / forward) and click Show.
Today returns to the current date.

Teachers absent Teachers away on the date.

Periods to cover Their timetable periods on that weekday.

Arranged Periods that already have a substitute.

Still open Periods still without a substitute (red when above zero).
Teacher card One card per absent teacher with the reason and a badge: On

leave, Absent or Unavailable. Available again removes a manual
Unavailable mark.

Period / Class / Subject / Each period to cover, with a list of free teachers, an optional
Substitute Note and an Assign button. After assigning, the substitute's
name is shown with an x to remove it and a Change to... list.

Mark a teacher unavailable For a teacher who is away without a leave application or
attendance mark (on duty elsewhere, training, came late). Their
periods then appear above.

Mark a teacher unavailable for a day
(example: Mohd. Imran Khan, 29 Oct 2026)

Mohd. Imran Khan is attending a CBSE training workshop on Thursday, 29 October.
He has not applied for leave, so the office marks him unavailable.
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1 Open Academics » Substitution.

@ https://coreaxis.info/admin/substitution.php

O Demo Publ 100 = Substitution Q. Search students, receipts, staff, page..  €rrl 6 < a ® Online & Install app 2 Administrator s
- x
e Administrator HUTIS oA ous s Sybell
[ o J Substitution
2 & Print sheet
irrange substitute teachers for absent teachers' pericds
Date
¢ 29-10-2026 =] 5 Q Show Taday
ACADEMICS
& C PERIODS TO AERRREED STILL OPEN
o @  covie - B o R
-
0 0 1]
No absent teachers on this date
il
2. Mark a teacher unavailable
Teacher * Rease
Select teacher T t A Mark unavallable

{ by CareAxis Software Develogment & Solutions

The Substitution page for a date with no absent teacher.
2 Set Date to 29-10-2026 and click Show.

3 Under Mark a teacher unavailable, pick Mohd. Imran Khan in Teacher.
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4 Type the reason in Reason: CBSE teacher training workshop, Patna.

@ https://coreaxis.info/admin/substitution.php

= Substitution QU search students, receipts, staff. page ctrl G C -o ® Online & Install app & Administrator o+
Substitution
e Administrator ge substitute teachers for absent teachers’ periods hureds & Print sheet
[ Ao J
@ o Date
Fl 29-10-2026 B 5 Q Show Today

DAILY OPER

ENTS

PERIODS TO STILL OPEN
ACADEMICS oy g cove e % STILL OPEN
2 0 0

No absent teachers on this date

“2. Mark a teacher unavailable

Teacher * Reason

Mohd. Imran Khan = CBSE teacher training we "2 Mark unavailable

1 by CoreAxis Software Development & Solutions

Marking a teacher unavailable.
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5 @ Click Mark unavailable, then confirm. The message "Mohd. Imran Khan
marked unavailable for 29 Oct 2026. Assign substitutes below." appears and his
card lists his Thursday periods (P3 Social Science and P5 General Knowledge in
VI-A).

@ https://coreaxis.info/admin/substitution.php

@ Demo Public School = Substitution Q search students, receipts, staff, page... €trl 6 C .0 ® Online & Install app

e Administrator © Mohd. Imran Khan marked unavailable for 29 O 2026, Assign substitutes below. X

@ o

Substitution
" 3 = Print sheet
Date
29-10-2026 B 5 Q. Show Today
ERS PERIODS TO ARRANGED STILL DPEN
° BSEN g covE e P b4 =T
-
1 2 0 £
Mohd. Imran Khan Unavaifable o Available again

PERIOD CLASS SUBJECT SUBSTITUTE

Pick a free teacher..
VI-A Sacial Science

P3

Pick a free teacher »
o el VA General Knowledge

~ Assign

His periods now need cover: 2 still open.

TIP Teachers with approved leave or marked absent in Staff Attendance
appear here on their own. You do not need to mark them unavailable.

TIP If a teacher has no periods on that weekday, the card says "No timetable
periods on Thursday — nothing to arrange.”

TIP If the date is a holiday or Sunday, the page says the school is off and
nothing needs arranging.

Assign substitutes (example: P3 to Anjali Singh, P5 to Amit Kumar Mishra)

1 In the row for P3 - VI-A - Social Science, open the list Pick a free teacher.... Each
name shows how many substitutions the teacher already has this week and how
many periods they teach that day. "teaches this class" means they know the
students. The first name is marked (suggested).
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2 Pick Anjali Singh — 0 this week, 0 periods today - teaches this class
(suggested).

8 Type ashortinstruction in Note (optional), for example Revise Chapter 7 map
work.

@ https://coreaxis.info/admin/substitution.php

o Public — - ]
@ Demo Public School = Substitution Q. search students, receipts, staff. page... €t 6 C A | ®onine & Installapp & Administrator (e
Date
e Administrator < 29-10-2026 (=] 3 Q, Show Today
<D
PERIODS TO
o ARRANGED STILL OPEN
ax (Zc R e ] b4 2

Mohd. Imran Khan

Unavailable D Avallable again
PERIOD CLASS  SUBJECT FEBEEIGTS,
Pick substitute, then Assign
Anjall Singh — O this week, 0 periods taday - teathes this class (suggested) -
P3
VI-A Social Science
Revise Chapter 7 ma ' Assign
P5 Pick a free teacher.. -
i General
- Knowledge
+ Assign
"2 Mark a teacher unavailable
T Reason
Select teacher = : A, Mark unavailable
i by CareAxis Saftware Development & Solutions

Pick a substitute and add a note.

4 Click Assign and confirm. The message "Anjali Singh will take Class VI-A, period
3." appears.

5 Do the same for P5 - General Knowledge: pick Amit Kumar Mishra, note GK
quiz from page 30, and click Assign.
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TIP

TIP

TIP

Demo Public School edition - October 2026

Check the counters: Arranged 2 and Still open 0.

@ https://coreaxis.info/admin/substitution.php

e A 2
@ Demo Public School = Substitution QU Search students, receipts, staff. page ttrl 6 < a ® Online & Install app 2 administrator -+
g Adiilnisirator © Amit Kumar Mishra will take Class Vi-A, period 5 *
i Substitution
et teachers foratisent (Bach ke erioms—Thisda; TR & Print sheet
STUDENTS
Dat
ACADEMICS 3
29-10-2026 =] Q, Show Today
ARRANGED STILL DPEN
®x
2 e o 5 2
Maohd. Tramkhan Unavailable ) Available again
PERIOD CLASS  SUBJECT SUBSTITUTE
£ Anjali Singh
P3 ’ i
: VI-A Social Science Chonge-tecs ki
~ Change

SETTINGS
e & Amit Kumar Mishra Tk ge 30 X

£5 VI-A General Knowledge Change o .

+ Change
1 by CoreAxis Software Development & Sciutions

Both periods are covered.

Only teachers who are free in that period and not away themselves are
listed. If nobody is free, the row says "No free teacher in this period."

To swap a Change and Change .To cancel an arrangement,
substitute, pick to... click click the x next to the name
another name in and confirm.

If the absent teacher Available on their card. Arrangements already
comes back, click again saved stay until you remove them.

Print the arrangement sheet

1

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

With the date selected, click Print sheet (top right). The sheet opens in a new
tab.
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Check the sheet: period, time, class, subject, absent teacher (with reason),
substitute (with note) and a signature column. The footer shows how many
periods are arranged and when it was printed.

@ https://coreaxis.info/admin/substitution.php

4

Demo Public School
14, Boring Road. Near Patna Women's College
& 0612.2224367 &2 itinfo @ s

DAILY ARRANGEMENT (SUBSTITUTION)
Thursday, 29 Octaber 2026

Class | Subject Absent teacher Substitute

WI-A | Social Science | Mohd. imran Khan
Unsvadshle: CBSE taschvr training | Ravise Chapter 7
workshop. Patna map work

T00-11:40 o General Mohc. tmran Khan Amit Kumar
Knowledge Unavadsble: CBSE teacher training | Mishea
werkshop. Fatna

2.of 2 pencdis] arranged + 1 teachens) abisent - printed 23-10-2026 7:23 PM

Time-table In-charge

Daily Arrangement (Substitution) sheet for 29 October 2026.

Click Print. Pin the sheet in the staff room and ask substitutes to sign against
their period.
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What the substitute teacher sees

1 Every staff member has Me » My Substitutions. It shows counters for Today,
This week and Next 14 days, a table of upcoming periods (date, period, class,
subject, in place of, note) and the last 30 days. Amit Kumar Mishra sees his
period for tomorrow.

@ https://coreaxis.info/admin/substitution.php

@ Demo Public School = My Substitutions e s (¢ | W2 OEE) | i app | & AmitkumarMishra G
e Amit Kumar Mishra HADESea LI ' i
€D My Substitutions
Periods you take for absent colleagues. The office arranges these; ask them for a change
@ Today
e TODAY s HIZWEEX NEXT 14 DAYS
= g8 1 3 1

»» Today & upcoming

DATE PERIOD cLAsS SUBJECT IN PLACE OF NOTE
Tomorrow P51 1o VI-A General Knowledge Mohd. Imran Khan GK quiz from page 30
‘D Last 30 days

MNone in the last 30 days

1 by CoreAxis Software Development & Solutions

Teacher view: My Substitutions.

TIP Teachers cannot change arrangements themselves; the page tells them
to ask the office.

Questions

A teacher is on approved leave but does not appear. Why?

Check the date you are viewing and that the leave is approved (not pending). Also
check that the teacher has periods in the timetable on that weekday.

Can I arrange substitutes for tomorrow in advance?

Yes. Use the > arrow or pick tomorrow's date and click Show.
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Why is a teacher missing from the substitute list?

They already have a period at that time, or they are away themselves on that date.
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Create Exams

Admin Principal Teacher (own class) MENU Exams > Create Exams

Every test the school holds — unit test, half-yearly, annual or pre-board — starts
here. You create the exam, choose which subjects it covers with their maximum
marks, pass marks and dates, then enter marks (see Marks Entry). The subject list
feeds admit cards and report cards. Results stay hidden from students and parents
until the Principal or an Admin clicks Publish.

& https://coreaxis.info/admin/exams.php

@ Dema Public School = Exams & Marks QU Search students, receipts, staff, page... | Ctrl 6 € & ®odie  &Installapp & Administrator 4
9 ndminls:ratnr © Subjects assigned successfully *
-] Expfns & Mufks s
@ Unit Test 2 - November 2026 UnicTest  ClassVI 16Nov2026021 Nov 2006 € AllExams  # Edi m
B Assignsublects(6) | Enter Marks Bt o
B select Subjects for this Exam Select All Clear All
Select Subject Max Marks Pass Morks Exom Daote
Hindi (11 25 9 16-11-2026 @
English (51 5 ! 17:11-2026 @
Mathematics 11411 25 9 18:11-2026 B
Science 25 g 19-11-2026 B
Social Science (551 25 9 20-11-2026 B
Computer (Cow 100 33 dd-mm-yyyy
General Knowledqge (61 100 33 dd-mm-yyvy
i by CoreAxis Software Development & Solutions
Create Exams — Demo Public School
Screen at a glance
Create Exam Opens the form for a new exam.
All Exams — 2026-27 The exams of the current session, newest first.
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Exam Name / Type / Class / Name, type (Unit Test, Half Yearly, Annual / Yearly, Pre-Board),

Dates the class (or All) and the date range.

Results Published (students and parents can see the marks) or Not
published. Admin and Principal see a Publish / Hide button next
to it.

Subjects Opens the exam on the Assign Subjects tab.

Marks Opens the exam on the Enter Marks tab.

Report card icon Opens Report Cards with this exam's class and exam already
chosen.

Exam header (inside an exam)  Type and class badges, dates, All Exams, Edit (change name,
type, class or dates) and Delete (removes the exam and all its
marks). Delete is shown to Admin and Principal only. For an All
Classes exam, Edit is also Admin and Principal only.
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Create an exam (example: Unit Test 2 — November 2026 for Class VI)

1 Open Exams » Create Exams and click Create Exam.

@ https://coreaxis.info/admin/exams.php

@ Oemo Public School = Exaoms & Marks
@ imniscatr & Exams & Marks

i= All Exams = 2026-27

Exom Nome Type

Half-Yearly Examination Annual

The exam list with the Create Exam button.

2 Type Unit Test 2 — November 2026 in Exam Name.

Closs

Al

Dotes

8 @ Pick Unit Test in Exam Type and Class VI in Class.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Published
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Demo Public School edition - October 2026
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=

‘ Set Start Date to 16-11-2026 and End Date to 21-11-2026.

@ https://coreaxis.info/admin/exams.php

+ Create New Exam

EXAM NAME *

Unit Test 2 — November 2026

EXAM TYPE
Unit Test
CLASS
Class V1
START DATE
16-11-2026
END DATE

21-11-2026

Cancel

The Create New Exam form.
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5 Click Create Exam and confirm. The message "Exam created! Now assign
subjects." appears and the exam opens on the Assign Subjects tab.

@ https://coreaxis.info/admin/exams.php

ot o L]
@ Demo Public School = Exams & Marks Q. Search students, receipts, staff, page.. el 6 C a ® Online & Install app 2 Administrator o+
Administrator © Exam created! Now assign subjects. B
9
- @ Exams & Marks g s
B Unit Test 2 -~ November 2026 UnitTest  ClassVI 16 Now 20261021 Nov 2026 4 All Exams # Edit m
B assign Subjects (0) # Enter Marks B Report Card
B select Subjects for this Exam Select All Clear All
Salect Subject Maox Marks. Pass Morks Exom Dote
Hindi (i1 100 33 dd-mm-yyyy
English (£ 100 EE] dd-mm-yyyy
Mathematics 100 33 dd-mm-yyyy
Science 100 33 dd-mm-yyyy
Social Science 100 33 dd-mm-yyyy
Computer (¢ 100 33 dd-mm-yyyy
General Knowledge (64| 100 33 dd-mm-yyyy

1 by CoreAxis Software Development & Solutions

A new exam: no subjects ticked yet.

Tip Choose All for a school-wide exam such as the Half-Yearly or
Classes Annual exam: you set the subjects and dates once, and
marks are entered class by class (the Enter Marks tab
has a Class box). Choose one class for a class test or a
test with its own subjects.

TIP Teachers can create exams only for their own class. All Classes is for
Admin and Principal; teachers still see All Classes exams and enter marks
for their own class.

Choose the subjects, marks and dates

Unit Test 2 covers six subjects, 25 marks each, pass mark 9, one subject a day.

1 Tick Select for Hindi, English, Mathematics, Science, Social Science and Sanskrit.
Leave Computer, General Knowledge and Drawing unticked. Select All and
Clear All tick or untick every row.

2 In each ticked row, set Max Marks to 25 and Pass Marks to 9.
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8 Seteach Exam Date: Hindi 16-11-2026, English 17-11-2026, Mathematics 18-11-
2026, Science 19-11-2026, Social Science 20-11-2026, Sanskrit 21-11-2026.

@ https://coreaxis.info/admin/exams.php

© Exam created! Now assign subjects %

@ Exams & Marks

+ Create Exam
oA
Skip to main content ,
B Unit Test 2 — November 2026 UnitTest  ClassVI 16 Nov20261021 Nev2026 € All Brams 4 Edit m
5 7]
@ Demo Public School =  Exams & Marks Q, Search students; receipts, staff, page... | Ctr) G C | 8 (®oniw) &insaliapp = & A o
B Assign Subjects (0) # Enter Marks B Report Card
e Administrator
[ sovas J
B select Subjects for this Exam Select All Clear All
Select  Subject Max Marks Pass Marks Exam Date
Hingi 1114 25 ] 16-11-2026 @
English (£ i 5 ] 17-11-2026
Mathematics 25 9 18-11-2026 B
Science 25 3 19-11-2026 @
Social Science (<1 25 9 20-11-2026 8
Computer (014 100 33 dd-mm-yyyy
# 5 General Knowledge G+ 100 33 dd-mm-yyyy
FINANCE
Drawing (oraw 100 33 dd-mm-yyyy
Sanskrit (< 25 9 21-11-2026 @
Save Subject Assignment
B Save Subject Assignment
CoreAxis Seftware Development & Solutions

Six subjects ticked with 25/ 9 marks and dates.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 172 of 637



&  CoreAxis School ERP - User Manual

4 Click Save Subject Assignment and confirm. The message "Subjects assigned
successfully!" appears and the tab reads Assign Subjects (6).

@ https://coreaxis.info/admin/exams.php

@ Demo Public Schoo = Exoms & Marks

9 Administrator @ Subjects assigned successfully

B Exams & Marks

B Unit Test 2 - November 2026

B select Subjects for this Exam

Select  Subject

Hindi (11
English (v
Mathematics |\
Science (50
Social Science (257
Computer

General Knowledge G+

Saved: the exam now has 6 subjects.

B assign Subjects (6) # Enter Marks

Unit Test ClassVI 16

Maox Marks

25

25

100

100

TIP The subject dates and marks print on the admit card schedule. Pass

marks decide pass / fail on the report card.

TIP The list shows the subjects taught in the exam's class (see Academics »

Subjects).

Publish results

After marks are entered and checked (see Marks Entry), publish the exam so
students and parents can see the marks. Only the Principal or an Admin can

publish.

1 Open Exams » Create Exams. In the exam's row the Results column shows Not

published.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Pass Morks

9

33

Demo Public School edition - October 2026

+ Create Exam

Exom Dote

16-11-2026 (]

17-11-2026 a8

18-11-2026 =]

19-11-2026 @

20-11-2026 5]

dd-mm-yyyy

dd-mm -yyvy

xit Software Development & Solutions
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2 Click Publish next to it.

@ https://coreaxis.info/admin/exams.php

- T L]
@ Demo Public School = Exoms & Marks Q. Search students, receipts, staff, page.. Ctrl 6 C a ® Oaline & Install app 2 Administrator -+
9 nmmls:rawr E Exams & Marks + Create Exam
iZ All Exams — 2026-27
Exam Nama pa Closs Dates Rasults Actions
o Publish

Unit Test 2 — November 2026 Unit Test Class Vi Not published |  Publish B subjects | 4 Marks B

Class Test — Integers (Mathematics) Unit Test Class VT Notpublished  Publish B Subjects = 4 Marks B

Half-Yearly Examination Annual Al Published Hide B Subjects # Marks B

Online Exam
Coreaxis Software Development & Soiutions

The Publish button in the Results column.
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=

‘ Click Publish in the confirmation popup.

@ https://coreaxis.info/admin/exams.php

e

Are you sure?

Do you want to continue with "Publish™?

Confirm publishing.
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4 The message "Results published. Students and parents can now see the marks."
appears and the badge turns green: Published.

@ https://coreaxis.info/admin/exams.php

S o
@ Demo Public School = Exams & Marks Q. Search students, receipts, staff, page.. Ctrl 6 C A Online & Install app 2 Administrator [+
e Administrator @ Results published. Students and parents can now see the marks. x
Exams & Marks ;
@& o g + Create Exam
DAILY OPERATIONS
i= All Exams — 2026-27
Published » Typa Closs Dates Results Actions
Unit Test 2 — November 2026 Unit Test Class VI Nov 2026 to 21 Nov 20 Published Hide B Subjects # Marks B
Class Test — Integers (Mathematics) Unit Test Class VI 27 0ct 2026t 2 202 Notpublished  Publish B Subjects’ # Marks B
Half-Yearly Examination Annual Al 08 Sep 2026 to 14 Sep 2026 Published Hide B Subjects # Marks -]
Caredsis Seftware Development & Solutions

Unit Test 2 is published.
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5 @ Students and parents now see the marks under Results in the portal and the
mobile app.

& https://coreaxis.info/admin/exams.php

@ Demo Public School Resulls Q Searchfees, results, homewa,..  Ctrl 6 Hi, Aarav - Session 2026-27 @ Online Install app School Website

@ AaravSharma
- ¢ ’

n Exam Resulls - Average 78%

2+ Add ancther child EXAM SUBJECT MARKS %

Unit Test 2 — November 2026 Sanskrit 17.00/25 6%
@ Dashboard

Unit Test 2 — November 2026 Social Science 19.00/25 8%
B My Profile
E Attendance Unit Test 2 — November 2026 Science 18.00/25 %
F  Fees Unit Test 2 — Novembar 2026 Mathematics 17.00/25 sa%

Unit Test 2 — November 2026 English 12.00/25 sa%

[l Online Exams 1

Unit Test 2 — November 2026 Hindi 19.00/25 6%
B Report & Admit Cards

Half-Yearly Examination Computer B87.00M00 BT%
B Timetable

Half-vearly Examination Social Science 77.000100 7%
# Homework
& Motice: Half-Yearly Examination Science 85.00/100 BEY
A Notices
B Lbrary Half-Yearly Examination Mathematics 78.00/100 8%
lm Hostel Hall-Yearly Examination English 96.00/100 26%

Leave

8 = Haif-Yearly Examination Hindi B0.00M100 80%

& View School Website

&+ Logout

Aarav Sharma's portal shows his Unit Test 2 marks subject by subject.

TIP Click Hide to take results back from the portal, for example to correct a
mark. Publish again when done.

TIP Marks can still be changed after publishing. Parents see the change at
once, so check marks before you publish.

Edit or delete an exam
1 Open the exam (click Subjects in its row).
2 Click Edit to change the name, type, class or dates, then Save in the form.

3 Click Delete only for an exam created by mistake. Confirm twice. Only Admin
and Principal see the Delete button.

IMPORTANT Delete removes the exam and ALL its marks. It cannot be

reversed. Do not delete a published exam that parents have
already seen; use Hide instead.
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Questions

Which exam type should I choose?

Unit Test for class tests and periodic tests, Half Yearly for Term I, Annual / Yearly
for the final exam, Pre-Board for Class X and XII practice. On the report card, Term
I'is usually the Half Yearly exam and Term II the Annual exam.

Unit Test 2 is held for every class. Do I create it many times?

You have two choices. Create it once for All Classes: the subjects, marks and dates
are the same for every class, and marks are entered class by class (each class
teacher sees their own class). Or create one exam per class with the same name
(Unit Test 2 — November 2026) when classes have different subjects or dates.

Can a teacher publish results?

No. Teachers can create exams and enter marks for their own class. Only the
Principal or an Admin sees the Publish / Hide and Delete buttons.
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EXAMS - CHAPTER 17

Marks Entry

Admin Principal Teacher (own class) MENU Exams > Marks Entry (Teacher: My Class » Marks)

Marks are entered on one sheet per exam: one row per student and one column
per subject assigned to the exam. Totals and percentages update as you type. For
an exam set for All Classes (such as the Half-Yearly Examination) you pick the class
in the Class box and enter that class's marks. Marks feed report cards, exam
certificates (rank and percentage) and, once the exam is published, the Results tab
of the student and parent portal. Teachers enter marks only for the class they are
class teacher of.

@ https://coreaxis.info/admin/exams.php?tab=marks

@ Demao Public School = Exams & Marks Q. Search students, receipts, staff, page...  Ctel & C & | ® Online 2 Administrator o+
9 Administrator @ Marks saved successfully! X
@ Exams & Marks et
ﬂ Unit Test 2 — November 2026 Unit Test Class VI 16 Nov 2026 to 21 Nov 202 & All Exams # Edit m
B Assign Subjects (6) # Enter Marks B Report Card
4 Download Template Choose File | No file chosen m Jenainile
# Mark Entry — 25 students, 6 subjects 55“&"!&!!*_:__
. Bt Hindi English Mathematics science Social Scence Sansieit e i
Aarav:Sharma 19 17 17 19 19 17 108 T2.0%
AnanyaPandey 7 22 2 25 24 27 137 913%
htucitenes 18 20 17 19 19 17 10 733%
Diya Verma 17 17 12 14 17 7 13%
Adicys Seivastays 15 16 17 15 14 18 95 63.3%
Aadhya Choudhary 17 19 17 17 20 18 108 72.0%
ot it e 15 20 1 20 17 %
C % Sof
Marks Entry — Demo Public School
Exam list Exams » Marks Entry first shows the exam list. Click Marks in an

exam's row to open its sheet.
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Assign Subjects (n) / Enter Switch between the subject set-up and the marks sheet of the
Marks tabs same exam.

Class (All Classes exams only) Shown on the Enter Marks tab of an exam set for All Classes.
Pick the class whose marks you are entering; the sheet reloads
with that class's students. Teachers see only their own class in
the list.

Download Template Downloads a CSV file with one row per student and one column
per subject (with its maximum).

Choose File + Upload CSV Uploads the filled template and saves all marks at once.
Mark Entry — n students, n The sheet title. Save All Marks appears above and below the
subjects sheet.

Student column Name with roll number, in roll-number order.

Subject columns One box per subject; the heading shows the maximum (for

example /25). An empty box shows a dash.

Total / % Worked out as you type, out of the total maximum of all
subjects.
Report Card Opens Report Cards for this exam's class.
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Enter marks (example: Unit Test 2 — November 2026, Class VI)

1 Open Exams » Marks Entry. In the row of Unit Test 2 — November 2026, click
Marks.

@ https://coreaxis.info/admin/exams.php?tab=marks

- o [+]
@ Demo Public School = Exams & Marks Q. Search students, receipts, staff, page... | Ctr1 6 (4 a # Online &L Install app
@ Limiwter B Exams & Marks
i= All Exams — 2026-27
Exam Nama Type Closs Dotes Rasults Actions
Unit Test 2 — November 2026 Unit Test Class VI te 21 Nov 202 Not published Publish B subjects
Unit Test 2 — Mathematics Unit Test Class V1 7 Oct 2026 to 27 Ot 2 Not published Publish B subjects
Half-Yearly Examination Annual All & Sep 203 1 Sep 202 Published Hide B subjects

Pick the exam.

2 @ The Enter Marks tab opens with 25 students and 6 subjects, each out of 25.

8 @ Type each student's marks in the subject boxes. Press Tab to move to the next
box. For example, Aarav Sharma: Hindi 19, English 17, Mathematics 17, Science
19, Social Science 19, Sanskrit 17 — the Total shows 108 and % shows 72.0%.
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4 Leave a box empty if the student was absent for that paper (Diya Verma,
Sanskrit, in the example).

@ https://coreaxis.info/admin/exams.php?tab=marks

@ e = Exams & Marks Q. Search students, receipts, staff, page.. Ctrl 6 € & ®oOnine  Linstallapp 2 Administrator G
€ Aamisacr @ exams & Marks e
Da
e & Unit Test 2 — November 2026 URRTIEY GRISSINT) 16 Nav 20061021 N cmeans ¢ e (TR
B Assign Subjects (6) # Enter Marks B Report Card
EXAMS
Template Choose File | Na file chosen & Upload csv
Save All Marks
# Mark Entry — 25 students, 6 subjects B Save All Marks
Hindi English Mathematics Stience Sociol Science Sanskrit
# Student - z i : g Mo ke
Aarav Sharma 19 17 17 19 19 17 108 72.0%
Ananya Pandey 23 22 2 25 24 21 137 91.3%
Vivaan Prasad is 20 17 19 19 17 110 73.3%
FINANCE i
. Diya Verma i 17 12 14 17 77 51.3%
Aditya Srivastava 15 16 17 15 4 18 95 63.3%
Aadhya Choudh,
adhya Choudhary 17 19 17 17 20 18 108 T2.0%
A_I'IH"G\-'Fm 15 20 16 20 17 16 104 69.3%
Saanvi Jh
anvi Jha 20 22 2 18 19 20 120 80.0%
CareAxis Software Development & Solutions

Marks typed in; totals and percentages update as you type.
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5 Click Save All Marks, then Save All Marks in the confirmation popup. The
message "Marks saved successfully!" appears.

@ https://coreaxis.info/admin/exams.php?tab=marks

= 7]
@ Demao Public School = Exams & Marks QU ‘Saarch students, recelpts, stalf page... [CHLE C & (®osine) 2 Administrator o
g Administrator @ Marks saved successfully! ¥
Exams & Marks
g + Create Exam
B Unit Test 2 - November 2026 UnicTest  ClassVI 16 Nov20261021 Now 2006 & AllExams o Edit m
B Assign Subjects (6) # Enter Marks B Report Card
& Download Template Choose File | No file chosen m 3
#' Mark Entry — 25 students, 6 subjects B Save All Marks
= Pt Hindi English Mathematics Sciance Eorla Erlence Sanskrit i 4
Aarav Sharma 1 W 17 19 17 108 72.0%
Ananya Pandey 23 27 22 25 24 n 137 91.3%
Wi P
ownar Pryeeat 18 20 17 9 19 17 Mo 733%
Diya Verma 17 17 12 14 17 el 1.3%
Acltys Scivasaes 15 16 17 15 14 18 %5 63.3%
Aadhya Choudhary 17 19 17 7 20 18 108 72.0%
Al Gupt
rjun Gupta 15 20 16 20 17 16 104 69.3%
Carehsis Softw r &

Saved: the marks show exactly as typed.

TIP Save often. Marks are saved only when you click Save All Marks; leaving
the page without saving loses what you typed.

TIP A box does not accept more than the subject's maximum, and the app
never saves more than the maximum or less than 0. Half marks such as
17.5 are allowed.

TIP You can come back and change any mark later; save again to update it.
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Upload marks from Excel (CSV)

1 On the Enter Marks tab, click Download Template. A file named like
marks_template_exam2.csv downloads.

@ https://coreaxis.info/admin/exams.php?tab=marks

= L]
@ Dema Public School =  Exams & Marks Q. Search students, receipts, staff, page... | 6trl & 4 & #Online & Install app & Administrator 23
Adrinietator © Marks saved successhullyl pe
(2]
Exams & Marks ;
=} & Ma + Create Bxam
@ Unit Test 2 = November 2026 UnitTest  ClassVi Now 2026 ta 21 Nov 20 & Al Exams # Edit
 Bulk upload by CSV ) # Enter Marks 6 Report Card
& Download Template Choose Fila | No file chosen m Jownioad temilate
# Mark Entry — 25 students, 6 subjects B Save All Marks
- ey Hindi Eng.wsh Mathamaotics Scienca Social s.aentn suns.lmt Total %

Aarav Sharma 19.00 17.00 17.00 19.00 19.00 17.00 108 T2.0%

Ananya Pandey 23.00 2200 22,00 2500 24.00 21.00 137 91.3%

Vivaan Prasad 18.00 20.00 17.00 19.00 19.00 17.00 10 733

Diya Verma .
17.00 17.00 12.00 14.00 17.00 77 51.3%

AL SR 15.00 16.00 17.00 15.00 14.00 18.00 95 63.3%

Aadhya Choudhary 17.00 19.00 17.00 17.00 20,00 18.00 108 72.0%

Arj Gupt

it 15,00 20,00 16.00 20,00 17.00 16.00 104 69.3%

A5 Saftware Development & Solutions

Download Template, then Upload CSV.

2 @ Open thefile in Excel. Do not change the first three columns (student_id,
admission_no, student_name) or the header row.

3 @ Type the marks under each subject column and save the file as CSV.

4  Click Choose File, pick the saved CSV and click Upload CSV. The message tells
you how many marks were saved and how many rows were skipped.

IMPORTANT Uploading replaces the marks of the subjects in the file. A blank
cell in the CSV is saved as no mark, even if a mark was entered
earlier on screen. Fill every cell, or remove columns you did not
fill.

Enter marks for an All Classes exam (example:
Half-Yearly Examination, Class VI-A)

The Half-Yearly Examination was created once for All Classes. Its marks are
entered class by class.
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TIP

TIP

Open Exams » Marks Entry. In the row of Half-Yearly Examination (Class: All),
click Marks.

On the Enter Marks tab, pick VI - A in the Class box. The sheet reloads with the
25 students of Class VI-A and the exam's 6 subjects, each out of 100.

@ https://coreaxis.info/admin/exams.php?tab=marks

. : ]
@ Demo Public School = Exams & Marks Q. Sasith SRR Tecars Stalf e, TR C 2 [(Bodine) 4 installagp & administrator || [
e Administrator a Exams & Marks + Create Exam
B Haolf-Yearly Examination Annual 08 Sep 20261014 Sep 2026 € AllExams o Edit m
Ol s unjects (5) # Enter Marks B Report Card
Class| VI-A - & Download Template Choose File | No file chosen X upload csv [
# Mark Entry — 25 students, 6 subjects B Save All Marks
= Student H\.ndl EnFlIsh MMwmiu s:lfmw sodnl.sclurui Computer Toto! ®
RAarav Sharma o o 78 25 7 87 503 83.8%
Ananya Pandey 65 59 51 59 50 69 353 58.8%
\..'waan Prasad 52 35 54 53 50 50 295 49.2%
Dhyw Varia &6 74 4 75 68 67 414 69.0%
Aditya Srivastava i 4 s 35 % 76 a7a  79.0%
Aadhya Choudhary = 75 & - 65 65 27 T
Argpin Gupea 88 58 89 92 83 ] 466 TEN
Saanvi Jha 65 62 B3 80 76 69 435 T72.5%
1 by CareAxis Software Development & Solutions

The Class box appears only for an All Classes exam.

Type or correct the marks, for example Aarav Sharma: Hindi 80, English 96,
Mathematics 78, Science 85, Social Science 77, Computer 87 (Total 503, 83.8%).

Click Save All Marks and confirm. Only the marks of the class shown are saved.

Pick the next class in the Class box and repeat.

Download and Upload also work for the class chosen in the
Template csv Class box.

A class teacher sees only their own class in the Class box, so each teacher
enters the marks of their own class.

Lock and publish rules
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Before publishing Marks are visible only to staff. Students and parents see
nothing for this exam.

Publish Only the Principal or an Admin can publish (Exams > Create
Exams » Publish). Students and parents then see the marks
under Results.

After publishing Marks are not locked. Any change you save shows in the portal
at once. To correct marks quietly, click Hide, fix and save, then
Publish again.

Who can enter marks Admin and Principal for every class. A teacher for their own

class only, and only if their role has the Marks permission.

All Classes exams The sheet lists one class at a time. Pick the class in the Class
box, enter and save its marks, then pick the next class.
Subjects, maximum marks and dates are the same for every
class.
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Teacher's view

Demo Public School edition - October 2026

1 A class teacher opens Marks from My Class. The list shows their class's exams
and the exams set for All Classes (Amit Kumar Mishra sees the Class VI exams

and the Half-Yearly Examination).

@ https://coreaxis.info/admin/exams.php?tab=marks

@ Demo Public School = Exoms & Marks

# Exams & Marks

9 Amit Kumar Mishra

@ Today

i= All Exams = 2026-27

Exom Noma

Unit Test 2 — November 2026

Class Test — Integers (Mathematics)

Half-Yearly Examination

Teacher: Class VI exams and the All Classes Half-Yearly, with no Publish button.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Unit Test

unit Test

Annual

Closs

Class VI

Class VI

Dotes

Results

Published

Not published

Published

Actions

B Subjects

B subjects

B subjects
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£ Amit Ku hra +
+ Create Exam
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2  The marks sheet works the same way as for the office.

@ https://coreaxis.info/admin/exams.php?tab=marks

ot L)
@ Demo Public ol = Exams & Marks QU Search studénts, homework, Bxams, ttrl 6 C a ® Online & Install app 2 Amit Kumar Mishra -+
@ i tamar st B Exams & Marks T
B Unit Test 2 = November 2026 UnitTest  ClassV Now 2026 w2026 € All Exams # Edit
B Assign Subjects [5) # Enter Marks. B Report Card
& Download Template Choose File | Na file chosen & upload CSV
#" Mark Entry — 25 students, 6 subjects B Save All Marks
Hindi english Mothematics Srience Social Science Sanskrit
# Student : Total %
Aarav Sharma 19 17 17 19 19 17 108 72.0%
Ananya Pandey 53 22 22 P 24 2 137 91.3%
Vivaan Prasad 18 20 17 1 19 17 110 73.3%
Diya Verma 7 17 12 14 17 77 51.3%
Aditya Srivastava 15 16 17 15 1 18 95 63.3%
Aadhya Choudhary 17 19 17 17 20 18 108 72.0%
J.\rjun Gupta 15 20 16 20 17 16 104 69.3%
Saanvi Jha 20 22 21 18 19 20 120 80.0%

1 by CoreAxis Software Development & Solutions

Teacher Amit Kumar Mishra on the Unit Test 2 sheet.

TIP Teachers cannot publish results or delete an exam. They tell the Principal
when marks are complete.

TIP For an All Classes exam, a teacher can enter marks for their own class
only; the subjects and dates are set by the Principal or an Admin.

Questions

A subject is missing from the marks sheet.

It is not ticked for this exam. Open the Assign Subjects tab, tick it with its
maximum and pass marks, and click Save Subject Assignment.

A new student joined after marks were entered. How do I add their marks?

Open the sheet again. Every active student of the class is listed, including new
admissions. Type their marks and save.
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How do I mark a student absent for a paper?

Leave the box empty. On the sheet it shows as a dash. Note that the Total and %
on the sheet are still worked out of the full maximum of all subjects (Diya Verma:
77 out of 150 = 51.3%).

How does a class teacher enter marks for the Half-Yearly Examination?

Open Marks, click Marks in the Half-Yearly Examination row and check that your
class is shown in the Class box. Enter the marks and click Save All Marks. Only your

own class is listed.
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Exam Eligibility

Admin Principal MENU Exams > Exam Eligibility

Exam Eligibility is the first step of the exam workflow: Eligibility — Exam Form
Apply - Admit Card — Marks Entry — Report Card — Certificate. You set the rules
for an exam (minimum attendance and whether fees must be clear), run an
automatic check for a class, and then review the result. Only students marked
Approved can have their exam form submitted and get an admit card. The
Principal can let a student sit the exam in spite of the rules with Force Apply.

@ https://coreaxis.info/admin/exam_eligibility.php

J Demo Public Sct = Exam Eligibility Q. Search students, receipts, staff, page ctrl & s a ® Online & Install app 2 Administrator -+
(5
e - @ < v

9 Administrator

i= Step 3: Review & Manage Applications RN cligible Ineligible pending
Mark Eligible Sl TN # Force Apply Form  JREERSE

# Student Closs Attendonce Fees Stotus Remorks Actions

L anpaams @ € 20
ik iy W e o s reaepeanarico (G EED
s Aduyasrwas(ava VI ~ OK | Dues Rejected Fee dues pending (£2,50 .o
- Jis B = Qa0
A.l’:.ll.l.n.ﬁ..lfp[ﬂ Vi o OK ~ Clear Approved Fligibs n nn
e e vow e o 200
Ayaanansan v v OK  Cloar Approved Eligitsl . oo
ﬂYUSh-‘\“ﬂf‘U vi v ok | Dues Rejected Fee dues pending (87,000 . o
2 Dlvyansh .Itanfl.ey VI ~ 0K + Clear Approved Eligible . ao
2 D__iff__‘_'_rer_"_'a_: vi V0K I Dues Rejected Fee dues pending (6,000, nnu

d by CoreAxis Software Development & Sclutions
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A

b

Exam Eligibility — Demo Public School

Screen at a glance

Step 1: Select Exam & Set Rules  Select Exam, Filter Class, and the Eligibility Rules box: Min
Attendance % and Fee Clearance Required, with Save Rules.
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Step 2: Auto-Check Eligibility

Total Applied / Eligible /
Ineligible / Pending

Step 3: Review & Manage

Applications

Bulk bar

Attendance column

Fees column

Status / Remarks

Actions

Demo Public School edition - October 2026

Pick a class and click Auto-Check (Attendance + Fee). The note
beside it repeats the rules in use.

Counts of students checked for this exam and their status.
Filter buttons All / Eligible / Ineligible / Pending, and Print
Admit Cards (n) once a class is selected and some students are

eligible.

Tick students, then Mark Eligible / Mark Ineligible + Apply to
Selected, or Force Apply Form.

OK (meets the minimum) or Low.

Clear (no tuition dues to date) or Dues.

Approved, Rejected or Pending, with the reason (for example
Fee dues pending (¥1,000) or Attendance 68% < 75%).

Pencil = Edit Status, purple bolt = Force Apply Exam Form, bin =
remove the student's application. A green Applied badge
replaces the bolt once the form is submitted.

Check eligibility for an exam (example: Unit
Test 2, Class VI — 75% attendance, fees clear)

1 Open Exams > Exam Eligibility and pick Unit Test 2 — November 2026 — Class

VI in Select Exam.

2 In Eligibility Rules, enter 75 in Min Attendance % and tick Fee Clearance

Required.
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CoreAxis School ERP

8 @ Click Save Rules and confirm. The message "Eligibility rules saved." appears

@ https://coreaxis.info/admin/exam_eligibility.php

@ Demo Publi = Exam Eligibility Q sea \de i 1 (4 no ® Onlin & Install app 2 Administrator i+
@ Aminisirson & Exam Eligibility
2= Step1: Select Exam & Set Rules
SELECT EXAM
ELIGIBILITY RULES
Unit Test 2 — November 2026 — Class VI - Class VI - S
MIN ATTENDANCE % Save Rules
G FEE CLEARANCE REQUIRED | (B0 Sive Rules
# Step 2: Auto-Check Eligibility
Class VI -
# Auto-Check [Attendance + Fee) .
w 0 © o
£= Step 3: Review & Manage Applications Al Eligible Ineligible Pending
" Studant Class Attendanca Fags Stotus Remarks Actions
Click Auto-Check
CoreAxis Software Development & Solutions

Step 1: exam and rules.
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4 In Step 2, pick Class VI and click Auto-Check (Attendance + Fee).

@ https://coreaxis.info/admin/exam_eligibility.php

Q, search students, receipts, staff, page ctrl G C a # Online & Install app 2 Administrator (£

' Demo Pul
9 Administrator

== Step1: Select Exam & Set Rules

SELECT EXAM FILTER CLASS
ELIGIBILITY RULES
Unit Test 2 — November 2026 — Class VI - Class VI ¥

2200 FEE CLEARANCE REQUIRED (LR SeRS RuleS:
# Step 2 Auto-Check Eligibility
Auto-Check >
# Auto-Check [Attendance + Fee)
% 0 e L)
= Step 3: Review & Manage Applications All Eligible Ineligible Pending
Ed Student Class Attendonce Faes Status Remarks Actions
o applications yet. Click Aute-Check 1o pracess students

CoreAxis Software Development & Solutions

Step 2: run the automatic check for the class.
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=

Read the popup ("Auto-check will update all student statuses based on
attendance and fee rules. Continue?") and click Confirm.

@& https://coreaxis.info/admin/exam_eligibility.php

@

Are you sure?

Auto-check will update all student statuses based on
attendance and fee rules. Continue?

Cancet u

Confirm the auto-check.
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6 The message "Auto-check complete: 13 eligible, 12 ineligible." appears. Step 3
lists each student with Attendance, Fees, Status and the reason.

& https://coreaxis.info/admin/exam_eligibility.php

= Exam Eligibility Q, Search students, receipts, staff, page... el 6 C go ®Online & Installapp A Administrator [+
e 0 8 —
= Step 3: Review & Manage Applications J Slglbte  Ineligitle | Pending
Mark Eligible v v 'Ap_,l_;ww_-qu # Force Apply Form
#* Student Closs Attendonce Fees Status Remarks. Actions
2 -_“?Ii‘l_"fs.(":"f’d"a’y VI 0K + Claar Approved £l a oo
2 Aarav 5“""“" v oK IDues Rejected Fee dues pending (21 n u
R S S U T T
s Ananya ?a r.\.dey i K « Clear Approved Eligibl uu
2 ﬁ.l):.lll."_fi'fPl-‘ v Ok  Clear Approved E nn
R — ™ 200
s Ayf_f_' I..ansarj v oK + Clear Approved Eligit °o
s .Ayusr!.‘ﬂ:na_rw I v 0K {Dues Rejected ending (87,000) ao
" Dlwansh Pa ndey i ~ OK + Clear Approved Eligible n u

%) Dhavemia, vI oK 10ues Rejected Fee dues pending (¢6,000 nnn

1 bry CoreAxis Software Development & Solutions

Aarav Sharma is Rejected: Fee dues pending (¥1,000).

TIP Attendance is this session's attendance (present days out of working
days, holidays excluded) — the same figure as on the portal and report
card.

TIP Fee clearance means no tuition dues up to today, the same figure as the
fee defaulter list.

TIP You can run Auto-Check again after parents pay. Students whose exam
form is already submitted keep their decision.

Let a student sit the exam despite the rules (Force Apply)

Aarav Sharma's father has promised to pay the ¥1,000 balance by 10 November.
The Principal allows Aarav to sit the exam.
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1 In Aarav Sharma's row, click the purple bolt (Force Apply Exam Form).

@ https://coreaxis.info/admin/exam_eligibility.php

= (-]

= Exom Eligibility Q search students, receipts, staff, page.. €trl G 4 A ®0nine & Instalapp & Administrator (%

#= step 3: Review & Manage Applications BB  cigbie ineligible  Pending

#* Student Closs Attendonce Fegs Stotus Remarks Actions

2 -_‘\B‘fhb‘ﬂ_cm’_“d'hﬂ’:( v oK + Claar Approved Eligital nﬂ

s Aa!lausharmn vi wOK IDues Rejected Fee dues pending (#1,000) u D
. A.d_i:lt_)\r-l Slri_vasm\m Vi w OK IDues Rejected Fee dues pending (12,5 no
ﬂf‘f"!".ﬂ. ?E n.r.tey vt oK ~ Clear Approved Eligit nn
A_"._‘-Jn E‘fl_’“ i ~ 0K + Clear Approved Eligibl no
J\.r{?n. K?sr?).rap VI Ok + Cloar Approved Eligitile no
s A:yjf-n.\ﬁr\sfm v Ok <+ Clear Approved Eligible au
X Ayusnﬂ.nano I 0K iDues Rejected Fee dues panding (F7.0 ao
s Dlvyansh Pan:l_ey I ~ OK « Clear Approved Eligible °o

2y CoreAxis Software Development & Soiutions

The Force Apply button.
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2 In Reason/Remark, type: Special permission by Principal — balance of 1,000
to be paid by 10 Nov 2026.

& https://coreaxis.info/admin/exam_eligibility.php

Are you sure?

Do you want to continue with “Apply to Selected™?

Cancel ] i App]y m;ﬁ@

Force Apply Exam Form with the reason.
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8 @ Click Force Apply. The popup asks: "Force apply the exam form for this student?
This bypasses the eligibility rules." Click Confirm.

& https://coreaxis.info/admin/exam_eligibility.php

Are you sure?

orce apply the exam form for this student? This

bypasses the eligibility rules.

Cancel g “’TL“;_Q!EJ

Force Apply asks for confirmation with its own message.

4 The message "Exam form force-applied successfully." appears. Aarav is now
Approved and his exam form is marked submitted.

TIP To force-apply several students together, tick Force Apply in the bulk
them and click Form bar.

Change a student's status by hand

1 Click the blue pencil (Edit Status) in the student's row.
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2 Pick Pending, Approved (Eligible) or Rejected (Ineligible) in Status and write a

Remarks line.

& https://coreaxis.info/admin/exam_eligibility.php

Are you sure?

Do you want to continue with "Apply to Selected™?

Cancel e mmm@

Update Eligibility.

3 Click Update.

For many students at once, tick them (or tick the box in the header row to select
every student in the list), choose Mark Eligible or Mark Ineligible and click

Apply to Selected. The change applies to every ticked row.
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Next step

The counters now read 25 applied, 14 eligible, 11 ineligible. Go to Exam Form
Apply to submit the forms of approved students, or click Print Admit Cards to
go straight to the admit cards.

@ https://coreaxis.info/admin/exam_eligibility.php

@

Are you sure?

Do you want to continue with “Apply to Selected™?

Cancel

Summary after the auto-check and one force-apply.

Questions

Do I have to use Exam Eligibility for every exam?

Only if you want admit cards with that exam's schedule. The Admit Card page lists
only Approved students of the chosen exam, so an exam that was never checked
shows no students there. For a class test without admit cards you can skip it.

A parent paid today. How does the student become eligible?

Run Auto-Check again for the class, or set the student to Approved (Eligible) with
Edit Status.

What does the bin do?

It removes the student's eligibility record for this exam (asks to confirm). Run Auto-
Check again to recreate it.
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Exam Form Apply

Admin Principal MENU Exams > Exam Form Apply

Exam Form Apply is the second step of the exam workflow, after Exam Eligibility.
For each exam and class it lists the students with their eligibility, form status, form
date and exam form fee. Only students Approved in Exam Eligibility can have their
form submitted. An exam form fee is added to each student's fee account as an
"Exam Form Fee" charge, so it shows at the Fee Desk and in the student's dues.
Once any form of an exam is submitted, admit cards for that exam are printed only
for students whose form is submitted.

@ https://coreaxis.info/admin/exam_form.php

@ Dema Public School = Exam Form Apply Ol Saarch students, receipts, staff page... (e ¢ || 4 () | & ftallagn | | & skt | |
Administrator x
9 [0 i= students (25) o Submit Form for Selected AT ST VR % Reject Selected
o ee Paid
# Nome Roll Mo Closs Eligibility Form Stotus Form Daote Fae Remorks
1 Aarav Sharma 1 VIA Approved Submitted 28 Oct 2026 Unpaid L ]
2 Ananya Pandey 2 VA Approved Submitted 28 Oct 2026 Pald £100 [ ]
3 Vivaan Prasad 3 VIA Approved Submitted 28 Oct 2026 Paid ¥100 L]
4 Diya Verma 4 VIA Rejected Pending Unpald L]
5 Aditya Srivastava 5 VIA Rejected Pending unpald L]
-] Aadhya Choudhary 6 VIA Appraved Submitted 28 Oct 2026 Pald t100 | ]
Arjun Gupta 7 VIA Approved Submitted 28 Oct 2026 Paid T100 L ]
8 Saanvi Jha 8 VA Rejectad Pending Unpaid |
9 Reyansh Rai 9 VIA Rejocted Pending Unpaid L ]
10 Ayaan Ansari 10 VIA Approved Submitzed 26 Oct 2026 Paid 1100 ]
n Aryan Kashyap 1 VA Approved Submitted 28 Oct 2026 Pald T100 [ ]
12 Vanshika Mishra 12 VIA Rejected Pending Unpald [ ]
13 Rishabh Yadav 13 V1A Approved Submitted 28 Oct 2026 Paid £100 -

areAxis Software Development & Solutions

Exam Form Apply — Demo Public School

Screen at a glance

Eligibility Check / Print Admit Buttons at the top to go to the step before and the step after.
Cards
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Workflow note

Select Exam / Filter by Class /
Status

Exam summary

Submit Form for Selected /
Approve Selected / Reject
Selected

Exam Form Fee: ¥ and Fee Paid

Table

Demo Public School edition - October 2026

Eligibility Check — Exam Form Apply (here) — Admit Card —
Marks Entry — Report Card — Certificate.

Choose the exam, then narrow the list by class (classes are
listed in school order: Play, Nursery, KG, I ... IX) and by status
(Approved, Pending, Rejected). Click Filter.

Exam name, type and start date, with counts: Eligible, Forms
Submitted, Rejected, Pending.

Actions for the ticked students.

The fee charged for the form. It is added to each submitted
student's fee account as an "Exam Form Fee" charge. Tick Fee
Paid if the money was collected now: the app then also makes a
Cash receipt for it.

Name, Roll No, Class, Eligibility, Form Status (Submitted /
Pending), Form Date, Fee (Paid ?... / Unpaid), Remarks (speech-
bubble button).
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Submit exam forms (example: Unit Test 2, Class VI, form fee 100 paid)

1 Open Exams » Exam Form Apply and pick Unit Test 2 — November 2026 (Unit
Test) in Select Exam.

@ https://coreaxis.info/admin/exam_form.php

®online & Installapp & Administrator | [+

@ Demo Public School = Exam Form Apply Q. Search students, receipts, staff, page.. €t & 4 a

@ minisirsor Esxum o ﬁ?lplly 2 ENgibiney Check

Workflow: Eligibility Chec i te. Only Approved From Eligit vk t
form-submitted
SELECT EX Filter by Class STATUS
Unit Test 2 — November 2026 (Unit Test) = VA - All Status v =
KG A
Unit Test 2 — November 2026 14 14 0
na
LA
i= Students (25) S of Submit Form for Selected 1N ¢ eject Selected
0 Feepa VA
VA
# Home 0000 aumaw s Eligibility Form Stotus Form Dote Fem Remarks
1 Aarav Sharma 1 VIA Appraved Submitted 28 Oct 2026 Paid 150 L]
2 Ananya Pandey 2 ViA Approved Submitted 28 Oct 2026 Pald T100 L]
3 Vivaan Prasad 3 VIA Approved Submitted 26 0ct 2026 Pald £100 L]
4 Diya Verma 4 VIA Refected Pending Unpaid L
5 Aditya Srivastava 5 VIA Rejected Pending Unpaid L]
-
: wire Develepment & Sol

Choose the exam and the class. Classes are listed in school order.

2 @ Pick VI Ain Filter by Class and click Filter. The list shows 25 students: 14
Approved and 11 Rejected.

3 Tick the students whose form you are submitting. Rejected students cannot be
submitted, so tick only Approved ones (Aarav Sharma's form was already

submitted by Force Apply).
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4 Enter 100 in Exam Form Fee: ¥ and tick Fee Paid if the fee has been collected in

cash at the counter.

@ https://coreaxis.info/admin/exam_form.php

= Exam Form Apply

M A Py

Unit Test 2 — November 2026 (Unit Test) ~

i= Students (25)

2 Ananya Pandey
3 Vivaan Prasad
4 Diya Verma
5 Aditya Srivastava
3 Aadhya Choudhary

Approved students ticked, fee ¥100 paid.

Unit Test 2 — November 2026 14

FILTER BY CLASS

VLA

Roll No

100 Fae Pale
Ed Name
1 Aarav Sharma

2

3

11

Closs

Via

STATUS

All Status

Eligibility

Approved

Approved

Approved

Rejected

Rejected

Approved

(]
C a ® Online & Install app & Administrator -+
& Eligibility Check 8 Print Admit Cards
ort Card — Certificate, Only Approved students (from Eligibility) can hava their exarr
Filter
Submit Form for Selected

i) CIEET)

Form Status Form Date Fae Remarks
Submitted 28 Oct 2026 Unpaid L]
Pending Unpaid L]
Panding Unpaid L]
Panding Unpald L ]
Pending Unpaid ]
Pending Unpaid L

; frware Develop 3

5 Click Submit Form for Selected and Confirm. The message confirms the forms,

the 100 exam fee added to each student's fee account and, because Fee Paid

was ticked, the Cash receipts made.
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6 Check the list: Form Status is Submitted, Form Date is 28 Oct 2026 and Fee
shows Paid ¥100.

& https://coreaxis.info/admin/exam_form.php

@ Demo Public School = Exam Form Apply Q. Search students, receipts, staff, page..  Ctrl 6 C -0 & Online & Install app & Administrator [+
Administrator x
& E iZ Students (25) o Submit Form for Selected. UV Y
Exam Form Fee:t | 0
# Nome Roll Ko Closs Eligibility Form Status Form Dote Fee Remarks
1 Aarav Sharma 1 VIA Appraved Submitted 28 Oct 2026 Unpaid L]
2 Ananya Pandey 2 VIA Approved Submitted 28 Oct 2026 Paid ¥100 L
3 Vivaan Prasad 3 VIA Approved Submiteed 280¢ct 2026 Pald £100 =
4 Diya Verma 4 VIA Rejected Pending Unpald L]
5 Aditya Srivastava 5 VIA Rejected Pending Unpald L]
& Aadhya Choudhary 6 VIA Appraved Submitted 2B 0ct 2026 Pald Ti00 L]
Arjun Gupta 7 VIA Approved submitted 28 Oet 2026 Paid 1100 ]
a8 Saanvi Jha 8 VIA Rejected Pending Unpaid ]
9 Reyansh Rai a VIA Rejocted Pending . Unpaid [ ]
10 Ayaan Ansari 10 VIA Approved Submiteed 28 0¢t 2026 Paid £100 n
1 Aryan Kashyap " viA Approved Submitzed 28 Oct 2026 Paid t100 L]
12 Vanshika Mishra 12 VIA Rejected Pending Unpaid ]
13 Rishabh Yadav 13 VIA Appraved Submitzed 26 Oct 2026 Paid £100 L ]

A Saftware Development & Solutions

Forms submitted.

TIP The exam form fee is Fee ticked, a Cash receipt is made at once (it
posted to the student's Paid appears in Recent Collections and the

fee account as an Cash Book). Without it, the fee stays due
"Exam Form Fee" and is collected at the Fee Desk like any
charge. With other charge.

TIP Approve Selected / Reject Selected change the eligibility of ticked
students without going back to Exam Eligibility. Reject asks to confirm.

Submit a form when the fee is not yet paid (example: Saanvi Jha, ¥100 due)

Saanvi Jha was first Rejected for fee dues. The Principal set her to Approved
(Eligible) in Exam Eligibility > Edit Status. Her father will pay the exam fee at the
counter later.

1 Pick the exam and VI A, then click Filter. Saanvi Jha's tick box is now active.
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2 @ Tick Saanvi Jha, enter 100 in Exam Form Fee: ¥ and leave Fee Paid unticked.

@ https://coreaxis.info/admin/exam_form.php

@ Demo Public School = Exom Form Apply Q Search students, receipts, staff, page el 6 C a # Online & Install app £ Administrator o+

Workflow: Eligibility Chack - Admit Card

Administrator

SELECT EXAM FILTER BY CLASS
Unit Test 2 — Movember 2026 (Unit Test) « VIA - All Status ~ Filter
Unit Test 2 — November 2026 15 14 10 0

R =l s

100
# Hame Roll Mo Class Eligibility Form Status Form Dote Fee Remarks
1 Aarav Sharma 1 VIA Appraved Submitted 28 Oct 2026 Pald 1150 L]
2 Ananya Pandey 2 VA Appraved Submitted 280ct 2026 Paid 1100 L
3 Vivaan Prasad 3 VIA Approved Submitted 28 0ct 2026 Paid 1100 -
4 Diya Verma 4 VIA Rejected Panding : Unpaid ]
5 Aditya Srivastava 5 VIA Rejected Pending . Unpaid ]
6 Aadhya Choudhary [ VIA Approved Lol 26 0ct 2026 Paid 100 ]
7 Arjun Gupta 7 VIA Approved Submitced 28 Dct 2026 Paid 100 L]

- < - = —

Coredxis Software Development & Soiutions

Fee 100, Fee Paid not ticked.
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8 @ Click Submit Form for Selected and Confirm. The message reads "Exam form

submitted for 1 student(s). T100 exam fee added to 1 student(s)' fee account —

collect it at the Fee Desk."

@ https://coreaxis.info/admin/exam_form.php

@ Demao Public School = Exam Form Apply

9 Administrator

X exam Form Apply

Workflow: Eligibility Chack ~

i= Students (25)

o
B Nome
1 Aarav Sharma
2 Ananya Pandey
2 Vivaan Prasad
4 Diya Verma

Unit Test 2 — November 2026 15

15

Roll o

w

10

VIA

VIA

All Status

Eligibility

Approved

Approved

Appraved

Rejected

© Exam form submitted for 1 studentis). 2100 exam fee added to 1 student{s) fee account — collect it at the Fee Desk.

yrt Card — Certificate, Only Appraved stuc

Form Status Farm Date
Submitted 26 Oct 2026
Submitted 28 Oct 2026
Submitted 28 0ct 2026
Panding

The fee is now due in Saanvi's fee account; her row shows Unpaid.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

& Install app & Administrator (o]

& Eigibility Check 8 Print Admit Cards

ents (from Eligibility) can have thelr exam

Fee Remarks
Paid €150 L
Paid ¥100 L]
Paid ¥100 L]
Unpaid [ ]
1 bry CareAsis Software Development & Solutions
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4 When her father pays, open Fee Desk, search Saanvi Jha and collect the Exam
Form Fee charge listed under Other charges & late fee. See the Fee Desk
chapter.

@ https://coreaxis.info/admin/exam_form.php

@ Demo Public 0 = Fee Collection Q, Search students, receipts, expenses ctrl & C a ® Online & Install app 2 Rakesh Agarwal o]
Saanvl Jha - DEMO20260008 Tuition Fee ($800) - April v
e Rakesh Agarwal Q saanvjha i } ¥
AMOUNT (¥) * PAYH
Saanvi Jha
® SR 7000 Cash s
B
o Bl [ BALANCE
¥7,000 0 7,000 REMARKS
=
=
April - T1.000 May - 1,000 June - 1,000
0 + Callect 7,000 & generate receipt Clear
July - ¥1,000 August - T1,000 September - ©1,000
2
October - T1,000
- .
= Exam Form Fee charge |
= Exam form fee: Unit Test 2 — November 2026 - 2100
-
- Total putstanding (tuitien + other): £7,100
=
i= Recent Collections Sear wdent, [l
Receipt No Student Ccioss Month Amount Mode Date Action
'“_'f” sr_'“m" vl 1150.00 Cash -]
Prlyanéhu Raj 1 April - October £4,900.00 Cash 28 Chct 202 a8
"f'.s.hkajha Vil May ¥1,100.00 Onting oct 8

The Exam Form Fee charge on Saanvi Jha's Fee Desk card.

TIP The charge is added only once per student and exam. Submitting the
same student again does not bill the fee twice.

Add a remark for a student

1 Click the speech-bubble button in the student's Remarks column (example: Diya
Verma).
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Type the note in Remark / Note, for example: Father met the office on 28 Oct;
dues to be cleared this week.

@ https://coreaxis.info/admin/exam_form.php

Update Remark

REMARK / NOTE

Father met the office on 28 Oct; dues to be cleared this
week,

Cancel

Remark for Diya Verma.

‘ Click Save Remark. The message "Remark updated." appears.

Questions

The tick box of a student is greyed out.

The student is not Approved in Exam Eligibility. Approve them there (or with
Approve Selected here), or use Force Apply.

Do students apply for the exam themselves?

No. The office submits the forms here on the students' behalf.

Why does the admit card list not show a student?

Once forms are submitted for an exam, admit cards are printed only for students
whose form is submitted. Submit that student's form here.
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Where does the exam form fee go?

Into the student's fee account as an "Exam Form Fee" charge. It shows at the Fee
Desk, in Fee Dues and on the receipt when collected. Ticking Fee Paid when you
submit the form makes a Cash receipt at once.
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Admit Cards

Admin Principal Teacher (own class) MENU Exams > Admit Cards

The Admit Card Generator prints admit cards for the eligible students of a class,
with the school header, student details, photo box and the exam's subject-wise
schedule. The first print of each card is registered in the Document Register as the
ORIGINAL; later prints are marked DUPLICATE COPY. Opening the cards without
issuing them shows a DIGITAL COPY preview.

& https://coreaxis.info/admin/admit_card.php

ol Ho. (i Wordsl:  TWWG ONLY

UNIT TEST 2 — NOVEMEBER 2026 — UNIT TEST

Condidate's Name  AMANYA PANDEY Class Class Vi—Sec. A

Mather's Name POOIA PANDEY Admission N DEMOZO260002

Father/Guardian SANJAY PANDEY Category Gonaral

Sehoal Demo Public Schood, 14, Bonng Hoad, Near Patna Women's Colege

Schelar No. =

| EXAMINATION SCHEDULE:
Mhectium of Eraminaton: £rol

11 ALL PARTICULA B SUBIECTIS) AND THE BHOTO CHIC)

Satyaqeet K. Sinal

Admit Cards — Demo Public School

Screen at a glance
Class * Required. The class whose admit cards you print.
Select Exam (for schedule) The exam whose subjects, dates and marks print on the card.

— No Exam / General — prints cards for every active student
without an exam schedule.
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Template

Single Student (optional)

Generate & Print Admit Cards

Preview

Student list

Rules / Before Printing

Demo Public School edition - October 2026

Detailed (full page) or Simple tabular (2 per A4).

Leave as All Students in Class, or pick one student.

Opens the cards in a new tab.

Reloads the page with your choices so you can check the
student list.

Roll No, Admission No, Student Name, Father and a Print
button for one card.

Reminders: assign subjects in Exams first, give students roll
numbers, print on A4 portrait with 10 mm margins.

Print admit cards for a class (example: Unit Test 2, Class VI)

Before you start: the exam's subjects and dates are set (Create Exams), the class
has been checked in Exam Eligibility, and forms are submitted (Exam Form Apply).

1 Open Exams > Admit Cards.

2 Pick Class VI in Class and Unit Test 2 — November 2026 (Class VI) in Select

Exam.
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3

Keep Detailed (full page) in Template and All Students in Class in Single
Student.

@ https://coreaxis.info/admin/admit_card.php

CoreAxis School ERP - User Manual Demo Public School edition - October 2026

" L]
= Admit card Q. Search students, receipts, staff, page. crel 6 C a & Online & Install app 2 Administrator (e
@ ‘miniscaor B Admit Card Generator
@& o
DAILY OPERATIONS > ¥ Generate Admit Cards
CLASS * SELECT EXAM TEMPLATE
Class Vi - Unit Test 2 — November 2026 (Class VI) - Detailed (full page) v
SINGLE STUDENT (OPTIONAL)
Generate & Print Admit Cards
& Generate & Print Admit Cards @ Preview
2s2 14 Students — Closs VI
Roll No Admission No Student Nome Father Action
DEMO20260001 Aarav Sharma Rajesh Sharm, & Print
2 DEROZ6260002 Ananya Pandey Sanjay Pande 8 Print
3 DEMO20260803 Vivaan Prasad 1 & Print
6 DEMOZ0268886 Aadhya Choudhary v iha: & Print
7 DEMOZ8268007 Arjun Gupta Ashok Gupta & Print
CareAxis Seftware Development & Solutions

The generator with class, exam and template chosen.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Page 213 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

4 Click Preview and check the list: 14 students — the approved students whose
exam form is submitted.

@& https://coreaxis.info/admin/admit_card.php

@ Demao Public ! = Admitcard Q, Search students, receipts, staff, page.. Ctrl & C & #0Online & Install app 2 Administrator o+
2e2 14 Students = Class VI
9 Administrator
e Roll No Admission No Student Nome Father Action

] DEMO20260081 Aarav Sharma Raje & Print
2 DEMO10260082 Ananya Pandey anjay Pancicy & Print
3 DENMO28260083 Vivaan Prasad tang Prasa & Print
G DEMOZO260006 Aadhya Choudhary Vi tha & Print
7 DEMO20260667 Arjun Gupta Ashak 6 & Print
10 DEMOZ0260818 Ayaan Ansari Imran A & Primt
n DEMOZO260057 Aryan Kashyap t Kashyap & Frint
13 DPSDENO2O260187 Rishabh Yadav amcd Yaday B Print
16 DPSDEND20260118 Radhika Raj Silip 8 Print
17 DPSDEMO20268111 Ved Sinha Arvind Sinha 8 Print
18 OPSDENO20268112 Sakshi Prasad rajesh Prasad S Print
2 DPSDEND20268115 Samar Choudhary Vikash Choueha & Print
22 DPEDENO20260116 Prachi Bharti Nitin Bharti & Print
23 DPSDENG20260117 Divyansh Pandey Rame nde & Print

Caredxis Seftware Development & Solutions

Only eligible students are listed.
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5 Click Generate & Print Admit Cards. The cards open in a new tab as a DIGITAL
COPY (preview). Check the names, roll numbers and schedule.

& https://coreaxis.info/admin/admit_card.php

R0l Mo, [ Woedsl: Tuet GNLY

Examination UNIT TEST 2— NOVEMBER 2026 — UNIT TEST

Candidate's Name  ANANYA PANDEY Class Class Ul —See &

Mather's Name POOSA PANDEY Admission No, DEMO20280002

Father/Guardian SARLIAY PAKDEY Category General
School Dema Public Schock, 4, Boring Rosd, Near Patna Women's Cotege
Exam Centre Demo Pubiic Schaal

Seholar No, =

| EXAMINATION SCHEDULE

et af Examinatean; £ri

Findi 3 a5

Subs
Ceda
= @
EX  Enofsh ] 5 2
EEl Mothematics 5 5 9
X3 Science 5 9
e @
)

Sociat Science

026 25

B

Sanskiit 2MI0z6 25

IMPORTANT INSTRUCTIONS TO BE STRICTLY COMPLIED WITH —

Satyaject Kr. 509 h

Preview of Ananya Pandey's admit card. The schedule lists only the exam's six subjects with their
dates and marks.

6 Click Issue & Print in the dark bar. The cards are registered as ORIGINAL and
the browser's print window opens. Print on A4.

TIP To print one Print in that student's row, or pick the Single
card, click student in Student

TIP Printing the same card again prints it as DUPLICATE COPY - 2, 3 ... Every
issue is listed in the Document Register (Open Document Register in the
dark bar).

TIP Roll numbers must be set in the student profiles; the roll number also
prints in words (for example TWO ONLY).

TIP The EXAMINATION SCHEDULE prints only the subjects ticked for the exam
in Create Exams » Assign Subjects, with the dates, maximum and pass
marks set there. If a subject or date is wrong, correct it there and
generate the cards again.
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Print two cards per page

1 Choose Simple tabular (2 per A4) in Template and click Generate & Print
Admit Cards.

2 Each card shows the student table and a compact schedule, with a cut line
between the two cards.

@ https://coreaxis.info/admin/admit_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

DEMO PUBLIC SCHOOL
AD

EXAMINATION SCHEDULE
Subject [T M Marks  Borigilsions Sign

Satyajeet Kr. Singh

F—N

Simple tabular template: Unit Test 2's six subjects, 25 marks each.

3 Use Switch to detailed template in the top bar to go back.

Questions

The student list is empty after I choose the exam.

No student of that class is Approved for the exam yet. Run Auto-Check in Exam
Eligibility (and submit forms in Exam Form Apply), or choose — No Exam / General
— to print cards for all students.

A student lost the admit card. Can I print it again?

Yes. Print it for that student; it prints as DUPLICATE COPY and the reprint is
recorded in the Document Register.
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Can teachers print admit cards?

Yes, for their own class, from Cards & Certificates > Admit Cards in their menu.

A subject is missing from (or extra on) the schedule.

The schedule shows exactly the subjects assigned to the exam. Open Exams »
Create Exams, click Subjects in the exam's row, tick or untick the subject, save, and
generate the cards again.
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EXAMS - CHAPTER 21

Online Exam

Admin Principal Teacher (when allowed) MENU Exams > Online Exam

Online Exam runs multiple-choice tests (CBT) in the student and parent portal and
the mobile app. You set the class, subject, duration, pass marks, negative marking
and the window when the test is open, then add questions one by one or in bulk.
Students take the test on an exam screen with a question palette, Mark for Review
and an auto-submit timer, and see their score as soon as they submit. Online exam
scores are separate from Marks Entry and report cards.

@ https://coreaxis.info/admin/online_exam.php

Science Quiz — Light, Shadows and Reflections

Question 8 / 10 +1mark -0.25 if wrong 2 Aarav Sharma
8. The image in a plane mirror is

A upside down
laterally inverted

C smaller than the object

D coloured

«~ Previous Clear = Mark & Next

Online Exam — Demo Public School

Screen at a glance

Create Exam Opens the form for a new online test.
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Teacher access: OFF / ON Allow teachers lets class teachers create, run and see results of

online exams for their own classes. Turn off removes it. Only

Admin / Principal see this switch.

Title Test name, with duration and pass marks below.

Class / Subject / Qs / Marks Who takes the test, the subject, number of questions and total
marks.

Window When the test opens and closes, or anytime.

Status Published (students can see it) or Draft.

Attempts How many students have started or finished it.

Actions Questions (list icon), Results (ranking icon), Edit (pencil), Delete

(bin — removes the test with all questions and attempts).

Create an online test (example: Class VI Science

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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quiz, 20 minutes, —-0.25 for a wrong answer)
1 Open Exams » Online Exam and click Create Exam.

@ https://coreaxis.info/admin/online_exam.php

@ Demo Public School = online Exam Q Search students, receipts, staff, page.. €trl G < & ®ouine & Installapp & Administrator (%
Create Exam
i im i
9 Administrator 221 Online Exam + Create Exam
& Teacher access: OFF .
Wi, Elaia i sachars caricsss Allow teachers
ACADEMICS > Title Class  Subject Qs Morks  Window Status Attempts  Actions
EXAMS i "
Science Weekly Quiz - po— 5 s 5 0P published 0 =&l .
Mathematics Practice Test i
(CBT) vl Mathematics 5 5 AR Published 1 (AR S N
€ Saftw 1 (3

Online Exam list.

2 Type Science Quiz — Light, Shadows and Reflections in Exam Title.

8 Pick Class VI- A in Class and Science in Subject.
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=

4 Enter 20 in Duration (min), 4 in Pass Marks and 0.25 in Negative Marks (per
wrong).

@ https://coreaxis.info/admin/online_exam.php

Create Exam

EXAM TITLE *

Science Quiz — Light. Shadows and Reflections

CLASS
Class V1 - A
SUBJECT

Sclence

DURATION (MIN)

20

PASS MARKS

4

NEGATIVE MARKS (PER WRONG]

0.25

SHUFFLE QUESTIONS

Yes — randomise per student

SHOW ANSWER KEY TO STUDENTS

Immediately after submitting

OPENS (OPTIONAL)

28-10-2026 18:00

CLOSES (OPTIONAL)

Title, class, subject, duration, pass and negative marks.

5  Choose Yes — randomise per student in Shuffle Questions and Immediately
after submitting in Show answer key to students.
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6 Set Opens to 28-10-2026 18:00 and Closes to 31-10-2026 20:00. Type the
Instructions students read before starting.

@ https://coreaxis.info/admin/online_exam.php

Science
DURATION [MIN}
20

PASS MARKS

4

NEGATIVE MARKS (PER WRONG)

0.25

SHUFFLE QUESTIONS

Yes — randomise per student

SHOW ANSWER KEY TO STUDENTS

Immediately after submitting

OPENS (OPTIONAL)

28-10-2026 18:00

CLOSES (OPTIONAL)

31-10-2026 20:00

INSTRUCTIONS (SHOWN BEFORE THE TEST STARTS)

Each question carrles 1 mark. 0.25 mark is deducted for every wrong
answer. Leave a question blank if you are not sure,

o5, then Publish to make it ve for

Cancel f?m’f”’ *_J

Shuffle, answer key, test window and instructions.

7 Click Save and confirm. The message "Exam created — now add questions."
appears and the question page opens.

TIP Show answer key: After the exam closes (recommended) stops early
finishers from passing answers to classmates. Immediately shows the
review as soon as a student submits. Never shows only the score.

TIP Leave Opens / Closes empty for a practice test that is always open.

TIP Students see the test only after you publish it.

Add questions

1 Click Add Question.
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‘ Type the Question, Option A to Option D (C and D are optional), pick the
Correct Option and set Marks (1 by default). Example: Which of these is a
luminous object? — A The Moon, B A mirror, C The Sun, D A wooden table;
correct option C.

@ https://coreaxis.info/admin/online_exam.php

Add Question

QUESTION *

‘Which of these is a luminous object?

OPTION A * OPTION B *

The Moon A mirror

OPTION C OFTION D

The Sun Awooden table

CORRECT OPTION = MARKS

< 1

Cancel

Adding one question.

‘ Click Save Question and confirm. The message "Question added." appears.
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=

4 To add many questions at once, click Import. Paste one question per line in the
form Question | A| B | C| D | Correct letter | Marks, or upload a CSV (use
Download CSV template).

& https://coreaxis.info/admin/online_exam.php

L. import guestions (Bulk)

Format — one question per line:
Question | Optio
« Optio % 0 ani

isoptionall. & Download CSV template

PASTE QUESTIONS

Light travels in a | eurved line | straight line | 2ig-zag line | cirele | B |
1

A shadow is formed when light is | reflected | blocked by an opaque object |
passad through glass | split into colours | B | 1

Which of these is a transparent material? | Cardboard | Clear glass | Wood |
Butter paper | & | 1

Frosted g}isil.‘nd butter paper are | transparent | opaque | translucent |

s Fla

UPLOAD CSV FILE

| Choosa File | Na file ehosen

Cancel

Pasting nine questions.

5 Click Import Questions and confirm. The message "9 question(s) imported."
appears. Rows in the wrong format are skipped and counted.

TIP Each question card shows the correct option with a green tick. Use the
pencil to correct a question and the bin to remove it.

Publish the test

1 On the question page, check the cards at the top: class, subject, duration and 10
Q- 10m (pass 4).
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2 Click Publish and confirm. The message "Exam published — visible to students."
appears and the button changes to Unpublish.

@ https://coreaxis.info/admin/online_exam.php

@ Demo Public School = online Exam Q. Search students, receipts, staff, page... ttrl 6 C -0 & Online & Install app 2 Administrator +
Publish / Unpublish
Administrator (# science Quiz — Light, Shadows and Reflections - T
9 m =i Results & Unpublish
< Vi g Science 20 min o 100-10m
= as e Suration = Pass 4
ACADEMICS
EXAMS / i= Questions (10) I tmport [ % Add Question
B
“
2 1. Which of these is a luminous object? 1m 7
B L]
- ]
{o]
=
2. Light travelsina m F
. W
3. A shadow is formed when lightis  1m 7
e =
" i bry CareAxis Software Development & Solutions

The published test with its questions.
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3 In the list the test shows Published and its window.

@ https://coreaxis.info/admin/online_exam.php

@ Dema Public School = Online Exom Q. search students, receipts, staff, page... | €trl € || & (Womee) & insatisps | | & adikisestor | | oo
i im i
9 Administrator L2l Online Exam + Create Exam
h : OFF
i Allow eachers

Published - 1 attempt closs  subject gs  Marks window stotus Attempts  Actions
Science Quiz — Light, Shadows and & s "
Reflections vl Science 10 10 . Published 1 = o [ ]
Science Weekly Quiz " Selaice 5 5 L. 10:00AM — 30 O, Pubihed o = a2 .
Mathematics Practice Test (CBT) Vi Mathematice 5 5 : 10:A4PM M Published 1 Bl | 8

1 by CoPeAis re Development & Solutions

Published, 10 questions, 10 marks.

TIP A test without questions cannot be published ("Add at least one question
before publishing.").
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How a student takes the test (Aarav Sharma, Class VI-A)
1 In the portal, Online Exams lists the class's tests. Aarav clicks Start.

@ https://coreaxis.info/admin/online_exam.php

@ De: iblic School

™ Aarav Sharma
- ; r

2+ Add another child

@ Dashboard
B My Profile
B Attendance
T Fees

ol Resuits

B Report& Admit Cards (4

B Timetable
# Homework
A Notices

B Library

lsm Hostel

B Leave

& View School Website

[+ Logout

Online Exams @ Search fees, res

Online Exams

Science Quiz — Light, Shadows and Reflections 20 min

pass 4 - closes 31 Oct, 08:00PM

Science Weekly Quiz  15min

5 marks - pass 2 - clos

Mathematics Practice Test (CBT) 20min  -vemarking

5 marks - pass 2 - cleses 22 Nov, TH44PM

Portal » Online Exams.
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~ve marking

Demo Public School edition - October 2026

 Online Install app

School Website

P Start

5.00/5-100%

View result —
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2 @ Theinstruction page shows the duration, marks, negative marking and the
colour legend. Aarav ticks "I have read and understood all the instructions
above" and clicks Start Test.

& https://coreaxis.info/admin/online_exam.php

Demo Public School

Science Quiz — Light, Shadows and Reflections

Read the ins efully before you b The timer starts the moment you click Start Test
QUESTIONS TOTAL MARKS MINUTES PASS MARK

# INSTRUCTIONS FROM YOUR TEACHER

Each question carries 1 mark. 0.25 mark is deducted for every wrong answer. Leave a question
blank if you are not sure.

[l GENERAL GUIDELINES

» Thig is a single-attempt test — once subrmitted, you cannot retake it.

+ Use Save & Next to record each answer. You may revisit and change answers until you
submit.,

+ Mark for Review flags a question to come back to later.

+ Negative marking is ON — 0.25 mark(s) will be deducted for every wrong answer.

* The test will auto-submit when the time runs out.

+ Do not leave or refresh the page — your answers are saved in this browsar but staying on the
page is safest.

. Answered . Mot Answered . Marked for Review Not Visied

[ | have read and understood all the instructions above. 1 am ready to start the test

=~ Cancel and go back

Instructions before the test.
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8 @ One question shows at a time with the timer at the top right. Save & Next,
Mark & Next, Clear and Previous move through the paper; the palette shows
each question as Answered (green), Not Answered (red), Marked for Review
(purple) or Not Visited (grey).

& https://coreaxis.info/admin/online_exam.php

Science Quiz — Light, Shadows and Reflections

Question 8 /10 #Tmark -0.25if wrang 2 Aarav Sharma
8. The image in a plane mirror is W snswored [ ot Ans. () Roview
Not Visited
A

e . u u n n

= \ —
| [ laterally inverted t 8 J ]
B ) =y o
R el
D coloured

« Previous Clear ® Mark & Next m
¥ Submit Test

The exam screen with the question palette.
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Submit Test shows a summary of answered, not answered, marked and not
visited questions before the final Submit Now.

@& https://coreaxis.info/admin/online_exam.php

Submit your test?

Review your status before final submission. You can’t
change answers after this

9 1

Answered Not Answered

1 o

Mot Visited

Summary before submitting.
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5 Theresult appears at once: 6.50 out of 10 (7 correct, 2 wrong x 0.25 deducted, 1
skipped), PASSED, rank and time taken, followed by the question-wise review.

@ https://coreaxis.info/admin/online_exam.php

Science Quiz — Light, Shadows and Refiections

Well done!

You scored 6.50 /10 - Pass mark 4

) < 78% #1 00:04

CORRECT WRONG SKIPPED ACCURACY RANK TIME

i Negative marking was on — 0.25 mark(s) per wrong answer - total deducted: 0.6

" Question-wise Review
1. The colour of a shadow is always Carrect
o black or dark m
B the colour of the object
¢ white
b the colour of the screen

+ +1mark

2. A shadow is formed when light is Correct

A refiected

Aarav's result page.

TIP The test auto-submits when the time runs out or the window closes.
Answers are kept in the browser if the page is refreshed by mistake.
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See results
1 In the Online Exam list, click the ranking icon (Results) in the test's row.

@ https://coreaxis.info/admin/online_exam.php

o L]
@ Demo Public School = online Exam Q Search students, receipts, staff, page.. €trl 6 C & ®ouine & Installapp & Administrator (%
Administrator | i
9 inistr <21 Online Exam + Create Bxam
@ Da
Teacher access; OFF each:
DAILY OPERA k = R ks i s ey S
ACADEMICS > Title Closs  Subject g5 Marks  Window Stotus Attempts  Actions
Results
EXAMS Science Quiz — Light, Shadows and " N—
Reflections vl Science 10 10 F e Published 1 Eldl|”s ®
Science Weekly Quiz Vi Sciince 5 5 TSR <IN B Published 0 ZE 72 8
Malhemanfs Practice Test (CBT) - A 5 23 0ct, 10:44PM 22 Nov S N Ela 28
CareAxis Software Develapment & Solutions

Results button.
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2 Theresults table lists every attempt: student, class, score, %, Pass / Fail (or In
progress) and submission time.

@ https://coreaxis.info/admin/online_exam.php

@ EIIIE.rn.n.F-‘uiﬂf( School = Online Exam Q. Search students, recaipts, staff, page.. Ctel 6 C -0 & Online & Install app 2 Administrator -+
9 dminlstramr .i.EesuIts » Science Quiz — Light, Shadows and Reflections —r ek
ilts to parents, set up SMS and/or Email delivery, and add a parent phone/email to sach student’s profile
E Student Class Score % Result Submitted
i Aaravshanma Vi 65010 o5% Pass

Results — Aarav Sharma, 6.50/ 10, 65%, Pass.

3 Click SMS Results or Email Results to send each parent the score. These
buttons work once SMS / email is set up in Settings and parents' phone
numbers or emails are on file.

Questions

Do online test scores go on the report card?

No. Online Exam is separate. Enter term marks in Marks Entry for report cards.

Can a student take the test twice?

No. Each student has one attempt. After submitting, the Start button changes to
View result.

Can teachers create online tests?

Only when Admin or Principal clicks Allow teachers on this page. Teachers then see
Online Exam in their menu and manage tests of their own class only.
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Report Cards

Admin Principal Teacher (own class) MENU Exams > Report Cards

Report Cards turns the marks entered in Marks Entry into a printed Academic
Record for each student: subject-wise Term I and Term II marks, grand total,
grade, percentage, class rank, attendance, co-scholastic and discipline areas, the
promotion line (on the final result only) and the grading scale. You choose the
class, the Term I exam and (later in the year) the Term II exam, and one of four
designs. As with admit cards, the first print is registered as the ORIGINAL in the
Document Register.

@ https://coreaxis.info/admin/report_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

#1 Classic Blue L

e DEMO PUBLIC SCHOOL

v o1 n Ucre-aes ispde g wedden
+ ACADEMIC RECORD +

Academic Session 1 2026-27 Class :VI.A Roll No: 1

Name of Student  Aaray Sharma Rl No. 1

Mother's Name Sundia Shama Scholar No. | DEMO20260001

Father's Name Rajesh Sharma Date of Birth : 01/01/2015

oreTaL coeT
Tarm | (100 Marks) Tarm I {100 Marks) | Over Al
Scholastic Area
Oeal HalfYearty | Total | MoteBook | Ord | Yeary Exam| Total | GrandTotsl | Geage

Hindi 80.0 80.0 - — 80.00100 Be
English %0 9.0 - - 96.01100 A
Mathematics. 7’0 78.0 - - 78.0100 B
Science B0 85.0 I - - 850100
Social Science o o - - Tr.oi00
Computer oo oo = — AT.N00
General Knowledge = — = = —,
Drawing = = = - =

Sanskrit =

TOTAL

GRERALL MARKE, PR CETOE GaknE RanE
' 503 83.8% A 2nd

Atiendance: Working Oaye 26 | Presant 20| Peccontage: 80%

Report Cards — Demo Public School

Screen at a glance

Marksheet Generation Rules Enter marks first; Term I = Half Yearly / Unit Test exam; Term II
= Annual / Final exam; rank is worked out class-wise by
percentage.
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Grade Scale (CBSE Pattern)

Select Class *

Student (blank = all)

Term I Exam (Half Yearly) /
Term II Exam (Annual)

Report Card Design

Generate & Print Report Cards

Students table

Demo Public School edition - October 2026

A+ 91-100% Outstanding, A 81-90% Excellent, B+ 71-80% Very
Good, B 61-70% Good, C+ 51-60% Above Avg, C 41-50%
Average, D 33-40% Below Avg, E below 33% Fail.

The class to print. The student list below loads when you pick it.

All Students in Class, or one student.

The exams whose marks fill the two halves of the card. Choose
— None — for a term not held yet.

#1 Classic Blue, #2 Royal Maroon, #3 Emerald, #4 Royal Purple.
Opens the cards in a new tab.

Roll No, Admission No, Student Name, Father and a Report
Card button for one student.

Print report cards for a class (example:
Class VI, Term | = Half-Yearly Examination)

1 Open Exams > Report Cards.

2 Pick Class VI in Select Class. The page reloads with the 25 students of Class VI.

83 Pick Half-Yearly Examination in Term I Exam (Half Yearly). Leave Term II
Exam (Annual) as — None — until the annual exam is over.
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4  Keep All Students in Class and choose a design, for example #1 Classic Blue.

@ https://coreaxis.info/admin/report_card.php

@ Demo Public School = Report Cord / Marksheet Q search students, receipts, staff, page.. €l 6 & ' ® Online & Install app & administrator o
e Administrator
== Generote Acodemic Record
SELECT CLASS * ALL)
Class VI v All Students in Class b
CADEMICS
TERM 11 EXAM UAL)
EXAMS
Half-Yearly Examination (Annual) v — Mane — v
@ REPORT CARD DESIGN
Generate & Print Report Cards
& Generate & Print Report Cards
a2 25 Students — Class VI
Roll No Admission No Student Nama Fother Action
1 DEMO282688081 Aarav Sharma Rajesh 5 i B Report Card
2 DEMO20260002 Ananya Pandey ¥y Fa B Report Card
3 DEMO20268003 Vivaan Prasad Prasad B Report Card
4 DEMD202600R4 Diya Verma Anil Verm B Report Card

1 by CareAxis Software Development & Solutions

Generate Academic Record for Class VI.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 236 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

5 Click Generate & Print Report Cards. A new tab opens with 25 cards as a
DIGITAL COPY (preview).

& https://coreaxis.info/admin/report_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

#1 Classic Blue e

o DEMO PUBLIC SCHOOL

" Cotege | 4 e oo e b
4+ ACADEMIC RECORD +

Academic Session 1 026-27 Class 1V -A Roll Mo 1
Name of Student  Aarav Shamma Roll Ne. 1
Mother's Name Sundia Shama Scholar No. | DEMC20260001
Father's Name Rapesh Sharma Date of Birth . 01012015
P
" Tarm | {100 Marks) Term I (100 Marks) | Qver il
Osal Haif Yearty Total Hote Book Orah Yearty Exam | Total Grand Totsl | Grade
Hindy 800 200 - — 8000100 B+
Englith 9.0 %60 — - 86.04100 As
Mathematics T80 B0 - - T8.0:100 B
Science B850 850 I - - B5.0100
Social Scence o o - - T1.v100
Computer a0 ao — — 79100
Ganeral Knowledge = = = =
Drawng e = = =
Sanskrit - - - -
TOTAL - 503600
SR L AR FescETADe kot T
' 503 83.8% A 2nd
Attondance: Woding Oy 26 | Bresent 20} Pescantage: 60%

Aarav Sharma: 503/600, 83.8%, grade A, rank 2nd.
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6  Scroll through the cards and check marks, attendance and rank. Change the

Design list in the top bar to try another colour.

& https://coreaxis.info/admin/report_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

+ ACADEMIC RECORD +

Scholastic Area.

Hindi

English
Mathematics
Seience

Social Science
Computer

General Knowledge
Drawing

Sanskrit

TOTAL

Rcademic Session 1 202627 Class :VI-A Roll Mo: 1
Name of Student  Aacav Shirma Roll No.. 1
Mothers Name SuMa snanma SCNGIarNo. | DEMOZ0260001
Fathers Name Rajsh Snama Date of Birth 01012015

e 01y
O Half Tearly Total Hote Book Onat Yearty Exam Total Grand Total Grade
800 80,0 - - 80,0100 B
9%.0 6.0 —_ — 96,100
0 80 - - T8.04100 Be
850 850 - B5.0/100
7o ma — - TT.6100 B
o] arn - - 8706100

l OVER ALL MARKE,

503

The same card in #2 Royal Maroon.

PERCENTAGE GRROE RANK

83.8% A 2nd

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Demo Public School edition - October 2026

Page 238 of 637



&K

7

CoreAxis School ERP

- User Manual

Demo Public School edition - October 2026

Check the bottom of the card. A Term I card ends with the grading scale, the
Class Teacher's Remarks line and the signatures. It has no promotion line,
because promotion is decided on the final result.

@ https://coreaxis.info/admin/report_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

+ ACADEMIC RECORD +
Acadomic Session : 02627 Class :V1-A Roll Ne: 1
Name of Student | Aarav Sharma Roll No. 1
Mothers Name Sunaa Snarma Scholar No. | DEMO20260001
Father's Name Rajpesh Sharma Date of Birth | 01012015
s coov
“Tarm | (100 Marks) Tarm I (100 Marks) Over All
Scholastic Area
Half Yearty Total | Hote Book Ol Yoarty Exam  Todal Grand Totsl ~ Grade
Hindi 00.0 #0.0 B0.0100 B+
English 96.0 6.0 96.0/100
Mathematics B0 780 - - T8.01100 Be
sciance 0 50 = — | ssono0
Sacial Science o Lo 70100 Be
Computer 8.0 aro A7.0100
General Knowledge - - -
Drawing - - - -
Sanskrit - - - -
Satyajeet Kr. Singhe

i}

Aarav Sharma's full Term I card: no promotion line; the Principal's signature (Satyajeet Kr. Singh) at

the bottom.

8  Click Issue & Print. The cards are registered as ORIGINAL and the print window

opens. Print on A4.

TIP

TIP

To print one student's card, click Report Card in that student's row.

The blank Oral and Note Book columns, co-scholastic grades, discipline

grades and the Class Teacher's Remarks line are left for the teacher to fill

in by hand.
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TIP Subjects with no marks in the chosen exams print with dashes.

TIP The promotion line (for example "Congratulations! Promoted to Class
VII") prints only when a Term II (Annual) exam is chosen, that is on the
final result of the year. It follows the promotion rule set in School Profile.

One student or one exam from the exam list

1 Pick the class, then pick the student in Student (blank = all), or use the Report
Card button in the students table.

@ https://coreaxis.info/admin/report_card.php

@ Demo Public School = Report Card / Marksheet Q. Search students, receipts, staff, page... [t € ¢ -0 ®Online | & Instaliapp & Administrator | (#
4s% 25 Students — Class VI
9 ndminls:rn!or
bt Roll No Admission No Student Nome Father Action

1 DEMO282686081 Aarav Sharma Rajesh Sharma B Report Card
2 DEM020260092 Ananya Pandey sanjay Pa B Report Card
3 DEMO20268063 Vivaan Prasad Prasad B Report Card
4 DEMO20260004 Diya Verma Anil Ve B Report Card
5 DEMO20268005 Aditya Srivastava Sunil Srivastava B Report Card
6 DEMOZ0260006 Aadhya Choudhary X hary B Report Card
7 DEMO20260097 Arjun Gupta Ashok Gupts B Report Card
& DEMO20260808 Saanvi Jha nkaj B Report Card
] DEMOZ0260089 Reyansh Rai Ravi R B Report Card
10 DEMO28268810 Ayaan Ansari an Ansar B Report Card
1" DEMO20268897 Aryan Kashyap Manish Kashyar B Report Card
12 DEMO20268098 Vanshika Mishra Saurabh Mist B Report Card
13 DPSDEND202¢0167 Rishabh Yadav Pramod Yada B Report Card

14 DPSDEMD202608188 Jhanvi Kumar

Report Card button per student.

2 @ From Exams » Create Exams you can also click the report-card icon in an exam's
row; it opens this page with that exam as Term L.

Questions

The rank looks wrong.

Rank is worked out from the percentage of all students of the class in the chosen
exams. Check that every student's marks are entered and saved in Marks Entry.
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Can parents download the report card?

Yes, from Report & Admit Cards in the portal. Their download is marked DIGITAL
COPY; the stamped ORIGINAL is the one the school prints.

Can I use a unit test as Term I?

Yes. Any exam of the session can be chosen for either term; the column heading
on the card still reads Half Yearly / Yearly Exam.
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EXAMS - CHAPTER 23

Exam Certificates

Admin Principal Teacher (own class) MENU Exams > Exam Certificates

Exam Certificates prints A4 landscape certificates in four designs. In Class /
Academic mode it uses an exam's marks to find the toppers of a class (rank and
percentage) and prints Academic Excellence or Achievement certificates, or
Participation certificates for every student. In Competition / Event mode it uses the
positions and prizes recorded for a competition (Communicate > Competitions).
Each certificate carries a QR code to verify it, and the first print is registered as the
ORIGINAL in the Document Register. Transfer, bonafide and character certificates
are on a different page (Students » TC / Bonafide).

& https://coreaxis.info/admin/certificates.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

Demo Public School edition - October 2026

N o DEMO PUBLIC SCHOOL

CFRTIF]CATF OF ACADFMIC EXCFL[ ENCE

* CLASS VI - UNIT TEST 2 EsSieN 2028.27

tificate is proudly pre

@m&/ //m 6} }/Zaj/é (a2

Rallida, 12 | A DEMO2026(

Shuveey Mithrg )

for vutstanding academic performance in Clags 7 (Unit Test 2 — November 2026), securing 94.7% and demonstrating

excellence in studies.

Exam Certificates — Demo Public School

Screen at a glance

Certificate Generation Rules / Reminders: create and score the competition first, print on A4

Print & Design Info Landscape, add the school seal after printing.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Page 242 of 637



CoreAxis School ERP - User Manual

Certificate Source

Certificate Design

Class / Exam (Optional — for
%/Rank)

Certificate Type (class)

Merit for

Competition / Event and

Certificate Type (competition)

Student (Optional = All)

Generate & Print

List

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Competition / Event or Class / Academic. The fields below
change with it.

#1 Royal Maroon, #2 Royal Navy, #3 Emerald, #4 Royal Purple.

Class / Academic mode: the class and the exam whose marks
decide rank and percentage.

Academic Excellence, Achievement or Participation.

Topper only (Rank 1), Top 3, Top 5 or Top 10 ranks — for
Excellence and Achievement.

Pick the competition and Certificate of Merit, Participation or
Appreciation.

Leave as All Students to print every certificate, or pick one
student.

Opens the certificates in a new tab.

The students who will get a certificate, with Percentage and
Rank (class mode) or Position and Prize (competition mode).
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Print toppers’ certificates for an exam (example: Class VI, Unit Test 2, top 3)
1 Open Exams » Exam Certificates.

@ https://coreaxis.info/admin/certificates.php

@ bemo Public School = certificates Q. search students, receints, staff, page.. | ctrl & C a ® Online & tnstall app 2 satyajeet Kr. Singh oy
S D e
Satyajeet Kr. Singh
@ Certificate Generation Rules & Print & Design Info
Competition/Event in Campetis fint size: Ad Landscape

K Generate . bulk: seloct All Students (blank student lield|

= Benerate Certificotes

CEERCR @ CERTIFICATE DESIGN
% Competition / Event v #1 Royal Maroon
COMPETITION / EVENT CERTIFICATE TYPE STUDENT (OPTIONAL = ALL}
& Generate & Print
Select Competition = Certificate of Merit v All Students -

P e

Exam Certificates page.
2 Pick Class / Academic in Certificate Source.

3 Pick Class VI in Class and Unit Test 2 — November 2026 — VI in Exam.
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4 Pick Academic Excellence in Certificate Type and Top 3 ranks in Merit for.

@ https://coreaxis.info/admin/certificates.php

- v 1 T o
@ Dema Public School = certificates Q. Search students, recaipts, staff, page. G C & ®Onine & Installapp 2 Administrator | [#
+ Merit certificate: shows position badge (15t v i
9 Administrator * Par ate: for al ] e
1 certificate type. then click Generate * For bulk: select All Students (blank student field
3= Generate Certificates
CERTIFICATE SOURCE @ CERTIFICATE DESIGN
* Class / Academic ~ #1 Royal Maroon
CLASS EXAM (OPTIONAL — FOR 9%/RANK) CERTIFICATE TYPE MERIT FOR (EXCELLENCE / ACHIEVEMENT
Class V1 - Unit Test 2 — November 2026 — Academic Excellence - Top 3 ranks v
L Generate & Print
STUDENT (OPTIONAL = ALL)
S 8 Generate & Print
— All Students — -
= Class VI - Unit Test 2 — November 2026
2 Name Closs Percantoge Ronk
CAMPUS 3 . va‘r!shlka. Mishra Clags vl ST _—
COMMUNICATE
T.‘lnm.'lly.ﬁupta Class Vi 92.7% 2nd
Anays Fevsle. Class I 91.3% 3rd
CoreAxis Software Develspment & Solutions

Class mode with exam, type and merit chosen.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 245 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

5 Check the list below: Vanshika Mishra 94.7% (1st), Tanmay Gupta 92.7% (2nd),
Ananya Pandey 91.3% (3rd).

@ https://coreaxis.info/admin/certificates.php

@ Demo Public School = Certificates Q. Search students, receipts, staff, page.. | CrL G 4 A ® Online & Tnstall app 2 Administrator -+

4t @ Competition/Event i1 {

Administrator oo Ll
s Merit ce

« Participatior

+ Appre
1 click Generate » For bulk: select All Students (blank studen

== Generate Certificates
CERTIFICATE SOURCE @ CERTIFICATE DESIGN

& Class / Academic » #1 Royal Maroon v
CLASS EXAM (OPTIONAL — FOR %/RANK) CERTIFICAT MERIT FOR (EXCELLENCE / ACHIE

Class Vi - Unit Test 2 — November 2026 — Academic Excellence b Top 3 ranks b
vl

STUDENT (OPTIONAL = ALL) é G & Print

— All Students — -

# Exam Cert

FINANCE
i= Class VI - Unit Test 2 = November 2026
STAFF

2 Nome Closs Percentoge Ronk

Vanshika Mishra

Class VI 94. 7% 1st

Tatinay Gupta Class Vi 92.7% 2nd

AnanyaFanday Class vl 91.3% 3rd
Coredxic Software Development & Solutions

The three toppers of Unit Test 2.
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6 Choose a Certificate Design and click Generate & Print. The certificates open
in a new tab as a DIGITAL COPY (preview).

@ https://coreaxis.info/admin/certificates.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL
3 ALY

r
N DEMO PUBLIC SCHOOL

CERTIFICATE OF ACADFMIC EXCFLI ENCE

* CLASS V| UNIT TEST 2 = 26 ESSION 2028.27

@@M "6'%% )

Rollo. 12 | Adm DEMO20260¢

Ghuwees Mithry £

for outstanding academic performance in Chass P77 (Unit Test 2 — November 2026), securing 94.7% and demonstrating

excellence in studies

Certificate of Academic Excellence for Vanshika Mishra — 1st Rank, 94.7%.

7 Click Issue & Print to register them as ORIGINAL and print on A4 landscape.
Sign and add the school seal.

TIP Rank and percentage come from Marks Entry. Enter and save all marks of
the exam before printing.

TIP Choose Participation to print a certificate for every student of the class
(no exam needed).

Print certificates for a competition (example: Inter-House Quiz Competition)
1 Pick Competition / Event in Certificate Source.
2 Pick Inter-House Quiz Competition (19 Oct 2026) in Competition / Event.

83 @ Pick Certificate of Merit for winners, Certificate of Participation for everyone
enrolled, or Certificate of Appreciation for special recognition.
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4 Check the list: Aarav Sharma 1st (¥500), Ananya Pandey 2nd (¥300), Vivaan
Prasad 3rd (3200). Students who took part without a place (Aadhya Choudhary,
Aditya Srivastava, Diya Verma) show Participation.

@ https://coreaxis.info/admin/certificates.php

e 1]
@ Dema Public Schoo = Certificates @, Search students, recelpts, staff, page... | €trl & € A& (®odice & lnstallapp & Administrator  [%
9 Administrator 3= Generote Certificotes
CERTIFICATE SOURCE @ CERTIFICATE DESIGN
% Competition / Event #1 Royal Maroon  +
COMPETITION / EVENT CERTIFICATE TYPE STUDENT (OPTIONAL = ALL) &8¢ o
Inter-House Quiz Competition (15~ Certificate of Merit v — Al Students —
i= Students — Inter-House Quiz Competition
=2 Hame Class Position Prize
Aa.r.av _Sna"'_'a Class VI 15t 2500
An“fnyd Pnr‘d“ Class VI 2nd 300
v"_"_”" Frasaa Class VI Ird 1200

Aadhya Choudhary e Particinatic -

Aditya Srivastava S barticipat -

Diya Verma e Participatio -

Competition mode: positions and prizes from Competitions; the other students show Participation.
5 Click Generate & Print, check the preview and click Issue & Print.

TIP Positions and prizes are entered in Communicate » Competitions when
you record the results. Correct them there, not here.

TIP A student recorded as Participant (no 1st/ 2nd / 3rd) prints with
"Participation" on a merit certificate, not a rank.

Questions

The list is empty in Class / Academic mode.

For Academic Excellence and Achievement you must choose an exam; the page
asks you to. Also check that marks are saved for that exam.

Where do I print a Transfer Certificate or Bonafide Certificate?

In Students » TC / Bonafide. This page is only for exam and competition certificates.
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Can I reprint a certificate?

Yes. A reprint is marked DUPLICATE COPY and recorded in the Document Register.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 249 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

FINANCE - CHAPTER 24
Fee Desk

Admin Principal =~ Accountant MENU Daily Operations > Fee Desk (Accountant: Fee Desk)

The Fee Desk is the counter screen of the school office. You search a student, the
dues appear with the amount filled in, and one click makes a numbered receipt.
Every receipt updates Fee Dues, the Finance Ledger (Cash Book or Bank Book) and
the parent portal at once. Cheques collected here wait in Cheques / DD until the
bank clears them.

& https://coreaxis.info/admin/fees.php

@ Demo Public School = Fee Collection Q. Search students, recelpts, expense ceel 6 [ &  ®o0nine & Install app 2 Rakesh Agarwal [+
Rakesh Agarwal # Fee Desk
e it 0 reedues  (EECUREIE
@ a -~ - T & & e o AL
& * 713,250 8 23,63,300 = %10,07,050 = 2
° 13 recelpts today . 3 assion 2026 2UP] claims
=] Ea Collect fee
0 FIND STUDENT FEE HEAD MONTH
i Q, ¢ r r the £ r Tuition Fee (FE00) w w
x
o Type at least 2 letters, pick t tudent, and elr outstanding AMOUNT (T) * PAYMENT MODE
E w
= REMARKS
+ Collect & generate receipt
i= Recent Collections T t Q
Receipt No Student Class Month Amount Mode Date Action
“a.l.év_sm"m Vi t150.00 Cash &
Priyanshu Raj 1 Arril - Octahar P Aa0000 Cash £ 30 =
C ftware Develog &
Fee Desk — Demo Public School
Screen at a glance
The top row has four cards (KPIs). Below them is the Collect fee panel, and at the
bottom the Recent Collections list.
Today's collection Money received today and the number of receipts made today.

Click it to open today's entries in the Finance Ledger.
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This month

Session total

To check

Fee dues (button)

Collect fee (button)

Find student

Fee head

Month

Amount (%)

Payment mode

Remarks

Collect & generate receipt

Clear

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Total collected in the current calendar month (for example
October 2026). Click it to open the Finance Ledger overview.

Total collected in the running academic session (2026-27).

Cheques waiting for the bank plus UPI / bank claims waiting to
be verified, for example "1 cheque - 3 UPI claims". Each partis a
link to Cheques / DD or UPI/ Bank Claims.

Opens the Fee Dues list of students who owe fees.

Jumps to the Collect fee panel and puts the cursor in Find
student.

Type at least 2 letters of the name, admission no., father's
name or phone. Pick the student from the list.

The head the money is booked under. Tuition Fee is selected by
default. The list holds every fee head of the school: the heads
set in Fee Structure (Annual Charges, Examination Fee ...), the
other heads (Admission Fee, Sports Fee, Computer Fee ...) and
charges such as Exam Form Fee, Cheque Bounce Charges and
School Store. Choose another head to pay a separate charge.

The month the receipt is recorded against. It is set for you
when you tap a month or All.

Filled in from the dues. You can change it (part payment or
advance).

Cash, Online (UPI, NEFT, card swipe), Cheque or DD. Cheque
and DD show three more boxes: Cheque no., Cheque date and

Bank.

Optional note printed on the receipt, for example the UPI UTR
number.

Saves the payment. The button shows the amount, for example
"Collect 2,000 & generate receipt".

Empties the form to start with another student.
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Latest receipts with Receipt No, Student, Class, Month, Amount,

Mode and Date. For a payment that covers several months,
Month shows the range (for example August - October). Search

by receipt no., name or admission no. The printer icon opens

the receipt. Admin / Principal also see a red bin icon to delete a

receipt.

Read a student's dues (example: Harshit Kashyap, Class IlI-A)

Before taking money, look at the student card. It tells you what is billed, what is

paid and what is still due.

1 Open Fee Desk from the menu.

@ https://coreaxis.info/admin/fees.php

Fee Collection

+2) Demo Public School =
o T

Rakesh Agarwal B Fee Desk
TODAY'S COLLECTION
&

13,250

& Collect fee
FIND STUDENT

Q

i= Recent Collections

Racaipt Mo

sk « Spssion 2026-27

© Type at least 2 letters, pick the student

The Fee Desk with the four KPI cards on top.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

THIS MONTH

¥3,63,300

Class

VI

o  SESSION TOTAL

¥10,07,050

FEE HEAD MONTH

& Install app = Rakesh Agarwa

© Fee dues

TO CHECK

2UPL claims

AMOUNT (%) * PAYMENT MODE

REMARKS

« Collect & generate receipt

Month

Aoril - Nctahar PA.O0H OO fash

Date

+ Coliect fee

Action
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2 Click in Find student and type part of the name, for example Harshit Kas . Two
students with this name appear: one in Class Il and one in Class III. Check the

class and the father's name, then pick Harshit Kashyap - DPSDEM020260073
(Class III).

@ https://coreaxis.info/admin/fees.php

= Fee Collection Q, Search stucents, receipts, expenses, s

3 | 1 [ a ® Ol 2 Rakesh Agarwal -
# Fee Desk
<k - Session 2026-27 © Feedues | 4 Collectfes
TODAY'S COLLECTION ﬁ THIS MONTH — SESSION TOTAL o TO CHECK
2,500 €3,52,550 = %9,96,300 =4

Leheque - 2UPI claims

é_ Collect fee

Search student EE HEAD MONTH
Q, Harshit Kas x wl | sl ™
Harshit Kashyap - DEMO20260077 AMOUNT (2) * PAY MOD
Harshit Kashyap - DPSDEMO20260073
» Fatien:) AR AL REMARKS
+ Collect & generate receipt
i= Recent Collections a
Receipt No Student Closs Month Amount Mode Date Action
Rudransh Pandey = October 900,00 Online &
Viraan Tiwari Plans Netahar PAOD OO Anlins -
Caredxis Software Development & Solutions

The list shows class, father's name and phone so you pick the right child.
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8 @ Read the card. Billed 5,600 is the tuition billed up to October (7 months x
¥800). Paid 33,600 is what the family has paid. Balance 2,000 is still due.

& https://coreaxis.info/admin/fees.php

= Fee Collection Q, Search students, raceipts, expenses, ... Ctrl 6 C A ®0uine | 2 RakeshAgarwal

£2,500 . ® %9,96,300 P

1 cheque - 3 UPL claims

€3,52,550

B Collect fee
] ek el FEE HEAD MONTH
Dues of the student.
C{ Harsnit M's'nydp UPSDEMU20Z60073 Tuition Fee (1300} - f\ug'.lv.
AMOUNT (¥) * PAYMENT MODE
Harshit Kashyap
WESOEM 60073 Class 11} - Ra 2000 B Cash
¥5,600 3,600 ¥2,000 REMARKS

August - TA00 September - TB00

~ Collect ¥2,000 & generate receipt Clear
October - T800

Recent receipts

Recent Collections

Recaipt No Student Closs Month Amount Mode bate Action

Buidraneh Bandou

Student card: billed, paid, balance and the unpaid months.

4  Look at Outstanding months. Each unpaid month is a chip with its amount:

August ¥400 (part paid earlier), September ¥800, October ¥800. All - ¥2,000 is
the total.

5 Look at Recent receipts at the bottom of the card to see the family's last
payments and their receipt numbers.

TIP If the student also owes other charges Other with their own chips.
(exam fee, transport, cheque bounce  charges See the example of

charge, late fee), they show under & late Shaurya Dubey below.
fee

TIP If the student Concession shows the amount and the rule, for
has a this example Kabir Sharma (Class V-A): "Staff
concession, a session ward - 50% of tuition - Apr-Mar".
green line

TIP Agreen  Tuition paid in means the family has paid more than
line advance billed so far.
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Collect a fee in cash (example: Harshit Kashyap,
Class IlI-A, ¥2,000 for August-October)

1 Search and pick Harshit Kashyap (Class III) as shown above.

2 Leave the All - ¥2,000 chip selected. Amount (¥) shows 2000 and the note says it
is recorded against August, the oldest unpaid month. The money settles the
oldest month first.

3 Keep Payment mode as Cash.

4 Type anote in Remarks if needed, for example Paid by father at the

counter .

@ https://coreaxis.info/admin/fees.php

. ]
= Fee Collection Q search students, receipts, expense ctrl 6 C & ® Oniine & Install app 2 RakeshAgarwal e
S e e = Raties = T
2,500 ¥3,52,550 ¥9,96,300 4
Rakesh Agarwal 5 b today ) r 2026 ession 2036-2 1 gheque - 3 UPL claims
CIED
B8 Collect fee
FIND STUDENT FEE HEAD MONTH
Q. Harshit Kashyap - DPSDEMO20260073 Tuition Fee (2800) v August v
=
AMOUNT (¥) * PAYMENT MODE
- Harshit Kashyap
- R 2000 Cash v
- Kashya
== ¥5,600 3,600 ¥2,000 Amount, mode; Collect
L] Paid by father at the counter
=]
August - T400  Seplember - T800
= + Collect ¥2,000 & generate receipt Clear
Oclober - T800
&
Recent receipts
i= Recent Collections =
Recaipt No Student Closs Month Amount Mode Date Action
Duideanel Damda
1 by CareAxis Software Development & Solutions

Amount, payment mode and the Collect button.

5 Click Collect ¥2,000 & generate receipt.
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The app asks "Do you want to continue with Collect ¥2,000 & generate receipt?".

Check the amount and click Confirm.

@ https://coreaxis.info/admin/fees.php

@

Are you sure?

Do you want to continue with "Collect 2,000 &
generate receipt™?

Caneet -

Every save asks once more. Click Cancel if the amount is wrong.
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7 Agreen bar shows Receipt REC001314 saved for ¥2,000.00. Today's collection

goes up at once.

& https://coreaxis.info/admin/fees.php

@ Dema Public School = Fee Collection O ‘Seaich students, racelpte, expanse cirl 6 € A (@oniee & Installapp & F &
Rakesh Agarwal @ Fee collected! Recelpt: REC001314 X
s Fee Desk
P e = Do @ Fee dues 4 Collect fee
o Receipt REC001314 saved for 22,000.00. & Print receipt Same student again
o TODAY'S COLLECTION o THIS MONTH = SESSION TOTAL .. TOCHECK
o & . =
¥4,500 ¥3,54,550 ¥9,98,300 4
ey i F ¥ Session 202E 1cheque- 3LUP] claims
& Collect fee
FIND STUDENT AD ONTH
Q v v
0 Type Al {4 PAYMENT MOD
C w
REMARKS
+ Collect & generate receipt
a

= Recent Collections

The new receipt number with Print receipt and Same student again.

8  Click Print receipt to open the receipt, or Same student again to take another
payment from the same family.

TIP To collect one month only, tap its chip September - )instead All

(for example %800 of
TIP If the parent pays more than the Tuition paid  and used for the
balance, the extra is kept as in advance next months.
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The receipt: view, print and PDF (example: REC001314)

1 Click Print receipt in the green bar, or the printer icon in Recent Collections.
The receipt opens in a new tab.

@ https://coreaxis.info/admin/fees.php

Design | 1- Classic L ] Office + Student (Ad) 1 PDF

e Demo Public School

FEE RECEIPT

Ouistanding balance as on 28 Oct 2026: 20.00 — all dues clrared

Receit o, RECO01314 Seasion 2026-27
Harshit Kashyap A DMES 511 DPSDEMOZ0260073
M Manish Kashyap - A-Roll 17

Cash Rakesh Agarwal
PARTICULARS MONTH AMOUNT (7)
Tuitlen Fee fugust s Gelaban ) 2,000.00
Rupaes Two Thousand Only !Z_I]nlll)n

./:‘:_\\

Date 28 Oct 2026 o714 Pt

Satet

Authorised Signatary

e Demo Public School

FEE RECEIPT

Outstanding balance as on 28 Cct 2026: 10.00 — all dues cleared

Recoipn ho. RECO01314 on 2026-27 Date 28 Oct 2026 o712 Py
st Harshit Kashyap ADMISSION DPSDEMO20260073
" Manish Kashyap A -Roll 17
Cash Rakesh Agarwal
PARTICULARS MONTH AMOUNT (1)
1 Tultion Fee August=Detonee 2,00000
Rupoes Two Thousand Only ¥2,000.00

Office copy and Student copy on one A4 sheet. REC001314 covers three months, so the Month
column shows August - October with the split Aug 400 - Sep 800 - Oct 800.

Choose a look in Design: 1 - Classic, 2 - Modern, 3 - Minimal (black & white), 4 -

Royal, 5 - Compact, or Thermal 80 mm / Thermal 58 mm for a roll printer.

8 @ Choose Office + Student (A4) for two copies on one sheet, or Single copy.
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Click Print to print. To keep the receipt as a file or send it on WhatsApp / email,
click § PDF. The PDF downloads; it is the same file the parent gets in the portal
and the app.

@ https://coreaxis.info/admin/fees.php

Rupees Two Thousand Only ¥2,000.00

Ouistanding batance as on 28 Oct 2026 70.00 — all duas cleared

Authortsed Signatory

(Do B GPOR
Design | 1 Classic | RO TV Single copy J | PDF
[_ | J
e Demo Public School
# o REC001314 12026-27 Date 28 Oct 2026
Harshit Kashyap DPSDEMOZ0260073
¥ Manish Kashyap - A-Rell 17
Cash RECEIVED BY Rakesh Agarwal
PARTICULARS MONTH AMOUNT (t)
Tultion Fee Aiglist = Getobary 2,000.00

o Demo Public School
Recaipr ho. REC001314 easion 2026-27 Jate 28 Oct 2026 072 pm

Harshit Kashyap ADMISSION N DPSDEMOZ0260073

M Manish Kashyap CLA s HE- A -Rolt 17
Cash RECE ¥ Rakesh Agarwal
PARTICULARS MONTH AMOUNT (t)
1 Tuitien Fee il o 2,000.00
Rupres Twe Thousand Only ¥2,000.00
\ |

Ouistanding balance as on 28 Oct 2026: 10.00 — all dues cleared carcet ¥s St

Authorised Signatery

The | PDF button next to Print, Design and the copy choice.

5 @ Check the green line Outstanding balance as on ... on the receipt. It tells the

parent what is still due after this payment.

TIP The first office print is the ORIGINAL. Every later print is stamped
DUPLICATE COPY - n and is logged in the Document Register.

TIP Parents see the same receipt in the Download button. That copy is
parent portal and the app, where it PDF marked as a digital

has a copy.

TIP The QR code on the receipt lets anyone check that the receipt is genuine.

Collect by UPI (example: Dhruv Srivastava, Class V-A, October ¥900)

Use this when the parent pays at the counter by scanning the school's UPI QR
(demopublicschool@sbi) and shows you the success screen. If the parent pays
from home and sends the UTR, use UPI / Bank Claims instead.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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1 Search and pick Dhruv Srivastava - DEM020260025 (Class V).

2 Tap the October - ¥900 chip. The month changes to October and the amount to
900.

3 Set Payment mode to Online.

4 Type the UTR from the parent's phone in Remarks, for example UPI UTR
430218765412 (PhonePe) .

@& https://coreaxis.info/admin/fees.php

L]

@ Demo Pu hool = Fee Collection Q, Search students, receipts, exper ctrl 6 < a ® Ouiin & Install app 2 Rakesh Agarwa o+
FULAT 3 LULLELTIUN ini munin SERMUN IUIAL ,_ IuLRELR
& ] = =
¥4,500 ¥3,54,550 ¥9,98,300 4
Rakesh Agarwal pts today wtober 2026 e 20262 1 cheque - 3 UP] claims
@ Today
: & Collect fee
FIND STUDENT FEE HEAD MONTH
Q Dhruv Srivastava - DEMO20260025 Tuition Fee (2800) ~ Octaber ~
MOUNT (¥) * PAYMENT MODE
Dhruv Srivastava
= P : 900 Online ~
October chip 24,050 €2,250
UFTOTR 30876531 (Phonere)
Al ¥2250 ) August - 2450 September - 1900 ~ Collect ¥900 & generate receipt Clear
Recent receipts
i= Recent Collections Sea pt / student Q
Recaipt No Studaent Closs Month Amount Mode Date Action

Marehit Machian.

October chip selected, mode Online and the UTR in Remarks.

5 Click Collect ¥900 & generate receipt, then Confirm.
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6  Receipt REC001315 is saved. Online receipts go to the Bank Book in the Finance
Ledger.

& https://coreaxis.info/admin/fees.php

@ Demao Public School = Fee collection QU Search students, receints; expinse el 6 « no # Oniine & Inctallapp £ Rakesh Agarwa e
Rakesh Agarwal © Fee collected! Recelpt: RECO01315 x
B Fee Desk
Pl S " @ Fee dues + Collect fee
0 Receipt REC001315 saved for ¥900.00. & Print receipt Sarme student again
o TODAY'S COLLECTION o  THIS MONTH o SISO TOTAL .. TOCHECK
o - E =
¥5,400 ¥3,55,450 ¥9,99,200 4
ober 2026 Session 202¢ 1 cheque - 3 UPl claims
& Collect fee
FIND STUDENT FEE HEAD MonTH
Q N father e hone tion Fee (2800) v Jetober v
0 Type at least 2 letters, pick the student. and their outstanding AMOUNT (2) * PAYMENT MODE
v
REMARK
+" Collect & generate receipt
i= Recent Collections : ident (R
c 1 lopment & Sol

UPI receipt saved.

TIP Always check the money has reached the school account (SMS or bank
app) before you make an Online receipt.

Collect by cheque (example: Atharv Chauhan,
Class IV-A, #1,600 by cheque 517342)

1 Search and pick Atharv Chauhan - DEM020260017 (Class IV). The balance is
¥1,600 (September and October).

2 Leave All - ¥1,600 selected.

3 Set Payment mode to Cheque. Three more boxes appear.
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Type Cheque no. 517342 , set Cheque date to 28-10-2026 and choose Bank

4
Punjab National Bank (start typing to pick from the list).

@ https://coreaxis.info/admin/fees.php
{ = . ]
O Demo Pub = Fee Collection Q. Search students, recel 16 ¢ a ® Oniine & Install app 2 Rakesh Agarwa o+
g U UL Y Sk, g CEun PR
¥5,400 ¥3,55,450 €9,99,200 4
Rakesh Agarwal 7 receipts today session 207 1 cheque - 3 UPLclaims
ACCOUNTANT
@ Today
& Collect fee
B
FIND STUDENT FEE HEAD MONTH
]
Q. Atharv Chauhan - DEMO20260017 Tuition Fee (2800) ~ September -
AN JNT (T} * PAYMENT MODE
Atharv Chauhan
T RN Pleak ity S 1600 Cheque v
! 3 5 ﬂlll'hm'}l.
75,600 24,000 71,600 CHEQUE NO. * CHEQUE DATE *
517342 28-10-2026 5]
September - T800 October - T8OO ANK *
Recent receipts Pupjah hlatianal Bank
i @ The rece i Subject to realisation and waits in Cheques until you m
REMARKS
Cheque ghven by Alok Chauhan
+ Collect ¥1,600 & generate receipt Clear
i= Recent Collections Q
Closs Maonth Amount Mode Date Action
CoreAxis Software Development & Selutions

Receipt No Student

Cheque no., Cheque date and Bank are required for a cheque or DD.

5 Add a note in Remarks if you like, for example Cheque given by Alok Chauhan .
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6 Click Collect ¥1,600 & generate receipt, then Confirm. Receipt REC001316 is

saved.

& https://coreaxis.info/admin/fees.php

@ Demao Public § | = Fee Collection QU Search students, receints expinge cerl 6 « .0 & Oniine & Install app 2 Rakesh Agarwal s
Rakesh Agarwal © Fee collected) Recaipt: RECO01316 x
9
@ Fee Desk
. . Lt ’ @ Fee dues + Collect fee
0 Receipt REC001316 saved for 21,600.00. & Print receipt Same student again
o TODAY'S COLLECTION o  THIS MONTH o TSSIONTOTAL .. TOCHECK
o L) i =
¥7,000 ¥3,57,050 ¥10,00,800 5
S receipts soday er 2026 Session 207€ Zcheques - 3UP] claim
B Collect fee
FIND STUDENT FEE HEAD MONTH
Q v v
o1y t e 1 their I AMOUNT (2 PAYMENT MO
nt ar 1
Ca e
REMARKS
+ Collect & generate receipt
Q

i= Recent Collections

¢ Development & Solutions

The To check card now counts the new cheque.
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Open the receipt. It shows the cheque details and SUBJECT TO REALISATION.

@ https://coreaxis.info/admin/fees.php

Design | 1- Classic Bl Office + Student (A1) [EELETRT J

e Demo Public School

FEE RECEIPT

aipt No. RECO01316 sion 2026-27 Date 28 Oct 2026 0717 PM
Atharv Chauhan DEMOZ0Z60017
" Alok Chauhan W-A-Roll 7

Cheque
Choqus Mo. 517342 - Punjab National Barik - dated 28 ict 2026
SUBJECT TO REALISATION

PARTICULARS MONTH AMOUNT (T}

Tuition Fee September 160000

Rupoos One Thousand Six Hundred Only 1,600.00
o

Oulstanding balance as on 28 Oct 2026: 10.00 — all dues cheared

Rakesh Agarwal

o Demo Public School
eiiion 2026-27 Date 28 OCt 2026 0717 B1

Recelpt No, REC001316
TUBENT Athary Chauhan

ADIAN | Alok Chauhan W= Roll 7

Cheque
Cheque Mo 517542 - Purja
SUBJECT TO REALISAT

i Bank - dated 78 Oce 2076

PARTICULARS MONTH AMOUNT (7]
Tuition Fee September 1.600.00
Rupees One Thousand Six Hundred Orly 1,600.00

Outstanding batance as on 28 Gct 2026: $0.00 — all dwes cleared

Authorised Signatary

A cheque receipt is valid only after the bank clears the cheque.

DEMOZOZE0017

Rakesh Agarwal

N

When the bank statement shows the cheque, mark it Cleared in Cheques / DD.
If it comes back unpaid, mark it Bounced (see the Cheques / DD chapter).

TiIP Choose DD for a demand draft. The boxes change to DD no. and DD

date.

Take a part payment (example: Aanya
Kumar, Class IV-A, pays #1,000 of ¥2,000)

1

2

Search and pick Aanya Kumar - DPSDEM 020260088 (Class IV). The balance is

¥2,000.

Leave All selected and change Amount (%) from 2000 to 1000 .
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3 Keep Cash and write in Remarks Part payment - balance promised by 10

Nov .

& https://coreaxis.info/admin/fees.php

@ Demo Public Sche = Fee Collection

o
¥7,000
Rakesh Agarwal 3 receipts today
B Collect fee

FIND STUDENT

Q Aanya Kumar - DPSDEMO20260088

Aanya Kumar

%5,600 3,600

October - T800

Recent receipts

i= Recent Collections

Recaipt No Student

Change the amount for a part payment.

All -T2 000 August - TA00 September - TBOO

Arhan Chashan

s R

¥3,57,050

Closs

=

FEE MEAD

Tuition Fee (Y300}

AMOUNT (2] *
OUNT (¥}

1000

SERIUN U IAL

¥10,00,800

Part payment - balance promised by 10 Nov

+ Collect 71,000 & generate receipt

Month

Amount

& Install app 2 Rakesh Agarwal -+
so  duRECR
2cheques - 3 UPL claims
MONTH
August ~
PAYMEN ]
Cash v
ar
aQ
bate Action
i by CareAxis Software Development & Solutions

4 Click Collect ¥1,000 & generate receipt, then Confirm. Receipt REC001317 is

saved.
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5 Search the student again. The balance is now ¥1,000: September ¥200 and
October ¥800. The ¥1,000 cleared the oldest month first.

& https://coreaxis.info/admin/fees.php

" [}
= Fee Collection Q. Search students, recelpts, expenss el 6 ¢ a & Online & Install app 2 Rakesh Agarwal -+

LELTIUN

£8,000 . -

¥3,58,050 f1-0,01,800 = 5

& Collect fee
FIND STUDENT FEE HEAD MONTH

Baiarce after part POYINeNt) ;005 Tuition Fee (£300) v September %

Aanya Kumar

¥5,600 24,600 71,000

Seplember - $200  Oclober - ¥BOO
+ Collect 71,000 & generate receipt Clear
Recent receipts

i= Recent Collections . 1/ stud Q

Receipt Mo Student Class Month Amount Mode Date Action

Aanya Kumar

[11]

Y August 71,000.00 Cash

After the part payment only ¥1,000 is still due.

TIP The receipt prints the new outstanding balance, so the parent knows
what is left.

Other charges, late fee and concessions on the
card (examples: Shaurya Dubey, Kabir Sharma)

The card shows everything a student owes, not only tuition.
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1 Shaurya Dubey (Class IV-A) has paid all tuition, but his cheque 482189 bounced.
The card shows Other charges & late fee — ¥300 due with the chip Cheque
bounce: Cheque 482189 (REC000549) - ¥300. His recent receipts show the
bounced cheque and its reversal in red. Tap the chip to collect the charge: the
fee head changes to Cheque Bounce Charges.

@ https://coreaxis.info/admin/fees.php

- (]
= Fee Collection C A ® Online & Install app 2 Rakesh Agarwa -+
g ‘ueArsruLiue & A = uene
8,000 ¥10,01,800 5
9 Rakesh i\amal rts today 3 202 ession 2026 2 cheques - 3 UP] claims
& Collect fee
FIND STUDENT FEE HEAD MONTH
Q. Shaurya Dubey - DEMO20260015 Tuition Fee (£800) - October -
AMOUNT (¥) * PAYMENT MODE
Shaurya Dubey
EMO202¢ Cle Cash -
¥5,600 75,600 ] REMARKS
@ Tuitior
+ Collect & generate receipt Clear
Cheque bounce: Cheque 482188 (REC000544%) - T300
Total outstanding (tuition + other): ¥300
Recent receipts
tober - Cheque bounced
i= Recent Collections P17 student (=
| by CoreAxis Software Development & Solutions

A bounce charge listed under Other charges & late fee.
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2 Kabir Sharma (Class V-A) is a staff ward. The green line Concession this session:
¥3,150 — Staff ward - 50% of tuition - Apr-Mar shows the concession already
taken off the billed tuition. Click manage to open Concessions.

@ https://coreaxis.info/admin/fees.php

1]

@ Demo Pu o = Fee Collection Q) Search HIANTS, FeteipLs, expanaa cirl ¢ C | & (ove) | & Installaps & RakeshAgarwal | | &
FULAT 3 LULLELHIUN s MU SERUN TUIAL s_  TuinEa
& & = =
¥8,000 ¥3,58,050 £10,01,800 5
e Rakesh Agarwal pis today nber 2026 Session 2026-2 Zcheques - 3UP] claims
L]
i B Collect fee
]
FIND STUDENT FEE HEAD MONTH
(1]
Aabir Sharma « DE 202 uition Fee (T8 v ictober A4
Q. Kabir st DEMO20260021 Tuition Fee (2800) Octob
=
PAYMENT MODE
- Kabir Sharma
0 s o Cash v
2
- c Ci . AMNCE
= Sy 94050 70 HEMARKS
[ ]
e
-
t "
. + Collect & generate receipt Clear
Mar manage
Recent receipts
i= Recent Collections siichi recet Q
Receipt No Student Closs Month Amount Mode Date Action

Concession shown on the student card.

3 When the school switches on a late fee (Fee Structure > Late fee & bounce), each
late month adds a Late Fee chip under Other charges. In the demo school the
late fee is off.
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Find an old receipt and what the Admin can do extra

1 In Recent Collections, type a receipt no., student name or admission no. in the
search box and click the search button.

@ https://coreaxis.info/admin/fees.php

Demo Pub = Fee Collection Q. Search students, receipts, axpens ctrl ¢ C .0 ® i & Install app
Rakesh Agarwal
[ ccounmar J
REMARKS
T
~ Collect & generate receipt
i= seorch Results Harshit
Months covered: August — October Class Month Amount Made Dbate
"_““h_i‘ f"’_fh“p m August - October 2,000.00 Cash
H_a_‘_-_s.m by n August 2700.00 Cash
"_“_':'"’f' _“a shyap u September 1700.00 Cash
""'_'_'Sh“ Kastiyap [} October ¥700.00 cash
"_"'_r"‘_i_t__Si"_!‘h . KG Juty €600.00 Cash
Hars:hi.t .slr.ngh ; KG August ¥300.00 Cash
H.arshi.t 1o %rfyap L] July T800.00 Cash
’_""“"f K& ?h?"’ 1l August 2400.00 cash

1]

©

CareAxis Software Development

Search results for "Harshit". REC001314 shows the months it covers: August - October.

2  Click the printer icon on a row to open that receipt again (it prints as a
DUPLICATE COPY).
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8 @ Admin and Principal see a red bin icon on each row to delete a wrong receipt,

and a Fee Waivers / Concessions panel to waive a billed month with a reason.

Accountants do not see these.

@ https://coreaxis.info/admin/fees.php

@ Demo Public School = Fee Collection

9 Administrator
[ aoman ] ¥ Fee Waivers / Concessions

@ Dashboard

DAILY OPERATIONS

i= Recent Collections

Recaipt No Studant

.ﬂan}fa Kumar
Athary Fnauhnn
B.hl‘ruv Srivastava
Harshlf Kashyap
Ru.drensh Pa.ndey
Vihaan Tiwari
Pa.rth Mehta
Ad.uik Pandg.y

Laksh Tiwari

Admin view: waiver panel and delete icons.

Wil

Play

Play

Maonth

August

September

October

August

October

October

October

October

October

Amount

#1,000.00

71,800.00

€2,000.00

t900.00

7400.00

{400.00

Mode Daote

Cash

Chegque

Online

Cash

Online

Online

Online

Cash

IMPORTANT Deleting a receipt cannot be reversed and puts the amount back
into the student's dues. For a bounced cheque, do not delete the

receipt: mark the cheque Bounced in Cheques / DD.

Questions

A parent paid twice by mistake. What do I do?

The second payment is kept as an advance and is used for the next months

automatically. If the parent wants the money back, ask the Admin / Principal to

delete the extra receipt after you return the cash.

Two students have the same name. How do I pick the right one?

The search list shows the admission no., class, father's name and phone for each

student. Check these before you pick.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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I collected three months in one payment. What does the receipt show?

One receipt with the month range, for example August - October, and the split per
month under it (Aug 400 - Sep 800 - Oct 800). The same range shows in Recent
Collections, on the accountant's Today page and in the parent portal. The payment
settles the oldest unpaid month first.

Can an accountant delete or edit a receipt?

No. Only Admin / Principal can delete a receipt. An accountant who made a
mistake should ask the Admin.

Where does the money go in the accounts?

Cash receipts go to the Cash Book, Online / Cheque / DD receipts to the Bank
Book. Both are in Finance Ledger.

How do I collect an exam form fee?

When the office submits an exam form with a fee (Exams > Exam Form Apply), the
fee is added to the student's account. At the Fee Desk it shows under Other
charges & late fee as "Exam form fee: <exam name>". Tap the chip to collect it; the
fee head changes to Exam Form Fee.
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FINANCE - CHAPTER 25
Fee Dues

Admin Principal Accountant MENU Finance > Fee Dues (Accountant:; Fee Dues)

Fee Dues is the defaulter list. It shows every student with an unpaid balance in the
running session, how many months behind they are and their parent's phone. Use
it to plan follow-up calls, send reminder SMS and jump to the Fee Desk to collect.

@ https://coreaxis.info/accountant/fee_due.php

O Demo Publi 0 = Fee Dues O, ‘Search students, recelpts, expense ctrl 6 ¢ .lo ® Online & Install app & Rakesh Agarwal -+
-
Rakesh Agarwal ©® Fee Dues
Home » Finance » Fea Dues - Session 2026-27 . Export CSV ¥ Refresh ledger
5 OUTSTANDING .. TUITION UNPAID u COLLECTED S0 FAR 4+ MONTHS BEHIND
L = ¥3,50,650 ¥3,50,350 74% 51 students
L] 300
-
B C o 2 T o -3
= Outstanding by class ap a class ter Z How far behind
o Class VI-A 12 students 749,000 1 month 1 student 71,000
o .
= Class VIII-A 9 studer 146,200 2-3 months 48 student ¥87.050
x e
= Class VII-A % sude 743,000 4+ months 51 student 12,62,300
= Class V-A = student 36,900 Charges only e 300
.
= Class 111-A B student 32,400
& Class I-A 10 student 231,850
Class IV-A @ stude 230,900
Q se ame, admi All classes w | Al 1 month 1 2-3 months 4& 4+ months 51 Charges only 1
STUDENT class BEMIND BiLLED pai TuImoN oTHER BALANEE PHONE ACTIONS
K':"_a'_'_"f"a_"_d__ = VItl-A 7ma #7,700 ] 1,700 , £7.700 %, 9736699638 2 Collect
VuskamAgaraad VIILA S 0 3,700 ¥7,700 ', 9800004000 2 collect
N
o bry CareAxis Software Development & Solutions
Fee Dues — Demo Public School
Outstanding Total unpaid in the session and how many students owe fees,

for example ¥3,50,650 — 99 of 246 students.

Tuition unpaid The tuition part of the outstanding amount. The line below
shows other charges, late fee and arrears.
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Collected so far

4+ months behind

Outstanding by class

How far behind

Search box

Class

Bucket chips (All, 1 month, 2-3
months, 4+ months, Charges
only)

Columns

Collect

Export CSV

Refresh ledger

Demo Public School edition - October 2026

Percentage of the billed amount that has been collected this
session.

Students who have not paid tuition for four or more months,
with their total. Follow these up first.

One bar per class with the amount and number of students.
Click a class to filter the list.

Age buckets: 1 month, 2-3 months, 4+ months, Charges only
(tuition paid, only other charges due).

Filter the list by name, admission no., father or phone.
Show one class only.
Show only students in that age bucket. The number on each

chip is the count.

Student (with admission no. and father), Class, Behind (months
unpaid), Billed, Paid, Tuition, Other, Balance, Phone, Actions.
Click a column heading to sort.

Opens the Fee Desk with this student already loaded.

Downloads the list (the selected class only, if a class is chosen)
as a spreadsheet file.

Re-checks every student's dues: bills missing months and re-
syncs payments, charges, late fee and arrears. Months already
billed keep their price. Use it after changing the fee structure.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 273 of 637



& CoreAxis School ERP

Find the defaulters of one class (example: Class V-A, 4+ months behind)

- User Manual

1 Open Fee Dues from the menu. Look at Outstanding by class to see which
class owes the most.

@ https://coreaxis.info/accountant/fee_due.php

@ Demo Publi

Rakesh Agarwal

Today

Demo Public School edition - October 2026

1}
= FeeDues Q se re cerl (& 'y ® Goline & Install app A& Rakesh Agarwal (2%
©® FeeDues
yFinance ; Fee Dues - Sessic B. Export CSV % Refresh ledger
s  OUTSTANDING | UMD uNpaI ) COMECTED SO PR 4+ MONTHS BEHIND
-
¥3,50,650 ¥3,50,350 74% 51 students
ta00
Tap aclass
= Qutstanding by class Z How far behind
Class VI-A ¥49,000 1 month %1.000
.
Class VEII-A 9 i 146,200 2-3 months 46 student ¥87,050
Class VIEA t43,000 4+ months ¥2,62,300
Class ¥-A 9 siuder ¥36,900 Charges only 1 stus 300
.
Clags HI-A & student 232,400
Class kA 131,850
Class IV-A as 230,900
Q Al classes ~ [ Alles | 1momh 1 | 2-3momths 45  d+months 51 Chargesonly 1
STUDENT cLAss BEHIND BiLLED FAID TUITIEN aTHER BALANEE FHONE AETI
Kiman foand. VIILA 7mo o 7,700 ¥7,700 .97 % Collect
Muston Ml o VIILA 7m0 £7,700 w70 17700 %980 2 Collect
Ayush Anand A Y e 0 1000 S LT T, ] B oratians

Click a class bar to filter the list.
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2 Choose Class V-A in the class box (or click its bar). The cards now show only
Class V-A: 36,900 outstanding, 9 of 24 students.

@ https://coreaxis.info/accountant/fee_due.php

O Demo Pu =

9 Rakesh Agarwal

Fee Dues

Finan:

OUTSTANDING

TUITION UNPAID

COLLECTED 50 FAR

& Online & Tnstall app 2 Rakesh Agarwal (o]

e — B eIl T

4+ MONTHS BEHIND

: L]
-
¥36,900 ¥36,900 74% 5 students
f74 N . 21.0 f 27,40,49 128 follow up firs
£ Outstanding by class E How far behind
Class V-A 0 siudents 36,900 2-3 months h 8,100
4+ months 28,800
Class.
Q s Class V-A All 9 2-3 months 4 4+ months s
sTuoENT sEHiNg BikLiD pai PHIN ACTIoHE
Payroll
inance Ledger S Anend VA 7ma 3 0 300 . 2 coliect
Shavesmo; . VoA 7mo o 16,300 2 collect
P_‘:’,"_ “?"_m‘a!_ ) V-A smo 2900 ¥5.400 %, 980000 % Colect
Ty e s sma 200 15400 N, 9636422473 2 collect
Y:a": bl _'_\""sr_"_"_: e VA &mo 7800 5,400 0736 2 Collect
Ayamkahyap = VA 3mo 4,050 ¥2,250 %, 983633536 ¥ Collect
P
2y CareAnis Software Development L Solutions

The list filtered to Class V-A.
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3 Click the 4+ months chip. Five students remain, for example Om Anand and Siya
Verma (7 months, 6,300 each).

& https://coreaxis.info/accountant/fee_due.php

O Demo Public ¢

9 Rakesh Agarwal

Only students 4 or more months behind.

4  Call the parent using the number in the Phone column.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

(]
= Fee Dues Q it XD 1 C a & Onlin & In -
Financ i i = iy &
i QUTSTANDING l. TUITION UNPALID COLLECTED 5O FAR 4+ MONTHS BEHIND
- |1z A
¥36,900 ¥36,900 74% 5 students
£ outstanding by class Z How far behind
Class V-A 36,900 2-3 months 8,100
4+ months e 28,800
How far behind
Q se Class V-A v  Alls 2-3 months 4 4+ months 5
STUENT cuas BEHIND BiLLED PAID BALANCE PHONE AETions
oAy VA 70 ) 76300 % 9836382678 % Collect
Sty Nering,. VA 7ma t0 16300 % 9800002400 % collect
P‘"' a?a_mal_ - VA &Emo 1900 ¥5,400 % 9200002000 % Collect
Fr_'y'_’.s.h_u_kla A VeA amo 1900 15400 9636422473 2 collect
Vanshiika Mishra VoA &mo 1900 75400 972634328 2 Collect
Total of the students shown (5) 28,800
o
i by Coredxis Software Development & Solutions
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5 @ When the parent comes to pay, click Collect on that row. The Fee Desk opens

with the student's dues loaded.

@ https://coreaxis.info/accountant/fee_due.php

O Demo Publ

e Rakesh Agarwal
[ rccounana J
Today

o F e

-]
Q

0n m

(2]

Collect opens the Fee Desk for that student.

TIP Siya Verma's row still shows full dues because her ¥300 per month

concession is waiting for the principal's approval. Once approved, her
dues go down.
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M OUTSTANDING m TULTION UNPAID e COLLECTED SO FAR 4+ MONTHS BEHIND
-
¥36,900 ¥36,900 74% 5 students
= Outstanding by class Z How far behind
Class V-A 236,900 2-3months 4 st 8,100
4+ months 228,800
Q se Class V-A 2-3months ¢ | 4+ months 5
sTusERT cuass BiLLiD Pain BALANCE PHONE smONS
e
o Anane. VA : w 76,300 % 9836332878 % Collect
R VoA ] 76300 4, 98000024 2 Collect
Fari Aqarval VA 900 75,400 980 2 Collect
Tf’_‘}"_‘__s_'“f""’_ AT VA 1900 15400 9636422473 % collect
V:,.mls:h.n!aa.Mist.lr.a. . VA 900 5400 % 9736343283 T Collect
Total of the students shown (5) ¥28.800
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Export the list or refresh the ledger
1 Choose a class first if you want only that class.

@ https://coreaxis.info/accountant/fee_due.php

@ Demo Pu 0 = Fee Dues @, ‘Search students, receipts, expense ctel 6 C & | ®Oniine & Install app 2 Rakesh Agarwal -
9 Rakesh Agarwal ©® Fee Dues Export / refresh
Dues - Session 2026-2 B Export CSV & Refresh ledger
=z OUTSTANDING Ry TN (A B ColsecyEno rak R MoRTes siNING
¥3,50,650 ¥3,50,350 74% 51 students
300
= outstanding by class Tap a class e Z How far behind
Class VI-A 12 student 49,000 1 month 1 student 1,000
.

Class VIL-A 9 stuger 46,200 2-3months 46 student 87,050
w
= Class VII-A 95 ¥43,000 4+ months 51 student ¥2,62,300
= Class V-A = student 36,900 Charges only e 1300

.

= Class I-A & suudent ¥32.400

Class I-A ¥ ¥31,850

Clags IV-A 9 studh ¥30,900

Q 5e ame, admi All classes w | Al 99 1 month 1 2-3 months 4 4+ months 51 Charges only 1

STUDENT CLASS BEHIND BILLED PAID TUITION OTHER BALANCE PHONE ACTIONS

Kiaan:Anind VIIA Tmo 27,70 w0 7,700 17,700 Y, 9736699638 Z Collect

Muisdan Al VIILA ¥ i w7700 7700 % 5800004000 % collect

Export CSV and Refresh ledger at the top right.
2 Click Export CSV. A file downloads that opens in Excel or Google Sheets.
8 If the dues look out of date (for example after changing a class fee), click

Refresh ledger and then Confirm.

Send SMS reminders

The SMS buttons appear only after the school has set up an SMS gateway in
Communicate » SMS (Configuration tab). The demo school has SMS switched off, so
the buttons are not visible in the screenshots.

1 Ask the Admin to set up and enable SMS in SMS » Configuration.
2 Open Fee Dues and filter the class or bucket you want.
8 @ Toremind one parent, click the SMS icon on that row.

4 Toremind several parents, tick the box at the start of their rows and click SMS
selected (n).
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5 Toremind everyone in the list, click SMS all.

6 @ Confirm the popup. Messages go out in the background; a progress bar shows
the batch. Anyone already reminded today is skipped.

TIP The message text is the Fee Reminder template in SMS > Templates, for

example: "Dear Parent, fee of Rs.[AMOUNT] is pending for [STUDENT
NAME] ...".

IMPORTANT Each SMS costs money on your SMS account. Check the filter
before clicking SMS all.

Questions

A student paid but still shows in Fee Dues.

Check the payment was made for the right student in Fee Desk > Recent
Collections. If it was paid by cheque and the cheque bounced, the months fall due
again. If it still looks wrong, click Refresh ledger.

What does Charges only mean?

The student's tuition is fully paid, but another charge is due, for example a cheque
bounce charge or transport fee.

Why does a student show '7 mo' in October?

Tuition from April to October (7 months) is unpaid.
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Concessions

Admin Principal Accountant MENU Finance » Concessions (Accountant; Concessions)

A concession lowers a student's fee for chosen months: a percent or a fixed
amount off tuition, one fee head or all charges. The accountant can propose a
concession; it applies only after the Principal or Admin approves it. The same page
links brothers and sisters and runs the sibling concession, and its Register tab
shows how much was given this session.

& https://coreaxis.info/admin/concessions.php

O Dema Public Schoaol = Concessions & Scholarships Q. Search students, racelpts, staff, page..  Ctrl & C a ® Ol & Install app 2 Satyajeet Kr. Singh -+
L
9 Satyajeet Kr. Singh © Concession approved for Plhu jha. It applies to months billed from now. x
= Concessions & Scholarships
a1 Finance > Concessions - Session 2026-27 + Add concession
= GIVEN THIS SESSION - ?-‘:,UNFN:;::”“ A e WAITING FOR APPROVAL 2 SIBLING FAMILIES
& COMCESSION
10,710 1 2
FINANCE
i= Concessions = = Approvals 1 %= Siblings 2 @& Register
=, Concessions
Approved 5 Pending 1 Rejected o Revoked o All & Q, Search
STUDENT COMCESSION REASON STATUS GIVEN 50 FAR ACTIONS
Need-based support: father
Pihu Ih lost his job in September
i ujha . Need-based - 200.00/month of {application dated 20 Oct Approved — e
7 7= tuition - Nov-Mar 2026) g . ®r
Gold medal, Bihar State
i Approved
IshitaThakur  pyerit scholarship - 25% of tuition - Maths Olympiad 2026 - merit "7 o 10,00 O Revoke
i Nov-Mar scholarship - <
Zoya Khan P RTE 25% quota — admission
IEMO20260023 ¢ T = =k letter RTE/2026/114 Aepeed 630000  © Revoke
Navya Pandey . . A Class topper 2025-26 — merit
JEMD20260023 - Merit scholarship - 20% of tuition ’fpﬂfﬂ\fﬁﬂ 1,260.00 © Revoke

ket

i by CoreAxis Software Development & Solutions

Concessions — Demo Public School

Screen at a glance

Demo Public School edition - October 2026

Given this session
Students with a concession

Waiting for approval

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Total concession on the months billed so far.
Number of students with an approved concession.

Concessions the Principal / Admin has not yet decided.
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Sibling families Number of linked families, and whether the sibling concession
is on or off.
Concessions tab All concessions with status chips: Approved, Pending, Rejected,

Revoked, All. Search by student name or admission no.

Approvals tab Pending concessions with Approve / Reject buttons (Admin /
Principal only).

Siblings tab Sibling concession setting, Link siblings and the list of linked
families.
Register tab Amount given this session by type (staff ward, RTE, merit ...)

with student count and share.

Columns Student, Concession (type, value, months), Reason (and who
entered it), Status (and who decided), Given so far, Actions
(Approve, Reject, Revoke).

Add a concession as accountant (example: Ishita
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Thakur, Class IV-A, 25% merit scholarship, Nov-Mar)

1 Open Concessions and look at the list of current concessions.

@ https://coreaxis.info/admin/concessions.php

®

Approved 3
STUBENT

Zoya Khan

o
@ T
o
| c
ad
=
]
=]
= p
_AI!_

= Concessions 3

Navya Pandey

Kabir Sharma

Concessions & Scholarships € ‘Search students, receipts, expenses

= Concessions & Scholarships

slons - Session 2026-27

GIVEN THIS SESSION

< 10,710

Pending

STUDENTS WITH &

Staff ward - 50% of tuition - Apr-Mar

Concessions page as seen by the accountant.

2 Click Add concession, then Yes, add in the popup.

WAITING FOR APPROVAL

= concession a
1
3 pr
~ Approvals 1 & Siblings 2 & Register
Rejected 0 Revoked 0 All 4
coNCESSION REASON
RTE 25% guota — admission letter
RTE (25% quota) - 100% of tuition - Apr-Mar RTE/2026/114
Class topper 2025-26 — merit
Merit scholarship - 20% of tuition - Apr-Mar scholarship
Ward of Mrs. Sunita Sharma (TGT

Hindi) — staff ward policy

STATUS

Approved
Approved

Approved

83 InStudent, type Ishita Thakur and pick Ishita Thakur - DEM020260012

(Class 1V).

4  Set Type to Merit scholarship, Applies to to Tuition and As to Percent (%).

5 Type 25 in Percent.

6 Set From month to November and To month to March.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

& Install app

.
a

SIBLING FAMILIES

2

o+
+ Add concession
Sea

GIVENSOFAR  ACTIONS
¥6,300.00
¥1.260.00
¥3,150.00

Iopment & Solut
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‘ Write the Reason, for example Gold medal, Bihar State Maths Olympiad 2026

- merit scholarship .

@& https://coreaxis.info/admin/concessions.php

=, Add concession

STUDENT *

Ishita Thaiur - DEMO20260012

TYPE

Merit scholarship

PERCENT *

25

REASON *

Gold medal, Bihar State Maths Olymplad 2026

t applies afier the principal approves it

AS

Percent (%)

TO MONTH

March

- merit scholarship

Cancel

The filled form. The note says it applies after the principal approves it.

approval by the principal.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Click Save, then Confirm. The message says the concession was sent for
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9\ Open the Approvals tab. The row shows Pending and "Waiting for the

principal".

@ https://coreaxis.info/admin/concessions.php

@ Demo Public School = Concessions & Scholarships Q

= Concessions & Scholarships

v  GIVEN THIS SESSION STUDENTS WITH A
- - COMCESSION
10,710 3
i= Concessions 3 2 ppprovals 2 2 Siblings 2 ¢ Register
. STUDENT CONEESSION
&
= Ishita Thakur
JEMOZ02E Class 1 Merit scholarship - 25% of tuition - Nov-Mar
[
-
""' Siya Verma Other / custom - ¥300.00/month of tuition - Apr-
- DEMOZ0260024 - Clax Mar

WAITING FOR APPROVAL

2

REASOM
Gold medal, Bihar State Maths

Olympiad 2026 - merit scholarship

Single parent — approved by the
Director

Accountants cannot approve; the row waits for the principal.

TIP Types: Staff ward, RTE (25% quota), Merit scholarship, Need-based, Other

/ custom.

TIP Applies to: Tuition, One fee head (choose the head, for example Exam

Fee), or Tuition + all charges.

TIP As: Percent (%) or Fixed ¥ per month / line.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

& Install app - -+
+ Add concession
. SIBLING FAMILIES
L 2
N 50 FAR ACTIONS
Accountant waits for
Pending .00 |~
Fending ¥0.00
c Safty o 2
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Approve a concession (Principal: Ishita Thakur)

1
concessions are listed.

Demo Public School edition - October 2026

Sign in as Principal or Admin and open Concessions > Approvals. Both pending

@ https://coreaxis.info/admin/concessions.php

@ Demo Publi ) =

-

9 Satyajeet Kr. Singh

GIVEN THIS SESSION

i= Concessions 3

Approve or Reject

Ishita Thakur

Siya Verma

Concessions & Scholarships

= 710,710

2 Concessions & Scholarships

CONCESSION

Merit schalarship - 25% of tuition - Nov-Mar

Other / custom - £300.00/month of tuition - Apr-
Mar

Pending concessions with Approve and Reject.

2 Click Approve on Ishita Thakur's row.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Onie & Installapp & SatyajeetKrSingh G+

+ Add concession

SIBLING FAMILIES

STUDENTS WITH A WAITING FOR APPROVAL =
&  CONCESSION - 2 e 2
2 Approvals 2 o Siblings 2 & Register
REASON AT GIVEN " ACTIONS

Gold medal, Bihar State Maths

Olympiad 2026 - merit scholarship t0.00

Pending

Single parent — approved by the

Director Pending

i by CoreAxis Software Development & Solutions
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‘ Type a Note (optional), for example Certificate checked - approved .

@ https://coreaxis.info/admin/concessions.php

Approve concession = Ishita Thakur

NOTE (OPTIONAL}

Certificate checked - approved

Correction: also re-price months already billed

Cancel @

Approve window with an optional note.

Leave Correction: also re-price months already billed unticked. The

concession starts from November, so no billed month needs changing.

Click Approve, then Approve again in the popup. Months billed from now get
the 25% concession.

TiP Click Reject to turn a request down. The reason you type is saved with
it.

TIP Revoke on an approved concession stops it for months billed from now.

Add a fixed concession and approve it at once
(Principal: Pihu Jha, Class llI-A, ¥200 per month)

‘ As Principal, click Add concession and then Yes, add.

Pick Pihu Jha - DEM 020260084 (Class III). Another Pihu Jha studies in Class 1V,
check the class.
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Amount ().

Set Type to Need-based and As to Fixed ¥ per month / line. Type 200 in

Set From month November and To month March, and write the reason, for
example Need-based support: father lost his job in September
(application dated 20 Oct 2026) .

Keep Approve now (I am the approver) ticked.

@ https://coreaxis.info/admin/concessions.php

- Add concession

STUDENT *

Pihw Jha - DEMOZ0260084
TYPE APPLIES TO AS

MNeed-based > Tuition v Fixed ¥ per month
AMOUNT (2) ¢ FROM MONTH TO MONTH

200 November 3 March

can approve atonce ) his job in September (application dated 20 Oct

eSS

f Approve now (1 am the approver) ]
1 Correction: also re-price months already billed in the range (paid months
* become an advance)

Cancel {@

Only Admin / Principal see Approve now and Correction.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Approved list.

@ https://coreaxis.info/admin/concessions.

v
-

i= Concessions =

Pihu Jha

Ishita Thakur
Zoya Khan

Navya Pandey

@ Concession approved for Pihu jha. It applies

GIVEN THIS SESSION

10,710

= Concessions & Scholarships

L]

5

= Approvals 1

Approved 5 | Pending Rejected 0 Revaked o
sTunENT coNCEssION

Need-based - ¥200.00/month of
tuition - Nov-Mar

Merit scholarship - 25% of tuition -

Mov-Mar

RTE (25% quota) - 100% of tuition -

Apr-Mar

Merit scholarship - 20% of tuition -

Apr-Mar

STUDENTS WITH &
COMNCESSION

% Siblings

= Concessions & Scholarships Q. Search students, recelpts, staff, page

to months billed from now.

2 & Register

All &
REASDN

Need-based support: father
last his job in September
(application dated 20 Oct
2026)

Gold medal, Bihar State
Maths Olympiad 2026 - merit
schalarship

RTE 25% quota — admission
leteer RTE/2026/114

Class topper 2025-26 — mefil
schalarship

Demo Public School edition - October 2026

php

WAITING FOR APPROVAL

1

o

Approved

Approved

Approved

! Approved

Approved concessions with who approved them and the Revoke button.

IMPORTANT Tick Correction: also only when you really want to change

re-price months months that are already billed. Months
already paid then become an advance.

already billed

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Click Save, then Confirm. The concession is approved at once and shows in the

+ Add coneession

SIBLING FAMILIES

&
2
Search
GIVEN 50 FAR ACTIONS

¥0.00 S Revoke
0.00 S Revoke
¥6,300.00 & Revoke
¥1,260.00 © Revoke

1 bry CareAxis Software Development & Solutions
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Concession register
1 Open the Register tab.

@ https://coreaxis.info/admin/concessions.php

@ Demao Public School = Concessions & Scholarships Q Search students, recelpts, staff, page.. | Ctrl & C A (8 Onilne lapp & Satyajeet Kr. Sin oY
satyajoet K. Singh 2 Concessions & Scholarships
CIEED e 17 + Add concession
o  GIVEN THIS SESSION @  STUDENTS WITH A e, WAITING FOR APPROVAL . SIBLING FAMILIES
- COMCESSION - -y
10,710 £ : 1 2
i= Concessions 5 & Approvais 1 2 Siblings 2 ¢ Register
FINANCE
€ Given this session, by type B10,71 = Share
STUDENTS AMOUNT SHARE Merit scholarship 1 stude 1,260
——
Merit scholarship 1 ¥1,260.00 12 RTE (25% quota) ® student 6,300
RTE (25% quota) 1 ¥6,300.00 Staff ward 1student 3,150
Staff ward 1 ¥3,150.00
Total ¥10,710.00 100%:
A bry CareAxis Software Develogment & Solutions

Amount given by type this session.

2 Read Given this session, by type: number of students, amount and share for

each type. Months billed later this session add to these totals.

Link siblings (Principal: Kritika Mishra,
Class IlI-A and Vanshika Mishra, Class V-A)

Linking tells the app that students are brothers and sisters. When the sibling

concession is on, the eldest pays full fee and the younger ones get the set percent

off tuition. Only Admin / Principal can link and unlink.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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1 Open the Siblings tab. The left card shows the Sibling concession setting (Off in

the demo school; 2nd child 10%, 3rd and younger 15%).

@ https://coreaxis.info/admin/concessions.php

@ Dema Public School = Concessions & Scholarships O Searh Smdenis: rereiE o

2 :
f ctrl C a . & Install app 25 s
e Satyajeet K S = Concessions & Scholarships
=D Home sian: ssion 2026-27 + Add concession
GIVEN THIS SESSION - STUDENTS WITH A . WAITING FOR APPROVAL ~ SIBLING FAMILIES
- ¥10,710 - ;umuswun - 1 e 2

i= Concessions 5 &+ Approvals 1 % Siblings 2 & Register

i= Sibling concession

off & Link siblings
The eldest active child of a linked family pa e
father ally
o siblings
3RO AND YOUNGER g Snkseiblnds
SIBLING CONCESSION 2N (%)
Off » 10 15 B save
@ Linked families
EMO20260034 JEMO2026003
Eidest - full fee  SMeNa KUMArDEMo20260034 o Eidest - full fee 78sh SinhaDEMG20260031
- Class VIIEA Class VIL-A
Ansh Avni
na concession (off)  KumarDEMO20260033 [ no concession (off)  SinhaDEMO20260032 e
Class VIl-A Class VIl-A

CoreAxit Software Development & Solutions

Sibling concession setting, Link siblings and Linked families.

2 InLinksiblings, type Kritika Mishra and pick DPSDEM020260074 (Class III).
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Type Vanshika Mishra and pick DPSDEM020260094 (Class V). Both names

show as chips.

@ https://coreaxis.info/admin/concessions.php

@ Demo Public School

Satyajeet Kr. Singh
G

Concessions & Scholarships

e LUNLE3ISIVIDS o DLIIUIGl SIS

= Sibling concession

Sneha KumarDEMO20260034

% Siblings 2

STUDENTS WITH A
CONCESSION

& Register

off

- WAITING FOR APPROVA

= 2

@ Link siblings

Pick 2 or more, then Link 074 x

@ Link as siblings

Yash SinhaDEMO20260031 - -
=

Eldest - full fee
Class Vil-A

Avni

no concesslon (off)  SinhaDEMO20260032

Class

Pick two or more students, then Link as siblings.

4

Click Link as siblings, then Confirm.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

VILA

& Tnstall app

2 sSatyajest Kr. Singh
=+ Add concession

SIBLING FAMILIES

2

B

Vanshika Mizhra (DPSDEMO20260004) X

¢ Development & Solutions

CareAxis Soft
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5 ' The new family appears under Linked families. Vanshika (the elder) is marked
Eldest - full fee; Kritika shows the concession she gets ("no concession (off)"
while the setting is off).
@ https://coreaxis.info/admin/concessions.php
@ Demao Public School = Concessions & Scholarships Q Search students, recelpts, staff, page... | €trl ¢ C lo - & | & satyajest Ki -
Satyajeet Kr. Singh
9 ~ Concessions & Scholarships
- - Cassinn IN26-27 + Add concession
SN2 5 L oo i
i= Concessions 5 2+ Approvals 1 A Siblings = & Register
= Col = sibling concession off @ Link siblings
= eldest active ct ad 1
[ bl
- n TOM T e - :;Rf' AND YOUNGER @ Link as siblings
off w 10 15 B save
New family amilies
Vanshika idast’ fil faw Sneha KumarDEMOZ0260034 = Hidest " full fea Yash SinhaDgmozozen0s <
Eldest - full fee  MishraDpSDEMO20260094 o™= Class VIll-A Class VII-A -
Class V-A Ansh Avni
Kritika no concession (off)  KumarDEMO20260033 & no concession (off)  SiNhaDEMOZ20260032 - S
no concession (off)  MishraDPsDEMOZ0260074 &R Class VIl-A Class VIl-A
The new family card.
6  To switch the sibling concession on, set Sibling concession to On, enter the
percents and click Save. It prices months billed from now.
TIP When the app finds students Possible list appears with a Link

siblings button. The app never links
them on its own.

with the same father's name
and phone, a

Unlink a sibling

1
the family (for example a cousin linked by mistake).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

In Linked families, click the unlink icon next to the student who is not part of
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Read the popup: "Remove ... from this family? The sibling concessions of the
family are re-checked."

@& https://coreaxis.info/admin/concessions.php

@

Are you sure?

Remove Vanshika Mishra from this family? The sibling
concessions of the family are re-checked

o m

Unlink asks once before removing.

‘ Click Unlink to remove, or Cancel to keep the family as it is.

Questions

Who can approve a concession?

Only the Principal or an Admin. Accountants can add a concession, which then
waits in Approvals.

The concession is approved but the old months did not change.

A concession prices months billed after approval. To change months already billed,
the Principal ticks Correction when approving or adding it.

Where does the parent see the concession?

The tuition billed in the portal is already reduced. The Fee Desk card shows a green
Concession this session line.
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How do I give RTE students free tuition?

Add a concession with Type RTE (25% quota), Applies to Tuition, Percent 100, April
to March.
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FINANCE - CHAPTER 27

Cheques / DD

Admin Principal Accountant MENU Finance > Cheques / DD (Accountant: Cheques / DD)

A cheque or DD receipt counts as paid as soon as it is made at the Fee Desk and is
printed "Subject to realisation”. This page lists those receipts so the office can
match them with the bank statement. Mark each one Cleared when the money
arrives, or Bounced when the bank returns it.

& https://coreaxis.info/admin/cheques.php

@ Demo Public School = Ccheques /DD O Sateih calinte. ol e ctel 6 « .0 @ Oniins | | & Installapp 2 RakeshAgarwal |+
9 Rakesh Agarwal = Cheques /DD
T 1 ™ ve £ B0
_ P % ® 22400 = 1
@ Acheque /DD receipt counts as paid as soon as it is made and Is printed “Subject to realisation”. When the bank returns it, mark it Bounced: the receipt is reversed, the
maenths fall due again (late fee too) and a bounce charge (¥500 by default — change) is added to the dues.
Z Pending 2 © Cleared 2 Bounced = Al
Q 5
\| ;é:y A‘han Cha_uhar_‘ S C.h.EE!uEE1?.3.42. Punjab National Bank ¥1,600.00 BECOD1316 Pending T Bounced
25 Ishaan Kumar Cheque 482115 State Bank of India 2,400.00 RECOV544 Pending ~ Cleared = y
6 day DEMO2026 s IV fated G R e
C Saft velop & Solut
Cheques / DD — Demo Public School
Screen at a glance
Waiting for the bank Cheques / DDs not yet cleared and their total.
Pending 7+ days Cheques waiting more than a week. Check them with the bank.
Cleared this month Amount and number of cheques cleared this month.
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Bounced this month Number of bounced cheques and the amount reversed.
Tabs Pending, Cleared, Bounced, All.

Search Find by cheque no., student, receipt or bank.

Columns Received (date and days waiting), Student, Cheque / DD

(number and date), Bank, Amount, Receipt (+n means one
cheque paid several receipts), Status, Actions.

Cleared Marks the cheque as paid by the bank.

Bounced Opens the bounce form. It is also shown on cleared cheques, in
case the bank returns a cheque later.

Mark a cheque cleared (example: Ishaan
Kumar, Class IV-A, cheque 482115, ¥2,400)

1 Open Cheques / DD. The Pending tab lists cheques waiting for the bank, oldest
at the bottom.

@ https://coreaxis.info/admin/cheques.php

@ Demo Public School = Cheques /DD O St salants, AR T GG € A ®Onie Xk Inswallapp 2 RakeshAgarw: e
e Rakesh Agarwal = CthUES f DD
€ Cheques /D
L]
g WAITING FOR THE BANK P PENDING 7+ DAYS e CLEARED THIS MONTH 5 BOUNCED THIS MONTH
o
By
- 2 0 72,400 1
-
-
© Acheque/ DD receipt counts as paid as soon as it is made and Is printed “Subject to realisation”. When the bank returns it, mark it Bounced: the recelpt is reversed, the
= months fall due again (late fee too) and a bounce charge (¥500 by default — changg) is added to the dues.
0
3 E Pending z © Cleared ) Bounced = Al
=
= 2 5
-
el RECEIVED STUDENT CHEQUE / 0D BANK AMOUNT RECEIFT STATUS ACTIDNS

= Athary Chauhan | ChequeSTT342 o Bank 160000 e Fending EETR o sounced
e Ishaan kymar. Cheque 482115 State Bank of India €2,40000  RECRO5AA Pending PRTTYE O Bounced
& day : fated
1 by CareAxis Software Development & Solutions

Two cheques waiting: Atharv Chauhan (0 days) and Ishaan Kumar (6 days).
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Find cheque 482115 of Ishaan Kumar in your bank statement (32,400, State
Bank of India).

Click Cleared on that row.

@ https://coreaxis.info/admin/cheques.php

Dema Publi il = Cheques /DD Q Search

B Llieyues f uw

nance » Cheques / DD

9 Rakesh Agarwal

WALTING FOR THE BANK o PENDING 7+ DAYS © CLEARED THIS MONTH

& o 0 ¥2,400

months fall due again (late fee tao) and a bounce charge (7500 by default — ghange) is added to the dues.

E Pending 2 © Cleared 'O Bounced = All
Q Search
STunENT EHEQUE / 0D mANK AMOUNT  RECEIPT
ZB Lct2hzs Athary Chauhan Cheque 517342
T b . Punjab National Bank ¥1,60000 3
B 1shaan umor | ChequedsaNS g4 pank of India 22.40000  gEcomosL
& days y ;

Cleared button on the row.
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STATUS

Pending

Pending

5y

2 Rakesh Agarwal

BOUNCED THIS MONTH

1 "

@ A cheque / DD receipt counts as paid as soon as it is made and is printed “Subject to realisation”. When the bank returns it mark it Bounced: the receipt is reversed, the
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Check the popup "Mark Cheque 482115 of ¥2,400.00 as cleared by the bank?"
and click Yes, cleared.

@ https://coreaxis.info/admin/cheques.php

e

Are you sure?

Mark Cheque 482115 of 12,400.00 as cleared by the
bank?

Sancel m

Confirm the clearance.
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5 The message says the cheque was marked cleared (4 receipts). It moves to the
Cleared tab.

& https://coreaxis.info/admin/cheques.php

@ Demo Publ 10D = Ccheques /DD Q, Search students, receipts, expenses Ctrl 6 ¢ " ® Online & Instail app 2 Rakesh Agarwa o+
Rakesh Agarwal Cthl.lES /DD
e Chedlies { DD
@
WAITING FOR THE BANK PENDING 7+ DAYS CLEARED THIS MONTH BOUNCED THIS MONTH
4 : ° " i)

0 0 74,800 2

© A cheque/ DD receipt counts as paid as soon as it is made and Is printed “Subject to realisation”. When the bank returns it, mark it Bounced: the recelpt is reversed, the
months fall due again (late fee too) and a bounce charge (¥500 by default — change) is added to the dues.

o
. X Pending @ Cleared O Bounced = Al
=
B« Q ch ident, receipt, b Search
-
i RECEIVED STUDENT CHEQUE / DD BANK AMDUNT RECEIRPT STATUS ACTIONS
iya Tiwari Cleared
Rl” Twears &+ L A Chegus _48_2!52 Punjab National Bank ¥2,400.00 RECBBASAE = i
fea -
Ihanpumar Ehegue 42113 State Bank of India €2400.00  fEcopnsas 3 s D Bounced
‘:f‘f“_n Frasaé Cheque — ¥3,000.00 RECODBALT - Cleared D Bounced
PRALKUmAL Cheque — 50000  gecosols) Clearad  Bounced
Ishaan Kumar : .
SEnk . Cheque — -— ¥400.00  RECOOZESS Cleared D Bounced
'f‘.i.rf’.h'sa“na p Cheque — — ¥3,300.00  RECOPB1EG Cleared D Bounced
Anika Saxena — - -
c Saftwa lof &

Cleared tab with the date of clearing.

Record a bounced cheque (example: Atharv
Chauhan, Class IV-A, cheque 517342, #1,600)

1 When the bank returns the cheque, open Cheques / DD > Pending and click
Bounced on Atharv Chauhan's row.

2 Choose Reason the bank gave: Insufficient funds. Other choices are Signature
mismatch, Payment stopped by drawer, Account closed, Cheque stale / post-
dated, Amount in words and figures differ, Other.
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=

Check Bounce charge (). It is filled with the school's default (¥500). Change it
for this cheque if needed, or type 0 for no charge.

@ https://coreaxis.info/admin/cheques.php

'O cheque bounced - Cheque 517342

¥1,600.00 from Atharv Chauhan will be reversed.
REASON THE BANK GAVE *

Insufficient funds

BOUNCE CHARGE (1)

500

The bounce form shows the amount that will be reversed.

‘ Click Record bounce, then Yes, bounced.
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5 @ Asecond popup asks "Are you absolutely sure?". Click Yes, proceed.

@ https://coreaxis.info/admin/cheques.php

V'

Are you absolutely sure?

This action is permanent and cannot be reversed.

Confirm once more to proceed.

Bouncing asks twice because it cannot be reversed.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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6 Open the Bounced tab. The cheque shows the date and reason.

@ https://coreaxis.info/admin/cheques.php

O Demo Publ 100 = Chegues /DD Q. ‘Search students, receipts, expense ctrl 6 8 no ® Online & Install app 2 Rakesh Agarwal -
- 2
Rakesh Agarwal = Cheques /DD
-
@ T
WAITING FOR THE BANK PENDING 7+ DAYS CLEARED THIS MONTH BOUNCED THIS MONTH
= £ © e 2
o0 0 4,800 2

0 Acheqgue / DD receipt counts as paid as soon as it is made and Is printed “Subject to realisation”. When the bank returns it, mark it Bounced: the receipt is reversed, the
months fall due again (late fee too) and a bounce charge {(¥500 by default — change) Is added to the dues.

X Pending @ Cleared D Bounced = Al
Q Searct
RECEIVED stuncnr CHEQUE £ 00 ANk PR R A
B d
Athary Chauiap ; Chaque 17842 Punjab National Bank ¥1,600.00  RECODIIIE B
b h 1 Bounced
Shoumanuhey, Chetiue W21 HDFC Bank 1240000  fccesosss S
CoreAxis Software Development & Solutions

Bounced cheques with reason.

IMPORTANT Recording a bounce cannot be reversed. Make sure the bank has
really returned the cheque.

What a bounce does to the student's dues

1 The receipt (REC001316) is reversed with a minus receipt (REV-REC001316). The
receipt is printed as CANCELLED.

2 @ The months it paid (September and October) fall due again, with late fee if the
late fee is on.
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8 The bounce charge (¥500) is added under Cheque Bounce Charges. On the Fee
Desk, Atharv's card now shows balance ¥1,600 plus Cheque bounce: Cheque
517342 - ¥500, total ¥2,100.

@ https://coreaxis.info/admin/cheques.php

L]
O Demo Pu 0 = Fee Collection Q. Search students, recelpits, expense ctrl G C a ® Guline L Install app 2 Rakesh Agarwa o+
SRR TG s Bl - SEIUN IUIAL .o uLnELA
= =
¥6,400 ¥3,56,450 ¥10,00,200 3
9 Rakesh Agarwal ots boday Mtober 2026 2026 3UP] claims
ACCOUNTANT
@
Dues after the bounce
= FIND STUDENT FEE HEAD MONTH
L]
Q. Athary Chauhan - DEMO20260017 Tuition Fee (¥800) e September v
=
PAYMENT MODE
=
Atharv Chauhan
2 e 1600 Cash -
) EMO2
i
= BILLEL 0 ALAMCE
75,600 24,000 71,600 REMARKS
]
= s
Seplember - 1800 Oclober - TB00
= « Callect ¥1,600 & generate receipt Clear
Cheque bounce: Cheque 517342 (REC001316) - 500
Tatal outstanding {tuition + other): #2,100
Recent recelpts
ber - Cheque bounced
i= Recent Collections arch receipt / student Q

Atharv Chauhan's dues after the bounce.

4 Collect the new payment (cash or another cheque) at the Fee Desk as usual.

Questions

Where do I change the default bounce charge?

Fee Structure > Late fee & bounce » Cheque / DD bounce charge (Admin / Principal).

Can I delete a cheque receipt instead of bouncing it?

No. Always use Bounced, so the reversal, the reason and the charge are recorded.

A cheque was cleared but the bank returned it a week later.

Open the Cleared tab and click Bounced on that cheque.
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UPI / Bank Claims

Admin Principal Accountant

MENU Finance > UPI/ Bank Claims (Accountant: UPI / Bank Claims)

Parents can pay the fee from home by scanning the school's UPI QR
(demopublicschool@sbi) or by NEFT / IMPS, with no gateway fee. In the parent
portal or app they then send a claim: amount, UTR / reference number and an
optional screenshot. The office matches each UTR with the bank statement and
either verifies it (a receipt is made) or rejects it with a reason the parent can see.

@ https://coreaxis.info/admin/pay_claims.php

Demo Public Schoo = UPI/ Bank Claims Q. Seicch atudents. recelpts exeraes ctrel & e .no ® Oniine L Install app & Rakesh Agarwal -+
Raicesh Agarwes] 0 UPI/Bank Claims
Home + Rnance» UPLf Bank Claims & UPL/ bank details
WAITING TO VERIFY WAITING 2+ DAYS VERIFIED THIS MONTH REJECTED
3 ® 6 ® %900 R o
E Waiting 3 © Verified 1 © Rejected o E Al 4
. W raoto i
?_T__A_"_B_"d_. S ks - 430219677553 ¥2,000.00  Waiting ® Re
C frware lof &
UPI / Bank Claims — Demo Public School
Screen at a glance
Waiting to verify Claims not yet checked and the amount claimed.
Waiting 2+ days Claims older than two days. Parents expect a receipt quickly.
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Verified this month Amount verified this month and number of receipts made.
Rejected Claims rejected, all time.

Tabs Waiting, Verified, Rejected, All.

Search Find by student, admission no., UTR or receipt.

Columns Sent (date and time), Student, Paid by (UPI or bank, payment

date), UTR / reference (with Screenshot link and the parent's
note), Amount, Status, Actions.

UPI / bank details (button) Opens Online Payment, where the school's UPI ID and bank
account are set (Admin / Principal).

Fee desk (button on verified Opens the student on the Fee Desk.
rows)

Verify a claim (example: Mishka Jha, Class VIII-A, 1,800 by UPI)

1 Open UPI/ Bank Claims. The Waiting tab lists the claims, oldest first.

@ https://coreaxis.info/admin/pay_claims.php

= UPI/ Bank Claims Q. Search students, receipts, expenses el 6 M3 A (oo & Installapp s &
0 UPI/Bank Claims
SRt Pl / Bank Claims £ UPL/ bank details
WAITING TO VERIFY WAITING 2+ DAYS VERIFIED THIS MONTH REJECTED
-4 L] ®
3 0 7900
Z Waiting 3 @ Verified 1 ® Rejected o E Al 4
SENT STUDENT PaID BY UTR / REFERENCE AMOUNT STATUS ACTIONS
Kiara Ranjan urt 436219878566 " - -
£1,600.00 wait PR © Reject
DEMOR0 Class PYScreenshot e ¥ >
upt
?T_A"Bnd_‘ Setl o 439219877553 ¥2,000.00 Waiting ® Rejec
i ik 433219876540
il o P Screenshat ?1,800.00  Walting ®r

Three claims waiting to be checked.
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Read Mishka Jha's claim: UTR 430219876540, 1,800, note "Paid for October and

November". Click Screenshot to see the parent's proof.

& https://coreaxis.info/admin/pay_claims.php

@ Demo Public Schoal

Rakesh Agarwal

UPI / Bank Claims Q, Search students, receipts, expense ctrl [ 'y & Online

W WUrL/ Dalin wianis

WAITING TO VERIFY WAITING 2+ DAYS VERIFIED THIS MONTH
-4 3 L] e
@ 3 0 900
® o . = —
Verifie Rejected o E Al 4
Z Waiting 3 @ Verified 1 ® Rejected o All 4
-
-
= P
Q © Oidest |
o
. SENT STUDENT P08y UTR { AEFERENCE AMOUNT
= Kiara Ranjan upt 439219878566
e e 7 Pscreensh ¥1,600.00
W E
— Om Anand upl ——
= Match the UTR with the bank 430215677551 ¥2,000.00
- 436219676548
Michkajha = oA ¥1,800.00

B Sgrepnshot

Match this UTR with the bank statement.

Open the school's bank statement (net banking or the bank app) and find a
credit with the same UTR and amount.

Click Verify on the row.
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Check Amount received in the bank (). Change it only if the bank shows a
different amount. Type a Note (optional), for example Seen in SBI statement
on 28 Oct 2026 .

@ https://coreaxis.info/admin/pay_claims.php

@ Verify payment

Mishka Jha says they paid ¥1,800.00 by UPL

& Find UTR 4302 in your bank

AMOUNT RECEIVED IN THE BANK (¥}
1800.00

Change it only if the bank shows 3 different amount
NOTE (OPTIONAL)

Seen in SBI statement on 28 Oct 2026

Cancel + Verify & make receipt

The verify window repeats the UTR to look for.

Click Verify & make receipt, then Verify & make receipt again in the popup.
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7 The message shows the new receipt number. The claim moves to Verified with
the receipt number, and the student's dues go down.

@& https://coreaxis.info/admin/pay_claims.php

@ Demo Public School = UPI/ Bank Claims Q) ‘Satreh students, recelnts  expanses el 6 I .o # Oniine & Install app 2 Rake 8
e Eokosst Agucat 0 UPI/Bank Claims
5 P/ Bank Claims & UPL/ bank details
@
WALTING TO VERIFY WAITING 2+ DAYS VERIFIED THIS MONTH REJECTED
E Z ° L] ®
- 1 0 ¥2,700 1
v
-
Z waiting 1 @ verified 2 ® Rejected 1 = Al 4
=
0
Q -
SENT STUBENT PAID BY UTR / REFERENEE AMOUNT  STATUS ACTIONS
& 438219876549 Verified
Mishka Jha upL - ot 2 Fae
DEMO20260104 - Class Vi Blsscesmshat o000 MO N 2 sk
e o UFl o Verified =
u‘ r.ansfw f andey B ; 43821987957 V00 RECRAr 2 Fee

B Sereenshot g . i desk

Verified claims with receipt numbers.

TIP The parent sees the receipt in the portal and app straight away.

Reject a claim (example: Om Anand, Class
VIII-A, ¥2,000, UTR not in the statement)

1 Search the bank statement for UTR 430219877553. It is not there.

2 Click Reject on Om Anand's row.
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‘ Choose Reason (the parent sees this): No such payment in the bank
statement. Other reasons: Amount does not match, UTR / reference number is
wrong, Paid to a different account, Duplicate of an earlier claim, Other (write
your own).

@ https://coreaxis.info/admin/pay_claims.php

© Reject claim

Om Anand « ¥2,000.00 « UTR 430219877553

REASON [THE PARENT SEES THIS) *

No such payment in the bank statement

WRITE THE REASON *

Cancel

The parent sees the reason you choose.

‘ Click Reject, then Reject claim, then Yes, proceed in the second popup.
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5

corrected claim.

The claim moves to Rejected. No receipt is made; the parent can send a

@ https://coreaxis.info/admin/pay_claims.php

UPI / Bank Claims
[ UPI/Bank Claims

g WAITING TO VERIFY

1

Z waiting 1 @ verified 2
Q
aNT STUBENT

Om Anand

Rejected claim with the reason.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

o WAITING 2+ DAYS

0

® Rejected 1 E Al 4

UTR 7 REFERENCE

438219877553

e VERIFIED THIS MONTH

72,700

AMOUNT  STATUS

Rejected
£2,000.00 izt
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See all claims

1 Open the All tab to see waiting, verified and rejected claims together. Kiara
Ranjan's claim is still Waiting for the bank statement to be checked.

@ https://coreaxis.info/admin/pay_claims.php

Demo Public School = UPI/ Bank Claims Q, search students, receipts, expenses ctrl ¢ < a ® Ouline & Install apg AR .
Eabcash Agaewal 0 UPI/ Bank Claims
€ UPL/ bank details
WAITING TO VERIFY WAITING 2+ DAYS VERIFIED THIS MONTH REJECTED
Z ] Q ®
1 0 2,700 1
X Waiting 1 @ verified 2 ® Rejected 1 EAl 2
Q -
SENT STUDENT PAID BY UTR / REFERENCE AMODUNT STATLS ACTIONS
43021987654 Verified
Mishka Jha uP1 ai‘_r‘f;nm!"‘ v
DEMO202601 : - 11,800.00 2 Foe desk
Om Anand UPL Rejected
E p2601 430219877553 ¥2,000.00 F
Kiara Ranjan UP1
430219878566 =
AO202601C €1.600.00 Waiting © Reject
B screenshot ey -
UFl Verified
Rucrarsh pandey 436219879578 » ~r
MO2026010 : ¥900.00 Y s
B Screenshot

All claims with their status.

Questions

The parent paid ¥1,800 but the bank shows ¥1,500.

Verify with ¥1,500 in Amount received in the bank and write a note. The receipt is
made for 31,500, and the rest stays due.

Where do parents get the QR code?

In the parent portal and app, when UPI / bank transfer is switched on in Online
Payment. The amount and admission no. are filled in for them.

Does the school pay a fee on these payments?

No. The money goes straight to the school's account. Only the Razorpay gateway
charges a fee.
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Can a parent send a second claim for the same dues by mistake?

The portal makes it unlikely. While a claim is waiting, the parent's Fees page shows
the amount being checked and only what is left to pay, and Pay by UPI starts at
that amount (0 when the claim covers the dues). If a duplicate still arrives, reject it
with the reason Duplicate of an earlier claim.
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FINANCE - CHAPTER 29

Fee Structure

Admin Principal Accountant (view only)

MENU Finance > Fee Structure (Accountant: Fee Structure)

Fee Structure decides what every student is billed: the fee heads, the amount of
each head for each class, whether tuition is billed monthly or in instalments, the
late-fee rule, the cheque bounce charge and extra charges such as exam fee,
transport or hostel. Admin / Principal can change it; accountants can see it but not
save changes. Changes affect every student's dues, so plan them before the
session starts.

& https://coreaxis.info/admin/fee_structure.php

T 9
@ Demo Public Schoo = Fee Structure Q, search students, recelpts, staff, page ctrl & 3 a ® Online & Install app & satyajeet Kr. Singh (23
-

9 Satyajeet Kr. Singh & Fee Structure

PRINCIPAL

CIED Hoia HRpnce.s Far Strichine + Add fee head

MONTHLY TUITION INSTALMENT PLAN o  LATEFEE . EXTRA CHARGES
T a

400 - ¥1,200 Monthly off 0 active

BB Class fees & Instalment plan Z Late fee & bounce B Extra charges

Monthly fee billing

be

==

All students are billed from the start of the session.

. : .-'I: .:adrlnissiun date 8ill from admission manth
L]
&
= » W Re-price this session (corrections only)
&
=
® Fee Heads (3)
Tuition Fee  Monthly n Annual Charges  Annual n Examination Fee Annual n
# setFeeforaClass Class Play-A BB Closs-wise Fee Summary
C saf velap &
Fee Structure — Demo Public School
Screen at a glance
Monthly tuition Lowest to highest monthly tuition across classes (3400 -

¥1,200), number of classes and fee heads.
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Instalment plan

Late fee

Extra charges

Class fees tab

Instalment plan tab

Late fee & bounce tab

Extra charges tab

Add fee head (button)

Demo Public School edition - October 2026

How tuition is billed: Monthly, Quarterly, Termly, Half-yearly,
Annual or Custom.

On or Off, with the rule.

Number of active extra charges (transport, hostel, exam,
annual ...).

Fee Heads list, Set Fee for a Class and the Class-wise Fee
Summary.

School plan and a different plan for some classes.

Late-fee rule and the Cheque / DD bounce charge.

One-time or monthly charges for all students, a class, one
student, a transport route or hostel students.

Creates a new head such as Smart Class Fee (Admin / Principal).
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See and set the fees of a class (example: Class I1V-A)

1 Open Fee Structure. The Class fees tab opens first. Until you choose a class,
Set Fee for a Class says "Choose a class above to set its fees."

@ https://coreaxis.info/admin/fee_structure.php

@ Demo Public C = Fee Structure Q. Search students, recelpts, staff, page...  ttrl & ¢ .0 Bonise] & lnstallapp = & SatyajestkeSingh | | &
-
9 Satyajest K, Singh & Fee Structure
P oincimat
Home » Finance » Fee Structure + Add fee head
MONTHLY TUITION INSTALMENT PLAN o  LATEFEE EXTRA CHARGES
7400 - 1,200 Monthly Off 0 active
BB Class fees & Instalment plan Z Late fee & bounce B Extra charges
Monthly fee billing
All students are billed from the start of the session.
; Bill from admission month
nt's admission date
» W Re-price this session (corrections only)
W Fee Heads (3)
Tuition Fee  Menthly o Annual Charges  Annual n Examination Fee Annual n
# Set Fee for a Class Class Play-A g BB Class-wise Fee Summary
1 bry CareAsis Software Development & Solutions

KPI cards and the four tabs.
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2 In Set Fee for a Class, choose Class IV-A. Each fee head shows its amount:
Tuition Fee (Monthly) ¥800, Annual Charges (Annual) 1,500, Examination Fee
(Annual) ¥600.

@ https://coreaxis.info/admin/fee_structure.php

Amounts for Class IV-A - ; ———— 1]

= reeauuLule T Search stugents, recelpts, stalf, page.,. | Ctrd o C A | ® Onlie 2 satyajest K b +
# set Fee for a Closs Class IV-A v e L
Closs Monthly Annual One-tima
Tuition Fee  monthiy £00.00 Class Play-A
¥ ; w0 0 0
Annual Charges  ansust T 1500.00
Class !.\stcry-A 0 0 0
Examination Fee  Ammus! f600.00
Class 1.(GVA 0 0 %0
B save Structure
Clasf 1A = 0 Y0
Class III-A 0 W0 0
Class I.II-a o o ¥
Class I_‘M €800 2,100 ]
Class\f'-n ) 900 vz2.100 0
Slask VLA 1,000 2100 10
Class VII-A 1,000 2,100 t0
SRt VIIEN 1,100 v2,100 t0
Class DG-A 0 0 0

Amounts of each head for Class IV-A.

8 @ To change an amount, type the new figure and click Save Structure, then
Confirm (Admin / Principal).
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4 Check the Class-wise Fee Summary on the right. Under each class name you
see its monthly tuition from the Classes page, for example "Tuition ¥800/month
(class fee)". The Monthly column starts from that class fee and adds any other
monthly heads (quarterly heads + 3); Annual and One-time add up the heads

set for that class (Class IV-A: Monthly ¥800, Annual ¥2,100).

@ https://coreaxis.info/admin/fee_structure.php

(-]

@ Demo P =  Fee Structure Q. Search students, recaipts, staff, page... | €rl € A ®osins i Installapp
9 Administrator iaza Manttiy
Class Play-A sito
Annual Charges  Anmual T o
Class thurseryd. 500
Examination Fee  amusi )
Class KG-A =i
B Save Structure
Class I-A Yoo
Class ITI-A e
Class III-A =
Class IV-A 7800
Class \J’f 1900
Class VI-A T
Class VII-A 000

Class VII-A

Class IX-A

Summary of all classes: Monthly starts from each class's tuition fee.

TIP Months already billed keep their old price. Admin can use the re-price
option on this tab to change months already billed for a class.

TIP Monthly tuition is billed from the class's monthly fee (Academics »
Classes). A Tuition Fee head here is the same fee, not an extra one; if its
amount differs from the class fee, the summary shows a warning under
the class name.

Add a fee head (example: Smart Class Fee, monthly)

1 Click Add fee head, then Add fee head in the popup.
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Annual
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2,100

$2,100

¥2,100
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One-time
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=

Type the Head name, for example Smart Class Fee , and choose its type:
Monthly, Quarterly, Annual or One-time.

@& https://coreaxis.info/admin/fee_structure.php

+ Add Fee Head

HEAD NAME *

Smart Class Fee

TYPE

Monthly

Cancel

New fee head form.

Click Add Head and confirm. The message "Fee head added. It can now be
collected at the Fee Desk." appears. Then set its amount for each class in Set

Fee for a Class.

TIP Every Fee Fee atthe Fee Desk, so the office can collect it there
Structure head head (Annual Charges, Examination Fee, Smart Class
is also a Fee ...).

IMPORTANT Deleting a fee head is permanent. Do it only for a head that was
created by mistake.
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Instalment plan
1 Open the Instalment plan tab.

@ https://coreaxis.info/admin/fee_structure.php

@ Dema Public School = Fee Structure Q search students, recelpts, staff, page... | CtFl 6 ¢
i ; L rec auuLLuic

ance » Fee Structure

Satyajeet Kr. Singh

MONTHLY TUITION INSTALMENT PLAN LATE FEE

400 - 1,200 = Monthly . Off

BB Class fees & Instalment plan 3 Late fee & bounce B Cxtra charges

&5 Instalment plan (1uiti
FINANCE

d a whole instalment at a time: when an instalment’s first

harged once per late instalment. Monthly = the ol
SCHOOL PLAN
Monthly -

» Different plan for some classes (0}

B Save instalment plan

School plan and class-wise plans.

Demo Public School edition - October 2026

Online & Install app 2 satyajeet Kr. Singh -

+ Add fee head

EXTRA CHARGES

_0 active

Monthly

2 Choose the School plan: Monthly, Quarterly (4 instalments), Termly (3), Half-
yearly (2), Annual (1) or Custom (tick the months where an instalment starts).

The demo school bills Monthly.

83 ' Under Different plan for some classes, choose another plan for a class if

needed, for example Quarterly for Class VIIL.

4 Click Save instalment plan and confirm. Every student's dues are rebuilt;

money already paid stays as an advance.

TIP With an instalment plan, all months of an instalment fall due together on
its due date (its first month + the late-fee due day, 10). The Fee Desk then

shows instalment chips instead of month chips.

Late fee rule (example: ¥50 per late month after the 15th, up to ¥200)

The demo school has the late fee switched off. The example below shows how a

school would fill it.
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1 Open the Late fee & bounce tab.

@ https://coreaxis.info/admin/fee_structure.php

@ Dema Public School = Fee Structure Q Search student f . ctrl C lo e 0 & Install app 2 satyajeet Kr. Singh o3
Satyajest . Singh & Fee Structure
CATEEE Home » Finance » Fee Structure + Add fee head
MONTHLY TUITION INSTALMENT PLAN LATE FEE EXTRA CHARGES
Z X
D active

£ 400 - 1,200 Monthly Off

BB Class fees & Instalment plan Z Late fee & bounce 8 Extra charges

Z Late fee (1o ot
ar ) Vs unpald tultion after the due d s 3 > per Instalment, after its d indes
head Late Fee C s fixed at the amount reached on the payment date and stays payable
LATE FEE DUE DAY OF MONTH CHARGED AS [{]
off v 10 ] Flat per late month w
MAX PER MONTH (¥, 0 = NO APPLY FROM TO
CAP)
October 2026 ~ @ Tuitiononly
0
B Save late fee
B3 cheque / DD bounce charge
heque / DD ks marked Bounced (Finance — Cheques / DDV, its receipts are reversed, the months fall due agair CHAR GE (¥
int is added to the student's dues under Cheque Bounce Charges. It can be changed for each cheque; D = no
500 B save

1 by CareAxis Software Development & Solutions

Late fee (Off) and the cheque bounce charge (¥500).

2 Set Late fee to On.

3 Type Due day of month 10 and Grace days 5 . The late fee starts after the
15th.

4  Choose Charged as: Flat per late month (or Per day late) and type Amount (%)
50 .
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5 Type Max per month (%, 0 =no cap) 200 and choose Apply from, for example
October 2026.
@ https://coreaxis.info/admin/fee_structure.php
@ Demo Public School = Fee Structure Q s g ] C .0 o0 & Tnstallapp | 2 Sat [
e Satyajeet Kr. Singh #» Fee Structure
m + Add lee head
%400-{1,200“ s I'LND!;t:["'IIIy ) H off - - 0 a;:i:ive -.
Example: T50 after the 15th (not saved)
B Clase Teet & THECATTENt pramn 2 Late fee & pounce B et TaTges
i Z Late fee [witonor on
o h's unpald tuition after th } 2 plan o per instalment, after its due dat 15 {ts own line under the
1d Late Fee, ( id, # te fe s fixed at the amount reached on the payment date and stays payable
on - 10 5 Flat per late month w 50
?_l.'-;. PER MONTH (T, 0 = NO APPLY FROM S TO
— October 2026 ~ @ Tuitiononly
200
B Save late fee
B3 cheque / DD bounce charge
ked Bounced (Finance — Cheques f DD, its receipts are rev GE (T
ident's dues under Cheque Bounce Charges, It can be
500 B save
Example late-fee rule (not saved in the demo school).
6 Click Save late fee and confirm. Every student's late-fee lines are recalculated.

TIP The late fee is charged on tuition only, as its own Late Fee line. Months
before Apply from never get a late fee. Admin can waive a late fee at the

Fee Desk.

Cheque bounce charge

bounce.

Add an extra charge (example: Half-Yearly

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

On the Late fee & bounce tab, find Cheque / DD bounce charge.
Type the Charge (%) (3500 in the demo school; 0 = no charge) and click Save.

The office can still change the charge for a single cheque when it records the

Page 321 of 637



&  CoreAxis School ERP - User Manual

Demo Public School edition - October 2026

Exam Fee ¥300 for Class V in November)

1 Open the Extra charges tab and click Add charge.

@& https://coreaxis.info/admin/fee_structure.php

@ Demo Public School = Fee Structure

Satyajeet Kr. Singh i Fee Structure

MONTHLY TUITION
400 - 1,200

BB Class fees & Instalment plan

B Extracharges

Charge Head

INSTALMENT PLAN o  LATE FEE

Monthly Off

Z Late fee & bounce B Extra charges

For Amount When

Mo extra charges yet

Extra charges list (empty in the demo school).

2 Type Charge name Half-Yearly Exam Fee .

+ Add fee head

EXTRA CHARGES

0 active

+ Add charge

Billed

3 In Paid under head, choose an existing head or — New head — and type Exam

Fee in New head name.

4 Set Charge to A class and choose Class V. Other choices: All students, One

student (admission no.), a transport route (fixed amount or each student's route

fare) or hostel students (room fee).
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5 Type Amount () 300, set Billed to Once and In month to November. For a
monthly charge choose Every month with a first and last month.

@ https://coreaxis.info/admin/fee_structure.php

Bi Add charge

CHARGE NAME *

Half-¥early Exam Fee

PAID UNDER HEAD * NEW HEAD NAME

— New head — ~ Exam Fee

CHARGE TO CLASS

Aclass v Classv
AMOUNT (2} * BILLED
| 300 Once
IN MONTH

MNavember

Cancel

The filled Add charge form.

6 Click Save charge and confirm. Each student of Class V gets a ¥300 line in
November under Exam Fee.

TIP Use the pause icon to stop billing a charge from this month; months
already billed stay. Payments under tuition never reduce an extra charge,
and the other way round.

Questions

Can an accountant change the fee structure?

No. Accountants can view it. Only the Principal or an Admin can save changes.

We raised the tuition from October. Will April-September change?

No. Months already billed keep their price. New months use the new amount.
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How is transport fee billed?

Add an extra charge with Charge to = Transport route and Amount = Each
student's route fare. It is billed monthly to students assigned to a route.

Why do the Fee Desk and Fee Structure show the same heads?

They share one list. A head added here is added to the Fee Desk's Fee head list at
once, so any head you bill can also be collected.
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Online Payment

Admin Principal MENU Finance > Online Payment

Demo Public School edition - October 2026

This page decides how parents can pay from the portal and the app. UPI/ bank
transfer sends the money straight to the school's own account with no gateway
fee; the office then verifies the parent's claim in UPI/ Bank Claims. The Razorpay
gateway accepts cards, UPI, net-banking and wallets and makes the receipt
automatically, but Razorpay charges a small fee per payment. Only Admin /

Principal see this page.

@ https://coreaxis.info/admin/payment_settings.php

@ Dema Public School = Online Payment O Ressch Shidants reiamts Sl bas

9 Administrator = Online Payment

RAZORPAY o  UPL/ BANK TRANSFER

Off = o

o e

sde automatically. Razorpay

Parents can pay with Razorpay
KEY 1D

KEY SECRET

Online Payment — Demo Public School

Screen at a glance
Razorpay On or Off.

UPI / bank transfer On or Off.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

off

L8 a L] & Ir P & Administrator [+
0 et k 2
[] CLAIMS TO VERIFY OMNLINE THIS MONTH
2 94,900
22,600 - 1 waiting 2+ days 28 online receipts
oo UPI/ bank transfer *0n
o
Par rown LPLIE
fice verifies it against th
Parents can pay by UPL/ bank transfer D
22 el
urIID NAME SHOWN TO PARENTS
demapublicschool@sbi Demo Public Schoo!
Preview
I Bank account (NEFT / IMPS) optiona
ACCOUNT HOLDER ACCOUNT NUMBER
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Claims to verify Parent claims waiting in UPI / Bank Claims, with the amount.
Online this month Online receipts this month.

UPI/ Bank Claims (button) Opens the claims page; the number shows claims waiting.
How a UPI/ bank payment Four steps: parent pays, parent sends the UTR, office checks,
works verify makes the receipt.

Latest online payments Recent online receipts (UPI verified or gateway), with a link to

the Bank Book.

Set the UPI ID and QR for parents (example: demopublicschool@sbi)

1 Open Online Payment.

@ https://coreaxis.info/admin/payment_settings.php

S 7 L]
@ Dema Public School = Online Payment O Ceiieh sdans racemte Stalt puiie... Baae € & [®cowe) &installapn | & Administrator | | Ce
9 Administrytor &= Online Payment
D L 0 uPL/ Ban 2
RAZORPAY ag  UPI/BANK TRANSFER CLAIMS TO VERIFY ONLINE THIS MONTH
= EH ] i
oOff On 2 94,900
i etbanking via Parents pay straight tory 22,600 - 1 walting 2+ days 2 eipts
— Razorpay gateway off ea UPIL/ bank transfer *On
= o or "
Card, UPL net-banking and wallets. ety i Parents pay to your own UPL 1D or & Tatew
sde automatically. Razorpa TF sffice verifies it against the
Parents can pay with Razorpay Parents can pay by UPL/ bank transfer D
KEY 1D 2F UPIL
------ uPIID NAME SHOWN TO PARENTS
KEY SECRET demopublicschool@sbi Demo Public Schoe!
Preview
test P
8 save Razorpay derit's admiss
= Bank account (NEFT / IMPS) optional
ACCOUNT HOLDER ACCOUNT NUMBER
i CoreAxis Software Development & Solutions

Online Payment with the Razorpay and UPI / bank transfer cards.

2 @ In UPI/ bank transfer, switch on Parents can pay by UPI / bank transfer.
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Type the school's UPI ID, for example demopublicschool@sbi , and Name
shown to parents, Demo Public School.

& https://coreaxis.info/admin/payment_settings.php

- October 2026

@ Demo Public School = Online Payment Q search students, receipts, siaff, page.. €trl 6 c _0 ® Online & Instail app & administrator | [+
9 Administrator —  Razorpay gateway off e UPI/ bank transfer =08
= Card, 1 t-banking and wallet - Parent

pay o your own

autornatically. fa

Parents can pay with Razorpay Parents can pay by UPL/ bank transfer

i Bank account (NEFT / IMPS) optional

ACCOUNT HOLDER ACCOUNT NUMBER
IFSC BANK & BRANCH

SBINOOD3111 State Bank of In
NOTE FOR PARENTS (aptional

B save UPL/ bank

UPI ID and name, with a live QR preview.

Check the Preview. Scan the QR with your own UPI app to make sure the
school's name appears. In the portal the amount and the student's admission

no. are filled in for the parent.
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r office verifies it agains

KEY ID = up
........ UPIID NAME SHOWN TO PARENTS
KEY SECRET demopublicschool@sbi Demo Public School
test
B Save Razorpay nt

Boring Road, Pa
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5 @ Optionally fill Bank account (NEFT / IMPS): Account holder, Account number,
IFSC, Bank & branch, and a Note for parents such as Write the admission

no. in the payment remark.

@ https://coreaxis.info/admin/payment_settings.php

@ Demo Public Scho = Online Payment Q. Search students, receipts, staff, page... |t 6 € A (®onke) &installapp & Administrator

9 Administrator
B save Razorpay

= Bank account (NEFT / IMPS) optional

ACCOUNT HOLDER ACCOUNT NUMBER
FINANCE IFSC BANK & BRANCH
», Concessions SBINODO2111 State Bank of In Boring Road, Pa
Bank account (opticnal)
B Save UPL/ bank
«£ How a UPI/ bank payment works
1 Parent pays 2| Parent sends the UTR 3 Office checks 4 Verify - receipt
Scans your QR (amount filled in) In the portal: amount, UTR / In UPL¢ Bank Claims. match the The receipt is made and the dues
or sends NEFT / IMPS to your reference and an opticnal UTR with the bank statement. geo down. A wrong claim is
account. screenshot. rejected with a reason.
"0 Latest online payments
WHIH STUBENT Via RECEIPT
M'Shka }ha. 3 UPL {verified) BECR1319

Bank details are optional.
6 Click Save UPI/ bank and confirm.

TIP Use only the school's own current account UPIID, never a staff member's
personal UPL.

Razorpay gateway

Razorpay is optional. It is Off in the demo school.

1 Create a Razorpay account (link No account? Create one free) and finish its
KYC.

2 Inthe Razorpay dashboard open Account & Settings > API Keys and make a
key pair.
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3 Paste the Key ID and Key Secret here, switch on Parents can pay with
Razorpay and click Save Razorpay. Try test keys first.

& https://coreaxis.info/admin/payment_settings.php

O Demo Public School = Online Payment Q. Scarch students, receipts, staff, page.. | Ctrl & C no ® Online & Install app & Administrator -
-
Administrator
— — Razorpay gatewa 0 off UPI / bank transfer *0n
O &n [l S "
Card, UPL, net-banking and wallets. The gateway canfirms ea ents pay to your ewn UPL 1D or bank jateway
ade automatically. Razorpay h TR N ice verifies it against the
arges a small fee per payment
Parents can pay with Razorpay Parents can pay by UPI / bank transfer ()
Pay online” button in the student portal and the apg vowes your QR and account data the porta
KEY 1D i uPL
UPIID NAME SHOWN TO PARENTS
FINANCE
= KEVEECHET demopublicschool@sbl Demo Public School
—iC Preview
s i
B pieE
thi

o B save Razorpay 1

&

=1
=
& Bank account (NEFT / IMPS) optional
- ACCOUNT HOLDER ACCOUNT NUMBER
IFSC BANK & BRANCH
SBINOODZ111 State Bank of In Boring Road, Pa

NOTE FOR PARENTS [optional

‘B Save UPL/ bank

Razorpay section. Keys are entered by the school's Admin only.

4 Parents then see a Pay online button in the portal and the app. Each successful
payment makes a receipt automatically.

IMPORTANT The Key Secret is like a password. Enter it yourself and never
share it by message or email.
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How a UPI / bank payment flows

Demo Public School edition - October 2026

1 Parent pays: scans your QR or sends NEFT / IMPS. Parent sends the UTR,
amount and screenshot in the portal. Office checks the UTR in UPI/ Bank

Claims. Verify makes the receipt and lowers the dues.

@ https://coreaxis.info/admin/payment_settings.php

@ Dema Public 0 = Online Payment Q4 Search students, receipts, staff. page

9 Administrator

+«£ How a UPI/ bank payment works

1) Parent pays 2 Parent sends the UTR
Scans your QR (amount filled in) In the portal: amount, UTR/
or sends NEFT / IMPS to your reference and an optional
account, screenshat.

D Latest online payments
WiHEN STUENT

Mishka jha

Mishka jha

D.I'llrluvsrlvastava
The four steps and the latest online payments.

Questions

Can we use both UPI and Razorpay?

Yes. Parents then see both choices in the portal.

Why can't the accountant see this page?

(TR W F o Tl

I Bank account (NEFT / IMPS) optional

ACCOUNT HOLDER ACCOUNT NUMBER
IFSC BANK & BRANCH
SBINODO31TT State Bank of In Boring Road, Pa

NOTE FOR PARENTS (optional)

B save UPL/ bank
3 Office checks 4 Verify — receipt
In UP]/ Bank Claims, match the The receipt is made and the dues
UTR with the bank statement. go down. A wrong claim is
rejected with a reason.
RECE

UPT {verified) RECBA1319 ¥700
UL verified) RECEA1318 1,100
UPI (verified) RECOA1315 000

Payment settings decide where the school's money goes, so only Admin / Principal

can open them. Accountants work in UPI/ Bank Claims.

A parent has a UPI claim waiting. What does Pay online offer?

Only what is left after the claims being checked. If the waiting claim covers the

dues, the portal says there is nothing more to pay for now.
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EXpenses

Admin Principal Accountant MENU Finance > Expenses (Accountant: Expenses)

Expenses holds every bill the school pays, other than staff salary (salary is entered
in Payroll). Each expense goes into the Cash Book or Bank Book and the Income &
Expenditure statement. The page also shows the month's total, the biggest head
and the last six months.

@& https://coreaxis.info/accountant/expenses.php

@ Demo Publi = Expenses O Sourch stutténts, receipts, expanses, . LS ¢ (o G (L | 2 Rakesh Agarwal [+
Rakeh garwal B Expenses
B. Export CSV + Add expense
< This month October, 2026 =] Q rch head, | Search
- SPENTIN OCT 2026 - VS SEP "~ BIGGEST HEAD Py SESSION 2026-27
47,180 -12% Bus Diesel = %3,73.110
E Bills — October 2026 tari = By head
DATE HEAD BAID TO MODE AMOUNT ACTIONS Bus Diesel 1 16,740
Sports Equipment Housekeeping 1t 19,450
Sports Equipment — Octot Khel Bhandar Cash #5,540.00 s [ ] ———————
Electricity Bill 6,120
P_”“_f"'lg N — Patna Offset Printers Cash £200000 # W Sports Equipment 25,540
Housekeeping Stationery 4,120
ousekeepin Clean Bihar Services Cash ?9,450.00 s 0 —
Printing 1 ¢ 12,900
Internet & Phone Internet & Phone ¥2.310
ternet & Phone — Octol Airtel Business Online ¥2,310.00 e L ] —
s_‘_"s_l?_ii“‘el St 3t Indian Oil — Bailey Road Online ¥16,740.00 F Ol i# Last 6 months
. Oct 2026 Wit & 47,180
.Slt:a.tloljl.ery = Gupta Book Depot Cash ¥4,120.00 s i
sl i Sep 2026 ?53,400
Et_efkri?i_?_.Bi“ Mtobe ;:’:bi':;; ?:.‘mr Online ¥6,120.00 s [ ] Aug 2026 757,630
d by CoreAxis Software Development & Solutions
Expenses — Demo Public School
Screen at a glance
Month bar Previous / next month arrows, This month, a month picker and
a search box (head, paid to, note).
Spent in (month) Total of the month and number of bills.
Vs (last month) Change against the month before, in percent.
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Biggest head The head with the most spending this month and its share.
Session Expenses so far this session (salary not included).
Bills table Date, Head (with description), Paid to, Mode, Amount, Actions

(edit, delete).

By head Spending per head for the month. Click a head to filter.
Last 6 months Month totals. Click a month to open it.

Paid by Cash against Online / Cheque.

Export CSV Downloads the bills of the selected month.

Add an expense (example: Diwali decoration, 3,450 cash)

1 Open Expenses and click Add expense, then Add expense in the popup.

@ https://coreaxis.info/accountant/expenses.php

@ Demo Public 0 = ExXpenses

Rakesh Agarwal B Expenses

@ Today
< This month

SPENT IN OCT 2026
. 47,180

B Bills — October 2026

-
=
]
-
=]
= e

Printing

Housekeeping

Bus Diesel

Stationery

Expenses for October 2026.

Sports Equipment

Internet & Phone

Electricity Bill

Ocrober, 2026 B8 Q

VS SEP

2%

PAIDTO

Khel Bhandar
Patna Offset Printers

Clean Bihar Services

Airtel Business

Indian Gil — Bailey Road

Gupta Book Depot

North Bihar Power
Distribution Co.

online

online

Online

BIGGEST HEAD

Bus Diesel

AMOUNT ACTIONS

¥5,540.00 s

¥2,900.00 s N

?9,450.00 s N

¥2,310.00 ’ |

¥16,740.00 ’

¥4,120.00 Pl

¥6,120.00 '

E. Export CSV + Add expense

SESSION 2026-27

-

¥3,73,110

= By head
Bus Diesel 16,740
Housekeeping 1 ¢ ¥9.450
————
Electricity Bill 6,120
——
Sports Equipment 15,540
—_—
Stationery 4,120
—_—
Printing 1 ¢ 2,900
—
Internet & Phone 2,310
=
@ Last 6 months
Oct 2026 wih al 147,180
Sep 2026 753,400
Aug 2026 57,630

2 Type the Expense head, for example Diwali Decoration . Existing heads

appear as suggestions; reuse them so the reports group correctly.
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=

Type Amount (¥) 3450 and set Date to 27-10-2026.

Type Paid to Shree Ganesh Flowers & Lights, Boring Road and choose
Payment mode Cash.

Write a Description, for example Marigold garlands, diyas and LED lights

for the Diwali assembly .

@ https://coreaxis.info/accountant/expenses.php

Add expense

EXPENSE HEAD * AMOUNT () =

Diwali Decoration 3450

L B go in Salary / Payroll, not here
fy In every finance total

DATE = PAID TO

27-10-2026 Shree Ganesh Flowers & Lights, Boring
PAYMENT MODE
Cash

DESCRIPTION

Marigold garlands, diyas and LED lights for the Diwall assembly

The filled Add expense form.
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6 Click Save, then Confirm. The bill appears at the top of the list.

@ https://coreaxis.info/accountant/expenses.php

The new expense in October's bills.

TIP Salaries go in Payroll, not here. They are already in every finance total.

Edit an expense (example: final bill ¥3,650)

1 Click the pencil icon on the Diwali Decoration row, then Edit in the popup.
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]
= Expenses Q. Search students, recelpts, expense: ctrl 6 < a e & Install app 2 Rakesh Agarwal (o
E Expenses
e s Firianioe Exfienses B exportcsv [T Add expense
< This month October, 2026 B Q, sear arch
SPENT IN OCT 2026 VS SEP BIGGEST HEAD SESSION 2026-27
he' W s [ ]
50,630 -5% Bus Diesel ¥3,76,560
E Bills — October 2026 £50,63 = By head
MNew expense | FAlD TO MODE AMOURT AGFIONS Bus Diesel 1t 16,740
I_:_'wa_l'_!:_“wal.m"_ Shree Ganesh Flowers & cain #3.450.00 P P Housekeaping: 15 2,450
: Lights, Boring Road i
Electricity Bill 14 26,120
—
Spoety Equipmunt Khel Bhandar cash 554000 # W Sports Equipment 5,540
. Statisnery 24,120
Oc '?”'T"T'_g Patna Offset Printers Cash ¥2,900.00 F S —
Diwall Decoration 1 ¢ 73,450
e
Housekeeping Clean Bihar Servicas cash 45000 4 B
e iy - GtEE Printing 1 ¢ 2,900
=
Inlr.ern.e( & ST Airtel Business online £2,310.00 s B Internet & Phone 2310
B Dieae) Indian Oll — BaileyRoad ~ online  £16,740.00 4 §
15 Diese @@ Last 6 months
sza.uon.ery Gupta Book Depot Cash ¥4,120.00 P | Qct 2026 50,630
i, 2 P Sep 2026 53,400
El'eclrl(lt_j_rsllt Naorth Bihar Power Online 6,120.00 7 B
Betricity Bil detober 2026 Distribution Co.
o S S
o i by CareAxis Software Development & Solutions
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‘ Change Amount (¥) to 3650 and add the bill number to the Description.

@ https://coreaxis.info/accountant/expenses.php

Edit expense

EXPENSE HEAD * AMOUNT (%) *
Diwali Decoration | 3650

3o in Salary { Payrall, nat here
dly In every finance tatal.

DATE * PAID TO

27-10-2026 Shree Ganesh Flowers & Lights, Boring
PAYMENT MODE
Cash

DESCRIPTION

Marigold garlands, diyas and LED lights for the Diwali assembly (final bill no. 2291,
incl. ¥200 for rangoll colours)

Cancel @

Edit expense with the corrected amount.

‘ Click Save, then Confirm.
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Delete a duplicate expense
1 Find the wrong row, for example the same Diwali bill entered twice by mistake.

@ https://coreaxis.info/accountant/expenses.php

e ]
O Demo P = Expenses €, Search students, recelpts, exp crrl 6 C &  ®o0niee & Installapp & RakeshAgarwa o
-
— . B Expenses
Rakesh Agarwal
Home » Finance » Expenses B Exportcsv | Add expense
< This month October, 2026 B8 Q sear d t T Search
SPENT IN OCT 2026 Vs SEP BIGGEST HEAD aa SESSION 2026-27
= R - i
54,480 +2% Bus Diesel %3,80,410
E Bills — October 2026 9-£54,480.00 |= By head
Duplicate entry PAID TO wmooE AmouNT AcTioNs Bus Diesel 1+ 216,740
iwali i h h Fiow = Housekeer 29,450
Diwali Decoration Shree Ganesh F owiers cash ¥3,650.00 P usekeeping
ered twice by mistak & Lights, Boring Road C——————
Diwall Decoration 2 ¢ 77,300
e .
"9 Oct F:lwa IID.ecoratmn“ Shree Ganesh Flowers Cash 3.650.00 ’ P
270c¢t  Marigol ) ¥ & Lights, Boring Road : s Electricity Bl 6,120
Sports Equipment 5,540
Ort SP‘_":'S_E'?“"_’“?"‘ : Khel Bhandar Cash ¥5,540.00 F il | —_—
Stationery 4,120
£ I?.rrfnlng Patna Offset Printers Cash £2,900.00 P | Printing 15 22,900
=
Housskeeping: Clean Bihar Services cash t945000 4 W Internet & Phone 2310
Entsknut & Phiomi: Airtel Business Online ¥231000 4 W
B4 Last 6 months
it Bus.DieseI ) Indian Qil — Bailey Bading 16,740.00 o ¥ Ot 2026 show 154,420
d L tober Road >
- Sep 2026 53,400
A el Gupta Book Depot cash t4,12000 4 W
Coredxis Software Development & Solutions

The duplicate entry.

2 Click the red bin icon on that row.
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Read the popup "Delete this expense of ¥3,650.00 (Diwali Decoration)? It leaves
every finance total." and click Delete.

@ https://coreaxis.info/accountant/expenses.php

A

Please confirm

Delete this expense of £3,650.00 (Diwali Decoration)? It
leaves every finance total.

el

First confirmation.
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‘ Click Yes, proceed in the second popup.

@ https://coreaxis.info/accountant/expenses.php

o

Are you absolutely sure?

This action is permanent and cannot be reversed.
Confirm once more to proceed.

C‘HCEI

Deleting asks twice.

IMPORTANT A deleted expense cannot be brought back. Check you are
deleting the duplicate and not the real bill.

Filter and export (example: September 2026 diesel bills)

Pick the month with the month picker or the arrows, for example September
2026.
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2 Type Diesel inthe search box and click Search.

@ https://coreaxis.info/accountant/expenses.php

@ Demo Pub 0 = Expenses O ‘Search students, racelipts expardes, . (orel | | © || & (Wosiw) | & instsilaps | | & Rakeshagarwa) | | 0o
Rakesh Agarwal B Expenses
LD B Exporicsv |+ Add expense
Wortls and earch
@ Today
L This month > September, 2026 B8 Q. Diesel Search Clear
[
SPENT IN SEP 2026 w Vsave BIGGEST HEAD o SESSION 2026:27
. -
53,400 -7% Bus Diesel ¥3,76,760
B Bills — September 2026 - "Diesel” 1-#17,300, = By head
mATE KEAD FAID TO MODE AMOUNT ACTIONS Bus Diesel 17,300
Busicsey. Indian Oil — Bailey Road online  t17.30000 4 § 2uling Maintenance bz
Pavrall Housekeeping 9,720
el Total for September 2026 {search} 17,300.00 —
Electricity Bill ¥6.320
C—————
Printing 1t 2,990
L ——
Internet & Fhone 2,380
—_—
Water Supply 1,310
=

@ Last 6 months

Sep 2026 showr . 153,400
Aug 2026 ¥57.630
Jul 2026 249,860

CoreAxis Seftware Development & Solutions

Month and search filter.
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3 Click Export CSV to download the bills of the month shown.

@ https://coreaxis.info/accountant/expenses.php

o
@ Demo Publ = Expenses Q. Search students, recelpts, expenses ctrl 6 C a 0 & Install app 2 Rakesh Agarwal +
9 Rakesh Agarwal = Expenses Export CSV
T
B e K. Export C5V + Add expense
@ Toc
< Thismonth October, 2026 S| Q sear e, Search
i\ F
]
m FENTINocTaos w VssEr y  DIGGESTHEAD L. SESSION 2026-27
- . -
o ¥50,830 -5% Bus Diesel ¥3,76,760
0 v
& ) -
E Bills — October 2026 £50,8 = By head
-
= DATE HEAD PAID TO MBBE AMBUNT ACTIONG Bus Diesel 1 T16.740
[ I
- Diwali Decoration shree Ganish Flowers o e 7 = Housekeeping 1 ¢ 9,450
= & Lights, Boring Road
Electricity ill 26,120
P —
ot Equipment Khel Bhandar cash ts54000 4 @ Sparts Equipment 5.540
" Stationery 4,120
prm_""g Patna Offset Printers Cash ¥2,900.00 s 0 —_—
Diwali Decoration 1b 13,650
; [
Hausekeeping Clean Bihar Services cash t945000 # §
kaeping Printing 1 ¢ ?2,900
P—
frvenet & Phane. Airtel Business online 23000 4 W Internet & Phone 22,310
BUS.ID'“_"' : ;":i'i';" Ol =Railey online  F1674000 4 &
i i Last 6 months
Satenery Gupta Book Depot cash ta12000 # W Oct 2026 show 50,830
Sep 2026 53,400
Elacteieing QilL Macth Ribac Qo
1 By CareAxis Software Development & Solutions

Export CSV downloads the month's bills.

Questions

Can the accountant delete an expense?

Yes, accountants can add, edit and delete expenses. Every delete asks twice.

Where do expenses show in the accounts?

Cash expenses in the Cash Book, Online and Cheque in the Bank Book, and all of
them in Ledger » Expenditure and Income & Expenditure.
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FINANCE - CHAPTER 32

Salary / Payroll

Admin Principal Accountant All staff (My Payslips)

MENU Finance > Salary / Payroll (Accountant: Payroll)

Payroll works month by month. Each staff member has a salary structure (earnings
and deductions). For the chosen month the app reads staff attendance, works out
the earned salary and net pay, and the office marks it paid. The payment goes into
the salary account and the Cash or Bank Book, and the staff member can
download the payslip from My Payslips.

@ https://coreaxis.info/accountant/salary.php

1 o
Demo Public ) = Salary / Payroll € ‘Caicch Students receints exuena ctrl 6 ¢ a ® Oniine & Install app & Rakesh Agarwal oY
@=  Salary / Payroll
jome » Finance» Salany - October 2 B Ssaltary ledge
LS This month October, 2026 a8 Faid in October 2026: 10
PAYROLL FOR OCT 2026 PALID STILL TO PAY ™ SALARY NOT SET
° 3 -
¥1,67,670 0 ¥1,67,670 1
Q se All 10 To pay 9 Paid o Salary not set 1
STAFF ATTENDANCE CROSS EARMED DEDUCTIONS NET PAY STATUS ACTIONS
ini 24/26 days
A f“j‘f“_'"'_‘f’_"’“"_:_ —_—— # 14,400 -21,320 713,080  Topay o B
S, Satyaect K’ 5_‘“9"”_ e 26/26 days 742,900 142,900 -t4,640  €38260 Topay s ey
A '_Q_m'l f(ul.nar. Mlsh(a . e <o £22.100 ¥19,550 -11,920 17,630 To pay -] ~ Pay
i 5i 25/26 days
Ay A f"’_‘_?h . G ¥20,000 71,800 18200  Topay o Ve
23126 de
) Mo Intan """“ G ald ?20,150  117.825 -21,740 {16,085  Topay o [y
P P".'V‘_*..K.”m“"uhf’ B Mot set - - Salary not set | B setsalary
i 23726 days
R R‘”“h ““m‘“v"m" < g 121,45 118,975 -21,860  ¥17115  Topay @ | Py
C fi lopment &
Salary / Payroll — Demo Public School
Month The month being paid (October 2026). Use the month picker to

open another month.
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Payroll for (month) Net pay of all staff with a salary set.

Paid Amount paid so far and number of staff.

Still to pay Amount and number of staff not yet paid.

Salary not set Staff without a salary structure.

Chips All, To pay, Paid.

Columns Staff (designation, employee ID), Attendance (present / working

days, A = absent, L = leave), Gross, Earned, Deductions, Net pay,
Status, Actions.

Gear icon Opens the salary structure.

Pay / Set salary Pays the month, or sets the structure for a new staff member.
Printer icon Payslip (after the salary is paid).

Salary ledger Opens Finance Ledger » Salary account.
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Set the salary of a new teacher (example: Priva Kumari Jha, TGT)

1 Open Payroll. A new staff member shows Salary not set.

@ https://coreaxis.info/accountant/salary.php

= Salary / Payroll

Q se

AFF

A .f\ttimini.str.ator

g Satyajeet Kr. Singh

A Amit Kumar Mishra

a f\.n!ali Singh _—
Mohd. Imran Khan

P Fri.ya 'Kumarijha. "

R Rajesh Kumar Verma

g Sunita Sharma

p PocjaGupta

R Rakesh Agarwal

Salary not set for the new teacher.

24/26 days

L2

26/26 days

All 10

23726 day:

Al

25/26 day

Al

23/26 days

[

L1

L1

2 Click Set salary, then Set salary in the popup.

Topay &

saogE

Not set

Paid 1

EARNED

14,400

T42,900

¥19,550

¥20,000

¥17.825

¥18,975

F18,400

16,200

¥16,800

Salary not set 1

OEOUCTIONS

=¥1.320

14,640

-¥1,920

-£1,800

-¥1.740

-{1,880

-£1,800

={1.440

=¥1,560

WET PAY

713,080

¥38,260

17,630

718,200

¥16,085

17115

16,600

¥15,460

¥15,240

To pay
To pay
To pay
To pay
To pay
Salary not set
To pay
To pay

~ Paid 28 Oct

To pay

8 Fill the earnings per month: Basic salary 14,000, HRA 2,800, DA 1,400, TA/

conveyance 800, Medical 500.

4 Fill the deductions: PF 1,680 (ESI, TDS, Other deductions 0).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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£ ~ Pay
% [~ Pay
% |~ Pay
2 | wPay
= ~ Pay
2o Setsalary
0 | pay
B v Pay
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=

5 Keep Working days / month at 26. The box at the bottom shows Gross 319,500,
Deductions -¥1,680, Net (full month) ¥17,820.

@ https://coreaxis.info/accountant/salary.php

Salary structure — Priya Kumari Jha

& EARNINGS (PER MONTH)

BASIC SALARY (¥) HRA [T} DA (7)

14000 2800 1400

TA / CONVEYANCE (¥) MEDICAL (7) OTHER ALLOWANCE (¥)

800 500 [i]

1+ DEDUCTIONS (PER MONTH)

PF (¥} ESI (¥} TOS (T)
1680 1] ¢]

OTHER DEDUCTIONS (¥} WORKING DAYS / MONTH

o 26

GROSS DEDUCTIONS NET (FULL MONTH)

19,500 -¥1,680 17,820

Cancel

Salary structure with the totals worked out.

6  Click Save structure, then Confirm. It is used for every month paid from now.

TIP To change a structure later, click the gear icon on the staff row. Only
Admin / Principal can remove a structure.

Pay the month's salary (example: Pooja
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Gupta, Computer Teacher, October 2026)

Demo Public School edition - October 2026

1 Open Payroll for October 2026. Every row shows the attendance and the net
pay worked out from it.

@ https://coreaxis.info/accountant/salary.php

Demo Publi

Rakesh Agarwal

Salary / Payroll

= Salary / Payroll

< This month

PAYROLL FOR OCT 2026

¥1,67,670

Q s
AFE

A Administrator

s Satyajeet Kr. Singh

A Amit Kumar Mishra

A f\njali Sinfgh

M Meohd. Imran Khan

p Priva Kumari Jha

R Rajesh Kumar Verma

October payroll: 9 staff to pay.

Ocrober,

2026

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

PAID

g0

All 1o | Topay®

ATTENDANCE GROES

24/26 days
Lz

Mot set

23426 day:
A2 L1

4

STILL TO PAY

¥1,67,670

Salary not set 1

ABMED

14,400

242,900

¥19,550

¥20,000

17,825

F18.975

OEDUCTIONS

=¥1.320

-t4,640

-¥1,920

-¥1,800

-¥1,740

-¥1,880

¥13,080

38,260

17,630

18,200

16,085

17,115

-C

To pay

To pay

To pay

To pay

To pay

Salary not set

Ta pay

B Salary ledger

October 2026 10

SALARY NOT SET

1. "

ACYID

o [ pay

T | pay

o + Pay

& | pay

£ ~ Pay

@ | 2o Secsalary

@ |~ Pay

areAxis Software Development & Solutions
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=

‘ Click the gear icon to check Pooja Gupta's structure if needed.

@ https://coreaxis.info/accountant/salary.php

Salary structure — Poojao Gupta

4 EARNINGS (PER MONTH)
BASIC SALARY (%) HRA [T) DA (T}

12000 2400 1200

TA / CONVEYANCE (T} MEDICAL (7) OTHER ALLOWANCE (¥)
800 500 o

4 DEDUCTIONS (PER MONTH)

PF(T) ESI(T) TDS (7))
1440 o [+]

OTHER DEDUCTIONS (T} WORKING DAYS / MONTH

o 26

GROSS DEDUCTIONS NET (FULL MONTH)

¥16,900 -¥1,440 15,460

Salary structure of Pooja Gupta: gross ¥16,900, net ¥15,460.
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3 Click Pay on Pooja Gupta's row.

@ https://coreaxis.info/accountant/salary.php

Salary / Payroll

Rakesh Agarwal

Q
3
STAFF
A Administrator
o SatyajeetKr Singh
A Amit Kumar Mishra
a An .]a|l SIn?h
. Mohd. Imran Khan
p Priya l(un-.warij.b?a. -
& Finance Ledger
& Rajesh Kumar Verma
DOCUMENTS
_  Sunita Sharma
p PocjaGupta
o Rekesh Agarwal

Pay button on the row.

All 10
ATTENDANCE
24/26 days

L2
26/26 d

Az L1

23/26 day
A2 L1

26726 days

24/26 days

AT L1

Topay o

Mot set

Salary not set 1

EARMED

14,400

742,900

19,550

20,000

17,825

£18.975

18,400

®16,900

¥16,800

DEDUE

=¥1.320

-¥4,640

-¥1,920

=11.800

-¥1,740

-{1.860

=¥1,800

-¥1,440

-¥1,560

Demo Public School edition - October 2026

NET BAY

713,080

¥38,260

17,630

T18,200

t16,085

T17.115

16,600

15,460

¥15,240

& Install app & Rakesh Agarwal (e
STATUS ACTIONS
To pay k] v Pay
To pay o vy
To pay o ~ Pay
To pay L
Ta pay ] ~ Pay
Salary not set L e Setsalary
To pay % | Pay
To pay e ~ Pay
To pay - | ~ Pay
To pay = ~ Pay.
CoreAxis Software Development & Solutions

4 Check the summary: 26 / 26 days present, gross 316,900, deductions -3 1,440,
Net pay ¥15,460. Change Present days or Net salary only to override.
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5 Set Paid on (28-10-2026), Payment mode Bank Transfer, and a Remarks line,
for example October salary paid before Diwali - NEFT from SBI current

account .

& https://coreaxis.info/accountant/salary.php

Pay salary — Pooja Gupta

Warking days / present 26/26
Grass (full month) 16,900
Per day 1650
Earnad 16,900
Deductions ~¥1,440

Net pay 15,460

PRESENT DAYS (CHANGE ONLY TO OVERRIDE)

26

MET SALARY (¥, OVERRIDE)
15460
PAID ON
28-10-2026
PAYMENT MODE
Bank Transfer
REMARKS

October salary paid befare Diwali - NEFT from SBI current account

Cancel

Pay salary window.
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6 Click Mark paid, then Mark paid in the popup. The row shows Paid.

@ https://coreaxis.info/accountant/salary.php

Demo Publ = Salary / Payroll

Rakesh Agarwal Q s

A f?ml.ni.sfr.ato:r _—

< S.alty.ajeel. l<r.. Si.nghw )

A .Iﬁ.mit.Kum.ar. Mj;‘.hta..“

A ﬁnt\!alis.ingh-. e

M If\IDh\.:!.In?ran.l(h:in: -

P Fr.i.ya. K.umarij.r:a.. —

g R.éjes.h Ku.mai:.l'erffla. -
Sunita Sharma

o .I'-‘o.nja Gupt.a.

R fakefh. Alga:rwfl

Pooja Gupta marked paid.

TIP Mark staff attendance for the month first (Staff » Staff Attendance).

24/26 days

Lz

26/26 days

All 10

23/26 day:

an

25/26 day

Al

23126 days

A2

26126 days

24/26 day

a1

L1

Topay &

BROSS

Not set

Paid 1

F14.400

F42,900

¥19,550

¥20,000

T17.825

18,975

¥18,400

16,900

¥16,800

Salary not set 1

OEOUCTIONS

-¥1,320

14,640

-¥1,920

-£1,800

=¥1.740

-¥1,880

-¥1.800

=¥1,440

-¥1,560

HET PAY

13,080

¥38,260

?17.630

718,200

¥16,085

17,115

16,600

715,460

15,240

Unmarked working days are counted as present, and the Pay window

warns you about them.

Demo Public School edition - October 2026

® Onlite & Install app 2 Rakesh Agarwal -
ACTIONS
o pay o | Py
To pay L
To pay % Pay
To pay = ~ Pay
To pay = « Pay

Salary not set
To pay
To pay

+ Paid 28 Oct

To pay

1 by CareAis Software Development & Soiutions

TIP Leave without pay is deducted at the per-day rate (gross + working days).
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Print the payslip

Demo Public School edition

1 Click the printer icon on a paid row. The payslip opens in a new tab with

attendance, earnings, deductions, net pay and a verification QR code.

@ https://coreaxis.info/accountant/salary.php

X Clese

H PrintPaysiip |

'SALARY PAYSLIP — OCTOBER 2026

DPSDEMO-EMPO013

6 N QUALIFICATION

Computer Teacher MCA

PAYMENT MODE

peoja gupta@deme.coreaxis.infe Bank Transfer

T Attendance — October 2026

26 28 0 0 |

& Eamnings . Deductions
Basic Salary (eamed) #12.000.00 PF (Frovident Fund) #1,440.00
HRA #2,400.00 ESl 2000
DA #1,200.00 TDS | Income Tax #0.00
TA | Conveyance ¥£00.00 Other Deductions ro.00
Medical Allowance #500.00 Tetal Deductions. #1,42000
Other Allowances #0.00

Gross Eamings 716,900.00

%15,460.00

Remans: Ociod

Payslip of Pooja Gupta for October 2026.

2 Click Print Payslip. Choose Save as PDF to keep a file.
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My Payslips (every staff member)
1 Any staff member opens Me » My Payslips.

@ https://coreaxis.info/accountant/salary.php

5 (]
O Demo Public School = My Payslips Q. Search students, recelpts, axpense Ctrl G [ a ® Oniise
-
Rakesh Agarwal MMES I8 LNy Paystis
My Payslips
Your ‘..i'-':_':'.-::'l by month. Each paysli the same PDF as in the mobile app
NET PAY
i SEPTEMBER 2026 M GROSS “w DEDUCTIONS
¥16,640.00 ¥18,200.00 ¥1,560.00
MONTH GROSS DEDUCTIONS NET PAY STATUS
September 2026 ¥18,200.00 ¥1,560.00 ¥16,640.00 Paid 03 Oct 2026
August 2026 $18,200.00 21,560.00 16,640.00 Paid 03 Sep 2026
July 2026 118,200.00 21.560.00 ¥16,640.00 Paid 03 Aug 2026
June 2026 ¥18,200.00 ¥1.560.00 ¥16.640.00 Paid 03 jul 2026
May 2026 ¥18,200.00 £1,560.00 116,640.00 Paid 02 jun 2026
April 2026 ¥18,200.00 £1.560.00 ¥16,640.00 Paid 03 May 2026

My Payslips of the accountant, newest month first.
2 Thetop cards show the latest net pay, gross and deductions.
83 @ Click the eye icon to view a month's payslip, or the download icon to save the

PDF (the same PDF as in the mobile app).

Questions

I paid the wrong amount.

Click Pay (shown as Edit) again on that row to correct it. Admin / Principal can also
delete a processed salary.

Why is the net pay lower than the structure?

Absent or leave-without-pay days reduce the earned salary. Check the Attendance
column.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Finance Ledger

Admin Principal Accountant MENU Finance > Finance Ledger (Accountant: Finance Ledger)

Finance Ledger puts together every fee receipt, expense and salary payment. You
choose a period and read it as an overview, a Cash Book or Bank Book with
running balance, a General Ledger by account, or an Income & Expenditure (profit
and loss) statement. Every view can be printed or exported to CSV for the auditor.

& https://coreaxis.info/admin/finance.php

: o
(3 Demao Publi = Finance Ledger O, Search students, receipts, expenses Ctrl 6 ¢ & @ Oniine & Install app A Rakesh Agarwa o+
L
Rakash Agacvel & Finance Ledger
F ce » Ledger & Print . Export C5V
To
Taday This week This month Last month This sesslon 01-10-2026 a8 28-10-2026 8 8 Apply
@ Overview & Cash Book M BankBook B Ledger & Income & Expenditure
FEE INCOME m e o  SALARY PAID
¥3,63,150 ¥50,830 “ ¥1,96,280
NET SURPLUS CASH FLOW - BANK FLOW
[+] g o
%1,16,040 %2,00,290 -¥84,250
[+ Last 6 months @ Feeincome @ Expenses + salary ¥ Collection by mede 01 Oct 2026 - 28 Oct 202
Cash 261 recaipt ¥2,25,950
Online 128 recaipt 194,900
—_—
Cheque 54 recaipt 242,300
CE—
May jun Jul Aug Sep Oct
¥ Income by fee head g 5 2 Spending by head
General 458 receipt 73,54,350 Staff salaries 10 pa ts 71,96,280

d by Coredxis Software Development & Sclutions

Finance Ledger — Demo Public School
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Choose the period

1 Open Finance Ledger. It opens on This month.

@ https://coreaxis.info/admin/finance.php

@ Deﬁrn%\ Pub =
o

Rakesh Agarwal &% Finance Ledger

Home : Finance » Ledger

Finance Ledger Q. ‘Search student

Demo Public School edition - October 2026

& Online & Install app 2 Rakesh Agarwal (o]

8 print B. Export £S5V

Today Thisweek Thismonth  Lastmonth  This session 01-10-2026 a 28-10-2026 5] B Apply
& Overview & Cash Book & Bank Book B Ledger B Income & Expenditure
FEE INCOME m  eses o  SALARY PAID
¥3,63,150 ¥50,830 “ %1,96,280
NET SURPLUS CASH FLOW o BANK FLOW
[+ & I
#1,16,040 %2,00,290 -¥84,250
I Last 6 months @ Fecincome @ Expenses + salary ¥ Collection by mode
Cash 291 recaipt ¥2,25,950
Online 194,900
—_——
Cheque S4receipt T42.300
CE——
May Jun Jul Aug Sep oct
% Income by fee head B Spending by head
General 4 %3,54,350 Staff salaries ¥1.96,280

Overview of October 2026.

2 C(lick a quick period: Today, This week, This month, Last month or This

session.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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8 @ Or set your own dates in the two date boxes (from ... to) and click Apply.

@ https://coreaxis.info/admin/finance.php

. 1]
C) Demo Pu 0 = Finance Ledger QL Search students, receipts, expenses ctrl 6 C a ® Online & Install app 2 Rakesh Agarwal =+
-
9 ok Agucwat & Finance Ledger
ce > Ledger B Print B. Export €5V
Period
Today Thisweek Thismonth Lastmonth  This session 01-10-2026 B lo 28.10-2026 8 | 8 appy

& Overview £ Cash Book 1 Bank Book B Ledger B Income & Expenditure

FEE INCOME - EXPENSES e  SALARY PAID
¥3,63,150 ¥50,830 “ %1,96,280
it
NET SURPLUS - CASHFLOW - DANK FLOW
o & I
1,16,040 %2,00,290 -¥84,250
[+ Last &6 months W Fee income @ Expenses + salar &3 Collection by mode T 2026 T 2026
Cash 291 receipt ¥2,25,950
Online 128 receipt 94,900
—_—
Cheque 54 receipt T42.300
CE—
May jun Jul Aug sep Oct
¥ Income by fee head 363,150 B spending by head
General 453 recei; 3,54,350 Staff salaries 10 o 1,96,280

1 bry CareAsis Software Development & Solutions

Quick periods and the custom date range.

4  The chosen period stays when you switch between the tabs.

Overview tab
Fee income Fees received in the period and receipt count, including
cheques not yet cleared.
Expenses Bills entered in Expenses.
Salary paid Salary payments made in the period.
Net surplus Income - expenses — salary.
Cash flow Cash in and cash out.
Bank flow Bank in (online, cheque, DD) and bank out.
Last 6 months Chart of fee income against expenses + salary.
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Collection by mode Cash, Online and Cheque totals with receipt counts.
Income by fee head Fee income split by head.

Spending by head Salaries and each expense head.

Latest receipts Most recent receipts; All fee income opens the full list.

Cash Book and Bank Book (example: 20-28 October 2026)
1 Set the period 20-10-2026 to 28-10-2026 and click Apply.

2 Click Cash Book. The cards show Received (fees in cash), Paid out (cash
expenses and salary) and Net for the period.

@ https://coreaxis.info/admin/finance.php

@ Demo Publ = Finance Ledger Q. Search students, receipts, expense carl © < a ® Online L Install app & Rakesh Agarwal (o]
Rmkcesh Agerves] & Finance Ledger
5 -
Home » Finance » Ledger & Print B. Export SV
® T
a Today Thisweek Thismonth  Lastmonth  This session 20-10-2026 =] 28-10-2026 5] 8 Apply
i
L]
& Overview & Cash Book T Bank Book & Ledger B Income & Expenditure
=
i RECEIVED 4 PAID OUT @ NETFORTHE PERIOD
3 =
0 13,000 ¥3,650 ¥9,350
¥
™ Q ra - All Received Paid out
-
= oaTE PARTICULARS REF TVOE RECEIVED PAID QUT RUNNIKE
Fee - General — Atharv Chauhan (DEMO20260017} RECO00196 Receipt £400.00 F400.00
Fee - General — Aaray Sharma (DEMO20260001) REC009197 Receipt ¥500.00 900,00
Fee - General — Aarav Sharma (DEMO20260001) RECORG198 Receipt 1.000.00 €1.200.00
Fee - General — Mahi Jha (DEMO20260044) RECODESAL Receipt $400.00 ¥2,300.00
Fee - General — Tanya Shukla (DPSDEMO20260004) REC@81311 Receipt F400.00 ¥2,700.00
Fee - General — Kiaan Anand (DEMO20260043) RECH08533 Receipt ¥200.00 ¥2,900.00
Fee - General — Kiaan Anand (DEMO20260043) RECPBES40 Receipt $200.00 ¥3,100.00
Fee - General — Darsh Singh (DPSDEMO20260003) RECEO1365 Receipt £200.00 ¥3,300.00
Fee - General — Darsh Singh (DPSDEMO20260003) RECO91310 Receipt ¥200.00 ¥3,500.00

A bry CareAsis Software Development & Solutions

Cash Book with a running balance.

3 Read the table: Date, Particulars, Ref. (click a receipt number to open it), Type,
Received, Paid out, Running.

4  Use the search box and the All / Received / Paid out chips to narrow the list.
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5 Click Bank Book for online, UPI, cheque and DD money in and bank payments
out.

& https://coreaxis.info/admin/finance.php

o
@ Demo Pu = Finance Ledger Q sear | <l (m & Installapp 2 RakeshAgarwal | [#
9 Enlonxt Aot & Finance Ledger
55 =
nance » Ledger 8 Print B. Export C5V
Today This week This month Last month This session 01-10-2026 a 28-10-2026 a8 B Apply
& Overview £ Cash Book i Bank Book B Ledger B Income & Expenditure
i RECEIVED 1 PAID OUT o NET FOR THE PERIOD
3 m
¥1,37,200 ¥2,21,450 -¥84,250
Q h narra € i All | Received  Paid out
oaTE PARTICULARS REF Mooe RECEIVED FAID OuT RUNNING
Salary « Satyajeet Kr. Singh (September 2026) SAL-58 Salary ¥38,260.00 -¥38,260.00
Salary + Amit Kumar Mishra {September 2026} SAL-66 Salary ¥20,180.00 ~¥58,440.00
Salary - Rakesh Agarwal (September 2026) SAL-72 Salary ¥16,640.00 -¥75,080.00
Salary - Sunita Sharma (September 2026) SAL-78 Salary ¥19,000.00 -¥94,080.00
Salary - Anjali Singh (September 2026) SAL-84 Salary ¥19,000.00 -%¥1,13,080.00
Salary - Rajesh Kumar Verma (September 2026) SAL-90 Salary ¥19,590.00 -¥1,32,670.00
Salary - Mohd. Imran Khan (September 2026) SAL-96 Salary ¥18,410.00 -21,51,080.00
Salary - Pooja Gupta (September 2026} S4L-1082 Salary ¥15,460.00 -¥1,66,540.00
Salary - Administrator (September 2026) SaL-108 Salary 714,280.00 -71,80,820.00

¢ Caredxis Software Development & Solutions

Bank Book for October.

TIP At the end of the day the Cash Book running total should match the cash
in the drawer.

General Ledger

1 Click Ledger. Three cards show the accounts: Fee income account,
Expenditure account and Salary account.
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2 Click a card or the chips Fee income, Expenditure, Salary to see that account's
entries with a running total.

& https://coreaxis.info/admin/finance.php

1 o
@ Demo Public = Finance Ledger G Camch students) reelnls - exmenses Cirl ¢ C a & Oniing & Install apg 2 Rake -+
Ralenl: Agscyal & Finance Ledger
CEILED " & Print B. Export CSV
Today Thisweek Thismonth  Lastmonth  This session 01-10-2026 a 28-10-2026 ] B Apply
& Overview &' Cash Book & Bank Book B Ledger B Income & Expenditure
| FeeincOME AcCOUNT ] SXPENTITURE ALCOUNT o  SALARY ACCOUNT
3 s
¥3,63,150 ¥50,830 ¥1,96,280
Fee income 475 Expenditure & Salary 10 Q Se
oaTE HEAD PAIO TO MODE NOTE AMOUNT  CUMULATIVE
Electricity Bill Morth Bihar Power Distribution Co. Online Electricity Bill — Octobar 2026 6,120.00
Stationery Gupta Book Depot Cash Stationery — October 2026 4,120.00
Bus Diesel Indian Oil — Bailey Road Online Bus Diesel — October 202 ¥16,740.00
Intavecs Airtel Business Online Interner & Phone — October 2026 ¥2,310.00
Phone
Housekeeping Clean Bihar Services Cash ousekeeping — October 2026 29,450.00  £38,740.0
Printing Patna Offset Printers Cash Printing Jctober 2026 ¥2,900.00
Sports Kkhel Bhandar cash Snnets Eorinment — Octoher 207€ 25 54000

1 by CareAxis Software Development & Solutions

Expenditure account for October 2026, including the Diwali Decoration bill.

Income & Expenditure (example: this session, 1 Apr - 28 Oct 2026)
1 Click This session, then Income & Expenditure.

2 ReadIncome (fees by head) and Expenditure (each expense head and staff
salaries) with their totals.

83 Theline below says Net surplus or Net deficit. For 1 Apr - 28 Oct 2026 the
demo school shows income ¥10,06,900, expenditure ¥14,77,140 and a net deficit
of ¥4,70,240.
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4  Read Month by month for income, expenses, salary, total outgo and net of
each month.

@ https://coreaxis.info/admin/finance.php

[}
= Finance Ledggr Q. search students, recelpts, expenss ctrl 6 C a ® Online & Instail app A Rakesh Agarwal (e
Rakesti Agrevea &% Finance Ledger
- | et s B print B Export £S5V
Teday  This week This manth Last month This session 01-04-2026 5] 28-10-2026 a8 B8 Apply
& Overview & Cash Book 1 Bank Book B Ledger B Income & Expenditure
4 Income £10,06,900.00 T Expenditure
Fee — General ¥9,98,100.00 Bus Diesel ¥1,28,200.00
Fee Structure

Fee — Tuition Fee ¥8,800.00 Housekeeping ¥62,820.00

Total income ¥10,06,900.00 Building Maintenance 149.010.00

Electricity Bill ¥47,120.00

Sports Equipment £28,160.00

Stationery ¥20,960.00

Internet & Phone ¥16,250.00

Printing £15,190.00

Water Supply T4,800.00

Diwali Decoration ¥3,650.00

Staff salaries ¥11,00,320.00

Total expenditure T14.77,140.00

NET DEFICIT — EXPENDITURE 1S MORE THAN INCOME
Caredsis Seftware Development & Solutions

Income & Expenditure statement with the month-by-month table.

Print or export

1 Open the tab and period you need.
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2 Click Print for a paper copy or a PDF (choose Save as PDF).

@ https://coreaxis.info/admin/finance.php

Demo Publ

Rakesh Agarwal

T

h
=
]
-
-

B

=]

& Finance Ledger

Today This week This month Last month This session

@ Overview & CashBook Il BankBook

B Ledger

+ Income
Fee — General
Fee — Tuition Fee

Total income

NET DEFICIT —

Print and Export CSV at the top right.

3 Click Export CSV to download the entries of the period for Excel or your CA.

Questions

Why is fee income higher than the money in the bank?

Finance Ledger Q. search students, receipts, expense

01-04-2026

B Income & Expenditure

T Expenditure
¥9,98,100.00 Bus Diesel
¥8,800.00 Housekeeping
¥10,06,900.00 Building Maintenance
Electricity Bill
Sports Equipment
Stationery
Internet & Phone
Printing
Water Supply
Diwali Decoration

Staff salaries

Total expenditure

EXPENDITURE IS MORE THAN INCOME

Cheque receipts count as income when they are made, even before the bank
clears them. The overview card says how much of it is in cheques not yet cleared.

CanI edit an entry here?

No. The ledger is read-only. Correct the receipt, expense or salary in its own page.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

& Install app a o5t £
Print / Export CSV
8 Print B. Export CSV
28.10-2026 =] 8 Apply

¥1,28,800.00
t62,820.00
¥49.010.00
£47,120.00
¥28,160.00
£20.960.00
¥16,250.00
¥15,120.00
T4,800.00
¥3,650.00
£11,00,320.00

¥14,77,140.00
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Reports

Admin Principal Accountant MENU Insights > Reports (Accountant: Reports)

Reports is a one-page summary for the management meeting. It shows the totals
for a period (fees, expenses, salary and net balance), a chart of fee collection by
month, the amount collected from each class and this month's attendance by

class. It opens on the running session up to today; choose another period with the
period buttons or the From - To dates. Export CSV downloads the same figures for
Excel.

@ https://coreaxis.info/accountant/reports.php

@ Demo Public School = Reports QU Saarch Students; receipts. stalt: page.~ [Eoaidl | | € || & (Bomm) | & tnstallape | | & Admiistatar | | Co
e Administrator lE Reports & Anulytics & print B, Export CSV
@ Da § Today This week This manth Last month This session 01-04-2026 @ w 28-10-2026 @ B Apply

., ¥10,07,050 4 ¥3,76,760 g ¥1,00,380 7 —¥4,70,090
|~ Monthly Fee Collection B Class-wise Collection
Closs Students Collected
Class Play 18
Class Mursery 21
Class KG 22
Class 1 5 285,750
Class 11 24 190,650
Class 111 23
Class IV 23 299,400
Class V 24 £1,12.050
Class V1 25 ?1,26,150
Class Vil 22 #1,11,500
Clas< VI 21
Con nt & Sc
Reports — Demo Public School
Screen at a glance
Period buttons Today, This week, This month, Last month and This session. The

selected button is highlighted. The page opens on This session
(1 Apr 2026 to today).
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From - to + Apply Any custom period: set the two dates and click Apply. The
cards, the chart and Class-wise Collection all use these dates.

Total Fees Collected All fee receipts in the period. Click to open the Fee Desk.

Total Expenses Expenses dated within the period. Click to open Expenses.
Total Salary Net salary paid in the period. Click to open Payroll.

Net Balance Fees — expenses - salary for the period. A minus figure (shown

as -¥4,70,090) means spending is more than fee income. Click
to open Finance Ledger.

Monthly Fee Collection Bar chart of fees collected in each month of the period.

Class-wise Collection For each class: number of active students and the amount
collected in the period.

Attendance Summary (This For each class: present, absent and leave marks this calendar

Month) month and the average attendance %. It does not change with
the period.

Print Prints the page (choose Save as PDF in the print window for a
file).

Export CSV Downloads a CSV file for the chosen period (for example

reports_2026-09-01_to_2026-09-30.csv) with the four totals, the
month-wise collection and the class-wise collection.
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Read and print the session report
1 Open Reports from the menu. The page opens on This session.

@ https://coreaxis.info/accountant/reports.php

Demo Public School edition - October 2026

@ Demo Publ ol = Reports Q. Search students, recaipts, staff, page.. Ctrl 6 4 -o ® Online & Install app £ istrat oY
9 Administrator |= Reports & Analytics Brine B Exportcs
<D
@ Dashboard Today This week This month Last month This session 01-04-2026 @ 28-10-2026 @ B Apply
., ¥10,07,050 + ¥3,76,760 g <11,00,380 =-¥4,70,090
|~ Monthly Fee Collection @A Class-wise Collection
Closs Students Collected
Class Play 8 243,600

Class Nursery

Class KG

Class 1

Class 11

Class 111

Class IV

Class V

Class Vi

Class Vil

Class Wil

Session totals, monthly fee chart and class-wise collection.

2 Read the four cards. In the demo school (1 Apr - 28 Oct 2026): fees ¥10,07,050,

expenses ¥3,76,760, salary ¥11,00,380, so the net balance is -¥4,70,090.

8 @ Look at the Monthly Fee Collection chart to see the months with low collection,

then follow up those classes in Fee Dues.
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4 Scroll down to Class-wise Collection and Attendance Summary (This Month).

@ https://coreaxis.info/accountant/reports.php

@Demnh s = Reports Q Search students, receipt page.. el G 1 2= & lnstallapp 2 Ad [

e Administrator |= Reports & Analytics Bornt | B Exporicsv
am

@ Today Thisweek Thismonth Lastmonth  This session 01-04.2026 @ 28-102026 @ 8 Apply

. ¥10,07,050 N ?3,75,750 o ?11,00,330 -¥4,70,090
|~ Monthly Fee Callection B Class-wise Collection
class Students collectad
Class Play 8 v43,600
Class Nursery z 253,250
Class KG 2 265,700
ciass1 2 tas, 750
Class 2 90,650
Class 11l 2 296,400
Class IV 5 289,400
Class v 24
Class v 2
Class Vil 2
Class il
Iution
Class X 0 t
Attendance Summary (This Month)

Closs Prasent Absent Leave avg %

Class Play £ 2 7 a9

Class Nursery 419 a2 0 a7

Class KG an » 2

Class | 513 ] z 8%

Class 1l 2 » Y 9%

Class 1l 458 % i 92%

Class IV 58 » =

Classv 513 ) 2 9%

Class Vi 538 0 B! 0%

Class vit s z s 20%

Class vl as9 S 19

The full Reports page.
5 Click Print to print or save the page as PDF for the meeting.

TIP Amounts are shown in Indian style: ¥10,07,050, and a minus balance as -
¥4,70,090.
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Report for one month and export it (example: September 2026)

1 Click Last month in the period bar, or type 01-09-2026 and 30-09-2026 in the

From - to boxes and click Apply.

@ https://coreaxis.info/accountant/reports.php

@ Demo Public School = Reports Q. Search students, receipts, staff, page... ¢trl 6 € || 8 (Houne
Administrator |= Rennrtc & Annlutics
e [ aom Period: presets or From - To
Today Thisweek Thismonth  Last month  This session 01-04-2026 @
L ¥10,07,050 4 ¥3,76,760 g ¥1,00,380
|~ Monthly Fee Collection @R Closs-wise Collection
Class Studants
Class Play 18
Class Nursery
Class KG 2
Class | 25
Class 11 24
Class I1I Pi]
Class IV 23
Class V 24
Class Vi 25
Class Vil 2
Class WIlL

The period bar: preset buttons, or your own From - to dates.

2 The cards now show September only: fees 346,050, expenses ¥53,400, salary
¥1,80,820, net balance -¥1,88,170. The chart and Class-wise Collection change

to September too.
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28-10-2026 @ B Apply

=-¥4,70,090

Collected
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3 Click Export CSV. The file reports_2026-09-01_to_2026-09-30.csv downloads.

@ https://coreaxis.info/accountant/reports.php

@ Demo Public School = Reports Q search students, receipts, staff, page

9 Administrator |= Reports & Analytics

[ nonu J
Today This week his month  Last month This session
Prasm, @ =D

|~ Monthly Fee Collection

SETTINGS

ME

September 2026 report with the Export CSV button.

/]
C a ® Online & Install app & Administrator >
Export CSV
8 t B E £ S
01-09-2026 3] 30-09-2026 3] B Apply
gz <180,820 -¥1,88,170

A Class-wise Collection

Closs Students Collacted
Class Play 8 t2,400
Class Nursery 21 12,250
Class KG 22 24,500
Class 1 25 5,250
Class 11 24 15,250
Class 111 23

Class IV 23 13.600
Class V 24 4,050
Class vi 25 26,000
Class Vil 22 3,000
Class Vi1 21

vefopment & Soiutions

4 Open the file in Excel. It lists the four totals, the collection for each month and

the collection for each class (students and amount).

TIP Salary counts on the date it was paid, and expenses on their expense
date, so a month's net balance can be minus when salaries were paid in

that month.

TIP For a day-by-day list of entries use Finance Ledger, which has the same

period bar.

Where to find other finance reports
Defaulter list (CSV)

Day book, Cash Book, Bank
Book, P&L (CSV / print)

Expense list (CSV)
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Fee Dues » Export CSV, all classes or one class.

Finance Ledger, any date range.

Expenses > Export CSV, one month.
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Concession register Concessions » Register tab.

Cheque register Cheques / DD » All tab.

Charts and trends Insights » Analytics (Admin / Principal).
Questions

Can I see last session's report?

Yes. Type the dates of that session in the From - to boxes (for example 01-04-2025

to 31-03-2026) and click Apply. The cards, chart and class-wise table cover those
dates.

Why does Attendance Summary not change when I change the period?

It always shows the current calendar month. For other months use Attendance »
Attendance Register.
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STAFF - CHAPTER 35

Admin Principal MENU Staff > Staff

The Staff page is the school's list of every employee: teachers, office staff and
support staff. Each staff member's Role / Designation decides what they can open
after signing in (Admin, Teacher or Accountant screens) or whether they get no
login at all. The same list feeds Staff Attendance, Staff ID Cards, Leave
Management, Salary / Payroll and the Timetable.

& https://coreaxis.info/admin/staff.php

= Staff Management Q. Search students, receipts, staff, page €1l 6 C a ® Online & Install app 3 Administrator -+
.0
" atn
e Administrator 25 Staff Management 2+ Add Staff
All roles v Any status v Q search
3 Photo Nome / Quolification Usernome Role Phone Joined Stotus Actions

Administrator

demoadmin Administrator {System) 0876543200 - Active @ ° »
-@-
L]

Amit Kumar Mishra
2 - 3 M.Sc. (Mathematics), B.Ed. review. teacher Teacher (General) 9876543202 Acthve

Anjali Singh @ n »
3 2 MLA. (English), B.Ed deme. english T TMChr TR SETESAI205 Acive
Grad) m
L]
Mahd. Imran Khan TGT Teacher (Trained po » a
a 2 MUA. (History), B.d demo. st i i 9876543207 ! Active =
]
Pooja Gupta ® s
1 2 A demo, computer Computer Teacher Q76543208 Active
-
Rajesh Kumar Verma e x @ » a
6 2 Mc (Physicsl BEd demo. science ol 9876543206 Active
Grad.) 2 -
-
Rakesh Agarwal . @ »
7 & Com, Tally ERF raview. accountant Accountant 9876543203 Active
L]

Staff — Demo Public School
Add a staff member (example: Priva Kumari Jha, new TGT Sanskrit teacher)

Priya Kumari Jha joins Demo Public School on 28 October 2026 as a TGT teacher
for Sanskrit. She needs a teacher login.
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1 Open Staff » Staff in the left menu and click Add Staff at the top right.

@ https://coreaxis.info/admin/staff.php

@ Demo Pub = Staff Monagement Q Search students, receipts, staff, page... €trl G C & ®Oniine & Install app A Administrator -+
i 223 staff Management
e Administrator 3 g 2+ Add seaft
oD All roles ~ Any status v O search
E3 Photo Name / i Role Phone Joined Stotus Actions
1 2 Fuminitrates demoadmin Administrator (Systom) 0876543200 Active ° ° »
Amit Kumar Mishra @ »
2 2 A, dathema 3. Ed review. teacher Teacher (General) 9876543202 Active
L]
Anjali Singh @ n e
TGT Teacher (Trained
3 2 A& (Englich, B.Ed demo.english i :“ e {imine 9876543205 Active
L]
Mokd. Imsan Khin TGT Teacher (Trained bid 2 a
4 2 M.A. (History), B.Ed demo. sst 4 i 9876543207 Active
rad.) ] &
ik y eaxis §
— @ -
5 2 damo. computer Computer Teacher 9876543208 Active
ach . " i
T FE— | -80-0
6 2 M5, (Physics), B.Ed e il s 9876543206 Active
. E s
Rakesh Agarwal . @ a 2
7 F Com, Tally ERF review. accountant Accountant 9876543203 4 Active
L]

1 By CoreAxis Software Development & Solutions

The staff list with the Add Staff button.

2 @ Under Login Details, type the Full Name (Priya Kumari Jha) and a Username
(priya.jha).

8 Type astarting Password (s+++++¢). It must have at least 8 characters with an
uppercase letter, a lowercase letter and a number. Tell the teacher privately and
ask her to change it after her first sign-in.
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4 In Role / Designation, choose TGT Teacher (Trained Grad.).
@ https://coreaxis.info/admin/staff.php

A+ Add Staff Member

USERNAME *

r —
L Priya Kumari Jha

“ priya.jha

] —

LEPFATHIL T R

| . e | TGT Teacher (Tralned Grad.}

il Personal Details

QUALIFICATION EMAIL

M.A. (Sanskrit), B.Ed. priya.jha@demo.coreaxis.info

PHONE DATE OF BIRTH

| 9876541203 15:03-1993

GENDER JOINING DATE
Female 28-10-2026

AADHAR NO PAN NO

2.digit Aadhaar
ADDRESS

House No. 22, Road No. 4, Rajendra Nagar, Patna - 800016

& Documents
PHOTO (JPG/PNG, MAX IMB) SIGNATURE (JPG/PNG, MAX 2M8)

Choose Fila | No file chosen Choose File | No file chosen

Login Details: name, username, password and role.
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=

5 Under Personal Details, fill Qualification (M.A. (Sanskrit), B.Ed.), Email
(priya.jha@demo.coreaxis.info) and Phone (9876541203). The email is her sign-
in ID, so it is required and must not be used by anyone else.

& https://coreaxis.info/admin/staff.php

A* Add staff Member

# Login Details

FULL NAME * USERNAME *

Priya Kumari Jha priyajha

PASSWORD * ROLE / DESIGNATION *

TGT Teacher (Trained Grad.)

0 Personal Details
tails EMAIL
-]

[ MLA. (Sanskrit), B.Ed.

‘| i priya.jha@demo.coreaxis.info

PHONE DATE OF BIRTH

I 9876541203 | | 15-03-1993

GENDER JOINING DATE

Female bl 28-10-2026

AADHAR NO PAN NO

2-digit Aadhaar
ADDRESS

House No. 22, Road No. 4, Rajendra Nagar, Patna - 800016

@ Documents
PHOTO (JPGIPNG, MAX 2MB) SIGNATURE (JPG/PNG, MAX 218)

| Choose File J No file chosen Choose File | No file chosen

Personal Details with qualification, email and phone.

Fill Date of Birth, Gender, Joining Date and Address. Aadhar No and PAN No

are optional.

7 Under Documents, choose a Photo and a Signature if you have them
(JPG/PNG, up to 2 MB each). The photo appears on the staff ID card.
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8  Click Add Staff, then confirm in the popup.

Demo Public School edition

@ https://coreaxis.info/admin/staff.php

Click Add Staff to save.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

A Login Details

FULL NAME *

Priya Kumari [ha

PASSWORD *

B Personal Detalls

QUALIFICATION

M.A. (Sanskrit). B.Ed.

FHONE

9876541203

GENDER

Female

AADHAR NO

ADDRESS

USERNAME *
priya.jha
ROLE / DESIGNATION *

TGT Teacher (Trained Grad.)

EMAIL
priya.jha@demo.coreaxis.info

DATE OF BIRTH

15-02-1993

JOINING DATE

28-10-2026

PAN NO

House No. 22, Road No. 4, Rajendra Nagar, Patna - 800016

& Dacuments

PHOTO (JPGIPNG. MAX 2MB)

Choose File | No file chosen

SIGNATURE [|PG/PNG. MAX 2MB)

" Choose File | No file chosen

- October 2026
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9 ' The message Staff member added! appears and Priya is now in the list with the
status Active.

& https://coreaxis.info/admin/staff.php

@ Demo Public School = staff Management Q. Search students, recaipts, staff, page..  Ctel 6 C -0 ® Online 4 Install app 2 Administrator o+
@ Aminisror 3;% St?ff Manaogement TR
Priya All roles v Any stanus v Q search Clear
New staff member me / Quolification Usernome Role Phone Joined Status Actions
1 f 5 P"'!’"'.{ur‘.'f‘r‘\]ha priya.jha TGT Teacher (Trained Grad.) 9876541203 280t 202 Active ps a 4 .
The new teacher in the staff list.
TP Ifyou Username blank, the app makes one from the email
leave address.
TIP Your plan sets the maximum number of active staff. If the Plan &
limit is reached, the app sends you to Billing
TIP A new teacher sees only the classes ~ Academics and Timetable
and subjects you give her. Assign her > Subjects periods
subjects in in

Choose the right role: who gets which login

The role groups in the Role / Designation list decide the screens a person sees.
Roles marked (No Login) are for staff who are on the rolls (attendance, salary, ID
card) but never sign in.
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Leadership: Principal / Director,
Vice Principal, Administrator
(System)

Teaching Staff: Head Teacher /
HOD, PGT, TGT, PRT, Computer,
PTI / Sports, Art, Music,
Counselor, Lab Assistant,
Librarian, Teacher (General)

Finance & Admin: Accountant,
Cashier, Office Clerk

Support Staff (No Login):
Nurse, Peon / Helper, Security
Guard, Bus Driver,
Housekeeping, Other

ew a staff profile

Demo Public School edition - October 2026

Full admin screens: every module, approvals, settings, school
profile and billing.

Teacher screens: attendance and marks for their own classes,
homework, timetable, notices, Library Desk, Competitions and
the Me menu.

Accountant screens: Fee Desk, Fee Dues, Concessions,
Cheques, UPI/ Bank Claims, Expenses, Payroll, Finance Ledger,
Reports and the Me menu.

No sign-in. They still appear in Staff Attendance, Salary / Payroll
and Staff ID Cards.

Type part of the name, username, email or phone in the search box and click

Search (or filter by role and status).
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2 Click the eye icon (View Profile) in the Actions column.

@ https://coreaxis.info/admin/staff.php

O Demo Public £ = Stoff Monagement Q Search students, receipts, staff, page
-
A R E TR A A YRS TR
9 Administrator
[ 20w J
Priya All roles
#  Photo  Name/ Qualification Usernome
Priya Kumari Jha
1 2 M.A, (Sanskrit), B priva.jha

Ba Stoff Profile — Priya Kumari Jha

FULL NAME

Priya Kumari Jna

LAST LOGIN
Mever

priyajha@demo.coreaxis.info

v Any status

TGT Teacher (Trained Grad.)

Demo Public School edition - October 2026

o =
trl C ' ® ol & Install app & Administrator o
&% Add Staff
~  Q Search (]
Phone Joined Status Actions
9876541203 Ot 2 Active
* Close
QUALIFICATION
M.A. (Sanskrit), B.Ed.
PHONE
9876541203
GENDER
Female
AADHAR NO
ADDRESS
House No. 22, Road No. 4, Rajendra Nagar, Patna - 800016
4 by Coredxis Software Development & Solutions

Staff Profile shows photo, signature, role and all personal details, including Last Login.

3 @ Click X Close to hide the profile.

Edit details or change a role

1 Click the blue pencil icon (Edit) on the staff member's row.
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2 Correct the details. To give extra rights, change Role / Designation (for example
from TGT Teacher to Head Teacher / HOD).

@ https://coreaxis.info/admin/staff.php

#' Edit staff

FULL NAME *

Priya Kumari |ha TGT Teacher (Trained Grad.)

QUALIFICATION EMAIL

MA (Sanskrit), B.Ed. priya.jha@demo.coreaxis.info

PHONE DATE OF BIRTH

9876541203 15-03-1993

GENDER JOINING DATE

Female 28-10-2026

AADHAR NO PAN NO

ADDRESS

House No. 22, Road No. 4, Rajendra Nagar, Patna - 800016

UPDATE PHOTO UPDATE SIGNATURE

__-Cnuosa File | No file chosen [ choose File | No fite chosen

Edit Staff opens with the staff member's current role: TGT Teacher (Trained Grad.) for Priya Kumari
Jha.

3 Use Update Photo or Update Signature to replace the pictures.
4 Click Update and confirm.

TiP Check Role/ box before you click Update. It shows the role saved
the Designation now; change it only if you mean to change the
person's rights.

IMPORTANT Before you click Update, check that the Role / Designation box
shows the person's real role. Changing a teacher to a Leadership
role gives them full admin access.
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Reset a password, deactivate or delete

If a staff member forgets the password, click the key icon (Reset Password),
type a new password (s=++++=+) and click Reset. They are signed out of all their
devices.

@ https://coreaxis.info/admin/staff.php

Reset Password: Priya Kumari Jha <

NEW PASSWORD *

Cancel

Reset Password for one staff member.

‘ When someone leaves, click the red circle icon (Toggle) to make them Inactive.
Their login stops working, trusted devices and PINs are removed, and their past
records stay.

‘ Click the bin icon (Delete) only for an account made by mistake. The app asks
twice.

IMPORTANT Delete removes the account permanently and cannot be
reversed. For staff who leave, use Toggle (Inactive) instead, so
attendance, salary and leave history stay.

Screen at a glance
Search box Finds staff by name, username, email or phone.

All roles / Any status Filters the list by role or by Active / Inactive.
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# / Photo / Name / Name in bold, qualification in saffron, email below. A warning
Qualification badge shows if the email cannot receive sign-in codes.
Username The short login name (sign-in also works with the email).
Role The designation chosen in Role / Designation.

Phone / Joined Mobile number and joining date.

Status Active (can sign in) or Inactive.

Actions View Profile, Edit, Reset Password, Toggle (activate /

deactivate), Delete.

Questions

The new teacher says she did not get a sign-in code.

The first sign-in on a new device sends a 6-digit code to the staff member's email.
Check the email address on her profile for spelling, then ask her to look in the
spam folder.

Can a peon or bus driver have a login?

No. Support Staff roles are marked (No Login). They are kept on the rolls for
attendance, salary and ID cards only.

A teacher left mid-year. Should I delete her?

No. Click Toggle to make her Inactive. Deleting removes her account and breaks
the link to her past attendance, salary and leave records.
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Staff Attendance

Admin Principal MENU Staff » Staff Attendance

The office marks each staff member Present, Absent, on Leave or Holiday once a
day. The Monthly Register shows the whole month in one grid. Salary / Payroll
reads this register: it pays Present + Holiday + sanctioned leave days, and deducts
Leave Without Pay or half-pay leave as a separate line. Each staff member can see
their own record under Me » My Attendance.

@& https://coreaxis.info/admin/staff_attendance.php

@ Demo Public Schoo = staff Attendance Q. Search students, recaipts, staff; page... (GG ¢ || T (Boan) | &inaianp | | & adiniisraor | | T
Administrator © Staff attendance saved for 28 Oct 2026 (10 staff) ®
S0 staff Attendance o satary
B Mark Attendance BB Monthly Register
Date  28-10-2026 @ 10/ 10 marked All Present All Absent Al Leave All Haliday
# Staff Rola Stotus
Administrator Administrator [System) ®p A L H
Satyajeet Kr. Singh Principal / Directer ® A L H
Amit Kumar Mishra Teacher iGeneral) ®pr Oa OL
Anjali Singh TGT Teachar (Trabned Grad ) ® p A L
Mohd. Imran Khan TGT Teacher (Tralmed Grad.) @ p A L H
Priya Kumari Jha TGT Teacher (Trained Grad,) @ p A OL H
Rajesh Kumar Verma TGT Teacher (Trakned Grad.) & p A L H
Sunita Sharma TGT Teacher (Trained Grad) @®p A L H

Staff Attendance — Demo Public School

Mark today’'s attendance (example: 28 October
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2026, new teacher Priva Kumari Jha present)

Demo Public School edition - October 2026

1 Open Staff » Staff Attendance. The Mark Attendance tab opens with today's

date.

@ https://coreaxis.info/admin/staff_attendance.php

@ Demo Public Schoo = Stoff Attendance
@ [eminiraer &0 Staff Attendance
B Mark Attendance B8 Monthly Register

FINANCE

STAFF

Date|

e ©

28-10-2026 @

Stoff

Administrator

Satyajeet Kr. Singh

Amit Kumar Mishra

Anjali Singh

Mohd. Imran Khan

Priya Kumari Jha

Rajesh Kumar Verma

Sunita Sharma

Pooja Gupta

Rola

Administrater (System)

Princlpal / Directer

Teacher (General)

TGT Teaches (Trained Grad.)

TGT Teacher (Trained Grad.)

TGT Teacher (Trabned Grad.)

TGT Teacher {Tralned Grad,]

TET Teacher (Frained Grad.)

Computer Teacher

Mark Attendance for today, with counts at the top.

2 To mark another day, change the Date box.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

® Online & Installapp & Administrator | [+

X Salary

All Present Al Absent All Leave All Holiday

Status

® p A L

O] L H
® A L H
W p A L

® A L H

0] A L H
L) A L H
(] A L ;

d by CareAxis Software Development & Solutions
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3 For each staff member, tick P (present), A (absent), L (leave) or H (holiday). Here,
tick P for Priya Kumari Jha.

@ https://coreaxis.info/admin/staff_attendance.php

@ Demo Publi oo = Sstaff Attendance Q, Search students, recalpts, staff, page..  CEel G C a ® Onling & Install apg 2 administrator oY
I | |
e Administrator
[ rovun ]
Date  28-10-2026 B 0 marked All Present Al Absent All Leave Al Holiday
# Staff Role Status
Administrator Administrator (System) @ p A Do H
Satyajeet Kr. Singh Principal # Director @®p A L H
Amit Kumar Mishra Teacher (General) &P A i H
Anjali Singh TGT Teacher (Trained Grad,) (L A i L H
Tick P/A/LSH d. Imran Khan TGT Teacher (Trained Grad,) @ p A L H
Priya Kumari Jha TGT Teacher (Trained Grad.) @ p A L H
Rajesh Kumar Verma TGT Taacher {Trained Grad.) & p A L
Sunita Sharma TGT Teacher (Trabned Grad.) ®p A L H
Pooja Gupta Computer Teacher @ p A L H
Rakesh Agarwal Accountant @®p A L H

B Save Attendance

CareAxis Software Development & Solutions

One row per staff member with P/ A/ L/ H.
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4 To fill everyone at once, click All Present (or All Absent, All Leave, All Holiday),
then change only the exceptions.

@ https://coreaxis.info/admin/staff_attendance.php

@ Demo Public School = stoff Attendance Q | e C || 8 (Souie) & Installaps | | & Admiistrator | | 0o
5 o
G Administrator a0 Staff Attendance 3 Salary
® opa A
B Mark Attendance B Monthly Register
Quick fill
Date 28-10-2026 B 10 marke All Present Al Absent All Leave All Holiday
= sff Rola status
Administrator Adminlstrator [System) ® P A L H
Satyajeet Kr. Singh Principal / Director @p A L H
Amit Kumar Mishra Teacher (General) ® p A L H
Anjali Singh TGT Teaches (Trained Grad,) ®pr OA Ot
Mohd. Imran Khan TGT Teacher (Trabned Grad.) i A L H
Priya Kumari Jha TGT Twacher (Teakved Grad.) - A Ou H
Rajesh Kumar Verma TGT Teacher (Trakned Grad.i ¢ A L H
Sunita Sharma TGT Teacher (Trained Grad.) ®p A L H
Pooja Gupta Computer Teacher & p A L H
CareAxis Seftware Develapment & Solutions

Quick-fill buttons above the list.
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5 Click Save Attendance at the bottom and confirm.

@ https://coreaxis.info/admin/staff_attendance.php

= Stoff Attendance

e Administrator
CID

Date  28-10-2026 B

® Staff

Administrator

Satyajeet Kr. Singh

Amit Kumar Mishra

Anjali Singh

Mohd. Imran Khan

Priya Kumari Jha

Rajesh Kumar Verma

Sunita Sharma

Pooja Gupta

Palach Agarwal

Save

B Save Attendance

Save Attendance.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Administrator (System}

Principal / Director

Teacher (General)

TGT Teacher (Trained Grad,)

TGT Teacher (Trained Grad,)

TGT Teacher (Trained Grad.)

TGT Teaches (Frained Grad,)

TGT Teacher (Trabned Grad.)

Computer Teacher

Accountant

Demo Public School edition - October 2026

All Present

Status

& Inst

Al Abser

it

app & Administrator o

s Software Development & Solutions
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6  The message Staff attendance saved for 28 Oct 2026 (10 staff) appears and
the counter shows 10 / 10 marked.

@ https://coreaxis.info/admin/staff_attendance.php

@ Dema Public 0 = stoff Attendance Q. Search students, recaipts, staff, page.. Ctrl 6 4 .0 ® Online & Install app & Administrator -
e Administrator © siaff attendance saved for 28 Oct 2026 (10 staff), x
L)
® a0 Staff Attendance e
DAILY OPER
B Mark Attendance BB Monthly Register
‘ fs) 10 ‘ ® 0 0 ® o
Date | 28-10-2026 @  10/10 marked Al Presen Al Absent Al Leave All Holiday
2 Stoff Rola Stotus

Administrator Administrator (System) @ p A L H

Satyajeet Kr. Singh Principal / Director @ p A L OH

Amit Kumar Mishra Teacher (General) &P A L

Anjali Singh TGT Teacher (Trakned Grad) ®p A L

Mohd. Imran Khan TGT Teacher (Frakned Grad.) @ p A L H

Priya Kumari Jha TGT Teacher (Trakned Grad.) §p OA OL OH

Rajesh Kumar Verma TGT Teacher (Trained Grad,) ® p A L H

Sunita Sharma TGT Teacher (Frained Grad.) ®p A L H

c ftware Develop
Saved: 10 present, 0 absent.
TIP A staff member with approved leave on that day shows a leave L

badge next to the name; mark them

TIP Sundays and holidays from the Holiday Calendar are shaded in the
register; you do not need to mark them.

TIP You can save again later in the day; the new choice replaces the old one.

IMPORTANT Clear this day removes every staff mark for the selected date.
Use it only if you marked the wrong date.

Read the Monthly Register

1 Click the Monthly Register tab.
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Demo Public School edition - October 2026

2 Pick the month in the month box (for example October 2026).

@ https://coreaxis.info/admin/staff_attendance.php

@ Dema Public School = Stoff Attendance @ search students, receipts, staff, page... €1l & € &  ®0die & Installapp 2 Administrator | (%
@ ‘minisser &0 Staff Attendance fv—
Mark Attendance EB Monthly Register
Octaber, 2026 @
1l
stotf 1234567891 1121 14151 71819 202 2223 24 25 2 27 28 2930 3N P A L M
Administrator P P ; LopoL 2 0
Satyajeet Kr. Singh P P PP P P o o [
Amit Kumar Mishra A F P P oL L P 2 1 [}
Anjali Singh p P PP P PP PoE P ! p 10 o
Mohd. Imran Khan PL A I F P A 1
Priya Kumari Jha o o o
Rajesh Kumar Verma P P | I P A P A 0
Sunita Sharma . P P L P PP : P A A [ 1 e
Pooja Gupta P P A F PP -]
Rakesh Agarwal PP [ P L PP P p 1 o
1 by CareAis Software Development & Solutions

One row per staff member, one column per day, totals on the right.

8 Readthe totalsin the P, A, L and H columns. These are the days Payroll uses for

the month.

Screen at a glance

Present / Absent / Leave /
Holiday cards

Date and 'x / y marked'

Status(P/A/L/H)
Salary button

Monthly Register legend

Counts for the selected date.

The day being marked and how many staff already have a
status.

P present, A absent, L leave, H holiday.

Opens Finance » Salary / Payroll.

Blank = not marked; shaded = Sunday or holiday; - = no mark
on an off day.
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Questions

I forgot to mark attendance yesterday.

Change the Date box to yesterday, mark everyone and click Save Attendance.

A teacher was on approved leave. What do I mark?

Mark L. The leave badge next to the name links to the approved application. Salary
pays sanctioned leave as per its type (full pay, half pay or without pay).
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Staff ID Cards

Admin Principal MENU Staff > Staff ID Cards

Staff ID Cards are built from the Staff list and the School Profile: name, photo, role,
qualification, mobile, staff ID, joining date, address, the school's name, UDISE and
affiliation numbers, and the principal's signature. Cards are the standard CR80 size
(credit-card size) with a front and a back. Each card is printed through the
Document Register, so the first print is marked ORIGINAL and a reprint
DUPLICATE.

& https://coreaxis.info/admin/staff_id_card.php

@ Dema Public School = stoff ID Cords Q| Saarch studients, recaipts. staff; page... [[EUG € &  ®0nine Lk Installapp & Administrator [+

@ Live Preview — Clossic Navy (1 staff)

e Administrator
I

Staff ID Cards — Demo Public School
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Print an ID card for one staff member (example: Priva Kumari Jha)
1 Open Staff » Staff ID Cards.

@& https://coreaxis.info/admin/staff_id_card.php

O Demo Publ = stoff 1D Cards Q. Search students, receipts, staff, page.. €trl & C go ®onine & Installapp & Administrator (%
e Administrator B staff ID Gurds
D
um-u'ronq:llh

@ Choose o Templote

.““m m m n “ B h

#1 Classic Nnuy l2 Institutional #3 Emerald Sidebar #4 Maroon Ruya\ #5 Slate Minimal #6 Horizontal N-‘Ny #7 Horizontal Teal

== Generate — Clossic Navy (Front + Back)
SELECT DEPARTMENT / ROLE OR SINGLE STAFF B Geerale & P
— All Staff — - — Select Staff — -

@ Live Preview — Classic Navy (10 staff)

Choose a Template: five portrait and two landscape designs.

2 Under Choose a Template, click a design, for example #1 Classic Navy. The
ticked card is the one in use.
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3 In OR SINGLE STAFF, choose Priya Kumari Jha (priya.jha). Leave SELECT
DEPARTMENT / ROLE at — All Staff —.

@& https://coreaxis.info/admin/staff_id_card.php

@ Dema Pub hoo = staff 10 Cards Q, Search students, receipts, staff, page... Ctr1 G C A ®0aine & Installapp 2 Administrator =+

@ Choose o Template

ui CIJ.’.slr N'.wy #2 Institutional #3 Emerald Sidebar 4 Maruon Rnyﬂ #5 Slate Minimal #6 Manmnt.‘ll MNavy #7 llorm:llla! Teal
Blue

9 Administrator
[ rovu J

Pick a role or one staff member, then Generate & Print

SELECT DEPARTMENT / ROLE OR SINGLE STAFF i :
SELECT DE EN o OR SINGLE 95 rate & Print
— All Staff — - Priya Kumari |ha (priya.jha) — Tgt b4

@ Live Preview — Classic Navy (1staff)

i bry CareAxis Software Development & Solutions

Pick one staff member, then Generate & Print.
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4 Scroll down to Live Preview to check the front and back.

@ https://coreaxis.info/admin/staff_id_card.php

L /]
@ Demo Public School = stoff ID Cards Q. search students, receipts, staff, page... €trl 6 4 & ®onice & Installapp L Administrator  [#
@ Live Preview — Clossic Navy (1 staff)
e Administrator
[ ~ovun ]
@ Dashboard
DAILY OPERATIONS
Priya Kumari Jha
o=

EINANCE e

A (e, L1
STAFF sarisansy

i try Coredxis Software Development & Solutions

Live Preview: front and back of the card. Department shows the role name, TGT Teacher.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 389 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

5 Click Generate & Print. The print page opens in a new tab with a DIGITAL COPY
(preview) banner.

@& https://coreaxis.info/admin/staff_id_card.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

Print page: the banner lists who prints as ORIGINAL.

6 Click Issue & Print on the banner to record the issue in the Document Register
and print on card stock (CR80, 100% scale).

TIP A missing photo shows a grey person  Staff» (Edit> Update Photo)

icon. Add the photo in Staff  and print again.

TIP The school name, logo, numbers, Settings » . Change them
signature and terms on the back come  School there, not here.
from Profile

Print cards for a whole department (example: all TGT teachers)

1 In SELECT DEPARTMENT / ROLE, choose the role, for example TGT Teacher.
Leave OR SINGLE STAFF empty.
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2 Pick a template. For a landscape card, choose #6 Horizontal Navy or #7
Horizontal Teal.

@& https://coreaxis.info/admin/staff_id_card.php

= Stoff ID Cards Q Search students, receipts, staff, page... Ctrl G o

e Administrator
[ ~ovu J

%= Benerate — Horizontal Navy (Front + Bock)

SELECT DEPARTMENT / ROLE OR SINGLE STAFF B ot AP
— All Staff — - Priya Kumari Jha (priya. jha) — TGT Teacher -
EXKAMS > @ Live Preview — Horizontal Navy (1 staff)

FINANCE

STAFF

Priya Kumari Jha
[ ]

‘. TG Teacher

ML (Sariity, B0
sarEsn20n
W v

Caredsis Software Development & Solutions

#6 Horizontal Navy preview.
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3 Click Generate & Print. Every active staff member of that role is placed on the
sheet, front then back.

@& https://coreaxis.info/admin/staff_id_card.php

DIGITAL COPY || iew) — click Issue & Print for the ORIGINAL

2

Anjali Singh
«-—»

2

Rajesh Kumar Verma
Five TGT teachers on one print sheet.

4 Use the Template list at the top of the print page to switch the design without
going back.

5 Click Issue & Print.

Screen at a glance

Choose a Template #1 Classic Navy, #2 Institutional Blue, #3 Emerald Sidebar, #4
Maroon Royal, #5 Slate Minimal (portrait); #6 Horizontal Navy,
#7 Horizontal Teal (landscape).

SELECT DEPARTMENT / ROLE Prints every active staff member of that role.
OR SINGLE STAFF Prints one person. Use one of the two boxes, not both.
Live Preview Front and back of each card exactly as it will print.
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Print page banner DIGITAL COPY (preview) until you click Issue & Print; NEW -
ORIGINAL marks a first issue; reprints are marked DUPLICATE
COPY. Open Document Register shows the issue history.

Questions

The card shows an old phone number.

Edit the staff member in Staff > Staff, save, and print the card again. A reprint is
marked as a duplicate copy in the Document Register.

Can I print support staff such as drivers and guards?

Yes. Every active staff member, including No Login roles, can be printed.
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STAFF - CHAPTER 38

Leave Management

Admin Principal Teacher Accountant

MENU Staff > Leave Management (Principal: Daily Operations » Leave Approvals; Teacher / Accountant:
Me > My Leaves)

Every staff member applies for leave from their own My Leave tab and sees their
balance for each leave type. The Principal (or Vice Principal / Admin) approves,
rejects or returns each application; if the recommendation level is on, a Head
Teacher / HOD recommends it first. Approved leave is shown in Staff Attendance,
the Leave Calendar and the Register, cuts the balance, and prints as a sanction
order on the school letterhead. The same screens also handle student leave sent
by parents or class teachers.

& https://coreaxis.info/admin/leaves.php

@ Demao Public School = Leave Management G Search students, recelpts, staff. page.. DEtre ¢ a ® Online & tnstall app 2 satysjeet Kr, Singh =+
B .
Satyajeet Kr. Singh
2o My Leave & Approvals X student Leave i@ Leave Calendar B Register & Balances T Holidays = Leave Settings
DAILY OPERATIONS 3 STATUS TYPE STAFF
Needs action ~ All types ~ All staff ~
& stoff Applications (2) ’ & i
Wiﬁgﬁrwﬂnﬁﬁlﬂm Type Dates Doys Balance Reason Status Action
Rakesh Agarwal G S N B 3 J\t.l(-nunrj my younger sister's Apiied ° ° "
A tant - &3 wedding in Gaya.
i ily function in my
Amit Kumar Mishea a 30 Oct - 31 Oct 2026 2 Sl function i ity Applied ° “
CT Mat " hometown (Varanasi),
¥ student Leave awaiting decision (1) All student leave
Student From — To Days Reason Action
Aarav Sharma  Parent f
i 26 Oct — 26 Oct 2026 1day Going to attend my cousin's wedding. o

1 by CoreAxis Software Development & Solutions

Leave Management — Demo Public School

Apply for leave as a staff member (example: Rakesh
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Agarwal, accountant, CL on 6-7 November 2026)

Teachers and accountants open Me » My Leaves. Admin-level users open Staff »
Leave Management and the My Leave tab.

1 Open Me » My Leaves. The top of the page shows My leave balance for the

leave year (for example CL 16 available, EL 30, HPL 20).

@ https://coreaxis.info/admin/leaves.php

@ Dema Public School

Rakesh Agarwal

e

o @ ke

h
-
=
]
-
=

= Leove Manogement Q. Search students, receipts, expense ctrl G [

& Leave Management

eave i Leave Calendar P Holidays
20 My L ] Calend: “* Holid

! My leave balance — leave year 2026-27

€L - Casual Leave EL - Earned Leave PAT - Paternity Leave
16 avallable 30 ovailable 151:'.'u|\12lm
LWP - Leave Without
Pay
No limit
a
Apply for Leave

LEAVE TYPE * FROM * TO *

- Select - - dd-mm-yyyy B dd-mm-yyyy
pave
REASON *
ADDRESS DURING LEAVE PHONE DURING LEAVE CHARGE HANDED OVER TO

Balance cards for each leave type.

2 @ Under Apply for Leave, choose the Leave Type: CL — Casual Leave (16 left).

Demo Public School edition - October 2026

& Install app a est £
+ Apply Leave
SPL - Special / On-duty €O - Compensatory
Leave Off
No limit

0 cusiabie

DURATION

[:1+1:

3 Fill From (06-11-2026) and To (07-11-2026). Leave Duration at Full day(s), or
choose First half / Second half for a half day.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

UMENT (PDF/JPG/PNG, < 2 MB}

1 by CareAxis Software Development & Solutions

Page 395 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

4 Read the grey box: it shows the days counted (2 leave days), your balance (16)
and OK to submit. If a rule is broken, it says why here.

@ https://coreaxis.info/admin/leaves.php

e (]
O Demo Public School = Leave Manogement O Saich StudEnts, ractipts exparca P C & ® O & Installapp & Rakesh S
-
LEAVE TYPE * FROM * TO* DURATIO!
Rakesh Agarwal
€L — Casual Leave (16 left) » 06-11-2026 @ 07-11-2026 2 Full day(s) v
REASC
Attending my younger sister's wedding in Gaya.
ADDRESS DURING LEAVE PHONE DURING LEAVE CHARGE HANDED OVER TO DOCUMENT (PDF/JPG/PNG, < 2 MB)
C/o Shri Ramesh Agarwal, Station Ro 9876543203 None L3 Choose File | No file chosen
CLASS ARRANGEMENT NOTES
Submit Application
- Submit Application
“D My Applications (0)
£ Type Dates Days Reason Status Action
c 1 fopment &

Filled form: days counted, balance check, Submit Application.

5 Type the Reason (Attending my younger sister's wedding in Gaya.). Add
Address during leave and Phone during leave.

6 @ Teachers: choose Charge handed over to and write Class arrangement notes
(who takes your periods). Attach a Document (PDF/JPG/PNG, up to 2 MB) if the
leave type needs one, for example a medical certificate.
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‘ Click Submit Application and confirm in the popup.

@ https://coreaxis.info/admin/leaves.php

(2]

Are you sure?

Do you want to continue with "Submit Application™?

Confirm popup.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 397 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

8 @ The message Leave application submitted (2 days) appears. The application is
listed under My Applications with the status Applied.

@ https://coreaxis.info/admin/leaves.php

@ Demo Public School = Leove Manogement OV Satich celdonts. rarbink ek arke C a4 = & Install 2 Rakesh .
Apply for Leave
Rakesh Agarwal
LEAVE TYPE * FROM * TO * DURATION
Select - dd-mm-yyyy ] dd-mm-yyyy @ v
ADDRESS DURING LEAVE PHONE DURING LEAVE RTO MB)
> Choose File | No file chosen
« Submit Application
D My Applications (1)
Status: Applied Dotes Doys Reason Status Action
3 €L 06 Mov - 07 Nov 2026 2 Atrending my younger sister's wedding in Gaya, Applied @ Dy
My Applications: status Applied, with Withdraw.
TP Click Withdraw to take back an application that is still waiting.
TIP After an Joining in My Applications to record the day you
approved report resumed duty. An early return gives the unused
leave, use days back.

TIP To cancel an approved leave (all or some days), use the cancel request in
My Applications. The approver must accept it.
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Approve, reject or return a leave as Principal
1 Sign in as the Principal and open Daily Operations » Leave Approvals (or Staff »
Leave Management » Approvals). Needs action shows every application

waiting for you.

@ https://coreaxis.info/admin/leaves.php

(-]
@ Dema Public S = Leave Management G Scarch stidants; receiots, stall: pade etrl ¢ C A # Online & Install app & satyajeet Kr. Singh -+
g
9 Satyajeet Kr. Singh
20 My Leave Q Approvals = Student Leave & Leave Calendar B Register & Balances 2 Holidays = Leave Settings
@ o
DAILY OPERATIONS - STATUS TYPE STAFF
Needs action * All types = Al staff =
(2 Stoff Applications (2) r i
Waiting for your decision Type Dates Days Balance Reason status Action
Atte 1y younger sister's
Rakesh Agarwa) a 06 Now - 07 New 2026 2 SR Ty e RARE Appiied ° ° -
4 tant - £3 wedtding in Gaya.
i ily function in my
Amit Kumar Mishra & A1) et = 81Oz 2006 2 Family function in my oried ° 5
T Mat P, hometown (Varanasi),
= Student Leave awoiting decision (1) All student leave
Student From — To Days Reason Action
Aarav Sharma  Parent |
in 26 Oct — 26 Oct 2026 1day Gaing to attend my cousin's wedding. n
[ op 1t & Sc

Staff Applications waiting for a decision, with balance.

2 Check the Type, Dates, Days and Balance columns. Balance in green means
enough days are left; red means not enough.
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83 Click the applicant's name to see the full application: address, phone, charge

handed over, document, timeline and the timetable periods that need a
substitute.

& https://coreaxis.info/admin/leaves.php

o
= Leave Management Q, Search students, recelpts, staff, page el 6 (3 A # Online & Install app & Satyajeet Kr. Singh o+
jeet K aL M t

e Satyajeet Kr. Singh = Leave Managemen + Apply Leave
@ Das . - = 4 S 2

an My Leave & Approvals X Student Leave B Leave Calendar B Register & Balances 2 Holidays 3= Leave Settings
DAILY O

Bj Leave #3 — Rokesh Agorwal Applied

e €L — Casual Leave 06 Nov - 07 Nov 2026 ted: 2 (2 calendar) ar: 2026-27

nation: Accountant pplied: 28 Oct 2026 1%:26 ring leave: Cfo Shri Ramesh Phone during leave: 9876543203

Agarwal, Station Road, Gaya

Attending my younger sister’s wedding in Gaya.

= Timeline

« Applied on 28 Oct 2026 19:26

£ Periods to arrange (applicant's timetable on leave days)

Oate bay Periods

1 bry CareAsis Software Development & Solutions

One application in full, with the periods to arrange.
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4 @ Backin the list, type Remarks (Sanctioned. Fee desk cover by office staff.).

@ https://coreaxis.info/admin/leaves.php

-]
@ Dema Pub 30| = Leave Maonogement Q search students, recelnts, staff, page ctrl ¢ C a ® Cniine & tnstall app 2 satyajeet Kr. Singh ]

o ey m———

9 Satyajeet Kr. Singh
25 My Leave Q Approvals X Student Leave i Leave Calendar H Register & Balances 22 Holidays = Leave Settings

L

DAILY OPERATIONS - STATUS TYPE STAFF

Needs action ~ All types = All staff «

&2 staff Applications (2) ! ;

Remarks, then the green tick = Approve Dotes Days  Bolonce  Reason Status Action
Rakesh Agarwal & RN 3 Attending my younger sister's Apied Canciiceind, Eoa n ° -
Kicoadd - wedding in Gaya

Family function in my

At Kumac Mishrs €L 300a-310c2026 2 Applied v i
T Mathe hometawn (Varanasi)
® student Leave owaiting decision (1) All student leave
Student From — Ta Days Reason Action
Aarav Sharma  Parent f
o 26 Oct = 26 Oct 2026 1day Going to attend my cousin's wedding. °

CareAxis Software Development & Solutions

Remarks box and the action buttons.
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=

Click the green tick (Approve), the red cross (Reject) or the return arrow (Return
for correction), and confirm.

@ https://coreaxis.info/admin/leaves.php

@

Are you sure?

Do you want to continue with "approve™?

ca nce' _

Confirm the approval.
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6 The message Leave approved. appears. Change Status to Approved to see it
with a print button.

@ https://coreaxis.info/admin/leaves.php

= Leagve Munuggmgnt Q search students, recelpts, staff, page. ctrl & C a ® Online & 2 sSatyajeet Kr. Singh -+
W e e bbb + Apply Leave
e Satyajeet Kr. Singh
2o My Leave Q Approvals ¥ student Leave & Leave Calendar H Register & Balances 2 Holidays = Leave Settings
@ Das
STATUS TYPE STAFF
Approved « Alltypes « Allstaff =

2 staff Applications (1)

Approved licont Type Dates Daoys Bolance Reasan status Action
Rakesh Agarwal g 1My younger sister’s o
Rakesh Agarwal €L 06Nov-07Now2026 2 Y Approved i |t
. L8 wedding in Gaya.
Caredsis Software Development & Solutions

Approved list with View and Sanction order.
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Click the print icon (Sanction order) to print the leave sanction order on the
school letterhead.

@ https://coreaxis.info/admin/leaves.php

Demo Public School

14, Boring Road, Near Patna Women's College

UDISE: 10280110235 | AMiBation No: 330412 | Reg. No: REG/PAT/200811 147
Boe12-2M567 @ hitp: i s

Order No.: LV/2026-27/00003

LEAVE SANCTION ORDER

On the application dated 28-10-2026, 2 day(s) of Casual Leave (CL} is hereby sanctioned to Shri/Mr.
Rakesh Agarwal. Accountant, from 06-11-2026 to 07-11-2026.

Employes Rakesh Aganwal [DPSDEMO-EMPO00S)

CL — Casual Leave

06 Nov - 07 Nov 2026 — 2 day(s) counted, 2 calendar day(s)

Attending my younger sister's wedding in Gaya.

Address / phone during leave Cfo Shri Ramesh Agarwal, Station Road, Gaya - 5876543203

Balance of CL after this leave (2026-
27)

Remarks Sanctioned. Fee desk cover by office staff.

14 dayls)

The employee shall submit a joining report on resuming duty.

Sodyajeet Kr. Stngh

Satyajeet Kr. Singh
Principal / Sanctioning Authority
Daro Public Sehosl

Leave Sanction Order with order number and balance after the leave.

TIP To approve many applications at Remarks for and Approve
once, tick them, type one remark in  bulk approval click selected

TIP Return sends the application back to the staff member to correct and
resubmit; write what to change in Remarks.

TIP The applicant gets a notice of every decision (and an SMS if Leave alerts
are on in SMS settings).

Recommendation level (HOD recommends, Principal approves)

When Recommendation level is ticked in Leave Settings, staff applications first
go to the chosen recommenders (for example a Head Teacher / HOD). The
recommender sees an Approvals tab with a Recommend button and a Return
button. After it is recommended, the status becomes Recommended and the
Principal approves or rejects as above. In the demo school the recommendation
level is off, so the screen says: You approve / reject / return. Recommendation level
is off.
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Student leave

1 Open the Student Leave tab. Parents apply from the student portal (marked

Demo Public School edition - October 2026

Parent); class teachers and the office can click + Student Leave to file one.

@ https://coreaxis.info/admin/leaves.php

@ Demo Public Schoo = Leave Management Q. Search students, receipts, staff, page

oy
9 Satyajeet Kr. Singh &3 Leave Management

2o My Leave & Approvals ® Student Leave

® student Leave Applications (1)

Student From — To

Aarav Sharma  Parent (app)

Student Leave Applications with Pending status.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

26 Oct — 26 Oct 2026

i Leave Calendar

Days

1day

H Register & Balances

Reoson

Going to attend my cousin's wedding.

2 Halidays

Pending

= Leave Settings

Action

+ Apply Leave

+ Student Leave

20
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‘ Type a remark and click the green tick to approve or the red cross to reject. The
popup names the student, for example "Approve the leave of Aarav Sharma?
The parent sees the decision in the portal / app." Click Approve or Reject. The
class teacher of the student's class or the Principal can decide. The parent is told
the decision.

@ https://coreaxis.info/admin/leaves.php

@

Are you sure?

Approve the leave of Aarav Sharma? The parent sees the
decision in the portal / app

Cone m

Approve popup for Aarav Sharma's leave.
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Leave Calendar and substitution list

1 Open the Leave Calendar tab and pick the month (November 2026). Green
chips are approved leave; amber chips are awaiting a decision.

@ https://coreaxis.info/admin/leaves.php

s : ]
@ Demo Public School = Leave Calendar Q Search students, recelpts, staff, page... | Ctel 6 C & (®oniw) &lnstallapp & SatyajeetKeSingh | 6o
) ey
e Satyajeet K. Singh 8 Leave Calendar
&0 My Leave & Appravals X Student Leave B Leave Calendar B Register & Balances P Holldays 3= Leave Settings
hMumhvlenr +# Substitution list
< MNovember, 2026 B 2 L approv @
Mon Tue Wed Thu Fri Sat Sun
1
2 3 4 5 6 7 &
CL Rakesh Agarwal CL Rakesh Agarwal
9 10 1 1z 13 14 15
16 1 ® » 20 7 22
a3 4 5 6 7 8 9
30
A by CareAxis Software Development & Solutions

Month view: Rakesh Agarwal on CL on 6 and 7 November.
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2 Click Substitution list and choose a date to see teachers on leave, their periods
and suggested free teachers. Click the printer icon to print it for the staff room.

@ https://coreaxis.info/admin/leaves.php

@ Demo Public School = Leave Calendar Q. Search students, recelpts, staff, page cirl 6 C a ® Online & Install app 2 Satyajeet Kr. Singh o+
ey
G Satyajeet Kr. Singh &8 Leave Calendar
& My Leave & Approvals X Student Leave [ Leave Calendar B Register & Balances P Holidays = Leave Settings
Bl Month view + Substitution list
+— Substitution list — Wednesday, 28 Oct 2026 28-10-2026 @ =
Teacher on leave Leave Period Class Subject Free teachers (suggested substitutes)

A by CareAxis Software Development & Solutions

Substitution list for one day.
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Leave Register and balance report (Admin / Principal)
1 Open Register & Balances. Filter by Leave year, Staff, Type and Status.

@ https://coreaxis.info/admin/leaves.php

i . o
@ Demo Public £ ) = Leaove Register Q search students, recelpts, staff, page ctrl G C a ® Online & Install app 2 satyajeet Kr. Singh -+
@ oo isngh [ Leave Register & Balances Srint | Bocsv
L a0 My Leave & Approvals = Student Leave i Leave Calendar B Register & Balances 2 Holidays = Leave Settings
i= Leave register B Balance report
LEAVE YEAR STAFF TYPE
2026-27 ~ All staff = Al ~ Al =
gl Employes Designation Leava type From Ta Days Applied on Reason Status. Sanctioned by / on Order no. Joined
Am L 30 31 Famiy
; i 3 TGT : = i ‘u o 5 23410 functioninmy
i Mathematics iy ; : = 2026 hometewn g o - B
Mishra Leave 2026 2026
{Varanasi).
Amending my
[ 06 07 younger -
Rakesh 5 L5 2810 . ‘ Satyajeet K. Singh / LV/2026
2 Al Accountant Casual - 1" 2 S sister's Approved T o6 it
Calis Leave 2026 2026 i wedding in sEEHes i
Gaya
4 CoreAxis Software Development & Solutions

Leave register: one line per application with order number.
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2 Click Balance report to see, for each staff member and leave type, the opening,

credited, availed and balance days.

@ https://coreaxis.info/admin/leaves.php

= Leave Register

e Satyajeet Kr. Singh

@ Dash

a0 My Leave & Approvals

DAILY OP

| Balance report

i= Leave register

LEAVE YEAR STAFF

2026-27 v All staff =

cL

Employes
op.  ©r  Aw

Administrator

0 16 o
Amit Kumar
Mishra i} % 0
TGT Mathematics
A"‘:‘Lsmgh o 16 o
Mohd. Imran
Khan 2 % i
76T Soctal
Pooja Gupta
Computer ] 16 0

Teacher

Balance report.

B Leave Register & Balances

Bal.

X student Leave

op.

i Leave Calendar

EL

Av.

30

30

30

30

op.

8 Click Print for a paper register or CSV to open it in Excel.
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B Register & Balances

20

Bol.

20

20

20

20

20

op.

P Halidays

cr.

PAT

Av.

= Leave Settings

Demo Public School edition - October 2026

A Satyajeet Kr. Singh (2

& Print B csv

co
MATE

op. ©r Av  Bal

0 0 o o 0

L] 0 o L] [}

0 0 0 ] 0

0 o 0 o 0

0 0 0 ] 0

Caredsis Software Development & Solutions
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Leave Settings: types, rules, leave year and balances (Admin / Principal)

1 Open Leave Settings. The table Leave types & rules lists every type with its

quota, credit pattern, carry-forward cap, half-day, document rule, gender, pay

effect, sandwich rule, notice days and maximum at a time.

@ https://coreaxis.info/admin/leaves.php

Coda

cL

HPL

co

Leave types & rules.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

20 My Leave

= Leave Settings

=5 Leave Settings

5 Leave types & rules

Noma

Casual Leave

Earned Leave

Medical 5 Half
Pay Leave

Maternity
Leave

Paternity
Leave

Special / On
duty Leave

Compensatory
off

Leave Without
Pay

Q approvals

Quota / yr

16

30

20

]

X Student Leave

Cradit

Yearty

Half-
yearly

Yearly

Manual

vearly

Manual

Manual

Manual

Corry fwd cap

Lapses

Mo Hmit

Lapses

Lapses

Lapses

Lapses

Lapses

i Leave Calendar

Holf-doy

Yes

No

No

Yes

B Register & Balances

Doc after

Always

Gandar

Female

Male

Pay

Full pay

Full pay

Half
pay

Full pay

Full pay

Full pay

Full pay

Without
Py

2 Haolidays

Sondwich

off

On

Off

OFff

2 Satyajeet Kr. Singh (23

+ Add Leave Type

= Leave Settings

Hotice

[

Mox at o tima
5d
180d
in
15d
ehis Software De

Balonce

Deducted
Deducted
Deducted
Mo limit

Deducted

Mo limit

Deducted

Mo limit

velopment & Solutions
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2 Click Add Leave Type (or the pencil on a row) to set a type's rules, then Save.

@ https://coreaxis.info/admin/leaves.php

B Leove type

ANNUAL QUOTA (DAYS)

]

CREDIT FREQUENCY CARRY-FORWARD CAP DOCUMENT REQUIRED ABOVE
[DAYS)
Yearly {full quota atyears v~ 0
blank

GENDER PAY EFFECT MIN NOTICE {DAYS)
Any Full pay o

MAX DAYS AT A TIME MAX TIMES TN SERVICE SORT ORDER
blank = na fimit blank = no limit 20

8 peducted from a balance (untick = no limit, e.0. LWP f special) Half-day allowed

() sandwich rule (holidays inside the range county Bl Active
DESCRIPTION

Cancel lﬁy

Leave type form.
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Under Workflow & leave year, choose the Leave year (academic session or
calendar year), turn the Recommendation level on or off, tick the
Recommenders and click Save.

@ https://coreaxis.info/admin/leaves.php

@ Demo Pu

e Satyajeet Kr. Singh

FINANCE

STAFF

Leave Settings

A4 VNUIRIIUW O IEUVE YEU

LEAVE YEAR
Academic session (e.g. 1 Apr- 31 Mar) «
202627
Recommendation level (HOD / head

teacher recommends before the
Principal approves)

RECOMMENDERS

MOHD. IMRAN
KHAN

= Aulomatic SMS — Leave alerts

B save

B staff leave ledger - 2026-27

el 6 C

mr TEUIIY LIEUIL S LUILY™ 101 WU un

Credits this year's quotas (half-yearly types

get the 2nd half once 6 months have passed;

monthly types each elapsed month), carries
forward last year's balance up to each type's
cap and lapses the rest. It is idempotent
running it again never credits twice. Staff
balances are also topped up automatically

when they open their leave page

» Run for 2026-27

Workflow & leave year, yearly credit run and balance adjustment.

@l MUJUSL ULIUILE / LIEUIL LUIIEEU

Select
LEAVE TYPE * DAYS (+/-) *
cL o

Record as a credit (e.g. Comp-off for
holiday duty)

REASON *

+ Save adjustment

-- Choose staff -

1t (credits, carry-forward, availed, restored, lapsed, adjustments) with reason and who

At the start of a leave year, click Run for 2026-27 under Yearly credit / carry-
forward run. It credits quotas and carries forward balances; running it again

never credits twice.

To give a Comp-off for holiday duty or correct a balance, use Adjust balance /
credit Comp-off: choose Staff, Leave type, Days, tick Record as a credit if
needed, write the Reason and click Save adjustment.

Leave types in the demo school

CL — Casual Leave

EL — Earned Leave

HPL — Medical / Half Pay Leave

16 a year, credited yearly, lapses at year end, half-day allowed,

at most 5 days at a time.

30 a year, credited half-yearly, carry forward up to 300, 7 days'

notice, sandwich rule on.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

20 a year, half pay, document needed for more than 3 days.
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MAT / PAT — Maternity / Maternity: women only, up to 180 days, twice in service,
Paternity Leave document always. Paternity: men only, 15 days.
CCL — Child Care Leave Inactive in the demo school.

SPL — Special / On-duty Leave No limit, not deducted (exam duty, training).

CO — Compensatory Off Credited by the office for work on a holiday.
LWP — Leave Without Pay No limit; deducted from salary.
Questions

The form says the leave cannot be submitted.

Read the grey check box under the dates. It names the rule, for example not
enough balance, too many days at a time, or notice days not met. Choose another
type (for example LWP) or change the dates.

Do Sundays inside my leave count?

Only for types with the Sandwich rule on (EL, HPL, MAT, PAT, LWP in the demo
school). For CL, Sundays and holidays inside the dates are not counted.

Can the office apply on behalf of a teacher who is ill?

Yes. Admin-level users see an Applicant box on the Apply form; choose the teacher.
Filing for someone else waives the notice rule.

Can an approved leave be deleted?

No. Approved staff leave changes balances and attendance, so it must be
cancelled through a cancellation request instead.
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STAFF - CHAPTER 39

Holiday Calendar

Admin Principal Teacher Accountant

MENU Staff > Holiday Calendar (Teacher / Accountant: Me > Holidays)

The Holiday Calendar lists the school's holidays for each academic year and shows
the whole year at a glance. Leave Management uses it to decide which days count
as leave, and the attendance registers shade these days. Admin and Principal add
or edit holidays; teachers and accountants can only view the calendar.

@ https://coreaxis.info/admin/holidays.php

@ Dema Publi = Holiday Calendar Q Search students, recelpts, staff, page.. | Ctrl & € & (5o0nie & Installapp & Satyajeetkr.Singh | (4
9 Sabymjent i Singh Republic Day Tue, 26 Jan 2027 1 Z u
L
B Yeor ataglance W holiday B Sunday / Saturday off M restricted
April 2026 May 2026 June 2026 July 2026
L2 s . um D ER 0 2 s« s« R : s«
6 s 3 w v B <« s ¢ 7 & s [EB ¢ 2 w on oz u (R s [ R - |
4 15 16 8 n 11 1 13 14 15 6 n 1 16 7 £ 19 20 a 13 4 16 17 18 n
20 21 22 23 24 5 n 18 20 21 2 3 n 3 2 26 27 a 20 23 24 25 n
7 om ®» @ s % 2 2 »n »n[B » » 7 o®m m W N
August 2026 September 2026 October 2026 November 2026
¥ - L KB
i 4 5 8 sl 7 - 0N Bl s s 7 05 9 (R 2 : B
M 12 13 14 s n LT LI e o ([BER v o3 ouw s s v BB o w on : 1 1 [
7o o9 o2 n 2Bl v 2 n o2 s »ER v oo n 2 o3 »EEER:c 0 » 2 ED
w o5 % 27 oz o [ER @ » 3 % 27 2 2 W W a3 ou o ox oz = BB
3 3
December 2026 January 2027 February 2027 March 2027
7 B 9 10 n 12 n 4 5 & 7 9 n B 10 1 12 13 n 8 9 0 n 1 13 n
14 15 18 17 18 19 B 1 12 13 L] 15 16 n 15 16 7 8 19 20 n 15 16 1 18 9 20 m
21 2 23 24 a 18 19 2 21 2 23 B 2 23 24 2 26 27 n 2 23 25 ] 27 n
25 [ 29 o0 [ a1 ] s s » 3 (BB P

d by Coredxis Software Development & Solutions

Holiday Calendar — Demo Public School
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Add a holiday (example: Chhath Puja, 15-17 November 2026)

1 Open Staff » Holiday Calendar. Check that the year box shows Year 2026-27

(Apr 2026 - Mar 2027).

@ https://coreaxis.info/admin/holidays.php

@ Demo Public Schoo -

e Satyajeet Kr. Singh

Holiday Calendar
P Holiday Calendar

2o My Leave 2 Approvals

Year 2026-27 (Apr 2026 - Mar 2027)

Winter Vacation

New Year
Malkar Sankranti

Republic Day

§i Yeor ot a glance

Holiday Calendar with working-day counts.

2 Click Add Holiday.
3 Type the Name (Chhath Puja).
4

empty.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

= Student Leave

v Saturdays off:

(e, |
i= Holidays in 2026-27 (5)
Holiday Datajs)
Christmas Fri, 25 Dec 2026

Sat, 26 Dec 2026

Fri, 01 Jan 2027

Thu, 14 Jan 2027

Tue, 26 Jan 2027

B Leave Calendar

B Register & Balances

None (all working) v

‘@,51

Oays

- Thu, 31 Dec 2026 6

2 Holidays

Type
Gazetted / Public
 vacaton

Gazetted / Public

Choose From (15-11-2026) and To (17-11-2026). For a one-day holiday, leave To

= Leave Settings

+ Add Holiday

Action
% u
“
® W
® W
s W
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‘ Choose the Type: School holiday. Add a Note if you like (School closed for
Chhath Puja).

@ https://coreaxis.info/admin/holidays.php

M Holidoy

NAME *

Chhath Puja
FROM * To

15-11-2026 @ 17:11-2026
TYPE

Sehoal holiday
Resstricued (optional) holidays are shown but are not off days.
NOTE

School closed for Chhath Puja

Cancel

Holiday form: name, dates, type, note.
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6
added to the list with 3 days.

& https://coreaxis.info/admin/holidays.php

Holiday Calendar

@ Demo Pub!

e Satyajeet Kr. Singh

@ o

2o My Leave & Approvals

‘ﬁsna

i= Holidays in 2026-27 (B)
Added -

Chhath Puja

Christmas

Winter Vacation

New Year
Makar Sankranti

Republic Day

i Yeor ot o glance

Chhath Puja added; Holiday days go

TIP Restricted
(optional)

Year 2026-27 (Apr 2026 - Mar 2027)

= Student Leave B Leave Calendar B Register & Balances

¥ Saturdaysoff:  None (allworking) v

mn e

Date(s) Days
Sum, 15 Nov 2026 - Tue, 17 Nov 2026 3

Fri. 5 Dec 2026

Sat, 26 Dec 2026 - Thu, 31 Dec 2026 &

Fri, 01 Jan 2027 1
This, 14 Jan 2027

Tue, 26 Jan 2027 1

up from 8 to 11.

staff who want them apply for leave.

Demo Public School edition - October 2026

2 Halidays

Gazeted / Public

holidays are shown on the calendar but are not off days;

TIP To change a holiday, click the pencil icon on its row. To remove it, click the

bin icon and confirm.
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Click Save and confirm. The message Holiday saved. appears and the holiday is

= Leave Settings

Action
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Set the Saturday offs

1 In Saturdays off, choose the pattern: None (all working), 2nd & 4th, 1st & 3rd,
2nd only, 4th only or All Saturdays.

@ https://coreaxis.info/admin/holidays.php

L . L)
@ Demo Publ 100 =  Holiday Calendar Q Search students, recelpts, staff, page... €l & C| A& (®ouke) &Installapp = & SatyaleetkcSingh | 0+
e Satyajeet Kr. Singh “? Holiday Calendar + Add Hollday
2o My Leave & Approvals X Student Leave fillLLeave Calendar B Register & Balances 2 Holidays = Leave Settings
Year 2026-27 (Apr 2026 - Mar 2027) v Saturdays off]  None (allworking) v
‘ - ; ‘ = ‘ 0] ; )
i= Holidays in 2026-27 (6)
Holiday Date(s) Days Typa Action
£hihath.Puja Sun, 15 Nov 2026 - Tue, 17 Nov 2026 3 - ¥
Christmas Fri, 35 Dec 2026 1 ‘Gazetted / Public “ W
Winter Vacation N - -
e Sat, 26 Dec 2026 - Thu, 31 Dec 2026 6 “Z u
New Year Fri, 01 Jan 2027 1 “ W
Makar Sankranti Thuy, 14)an 2027 1 ¥ 1 ® ¥
Republic Day Tue, 26 Jan 2027 1 Gazetted / Public % ¥
= i velog 3

Saturdays off setting for the year.

2 Confirm the popup. Leave and attendance day counts follow this setting from
now on.
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Read the vear at a glance

1 Scroll down to Year at a glance. Red days are holidays, blue days are Sundays

and Saturday offs, and amber days are restricted holidays.

@ https://coreaxis.info/admin/holidays.php

Demo Public School edition - October 2026

@ Demo Public = Holiday Colendar G, Search S0t receipts, stalt, nage 1 PRIl el & Insallapp || & Satyajeetiicsingh | | G
9 Satyaae Kr. Singh Republic Day Tue, 26 jan 2027 1 Gazetted / Fublic z u
i Year at a glance W haliday @ urday off .
April 2026 May 2026 June 2026 July 2026
: 5 . B N BERRE ;
6 e 9 w0 R ¢« ¢ ¢ 7 2 (BB ¢ 2 w ou ou TR - |
w s o1 o7 o B On w o1 6 [ s o6 v o1 e TEEREE 1 |
w n 2 2z 2 » [EB w a2 n [P 2 3 w5 % u s BB
7 B »® B = 2 o »wBR » » 3
August 2026 September 2026 October 2026
m o -Em : EB
3 a 5 sl - = ¢ w0 : B - s + s s s 1+ B
0 n 2 13 18 18 n wois o oo w([ER v o ouwo s s ERNRPN s |
7w 1w o2 2 2ER v 2 v ou s BB v o n o2 »n 0 2 E
w 2 % 2 2z »[ER 2 » » % 27 2 ® n = [EB
3 3
December 2026 January 2027 February 2027 March 2027
12 3 o« s [ : B  : 3 s« s B 2z 3 ¢« s s EB
78 9 w0 oun R o+ s ¢ 1 8 o [EB ¢ ¢ w o o2 o[l s s w on o2 s [EB
w o1 w7 o wiE) n o n ow s w [l s v v o onw o [BR s s v o onw on [ER
n 2 =n = [E Bl = » » 2 2 »BR 2 n » s % »ER 2 » 2 s % 2 BB
TS T o) . n » % B

Twelve months, April 2026 to March 2027.
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2 @ Teachers and accountants open Me » Holidays to see the same list and calendar
without edit buttons.

& https://coreaxis.info/admin/holidays.php

= Holiday Calendar Q, Search students, hemework, exams, crl 6 C !o ® Online & Install app 2 Amit Kuma s
Amit Kumar Mishra M Holiday calendar
a0 My Leave X Student Leave i Leave Calendar M Holidays
Year 2026-27 (Apr 2026 - Mar 2027) v
@, L. |8 0
= Holidays in 2026-27 (6)
Holiday Date(s) Days Type
Chhath Pugs Sun, 15 Nov 2026 - Tue, 17 Nov 2026 3
Christmas Fri, 25 Dec 2026 i Gazetred / Public
Winyes "“‘“"f" Sat, 26 Dec 2026 - Thu, 31 Dec 2026 6 [ vacation |
New Year Fei, 01 Jan 2027 1
Makar Sankranti Thu, 14 Jan 2027 1
Republic Day Tue, 26 Jan 2027 1 ‘Gazetved | Public
= Yanrnt nnlanre B bulic ol 8 Sl £ € A et o ff I pasteicrad
Teacher view: read only.
Screen at a glance
Year Academic year (April to March) to show.
Working days Days in the year minus Sundays, Saturday offs and holidays.
Holiday days Total off days from gazetted, school and vacation holidays
(restricted holidays are not counted).
Sundays / Saturdays off Number of Sundays and Saturday offs in the year.
Type Gazetted / Public, School holiday, Vacation, Restricted
(optional).
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Questions

Should I enter holidays for the whole year at once?

Yes, at the start of the session. Leave applications count days using the holidays
that exist when the leave is applied. If you add a holiday later and a balance needs
correcting, use Leave Settings » Adjust balance / credit Comp-off.

Staff worked on a holiday. How do they get a day back?

Credit a Compensatory Off (CO) in Leave Settings » Adjust balance / credit Comp-
off, with the reason (for example: Worked on 15 Aug, Independence Day duty).
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CAMPUS - CHAPTER 40

Library

Admin Principal Teacher MENU Campus > Library (Teacher: Library & Activities » Library Desk)

The Library page holds the school's book catalogue with copies on each shelf, and
the list of books currently issued. Books can be issued to students or staff with a
due date. When a book comes back late, the fine is worked out at ¥2 per day.
Teachers (and a Librarian role) use the same screen from Library & Activities »
Library Desk.

& https://coreaxis.info/admin/library.php

@ Demo Publi = Library Q. Search students, receipts, staff, page... | Crl 6 C | 8 [Sooie! & Insaliapp || & Admiistrator || 04
Administrator E lerury # [ssue Book + Add Book
B Book Catalog * Issued Books (3)
i= Book Cotalog (10) titlefaut Search
Title Author Category Shelf Available / Total Action
General Knowledge Digest Editorial Board Reference Al 3 /3 s, n
Godan Munshi Premchand Hind| Literature D1 2z /2 ' n
Malgudi Days R. K. Narayan Fiction €3 2 /3 Fa o
Mathematics Textbook for Class V1 NCERT Textbook A2 0 /10 ra o
SETTINGS
Panchatantra Tales Vishnu Sharma Stories [} 4 /5 s o
Science Textbook for Class VI (Curlosity) NCERT Textbook A2 1o /10 Fa o
Student Atlas of India and the World Oxford University Press Referance A 3 /3 rd 0
The Blue Umbrella Ruskin Bond Fletion c3 a4 /4 ra o

d by CoreAxis Software Development & Solutions

Library — Demo Public School
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Add a book (example: The Discovery of India, 2 copies)

1 Open Campus » Library. The Book Catalog tab lists every title with available

and total copies.

@ https://coreaxis.info/admin/library.php

@ Demo Pub! 100 = Library

e Administrator E I.ibrﬂry

B Book Catalag ¢ issued Books (3)

i= Book Catalog (10)

Title

General Knowledge Digest

Godan

Malgudi Days

Mathematics Textbook for Class VI
Panchatantra Tales

Sclence Textbook for Class VI (Curlosity)
Student Atlas of India and the World

The Blue Umbrella

Book Catalog with copy counts.

2 Click Add Book.

‘945 ‘043

Author

Editorial Board

Munshi Premchand

R. K. Narayan

NCERT

Vishnu Sharma

NCERT

Owford University Press

Ruskin Bond

Cotegory

Referance

Hindl Literature

Fiction

Taxtbook

Staries

Textbook

Reference

Fletion

Shelf

A-1

3

3

* Issue Book

Available / Total

1o /10

o /10

3 Type the Title (The Discovery of India) and Author (Jawaharlal Nehru). Add the

ISBN if the book has one.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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+ Add Book

Action

~ ~ A3 “ b % A3

“
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‘ Choose the Category (Reference), type the Shelf No. (B-3) and the Total Copies
(2).

@ https://coreaxis.info/admin/library.php

+ Add Book

TITLE *
The Discovery of India
AUTHOR ISEN
Jawaharlal Nehru 5780143031031
CATEGORY SHELF NO.
Reference b B3
TOTAL COPIES

2

Add Book form.
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5 Click Add Book and confirm. The book appears in the catalogue as 2/ 2
available.

@ https://coreaxis.info/admin/library.php

@ Demo Public School = Library Q, Search students, receipts, staff, page.. Ctrl & 4 lo ® Online & Install app 2 Administrator e+
9 Administrator E Llhrury ™ Issue Book + Add Book
‘ =] 48 ‘ (] 45 3 A 2
B Book Catalog e Issued Books {3)
i= Book Catalog (1) Discovery Search  Clear
Mew book: 2 / 2 available Author Category Shelf Available / Tetal Action
Trfemscu"fry el Jawaharial Nehru Reference B3 i r2 s o

SETTINGS

(13

New title in the catalogue.

TIP To change copies or the shelf later, click the pencil icon on the book's row.

Issue a book to a student (example: Kabir
Sharma, Class V, due 11 November 2026)

1 Click Issue Book.

2 In Book, choose The Discovery of India (2 avail).
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‘ Leave Member Type at Student. In Student, type at least two letters of the
name or the admission number and pick the student from the list.

@ https://coreaxis.info/admin/1library.php

¥ |ssue Book

BOOK *
The Discovery of India (2 avail)
MEMBER TYPE STUDENT

Student ~ O Kabirsh

DUE DATE Kabir Sharma
Class ¥ - DEMO2026002
11-11-2026

O Cverdue fine: E2/day (auto-calculated on return

Cancel

Member search shows class and admission number.
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‘ Check the Due Date (14 days from today by default; here 11-11-2026).

@ https://coreaxis.info/admin/library.php

¥ |ssue Book

BOOK *

The Discovery of India (2 avail)
MEMBER TYPE STUDENT

Student v  Q Kabir Sharma - Class V - DEMO 20260021
DUE DATE

11-11-2026

@ Overdue fine: E2/day (auto-calculs

Book, member and due date filled.
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Demo Public School edition - October 2026

5 Click Issue Book and confirm. The Issued Books tab now lists it as On time.

@ https://coreaxis.info/admin/library.php

@ Demo Public School = Library Q
53 De e
e Administrator
[ sonare
48 44
@ Dashboard ‘ E == e : "
B Book Catalog * Issued Books (4)
@ Currently Issued (4)

Book Mamber
Panchatantra Tales AnBya panosy

Wings of Fire

Issued to Kabir Sharma

The Discovery of India

Currently Issued list.

TIP Toissue to a teacher, Member

set Type

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Aarav Sharma
Amit Kumar Mishra

Kabir Sharma

to Staff

Issuad

03 Oct 2026

13 Oct 2026

18 Oct 2026

28 Oct 2026

and search the staff

name.

17 Oct 2026

27 Ocr 2026

01 Nov 2026

11 Nov 2026

® Online & Install app - Administrator (o]

¥ Issue Book + Add Book

Stotus

Overdue 11d
Overdue 1d

On time

on time

evelopment & Solutions
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Take a return and see the fine (example: Panchatantra Tales, 11 days late)

1 Open the Issued Books tab. Late books show Overdue Nd in red with the fine
so far.

@ https://coreaxis.info/admin/library.php

@ pemo Public Schoo = Library Q. Search students, receipts, staff, page... €l « C .0 #0nline | & Installapp & Administrator [+
Libra =
e Administrator E L w i P [ssue Book + Add Book
D
(e |on o |

B Book Catalog #* lscued Books (4)

@ Currently Issued (4) - e search
Overdue: fine shown Member issued Due Stotus

Panchatantra Tales Anstiya Fanney 03 Oct 2026 17 Oct 2026 uprioe 1N

Wings of Fire A_J‘“u_sm”m 13 Oct 2026 27 Oct 2026 Paiend

Amit Kumar Mishra

Malgudi Days 18 Oct 2026 01 Nov 2026 On time

joag

Kabir 3|
The Discovery of India =1biE ..ha-mo 28 Oct 2026 11 Nov 2026 on time

| bry CareAuis Software Development & Solutions

Overdue 11d, Fine: ¥22.
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‘ Click Return on the book's row and confirm in the popup.

@ https://coreaxis.info/admin/1library.php

@

Are you sure?

Do you want to continue with "Return™

Confirm the return.
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83 The message Book returned. Overdue fine: ¥22 appears. The copy is available
again and the book leaves the issued list.

& https://coreaxis.info/admin/library.php

9 /]
= Library Q § C a e & Installapp & Jistrat o8
g Aot A Book returned. Overdue fine: 122 *
@ Da y 8 Library # [ssue Book + Add Book
Homie: Onerstins s Librar
B Book Catalog * Issued Books (3]
e Currently Issued (3) earch member or Search
Book Member Issued Due Status Action
Wings of Fire Aarav Sharma Se—— e — Overdue 1d m
_ P
Malgudi Days e K”"-_"" Mistd 18 Oct 2026 01 Nov 2026 On time m
I
The Discovery of India Kabirshanma 28 0t 2026 11 Mow 2026 Gntima m

SETTINGS

Return done; the fine is shown.

4 Collect the fine from the student and give a receipt from the Fee Desk if your
school records fines as fees.

IMPORTANT The fine is calculated and stored with the return, but it is not
added to the student's fee dues by itself. Collect it at the counter.

Library Desk for teachers

Teachers open Library & Activities » Library Desk. They see the same catalogue
and issued list and can issue and return books, for example in a class library
period.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 432 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

1 Teacher view of the Library Desk.

@ https://coreaxis.info/admin/library.php

@ Demo Public ol = Library QU Search students. homework. exams ctrl G C .lo #® Online & Install app 2 Amit Kumar Mishra -+
e wﬂgﬂafws"ﬁ Ellbrﬂm Librar r* [ssue Book + Add Book
‘ 8 %8 ‘ _ B al,
B Book Catalog e* Issued Books (3)
i= Book Catalog (11)
Title Author Cotegory shelt Availabile / Total Action
General Knowledge Digest Editorial Board Reference Al 3 /3 ry n
Godan Munshi Premchand Hindi Litarature D-1 2 12 r 4 o
Malgudi Days R. K. Narayan Fictlon €3 2 /3 ra o
Mathematics Textbook for Class VI MCERT Textbaok A2 o /10 s n
Panchatantra Tales Vishnu Sharma Storles c1 5 /5 ' n
Science Textbook for Class VI (Curlesity) NCERT Textbook A2 o /10 ra o
Student Atlas of India and the World Oxford University Press Reference Al 3 3 rd o
The Blue Umbrella Ruskin Bond Fiction c3 4 /4 ’ o
Library Desk signed in as a teacher.
Screen at a glance

Total Copies / Available / Counts across the whole catalogue.

Issued / Overdue

Book Catalog Title, Author, Category, Shelf, Available / Total, with Edit and

Delete.
Issued Books Book, Member (student with class, or staff), Issued, Due, Status

(On time / Overdue with fine), Return.

Search Catalog: title, author or ISBN. Issued Books: member or book.

Fine rule ¥2 for each day after the due date, worked out on return.
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Questions

A student lost a book.

Return it in the system so it leaves the issued list, collect the cost, then edit the
book and reduce Total Copies by one.

Can the due date be extended?

Return the book and issue it again with a new due date.
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Transport

Admin Principal MENU Campus > Transport

Demo Public School edition - October 2026

Transport keeps the school's bus routes: areas and stops covered, vehicle number
and seats, driver and monthly fare. Each student who uses the bus is assigned to

one route with a pickup point. The route fare is billed to the student's dues once a
transport charge is set up in Finance » Fee Structure » Extra charges (Charge to:

Transport route, Amount: route fare).

& https://coreaxis.info/admin/transport.php

18

@ Demo Public School = Transport Ol h dants rioaipls Stafl-pade
@ iminsa & Transport
6.0
o3 3 Tl i -
«8 Routes & Vehicles | 2% Student A

i= Routes (3)

Routa Areos £ Stops
Kankarbagh, Chiraiyatand

Route 1 — Kankarbagh

Rouste2 — Danapur Danapur, Sac;una.mc?re -t.lz!.u Nuqu.

Patliputra Colony, Boring Road
Route 3 — Patliputra P f ! ony, Baring Roa

Transport — Demo Public School

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Vehicle

BROTPJ4521
BROTPKTT14

BRO1PL2290

C A L] & Install app -
&+ Assign Student
¥16,800
Oriver Fore Riders.
Shambhu Yadav 900 5
X, 947654
ab sk can
Mahesh Paswan 1,100 -
R, G765
Raju Singh
1800 &
tos 22

+ Add Route
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Add a route (example: Route 4 — Bailey Road)

1 Open Campus > Transport. The Routes & Vehicles tab lists each route with

riders and fare.

@ https://coreaxis.info/admin/transport.php

@ Demo Public School = Transport

e Administrator 8 Transport

& 3

+& Routes & Vehicles

i= Routes (3)

Routs

Route 1 — Kankarbagh

Route 2 — Danapur

Route 3 — Patliputra

Student Assignments (18)

Q |
. 60
Areos / Stops

Kankarbagh, Chiraiyatand

Banapur, Saguna More, Rajiv Nagar

Patisputsa Colony, Boring Road

Three routes, 18 students on transport.

2 Click Add Route.

3 Type the Route Name (Route 4 — Bailey Road), Areas Covered and Stops

(comma-separated).

4 Fill Monthly Fare (%) (1000), Vehicle No. (BRO1PM3308) and Capacity (32).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

{]

18

Vehicle

BROTPJ4521
BROTPK7714

BROTPL2290

Oriver

L

Mahesh Paswan

%, 987654

Raju Singh
X, 0876543223

Shambhu Yadav

&+ Assign Student

¥16,800

Fore

71,100

1800

Riders

Demo Public School edition - October 2026

<+ Add Route
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5 Fill Driver Name (Suresh Mahto) and Driver Phone (9876541224).

@ https://coreaxis.info/admin/transport.php

+ Add Route

ROUTE NAME *
Route 4 — Bailey Road
AREAS COVERED
Balley Road, Raja Bazar. Sheikhpura
sTops
Raja Bazas, Shelkhpura More, Patna Zoo Gate
MONTHLY FARE (¥) VEHICLE NO. CAPACITY
1000 BRO1PM3308 32
DRIVER NAME DRIVER PHONE

Suresh Mahto 9876541224

Cancel ‘

Add Route form.
6 Click Add Route and confirm.
Assign a student to a route (example: Aryan
Kashyap, Class V, Route 3 — Patliputra)
1 Click Assign Student (on either tab).

2 In Student, type the name and choose Aryan Kashyap — V. Only active
students without a route are listed.

3 In Route, choose Route 3 — Patliputra (¥800/mo).
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=

‘ Type the Pickup Point (Boring Canal Road).

@ https://coreaxis.info/admin/transport.php

3+ Assign Student to Route

STUDENT *

Aryan Kashyap — V'
ROUTE *

Route 3 — Patliputra (*800/mo}
PICKUP POINT

Boring Canal Read

Assign Student to Route.
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5 Click Assign and confirm. The student appears in Student Assignments with
the route, pickup point and monthly fare.

@ https://coreaxis.info/admin/transport.php

@ Demo Public o = Transport Q, Search students, receipts, staff, page.. Ctrl G C go # Oaline & Install app 2 Administrator I
e Adininistrator Arjun G_u’“a Route 2 — Danapur Saguna More 1,100 n
[ nouu J

Ayaarﬁ Aizar) Route 2 — Danapur Saguna More .00 n
n’faa‘"_msma Route 2 — Danapur Saguna More 1,100 n
Lh aa.n Kigwiar Route 2 — Danapur Saguna More 1,100 n
M‘."Ir‘,. Yadey Route 2 — Danapur Saguna More 1,700 o
.NA“\H gandey Route 2 — Danapur Saguna More 1,100 o
AW_"" Kashyap Route 3 — Patiiputra Boring Canal Road 800 o
A‘hﬂl’" Crauiah Route 3 — Patliputra Patliputra Golambar 800 o
Krishna Sioha Route 3 — Patliputra Patliputra Golambar 800 n
Parl Agarwal Route 3 — Patliputra Patliputra Golambar 1800 D

SETTINGS
Ri.ya tiwi!’\ Route 3 — Patliputra Patliputra Golambar 800 o
Shanila Route 3 — Patliputra Patliputra Golambar 800 n
Znya K..‘a“ Route 3 — Patliputra Patliputra Golambar 1800 n

Aryan Kashyap on Route 3 at Boring Canal Road.

TIP To move a student to another route, remove the assignment (red button)
and assign again.

TIP Parents see the route, pickup point, driver and phone in the parent
portal.

Screen at a glance

Routes / Avg Riders / Students  Summary cards; Monthly Fare Total adds the fare of every

on Transport / Monthly Fare assigned student.
Total
Routes & Vehicles Route, Areas / Stops, Vehicle and capacity, Driver and phone,

Fare, Riders, Edit / Delete.

Student Assignments Student and class, Route, Pickup Point, Monthly Fare, Remove.
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Questions

I assigned a student but the fee does not show in dues.

Assigning only records the route. Add a monthly transport charge once in Fee
Structure > Extra charges (Charge to: Transport route, Amount: the route fare).
After that, every assigned student is billed each month.

A bus is full.

The Riders column shows how many students are on each route against the

vehicle Capacity. Move some students to another route or edit the route to a
bigger vehicle.
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CAMPUS - CHAPTER 42
Hostel

Admin Principal MENU Campus > Hostel

The Hostel page lists rooms by block with capacity and monthly fee, and the
students allotted to each bed. A room cannot take more students than its capacity,
and a student can hold only one bed at a time. The room fee reaches the student's
dues through one hostel charge in Finance > Fee Structure > Extra charges.

@& https://coreaxis.info/admin/hostel.php

: @
@ Demo Public School = Hostel Management Q, Search students, receipts, staff, page... Ctrl 6 ¢ & (®onime! & Instaliapp & Administrator | O+
Administrator F Hostel fes is not billed yot. To add each student’s room fee to their dues. open Fee Structure — Exira charges — Add charge — Charge 1o Hostel students, Amount Each student’s
{ sown J room fee, Billed Every manth
‘ 4 ‘ em 1 7 o 4
El Rooms (4} 42t alocations (7)
Current Allocations
Student Admission No Class Block / Room Allocated On Remarks
CAMPUS
ma Library Aarav Sharma DEMD20260001 VI - A Bays Block / 101 01 Apr 2026 Admitted at session start [+ Vacate
Aditya Srivastava DEMO20260005 VI- A Boys Block / 101 01 Apr 2026 Admitted at session start + Vacate
Allocated 2sad DEMO20260003 VI- A Boys Block /101 01 Apr 2026 admitted at se n start [+ Vacate
Rohan Chauhan DEMO20260037 VILL - A Boys Block / 102 01 Now 2026 Parents transferre suzaffarpus [+ Vacate
SETTINGS 5 Ananya Pandey DEMO20260002 VI- A Girls Block /201 01 Apr 2026 Admitted at e tart [+ Vacate
ME
Diya Verma DEMO20260004 VI - A Girls Block / 201 01 Apr 2026 Admitted at se tart [+ Vacate
Aadhya Choudhary DEMO20260006 VI- A Girls Black / 202 01 Apr 2026 Adiittted st session stait [ Vacate

i by CareAxis Software Development & Solutions

Hostel — Demo Public School
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Add a room (example: Boys Block, Room 103, 6-bed dormitory)
1 Open Campus > Hostel. The Rooms tab shows each room with occupied beds.

@ https://coreaxis.info/admin/hostel.php

@ Demo Pub! 00| = Hostel Management Q Search students, receipts, staff, page.. €trl 6 € &  ®odine & Installapp
9 Administrator |m Hostel Management
2 Hoste! fee is not billed yet. To add each student’s room fee to thelr dues, open Fee Structure — Extra charges — Add charge — Charge to Hostel students, Amou
room fee, Billed Every month
‘ n 4 ‘ e 1 8 © 5
B Rooms (4) 2 Allo
Rooms
Block Room No Type Copacity Decupied Monthly Fee Notes
Boys Block m Triple 3 3/3Full ¥4,500.00
Boys Block 102 Triple 3 0rs 14,500.00
Girls Block 201 Double 2 2r2Full ¥5,000.00
Girls Block 202 Triple 3 173 ¥4,500.00

Rooms with capacity, occupancy and monthly fee.
2 Click Add Room.

3 @ Type the Block (Boys Block) and Room No (103).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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4 Choose the Room Type (Dormitory; the list has Standard, Single, Double, Triple,
Deluxe, Dormitory, AC and Non-AC), and fill Capacity (6), Monthly Fee (%) (3500)
and Notes.

& https://coreaxis.info/admin/hostel.php

Add Room

BLOCK * ROOM NO *
Boys Block 103
ROOM TYPE CAPACITY
Dormitory w [
MONTHLY FEE (¥}
3500
NOTES

First floox, 6 beds

Cancel @

Add Room form.
5 Click Save and confirm.

TIP Block + room number must be unique. Capacity cannot be lowered below
the students already in the room.

Edit a room (example: Boys Block 102, Triple, new note)
1 On the Rooms tab, click the pencil icon on the row of Boys Block / 102.

2 The Edit Room form opens with the saved values. Room Type shows Triple.
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‘ Change what you need, for example Notes: Attached bathroom; window cooler
fitted on 27 Oct 2026.

@ https://coreaxis.info/admin/hostel.php

Edit Room

BLOCK * ROOM NO *

Boys Block [+~

CAPACITY

Triple 3

MONTHLY FEE (¥}
4500.00
NOTES

Attached bathroom; window cooler fitted on 27 Oct 2026

Cancel

Edit Room keeps the room's type (Triple).
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4 Click Save and confirm. The message Room updated! appears.

@ https://coreaxis.info/admin/hostel.php

@ Demo Publ ool = Hostel Monagement Q search students, receipts, staff, page.. €trl G 4 & ®Online & Install app & Administrator )
e Adéninistrator © Room updared! x
|em Hostel Monagement + Add Room
¥ Hostel fee s not billed yer. To add each student’s room fee to thelr dues. open Fee Structure — Exira charges — Add charge harge to Hostel students, Amount Each student's
room fee, Billed Every month
‘ n 4 om : e
N Rooms (@) B2 Al
Rooms
Block Room No Type Copocity Occupied Monthly Fee Notes
Boys Block 101 Triple 3 3/ 3Full #4.500.00 d 1 floo P |
Boys Block 102 Triple 3 1/3 24.500.00 ttached bathros v er fitted. 2 B
Girls Block 201 Double 2 2/2Full 75,000.00 Arrached bat PN |
Girls Block 02 Triple 3 173 £4,500.00 P |
1 1t & So

Boys Block 102 with the new note.

TIP Capacity cannot be lowered below the number of students already in the
room.

Allot a student to a room (example: Rohan Chauhan,
Class VIII, Boys Block 102, from 1 November 2026)

1 Open the Allocations tab and click Allocate Student.

2 In Student, choose Rohan Chauhan (DEM020260037 - VIII). Students who
already have a bed are not listed.

3 In Room, choose Boys Block / 102 (0/3, ¥4,500). Only rooms with a free bed are
listed.
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‘ Set the Allocated Date (01-11-2026) and type Remarks (Parents transferred to
Muzaffarpur).

@ https://coreaxis.info/admin/hostel.php

Allocate Student

STUDENT * ROOM *

Rohan Chauhan (DEMO20260037 + Boys Block / 102 (0v3, 74,500}
VI

ALLOCATED DATE REMARKS

01-11-2026 Parents transferred to Muzaffarpur

Cancel

Allocate Student form.
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5 Click Allocate and confirm. The message Student allocated to room. appears

and he is listed under Current Allocations.

@ https://coreaxis.info/admin/hostel.php

@ Dema Pub| = Hostel Manogement Q, search students, recaipts, staff, page
e Admimisiretor % Hostel fes is not billed yet. To add each student's room fee to their dues, oper Ege Structure — Extra charges — Ade
[ nouun J room fee, Billed Every month
‘ i 2 em T 7
H1 Rooms (4) 3% Alocations (T)
Current Allocations
Student Admission No Class Block / Room Allocated On
Aarav Sharma DEMO20260001 Vi A Bays Biock / 101 01 Apr 2026
Aditya Srivastava DEMO20260005 V- A Bays Block / 101 01 Apr 2026
Allocated asad DEMO20260003 vl- A Boys Block / 101 01 Apr 2026
Rehan Chauhan DEMOQ20260037 VIIL - & Bays Block / 102 01 Nov 2026
Ananya Pandey DEMO 20260002 Vi- A Girls Block / 201 01 Apr 2026
Diya Verma DEMO20260004 VI- A Girls Block / 201 01 Apr 2026
Aadhya Choudhary DEMO20260006 VI- A Girls Black £ 202 01 Apr 2026

Rohan Chauhan in Boys Block / 102.

wrge Lo Hostel students, Amou

Remarks

TIP When a student leaves  Vacate on the row. The bed becomes free; the

the hostel, click student's record stays.

Bill the hostel fee to students’ dues

Until this charge exists, the Hostel page shows the note: Hostel fee is not billed yet.

Set it up once per session.
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‘ Open Finance » Fee Structure and go to Extra charges. Click Add charge.

@ https://coreaxis.info/admin/hostel.php

B Add charge

CHARGE NAME *

PAID UNDER HEAD * NEW HEAD NAME

— New head —

CHARGE TO AMOUNT (t) *

All students.

BILLED IN MONTH

Once Sesslon start

Cancel

Add charge form.

Type the Charge name (Hostel Room Fee). In Paid under head, choose an
existing head or New head and type Hostel Fee.

‘ In Charge to, choose Hostel students. In Amount, choose Each student's
room fee (monthly).
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4  In Billed, choose Every month. Leave First month at Session start and Last
month at Session end.

@ https://coreaxis.info/admin/hostel.php

B Add charge

CHARGE NAME *
Hostel Room Fee
PAID UNDER HEAD * NEW HEAD NAME
— New head — Hostel Fee
CHARGE TO AMOUNT
Hostel students Each student's room fee (monthl,
BILLED FIRST MONTH
Every month Session start
LAST MONTH

Session end

cancel @ ave charg

Hostel charge: hostel students, each student's room fee, every month.

5 Click Save charge and confirm. Each hostel student is billed their own room's

monthly fee from the month of allocation; the lines appear at the Fee Desk
under the Hostel Fee head.

IMPORTANT A new charge is also billed for months of the session that have

already passed (from each student's allocation date). Check the
amount before saving.

Screen at a glance

Total Rooms / Total Capacity / Summary of all rooms and beds.
Occupied / Vacant Beds

Rooms tab Block, Room No, Type, Capacity, Occupied (Full when no bed is
free), Monthly Fee, Notes, Edit / Delete.

Allocations tab Student, Admission No, Class, Block / Room, Allocated On,
Remarks, Vacate.
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Questions

A room with students cannot be deleted.

Vacate its students first (or move them), then delete the room.

Where do hostel students see the warden's phone?

Enter the warden's name and phone in Settings » School Profile » People &
Branding. It is shown to hostel students in the app.
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CAMPUS - CHAPTER 43

Inventory & School Store

Accountant

Admin Principal

Demo Public School edition - October 2026

MENU Campus > Inventory (Accountant: School Store)

Inventory keeps every item the school holds: stationery, uniform items, sports
goods, classroom supplies. Each item has a quantity, unit price, minimum stock
and location; every stock in and stock out is recorded. When the School Store add-
on is on, the same items can be sold to students (one by one or as a ready-made
kit). A sale reduces stock and adds the total to the student's fee dues, which the
parent pays at the Fee Desk or online.

@ https://coreaxis.info/admin/inventory.php

@ Demo Public Schoal = Inventory
9 Administrator
am

Items

Whiteboard
Marker

Football

Dlary 2026-
27

1D Card
Holder

Notebook
(200 pages)

School Belt

Sports T-
Shirt
Low

Seationery

Stationery

Unifarm

Quontity

43

210 pes

300

640 s

95 ¢

Unit Price

2200
¥450.00

70,00
¥15.00
L4 .38 o0
!30.00
.!(?.0.00

t180.00

Inventory & School Store — Demo Public School
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Stock Valua
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?

t

4

14,700.00

4,500.00

24,320.00

7.600.00

Supplier

Recent Movements
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Add an item (example: Geometry Box)

1 Open Campus > Inventory. The Items & Stock tab lists all items; items at or
below their minimum show a red Low badge.

@ https://coreaxis.info/admin/inventory.php

@ Demo Public Schoo = Inventory Q, search students, receipts, staff, page €l 6 < a ® Oaline

9 Administrator

Items
Itam Category Quantity Unit Price Stock Valug Location Suppliar
Whitetoard Classroom 48 rz.00 1.0 P |
Marker ale ¥
Foothall Sparts 95 450,00 ?4,050.00 2B : || =l B
170.00 3
Diary 2026- Stationery 210 pes 11470000  Office Offset || =| |8
27 o
CAMPUS
15.00
& ilscare ID Card T B
ms Library 4,500.00 Office £ 1= .
Holder Statlonery 300 5 74,500.00 I . s .
@
¥38.00 tote un o
Notebock Stationery 640 - ) 12432000 E + - 2§
(200 pages) el
¥E0.00 " rat
School Belt Uniform 95p 0 77,600.00 5! [ & s ®
160.00 3 .
Sohasl Tin Unifarm 120 7,200.00 : o | = # B
Sports T- ¥120.00 et K
Shirt Uniform " e ?2,520.00 g + = ||| B
i o shands

Items with stock value; Sports T-Shirt is low.
2 Click Add Item.

3 Type the Item Name (Geometry Box) and Category (Stationery). Fill Quantity,
Unit (pcs) and Unit Price (%) (85).

4 Set Min Stock (20): when stock falls to this level the item is marked Low.

5 With the School Store on, fill Sale Price to Students (%) (120). Leave it blank to
sell at the unit price.
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6  Fill Location (Store Room), Supplier (Gupta Book Depot) and Notes, then click
Save.

@ https://coreaxis.info/admin/inventory.php

Add Item

ITEM NAME * CATEGORY
Geometry Box Statlonery
QUANTITY UNIT
o pcs
UNIT PRICE (¥) MIN STOCK

&5 20

SALE PRICE TO STUDENTS (¥) BLANK = UNIT LOCATION
PRICE
Store Room
120

SUPPLIER

Gupta Book Depat

NOTES

Cancel

Add Item form.

Record stock in and stock out (example:
100 notebooks received, 2 footballs issued)

1 On the item's row, click the + button (Stock In).
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‘ Type the Quantity (100), check the Date and add a Note (Bill no. 4417, Gupta
Book Depot).

@ https://coreaxis.info/admin/inventory.php

Stock In

ITEM
Notebook (200 pages)
QUANTITY * DATE
100 28-10-2026
NOTE

Bill no. 4417, Gupta Book Depot

Cancel

Stock In for Notebook (200 pages).

Click Save. The message Stocked in 100 Notebook (200 pages). appears and

the quantity goes from 640 to 740.
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‘ For items given out, click the — button (Stock Out), type the quantity (2 footballs)
and a note (Issued to PTI for inter-house matches), and click Save.

@ https://coreaxis.info/admin/inventory.php

Stock Dut

ITEM

Football
QUANTITY * DATE

2 28-10-2026
NOTE

Issued to PTI for inter-house matches

Cancel

Stock Out for Football.
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5 Recent Movements on the right lists each stock in (+) and stock out (-).

@ https://coreaxis.info/admin/inventory.php

@ Demo Publ = Inventory Q. Search students, receipts, staff, page... | Cirl € | & [®onie) &installapn | & Adminiswator | | Oe
e Administrator
Items Recent Movements
Foatball
tam Category Quantity unit Price stock Volua Locotion Suppiiar r i
Notebook (200 pages
Whiteboard 122,00 —— Paina r |l m e el i
Classroom a8 71,056.00 é + # L] Z
Marker r oo tationer
Football sparts 7 O eawmame P E || =)
170.00
Diary 2026- Stationery 210 714,700.00  Office Offse AR AN |
27 . :
115.00 ;
1D Card — atna & |= r B
Sl Stationery 300 pes 4,500.00 ifice Cr e P |
138.00 @
Notatinak stationery 740 pc . 728.120.00 ; - P |
(200 pages) m 3
80.00 tor Miirat
School Belt unifarm 95 ¢ e ¥7.600.00 Room il Y ;s §
160.00 : e
School Tie Uniform 120 Sal 77,200.00 = bt £l=1# D
Sports T- 1180.00
Shirt Uniform 140 i T2 Pl |
Low

i b7y CareAxis Software Development & Solutions

Recent Movements: +100 notebooks, -2 footballs.

TIP Stock can never go below zero; a stock out larger than the quantity is
refused.

School Store: make a kit (example: Class | Admission Kit)
1 Open the Kits tab and click New Kkit.

2 Type the Kit name (Class I Admission Kit).
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=

3 Click Add item for each line and choose the item and quantity: Diary 2026-27 x
1, Notebook (200 pages) x 6, School Belt x 1, School Tie x 1, ID Card Holder x 1.

@ https://coreaxis.info/admin/inventory.php

& New kit

KIT NAME *
Clazs 1 Admission Kit

Item

Diary 2026-27

Notebook (200 pages)

School Belt

School Tie

1D Card Holder

New kit with five items.
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4 Click Save kit and confirm. The kit is listed with its items and price.

@ https://coreaxis.info/admin/inventory.php

Yo L]
@ Demo Public School = Inventory QL. Séarch stidents; racamts, stalf. page.. [ooLe C & (®ouice & Instaliap = istrat oY
: o
9 Administrator wu Inventory / Asset Maonagement
GID
ol Ttems & Stock i Sell to Student B Store Sales | B Kits
W Kits ¢ + New kit
Kit Items Price
Class I Admission Kit Diary 2026-27, ID Card Holder, Notebook {200 pages) =6, Schoal Belt, School Tie 1635.00 P |

CAMPUS

mm Library

2 Transpor

SETTINGS

1 by CoreAxis Software Development & Solutions

Kits list.

School Store: sell to a student (example:
Aanya Ranjan, Class I-A, ¥635 added to dues)

1 Open the Sell to Student tab (Accountant: School Store).
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2 In Student, type the name, admission number or father's name and click the
student in the list. A green tick line confirms the choice.

@ https://coreaxis.info/admin/inventory.php
@ Demo Publ 00| = Inventory Q. Search students, receipts, staff, page... ttrl 6 C -0 & Online & Install app 2 Administrator (oY

G Administrator uuu Inventory / Asset Management
[ 20w J
uli ftemns & stock  INSelltoStudent’ B Store Sales W Kits

& Sell to o student

STUDENT *

DPSDEMO20260038

Aanya Ranjan - DPSDEMO20260038 - Class I-A - Sudhir Ranjan

— choose akit — v W Add kit items
Itam oty Prica Amount
— Item — » 1 - ¥0.00 *
Total 10.00
+ Ad
NOTE
v Sell & add to dues

Search by admission number.

3 In Add a kit, choose Class I Admission Kit and click Add kit items. Use Add
item for anything extra, and change quantities if needed.
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Check the Total (¥635.00) and type a Note (New admission kit).

@ https://coreaxis.info/admin/inventory.php

@ Demo Public School = Inventory Q. Search students, receipts, staff, page... el 6
Student + kit items + total
9 Administrator STUDENT *
an - DPSDEMC 0038 - CI, A - Sudh jan
Class [ Admission Kit (S items) v W Addkititems
Itam oty Prita
Diary 2026-27 (210 pes left) ~ 1 £100.00
1D Card Holder (300 pes left) v 1 125.00
Notebook (200 pages) (740 pcs left) » [} 50.00
School Belt (95 pes left) ~ 1 120.00
School Tie (120 pcs left) ~ 1 ¥90.00
Total
o + Add item
ME NOTE

Mew admission kit

+ Sell & add to dues

Student, kit lines, prices and total.
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1100.00
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¥300.00

120,00

¥50.00

1635.00
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® Online

& Install app & Administrator i+
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‘ Click Sell & add to dues and confirm Yes, sell.

@ https://coreaxis.info/admin/inventory.php

e

Are you sure?

Sell these items? Stock goes down and the tatal is
added to the student's fee dues.

Cance' -

Stock goes down and the total is added to the student's fee dues.
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6 The message Sold to Aanya Ranjan — ¥635.00 added to their fee dues

(School Store) appears. The sale is listed in Store Sales as Due until paid.

@& https://coreaxis.info/admin/inventory.php

@ Demo Public School =  Inventory Q. Search students, receipts, staff, page.. Ctrl 6 4 -0
9 Administrator uuu Inventory / Asset Management
I
i Items & Stock i Sell to Student B Store Sales W Kits
Bl Store sales (latest |
#  Date Student Items Tatal Paid
T Aanya Ranjan Diary 2026-27, 1D Card Holder, Notebook (200 pages)

2026 .46..5|:I\uu' U.Qlt.lS['luul Tie t635.00 Due

Store Sales register.

TIP The parent pays the store amount with the fees at the Fee Desk (head:
School Store) or online.

TIP Toundoa Cancel on Store and give a reason. Items go back to

wrong sale, its Sales stock and the charge is removed
click row from the dues.
in

Screen at a glance

By

Total Items / Total Stock Value  Stock value = quantity x unit price, added up.

/ Low-stock Items / Categories

Cancel

Items table Item, Category, Quantity with unit, Unit Price and Sale price,
Stock Value, Location, Supplier, and buttons + (Stock In), -

(Stock Out), Edit, Delete.
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Sell to Student

Store Sales

Kits

Questions

Demo Public School edition - October 2026

Student search, Add a kit, item lines with Qty / Price / Amount,
Total, Note, Sell & add to dues.

Latest 100 sales: date, student, items, total, Paid / Due, by
whom, Cancel.

Ready-made bundles with items, price, Edit and Delete.

I do not see Sell to Student, Store Sales or Kits.

The School Store is an add-on. Ask the CoreAxis platform team to turn it on for

your school.

An item cannot be picked in the sell list.

Items with no sale price and no unit price are disabled. Edit the item and set a Sale

Price to Students.
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COMMUNICATE - CHAPTER 44
a
Notices

Admin Principal Teacher MENU Communicate > Notices (Teacher: Notices)

The Notice Board is where the school posts circulars and announcements. Each
notice is addressed to All, Teachers, Students or Parents, and appears on the
dashboards and in the student / parent portal for that audience. If SMS is set up, a
short SMS can be sent with the notice. For a formal printed circular on the
letterhead, use Letterhead & Letters.

& https://coreaxis.info/admin/notices.php

@ Demo Public School = Notices QU Saarch students, reteipts, Staff, pade.. looa C | & (®oOnsie) & Installapp 2 SatysjestkrSingh | G+
9 Satyajeet Kr. Singh A Notice Board + New Notice
CIEID
SHOW FOR
Active notices v Everyoneg v
Posted Far Posted By Date Stotus Action
Chlldrwny _S D.ay calabration an ”_ November 2026 Parents Satyajeet Kr. Singh 28 Oct 2028 Active ra n
Staff meeting — syllabus review . N
Al . 5 . 2 gt Teachars Satyajeet Kr. Singh 73 Oct 2026 Active V. n
MMUNICATE ; < i
COMAHENIC f‘arem '.I‘eal:helrj Meting on 31 ﬂcl.ober 2026 Parents Satyajeet Kr. Singh 22 0ct 2026 Active s o
w i )
H__"_"'_Y“_rh_' E*_‘T'_"am"_' 'e__s"'mdu;a"\"d - Al Satyajeet Kr. Singh 21 Ot 2026 Active ’ o
\l?l'll?te.r Lfmil‘urm fm:“ 1 Navemberl 2026. e Satyajeet Kr. Singh 30 Oct 2026 Acilve 7 o

Notices — Demo Public School

Post a notice to parents (example: Children's
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Day celebration on 14 November 2026)
1 Open Communicate > Notices and click New Notice.

@ https://coreaxis.info/admin/notices.php

s o
= Notices Q. search students, recelpts, staff, page. ol & C a ® Online & Install app 2 satyajeet Kr. Singh (£
@ Seipicetksingh A Notice Board + New Notice
@ o d SHOW FOR
5 X Active notices ¥ Everyone v
Titla Far Posted By Date Stotus Action
?“'" ""_"“'"5 = 57”““? rculew. Teachers Satyajeet Kr. Singh 23 0ct 2026 Active ’ n
Pi -Teacher Meeti 1 Oct: >
i it """9_"" 31 Oo _°he' o Parents Satyajeet Kr. Singh 22 Oct 2026 Active Iy n
Half-.‘re.arly Examination re.sults declared s all Satyajeer Kr: Singh 21 Oct 2026 rr ’ n
"‘_‘I"?“_' ""'f_m'_" *m't" 1 Nnv.emher. 2025_ Students Satyajeet Kr. Singh 20 Oct 2026 Active s n
1 by CareAxis Software Development & Solutions

Notice Board with active notices.

2 Type the Title (Children's Day celebration on 14 November 2026).

3 In For, choose who should see it: Parents. Choose All for everyone, Teachers
for staff only, or Students.

4 Check the Date (today by default).
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‘ Type the Content. Line breaks are kept.

@ https://coreaxis.info/admin/notices.php

New Notice

TITLE *
Children's Day celebration on 14 Movember 2026
FOR
Parents
DATE
28-10-2026
CONTENT #

Dear Parents,
The school will celebrate Children's Day on Saturday, 14 November 2026. Students of

Classes Play to VIIl may come in colourful clothes. A fancy-dress show, games and a
special lunch are planned. School closes at 12:30 PM that day.
— Principal

Cancel

New Notice form.

‘ If SMS is enabled and allowed with notices, a tick box Also send as SMS to this
notice's audience appears (Teachers go to teaching staff; Students / Parents go
to parents; All goes to both). Tick it only when the notice is urgent; each SMS
costs credit.
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7 @ Click Publish Notice and confirm. The notice is at the top of the list as Active.

@ https://coreaxis.info/admin/notices.php

. 2
@ Demo Public Sch = Notices Q Search students, recelprs, staff, page.. Cl& € A @onime | & Insallapp & SatyajeetkeSingh | €
©) sousiest i singh A Notice Board + New Notice
SHOW FOR
Active notices v Everyone v
Posted Far Posted By Date stotus Action

Children's Day celebration on 14 November 2026

Parents Satyajeet Kr. Singh 2B Oct 2026 Active r n
?l-“ friwetling _ _!)_'_”abuirwjew: | Teachers Satyajeet Kr. Singh 23 Oct 2026 Active ” o
_F‘E".E""T"‘a‘he"j M"'""i_."g o3t m_[_"l’e' 2023 Parents Satyajeet Kr. Singh 22 Oct 2026 Acthve r o
Hnlf-.\"mrly Exa rrlina :'r.nr.| rz.sults declared i Satyajeet Kr. Singh 21 Oet 2026 P, ’ o
v:"'ftg_' """.‘“"" fm"' ? 7"“"_'"?2"_2“26_ Students Satyajeet Kr. Singh 20 Oct 2026 Active ’, o

3y Caredxis Soft

Development & Solutions

The new notice for Parents.
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Find, edit or remove a notice

1 Use Show (Active notices, Removed, All) and For (Everyone, All, Teachers,
Students, Parents) to filter the list.

@ https://coreaxis.info/admin/notices.php

@ pemo Public School = Notices QU Selrch stidents, receints, staff, page ) |l A & Install app
e Satyajeet Kr. Singh A Notice Board + New Notice
[ prunciras
i') ) § SHOW FOR
Active notices v Teachers v
Title For Posted By Date Status Action
Staff meeting — syl\abu? review Teachers Satyajeet Kr. Singh 23 0c1 2026 Active £ n

Only notices for Teachers.
2 Click the pencil icon to correct a notice and save again.

3 Click the red icon (Remove) to take a notice off the board. Removed notices stay
under Show » Removed.

Teachers and notices

Teachers open Notices from their menu. They see the same board and can post a
notice with New Notice, for example a class test reminder for parents.
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1 Notice Board signed in as a teacher.

@ https://coreaxis.info/admin/notices.php

@ Demo Public School = Notices Q. search students. homework, exams, ctrl 6 C ;o ® Odline & Install app & Amit Kumar Mishra o
e Amit Kumar Mishra ... Notice Board i e Tice
[rocion
Active notices v Everyone v
Title For Posted By Date Stotus Action
Children’s Day celebration on 14 November 2026 PR Satyajeet Kz Singh 28 Oct 2026 Ral P ﬂ
?la"_m"[ing._ W”abf"s:mwew_ Teachers Satyajeet Kr. Singh 23 Oct 2026 Active 4 o
L i M eting el 31 Octobes 028 Parents Satyajeet Kr. Singh 22 Oct 2026 Active rd o
Hnlf-.\fe.arly Examma:‘r.arf m_’"'“ ldbclarn-ﬂ . Al Satyajeet Kr. Singh 21 Oct 2026 Active ’ o
v_"'i'_‘“:' "'""_‘wm fm"' 1 7"0“"“.’2'”2026_ Students Satyajeet Kr Singh 20 Oct 2026 Active s o
Teacher view of the Notice Board.
Screen at a glance
Title Notice heading, with the first line of the content below.
For Audience: All, Teachers, Students or Parents.
Posted By / Date Who posted it and the notice date.
Status Active (shown) or Removed.
Action Edit and Remove.

Questions

Do parents get a notification?

Parents see the notice in the parent portal and app. They get an SMS only if you
tick the SMS box and SMS is set up.
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Can I post a notice for one class only?

Notices go to an audience (All, Teachers, Students, Parents), not to one class. To
reach one class's parents, use SMS > Send SMS » Specific Class, or give the
information as homework for that class.
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COMMUNICATE - CHAPTER 45

SMS

Admin Principal MENU Communicate > SMS

CoreAxis sends SMS through the school's own Fast2SMS account (or another HTTP
SMS gateway). Once the gateway is saved and enabled, the app can send
automatic SMS (absent alert, fee receipt, welcome on admission, leave decisions)
and you can send your own messages to a list of numbers, a class, all students'
parents or all staff. Every SMS is written to the log. SMS credit is paid to the
gateway provider, not to CoreAxis. In the demo school SMS is not set up, so the
page shows SMS Inactive.

@ https://coreaxis.info/admin/sms.php

@ Demo Public School = SMS Monaogement Q. Search students, recelpts, staff, page ctrl & C a # Onling & Install app 2 Satyajeet Kr. Singh -+
satyajeet Kr. Singh SMS Management #5ME Inactive
0 Dar
2 Configuration <A Send SMS B Logs B Templates
¢ Gatewoy Configuration # Send Test SMS
GATEWAY A Confiure and enatibe SKMS first
Fast25SM5 (Recommended for India) v
MOBILE
APLKEY *
MESSAGE
Test SMS from Demo Public Schoal.
ROUTE SENDER 1D Please ignore.
Quick SM5 (no DLT needed) v CAXSMS
DLT ENTITY 1D / PE 1D (DLT ROUTES DLT TEMPLATE 1D

& a DLT route and

4 Automatic SMS

Absent alert to parents (when attendance

r Corelxis School ERP. Va

® Copy

is saued)

SMS — Demo Public School

Set up the SMS gateway (Configuration tab)

Do this once. You need a Fast2SMS account; for messages to parents, a DLT
registration (Entity ID and approved templates) is also needed by Indian telecom
rules.
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1 Open Communicate » SMS. The Configuration tab opens.

@ https://coreaxis.info/admin/sms.php

= 5MS Monogement Q. Search students, recelpts, staff, page.., Ctrl 6 C & ® Oniine & Install app 2 satyajeet Kr. Singh (23
Satyajeet K. Singh SMS Management #5MS Inactive
£ Configuration «A Send SMS BLogs B Templates
£ Gateway Configuration # Send Test SMS
GATEWAY Ac
Fast25MS (Recommended for India) v
MOBILE
API
MESSAGE
------------ Test SMS from Demo Public Schoal.
ROUTE SENDER ID Please ignare.
Quick M5 (no DLT needed) b CAXSMS
DLT ENTITY 1D / PE ID (01T ROUTE DLT TEMPLATE 1D (DLT TEMPLATE ROUTE

e a DLT route and

4 Automatic SMS

3 OTP TEMPLATE — R

Absent alert to parents (when attendance

(#vaRm) is your OTP for Coredxis Schesl ERP. Valid for
i caupd)

Gateway Configuration and Send Test SMS.

2 In Gateway, keep Fast2SMS (Recommended for India), or choose Generic
HTTP API and type the API URL with {key}, {mobile} and {message} in it.

3 Paste the API Key from fast2sms.com » Settings > APL. A saved key is hidden;
click the eye icon and enter your password to see it.

4  Choose the Route: Quick SMS (no DLT needed) for testing; DLT — approved
template (Template ID) or DLT — custom text (Entity ID only) for messages
to parents.

5 Fill Sender ID, DLT Entity ID / PE ID and, for the template route, DLT Template
ID. The Recommended OTP template box has text you can register on the DLT
portal (click Copy).

6 Tick Enable SMS Service and click Save Configuration.

7 @ Under Send Test SMS, type your own Mobile number and click Send Test to
check delivery.

TIP Fast2SMS allows only whitelisted server IPs. If tests fail, add the CoreAxis
server IP to your Fast2SMS IP whitelist.
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Choose automatic SMS
1 On the Configuration tab, find Automatic SMS on the right.

@ https://coreaxis.info/admin/sms.php

@ Demo Public School = SMSs Monogement O Saarch Stidants, receints, swaff pace.. [oLe C

9 Satyajeet Kr. Singh
© Quick M wa

25M5 Entity 1D (» Te

DED OTP TEMPLATE — REGISTER ON DLT, THEN

fs School ERP. Valid for 10 minutes only at waw.c ® Copy

s your OTP for Core

it 123456 is your OTP for CoreAxis School ERP. Valid for 10 minutes only at
ures, Register this as a Service-Implicit / OTP templat th A

Enable SMS Service

B Save Configuration

Automatic SMS switches.

Demo Public School edition - October 2026

& Install app & Satyajeet Kr. Singh (o]

% Automatic SMS

Absent alert to parents (when attendance
is saved)

Fee receipt on payment

Welcome SMS on admission
Allow SMS with notices
Leave alerts (1o the approver on a new
application, to staff on every decision, to
parenis when a student leave is approved

/ rejected)

B save

@ Quick Setup Guide

gister at fast2sms.com

1o Settings — AP y
lect Quick SMS rout

2 Tick the alerts the school wants: Absent alert to parents (when attendance is
saved), Fee receipt on payment, Welcome SMS on admission, Allow SMS

with notices, Leave alerts.

3 Click Save.

Send an SMS (Send SMS tab)

Shown for reference only; no SMS was sent for this manual.
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1 Open the Send SMS tab. If SMS is not configured, a red line says so with a link to
Configuration.

@ https://coreaxis.info/admin/sms.php

@ Demo Public School = SMS Monaogement Q. Search students, recelpts, staff, page.. | Corl & < .0 . & lapp 2 Satyajeet Kr. Singh o
e Satyajeet Kr. Singh SMS Management #5MS Inactive
0 0 0 0
£ Configuration <A Send SMS B Logs B Templates
<4 Send SMS
CAMPUS
A SMS niot configured. Canfiguratian to set It uf
EOMMUNICATE
W Notices SEND TO
T ol Specific Class All Students All Staff
Numbers

(-
=
&
a

MOBILE NUMBERS (ONE PER LINE, 10 DIGITS

MESSAGE

Send SMS: choose who receives it.

2 In Send To, choose Manual Numbers (type 10-digit numbers, one per line),

Specific Class (pick the class in Select Class), All Students (all parents) or All
Staff.

3 Type the Message, or click a quick-template button (for example Result Day or

Exam Schedule) and edit the words in brackets. The counter shows characters
(1 SMS =160 characters).

4  Click Send SMS and confirm. The button stays disabled until SMS is enabled. The
result appears in Logs.

IMPORTANT Bulk SMS to all students or a class is sent to every parent mobile

number and uses credit for each. Check the text carefully before
you send.
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Logs and Templates

1 Open Logs to see every SMS with mobile, type, message, status and time. Filter

by status or search a number.

@ https://coreaxis.info/admin/sms.php

@ Demao Public School = §MS Maonogement

9 Satyajeet Kr. Singh
[ runcieac

SMS Management

ACADEMICS

£ Configuration A Send SMS

B sMs Logs (0)

CAMPUS
& Mobile
COMMUNICATE

w

SMS Logs.
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Status

Al

1 by Carehxis

- ¥ Ki o
®5MS Inactive
Q
Time
Software Development & Solutions
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2 Open Templates to read the standard messages used for admission, fee due

reminder, fee receipt, admit card and others. Click Copy to reuse one in Send
SMS.

& https://coreaxis.info/admin/sms.php

@ Demo Public School = §MS Manogement Q search students, recelpts, staff, page el & C a # Online & Install app 2 Satyajeet Kr, Singh o+
e Satyajeet Kr. Singh SMS Manaogement 5MS Inactive
0 0 0 0
& Configuration A Send SMS BLlogs BiTemplates
B SMS Templates
Fee Due Reminder # A edule t® Copy
Fee Receipt  # 2wt ter fo ® Copy
Exam Admit Card Ready # 2 e admit card gerarated 8 Copy
SMS Templates.
Screen at a glance
SMS Active / Inactive badge Shows whether the SMS service is enabled.
Total SMS / Delivered / Failed /  Counts from the SMS log.
Today
Configuration Gateway, API key, route, sender and DLT IDs, enable switch,
test SMS, automatic SMS, setup guide.
Send SMS Manual numbers, a class, all students' parents or all staff.
Logs Every SMS sent by the app, with status.
Templates Ready texts with placeholders such as [STUDENT NAME] and

[AMOUNT].
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Questions

Test SMS fails with an IP error.

Fast2SMS blocks servers that are not whitelisted. Add the server IP in your
Fast2SMS account, then send the test again.

Parents receive SMS late or not at all on the Quick SMS route.

Quick SMS is promotional and may be blocked by DND. Register on the TRAI DLT
portal and use a DLT route with approved templates.
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COMMUNICATE - CHAPTER 46
Gallery

Admin Principal MENU Communicate » Gallery

The Gallery holds photos of school events: annual function, sports day, excursions,
awards. Photos are grouped by title and category, and the category buttons at the
top filter them. The same photos appear on the school's own public website made
by CoreAxis.

& https://coreaxis.info/admin/gallery.php

@ Demo Public School = Gallery Q. Search students, receipts, staff, page... | Ctel 6 c .0 ®onine & Installapp & Administrator | [#
Administrator B3 school Gallery " S
O o & plehePhictor
All E
: . i ; ® 0 -
. 5 L ] ) e I 0%s
b : S ] : )
Fancy Dress Show Children’s Day 2026 §
e . PSSP : e PO
Children’s Day 2026 Children’s Day 2026 Children's Day 2026
= ’ o = ; o s P n

Gallery — Demo Public School

Upload photos (example: Children's Day 2026 posters)
1 Open Communicate > Gallery and click Upload Photos.
2 Type the Title (Children's Day 2026). All photos in this upload get this title.

8 @ Choose the Category (Events). Other categories: Sports, Academic, Cultural,
Annual Function, Excursion, Awards, General.

Type a short Description (optional).
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' Click Choose Files under Select Photos and pick one or more JPG, PNG or GIF
files. The box shows how many are chosen (3 files).

& https://coreaxis.info/admin/gallery.php

X upload Photos

TITLE *

Children's Day 2026

CATEGORY

Events

DESCRIPTION

Posters for the Children's Day celebration, 14 November 2026

SELECT PHOTOS (JPG, PNG, GIF — MULTIPLE ALLOWED)

Cancel

Upload Photos with three files chosen.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 479 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

6 Click Upload and confirm. The message 3 photo(s) uploaded successfully.
appears and the photos show as cards.

@& https://coreaxis.info/admin/gallery.php

@ Dema Pub = Gallery Q, Search students, recelpts, staff, page... €1l 6 C & ®0Online & Install app 2 Administrator 2y

L upload Photos

G Administrator B3 school Gallery

_ % ¢
®

Children's Day 2026 §
» - |
Children’s Day 2026 Children's Day 2026 Children's Day 2026

Qe O - - 0

Fun Games Corner

e b Al b

Three photos under the Events category.
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7 Click a photo to see it full size. Click anywhere to close.

@ https://coreaxis.info/admin/gallery.php

Fun Games Corner

Sack race, lemon-spoon and more

Children's Day 2026

Full-size view.

TIP Use photos up to a few MB each. Large camera photos upload faster if
you resize them on the phone first.

TIP Get parents' consent before you publish photos of children on the public

website.

Edit or delete a photo

1 Click the pencil icon on a photo card to change its title, category or description,

or to replace the picture.
2 Click the red bin icon to delete a photo, and confirm.

IMPORTANT A deleted photo is removed from the server and the website and
cannot be brought back.

Screen at a glance
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Category buttons (All, Events Show only the photos of one category.

.)
Photo card Picture, title, description, category badge, upload date, Edit and
Delete.
Questions

Can parents see the gallery?

Yes. The photos appear in the Gallery section of the school's public website.
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Competitions

Admin Principal Teacher

MENU Communicate » Competitions (Teacher: Library & Activities » Competitions)

Competitions (Pratiyogita) records school events such as quizzes, drawing,
elocution and sports races, from intra-school to national level. For each
competition you enrol the students taking part, then enter each one's position and
prize. Certificates are printed from the same data through Exams > Exam
Certificates, with the school's logo, signature and watermark.

://coreaxis.info/admin/competitions.php

o L]
@ Demo Public School = Competitions / Pratiyogita Q Search students, recelpts, staff, page.. €4l 6 € A (sonine &nsallapp & Satyajeetkr Singh o8
AL.iI[I E.:'ubay Play
Satyajeet Kr. Singh
P Advik Pandey
4 i 2 Play
,\r?-.an Singh Play
D..'jllsh. ?mgn Play
Ira Verma
2+ Envoll Selected
i= Enrolled Students & print All Certificates
- Student Closs Pasition / Rank Remarks Action
Ayaan Mishra
L DEMO20260019 v . * &
3 Pari Agarwal v elp e [
DENSO20260020
3 N.wy_a Pand.ey 7 ey e
DEMO20260022
Kabir Sharma v
&4 DEMOZ0260021 ¥ £ * 2
5 Zoya Khan " I e IV
DEMO20260023
C Softy D fog 1t & Solut

Competitions — Demo Public School

Create a competition (example: Children's Day
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Elocution Competition, 14 November 2026)

1 Open Communicate > Competitions and click New Competition.

@& https://coreaxis.info/admin/competitions.php

@ Demo Public School =

e Satyajeet Kr. Singh

W competitions / Pratiyogita

Compatition Nome

Annual Sports Day — 100 m Race
Inter-House Quiz Competition

Drawing Competition — "My Green Patna"

SETTINGS

13

Competitions list.

Competitions / Pratiyogita Q. Search students, recelpts, st

Typa

sports

Academic

Cultural

Date

09 Nov 2026

19 Oct 2026

08 Oct 2026

Venue

Sechool Ground

School Auditarium

Art Room

2 Type the Competition Name (Children's Day Elocution Competition).

Demo Public School edition - October 2026

Added By

Satyajeet Kr. Singh

Satyajeet Kr. Singh

Satyajeet Kr. Singh

3 Choose the Type (Intra School). Others: Inter School, District Level, State Level,

National Level, Other.
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4 Pick the Date (14-11-2026) and type the Venue (School Auditorium) and
Description (topic, classes, time per speaker).

@ https://coreaxis.info/admin/competitions.php

W New Competition

COMPETITION NAME *

Children's Day Elocution Competition

TYPE DATE =

Intra School ~ 14-11-2026

VENUE

School Auditorium

DESCRIPTION

Tapic: “My Dream for India”. Classes V and VI, 2 minutes per speaker

Cancel

New Competition form.

5 Click Add Competition and confirm. The message Competition added!
appears.

Enrol students (example: five students of Class V)
1 Click the blue people icon (Manage Enrollment) on the competition's row.

2 ' Under Enroll Students, type in Search students... to narrow the list.
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83 Tick the students taking part: Kabir Sharma, Navya Pandey, Zoya Khan, Pari
Agarwal and Ayaan Mishra. You can also type a position or remark now, or leave

them blank.

@ https://coreaxis.info/admin/competitions.php

Competitions / Pratiyogita Q. Search students, recelpts, staff, page... | ctel C & ®Onine

R

5 ey

Intra School

@ children's Day Elocution Competition

2+ Enroll Students

Select Student Position/Ronk Remarks

-'?r\\ll B}.\.\l.[‘
Aryan Kashyap
Ayaan Mishra
Darsh ?mg!.
Dhruv Srivastava

Ira Verma

2+ Enroll Selected

Tick a student to enrol.
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4 Click Enroll Selected and confirm. The message 5 student(s) enrolled! appears
and the students are listed under Enrolled Students.

@ https://coreaxis.info/admin/competitions.php

@ Dema Public School = Competitions / Pratiyogita Q Search students, recelpts, staff, page.. | Ctrl G C lo ® Onlime & Install app 2 salysjest Kr.Singh [+
s B e e LS + Mew Competition
e Satyajeet Kr. Singh
W children's Doy Elocution Competition Intraschoal 14 N school Audit Pl ® i Certinicates
.+ Enroll Students
Salect Student Class Position/Ronk Remarks
At Bharti Y
Aryon Kashyap G
;\ya.an Mishra

Darsh Singh
Dhruv Srivastava

Envoll Selected | Ir2 Verma

&+ Enroll Selected

Enroll Selected.

TIP The tick box in the header selects every student not yet enrolled. Already-
enrolled students are shaded and cannot be ticked again.

Record positions and prizes (example: Navya Pandey 1st with ¥500)
1 In Enrolled Students, click the orange pencil icon on the student's row.

2 @ Choose the Position / Rank: Participant, 1st Place / Gold, 2nd Place / Silver, 3rd
Place / Bronze, Special Prize or Consolation.
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‘ Type the Prize Amount (%) (500) and a Remarks line (Spoke with confidence
and clear ideas).

@ https://coreaxis.info/admin/competitions.php

Update Result

POSITION / RANK

1st Flace / Gold

PRIZE AMOUNT (?)
500

REMARKS

Spoke with confidence and clear ideas

Cancel

Update Result.
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4 Click Update and confirm. Repeat for 2nd (Kabir Sharma, ¥300) and 3rd (Zoya
Khan, ¥200).

@ https://coreaxis.info/admin/competitions.php

- R @
= Competitions / Pratiyogita Q Search students, recelpts, staff, page.. | €trl & C & | ® Online & Install app 2 satyajeet Kr. Singh -
Aditi Dubey Play
Satyajeet Kr. Singh
Advik Pandey Pla
. - ay
Aryan Singh Pl
a y
Darsh Singh Play

Ira Verma

2+ Enroll Selected

= Enralled Students

= Student Closs Position / Ronk Remarks Action

Ayaan Mishra

i plckpimiiiion " Participant [
2 Parl Agarwal v Participant e |#
DEMO20260020
3 Mavyn Pandny v 15t (-
DEMDZ0260022
i Kabir Sharma Iy =l e IV
DEMO, 21
5 Zoya Khan v o e I
DEMO20260023
CareAxis Software Development & Solutions

Enrolled Students with positions.
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Print certificates

1 Click Print All Certificates (or the certificate icon on one student's row). The
Certificates page opens with the competition already chosen.

@ https://coreaxis.info/admin/competitions.php
@ Demo Public School = gertificates O Banch AR Ran S ToreTtE ST e

# Certificates

9 Administrator

# Certificate Generation Rules & Print & Design Info
reate 3 Compatition/Event in Cor nint size: Ad Landscape

n click Generate

== Generote Certificotes

i= Students — Children’s Day Elocution Competition

£-3 Name Closs Pasition
Ayaan Mishra PO

Pari Agarwal o

CERTIFICATE SOURCE @ CERTIFICATE DESIGN
% Competition / Event v #1 Royal Marcon v

COMPETITION / EVENT CERTIFICATE TYPE STUDENT (OPTIONAL = ALL)
Children's Day Elecution Competl » Certificate of Merit v — All Students — b

k: select All Students (blank student field)

& Install app a A tistrats (o2
& Generate & Print
Prize
: Saftware Develop 3

Children's Day Elocution Competition: Navya Pandey 1st, Kabir Sharma 2nd, Zoya Khan 3rd; Ayaan

Mishra and Pari Agarwal show Participation.

2 Choose the Certificate Design and the Certificate Type: Certificate of Merit

(position badge and prize), Participation or Appreciation.

3 @ Leave Student at — All Students — for all, or pick one student.
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4 Click Generate & Print. Check the preview, then click Issue & Print to print the
originals.

@ https://coreaxis.info/admin/competitions.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL
5 L)
yaan Mishra (DEMO ) NEW - ORIGINAL
0) NEW: ORIGINAL

I I
N R DEMO PUBLIC SCHOOL
CERTIFICATE OF MERIT
Zfé{(m/z- OV listira
Clas ¥ | BollNo. 1 | Adm. No, DEMO20260019
for acrively parvicipating in Children s Dy Elocesion Competition and demonstrating commendable spirit of learning and
A4 landscape certificate, DIGITAL COPY preview.
TIP Print merit certificates for the prize winners and participation certificates
for the rest.
Screen at a glance
Competition list Competition Name with description, Type, Date, Venue, Added

By, and Manage Enrollment / Print Certificates / Delete.

Enroll Students Search, Select, Student and admission no., Class, Position/Rank,
Remarks, Enroll Selected.

Enrolled Students Position badge, Remarks, Print Certificate and Edit result for
each student.
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Questions

Can a teacher manage a competition?

Yes. Teachers open Library & Activities » Competitions. A competition can be
changed by the principal / admin or by the teacher who created it.

Is the prize money paid from fees?

No. Prize Amount is recorded on the result and printed on the certificate. Record
the actual payment in Finance » Expenses.
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Letterhead & Letters

Admin Principal MENU Communicate > Letterhead & Letters

The letterhead is built from the School Profile: logo, name, tagline, address, UDISE,
affiliation and registration numbers, phone, email and website. You type the letter;
the app adds the letterhead, a reference number (for example
DPSDEMO/CIR/2026-27/0001), the date and the signature, and keeps a copy in
Saved Letters & Notices so it can be reprinted. Six designs are available.

@ https://coreaxis.info/admin/letterhead.php

Back to Letters

DEMO PUBLIC SCHOOL

Learn - Grow - Lead

14, Boring Road, Near Patna Women's College

UHSE: 10280110235 | Affiliation No: 330412 | Reg. No: REG/PAT/2008/ 147
B 0612-22. =1 s into @ s infosite.

Notice No. DPSDEMO/CIR/2026-27/0001 Date: 28 October 2026
CIRCULAR

Subject: Winter timings from 2 November 2026

All students and staff are infl d that from Monday, 2 N ber 2026 the school will follow
winter timings,

Classes Play to KG: 9:00 AM 10 12:30 PM
Classes | to VIl 8:30 AM to 2:00 PM

The school bus pick-up time on every route will be 30 minutes later than now. Parents are
requested to note the change.

Letterhead & Letters — Demo Public School
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Write and print a circular (example: winter timings from 2 November 2026)

1 Open Communicate > Letterhead & Letters. On the right you see your auto
letterhead.

@ https://coreaxis.info/admin/letterhead.php
@ Demo Public School = Letterhead G Camih Susan e T ek

B Letterhead & Letters

e Satyajeet Kr. Singh

' Compose Letter / Notice

Letter b 28-10-2026 B

T2 - MODERN T3 « ELEGANT Td - MINIMAL

T6 - SMALL SLIPS

SIGNATORY (OPTIONA DESIGNATION

B Save & Print

Compose Letter / Notice with the letterhead preview.
2 @ Choose the Document Type: Circular (or Letter, Notice).

8 @ Check the Date and click a Letterhead Template: T1 Classic, T2 Modern, T3
Elegant, T4 Minimal, T5 Formal or T6 Small Slips.

4 For a letter only, type the To / Recipient address (for example The District
Education Officer, Patna).
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5 Type the Subject (Winter timings from 2 November 2026) and the Body. Line
breaks are kept.

@ https://coreaxis.info/admin/letterhead.php

@ Demo Publ = Letterheod O Eaiich SNARLE. PaiaTtE ST hase.. [EREA < -0 S5ne) | Linutan | [ 2 Mmiesear || o
- Type. template. subject. body
9 Administrator
’
4 Compose Letter / Notice
@ o o
DOCUMENT TYPE DATE .
Crouls v 28:10-2026 )
LET
&
T3- ELEGANT T4 - MINIMAL
T SMALL IP5 [:]

Winter timings from 2 November 2026

BODY *

All students and staff are informed that from Monday. 2 November 2026 the
school will follow winter timings.

Classes Play to KG: 9:00 AM to 12:30 PM
Classes I to VIIL 8:30 AM to 2:00 PM

The schoal bus pick-up time on every route will be 30 minutes later than now.

SIGNATORY (OFTIONA VESIGNATION

H ON THE NOTICES BOARD (SHOWS ON THE SCHOOL WEBSITE &

B Save & Print

& Saved Letters & Natices (1)

Circular with subject and body.

6 Check Signatory and Designation (the principal's name is filled in). For a notice,
tick Also publish on the Notices board to show it on the school website and
student portal too.
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Click Save & Print and confirm.

@ https://coreaxis.info/admin/letterhead.php

= Letterhead Q sear : elf ol ¢ C & [ ®onmm
T1 - CLASSIC @ T2 MODERN T3 - ELEGANT T4
5 Té ALL SLIPS L
SUBJECT *
Winter timings from 2 November 2026
All students and staff are informed that from Monday, 2 November 2026 the
school will follow winter timings.
Classes Play 1o KG: 9:00 AM 1o 12:30 PM
Classes [ ta VII: 8:20 AM to 2:00 PM
The school bus pick-up time on every route will be 30 minutes later than now.
Parents are requested to note the change.
SIGNATORY {OPTIONA DESIGNATION
B SH ON THE NOTICES BOARD (SHOWS ON THE SCHOOL WEBSITE &
Save & Print |,
B Save & Print
& Soved Letters & Notices (0)
Ref. No. Type Dote Subject By

Save & Print.
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o

‘ The message Saved — DPSDEMO/CIR/2026-27/0001 appears and the print view
opens in a new tab. Click Open print view if your browser blocked it.

@ https://coreaxis.info/admin/letterhead.php

Back to Letters

DEMO PUBLIC SCHOOL
Q :mlfem.‘;:«m:MM'st
UDISE: 10280110235 | Affiliation No: 330412 | Reg. No: REG/PAT/2008/M47

= = into @ is.nfa/gin;

Notice No. DPSDEMO/CIR/2026-27/0001
CIRCULAR

Subject: Winter timings from 2 November 2026
All students and staff are informed that from Monday, 2 November 2026 the school will follow
winter timings.

Classes Play to KG: 9:00 AM to 12:30 PM
Classes | to VIII: 8:30 AM to 2:00 PM

The school bus pick-up time on every route will be 30 minutes later than now. Parents are
requested to note the change.

Printed circular with reference number and date.

. In the print view, use T1-T6 to try another design, then click Print.
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1 Scroll to Saved Letters & Notices. Each row shows Ref. No., Type, Date, Subject,

By and template.

@ https://coreaxis.info/admin/letterhead.php

@ Demo Public School = Letterhead

T5 - FORMAL

9 Satyajeet Kr. Singh

COMMUMNICATE
SIGNATORY (OPTIONA

w Not

B save & Print

& Soved Letters & Notices (1)

Ref. No. Type

DPSDEMO/CIR/2026- 27 /0801

Saved Letters & Notices.

2  Click the printicon to open it again.

"]
Q r 1 (3 a . & | app & Satyaj 1 .
AALL SLIF o
DESIGNATION
Date Subject BY Tl Action
28 Oct 2026 Winter timings from 2 November 2026 atyaje ing! 12 a8 ¥

8 Click the binicon to delete a letter made by mistake, and confirm.

IMPORTANT Deleting a letter cannot be reversed.

Screen at a glance

Document Type Letter (with recipient), Notice or Circular. Each type has its own
reference series (LTR, NTC, CIR).

Letterhead Template Six designs; T6 Small Slips prints 6, 8 or 10 identical slips on one
A4 sheet, for cutting and handing out.

Auto letterhead preview Built from School Profile. Change the logo, address or numbers

there.
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Saved Letters & Notices History of every saved letter with reprint and delete.

Questions

The address on the letterhead is old.

Update it in Settings » School Profile » Address. Every letter, certificate and card
uses the new address from then on.
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INSIGHTS & SETTINGS - CHAPTER 49

Analytics

Admin Principal MENU Insights > Analytics

Analytics turns the school's records into charts: fee collection against expenses
month by month, students by class, gender and category, today's attendance,
expenses by category, new admissions, staff by role, fees by payment mode, online
exam scores and admission enquiries. Choose a class and a date range at the top;
click any chart to open the page behind it.

& https://coreaxis.info/admin/analytics.php

@ Demao Public D = Analytics Q. Search students, receipts, staff, page... | Ctrl G C .0 ® Onfine & Install app 2 Administrator £+
9 Administrator A N — Al Classes — v 01052026 8 28-10-2026 @
D w Analytics Dashboard
Home 5 Analytics - Al Classes - 8l 071 May 2026 - 28 Oct 202 1 3N &M 1y [}
@
249 22 10 p, 1982400 | —  #325510
B Tif
Q3 Gender - Al Closses
INSIGHTS /
.//
May ut 24 Ot 26
| — I Male
|= Students by Closs - Schoclwide @ Attendance (Today) - 4/l Closses
- |
CoreAxis Software Develog & sol

Analytics — Demo Public School
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Read the school overview

1 Open Insights » Analytics. The default view is — All Classes — for the last six
months.

@ https://coreaxis.info/admin/analytics.php

@ Dema Publ = Analytics QU Search studants; reteipts. staff; page... LG c

— All Classes —

A # Online & Install app & Administrator [+

Administrator 2 - -05- = -10-
& == ® Analytics Dashboard i s
Horme s Analytics - All Classes - Bl 01 May 2026 - 28 Oct 202

-

#882,400
i 8 w 10 [ @ Ya26510

|~ Fee Collection vs Expenses - Schoal-wide - 01 May 2026 - 26 Oct 202 QF Gender * All Closses

|= Students by Class -

Active Students, Staff, Fees Collected and Expenses for the range.

2 Read the four cards: Active Students, Staff, Fees Collected (Range) and
Expenses (Range).

3 Fee Collection vs Expenses shows the two lines month by month.
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4 Scroll down for Students by Class, Attendance (Today), Category Distribution
and Expenses by Category.

@ https://coreaxis.info/admin/analytics.php

G Demao Pu = Analytics Q. Search students, recaipts, staff, page.. Ctrl & 4 &  ®0aine & Installapp 2 Administrator [+
) e '
e Administrator
[ rovu J
|= Students by Class -« Schoolwide @ Attendance (Today) - All Closses

il 3

B Fresent WEEEM Absent L

INSIGHTS

L

£ Cotegory Distribution A1l Closses B2 Expenses by Category - School-wide - 01 May 2026 - 2 202

General ‘

1 try CareAuis Software Development & Solutions

Students by class and today's attendance.
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5 Under More Insights, see New Admissions Trend (6 months), Staff by Role,
Fees by Payment Mode, Online Exam Avg % and Enquiries by Status.

@ https://coreaxis.info/admin/analytics.php

C) Demo Publ = Analytics Q. Search students, recelpts, staff, page... €trl 6 C 2 (®onine) & Installapp & Administrator = (e
e Administrator
<D
] 1 & 0
= More Insights
5+ New Admissions Trend (6 months) - 40l Closses 3 staff by Role  Schoolwic
" i Aug D
BB Fees by Payment Mode 41 Closses 2 online Exam Avg % -« 41l Closses B Enquiries by Status - A/l Closses

=

1 by CoreAxis Software Development & Solutions

More Insights.

6 Click any chart to open the page that holds its details.

Look at one class for a chosen period
(example: Class V, 1 April - 28 October 2026)

1 In the class box at the top, choose Class V.
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2 Setthe dates (01-04-2026 to 28-10-2026), or click a quick range: 1M, 3M, 6M, 1Y
or MTD (month to date).

@ https://coreaxis.info/admin/analytics.php

= Analytics Q, Search students, receipts, staff, page el 6 C -0 . & Install app & Administrat e
Administrat : las - =
e iministrator QANJWTIES Dashboard Class v 01-04-2026 B 28-10-2026 B
Home » Analytics + Class V- 8 01 Apr 2026 - 28 Oct 2026 . 7 = o =
&
2 | ‘ f T2050 | o760
B Tif
| Fee Collection vs Expenses * School-wide - 01 Agr 2026 - 26 Dct 2028 QJ Gender
F
INSIGHTS /
/
/
/
/
i
o~
Sep 26 Oct 26
al _—— Male
|= students by Class - & vid @ Attendance (Today) - Closs ¥

Class V: 24 students, ¥1,12,050 fees in the range.

3 Cards and charts marked with the class name now show only that class. Charts
marked School-wide (expenses, students by class, staff by role) always show the
whole school.

Screen at a glance

Class/ From /To/ 1M 3M 6M 1Y Filters for every chart that is not school-wide.
MTD

Fees Collected (Range) Receipts in the date range (for the chosen class if one is
picked).
Expenses (Range) School expenses in the date range (always school-wide).

Gender / Category Distribution Active students by gender and by category (General, OBC, SC,
ST...).

Attendance (Today) Present, absent and leave for today's student attendance.
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Fees by Payment Mode Cash, UPI, cheque, online and other modes.

Questions

The numbers here differ from the Finance Ledger.

Check the date range: Analytics starts six months back by default. Set the same
From and To as the ledger.
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School Profile

Admin Principal MENU Settings > School Profile

School Profile is the school's master record. Whatever you save here fills in
automatically on ID cards, certificates, marksheets, admit cards, receipts, letters,
reports, page headers and the school's public website. The page shows eight
cards; click a card to open that section, change it, and click Save This Section. Only
that section is saved. A green dot on a card means the section is filled.

& https://coreaxis.info/admin/school_profile.php

@ Demo Public School = school Profile QU Saarch students, reieipts, staff page.. [GAG ' .0 # Online & Installapp & Administrator [+
Administrator 1l School Profile
0 Single source of truth auto-fills everywhere (1D cards, certificates, marksheets, admit cards, reports, headers), Click a card to edit that section & save it on its own,

L ] L ] L ]
) Registration & People &
Schioolfdentity. ., [ n Recognition 3 [ o Sontect [ o feidress > [ B Branding >

Website & Signatures & = Document .
o Social > e Stamp > " Watermark >

School Profile — Demo Public School
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Open and edit a section

1 Open Settings » School Profile. Each card shows a short summary (for example
Registration & Recognition 5/ 5 set).

@ https://coreaxis.info/admin/school_profile.php

@ Demo Public Schoo = School Profile Q, Search students, receipts, staff, page.. el 6 < a # Online & Install app & Administrator o+
@ [eminirer I School Profile
© Single source of trutk 1to-fills everywhere (1D cards, certificates, marksheets, admit cards, reports, headers). Click a card to adit that section & save it on its own.

.
" Registration &
Sfr!l)cl“d.en.t.lty 5 [ o Recognition 5 [ Contact.
: . . .
Website & Signatures & Document
o Social ] Stamp 3 “ Watermark >

.
People &
[ n Adc‘lres.s » [ e Branding »

SETTINGS

Eight section cards.
2 Click a card. Its form opens below the cards.
8 Change the fields you need.

4 Click Save This Section and confirm. Click Close to fold the section without
saving.

TIP Check spellings carefully: a wrong UDISE or affiliation number prints on

every certificate and card.

School Identity

Name and basic facts of the school.

School Name * Full name as on the affiliation (Demo Public School).
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Short Name / Abbr.

Established Year / Affiliated
Board / Medium / Classes
Offered

Tagline / Motto

Report-card promotion rule

Registration & Recognition

UDISE Code

Affiliation No. / Registration
No. / School Code / Recognition
No.

Contact

Primary Phone *

Alternate Phone / Mobile /
WhatsApp

Email / Alternate Email

Website

Address

Address

City / District / State / PIN code

Demo Public School edition - October 2026

Used where space is short and in reference numbers (DPS
Demo).

2008, CBSE, English, Play Group to Class VIIL.

Printed under the name on the letterhead (Learn - Grow - Lead).
Aggregate (promote if overall is 33% or more, CBSE-style) or

Subject-wise (must also pass every subject). Used on report
cards and in class promotion.

11-digit UDISE+ code (10280110235).
Board affiliation, society or trust registration, board school

code and state recognition number. They print on ID cards, TCs,
certificates and the letterhead.

Main office number (0612-2234567).

Other numbers shown on cards, receipts and the website.

School email (info@demo.coreaxis.info).

The school website address.

Street and area (14, Boring Road, Near Patna Women's
College).

City, district, state and 6-digit PIN code. Together with the
address they print on the letterhead, receipts and certificates.
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People & Branding

Director Name / Principal Printed under the signatures on certificates, cards and letters.
Name

Hostel Warden Name / Phone Shown to hostel students in the app.

Upload New Logo JPG/ PNG/ WEBP up to 2 MB. Used in headers, receipts, cards,
certificates and the website. Leave empty to keep the current
logo.

Website & Social

Facebook / Instagram / Social icons on the school's public website (top bar and footer).

YouTube / X (Twitter) /

LinkedIn URL

Hero Cover Image Wide photo (1600 px or wider) behind the school name at the

top of the public website.

Signatures & Stamp

Upload transparent PNG images for the cleanest print.
Director Signature Signature of the director.

Principal Signature Printed on ID cards, report cards, certificates and leave
sanction orders.

School Stamp / Seal The round official seal, printed next to the signature.

Document Watermark
Watermark Type None, Text, Picture (logo / image) or Small Tiles (repeat).

Watermark Text / Orientation/ Text such as DPS Demo, Diagonal or Horizontal, and how light

Opacity (%) itis (5% in the demo school).
Tiles Content / Watermark For tiles, repeat text or the logo; an uploaded image replaces
Image the logo.
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Each section, as it opens

The demo school's saved values, shown for reference.

1 School Identity.

Demo Public School edition - October 2026

@ https://coreaxis.info/admin/school_profile.php

@ Demo Publi

9 Administrator

School Identity.

= School Profile

N
School Identity

Website &
Social

(-

Schoal Identity

SCHOOL NAME *
Demo Public School
AFFILIATED BOARD
CBSE
TAGLINE / MOTTO
Learn - Grow - Lead
REPORT-CARD PROMOTION RULE
Aggregate — promote if everall =

L]

8 save This Section O

o
:[

Registration &
Recognitien

: [ (Dm:a:l...

Document

Signatures &
Watermark

stamp 3

SHORT NAME / ABBR.

DPS Demo

MEDIUM

English

33% (CBSE-style)
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>

4 A ol & Install app & Administrator &+
Click a card 1o edit that section & save It on its own,
. People &
Address e
Branding >
X Close
ESTABLISHED YEAR
2008
CLASSES OFFERED
Play Group to Class VIl
w
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2 Registration & Recognition.

@ https://coreaxis.info/admin/

Demo Public School edition - October 2026

school_profile.php

o L]
= School Profile Q s students, rece] 16 C & ®Online & Install app & Administrator -+
i o
e Administrator 1l School Profile
8! Dashboard @ Single sourc ith — auto arksheets, admit &), Click a card to edit th "
. . . .
" Registration & People &
S(.hnl?lIden[.lly Recognition contact. 5 n nd?mss 3 a Branding 5
Website & . Signatures & ' Document .
o Social > e Stamp > Watermark >
# Registration & Recognition x Close

UDISE CODE

SETTINGS

10280110235

SCHOOL CODE

65124

B Save This Section

Registration & Recognition.
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AFFILTATION NO REGISTRATION NO

330412 REG/PAT/2008/1147

RECOGNITION NO.

BSEB/REC/2009/882
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3 Contact.

Demo Public School edition - October 2026

@ https://coreaxis.info/admin/school_profile.php

@ Demo P = School Profile Q. search stud [ ctrl ¢ < a ® Online & Install app 2 Administrator (o]
- .
e Administrator 1w School Profil
0 Single source of truth uto-fills everywhere (1D car icates, marksheets, adm aports, headers). Click a card to adit that section & save it on its ow
. . .
. Registration & People &
Schoaladeitily n Recognition > Contect n Rl > B Branding >
Website & " Signatures&  © Document .
o Social ] a Stamp > Watermark >
% Close

%, Contoct

PRIMARY PHONE *

SETTINGS

0612-2234567

9876543210
WERSITE

https://coreaxis.info/site.php?s=demo

_B-Swe_Ti!]s-Scmnn @ Only tf

Contact.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

ALTERNATE PHONE MOBILE

9876543210

EMAIL

info@demo.coreaxis.info

ALTERNATE EMAIL

Caredxis Seftware Development & Solutions
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4 Address.

@ https://coreaxis.info/admin/school_profile.php

@ Demo Pub = School Profile Q. Search students, receipts, staff, page.. €trl 6 (4 a ® Online & Install app 2 Administrator [0
@ Himiisate 1l School Profile
0 Single source of truth uto-fills everywhere (ID cards, certificates, marksheets, admit cards, reports, headers). Click a card to edit that section & save it on its.own,

People &
Branding >

. .
" Registration &
S(.hm?ltdenmy N [ n Recognition 5 a Contact 3
Website & " Signatures& Document .
o Social ] a Stamp > Watermark >

@ Address X Close

FULL ADDRESS *
14, Boring Road, Near Patna Women's College
CITY / TOWN DISTRICT STATE PIN CODE

Patna Patna Bihar BOOOO1

B Save This Section O

CareAxis Software Development & Solutions

Address.
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People & Branding.
@ https://coreaxis.info/admin/school_profile.php

School Profile

@ Dema Pul
e Administrator
[ rovu J

il School Profile

@ Sin:

.
) Registration &
S:.hmill Idenl.lty 3 n Recognition >

Demo Public School edition - October 2026

.
Contact 5 n Address

5. Click a card to adit

2 Administrator

People &

Branding

DIRECTOR NAME

Mr. Alok Kumar Sinha

HOSTEL WARDEN NAME

Mrs. Kiran Devi

UPLOAD NEW LOGO PNG/WEBF
| Choose File | No file chosen

8 Save This Section = O

People & Branding with the current logo.
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Satyajeet Kr. Singh
HOSTEL WARDEN PHONE

9876543215

Website & " Signatures& Document .
o Social 3 a Stamp > Watermark ¥
= People & Branding % Close
PRINCIPAL NAME
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6 Website & Social.

@ https://coreaxis.info/admin/school_profile.php

£ Website & Social

r school's public website — social icons in the top bar & f

FACEBOOK URL INSTAGRAM URL
https:/ifacebook.com/demopublicschool hitps:finstagram.com/demopublicschool

YOUTUBE URL X § TWITTER URL

hitps:/iyoutube.com/@demaopublicschool

LINKEDIN URL

HERO COVER IMAGE (WL

Demo Public Schoo)

Choosa File | No file chosen

/B Save This Section | @ Only the

Website & Social with the hero cover.
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x Registration & People &
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Website & Signatures & - Document "

o Social Stamp > | Watermark >
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7  Signatures & Stamp.

@ https://coreaxis.info/admin/

Demo Public School edition - October 2026

school_profile.php

@ Demo = school Profile Q s fe ! C & sow & nstaiiapp | | & Adiiistrter || o
e o
9 Administrator 1/ School Profile
0 5ing r rut whie " es, marksheets, admit cards, reports, headers). Click a card to adit that 1 its own,
. . . .
i Registration & People &
SzrmuIIdenl.lty [ o Recognition 5 [ Contact [ n nd?mss 3 [ B Branding 5
" Ll ¢ L]
Website & Signatures & Document
o Social > Stamp Watermark >
J= Signatures & Stamp x Close
SETTINGS JWoad transparent PNG images for the cleanest prink resull
DIRECTOR SIGNATURE PRINCIPAL SIGNATURE SCHOOL STAMP / SEAL

A. K. Sinha

Choose File | Mo file chosen

B Save This Section @

Director and principal signatures and the seal.
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Satyajest Kr. Snglv

Choose File | No file chosen

Choose File | No file chosen
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8 Document Watermark.

@ https://coreaxis.info/admin/school_profile.php

i o L]
@ Demo Public Schoo = school Profile Q. search students, receipts, staff, page... Ctrl G C a ® Online & Install app £ administrator -+
- .
e Administrator 1w School Profile
© Single source of truth marksheets, admit cards, reports, headers), Click a card to edit that section & save It on its own,
. . . . .
i Registration & People &
S(Tmt?lIdenmy 5 [ n Recognition 5 [ Contact 5 [ n nd?mss N [ u Branding 5
Website & " Signatures & - Document “.
o Social ] Stamp > Watermark
Document Watermark % Close
WATERMARK TYPE WATERMARK TEXT ORIENTATION OPACITY (%)
SETTINGS
Text - Diagonal > 5

TILES CONTENT (WHER

15 W ¥PE = SMALL TILE WATERM
Plan & Billing Text v

-
s
v

Choose File | No file chasen
ME

B Save This Section O

1 by CoreAxis Software Development & Solutions

Text watermark, diagonal, 5%.

Questions

I changed the logo but an old card still shows the old one.

Printouts made before the change keep the old logo. Print the document again.

Who can change the School Profile?

Admin-level users (Administrator, Principal, Vice Principal). Teachers and
accountants cannot open it.
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Academic Sessions

Admin Principal MENU Settings » Academic Sessions

An academic session is the school year (for example 2026-27, 1 April 2026 to 31
March 2027). Fees, attendance, exams and reports belong to a session, and only
one session is active at a time. At the end of the year you create the next session,
check promotion eligibility from the Annual exam results, promote the students
into the new session, and then activate it. Old-session dues stay in the old session
and show as Arrears in the new one.

@ https://coreaxis.info/admin/sessions.php

. Pt = Academic Sessions Q. Search students, receipts, staff, page... Ctrl & C &  ®ouine L Installapp & Administrator [+
e Administrator @ Preview Before Promoting
A SESSION (RESULTS)} INTO SESSION CLASS
2026-27 (active) 2027-28 = ClassVl = Q, Check Eligibility
25 0 0
e etained @ No Exam X

Student ctlass Stotus % Reason

-.i\:'im\f Sh_arma VI i Promote 83.8%

DEMOR0260001

Ananya Pandey vl Ei Promote 58.8%

DEMO20260002

Vivaan Prasad Vi & Promate 49.2%

DEMO20260003
SETTINGS

Plf" Verma vl & Promote BO%

DEMO20260004

Run Promotion

Promoting 2026-27 results — into 2027-28 (change in the preview box above
PROMOTE CLASS
— — AliStudents (All Classes) — — - . = | - X = I e + Promote

Academic Sessions — Demo Public School
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Create the next session (example: 2027-28)

1 Open Settings » Academic Sessions. The Sessions tab lists each session with

dates, number of students and status. The current one shows Active and

Current.

@ https://coreaxis.info/admin/sessions.php

@ Demo Public School = Academic Sessions Q. Search students, receipts, staff. page.
9 Administrator i Academic Sessions
il Sessions ¥ class Promotion B Promotion History
Session Start End
2026-27 01 Apr 2026 31 Mar 2027
202526 01 Apr 2025 31 Mar 2026

Sessions list: 2026-27 is active.

2 Click New Session.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Rs Fee Status

Students

249 students

0 students

Stotus

& Active

Inactive

Demo Public School edition - October 2026

+ New Session

Page 519 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

=

‘ Type the Session Year (2027-28) and check Start Date (01-04-2027) and End
Date (31-03-2028).

@ https://coreaxis.info/admin/sessions.php

New Session

SESSION YEAR * START DATE

2027-28 01-04-2027

END DATE

31-03-2028

Cancel

New Session form.
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Demo Public School edition - October 2026

4 Click Save and confirm. The message Session added! appears. The new session

is Inactive, so nothing changes for anyone yet.

@ https://coreaxis.info/admin/sessions.php

. Demo Public School
G Administrator
[ zouun J

SETTINGS

= Academic Sessions

i Academic Sessions

i Sessions ¥ class Promotion
Next session, not active yet
2027.28 01 Apr 2027
2026-27 01 Apr 2026
2025-26 01 Apr 2025

2027-28 added, not active.

TIP Create the next session in March, before promotion.

9 Promotion History

End

31 Mar 2028

31 Mar 2027

31 Mar 2026

new session can then be set up in advance.

Rs Fee Status

Students

0 students

249 students

0 students

Fee Structure for the

Stotus

Inactive

& Active

Inactive

& Install app -3 listrat +
+ New Session
Action
, D -
Pt
[ ft velog & Selut

Check promotion eligibility (example: Class VI, 2026-27 results into 2027-28)

This check only reads results; it changes nothing.
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- User Manual

Open the Class Promotion tab. The top strip shows the class order (Play —

Nursery — ... — the last class — Pass Out) and the number of students in each

class.

@ https://coreaxis.info/admin/sessions.php

@ Demo Public Schoo = Academic Sessions Q. Search students, recelpts, staff, page. trl 6 4 & ®Online & Install app
ey - 5
e Administrator @ Academic Sessions
i Sessions T Class Promotion “D Promaotion History Rs Fee Status
Play Nursery K& 1 it m v v
Vi \m.:‘ l>( = estie

0 Fromotion Rules.
Exam — Marks not entered — will not be promoted

price; only months billed after the promotion use the new class fee

@ Preview Before Promoting

FROM SESSION (RESULTS) INTO SESSION

2025-26 - 2026-27 (active} ~ All Classes - Q, Check Eligibility

Run Promotion

Class progression and promotion rules.

Read Promotion Rules: Promote = passed the Annual exam by the rule set in
School Profile (33% overall, or every subject); Detained = failed, stays in the
same class in the new session; No Exam = no marks entered, not promoted;
Pass Out = final class, becomes alumni.

Under Preview Before Promoting, choose From Session (results) (2026-27
(active)), Into Session (2027-28) and Class (Class VI).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Demo Public School edition - October 2026

+ New Session

vi

£ Promote — Passed the source session’s Annual exam (rule: 33% overall, set in School Prefile) | @ Detained — Failed (stays in same class, moves to the new cession) | X Ne

® Pass Out — Final class (IX) — deactivated (alumni) | & Old-session dues stay in the old session and show as Arrears in

the active one (payable at the fee desk under the Arrears head — the receipt settles the old session’s books); advances carry forward as credit. Months already billed keep their
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4 Click Check Eligibility. The boxes count Promote, Detained and No Exam, and
the table lists each student with percentage and reason.

@ https://coreaxis.info/admin/sessions.php
; = . - o
. Demo Pu = Academic Sessions Q. Search students, recelpts, staff, page.. Ctrl & C | & (®owie) &instaliapp | & Administrator | Ce

e Administrator @ Preview Before Promoting
[ rovun |

@ o FROM SESSION (RESULTS) INTO SESSION CLASS
Ja:

2026-27 (active) - 2027-28 - Class ¥Vl - Q Check Eligibilicy

25 0 0

(1]
4

Student Class Status % Reoson

Aarav Sharma VI [ Promote 83.8%
DEMORZ026000

Ananya !’anﬂey Vi & Promate 58.8%
DEMOX0260002

Vivaan Prasad

Vi & Promote 49.2%
DEMOX0260003

SETTINGS

Diya Verma

DEMO2026000-

vl & Promote 69%

Run Promotion

Promoting 2026-27 results — into 2027-28 (change in the preview box above

PROMOTE CLASS

— — All Students (All Classes) — — -

Class VI: 25 can be promoted, none detained.

5  If students show No Exam, finish marks entry for the Annual exam first, then
check again.

Run the promotion (vear end only)

Do this once a year, after Annual exam results are final and the new session exists.
It was not run for this manual.

1 Under Run Promotion, check the line Promoting 2026-27 results — into 2027-
28. If it says Choose a target session, create the next session first.
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2 In Promote Class, choose Only Class VI (one class at a time is safest), or All
Students (All Classes).

@ https://coreaxis.info/admin/sessions.php

- - 0

@ o = Academic Sessions Q Search students, receipts, staff page.. (16 € & ®Onine
202627 (active) = 2027-28 v  ClassVl = Q Check Eligibility

e Administrator
Student Class Status [3
Ay SHAneS VI [ Promote 83.8%
DEMO20260001
Ananya Pardey v & Promote 58.8%
DEMO20260002
Yivaadfuatod v 1 Promote 49.2%
Diya Verma v B Promoce 60%

DEMOZIZE0004

Run Promotion

Plan & Billing

Promoting 2026-27 results — into 2027-28
PROMOTE CLASS
— — All Students (All Classes) — — -

Run Promotion with the warning.

il a 5 nistrat &
0

No Exam X

Reoson
Only after the Annual
exam results are final

1 Promate
c ftware Develog &

3 Leave Force promote (includes failed + no-exam students) unticked, unless
the school has decided to promote everyone (for example under a no-detention
rule).

4  Click Promote. Read the popup (Pass — Promote - Fail — Detained - No Exam —

Skip) and confirm.
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5 Open Promotion History to check each student's from-class, to-class, status
and percentage.

@ https://coreaxis.info/admin/sessions.php

@ Demo Public ol = Academic Sessions Q, Search students, receipts, staff, page.. Ctrl & 4 B 8 Ouline & Install app 2 Administrator -+

. & rrademics :
G Administrator - Cﬂ E.mIC essions S ria seasian

i Sessions F class Promotion “S Promaotion History Rs Fee Status

¥ Student Promotion History

Promotion History (empty until a promotion is run).

6  When every class is done, go back to Sessions and click Activate on 2027-28.
The old session becomes inactive.

IMPORTANT Promotion cannot be reversed. Run Check Eligibility for every
class first, and make sure all Annual exam marks are entered.
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Fee status of a session
1 Open the Fee Status tab. Choose the Session and, if needed, a Class.

& https://coreaxis.info/admin/sessions.php

@ Demo Public ol = Academic Sessions QU Search studénts, recaipts. staff. page... |Ctrl G C a ® Online & Install app £ Administrator o+
@ emnisraer ﬁ f‘gnggmic Sessions o e sassion
i Sessions $ Class Promotion “J Promaotion History Rs Fee Status
2026-27 w All Classes =
Rs Fee Poyment Status
Studant Class Eilled Paid Bolonce Paymants Lost Paymaent Status Action
“""J'"’"la" Play $2,800.00 128 20.00 8 27 Oct 2026 Cleared R
Play ¥2,800.00 2,800.0( v0.00 B 27 Oct 2026 Cleared e
SETTINGS
'fd'fz:w:?fﬂ Play ¥2,800.00 10.00 B 28 Oct 2026 Cleared Rs
ST— A""'Z“S‘Igh Play $2.800.00 28 0.00 7 08 Oct 2026 Cleared &
?as'fhsl:?:m Play £2,800.00 2 260000 7 26 0t 2026 Partial Rs
‘J’l"“’c'“‘um Play ¥2,800.00 £2,600.0 20.00 8 27 0ct 2026 Cleared Rs
J":':"::‘"'""ﬁ Play ¥2,800.00 £1,80¢ 1,000.00 5 23 Sep 2026 Partial Bs
K'?fo":‘:a;: Play ¥2,800.00 3 ¥500.00 7 26 Oct 2026 Partial Rs
Billed, Paid, Balance and status per student.
2  Students marked Partial or with a balance still owe money. Click the rupee icon
to open the Fee Desk for that student.
8 Use this list before the rollover: unpaid amounts move to the new session as
Arrears.
Screen at a glance
Sessions tab Session, Start, End, Students, Status (Active / Inactive), Edit,
Activate, Delete.
Class Promotion tab Class progression, Promotion Rules, Preview Before Promoting,
Run Promotion.
Promotion History tab Student, From Class, To Class, Status, %, Date, Remarks, and

manual Promote for a detained student.
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Fee Status tab Student, Class, Billed, Paid, Balance, Payments, Last Payment,
Status (Cleared / Partial), Collect Fee.

Questions

One detained student passed the re-test.

Open Promotion History and click Promote on that student's row.

We activated the new session by mistake.

Click Activate on the old session again. Activation only switches which session is
current; promotions already run are not undone.
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INSIGHTS & SETTINGS - CHAPTER 52

Plan & Billing

Admin Principal MENU Settings > Plan & Billing

Plan & Billing shows the school's CoreAxis subscription: serial number, subdomain,
registration date, status and the date it is valid till. It lists the invoices paid, how
many students and staff the plan allows and uses, and the plans on offer. Renewals
are made with an activation code or, when enabled, by online payment.

& https://coreaxis.info/admin/billing.php

A o o
@ Demo Public School = Plon & Billing Q. Search students, recelpts, staff, page..  Ctrl 6 €| & (@onie) & Insallapp || & SarysjestioSngh | | (o
9 Satyajeet Kr. Singh & Plan & Billing
BE Subscription & Registration 2 Renew / Enter Code:
CX-2026-520852 Demeo Public School demo 05 Oct 2026 Activa
04 Oct 2028 (707d left)
& Invoices
Invoice No. PFlan Amount Period Stotus Dote
SETTINGS
CaxX-0eez-0002 Pro 2,999 05 Oct 26 - 04 Oct 28 Paid =
=
CAX-BER2 -6001 Pro ¥2.999 05 Oct 26 — 05 Oct 27 Paid =]
PTD = 248 £1,500 (177%) e 10/ 200 (5%)
; s = -

£ Available Plans

Plan & Billing — Demo Public School
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Check the subscription and invoices
1 Open Settings » Plan & Billing.

@ https://coreaxis.info/admin/billing.php

@ Demo Public School = Plan & Billing O Search stdants; receints, staff. nage.. ooiLe

& Plan & Billing

e Satyajeet Kr. Singh

@ Dashboard
B8 Subscription & Registrotion

CX-2026-52C052 Demeo Public School demo

04 Oct 2028 (707d left)

B Invoices
Invoice No. Plan Amount Period
SETTINGS
CAX-BB02-0002 Pro 2,999 05 Oct 26 — 04 Dct 28
CAX- 8002 -0601 Pro 12,999 05 Oct 26 = 05 Oct 27
248 / 1,500 (17%, 0 /200 [5%)
Pro T = : Rl
[~ TR -l

£ Available Plans

Subscription & Registration, Invoices and usage.

Demo Public School edition - October 2026

< a L & | app A& Satyajeet Kr. Sin [+
2 Renew / Enter Code
05 Oct 2026 Active
stotus Dote
Paid 5 Ot 2026 a8
Paid a

2 Under Subscription & Registration, read the Serial Number, School,
Subdomain, Registered date, Status and Valid till (with days left).

8 @ Under Invoices, click the printicon (View / Print) on a row to open the GST

invoice for your records.

4 Read the usage cards: Students (for example 248 / 1,500) and Staff (10 / 200)

against your plan limits.
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Compare plans and renew

1 Scroll to Available Plans: Free Trial, Starter, Pro and Unlimited, with yearly price,
saving and student / staff limits. Current marks your plan.

@ https://coreaxis.info/admin/billing.php

O Dema Public School = Plan & Billing Q. Search students, recelpts, staff, page.. Gl G € || 4 ((oniee)) &k Inctallapp || % Sa rSingh  C*
-
e
Satyajeet Kr. Singh
9 RSN . S0 Invoite No. Plon Amount period Stotus oote
CAX-D082-9082 Pro 22,999 05 Oct 26 - 04 Oct 28 Paid =
Caot-B002-0801 Pro 12,999 05 Oct 26 — 05 Oct 27 Paid &

248 /1500 (V77 10/ 200 (5%)
2l ‘ Z o L
= Avoilable Plans
Currant
Free Trial Starter Pro Unlimited
Eree 25898
34,9990 10,999/ . $19,999,c.r
i ) % Save 1899 - 15% off W Save 12,5 & off W Save 5,200 - 21% off
o A 1 i v L

Available Plans.

2 Torenew or upgrade, click Renew / Enter Code and type the activation code

you received from CoreAxis, or pay online if your school has online payment
enabled.

3 For a change of plan, contact the CoreAxis team; the page says so under the
plans.

TIP Reminder emails are sent before the expiry date. After expiry there is a
short grace period in read-only mode, so renew in time.

TIP When the student or staff limit is reached, adding new students or staff is
blocked until you upgrade.

Screen at a glance
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Serial Number / Subdomain Your school's CoreAxis ID and web address
(subdomain.coreaxis.info).

Status / Valid till Active, Trial, Grace or Expired, and the last valid date.
Invoices Invoice No., Plan, Amount, Period, Status (Paid), Date, View /
Print.

Current Plan / Students / Staff Plan name and used / allowed counts with a bar.
Available Plans All plans include all modules; they differ in student and staff

limits.

Questions

Can the accountant see Plan & Billing?

No. Only admin-level users (Administrator, Principal, Vice Principal) see this page.
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MY ACCOUNT - CHAPTER 53

My Account (Me menu)

Admin Principal Teacher Accountant

MENU Me > My Payslips / My Attendance / My Substitutions / My Leave / My Profile

The Me group at the bottom of the menu is the same for every staff member, from
the principal to a teacher or accountant. It shows only your own records: your
salary slips, your attendance as marked by the office, the substitution periods
given to you, your leave, and your profile and sign-in settings. The example below
is Amit Kumar Mishra, TGT Mathematics.

@ https://coreaxis.info/admin/my_payslips.php

= : o
@ Demo Public School = My Attendance Q. Search students, homewark, exams, ctrl 6 C a ® Online & Install app & Amit Kumar Mishra o+
Amit Kumar Mishra Home/ lna Ty Atenitiance
[ rescsies ] My Attendance
ra : B My leave
Your stalf attendance as marked by the office
Moanth
< October, 2026 5] ‘Show
PRESENT LEAVE
21 ABSENT =k 9 o,  HOLIDAY
[ 0 —] vz I
MON TUE WED THU ERI saT sun
1 2 3 4
Pre
5 6 7 8 9 10 1
F t
12 13 14 15 16 17 18
Pre Pre
19 20 21 22 23 24 25
26 27 28 29 30 n
Present Absent Leave Holiday
C frware Develor & Sl

My Account (Me menu) — Demo Public School
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My Payslips: view or download a salary slip

1 Open Me » My Payslips. The top cards show the latest month's Net Pay, Gross
and Deductions (September 2026: net ¥20,180.00, paid 03 Oct 2026).

@ https://coreaxis.info/admin/my_payslips.php

. i Lo
@ Demo Public School = My Payslips Q, Search students, homework, exams trl G C A | ® Daline & Install app & Amit Kumnar Mishra i+
9 Amit Kumar Mishra HEME LIS LI Fare
[ vescien ] 1 My Payslips
four salary month by month. Each an I
@
NET PAY
i SEPTEMBER 2026 M GROSS g DEDUCTIONS
¥20,180.00 ¥22,100.00 ¥1,920.00
MONTH GROSS DEDUCTIONS NETPAY  STATUS PAYSLIP
September 2026 ¥22,100.00 £1,920.00 ¥20,180.00 Paid 03 Oct 2026 e &
August 2026 122,100.00 1,520.00 20,180.00 Paid 03 Sep 2026 ® &
July 2026 122,100.00 21,920.00 20,180.00 Paid 03 Aug 2026 @ &
June 2026 ¥22,100.00 £1,920.00 ¥20,180.00 Paid 03 Jul 2026 @ &
May 2026 122,100.00 11.920.00 120.180.00 Paid 03 jun 2026 ® &
April 2026 ¥22,100.00 £1,920,00 ¥20,180.00 Paid 03 May 2026 e X

One row per month, newest first, with gross, deductions, net pay and paid date.
2 The months are listed newest first: September 2026, August 2026 ... April 2026.
83 Click the eye icon on a month to view the payslip PDF in the browser.

4 Click the download icon to save the PDF. It is the same payslip as in the mobile
app.

TIP A month appears here after the office generates salary for it in Salary /
Payroll. Ask the accountant if a month is missing.
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My Attendance: your month at a glance
1 Open Me » My Attendance. The current month opens (October 2026).

@ https://coreaxis.info/admin/my_payslips.php

e o
@ Demo Public School = My Attendance Q Search students, homework, exams, ol 6 C A (BOdhe) & Inetallapp & Amit Kumar Mishra | [
e Amit Kumar Mishra el o Bl Lol 20
[ roacsen ] My Attendance
Noursiat areriiance s riad twithe offic B My leave
Month
< October, 2026 5] Show
PRESENT LEAVE
2‘! ABSENT . 2 - HOLIDAY
-] e 1 [=} N 1]
MON TUE WED THU FRI SAT SUN
1 2 3 4
Pres
5 [ 7 8 9 10 11
Alise
12 13 14 15 16 17 18
P
19 20 2 22 23 24 5
Prese ey
26 27 28 29 0 n
Present  Absent  Leave  Holiday
[& frware Develop & Sol

21 present, 1 absent, 2 leave; Sundays shown.

2 Read the cards Present (with % of marked working days), Absent, Leave (and
how many are covered by approved leave) and Holiday.

8 Each day in the calendar shows Present, Absent, Leave, Holiday or Sunday. Use
the arrow or the Month box and Show to see another month.

4 At the bottom, My leave balance shows CL, EL and HPL available; click Open My
Leave to apply.

TIP If a day is wrong (for example Absent on a day you were present), tell the
office; only they can change staff attendance.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 534 of 637



Demo Public School edition - October 2026

&  CoreAxis School ERP - User Manual

My Substitutions
1

Last 30 days.

@ https://coreaxis.info/admin/my_payslips.php

@ Demo Public School = My Substitutions Q 1 C lo .
e Amit Kumar Mishra el bl sk '
[ rescsen ] My Substitutions
L) Today
vm—" THIS WEEK NS s
& o 8 1 » o
M Today & upcoming
DATE PERIOD CLASS SUBJECT IN PLACE OF
Tomorrow P51 Vi-A General Knowledge Mohd. Imran Khan
‘D Last 30 days

None in the last 30 days

No substitutions assigned this week.

2 The office arranges substitutions; ask them for a change.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Open Me » My Substitutions (teachers). It lists periods you must take for absent
colleagues: Today, This week and Next 14 days, then Today & upcoming and

NOTE

GK quiz from page 30

ent & Solutions
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Demo Public School edition
My Leave
1 Open Me » My Leaves (teachers and accountants) or Me » My Leave (admin-
level). Your balance for each leave type is at the top; Pending 2 under CL means
2 days are waiting for approval.
@ https://coreaxis.info/admin/my_payslips.php
@ Demo Public 8 = Leave Management Q. Search students, homework, exams crl 6 < lo . 1 & 1 2p 2 Amit Ku
e Amit Kumar Mishra &5 Leave Management +
2o My Leave = Student Leave i Leave Calendar 2 Holidays
' My leave balance — leave year 2026-27
CL - Casual Leave EL - Earned Leave i—iF‘L Medical / Half PAT « Paternity Leave SPL - Special / On-duty €O - Comps
14-4.\-.-::‘.:. ] 30 u'.'u\l'l?li' » 5;]'-::.;3:5 15u‘.‘|.:|\u:lc x !l‘lt;\ili.mit , Jl]c-.-c.:m:s
No limit
Apply for Leave
Sele - dd-mm-yyyy B dd-mm-yyyy B

PHONE DURING LEAVE

CHARGE HANDED OVER TO

- October 2026

Apply Leave

ensatory

Leave balance and the Apply for Leave form.

2  Fill Apply for Leave and click Submit Application. The full steps are in the
Leave Management chapter.
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My Profile: details and password

1 Open Me » My Profile. You can correct Full Name, Email and Phone. Username

and Role are set by the office.

@ https://coreaxis.info/admin/my_payslips.php

Demo Public School edition - October 2026

At 0
@ Demo Public School = My Profile Qs trl ¢ 3 o & Installapp & AmitK ishr +
: 2+ My Profil
9 Amit Kumar Mishra = MY Frotie
FULL NAM USERNAME
Amit Kumar Mishra review.teacher
EMAIL PHONE
amit,mishra@demo.caoreaxis.info 9876543202
ROLE Change password here |
Teacher
cul ReQuiRs !
B Update Profile
€2, Trusted devices
[ Sign out of all devices
Device Lost used Trusted until FIN
1k y Wi v <
© Edge on Windows  This krowser 28 Oct 2026, DGSE PM 27 Nov 2026 W Remove
& Edge on Windowrs 28 Oct 2026, 06:51 PM 27 Nov 2026 B Remove
2 Edag on Windows i =~
c Saftws F & Solut

My Profile with the two password boxes.

2 To change your password, type the new one in New Password (optional)

(seeee+e+; at least 8 characters with an uppercase letter, a lowercase letter and a
number).

83 Type your present password in Current Password. It is needed to change the
password or the email.

4  Click Update Profile. Other devices are signed out after a password change;
sign in again there with the new password.

IMPORTANT Never share your password. The office can reset it, but they
cannot see it.
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Trusted devices and quick-login PIN

1 On My Profile, scroll to Trusted devices. Browsers and phones you verified with
the email code skip the code for 30 days. Each row shows the device, last used,
trusted-until date and whether a PIN is set.

@ https://coreaxis.info/admin/my_payslips.php

- Lo
@ Demo Public School = My Profile Q. Search students, homework, exam ctrl 6 C A @o0nine & Install app 2 Amit Kumar Mishra o
e Amit Kumar Mishra FULL NAME USERNAME
Amit Kumar Mishra review.teacher
@ Today EMAIL PHONE
amit.mishra@demao.coreaxis.info 9876543202
ROLE NEW PASSWORD (OPTIONAL)
Teacher

B Update Profile

€4 Trusted devices

Davica Lost used Trusted until PIN

q n 1 2
S EdguonWindons - QR 28 Oct 2026, 06:58 PM 27 Mov 2026 B Remove
2 Edgeon Windows 28 Oct 2026, 06551 PM 27 Nov 2026 B Remove
Q_F.dg””f Wincons 28 Oct 2026, 06:48 PM 27 Nov 2026 B Remove

£ Seta quick-login PIN for this browser

Trusted devices list.

2 Click Remove on any device you do not recognise. Click Sign out of all devices
if you think someone else has your password.
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3 Click Set a quick-login PIN for this browser to choose a 4-6 digit PIN. On this
trusted browser you can then sign in with the PIN instead of the password.

@ https://coreaxis.info/admin/my_payslips.php

Set o quick-login PIN

Skip for now

Set a quick-login PIN: type it twice and click Save PIN.

4 Type the New PIN and Confirm PIN and click Save PIN, or click Skip for now.

TIP Avoid easy PINs like 1111 or 1234. Five wrong PINs turn PIN sign-in off for
that browser.

Questions

I forgot my password.

Click Forgot Password? on the sign-in page, or ask the office (Admin) to reset it
from Staff » Staff » Reset Password.

I changed my phone. Do I need a new code?

Yes. A new device asks for the 6-digit email code once, then it is trusted for 30
days.
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Accountant

Accountant MENU Today (the accountant's home page)

This guide follows Rakesh Agarwal, the accountant of Demo Public School, through
a normal working day. It shows what each card on his Today page means, what his
menu contains, and in which order he uses the finance screens. Each step points
to the module chapter that explains the screen in full (Fee Desk, Cheques / DD, UPI
/ Bank Claims, Expenses, Finance Ledger, Payroll, Reports).

& https://coreaxis.info/accountant/dashboard.php

@ Demo Pul = Accountant Dashboard Q, ‘Search students, receipts, expense ctrl 6 € &  ®onise  &lnstallapp L RakeshAgarwal  [#
Rakesh Agarwal Today — Wednesday, 28 Oct 2026 Rs Collect fee
= ¥13,250 13 ¥3,60,085 o 102
= : B & .0
v
-
Bl Receipts today Al receipts A Highest dues Defaulters
0
Racaipt Studant Month Amount Kiaan Anand
& AR 17,700 [ICollect
- Aarav Sharma
-4 150 &
: Mustkan Agarwel 27,700 [ collect
= Class EMO2026
RE 1328 Priyanshi ol =
= 041320 r|.y:1’\ u Raj April - October t4,900 = saanvi Jha
= R 27.100 |\Collect
&= p Mishka Jha ine 700 s
& 53 Ayush J.\r?and”. o t7.000 (IColieck
RECOM 318 Mishka Jha =2
s May 1,100 =]
5 ¥ T"""“””IG"_"‘_“ 7,000 [collect
REV-RECOOT 316 Athary Chauhan SégitaTiber £1.600 8
s AvnlSirina, t7.000 [ Collect
RECOO1317 F.dr:ya Kumar August - September £1.000 8
‘,_._N.| 316 Atharv Chauhan September 71,600 =1
RECOR1315 Dnm.v Srivastava October 1500 8

Accountant — Demo Public School

The Today page at a glance

The accountant lands on Today after signing in. Everything on it is for the current
session (2026-27) and today's date. Click any card to open the screen behind it.
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1 Read the cards across the top first. They answer: how much came in today, and

what is still pending.

@ https://coreaxis.info/accountant/dashboard.php

Ol o
@ Demo Pub D = Accountant Dashboard Q, ‘Search students, recelpts, expenge ctel & C &8 Oniine
Rikesh Agacwal Today — Wednesday, 28 Oct 2026
= ¥13,250 13 ¥ ¥3,60,085
E{ Receipts today All receipts A Highest dues
Receipt Student Month Amount Kiaan Anand
RECOR1321 Aarav Sharma 150 -
K = = Muskan Agarwal
RECOM 320 Priyanshu Ra =
i r|.y-\4\ u Raj April - Gctober 14,900 8 saanviJha
RECOO1 TG Mishia |ha 3 =
June 1700 =)
& Fnance s Ayush Anand
RECE Mishka Jha T
' May 1,10 - Tanmay Gupta
REV-RECOD1316 Athary Chauhan - &
; september -¥1,600 8 Avni Sinha
M'ﬂ:w S August - September 11,000 =]
sicemisio Athary Chauhan Sistmber i s
RES n.:.| H Dnm.v Srivastava Octobar 7900 a
kb

& Install app a @ al
Rs Collect fee

o 102
ab :

Defaulters

77,700 | \Collect

7,700 Callect

7,100 (NCaliect

t7.000 | Collece

7,000 [\Collect

t7.000 | Collect

i by CareAxis Software Development & Solutions

Rakesh Agarwal's Today page on 28 Oct 2026: ¥13,250 collected in 13 receipts, ¥3,60,085

outstanding, 102 defaulters.
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2 Read Receipts today. A receipt that covers several months shows the range in
Month, for example August - October for Harshit Kashyap's ¥2,000.

@ https://coreaxis.info/accountant/dashboard.php

(]

= Accountant Doshboard Q. Search students, receipts, expense crrl 6 C & (®omme & lnstallapp & RakeshAgarwal e
= ¥13,250 13 b4 ¥3,60,085 o 102
B S : ; R o ab
Rakesh Agarwal L o, Rt oday Ot 1ing (Lo Octeber afaulters
El Receipts today All recelpts A\ Highest dues Defaulters
Recaipt Student Month Amount Kiaan nnam.ﬂ ) r7.700 [ICBRE
RECOO1321 Aarav Sharma " a
1 4 - = Muskan A
zkan Agarvrel ¢7.700 ([Colieck
BECOM 120 Priyanshu Raj
April - October 14,900 =
X Saanvi Jha
) 17,100 [ collect
RECO31 319 Mishka jha Jurie 1700 =
: . izt = Ayush Anand
yHn b 7,000 | Collect
RECOO 318 Mishka Jha 0 o
G May 11,100 =1
Ta"_mayj?u?‘f V3 t7.000 | Collect
REV-RECOB1216 Atharv Chauhan Septembe #1.600 8
: eptember = .
Aunt Sinbd 27,000 [ Calfect
e Aariya KLmar August - September 71,000 a8
REC Athary Chauhan iy =
. E September 11,600 =
".I-\'-’.E:l!'- Dh:.u\: Srivastava October 1900 a8
RECOM 314 shit Kashy =
St Harshitfashyap August - Dctober 12,000 a8
econosse Rud.n'lr-.:;h Pandey Siihar 1 a
1 bry CareAxis Software Development & Solutions

Receipts today: REC001314 covers August - October; a reversed cheque shows in red as —31,600.
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3 Scroll down to Finance summary for the month and the session totals.

@ https://coreaxis.info/accountant/dashboard.php

] 4]
@ Demo Publ 00 = Accountant Dashboard Q search students, recelpts, expense ctrl 6 C a ® Online & Install app 2 Rakesh Agarwal (o]
Rakesh Agarwal Today — Wednesday, 28 Oct 2026 Rs Collect fee
@
= ¥13,250 13 g ¥3,60,085 e 102
B B et s e -
L]
-
=
= B Receipts today All receipts A Highest dues Defaulters
0
oy Recaipt Student Month Amount Kiaan J\n.a.m.:l.” - ¢7.700 [Collect
- Aarav Sharma =
= 1150 =
. Musk.an agla.rw.al t7.700 (DCONeE
|- :
Priyanshu Raj 8
= April - October 14,900 = i
= 53 Saamfl Jhal 7,100 |\ Collect
= Mishka Jha s = s
s Ayush 'n_“fa“"___ t7.000 | Collect
RECO01318 Mishka |ha o .
May 1,100 &
Tanmay:.Gl.!p:.a " t7.000 [Coliect
REV-RECORTI1E Athary Chauhan P 41800 8
s Avni Smrfa” t7.000 [ Collect
RECEB1FIT Aar:yd Kumar Alsgust - September 21,000 a8
Ricoons10 MI'-.ﬂrv Chauhan e ?1.600 a8
REX n..-.| 315 Dhm.vﬁnuasm-m October 1900 8
ORPRRT
d by CareAxis Software Devefopment & Solutions

Finance summary: fees this month ¥3,63,300, expenses + salary ¥2,47,110, fees this session
$10,07,050, session net -¥4,70,090.

Collect fee (button, top right)

Collected today

Receipts today

Outstanding (to October)

Defaulters

Cheques / DD pending
clearance

Opens the Fee Desk with the cursor in the student search. The
fastest way to start a receipt.

Total of all fee receipts made today, in every mode (Cash, UPI/
online, Cheque). Opens the Fee Desk.

Number of receipts made today by anyone in the office. Opens
the Fee Desk.

Fees billed up to the current month and not yet paid, for all
active students. Opens Fee Dues.

Number of students with any amount due up to the current
month. Opens Fee Dues.

Shown when cheques are waiting: count and amount of cheque
/ DD receipts the bank has not yet cleared (for example 2 -
¥4,000). Opens Cheques / DD.
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Receipts today (panel)

Highest dues (panel)

Finance summary (panel)

Top bar

The accountant’'s menu

Demo Public School edition - October 2026

Today's receipts, newest first: receipt number and time, student
and class, month paid (or the range, such as August - October,
when one payment covers several months), amount. The
printer icon reprints the receipt. All receipts opens the Fee
Desk list.

The six students with the largest dues, with admission number
and amount. Collect opens the Fee Desk with that student
already loaded. Defaulters opens Fee Dues.

Fees this month; Expenses + salary this month; Fees this
session (2026-27); Session net (after expenses + salary). A
minus session net (for example -¥4,70,090) means more has
been spent than collected so far this session. Reports opens
Reports & Analytics.

Search (Ctrl + G) finds students, receipts and expenses from
any page. The bell shows notifications. Online shows the
connection. Install app adds CoreAxis to the computer or
phone. Your name opens My Profile; the last icon signs you out.

The accountant sees only finance and document screens. Academic and staff-

management screens are not in this menu.
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1 Open Documents and Me in the left menu to see the grouped items. The menu
remembers which groups you opened.

@& https://coreaxis.info/accountant/dashboard.php

@ Demo Public Schoal = Accountont Dashboard Q. Search students, recelpts, expense Ctrl 6 C .o ® Onlisne & Install app 2 Rake o+
Today — Wednesday, 28 Oct 2026 e
2 i
2 350,650 =
350,
: B o e | BETI® s
=
0
ah
= s [ Receipts today All receipts A Highest dues Dafauess
E )
= Receipt Student Manth Amount Kl.afmana.m.:l. 17700 (EINEE
:I\-|\s.: 17 Mnyn.i\lma: August 1,000 8 Mu.gka.r\.q?a.rwa[ —
RECO1316 Atharv Chauhan September 11,600 8 i “"a.nu“ B g —
RECOR1315 Dhruv Srivastava fbier 900 a8
Octoby 0 saamflj.h.a.:.m.. 7,000 [HCoNee
RECOO1314 Ha-.'.s?‘.it Kashyap August 22.000 8 Tarlm.ayuﬁup:a 00 (S
RECOO0550 Rudransh Pandey et 1900 a8 iy
R . Ay S.|nl-.|:1. t7.000 | Collect
ECon I_._ Parth Mehta Dkl 2400 8
RECOD542 Vihaan Tiwari October 1400 &8
The full accountant menu with the Me group open.
Today This home page.
Fee Desk Collect fees and print receipts. See the Fee Desk chapter.
Fee Dues Who owes what, month-wise; reminders. See the Fee Dues
chapter.
Concessions Scholarships, staff-ward and sibling concessions. Accountants

can add a concession; only Admin / Principal approve it. See the
Concessions chapter.

Cheques / DD Mark cheques Cleared or Bounced. See the Cheques / DD
chapter.
UPI/ Bank Claims Payments parents made straight to the school's UPI ID or bank

account and reported from the portal. See the UPI / Bank
Claims chapter.
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Fee Structure Class-wise fee heads and amounts (view; changes are made by
Admin / Principal).

Students Student list with quick links to collect fee and view dues.

Expenses Record bills and payments made by the school. See the
Expenses chapter.

School Store Sell uniforms, books and other store items (shown only when
the school has the Store add-on).

Payroll Monthly salary of all staff. See the Payroll chapter.

Finance Ledger Overview, Cash Book, Bank Book, Ledger and Income &
Expenditure. See the Finance Ledger chapter.

Reports Collection charts and class-wise totals. See the Reports chapter.

Documents » TC / Certificates, The accountant checks fee clearance before a TC is issued and

Document Register can see every document issued.

Me > My Payslips, My The accountant's own salary slips, attendance, leave
Attendance, My Leaves, applications, the holiday list and profile. See the My Account
Holidays, My Profile chapter.

Morning: collect fees at the counter (example:
Kiaan Anand, Class VIII, dues ¥7,700)

Most of the morning goes on the counter. Parents come with cash, show a UPI
payment, or hand over a cheque.

1 On Today, look at Highest dues. Kiaan Anand of Class VIII owes ¥7,700.
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2 @ Click Collect next to his name. (For any other student, click Collect fee at the
top and search by name or admission number.)

@ https://coreaxis.info/accountant/dashboard.php

e (]
@ Demo Public Schot = Accountant Dashboard O\ Carch students, recalpls exoene ctrl 6 ¢ a ® Online & Install app 2 Rakesh o+
9 Rakesh Agarwal Today — Wednesday, 28 Oct 2026 Rs Collect fee
[ S &0 i Chegues /0D
El Receipts today All receipts A\ Highest dues Defauiters
Receipt Student Manth Amoaunt I(laf!n Anam::ll g 7.700 | [FCaliect
RECBN 31T Aanya Kumar ; =
) August 21,000 =}
: Class 1 Yuskan Agarval 7,700 (collece
Atharv Chauhan
2 September 11,600 s
s el N 17,000 [ Gollesk
RECOR 315 Dhruv Srivastava - =
2o October 1900 L] saanvi Jha »
Sapi i t7,000 | Collect
RECOR1314 Harshit Kashyap =
4 ik August 12,000 =
TNl Pl t7,000 | Collect
RECHDO550 Rudransh Pandey " =
: Bcbier vl . Avni Sinha
S t7.000 [Caollecr
AECOIM 112 Parth Mehta 5 a2
October 2400 a8
wuu)',.:T Vihaan Tiwari October 1400 a8
Lakeh Tissari

1 bry CareAs Software Development & Solutions

Collect opens the Fee Desk with the student already loaded.
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3 On the Fee Desk, check the student card: Billed, Paid, Balance and the
outstanding months.

@ https://coreaxis.info/accountant/dashboard.php

L]
= Fee Collection Q, Search students, receipts, expenses ctrl 6 C a 8 Online & Install app 2 Rakesh Agarwal [
& Collect fee
FIND STUDENT FEE HEAD MONTH
Q, Kiaan Anand - DPSDEMO20260139 Tuition Fee (1200} - April v
AMOUNT (¥) * PAYMENT MODE
Kiaan Anand
PSDEMOZ026013 7700 Cash v
7,700 {1 7,700 REMARKS
Apel - 1,100 May - T1,100 June - 21,100
+ Collect 17,700 & generate receipt Clear
July - 21,100 August - 21,100 September - 71,100
October - 21,100
i= Recent Collections ecelpt i Q
Racaipt No Student Class Month Amount Mode Date Action
EC@ Mﬂya_“uTnar v August 1,000.00 Cash Oct 20 =
Athari Chauhly v September £1,600.00 Chegque 3 Cict 20 ~
D.hfuv Srjuastivy W October 1900.00 Online 28 Oct 202 =

PR -

Kiaan Anand on the Fee Desk: ¥7,700 due for April to October.

4  Tap one month chip (for example April - ¥1,100) or keep All, and check Amount
).

5 Choose the Payment mode (Cash, UPI/ Online, Cheque) and add a note in
Remarks if needed (UTR or cheque details).

6 Click Collect ... & generate receipt, confirm in the popup, and print or share
the receipt.

TIP Press Ctrl + G on any page and type a name, admission number or receipt
number to jump straight to it.

TIP A cheque receipt counts as paid at once and prints "Subject to
realisation". It then waits on Cheques / DD until the bank clears it.

Mid-morning: clear the cheques the bank has passed

When the bank statement or passbook shows that a cheque has been credited,
mark it Cleared. If the bank returns it, mark it Bounced.
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1 Click the Cheques / DD pending clearance card on Today, or Cheques / DD in
the menu.

2 @ Onthe Pending tab, find the cheque by number (example: Cheque 482115,
Ishaan Kumar, State Bank of India, ¥2,400).

@ https://coreaxis.info/accountant/dashboard.php

@ Demo Public School = Chegues /DD e S S R o el 6 ¢ & [ ®Onim & Installapp | & Rokesh Agarwe &
1= Lil!:qul:: I ww
9 Rakesh Agarwal Bnce Lhedlas /i
g WAITING FOR THE BANK 0 PENDING 7+ DAYS ° CLEARED THIS MONTH D BOUNCED THIS MONTH
@ Today 2 0 2,400 1

@ 4 cheque/ DD receipt counts as paid as soon as it is made and Is printed “Subject to realisation”. When the bank returns it, mark it Bounced: the receipt is reversed, the

months fall due again (late fee too) and a bounce charge (1500 by default — changel is added to the dues.
£ Pending 2 © cleared 'O Bounced = All
Q ch
RECEIVED STUnENT CHEQUE £ 00 BANK AMOUNT  RECEIPT STATUS s
Mark each cheque
i Athary Chavhan Cheque 517342 o ooh Navional Bank ¥1,600.00  mecesiils Pending Bl O ounced
Ish.a:an l(um.ar n Ch.et!ue-'ISZ'l 15 State Bank of India ¥2,400.00 RECO295AL Pending m

| by Coredxis Software Development & Soiutions

Two cheques waiting for the bank. Use Cleared or Bounced on each row.
8 Click Cleared when the bank has credited the money, and confirm.

4 Click Bounced only when the bank returns the cheque. The receipt is reversed,
the months fall due again and a bounce charge is added. See the Cheques / DD
chapter before doing this.

IMPORTANT Bounced reverses the receipt and adds a bounce charge to the
student's dues. Check the bank's return memo before you click it.

Late morning: verify UPI / bank-transfer claims from parents

Parents who pay straight to the school's UPI ID (demopublicschool@sbi) or bank
account send the UTR number from the portal or the app. No receipt is made until
the office checks the money has arrived.

1 Open UPI/ Bank Claims. The Waiting tab lists the oldest claim first.
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2 Open the school's bank statement or UPI app and match each UTR / Reference
and Amount (example: Kiara Ranjan, UTR 430219878566, ¥1,600). Click
Screenshot to see the parent's proof.

@ https://coreaxis.info/accountant/dashboard.php

. ]
@ Demo Public School = UPI/ Bank Claims Q) Sbich stistents, rekeipts, expense ctrl 6 €8 (Wonim) | & vetsllapy || & &
9 Rakesh Agarwal 0 UPI/Bank Claims
RCCOUNTART yme » Finan IP1 / Bank Claim: Q@ UPE/ bank details
WAITING TO VERIFY WAITING 2+ DAYS VERIFIED THIS MONTH - REJECTED
-4 © ®
3 0 900 0
Z waiting 3 © Verified 1 © Rejected o AN 4
Q udent, a calpt @ Oidest fi
SENT STUDENT PAID BY UTR ¢ REFERENCE AMDUNT  STATUS pmD
UTR
Kiara Ranjan uPL 430219878566 f Tre| ST
MO20260103 - Clas A B etk ¥1,60000  waiting | Verlly | ISR
?T.én.a-"d_ A LWI_ y 439219877553 ¥2,000.00 Walting © Reject
Mishka Jh URt 438219676548 .
etk A 5 B Screenshar T1,800.00  Waiting ® Reject

Three claims waiting. Verify only after the UTR is found in the bank statement.

8 Click Verify when the money is in the account. The receipt is made and the
parent sees it in the portal.

4  Click Reject (with a reason) when no matching credit is found. The parent sees
the reason.

TIP Claims older than two Waiting card. Parents expect a receipt within
days show in the 2+ days one or two working days.

Afternoon: record the day's expenses (example:
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a stationery bill from Gupta Book Depot)

Demo Public School edition - October 2026

1 Open Expenses. The cards show this month's spending, the change against last
month and the biggest head.

@ https://coreaxis.info/accountant/dashboard.php

®

@
-]
P
=
-]
0
2,
-
=
=
-
(=]
]

Expenses for October 2026. Add expense is at the top right.

Demo Public School =

= Expenses

E Expenses
me s FiRance» Expense:
< This month

SPENT IN OCT 2026

¥47,180

B Bills — October 2026

OATE HEAD

Printing

Internet & Phone

Bus Diesel

Stationery

October, 2026

Sports Equipment

Housekeeping

Electricity Bill

Khel Bhandar

Patna Offset Printers

Clean Bihar Services

Airtel Business

Indian Qil — Bailey Road

Gupta Book Depaot

Morth Bihar Power
Distribution Co.

online

Online

online

BIGGEST HEAD

Bus Diesel

AMDUNT ACTIONS

¥5,540.00 s

¥2,900.00 s

¥9,450.00 CA |

¥2,310.00 F AN

16,740.00 ran |

¥4,120.00 P |

¥6,120.00 s

. & Install app aR hA
Add expense
E. Export CSV + Add expense

SESSION 20265-27
-

¥3,73,110
= By head
Bus Diesel 1 16,740
Housekeeping 1 ¢ 29,450
Electricity Bill 6,120
——
Sports Equipment 5,540
—
Stationery 4,120
—
Printing 1 ¢ 12,900
ey
Internet & Phone T2.310
am—
& Last 6 months
Ot 2026 shown above 47,180
Sep 2026 ¥53.400
Aug 2026 157,630

re Development & Solutions

2 Click Add expense and fill Expense head (Stationery), Amount (%) (¥1,850),

Date, Paid to (Gupta Book Depot), Payment mode (Cash) and a short

Description ("Registers and chalk for October™").

3 Save and confirm. Cash expenses reduce the Cash Book; online and cheque

payments reduce the Bank Book.

Day end: check the cash in hand against the Cash Book

Before closing the counter, count the cash and compare it with what the system

says was received in cash today.

1 Open Finance Ledger.

2 Click Today in the period bar, then the Cash Book tab.
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3 Read Received (fees taken in cash), Paid out (cash expenses and salary) and
Net for the period. On 28 Oct 2026 cash received was ¥3,800 from four
receipts, with nothing paid out.

@ https://coreaxis.info/accountant/dashboard.php

@ Dema Public School

Rakesh Agarwal

=
(a1

) B A

Today

This week
@& Overview

RECEIVED

v 23.800

Finance Ledger

& Cash Book

Fee-

& Finance Ledger

Thismonth  Last month  This session

T Bank Book H Ledger

PAID OUT

& 1o

All Received Paid out

PARTICULARS

General — Advik Pandey (DEMO20260041)

- General — Laksh Tiwar] (DPSDEMOZ20260001)

- Tuition Fee — Harshit Kashyap (DPSDEMO20260073)

2 - Tuition Fee — Aanya Kumar (DPSDEMO20260088)

Total for 28 Oct 2026 - 28 Oct 2026

B Income & Expenditure

RECERIANT

Cash Book for today: four cash receipts, running balance ¥3,800.

28-10-2026

Recelpt

Receipt

Recelpt

Receipt

iy

& Install app a Rakesh Agarwal

=]

a 28-10-2026

NET FOR THE PERIOD

13,800

RECEIVED
¥400.00
1400.00

¥2,000.00

¥1,000.00

©3,800.00

4 Countthe cash in the drawer. It should equal the opening cash plus Net for the

period.

5 Ifit does not match, look down the list for a receipt marked Cash that was

actually paid by UPI, or a cash expense that was not entered.

6 @ Click Print to keep a signed copy of the day's Cash Book with the cash.

TIP

Book tab. The Collected today card is the total of all modes.

Month end: pay salaries (example: October 2026 payroll)

UPI and cheque receipts are not in the Cash Book; they are in the Bank

After the last working day of the month, the accountant pays each staff member

from Payroll. Payroll uses the month's staff attendance and approved leave.
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1 Open Payroll. The month selector shows This month (October 2026).

@ https://coreaxis.info/accountant/dashboard.php

s L]
' Bmo FUublic Scnoo = alar ayro Q, search students, recelpts, expense cirl G C a ® Onlina & Install app 2 Rakesh Agarwal o+
Dema Public School Salary / Payroll P :
-
&= >aiary / rayron
: = Salary led
e S ]
This month October, 2026 B8 Paid in October 2026: 20
PAYROLL FOR OCT 2026 PAID STILL TO PAY SALARY NOT SEY
= -] Z 20
¥1,67,670 o ¥1,67,670 1
Q i L ploye All 10 Topay 2 Paid o Salary not set 1
STAFF ATTENDAMCE GADES EARNED DEDUCTIONS NET PAY STATUS RIIONS
Pay
i 24/
A ,.ejn?mllm.str.amr — y 14,400 -11,320 ¥13,080 To pay o o Pay.
s S_itvaleet_fr_- S_fngh_‘ - 26128 242,900 -t4,640  ¥38,260  Tapay L
23126 day
) Amie Kumne Mbdes: = 5 22100 19,550 11,920 17,630  Topay o [ ey
er - DPSDEM 5 &
1217 € 25/26 days
o f\n]al.| _s._ngh e — s 220,000 -1.800  ¥18,200  Topay L
23426 day
gy Mohe Imrankan. s & 117.825 -¥1.740  T16,085  Topay & [ pay
p PrivaKumarijha s (A
R R_‘f’_“_h K“_m"':_\'_'e_r_r"'_":_,: " s 10 21,4 18,975 -11.860  ¥17,115  Topay '
Sunita Sharma 23/26 days
by CareAxis Software Development & Solutions

October 2026 payroll: ¥1,67,670 to pay for 9 staff; 1 staff member has no salary set.

2 Check the Attendance column for each person (for example Amit Kumar
Mishra: 23/26 days, A1, L 2).

83 If arow says Salary not set, click Set salary first (Priya Kumari Jha in the
example).

4 Click Pay on a row, check the net amount and mode, and confirm. The status
changes to Paid and a payslip is made.

5 @ Repeat for each staff member, then open Salary ledger to check the month's
total.
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Reports and your own pages

1 Open Reports for total fees, expenses, salary and the net balance, the monthly
collection chart and class-wise collection. It opens on the session; pick another
period (for example Last month) and click Export CSV for an Excel file, or Print
for a copy.

@ https://coreaxis.info/accountant/dashboard.php

= Reports Q. Search students, receipts, expenses cirl 6 C & @ Oniin & Install app & Rakesh Agarwa -+
|= Reports & Analytics Berine B Exportcsv
Today Thisweek Thismonth  Lastmonth  This session 01-04-2026 @ |w 28-10-2026 @ B Apply
., ¥10,07,050 4 ¥3,76,760 g <1,00,380 -¥4,70,090
|» Monthly Fee Collection A Class-wise Collection
Closs Students Collected
Class Play 18 43,600
Class Nursery 21 ?53,250
Class KG 22 165,700
Class | 2%
Class 11 24 790,650
Class IIE 22 196,400
Class IV 23 799,400
Class V 24 71.12.050
Class V1 25
Class vil 2
Class VIl 21

opment & Solutions

Reports & Analytics for the 2026-27 session.
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2 @ Open Me > My Payslips to view or download your own payslip for any month.
The newest month is at the top.

@ https://coreaxis.info/accountant/dashboard.php

%3 (]
O Demo Public 0 = My Payslips Q. Search students, recelpts, expense ctrl & [ a & Online & Install app 2 Rake &+
-
Rakesh Agarwal AL NS LM ar
o My Payslips
Youir salary manth by month. Each paysiin s tha s A
NET PAY
B SEPTEMBER 2026 Pl i GRoss S| - DEPUCTIONS
¥16,640.00 ¥18,200.00 ¥1,560.00
MONTH GROSS DEDUCTIONS NETPAY  STATUS PAYSLIP
September 2026 ¥18,200.00 £1,560.00 ¥16,640.00 Paid 03 Oct 2026 @ &
August 2026 118,200.00 1,560.00 11664000 Paid 03 Sep 2026 e &
July 2026 118,200.00 21,560.00 716,640.00 Paid 03 Aug 2026 @ &
June 2026 ¥18,200.00 ¥1,560.00 ¥16,640.00 Paid 03 Jul 2026 @ &
May 2026 118,200.00 £1,560.00 16,640.00 Paid 03 Jun 2026 @ &
April 2026 ¥18,200.00 1,560.00 ¥16,640.00 Paid 03 May 2026 @ X

1 bry CareAsis Software Development & Solutions

Rakesh Agarwal's payslips, newest first (September, August, July ...), each with a view and a download

button.
Daily checklist
Start of day Today page: note Outstanding, Defaulters and Cheques
pending.
Counter Fee Desk: one receipt per payment; print or share every receipt.
After the bank update Cheques / DD: mark Cleared (or Bounced).
Twice a day UPI / Bank Claims: verify or reject each waiting claim.
As bills arrive Expenses: add each bill the same day.
Closing Finance Ledger » Today » Cash Book: match cash in hand, print.
Month end Payroll: pay all staff; Fee Dues: send reminders to defaulters.
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Questions

Collected today and the Cash Book show different amounts. Which is right?

Both. Collected today counts every mode (cash, UPI/ online, cheque). The Cash
Book shows only cash. Online and cheque money is in the Bank Book.

Can the accountant approve a concession?

No. The accountant can enter a concession request; the Principal or Administrator
approves it on Concessions > Approvals.

A parent says they paid by UPI but there is no claim.

Ask them to send the UTR from the portal (Fees » Pay by UPI/ bank transfer » I
have paid — next). Or, if you can see the credit in the bank, collect it on the Fee
Desk with mode UPI and the UTR in Remarks.

The session net on Today is negative. Is something wrong?

Not necessarily. It is fees collected this session minus expenses and salary paid
this session. Early in the session, or after large purchases, it can be below zero.
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ROLE GUIDES - CHAPTER 55
Teacher

Teacher MENU Today (the teacher's home page)

This guide follows Amit Kumar Mishra, Mathematics teacher and class teacher of
Class VI-A at Demo Public School. A teacher sees only his own classes: he marks
attendance and makes report cards for his class, enters marks and gives
homework for the classes he teaches, and handles his own leave and
substitutions. Each section points to the module chapter that explains the screen
in full (Attendance, Marks Entry, Homework, Timetable, Notices, Library, Leave, My
Account).

@ https://coreaxis.info/teacher/dashboard.php

O Demo Public School = Teacher Dashboard Q) Sarchstidents; Homeworic sxamms e ¢ || T (e | & fetiiaps. | | & dmtckemarinine | | €
-
Amit Kumar Mishra Today — Wednesday, 28 Oct 2026
{ reachen
8 My closs attendonce
.C.!ass VI ) P
B Today's timetable Week & Homework due + Assign
Mathematics - Class V] Mathematics - Class |
Mathematics - Class VI
E My leave - 2026-27 Apply A Notices All
14 30 20 15 Staff meeting — syllabus review

Half-Yearly Examination results declared

{4 My substitutions today Al

Teacher — Demo Public School
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The Today page at a glance

1 After signing in, the teacher lands on Today. Read it top to bottom before the
first period.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Public School = Teacher Dashboard Q Search students, homework, exa trl 6 € A& ®odine L lnstallapp & Amit KumarMishra %
e Amit Kumar Mishra Today — Wednesday, 28 Oct 2026
[ rescien ]
# My class attendance
. ClassVI o
&6 Today's timetable Week #" Homework due + Assign
Mathematics - Class vl Malhem.atic.s Class l
Mﬂ:hemati(s Class VI
E My leave - 2026-27 Apply A Notices All
14 30 20 15 Staff mct.jtlng — syllabus review
Half-Yearly Examination results declared
Z1a .
£+ My substitutions today Al
Amit Kumar Mishra's Today page on Wednesday, 28 Oct 2026.
My class attendance Whether today's attendance for your class is saved, and how

many are present ("Marked today - 21 present of 25"). If it is not
yet marked, the card says so. Review opens the attendance
register for today.

Today's timetable Your periods today with subject, class and time (Period 1 and 2:
Mathematics, Class VI). Week opens the full timetable.

Homework due Homework you gave that is due in the next 7 days, with the due
date. Assign opens the homework form.

My leave - 2026-27 Leave balance by type (CL, EL, HPL, PAT) and how many
applications are awaiting a decision. Apply opens My Leaves.

Notices The latest notices for teachers and for everyone. All opens the
Notice Board.
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My substitutions today Periods you must take today for an absent colleague, if the
office has arranged any. All opens My Substitutions.

Top bar Search (Ctrl + G) finds students, homework and exams of your
classes. The bell shows notifications. Your name opens My
Profile; the last icon signs you out.

The teacher's menu

Groups open one at a time. Click a group name (My Class, Cards & Certificates,
Library & Activities, Me) to open it.

1 Open My Class to see the class-teacher screens.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Public School = Teacher Dashboard O Sk i BT, P Bian e " .0 o) | & tntann | [ wak vepaniviin, | | €
P Amit Kumar Mishra Today — Wednesday, 28 Oct 2026
Teacher menu (one group opens at a time)
e S
® My class attendance
I:I!ass VI ==
& Today's timetable Week #" Homework due + Assign
Mathematics - Class VI Mathematics - Class VI
Mathematics - Class VI
B My leave - 2026-27 Apply A Notices All
14 30 20 15 Staff meeting — syllabus review
Half-Yearly Examination results declared
1 12026

- My substitutions today All

The teacher menu with My Class open.

My Class » Attendance Mark daily attendance for your class. See the Attendance
chapter.

My Class » Attendance Register Month-wise register of your class (P / A/ L for each day),
printable.

My Class » Report Cards Generate and print report cards for your class.
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Marks Exams of your class: create a class test, assign subjects, enter
marks. See the Marks Entry chapter.

Homework Give, edit and delete homework. See the Homework chapter.

Timetable Week timetable of any class; you can edit only your own class.
See the Timetable chapter.

Notices Read notices and post a new notice. See the Notices chapter.
Cards & Certificates » Student Print ID cards, admit cards and exam certificates for your class.

ID Cards, Admit Cards, Exam
Certificates

Library & Activities » Library Issue and return library books; record competitions and
Desk, Competitions winners. See the Library chapter.
Me > My Payslips, My Your own salary slips, attendance, substitution periods, leave

Attendance, My Substitutions, applications, the holiday list and profile. See the Leave and My
My Leaves, Holidays, My Profile Account chapters.

First period: mark today's attendance for Class VI-A

Attendance is marked once a day, in the first period. You can open it again later
the same day to change a mark (for example, a student who went home with a
leave note).

1 Click My Class » Attendance, or Review on the Today page.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info Page 560 of 637



& CoreAxis School ERP - User Manual Demo Public School edition - October 2026

2 @ Choose Class VI in the class box. The date is today; you can pick an earlier date
to correct it.

@ https://coreaxis.info/teacher/dashboard.php

oy L
@ Demo Public Scho = pAttendance Q. Search students, homework, exams terl & C a  Online & Install app 2 Amit Ku ishra 03

Amit Kumar Mishra 2] attendance

[ ruscsen ) Select Class.

Select Class - 28-10-2026 E
@ Today ’ . 2
MY CLASS
8 A luyy
class to mar d
& Homework
B Tim
C Axit Software Development & Solutions

Select your class. Only your own classes are listed.
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3 Ifthe green Saved bar shows, attendance is already recorded today; you can
still change marks. If it says Not saved yet, click Mark all present first.

@ https://coreaxis.info/teacher/dashboard.php

O Demo Public Schoo = Attendance Q, search students. homework, axams 6 C A (®onine! & Installapp & Amit Kumar Mishra 4
- x
e Amit Kumar Mishra Attendance

D
i Class VI - 28-10-2026 5]

oday
MY CLASS

Already saved today 28 Oct 2026

o Saved - last change 28 Oct, 7:27 pm - marked by Amit Kumnar Mishra. You can change marks and save again

¥ Mark all present X Mark all absent

Homework E-3 Noma Roll Attendance This month
Aarav Sharma n A L X P19 A3
Ananya Pandey 2 n A L x P22 AD
Vivaan Prasad 3 n A L X P22 A2
Diya Verma 4 o A L ® P22 A0
Aditya Srivastava 5 n A L X P23 Al
Aadhya Choudhary 3 n A X P2 AD
Arjun Gupta 7 n A L b P22 A0
Present 22 Absent 0 Leave 3 Notwmarked 0 B Save attendance

A bry CareAsis Software Development & Solutions

Saved earlier today by Amit Kumar Mishra. The This month column shows each student's P and A
count.
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4 Change only the students who are not present: A for absent, L for leave. In the
example, Ananya Pandey is marked L because her parents sent a leave note.

@ https://coreaxis.info/teacher/dashboard.php

o = L)
@ Demo Public Schoo = Attendance O, Search students. homework, exams ctrl 6 C A #0nlne & Installapp 2 Ami -
4 ALLEnuulLE
9 Amit Kumar Mishra
[ reacken ] Class VI - 28-10-2026 (5]
@ Today
2s2 Class Vi — Wed, 2B Oct 2026
MY CLASS
@ saved - last change 28 Oct, 7:27 pm - marked by Amit Kumar Mishra, You can change marks and save again.
% Mark all present * Mark all absent
£ Nome Roll Attendance This month
% 2 1 x P1e A3
Changed to L (Leave) "™ n "
Ananya Pandey 2 P A L x P22 A0
Vivaan Prasad 3 n A L X P22 A2
Diya Verma 4 n A L x P22 AD
Aditya Srivastava 5 n A L X P23 A1
Aadhya Choudhary & n A L ® P13 AD
Arjun Gupta 7 n A X P22 AD
2 Saanvi lha 2 n A 1 " P21 AN
Present 21 Absent 0 Leave 4 ot marked 0 # Unsaved changes B save attendance
o by CareAxis Software Development & Solutions

A changed row gets a blue edge until it is saved.
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5 Check the counts in the bar at the bottom (Present, Absent, Leave, Not marked)
and click Save attendance.

@ https://coreaxis.info/teacher/dashboard.php

= Attendance Q, Search students, homework, exa cirl 0 ¢ A ®0Odine & Installapp 2 Amit Kumnar Mishra [
s v we—y - v = =
Amit Kumar Mishra
[ reacsen ] 3 Vivaan Prasad 3 o A L x PZ2 AL
O Today Diya Verma 4 n A L x P22 AO
MY CLASS
Aditya Srivastava 5 n A L ® P23 A1
Aadhya Choudhary & n A L - P23 AD
Arjun Gupta 3 n A L % P22 AO
Saanvi Jha g n A ® P21 AY
Reyansh Rai 9 o A L x P23 AD
Ayaan Ansari 10 n A L x P2 A
Aryan Kashyap " u A B P24 AD
Vanshika Mishra 12 n A L X P24 AD
Rishabh Yadav 13 n A L b P21 A3
14 Jhanvi Kumar 14 n A x PO A1
Present 21 Absent 0 Leave & Not marked 0 # Unsaved changes @ save attendance
CareAxis Software Development & Solutions

"Unsaved changes" shows until you click Save attendance.
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‘ Click Save attendance again in the popup to confirm.

@ https://coreaxis.info/teacher/dashboard.php

e

Are you sure?

Do you want to continue with "Save attendance™

Every save asks once for confirmation.
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7 The message Attendance saved for 28 Oct 2026 appears and the bar shows
the time and who marked it.

@ https://coreaxis.info/teacher/dashboard.php

e Amit Kumar Mishra @ Auendance saved for 28 Oct 2026
@ Attendance
@ Today
MY.CLASS Class V1 v 28-10-2026 &

2s2 Class VI — Wed, 28 Oct 2026

@ saved last change 28 Oct, 7:28 pm - marked by Amit Kumar Mishra, You can change marks and save again.

m it o

1 bry Coredsis Software

Saved: Present 21, Leave 4, Not marked 0.

TIP The x button nextto P/ A/ L clears a mark (leaves the student
unmarked).

TIP Absent marks feed the parent portal, the attendance register, the
attendance percentage on report cards, and absence SMS if the school
uses it.

After class: give homework (example: Class

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

= Attendance O, Search students, homework, Bxams ctrl & C & | ®Diline 4 Install app £ Amit Kumar Mishra

-3 Name Roll Attendance This month
Aarav Sharma 1 n A L S P19 A3
Ananya Pandey 2 P A L % P21 AD
Vivaan Prasad 3 n A L X P12 AZ
Diya Verma 4 o A X P22 AD
Aditya Srivastava 5 n A L x PZE AN
Aadhya Choudhary 6 n A L ® P23 AO
Fresent 21 Absent 0 Leave 4  Notwmarked 0 B Save attendance

Bevelopment & Solutions
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VI Mathematics, Exercise 6.1, due 30 Oct)

1 Click Homework, then Assign Homework.

Demo Public School edition - October 2026

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Public § | = Homework

e Amit Kumar Mishra p‘ Homework
[ roscsien

Dota

28 Oct 2026
28 Oct 2026
24 Oct 2026
23 Oct 2026
27 Oct 2026
22 Oct 2026

21 Qcr 2026

Class

Class V1

Class Vi

Class V1

Class V1

Class V1

Class V1

Class vl

Subject

Mathematics

English

Mathematics

Mathematics

Science

English

Hindi

Submission

30 Oct 2026

30 Oct 2026

26 Oct 2026

27 0t 2026

25 Oct 2026

25 0ct 2026

&, exams ctrl 6 C & 8 Dnline 4 Install app

& Amit Kumar Mishra (e

Dascription

Exercise 6.1 (Integersk solve questions 1 to 10 in the homework notebook. Draw... £ B
Write a paragraph of about 120 words on "My Favourite Festival®, Use at least f... Fa
Chapter 1 Exercises 1-5 s 0
Exercise 5.2 (Fractions): solve questions 1 to 12 in the homework notebook. Sho... Pl |
Oraw 3 neat labelled diagram of 3 flower and list the functions of each part Pl
Read the chapter "A Different Kind of School” and write the answers to the ques.. s B
a1 6 “ar R & & as-gee AR 10 v et & sd o P

1 bry CareAxis Software Development & Solutions

The homework list shows everything given to your classes, newest first. Hindi homework shows in

Devanagari.

2 Choose Class (Class VI) and Subject (Mathematics).

3 Keep Date as today and set Submission Date (30-10-2026).
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‘ Type the Description: "Exercise 6.1 (Integers): solve questions 1 to 10 in the
homework notebook. Draw a number line for questions 3 and 4."

@ https://coreaxis.info/teacher/dashboard.php

Assign Homework

CLASS * SUBJECT *
Class V1 Mathematics
DATE SUBMISSION DATE
28-10-2026 i 30-10-2026
DESCRIPTION *

Exercise 6.1 (Integers): solve questions 1 to 10 in the homework notebook. Draw a
number line for questions 3 and 4

Cancel

The filled Assign Homework form.
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5 Click Save, then Save again in the popup.

@ https://coreaxis.info/teacher/dashboard.php

Are you sure?

Do you want to continue with “Save™?

Cancel %:—h%
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6 The message Homework assigned! appears and the homework is at the top of

the list. Students and parents see it at once in the portal and the app.

@ https://coreaxis.info/teacher/dashboard.php

= Homework
e Amit Kumar Mishra © Homework assigned!
® T #" Homework
Date Class
28 Oct 2026 Class V1
28 Oct 2026 Class V1
24 Oct 2026 Class V1
23 Oct 2026 Class V1
22 Oct 2026 Class V1
22 0ct 2026 Class VI

21 Oct 2026

Class V1

Subject

Mathematics

English

Mathematics

Mathematics

Science

English

Hindi

Submission

30 Oct 2026

30 Oct 2026

26 Oct 2026

27 Oct 2026

25 Oct 2026

25 Oct 2026

The new homework for Class VI, due 30 Oct 2026.

Description

Exercise 6.1 (Integers): solve questions 1 to 10 in the homework notebook. Draw

Write a paragraph of about 120 words on "My Favourite Festival™. Use at least fi

Chapter 1 Exercises 1-5

Exercise 5.2 (Fractions): salve questions 1 te 12 in the homework notebock. Show

Draw a neat labelled diagram of a flower and list the functions of each pant.

Read the chapter "A Different Kind of School” and write the answers to the quest

TIP Use the pencil icon to correct a homework; the red bin deletes it (it asks

twice).

Enter marks for your subject (example: Class
Test — Integers, Mathematics, out of 25)

A teacher can create a test for his own class, choose the subject, and enter marks.

Results are shown to students only after the Principal / Administrator publishes

the exam.
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1 Click Marks. The list shows the exams of your classes and the exams set for All
Classes (the Half-Yearly Examination). Click Create Exam.

@ https://coreaxis.info/teacher/dashboard.php

- Le
@ Demo Public School = Exams & Marks Gl Sairch Students, Homework. aian ol 6 C 8 Uoae] | & hetatiapp & amit Kumar Mishra |
9 Amit Kumar Mishra a Exams & Marks + Create Exam
L]
i= All Exams — 2026-27
Exam Name Typa Closs Dotes Rasults Actions
Unit Test 2 — November 2026 Unit Tese Class VI 16 Mov 202 21 Mew 2 Published B Subjects # Marks B
All Classes exam gers (Mathematics) Unit Test Class VI 026 10 27 Oct 2026 Net published 8 Subjects # Marks B
Half-Yearly Examination Annual Al 3 Sef t Sep Published 8 subjects # Marks B

Exams of Class VI and the All Classes Half-Yearly Examination.
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Fill Exam Name (Class Test — Integers (Mathematics)), Exam Type (Unit Test),
Class (Class VI), Start Date and End Date (27-10-2026). Click Create Exam and

confirm.

@ https://coreaxis.info/teacher/dashboard.php

+ Create New Exam

EXAM NAME *

Class Test — Integers (Mathematics)

EXAM TYPE
Unit Test

CLASS
Class vl

START DATE

27-10-2026

END DATE

27.10-2026

Cancel "'5‘

Teachers can choose only their own class.
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On Assign Subjects, tick Mathematics, set Max Marks 25, Pass Marks 9 and

the Exam Date. Click Save Subject Assignment and confirm.

@ https://coreaxis.info/teacher/dashboard.php

= Exaoms & Marks Q, search students, homewark, exams ol 6 <

@ Exams & Marks
@ Class Test — Integers (Mathematics) Unit Test

B Assign Subjects (1) # Enter Marks

B select Subjects for this Exam
Select Subject

Hindi 114

English i
Mathematies (1

Science

Social Science (557

Computer (Coh

General Knowledge (i«

Drawing (oo

Only the ticked subject gets a marks column. A teacher has Edit but no Delete button.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Class Vi

Mox Marks.

100

100

100
100
100
100

100

& Install app

Poss Marks

33

33

33

33

1 by Coreds

& Amit Kumar Mishra (e

+ Create Exam

& All Exams # Edit

B Report Card

Select All Clear All

Exom Date

dd-mem-yyyy

dd-mm-yyyy

27-10-2026

m

dd-mm-yyyy

dd-men-yyyy

dd-mm-yyyy

dd-mem-yyyy

dd- mm-yw

¥is Software Development & Solutions
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4 Open Enter Marks. Type each student's marks in the Mathematics column. Total
and % update as you type.

@ https://coreaxis.info/teacher/dashboard.php

= Exams & Marks Q, Search students, homework, exams, ctel & C !0 ® Odline & Install app 2 Amit Kumar Mishra [+
B Class Test — Integers (Mathematics) UnltTest  Classvi et 2026 10 27 Oct 2 & Al Exams # Edit m
B Assign Subjects (1) # Enter Marks B Report Card
& Download Template Choose File | Mo file chosen L Upload CSv
# Mark Entry — 25 students, 1 subjects BSau‘AII“M__ar!‘s"
2 Student Lt Total %
Type marks out of 25

AsemdSharma 21.00 n B4.0%
AnatuEranciy 18.00 18 72.0%
Vivaan Prasad 23.00 23 92.0%
Diya Verma 16.00 16 64.0%
Aditya Srivastava a0 i SEio
Aadhya Choudhary 19.00 i 76.0%
A sape 22.00 22 85.0%
Sanvilbe 14,00 " 56.0%
Riyacdn b 20.00 20 £0.0%

CareAxis Software Development & Solutions

Mark Entry for 25 students, 1 subject.
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Click Save All Marks (top or bottom of the table) and confirm.

@ https://coreaxis.info/teacher/dashboard.php

Amit Kumar Mishra
[ rescsien

@ Tod

= Exaoms & Marks

@ Exams & Marks

B Closs Test — Integers (Mathematics)

B Assign Subjeets (1)

& Download Template

# Enter Marks.

Choose File | No file chosen

# Mark Entry — 25 students, 1 subjects

Student

Aarav Sharma
Ananya Pandey
Vivaan Prasad

Diya Verma

Aditya Srivastava
Aadhya Choudhary
Arjun Gupta

Saanvi Jha

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

L Upload CSV

unit Test

Class Vi

Mothematics.

21.00

18.00

24,00

15.00

2200

E
=
e

Demo Public School edition - October 2026

® Onling

& Install app

& All Exams

Total

2

2

& Amit Kumar Mishra »

+ Create Exam

B Report Card

Save All Marks

8 Save All Marks

B4.0%

72.0%

92.0%

64.0%

96.0%

76.0%

B8.0%

56.0%

CoreAxis Software Development & Solutions
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6 The message Marks saved successfully! appears. You can come back and

change marks until the exam is published.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Public Schoal = Exams & Marks Q. Search students, Homewark, exar ctrl & < .lo .0 &
e Amit Kumar Mishra @ Marks saved successfully!
[ veschen ]
@ Exams & Marks
B Closs Test — Integers (Mathematics) UnitTest  Class VI
B Assign Subjects (1) # Enter Marks
& Choose File | No file chasen m )
# Mark Entry — 25 students, 1 subjects
# Student MEhomanics Totol
Aarav Sharma 24 5
Ananya Pandey i 18
Vivaan Prasad 23 23
Diya Verma - <
Aditya Srivastava 2 a4
Aadhya Choudhary 19 19
Arjun Gupta - 2
Saved marks show as typed (21, 18 ...).
TIP For alargeclass, Download , fillmarks in Excel,  Upload

use Template then csv

TIP Blank means "not entered"; type O for a student who scored zero.

Enter marks for a school-wide exam
(example: Half-Yearly Examination, Class VI-A)

The Half-Yearly Examination is set for All Classes by the Principal. Each class

teacher enters the marks of their own class.

1 Click Marks. In the row of Half-Yearly Examination (Class: All), click Marks.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

+ Create Exam

B Report Card

B Save All Marks

B4.0%
72.0%
92.0%
64.0%
96.00%
76.0%

B88.0%
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2 The Class box shows your class (VI - A). It lists only your own classes. The sheet
shows your 25 students and the exam's 6 subjects.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Publ 100 = Exaoms & Marks Q. Search studéents, homewark, exams, ctrl 6 C ._lo ® Onling & Install app 2 Amit Kumnar Mishra o
nmar Mishra aE)ﬂHI'I:ISE ﬂ‘r!ﬂfks + Create Exam
@ Today
@ Half-Yearly Examination Annual 08 Sep 202610 14 Sep 2026 € All Exams
s jeces (6) # Enter Marks. B Report Card
c VI-A - Choose File | Mo file chosen L Upload cSV
# Mark Entry — 25 students, 6 subjects B Save All Marks
= student H\.ndl Erv.anh Mathamatics s:i.unw suclol.sclnn(i Computar Tokot %
Aarav Sharma a0 96 78 85 77 87 503 B3.8%
Ananya Pandey 5 5a 51 59 50 69 353 58.8%
\.h'vaan Prasad - 15 54 53 50 50 295 49.2%
?iyl Verma 66 74 64 75 68 67 414 69.0%
Aditya Srivastava 77 85 80 79 76 76 ara T79.0%
Aadhya Choudhary ?l) i &7 n &5 65 427 %
Arjun Gupta 88 68 689 92 83 69 469 7B 2%
%aamri Jha 65 62 83 80 76 69 435 72.5%
1 by CareAis Software Development & Solutions

An All Classes exam: the Class box shows only your class. There is no Edit or Delete for this exam.
3 Type the marks and click Save All Marks, then confirm.

TIP The subjects, maximum marks and dates of an All Classes exam are set by
the Principal or Administrator; the Assign Subjects tab is read-only for
you.
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Check the timetable and notices

1 Click Timetable (or Week on Today) and choose Class VI. Each cell shows
subject, teacher and time.

@ https://coreaxis.info/teacher/dashboard.php

ad . ¢
@ Demo Publ hoo = Timetoble Q. Sear jents, homework, exar ttrl 6 € & (®oiine! &lnstallapp | & AmitKumarMishra | (#
Class VI week
Amit Kumar Mishi a -
e @ s Doy Period 1 Pariod 2 Period 3 Pariod 4 Period 5 Pariod 6 Period 7 Period 8
Mathematics T Science Social Science General
@ Today praey Hindi 2 T Cnm.puler Knowledge memg. sanskrit
Monday A
a ' - . N - " B
hahiematics Computer Gananal Drawing Mahaimatics English Hindi
ami sl Knowledge i3 » ” ; i
Tuesday h o t 3 2 o * Add
W " ™ § i W ]
M_f‘"_*‘_”"a““ "_“"r_"""_""i" English Hindi fciigric: Soclal Seience Computer
Wednesday W . i oy 2 s « Add
§ 7 | | ] ¥ § v
: _— 6 ] athernati
Mathematics Science T Comaiss enera Drawing Mathematics
ikodaing M : Knowledge 5 2 L
Thursday Jond. Tmran & Ade
3 i v L “ . 8
Mathamantes Genaral Drawing Meatiamaey English Hindi scence
it M Knowledge i t K ¥
Friday , 1 . " et A
] ] L) § L] ¥ §
General N . Science
n
Grivdsian Englis Hindi
Saturday ek, & 4 At
B = = i

A try CareAsis Software Development & Solutions

Class VI week timetable. You can add or remove periods only for your own class.
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2 Click Notices to read the Notice Board. Use the Show and For filters to see
active or removed notices and who they are for. New Notice posts a notice.

@ https://coreaxis.info/teacher/dashboard.php

) o
@ Demo Public Schoal = MNotices O Seapch Sriidents; homawark. axars ol 6 C & (®Diine) & Inctaiapp | 2 AmitKumarMishra (e
e Amit Kumar Mishra ‘ Notice Board + New Notice
SHOW FOR
Active notices v Everyone v
Title Far Posted By Date Stotus Action
c""m"_s Df“’ calabeation on:14 Movembar 2025 Parents Satyajeet Kr. Singh 28 Oct 2026 Active F n
taff meeting — syllabus review .
‘_5 aff meeting — syl 5_ b N Teachers Satyajeet Kr. Singh 23 0ct 2026 Active # n
Parem".r:ache‘r Meeting on 31 nct.obe( s Parents Satyajeet Kz Singh 22 Oct 2026 Active s n
H_"_"'_Yc_arh_' Exarv.n.na:rorf 'c__s"'hs daclarad X All Satyajeet Kr. Singh 21 Da 2026 Active s o
Wi CANon frory § hoveRine: 2028 Students Satyajeet Kr. Singh 20 Oct 2026 Active ’ o
& i lapment & Sol

Notice Board: 4 active notices.

Print report cards for your class (example: Aarav Sharma, Half-Yearly)
1 Click My Class » Report Cards.

2 In Select Class choose Class VI. Leave Student as All Students in Class, or pick
one student.

3 Choose Term I Exam (Half-Yearly Examination) and, at the end of the year, Term
IT Exam (Annual). Pick a Report Card Design.
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4 Click Generate & Print Report Cards. For one student, click Report Card on his
row.

@ https://coreaxis.info/teacher/dashboard.php

©
= Report Card / Marksheet Q. search students, homework, 2xams crl 6 C & e0dine & Instal :

& Install app 2 Amit Kumar Mishra (]

== Generote Academic Record

SELECT CLASS * STUDENT (BLANK = ALL)

Class VI - All Students in Class -
TERM | EXAM (HALF YEARLY) TERM 11 EXAM (ANNUAL)
Half-Yearly Examination (Annual) v — Mone — v
@ REPORT CARD DESIGN
Generate & Print Report Cards
& Generate & Print Repore Cards
2s 25 Students — Class Vi
Roll No Admission Ho Student Nome Fothar Action
1 DEMO202680801 Aarav Sharma B Report Carn
z DEMO20268002 Ananya Pandey ay Pant B Report Card
3 DEMOZO26SEE3 Vivaan Prasad M Prasa B Report Card
4 DEMO20268004 Diya Verma nil Ve B Report Card
CareAsis Software Development & Selutions

Class VI, Term I = Half-Yearly Examination.
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5  The cards openin a new tab as a DIGITAL COPY (preview). Click Issue & Print

to print the original; it is recorded in the Document Register.

@ https://coreaxis.info/teacher/dashboard.php

DIGITAL COPY (preview) — click Issue & Print for the ORIGINAL

+ ACADEMIC RECORD +

Sanskrit

03

Academic Session : 026 27 Clas= :1V1-A Roll No: 1

MName of Student © Aarav Shaama Roll No. 1

Mothers Name ‘Sunda Snanna Scholar No. | DEMO20260001

Fathers Name Ragsh Shama Date of Birth - 01012015

e, coor
Tarm | (100 Marks) | Term i (100 Marks) | Over All
Scholastic Area .
O Hall Yearty Toual Hote Book O Yearty Exam Total Grand Totsl ~ Geaie

Hindi B0 80,0 - - 80,0100 B
English 9.0 96.0 - - 56.00100 A
Mathematics 0 80 - TE.00 Be
Science 850 850 [ B5.04100
Social Science o 0 — = 0 | Be
Computer 8o a0 — - .00
General Knewledge = = — = =
Drawing = = =

503

| TR ALL MARKE

PERCENTAGE GRADE

83.8% A

2nd

Aarav Sharma's academic record: 503/600, 83.8%, grade A, rank 2nd.

TIP A second print of the same report card prints as DUPLICATE COPY. See

the Documents chapter.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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ID cards, admit cards and exam certificates

1 Cards & Certificates » Student ID Cards: choose a template (#1 Classic Navy to
#7 Horizontal Teal), then a class or one student, and click Generate & Print.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Publ = Student ID Card Q Search students, homeswark, exar ciel ¢ [+ i instaltapp 2 Amit Kumar Mishra [
9 Amit Kumar Mishra
[ reacer
@ Choose a Templote CRBO standard - Partrail &
& T
fp—
(=]

#1 Classic Navy #2 Institutional #3 Emerald Sidebar #4 Maroon Royal #5 Slate Minimal #6 Horizontal Navy #7 Horizontal Teal
Ny & Blue A & #

\Class or one student (Mavy (Front + Back)
SELECT CLASS OR SINGLE STUDENT S Generate & Print
Al Classes — - — Select Student — b

Class VI students are listed; other classes are not.
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2 Admit Cards: choose Class, the exam (for the date sheet), the template

(Detailed or Simple tabular) and, optionally, one student. Click Generate & Print
Admit Cards.

@ https://coreaxis.info/teacher/dashboard.php
@ Demo Public School = Admit Card Q Search students, homewark, exams ctrl 6 [ & .lo

e Amit Kumar Mishra B Admit card Benerator

¥ Generate Admit Cards
CLASS * SELECT EXA " TEMPLATE
— Select Class — - Half-Yearly Examination b Detailed (full page) !
SINGLE STUDENT (0PTIONAL)
¥ Notices
— All Students in Class — o
CARDS & CERTIFICATES
B studen ds & Generate & Print Admit Cards @ Preview
B Admit
*
© Rules & Before Printing
14 Class

o1 A4 Portrait, 10mm margi

3 Exam Certificates: print merit or participation certificates for an exam. See the

ID Cards and Documents chapters for the full steps.
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Library Desk and competitions

1 Library & Activities » Library Desk shows total copies, available, issued and
overdue books. Use Issue Book when a student borrows a book and the return
button when it comes back.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Publi = Libraory QU Seireh studants: homework-exans etrl 6 C .lo ® Oniine & Install app & Amit Kurar o+
. Issue Book
Amar Mishra E llbrﬂrﬂ' ) s * Issue Book + Add Book
@ B . @
B Book Catalog e Issued Books (3)
i= Book Cotalog (1) tit Search

Title Author Cotegory Shelf Available / Total Action

General Knowledge Digest Editorial Board Reference Al 3 /3 ’ n
Godan Munshi Premchand Hindi Literature D1 2 /2 4 n
Malgudi Days R. K. Narayan Fietion €3 2 13 ra o
Mathematics Textbook for Class VI MCERT Textbook A2 0 /10 s n
Panchatantra Tales Vishnu Sharma Storles 1 5 /5 ’ o
Science Textbook for Class VI (Curiosity) NCERT Textbook A2 o 10 s o
Student Atlas of India and the World Cwford University Press Referance A 3 13 ra o
The Blue Umbrella Ruskin Bond Fiction 3 a /4 ' o

1 bry Caredxis Software Development & Solutions

46 copies, 3 issued, 2 overdue. Full steps are in the Library chapter.
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2 @ Competitions lists school competitions (name, type, date, venue). New
Competition records a new one and its winners.

@ https://coreaxis.info/teacher/dashboard.php

= Competitions / Pratiyogita O, Search students. homework, exams el 6 C A ®Odine &1 P 2 Amit K b o
e Amit Kumar Mishra (!7 BO?F?‘FF“D“S / Pratiyogita + New Competition
@ 1
Cempetition Nome Type Date Venua Addad By Action

Children's Day Elocution Competition
i Lo P : Intra Sehoal 14 Nov 2026 school Auditorism Satyajaet Kr. Singh L - o o

Annual Sports Day — 100 m Race

Sports 09 Mov 2026 sehool Ground Satyajest Ke Singh w o n
Inter-House Quiz Competition

Academic 19041 2026 School Auditorium Satyajeet Kr. Singh L o o

Brawing Competition "My Green Patna Cuttural 08012026  ArtRoom Satyajeet Kr Singh 3 o o

Student leave from parents: approve or
reject (example: Aarav Sharma, 6-7 Nov)

Leave requests that parents send from the portal or the app reach the class
teacher.

1 Click Me » My Leaves and open the Student Leave tab.
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2 Read the request (student, dates, days, reason). Type a short note in Remarks if

needed.

@ https://coreaxis.info/teacher/dashboard.php

= Leave Management Q. Search student
et
e Amit Kumar Mishra B Leave Management
O odey 2o My Leave ¥ Student Leave fili Leave Calendar

[!

W student Leave Applications (2)

Approve (green tick) or reject From —To

Aarav Sharma  Parent (app)
06 Nov — 07 Nev 2026

Aarav Sharma  Parent (spp) S e A
26 Oct = 26 Ot 2026

Aarav Sharma's parent asked for 06-07 Nov 2026.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

M Holidays

Days

2days

1day

Reason

Going to Gaya with family for my
elder sister's wedding

Going to attend my cousin's wedding,

& Install app [
+ Apply Leave
+ Student Leave
status Action
rerding | approved osse | (0 B
Caredsis Software Development & Solutions
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=

Click the green tick to approve (or the red cross to reject). The popup asks, for
example, "Approve the leave of Aarav Sharma? The parent sees the decision in
the portal / app." Click Approve (or Reject).

@ https://coreaxis.info/teacher/dashboard.php

@

Are you sure?

Approve the leave of Aarav Sharma? The parent sees the
decision in the portal / app.

Sance -

The approve popup names the student.
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4  The status changes to Approved with your remark. The parent sees it in the

portal.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Publ 100| = Leave Management 0L Search students. homework, exams

e Amit Kumar Mishra @ Student leave approved,

& Leave Management

® student Leave Applications (2)

Student From —To

Aarav Sharma  Parent (app) .
26 Oct — 26 Oct 2026

Aarav Sharma  Parent (apg)
i 06 Now = 07 Nov 2026

2o My Leave X Student Leave i Leave Calendar

2 Holidays

Doys

1 day

2days

Approved, with the remark shown under the reason.

Reason Status
Going to attend my cousin's wedding. Panding

Going to Gaya with family for my

eider sisters wedding Approved

TIP +Student lets you record leave for a student yourself (for example

Leave when the parent sends a written note).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Your own leave, substitutions and payslips

1 Me > My Leaves: the top shows your balance for each leave type. Fill Apply for
Leave (type, from, to, duration, reason, charge handed over to, class
arrangement notes) and click Submit Application. Your applications and their

status are listed below.

@ https://coreaxis.info/teacher/dashboard.php

[ a ® Dnline & Install app & Amit Kumar Mishra »

= Leove Management Q. Search students, homework, exams ctrl 6

LWE - Leave Without
Pay
9 Amit Kumar Mishra No limit

Apply for Leave

Apply for Leave

LEAVE TYPE * FROM * TO*

- Select .- o dd-mm-yyyy @ dd-mm-yyyy ®

ADDRESS DURING LEAVE PHONE DURING LEAVE CHARGE HANDED OVER TO DOCUMENT (PDF/JPGIPNG, < 2 ME}

— None — - Choose File | Mo file chosen

CLASS ARRANGEMENT NOTES

- Submit Application

“D My Applications (1)

2 Type Dates Days Reason Stotus Action

1 By CoreAxis Software Development & Solutions

Apply for Leave. See the Leave chapter for approvals and joining reports.
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Me > My Substitutions: periods you take for absent colleagues today, this week

and in the next 14 days. The office arranges them.

Demo Public School edition - October 2026

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Public School = My Substitutions

9 Amit Kumar Mishra

@ Today

B

DATE

My Substitutions

»» Today & upcoming

Tomorrow

‘D Last 30 days

14

THIS WEEK
CLASS
VI-A

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

» o

SUBJECT IN PLACE OF

General Knowledge Mohd. Imran Khan

MNone in the last 30 days

& Amit Kumar Mishra i+

NOTE

GK quiz from page 30

1 by CareAxis Software Develogment & Solutions
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3 Me » My Payslips: view or download your payslip for each month, newest
month first.

@ https://coreaxis.info/teacher/dashboard.php

@ Demo Public School = My Payslips Q. Search students, homework, exams, ol 6 C !0 ® Online & Install app & Amit Kumar Mishra | [
e Amit Kumar Mishra Hiame- L LRyt
[ reaciea ] ° My Payslips
. :
| ~ 322,100.00 ] “ #,920.00
MONTH GROSS DEDUCTIONS NET PAY STATUS PAYSLIP
September 2026 ¥22,100.00 21,920.00 ¥20,130.00 Paid 03 Oct 2026 @ &
August 2026 $22,100.00 1.52000 ¥20,130.00 Paid 03 Sep 2026 @ &
July 2026 122,100.00 21.920.00 120,180.00 Paid 03 Aug 2026 @ X
June 2026 ¥22,100.00 £1,920.00 ¥20,180.00 Paid 03 Jul 2026 @ &
May 2026 222,100.00 £1,520.00 220,180.00 Paid 03 jun 2026 @ &
April 2026 22,100.00 £1.920.00 ¥20,180.00 Paid 03 May 2026 @ E
Daily checklist
Before period 1 Today page: timetable, substitutions, notices.
Period 1 Attendance for your class: Mark all present, change absentees,
Save attendance.
After each class Homework: assign with a submission date.
After a test Marks: enter and save marks for your subject.
Once a day My Leaves > Student Leave: approve or reject parents' requests.
Exam time Admit cards before the exam; report cards after results are

published.
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Questions

I forgot to mark attendance yesterday. Can I still do it?

Yes. Open Attendance, choose the class and change the date to yesterday, then
mark and save. Future dates cannot be chosen.

Why can I not see Class VII in Attendance?

Teachers see only the classes assigned to them. The Principal / Administrator
assigns classes on the staff record.

Students cannot see the marks I entered.

Marks show in the portal only after the exam is published by the Principal /
Administrator.

Where do I enter Half-Yearly marks?

Under Marks. The Half-Yearly Examination is set for All Classes; click Marks in its
row and your class is already chosen in the Class box. Enter the marks and save.
Report Cards then uses it as Term 1.

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info
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Student / Parent Portal

Student Parent MENU School website > Student Portal (or Staff Login page » Student Portal)

The Student / Parent Portal is where a parent or student sees everything the
school records about one child. There is no password: the child's own Admission
Number and Date of Birth are the sign-in. A parent with more than one child in the
school can add each child and switch between them. The worked example is Aarav
Sharma, Class VI-A, admission number DEM020260001. Everything in the portal is
also in the CoreAxis mobile app.

@ https://coreaxis.info/portal.php

@ Demo Public School Dashboard  Q Search fees, results, homewo....  Ctrl 6 Hi, Aarav - Session 2026-27 | ® Online Install app School Website
Aarav Sharma
°
& | s Py 80% 20 ¥1,000 78%
ATTENDANCE DAYS PRESENT BALANCE DUE AVG SCORE

&+ Add another child

8 a Altendance a Fees Snapshot
hboard |

B My Profile
@ Present 20 ¥6 000
B Attendance I
® Absent 3
% Fees Leave 2
Balance Due 21,000
@ Total 25 :
Ml Results
Last Payment 24 Oct 2026
Ll Online Exams
B Report & Admit Cards
B Timetable n Latest Results
# Homework
SUBJECT EXAM MARKS
A Notices .
Sanskrit Unit Test 2 — November 2026 17.00425
Social Science Unit Test 2 — November 2026 18.00/25
lem
Science Unit Test 2 — November 2026 19.00/25
8
Mathematics Unit Test 2 — November 2026 17.00/25
2 View School Website
English Unit Test 2 — November 2026 17.00/25

[+ Logout

Student / Parent Portal — Demo Public School
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Sign in (example: Aarav Sharma, DEM020260001)

1 Open the school website and click Student Portal, or open
https://coreaxis.info/portal.php and choose the school.

@ https://coreaxis.info/portal.php

e DPS Demo Home About Contact 2 Admission Enquiry

2% STUDENT ACCESS

Student Portal

Track attendance, results, fees, homework & notices at Demo Public School

ortal Login

Sign in

ADMISSION NUMBER

DATE OF BIRTH

dd-mm-yyyy 5]

=] Login

Portal Login of Demo Public School.

2 Type the child's Admission Number exactly as on the fee receipt or ID card
(DEM020260001).
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3 Enter the Date of Birth as per school records (01-01-2015).

@ https://coreaxis.info/portal.php

e Il]I{S Demo Home About Contact & Admission Enquiry

Track attendani rk & notices at Demo Public Schoc

Admission No. + Date of Birth

ADMISSION NUMBER

DEMO20260007

DATE OF BIRTH

01-01-2015 B

#] Login

A Quick Links Contact
@ Demo Public School
v & 9 4

Admission number and date of birth filled in.
4 Click Login. The portal opens on the Dashboard.

TIP After 6 wrong tries for one admission number (or 20 from one network)
the portal waits 15 minutes before allowing another try.

TIP The portal signs you out after 30 minutes without use. Sign in again with
the same details.

TIP If the date of birth is wrong in the school records, the parent must ask the
school office to correct it.
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Dashboard

1 Use the left menu to move between sections. Each section opens in the same
page; the browser Back button returns to the previous section. On a phone, use
the bottom bar (Home, Fees, Results, Attendance, More).

@ https://coreaxis.info/portal.php

@ Demo Public School Dashboard @ Search fees, results, homewa...  trl g Hi. Aarav - Session 202627 | @ Online Install app & School Website
Aarav Sharma
°
L P’y 80% R 20 ¥1,000 78%
ATTENDANCE DAYS PRESENT BALANCE DUE AVG SCORE

2+ Add another child

B Attendance a Fees Snapshot
Dashboard |

My Profile

=
® Present 20 ?6 000
B Attendance r
® Absent 3
T Fees Leave 2
Balance Due 1,000
@ Total 25 :
il Results
Last Payment 24 0ct 2026
[l Online Exams
B Report& Admit Cards
B Timetable u Latest Results
# Homework
SUBJECT EXAM MARKS
A Notices
Sanekrit Unit Test 2 — November 2026 17.00/25
Library
Social Science Unit Test 2 — November 2028 18.00/25
lem Hostel
Science Unit Test 2 — November 2026 19.00/25
B Leave
Mathematics Unit Test 2 — November 2026 17,0025
& View School Website
English Unit Test 2 — November 2026 7.00/25

¢+ Logout

Aarav Sharma's dashboard: 80% attendance, ¥1,000 due, 84% average score.

Attendance (card) Attendance percentage for the session.

Days Present Number of days marked present.

Balance Due Fee still to pay for the months billed so far.

Avg Score Average percentage across published exam results.

Attendance (panel) Ring chart with Present, Absent, Leave and Total days.

Fees Snapshot Tuition paid this session, balance due and the date of the last
payment.

Latest Results Subject, exam and marks of the latest published exam.
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Latest Notice The newest notice for students or parents.

Top bar Search (Ctrl + G) searches this child's own fees, results,
homework and notices. Install app adds the portal to the
phone. School Website opens the school's public site.

Red number on a menu item Something needs attention: an online test to take, a new admit
card, or an overdue library book.

My Profile and Attendance

1 Click My Profile to see the student details (admission number, date of birth,
gender, session) and contact details (father's and mother's name, phone,
address).

@ https://coreaxis.info/portal.php
@ I ublic School My Profile  Q Search fees, results, homewo...  cirl 6 Hi, Aarav - Session 2026-2 # Online Install app Sehool Website

° Aarav Sharma
- r

Aarav Sharma

2+ Add another child Class VI - Section A - R

@ Dashboard

B Attendance

DEMO20260001 Rajesh Sharma

s 01Jan 2015 s Name Sunita Sharma
Online Exama Male Phone 9800000100
SUPSLS RO Carde Sessior 2026-27 Address H.No. 12, Shanti Nagar

Timetable

Homework

Notices

Library

Hostal

=
B
::]
s
a
=
e
]

Leave

& View School Website

[+ Logout

Profile details can be changed only by the school office.
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2 Click Attendance for the session summary: present, absent, leave and total

days.

& https://coreaxis.info/portal.php

@ Demo Public School

@ Aarav Sharma

2+ Add another child

@ Dashboard
B My Profile

T Fees

ol Results

[E Online Exams
B Report & Admit Cards
B8 Timetable

# Homework
& Hotices

B Library

lsm Hostel

B Leave

& View School Website

&+ Logout

Allendance

a Attendanee Sunimary

Q. Search fees, results, homewo

Hi, Aarav - Session 2026-27

@ Present 20
@ Absent 3

Leave 2
® Total Days 25

Aarav Sharma: 20 present, 3 absent, 2 leave of 25 days (80%).
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Fees: dues, payment history and receipts

1 Click Fees. Account Summary shows Tuition Paid (2026-27), Total Fee (Session)
and Balance Due; Quick Info shows the amount due, last payment date and last
receipt number.

@ https://coreaxis.info/portal.php

@ Demo Public School Fees Q Search fees, results, homewo... | Cirl 6 HI, Aarav - Session 2026-27 @ Online Install app & School Website
. Aarav Sharma
= 1 Aecount Summary a Quick Info
2+ Add another child
Tuition Paid {2026-27) 76,000
¥1,000
@ Dashboard | e [Sassion) 7150 AMGUNT DUE
B My Profile st Payrment
21,000 La aymen: 28 Oct 2026
@ Attendance Last Receipt REC001321
¥ — the school is checking it. Nothing more
i
il Results
&% Pay by UPI | bank transfer
Ll Online Exams
B Report & Admit Cards
B Timetable
a My UPL/ Bank Payments
# Homework
SENT UTR AMOUNT STATUS
A Notices
28 Oct 2026
B Library ‘ A30219885214 #,000.00 Z Sehool is checking
lem Hostel
Leave
ok a Other Charges & Laic Fee
& View School Website CHARGE MONTH AMOUNT STATUS
Exam form fee: Unit Test 2 — November 2026 2150.00 Paid

&+ Logout

¥6,000 tuition paid; ¥1,000 due. The yellow box shows the ¥1,000 UPI payment the school is still
checking: nothing more to pay for now.

2 Ifyou have sent a UPI/ bank payment that the school has not checked yet, a
yellow box under Balance Due shows the amount being checked and what is
Left to pay (or "Nothing more to pay for now" when it covers the dues).
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3 @ Scroll to Payment History. Each row shows date, receipt number, what it was
for, mode and amount. A receipt that covers several months shows the range,
for example Tuition August - October.

@ https://coreaxis.info/portal.php

@ Demo Public School Fees Q@ Search fees, results, homewo. cerl Hi, Aaray - Session 2026-27 @ Online Install app School Website
28 Oct 2026
) 430219885214 #1,000.00 Z School is checking
Aarav Sharma :
A&* Add another child a Other Charges & Late Fee
CHARGE MONTH AMOUNT STATUS
Dashboard
My Profile Exam form fee: Unit Test 2 — November 2026 2150.00 Paid
Attendance
_ .
ol Resuits DATE RECEIPT FOR MODE AMOUNT RECEIPT
£l Onlino Examrs 28 Oct 2026 REC001321 Exam Form Fee Cash 2150 View PDF
B Report& Admit Cards (@
24 Oct 2026 RECOOO98 Tuition September Cash 1,000 View PDF
Timetable
Homework 24 Oct 2026 RECOOMS7 Tuition August Cash 500 View POF
Motices 05 Oct 2026 REC000005 Tuition August Cash 2500 view PDF
Library
10 Apr 2026 RECD00004 Tuition July Cash ¥1,000 View POF
Hostel
taere 10 Apr 2026 RECD00003 Tuition June Cash 21,000 View POE
10 Apr 2026 RECO00002 Tuition May Cash 1,000 View FOF
& View School Website
10 Apr 2026 RECO00001 Tuition April Cash ¥1,000 View PDF

&+ Logout

Aarav Sharma's receipts from April to October 2026, including the Exam Form Fee.
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Click View to open a receipt. Use Print, choose a Design, or click Download

PDF. Back to Portal returns to Fees.

& https://coreaxis.info/portal.php

m Design | 1- Classic Bl | Download POF — Back to Portal

o Demo Public School

FEE RECEIPT

Ho. RECOO0198 (<1
Aarav Sharma

Rajesh Sharma
Cash

PARTICULARS MONTH

1 Tultion Fes Augusi
? Tuition Fee September

Rupows One Thousand Flve Hundrod Only

Outstanding balance as on 28 Gct 2026: 11,000.00

ssion 2026-27

RECEIPT

DEMO20260001
Vi- A-Roll1

Satyajeet Kr. Singh

Ciste 24 Oet 2026 0005 Pl

AMOUNT (€}
500.00
1.000.00
#1,500.00

Receipt REC000198 (linked with REC000197): ¥1,500, marked DIGITAL COPY with a verification QR.

Click PDF on a row to download the receipt as a PDF file straight away.

TIP Receipts downloaded from the portal are marked DIGITAL COPY. Anyone
can scan the QR code to check that the receipt is genuine.

Pay by UPI or bank transfer and send the
UTR (example: #1,000, UTR 430219885214)

The parent pays straight into the school's own UPI ID or bank account, then sends
the transaction reference (UTR) and, if possible, a screenshot. The office checks the
bank statement and makes the receipt. Pay online with card or net banking
appears instead, or as well, when the school has turned on online payment.
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1 On Fees, click Pay by UPI / bank transfer.

@ https://coreaxis.info/portal.php

@ Demo Public School

® Aarav Sharma
- s ’

&+ Add ancther child

@ Dashboard
B My Profile

B Attendance
i Results

L1 oOnline Exams
B Report & Admit Cards
B§ Timetable

# Homework

A Notices

B Library

lem Hostel

B Leave

& View School Website

[+ Logout

Fees Q. Searc

Accounl Summary

ctrl 6

it 28,000
Total Fee (Session) ¥7,000
Balance Dua 21,000
Pay by UPI / bank transfer

32 Pay by UPI | bank transfer

Payment History

DATE

24 Oct 2026
24 Oct 2026
05 Oct 2026
10 Apr 2026
10 Apr 2026

10 Apr 2026

RECEIPT

RECO00198

RECO00157

RECOO0005

RECO00004

RECO00003

REC000002

FOR

Tuition September

Tuition August

Tuition August

Tuition July

Tuition June

Tuition May

The button shows only when there is tuition due.
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MODE

Cash

Cash

Cash

Cash

Cash

Cash

Demo Public School edition - October 2026

AMOUNT

1,000

500

500

¥1,000

1,000

1,000

® Online

RECEIRPT

View

View

View

View

View

View

Install app

POF

POF

FDF

School Website

24 Oct 2026

REC000198
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‘ Step 1 - Pay: check Amount to pay (%). It starts at what is left to pay: the tuition
due minus any UPI / bank payment the school is still checking. You may lower it
for a part payment. The QR code, the school's UPI ID (demopublicschool@sbi)
with a Copy button, and the payee name are shown.

@ https://coreaxis.info/portal.php

82 Pay by UPI/ bank transfer

1-Pay 2:Send UTR

AMOUNT TO PAY ()

Tuition dua: ¥1,000 - baing checkad: ¥1,000 - left to pay: 10

Z vou already sent #1,000 — the school is checking it (see My UPI
[/ Bank Payments). It covers the tuition due, so there is nothing
mare to pay now. Only pay again if this is 8 new, different payment,

Scan with GPay, PhonePe, Paytm or
any UPl app.

UPIID

demopublicschool@sbi Copy

To Dema Public Schoal

(] Open UPl app & pay

# Inthe payment remark write DEMO20260001.

1 have paid — next

Aarav's ¥1,000 claim is still being checked, so left to pay is ¥0 and a note warns against paying the
same dues twice.
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‘ On a phone, tap Open UPI app & pay. The UPI app opens with the school,
amount and remark filled in. On a computer, scan the QR code with the phone
instead.

@ https://coreaxis.info/portal.php

2F Pay by UPI / bank transfer

1-Pay 2-Send UTR
AMOUNT TO PAY ()

Tuition due: #1000

Scan with GPay, PhonePe, Paytm or
F any UP| app.

UPtID

demopublicschool@sbi Copy

To Dema Public Schaal

(o]

# In the payment remark write DEMO20260001

1 have paid — next

Open UPI app & pay works on phones that have a UPI app.

In the payment remark write the admission number (DEM020260001). If the
school has given bank details, Bank transfer (NEFT / IMPS) shows the account
name, number and IFSC to use instead.

After paying, note the UTR / UPI reference number in the UPI app and click I
have paid — next.
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‘ Step 2 - Send UTR: choose Paid by (UPI or Bank transfer), check Amount paid
(%), type the 12-digit UTR / Reference No., set Paid on, attach the payment
Screenshot (optional) and add a Note (optional).

@ https://coreaxis.info/portal.php

2F Pay by UPI / bank transfer

2-Send UTR

PAID BY AMOUNT PAID (7)

UPI 1000

UTR /| REFERENCE NO. *

430219885214

GPay: ope

WP Ref. Mo

PAID ON SCREENSHOT (opticnal)

[ Choose File | upi_paym._nshot pog

28-10-2026

NOTE (aptienal)

Paid from father's account (Rajesh Sharma)

UTR 430219885214 for ¥1,000, with the payment screenshot attached.
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7 Click Send to school, then Send in the popup.

@ https://coreaxis.info/portal.php

Are you sure?

Send these payment details to the school? The receipt

appears after the school checks the payment

Cancel

The receipt is made only after the school checks the payment.
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TIP

TIP

TIP

TIP

Demo Public School edition - October 2026

A green message thanks you and a new box My UPI / Bank Payments shows

the claim with status School is checking.

@ https://coreaxis.info/portal.php

@ Demo Public School Fees Q@ Search fees, results, homewe... | Ctrl 6

™ Aarav Sharma
3 ; ’

working days)

a \ceounl Sumnmary

2+ Add another child

@ Dashboard

B8 myProfite Tuition Pald (2026-27 6,000
B Attendance
Total Fee (Session) 7,000
_ Balance Due 21,000
ol Results
[2 Online Exams 32 Pay by UPI / bank transfer
B Report& Admit Cards
Timetable
Homework a My UP1/ Bank Payments
& Notices
SENT utR
Library
28 Oct 2026
430219885214
Hostel
Leave
a Payment History
& View School Website
DATE RECEIPT FOR
[+ Lagout
24 Oct 2026 REC000198 Tuition September

Hi, Aarav - Session 2026-27

B Ouick Info

AMOUNT

#1,000.00

MODE

Cash

® Online Install app School Website

@ Thank you! Your payment details were sent to the school. The receipt appears here once the office verifies the payment (usually within 1=2

1,000

24 Oct 2026

REC000198

STATUS

Z School is checking

AMOUNT RECEIPT

1,000 View PDF

The claim waits for the office; the balance changes after the receipt is made.

Where to find the UTR: GPay — open the payment, "UPI transaction ID";

PhonePe / Paytm — "UTR" or "UPI Ref. No."; bank — the NEFT / IMPS

reference.

Do not send the same payment twice. While a claim is being checked, the

portal shows it on Fees and in step 1, and offers only what is left to pay.

The office verifies claims on UPI / Bank Claims, usually within 1-2 working

days.

Pay online (card / net banking), when the school has it switched on, also

offers only what is left after the claims being checked.
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My UPI / Bank Payments: status of what you sent

Demo Public School edition - October 2026

1 On Fees, the My UPI / Bank Payments box lists the last payments you

reported.

@ https://coreaxis.info/portal.php

@ Demo Public School

@ Aarav Sharma
=3 55 V1 - 2

&+ Add ancther child

Dashboard
My Profile

B Attendance

i Results
[l Online Exams
B Report & Admit Cards
Timetable
Homework
Notices
Library
Hostel
Leave
& View School Website

&+ Logout

Sent

UTR

Amount

School is checking

Verified

Rejected

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

¥6,000

27,000

1,000

&% Pay by UPI [ bank transfer

a My UPL/ Bank Payments

SENT

28 Oct 2026

Payment Hislory

DATE

24 Oct 2026
24 Oct 2026
05 Oct 2026

10 Apr 2026

The date you sent the details, and the mode and date of
payment (UPI - paid 28 Oct).

RECEIPT

REC000128

RECO00197

RECO00005

RECO00004

FOR

Tuition September

Tuition August

Tuition August

Tuition July

Hi, Aarav - Session 2026-27

Last Payment

AMOUNT

21,000.00

MODE

Cash

Cash

Cash

Cash

The reference number you typed.

The amount you said you paid.

History.

1,000

STATUS

Z school is checking

AMOUNT

1,000

500

500

1,000

RECEIFT

View

View

View

View

stall app

PDF

PODF

School Website

24 Oct 2026

REC000198

The office has not yet matched it with the bank statement.

The money was found; the receipt now appears in Payment

No matching payment was found. The reason is shown; correct
the details and send again, or contact the office.
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Results and report cards

1 Click Results to see each published exam, subject, marks and percentage, with

the overall average.

@ https://coreaxis.info/portal.php

@ Demo Public School Resulls @ Search

™ Aarav Sharma
- ) n Exam Resulls - Average 78%

2+ Add another child ExAM

Unit Test 2 — November 2026
@ Dashboard

Unit Test 2 — November 2026
B My Profile

B Attendance Unit Test 2 — November 2026

T Fees Unit Test 2 — November 2026

Online Exams 1
Unit Test 2 — November 2026

Report & Admit Cards
Half-Yearly Examination
Timetable

Half-Yearly Examination
Homework
Haif-Yearly Examination

Library Half-Yearly Examination

Half-Yearly Examination

B
-]
’
A Notices
a
lem
]

Leave
Half-Yearly Examination

& View School Website

¢+ Logout

Half-Yearly Examination results; average 84%.
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Hi, Aarav

SUBJECT

Sanskrit

Social Science

Science

Mathematics

English

Hindi

Computer

Social Science

Science

Mathematics

Engligh

Hindi

Demo Public School edition - October 2026

MARKS

17.00/25

19.00/25

19.00/25

17.00/25

12.00/25

18.00/25

BL.00/100

77.00100

85.00/100

78.00/100

96.00M100

B0.00M00

Install app = School Website

%

Ba%

78%

B7%

86%

80%
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2 Click Report & Admit Cards. Under Report Cards, each published exam has
View and PDF.

@ https://coreaxis.info/portal.php

cirl & HI, Aarav - Session 2026-27 | @ Online Install app School Website

@ Demo Public School Report & Admil Cards @ Search fees, results, |

° Aarav Sharma
- oy ’ a Report Cards B Admit Cards

2+ Add another child

Unit Test 2 — November 20
it Test November 2026 View POF

@ Dashboard

B My Profile Half-Yearly Examination
o

> View PDF
B Attendance
T Fees
ol Resuits
E Online Exams 1
B Timetable

# Homework

M Notices

B Library

lem Hostel

B Leave

& View School Website

[+ Logout

Admit cards appear here once the school approves the exam application.
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3 Click View (or PDF) next to Half-Yearly Examination to open the report card.

@ https://coreaxis.info/portal.php

DIGITAL COPY - verily '

[

e DEMO PUBLIC SCHOOL

Amaatad 1o CBSE | UDISE: 10280110235 | English
14, Boring Road, Near Patna Women's College 0612.2234567 https:Fcoreaxis. infofsite php?s=demo
. ACADEMIC RECORD
Academic Session : 2026-27 Class : VI- A Roll No: 1
Name of Student  : Aarav Sharma Roll No. g
Mother's Name : Sunita Sharma Scholar No. DEMO20260001
Father's Name : Rajesh Sharma Date of Birth 01/01/2015

Sean b Varily
CAZIXUKNENS

Term | (100 Marks)

Term Il (100 Marks)

Scholastic Area

General Knowledge - - i —_ —

Oral Half Yearly Total Note Book Oral Yearly Exam  Total Grand Total  Grade

Hindi B80.0 80.0 — — 80.0M1100 B+
Eﬂgllﬁh 96.0 96.0 _ —_— 96.01100 A+
Mathematics 78.0 78.0 — —_ 78.0M100 B+
Science B5.0 B5.0 — — B85.0100 A
Social Science ' | 770 0 = = 770100 B4
Computer 87.0 87.0 —_ 87.01100

Drawing — — — - —

Sanskrit —_ —_ — s~ -
503/600

OVER ALL MARKS PERCENTAGE GRADE RANK

503 83.8% A ' 2nd

Aarav Sharma's academic record, marked DIGITAL COPY, with a QR code to verify it.

TIP Results appear only after the school publishes the exam. Ask the class
teacher if a result is missing.

Take an online test (example: Mathematics
Practice Test (CBT), 5 questions, 20 minutes)

Online tests work like national computer-based tests: a question palette, Mark for
Review, a timer and an automatic result. The worked example has negative
marking (0.25 for a wrong answer).
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1 Click Online Exams. Open tests show Start; tests that open later show their

opening time.

& https://coreaxis.info/portal.php

@ Demo Public School

@  Aarav Sharma
- 355 V1 - 2

Online Exams

&* Add another child
Science Weekly Quiz  15min

5 marks - pass 2 - closes 30 Oct, 06:00PM

@ Dashboard

B My Profile Mathematics Practice Test (CBT) 2omin

marks - pass 2 - closes 22 Nov, TH44PM
B Attendance

T Fees

ol Resuits

B Report & Admit Cards

B Timetable
# Homework
M Notices

B Library

lem Hostel

B Leave

2 View School Website

&+ Logout

Online Exams @ Search fees, results, homewo..

ctrl 6 HI, Aarav - Session 2026-27 @ Online Installapp & School Website
Opx 30 Oet,
~ve marking "
B Start

Science Weekly Quiz opens on 30 Oct; Mathematics Practice Test (CBT) is open now.
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2 Click Start on the test.

@ https://coreaxis.info/portal.php

@ De ublic School

® Aarav Sharma
- 155 V1 - A

Onlinc Exams

&+ Add ancther child
Science Weekly Quiz

@ Dashboard
B My Profile
B Attendance
T Fees

ol Resuits

B Report & Admit Cards

B Timetable
# Homework
A Notices

B Ubrary

lem Hostel

B Leave

& View School Website

[+ Logout

Online Exams =~ @ Searc

narks - pass 2 - closes 22 N,

Mathematics Practice Test (CBT) 20 min
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-ve marking
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Hi, Aarav - Session 2026-2 @ Online Install app School Website
O 30 Oet,
Start
B Start
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3 Read the instructions: questions, total marks, minutes, pass mark, the teacher's

instructions and the general guidelines.

@ https://coreaxis.info/portal.php

Demo Public School

Demo Public School edition - October 2026

Mathematics Practice Test (CBT)

Read the instructions carefully before you be starts the moment you click Start Test
QUESTIONS TOTAL MARKS MINUTES PASS MARK

# INSTRUCTIONS FROM YOUR TEACHER

Answer all 5 questions. Each cerrect answer carries 1 mark; 0.25 mark is deducted for every
wrang answer. Unanswered questions get 0. Use "Mark for review” to come back to a question.

[} GENERAL GUIDELINES

* This is a single-attempt test — once submitted, you cannot retake it.

= Use Save & Next to record each answer. You may revisit and change answers until you
submit.

« Mark for Review flags a question to come back to later.

» Negative marking is ON — 0.25 mark(s) will be deducted for every wrong answer.

» The test will auto-submit when the time runs out.

+ Do not leave or refresh the page — your answers are saved in this browser but staying on tha
page is safest.

@ croveres (@) votanswerea ([ marced tor Review

I have read and understood all the instructions above. 1 am ready to start the test

The timer starts when you click Start Test. The test can be taken once.
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' Tick I have read and understood all the instructions above and click Start

Test.

@ https://coreaxis.info/portal.php

Mathematics Practice Test (CBT)

Read the instructions carefully before you begin. The timer starts the moment you click Start Test.

5 5 20 2

QUESTIONS TOTAL MARKS MINUTES PASS MARK

# INSTRUCTIONS FROM YOUR TEACHER

Answer all 5 questions. Each correct answer carries 1 mark; 0.25 mark is deducted for every
wrong answer. Unanswered questions get 0. Use "Mark for review” to come back to a quastion.

I} GENERAL GUIDELINES

+ This is & single-attempt test — once submitted, you cannot retake it

= Use Save & Next to record each answer. You may revisit and change answers until you
submit.

« Mark for Review fiags a question to come back to later.

+ Negative marking is ON — 0.25 mark(s) will be deducted for every wrong answer.

+ The test will auto-submit when the time runs out,

+ Do not leave or refresh the page — your answers are saved in this browser but staying on the
page Is safest.

B rosverca [ ) votanswerea ([ Morced for Review ot Visited

an and understocd all the instructions above. | am ready to start the test.

| P Start Test

= Cancel and go back
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5 Click an option to answer. Click Save & Next to go on, Previous to go back,
Clear to remove your answer.

& https://coreaxis.info/portal.php

L) Mathematics Practice Test (CET) @ 19:31

Question1/5 s1mark -0.25if wrong 32 Aarav Sharma

o @ notans. (@ Review

ited

D 5/8

Clear ® Mark & Next

Question 1: 3/4 + 1/8 = 7/8 (option A). The top right shows the time left.
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6 Not sure? Click Mark & Next. The question turns purple in the palette so you
can come back to it.

@ https://coreaxis.info/portal.php

L' Mathematics Practice Test (CBT) @ 19:28

Question3 /5 simark -0.25if wrong 3 Aarav Sharma

3. How many degrees are there in a right angie?

[ ¢

Y s0

D 360
ot S,
I
— Previous Clear l B Mark & Next |

Mark & Next keeps your answer and flags the question for review.
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7 Use the question palette to jump to any question. Green = answered, red = not
answered, purple = marked for review (purple with a green dot = answered and
marked), grey = not visited.

@ https://coreaxis.info/portal.php

Mathematics Practice Test (CBT)

Question5/5 +Imark -0.25if wrong 3 Aarav Sharma |
lina Tost

5. The perimeter of a square of side 7 cm is: B A

" |

A ldcm ™) |

BEeac

=) S
9 2sem |

|

€ 49cm

D 2lcm

« Previous Clear ® Mark & Next

Questions 3 and 4 are marked for review; 1, 2 and 5 are answered.
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=

Click Submit Test. Check the summary (Answered, Not Answered, Marked
Review, Not Visited). Click Resume to go back, or Submit Now to finish.

& https://coreaxis.info/portal.php

Submit your test?

Review your status before final submission. You can't
change answers after this,

Mot Answored

Mot Visited

Answers cannot be changed after Submit Now.
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9 The result opens at once: score, pass / fail, correct, wrong, skipped, accuracy,
rank and time taken.

@ https://coreaxis.info/portal.php

Mathematics Practice Test (CBT)

Well done!

You scored 5,00 /5 - Pass mark 2

5 0 ( 100% #1 00:40

ORRECT WRONG SKIPRED ACCURACY RANK
i Negative marking was on— 0.25 mark(s) per wrong answer - total deducted: 0

u The question-wise review with the correct answers opens after the exam closes on 22 Nov 2026, 11:44 PM.

+~ Back to Portal

Aarav Sharma scored 5.00 / 5 and passed. The question-wise review opens after the test closes on 22
Nov 2026.

TIP If time runs out, the test is submitted automatically.

TIP Do not refresh or leave the page during the test. Answers are kept in the
browser, but staying on the page is safest.

TIP With negative marking, a skipped question scores 0 but a wrong answer
loses marks.

IMPORTANT Each test can be taken only once. Click Submit Now only when
you have checked every question.
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Homework, notices, timetable, library and hostel

1

CoreAxis School ERP

@ https://coreaxis.info/portal.php

@ Demo Public School

@ Aarav Sharma
- 355 Vi - A

2+ Add ancther child

@ Dashboard
B My Profile

B Attendance
T Fees

i Results

[l Online Exame
B Report & Admit Cards
B Timetable

M Notices

E Library

lem Hostel

B Leave

& View School Website

&+ Logout

- User Manual

Homework @ Search fees, results, homewo...

Homework & Assignments

English 280a

Mathematics 280ct

Mathematics 240t

Mathematics 23 0st

English 220et

Read the chapter "A Different Kind of School

Science 220c

Hindi 210ct

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

Hi, Aarav - Session 2026-27

Demo Public School edition - October 2026

Homework lists homework for the class, newest first, with subject, date given
and the task.

# Online Install app

School Website
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2 Notices lists notices for students and parents, newest first.

@ https://coreaxis.info/portal.php

@ De ublic School Nolices @ Search fees, results, homewo. ctrl G

™ Aarav Sharma
3 ; A

n Notices & Announcements

&+ Add ancther child

Children's Day celebration on 14 November 2026

@ Dashboard
B My Profile

@ Attendance Parent-Teacher Meeting on 31 October 20268

sacher Meeting will be held on 31 October 202

T Fees

ol Resuits

Half-Yearly Examination results declared

£ Online Exams

B Report & Admit Cards
B Timetable Winter uniform from 1 November 2026

# Homework

B Library 1
lem Hostel

B Leave

& View School Website

[+ Logout

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

sweater) from 1 November 202

Hi, Rarav - Session

Demo Public School edition - October 2026

2026-2 @ Online Install app School Website
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3 Timetable shows the class timetable for the week, with subject, teacher and

period time.

@ https://coreaxis.info/portal.php

@ Demo Public School Timelable

@ Aarav Sharma
- . F

2+ Add another child

(1] board
B My Profile

E Attendance
T Fees

il Resuits

[El oOnline Exams
B Report & Admit Cards
# Homework
& Hotices

B Library

lsm Hostel

B Leave

& View School Website

G+ Logout

Class VI A timetable.
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Class Timetable - Class VI A

PERIOD

1

MON TUE WED
1t K
Hir?ci Comp
Science General Knowledge English
s.Dci§| Science Drawing Hindi

Computer .Mal.nemi;vlics Sf:.ience.
Geﬂe.raa.l Knowledge .English. Islofsial Scier.lct?

Dlawin? HEn.di. COMpulfr

Sanskrit

Hi, Aarav - Session 20

THU

Mathematics
Scienc.e
Social Science
Computer
Ge.nefal Knowledge
Drawinq.;

Mathematics

FRI

Mathematics
General Knowledge
Drawing
Malhemélics
.English

Science

Install app @ School Website

SAT

General Knowledge
English
Hindi

Science
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4 Library shows books issued to the child, the due date, and any overdue fine.

@ https://coreaxis.info/portal.php

@ Demo Public School Library Q search fees, results, homewo.. €trl & HL, Rarav - Session 2026-27 @ Ontine Install app & School Website

Aarav Sharma

1 1 2

BODKS WITH ME OVERDUE FINE SO FAR

2+ Add anather child

g Library hooks
Dashboard

My Profile BOOK ISSUED DUE | RETURNED STATUS
aas Toasstie 13 0ct 2026 Due 27 Oct 2026 Overdue 1 - €2
Fees
Results
:1 Online Exams
Report & Admit Cards
Timetable

Homework

& View School Website

[+ Logout

Wings of Fire is 1 day overdue; fine ¥2 per day, paid at the library on return.
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5 Hostel (only for hostel students) shows the room, date allotted, monthly hostel
fee and the warden's contact.

@ https://coreaxis.info/portal.php

@ Demo Public School Hoslel Q. Searchfees, results, homewo... ¢l 6 Hi, Aarav - Session 2026-27 | ® Online Install app School Website
@ Aarav Sharma
- ) ewan-a a Hostel
2+ Add another child
Status Staying
@ Dashboard Room Block Boys Block - Room 101 (Triple)
i ke 01Apr 2026
Attendance
B Attendar MEnthiy hostel fea i

T Fees )

Warder Mrs. Kiran Devi - L, 9876543215
il Resuits

L oOnline Exams

B Report & Admit Cards

B Timetable

#  Homework

M Notices

B Library 1

B Leave

& View School Website

& Logout

Homework Subject, date given, task text. Due dates are set by the teacher.

Notices Title, text and date of each notice.

Timetable Period number and time, subject and teacher for Monday to
Saturday.

Library Books with me, Overdue, Fine so far; each book with issue date,

due or return date and status.

Transport Shown only when the child uses school transport: route, stops,
vehicle, driver and monthly fare.

Hostel Shown only for hostel students: status, room, allotted date,
monthly fee, warden.

Request leave for the child (example: 6-7 Nov 2026, family wedding in Gaya)

1 Click Leave.
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2 SetFrom (06-11-2026) and To (07-11-2026).
3 Type the Reason: "Going to Gaya with family for my elder sister's wedding."

@ https://coreaxis.info/portal.php

@ Dl ihlic School Leave Q Searchfees, resulls, hamewo ctrl & Hi, Aarav - Session 2026-27 @ Online Install app School Website

@ AaravSharma
M | cussvi-a Request leave B My requests
Request leave
2+ Add another child FROM ey
08 Nov =07 Nov 2026  Fonding
065712029 & 07-m-2026 B Going to Gaya with family for my elder sister's wedding
Dashboard g g
REASON Pandl
L i 26 0ct 2026  Pending

Going to Gaya with family for my elder sister's wedding. Going to attend my cousin's weddin
Attendance

Fees

Results “ Send request
zl Online Exams

Report & Admit Cards (4

Timetable

Homework

Notices

Library

Hostel

& View School Website

&+ Logout

The Request leave form.
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4 Click Send request and confirm. The request appears under My requests as
Pending.

@ https://coreaxis.info/portal.php

@ Demo Public School Leave @ Searchfees, results, hamew ctrl 6 Hi, Aarav - Session 2 ® Online Install app School Website
Pending until the school decides

™ Aarav Sharma
- 2 ’ n Request leave B My requests

2+ Add anather child FROM To

08 Nov - 07 Mov 2026
28-10-2026 B8 28-10-2026 8 i S
Dashboard
REASON

My Profile

Attendance

Fees

Results o Send mm
Online Exams

Report & Admit Cards (%

Timetable

Homework

Notices

Library

Hostel

& View School Website

[+ Logout
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5 When the class teacher or office decides, the status changes to Approved or

Rejected, with the school's remark.

(]
&
-]
z
L]
ol
B
-]
/’
L )
a

lem

& View School Website

@ https://coreaxis.info/portal.php

@ Demo Public School

Aarav Sharma

2* Add another child

Dashboard

My Profile

Attendance

Fees

Results

Online Exams

Report & Admit Cards

Timetable

Homework

Notices

Library

Hostel

¢+ Logout

Leave Q Searchfees, results, hamewo ctrl &
Approved by the class teacher

B Request leave

FROM TO
28-10-2026 B 28-10-2026
REASON

d Send request

Hi, Aarav - Session 2026-27 ® Online Install app

B My requests

08 Nov =07 Nov 2026  Approved

26 0ct 2026 Fending

Gainy 1o ansnd iny cousin'e wedding

Approved by the class teacher: "Approved. Please complete the missed class work."

TIP A request that overlaps dates already requested is refused with a

message. Dates up to 30 days in the past can be entered for a sick leave

already taken.

Add another child and switch between

children (example: Ansh Kumar, Class ViI-A)

A parent with two or more children in the school can see all of them in one sign-in

(up to 6). Each child is checked with that child's own admission number and date of

birth.

1 Click Add another child (left menu, under the child's name).

© 2026 CoreAxis Software Development & Solutions - https://coreaxis.info

School Website
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‘ Type the other child's Admission Number and Date of Birth and click Verify &
add.

@ https://coreaxis.info/portal.php

a Add another ehild

Enter the other child's own Admission No. and Date of Birth
as per Demo Public School records. Each child is verified
separately,

ADMISSION NUMBER

DEMO20280033

DATE OF BIRTH

01-05-2014

Each child is verified separately.
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83 The portal now shows the added child, with a Viewing strip at the top for

switching.

& https://coreaxis.info/portal.php

@ Demo Public School

@  AnshKumar
- ¥ A

&+ Add another child

Dashboard

My Profile

Attendance

Fees

Resuits

Online Exams

Report & Admit Cards

Timetable

Homework

Notices

Library

& View School Website

&+ Logout

Switch child

VIEWING [AS

u Request leave

FROM

28-10-2026

REASON

Leave @ Searchfees, results, homews

Aarav Sharma

@ Added Ansh Kumar, You are now viewing their details.

TO

5] 28-10-2026

A Send request

Add child

Added Ansh Kumar. You are now viewing their details.
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@ Online Install app School Website
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4 Click the other child's name in the strip (or in the left menu) to switch. The same
section stays open.

& https://coreaxis.info/portal.php

@ Demo Public School Leave @ Searchfees, results, hamews ctrl & Hi, Aarav - Session 2026-27 | @ Online Install app School Website

2 Aarav Sharma k) AnshKumar Add child
B Request leave a My reguests
2 - okl
Add another child FROM To
06 Nov -07 Nov 2026  Fendin
@ kb 28-10-2026 B 28-10-2026 5] scilvie s G wlth: Pl o iy dcisr: sbmisesisosil iy
ashboars b amily for my elder sister's wedding
B My Profile REASOM 26 0ct 2026  Pund
stor advisad rest Going to atten dlir

B Attendance

I Fees

ol Resuits

4 Send request
L Online Exams

B Report& Admit Cards

B Timetable

# Homework

A Notices

B Library

lm Hostel

& View School Website

&+ Logout

Back on Aarav Sharma. Ansh Kumar stays one click away.
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5 @ To take a child off this sign-in, click the small x next to the child's name in the

Viewing strip (shown for the children you are not viewing).

& https://coreaxis.info/portal.php

@ Demo Public School Fees Q Search fees, res

@ Aarav Sharma VIEWING @ Aarav Sharma Ak Ansh Kumar
- : A <5 VA

Account Summary

ctrl 6

Add child

@ Ansh Kumar

&* Add another child

6,000

@ Dashboard

25510n) 7,150
B My Profile

B Attendance

by UP1/ bank (1 payment) — the school is checking It. Nothing more

Wl Resuits
8% Pay by UPI | bank transfer
&1 oOnline Exams )
Report & Admit Cards
Timetable

a My UP1/ Bank Payments

SENT uTR AMOUNT

Homework
Notices

Library 28 Oct 2026

430219865214 21,000.00

Hostel
& View School Website

a Other Charges & Lalce Fee

&+ Logout CHARGE

The x button removes Ansh Kumar from this sign-in.
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Balance Due 21,000 Last Payment

Hi, Aarav - Session 2026-27

B Quick Info

Last Receipt

MONTH

® Online Install app School Website
1,000
28 Oct 2026
RECO01321
STATUS
Z School is checking
AMOUNT STATUS
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‘ Read the popup ("Remove Ansh Kumar from this sign-in? You can add them
again with the admission number and date of birth.") and click Remove, then
Yes, proceed.

@ https://coreaxis.info/portal.php

o

Please confirm

Remove Ansh Kumar from this sign-in? You can add
them again with the admission number and date of
birth,

Fanss

Removing asks twice.
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7 The message Child removed from this sign-in. appears. Only the sign-in
changes; the child's records at the school are not touched.

& https://coreaxis.info/portal.php

@ Demo Public School Fees Q Search fees, results, he

- Ancwe Shaarnn @ child removed from this sign-in.

Hi, Aarav - Session 2026-27 ® Online Install app School Website

2+ Add anather child Account Summary B Quick Info

@ Dashboard

B My Profile

Tuition Paid (2026-27) 76,000 ¥1,000

Total Fee 7150
B Attendance
_ S 21,000 East Payronit 28052028
RECO01321
ol Resuits JPI/ bank (1 payment) — the schaal is checking it. Nothing more
!
Ll Online Exams
B Report& Admit Cards 5% Pay by UPI | bank transfer
B Timetable
# Homework
A Notices a My UP1/ Bank Payments
B Library SENT UTR AMOUNT STATUS
lem Hostel
28 Oct 2026 ’
439219885214 21,000.00 Z School is checking
B Leave
& View School Website a Other Charges & Lale Fee
[+ Logout CHARGE MONTH AMOUNT STATUS

Back to Aarav Sharma only.

TIP The children stay linked only for this sign-in. After Logout, sign in again
and add them again.

TIP To remove the child you are viewing, first switch to another child; the x
shows only on the other children.
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1 Click Logout at the bottom of the left menu (on a phone: More > Logout) and

confirm.

@ https://coreaxis.info/portal.php

@ Demo Public School

@ Aarav Sharma
- 35 V1- A

@ Ansh Kumar
c A

& Add another child

Dashboard
My Profile
Attendance
Fees

Results
Online Exams
Report & Admit Cards
Timetable
Homework
Notices
Library

Hostel

@\mw School Website

Leave @ Searchfees, resulls, hamews ctrl &

Ansh Kumar

VIEWING AK

B Iequest leave

FROM TO
28-10-2026 S| 2B-10-2026

REASON

4 Send request
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Add child

HI, Aarav - Session 202627 | @ Online Install app

B My reguests

06 Nov - 07 Nov 2026

28 Oct 2026

School Website
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2 The Portal Login page opens. Copies of the pages kept on the device for offline
use are cleared.

@ https://coreaxis.info/portal.php

Lo

o DPS Demo Home About Contact = Admission Enquiry

2 STUDENT ACCESS

Student Portal

Track attendance, results, fees, homework & notices at Demo Public School

ADMISSION NUMBER

DATE OF BIRTH

dd-mm-yyyy =]

=] Login

Signed out: the login form is shown again.

TIP Always sign out on a shared or cyber-café computer. Logout signs out
every child added in that sign-in.

Questions

The portal says "Invalid Admission No or Date of Birth".

Check the admission number on a fee receipt or ID card and the date of birth as
given at admission. If they are correct, the school office must correct the record.

I paid by UPI but the balance has not changed.

The balance changes when the office verifies the payment and makes the receipt.
Until then the payment shows under My UPI / Bank Payments as School is
checking.

I typed a wrong UTR.

Contact the school office. The office will reject the wrong claim with a reason; then
send the correct UTR again.
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My child's result is not showing.

Results and report cards appear only after the school publishes the exam.

The online test closed while my child was answering.

The test is submitted automatically when time runs out; the answers given till then
are marked. Ask the class teacher if there was a technical problem.

Can I change the phone number or address?

No. Contact details are kept by the school office. Ask the office to update them.

I sent a UPI payment. Why does Pay by UPI now show %0?

The school is still checking your payment and it covers the dues. The portal takes
payments being checked off the amount to pay, so the same fee is not paid twice.
Once the office verifies it, the receipt appears in Payment History.
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